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ABSTRACT 

This  document  is  the  second  volume  of  a  two-volume 
set  of  lesson  plans  that  together  make  up  a  complete  training  package 
for  full'service  terminal  operators.  The  lesson  plans  are  designed  to 
ensure  that  a  state's  National  Crime  Information  Center  (NCIC) 
training  program  meets  Advisory  Policy  Board  standards.    (NCIC  is  a 
nationwide  computerized  information  system  serving  local,   state,  and 
federal  criminal  justice  agencies.)  This  volume  reviews  policies  of 
the  12  "Hot"  Files  maintained  by  the  NCIC  and  provides  instructions 
for  completing  transactions  into  the  files.   Separate  lesson  plans 
focus  on  these  "Hot"  Files:   license  plate;  article;  securities; 
vehicle;  boat;  gun;  wanted  person;   foreign  fugitive;  United  States 
secret  service  protective;  bureau  of  alcohol,   tobacco,  and  firearms 
violent  felon;  missing  person;  and  unidentified  person.  An 
introductory  page  to  each  lesson  plan  lists  title,   time  allotted, 
target  group,  and  method  of  instruction.  The  lesson  plan  consists  of 
a  statement  of  goal  and  objectives,  criterion  test  and  test  answers, 
lists  of  required  materials,  and  the  instructional  content  itself. 
Certain  materials  are  provided:  information  sheets,  bibliography, 
overhead  transparency  masters,  and  handouts.  The  instructional  part 
of  each  lesson  plan  is  divided  into  12  parts.   Part  1  is  an 
introduction  to  the  importance  of  the  file.  Part  2  defines  the  file 
for  NCIC  purposes.   The  various  NCIC  transactions  are  discussed  in 
parts  3-10  (called  "the  message  sections")  each  of  which  consists  of 
the  following:  a  purpose  section  that  explains  the  reason  for  each 
transaction;  a  requirements  section  that  states  the  specific  data 
needed  to  perform  each  transaction;  an  interpreting  responses  section 
that  reviews  all  possible  responses  the  operator  may  receive  or 
generate  to  other  agencies  as  a  result  of  the  transaction 
tranr.mitted;  and  a  guidelines  sect-'on  that  reviews  policy  issues. 
Part  11  provides  the  amount  of  time  the  record  remains  in  NCIC.  Part 
12  highlights  the  file  and  reviews  critical  points.  (YLB) 
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THE  NCIC  "HOT"  FILES  LESSON  PLANS 


The  goal  of  the  National  Crime  Information  Center  (NCIC)   is  to  assist 
the  criminal  justice  community  in  performing  its  duties  by  providing 
and  maintaining  a  computerized  filing  system  of  accurate  and  timely 
documented  criminal  justice  information •     In  this  regard,  NCIC 
maintains  the  following  files: 

Vehicle  (VF) 
License  Plate  (LPP) 
Boat  (BF) 
Gun  (GP) 
Article  (AF) 
Securities  (SF) 
Wanted  Person  (WPF) 
Foreign  Fugitive  (FFP) 

United  States  Secret  Service  Protective  (SSF) 
Missing  Person  (MPF) 
Unidentified  Person  (UPF) 

Bureau  of  Alcohol,  Tobacco  and  Firearms  (ATF) 
Violent  Felon  (VFF) 

NCIC  allows  authorized  criminal  justice  users  to  perform 
various  transactions  into  the  '»Hot"  Files  including: 


Inquiry 
Locate 


Entry 

Supplemental 
Add-On 

Modification 


The  purpose  of  an  inquiry  transaction  is  to 
request  a  search  of  an  NCIC  file(s). 

The  purpose  of  a  locate  transaction  is  to 
indicate  that  the  wanted  person  has  been 
apprehended,  the  whereabouts  of  the  missing 
person  has  been  determined,  or  the  property  has 
been  recovered • 

The  purpose  of  an  entry  transaction  is  to  place  a 
new  record  into  the  NCIC  database • 

The  purpose  of  a  supplemental  transaction  is  to 
add  additional  identifiers  to  an  NCIC  record. 

The  purpose  of  an  add-on  transaction  is  to  link  a 
stolen  part  to  a  stolen  item  of  property. 

The  purpose  of  a  modification  transaction  is  to 
add,  delete,  or  change  data  in  an  NCIC  record. 
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clear  -  The  purpose  of  a  clear  transaction  is  to  remove  a 

record  from  NCIC  when  the  missing  person  is 

located,  the  wanted  person  is  apprehended,  or  

the  property  is  recovered. 

Cancellation  -  The  purpose  of  a  cancellation  transaction  is  to 
remove  an  NCIC  record,  add-on  record,  or  any 
additional  identifiers  from  a  NCIC  record  when  it 
is  determined  that  information  contained  in  the 
record  is  invalid. 


The  goals  of  the  lesson  plans  are  to  review  the  policies  of 
each  "Hot"  File  and  provide  instructions  for  completing  transactions 
into  the  files • 


Instructors  should  check  with  their  State  Control  Terminal 
Agency  (CTA)  to  determine  the: 

(1)  NCIC  files  available  to  users. 

(2)  NCIC  transactions  available  to  users. 
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PREFACE 

The ""Hot" "File  lesson  plans  are  divided  into  twelve"  parts.  - 
The  following  is  an  explanation  of  each  part.     Please  review  this 
section  prior  to  instruction. 

PART  I:  INTRODUCTION 

This  is  a  brief  statement  as  to  the  importance  of  the  file 
and  is  intended  to  obtain  the  trainee *s  interest. 

PART  II:  DEFINITION 

This  part  defines  the  file  for  NCIC  purposes. 
This  definition  sets  the  parameters  for  NCIC  and  does  not  include  the 
state  and  local  systems. 

PARTS  III  -  X:     MESSAGE  SECTIONS 

These  pprts  discuss  the  various  NCIC  transactions.     For  ease 
of  instruction,  each  section  follows  the  same  format  and  consists  of 
the  following: 

Purpose :     This  section  explains  the  reason  for  each 
transaction. 

Requirements :     This  section  states  the  specific  data 
needed  to  perform  each  transaction. 

Interpreting  Responses:     This  section  reviews  all 
possible  responses  the  operator  may  receive  or  generate 
to  other  agencies  as  a  result  of  the  transaction 
transmitted . 

Guidelines :     This  section  reviews  policy  issues 
and  general  information  that  the  operator  should  be 
aware  of  when  performing  the  transaction. 

State  and  local  systems  may  have  different  message 
requirements  and  responses.     Please  make  modifications  as 
necessary . 

PART  XI:     RETENTION  PERIOD 

This  part  provides  the  amount  of  time  the  record  remains  in 
PART  XII:  CONCLUSION 


NCIC 


This  part  highlights  the  file  and  reviews  critical  points 
associated  with  the  specific  file. 
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STATEMENT  OF  GOAL  AND  OBJECTTIVES 

-    INSTRUCTIONAL  GOAL: " " "  " "      '    " 

To  provide  the  terminal  operator  critical  information  on  the 
policies,  criteria,  and  transactions  for  the  NCIC  License  Plate  File. 


INSTRUCTIONAL  OBJECTIVES: 

At  the  conclusion  of  this  block  of  instruction,  the  operator 
will  be  able  to: 


1.  Define  a  license  plate  for  NCIC  purposes. 

2.  State  the  purpose  of  an  NCIC  license  plate  record 
inquiry,  locate,  entry,  modification,  clear,  and 
cancellation  transaction. 

3.  Describe  the  requirements  for  an  NCIC  license  plate 
record  inquiry,  locate,  entry,  modification,  clear,  and 
cancellation  transaction. 

4.  List  tht    responses  that  may  be  received  in  an  NCIC 
license  plate  record  inquiry,  locate,  entry, 
modification,  clear,  and  cancellation  transaction. 

5.  Describe  the  policy  issues  and  general  information  that 
may  affect  an  NCIC  license  plate  record  inquiry,  locate, 
entry,  modification,  clear,  ancf.  cancellation 
transaction. 

6.  State  the  retention  period  for  stolen  license  plate 
records. 
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CRITERION  TEST 

DEFINITION  SECTION 

1.  State  the  definition  of  a  license  plate  for  NCIC  purposes. 

2.  List  the  two  types  of  license  plate  records  for  NCIC  purposes. 

INQUIRY  SECTION 

1.  List  three  occasions  when  an  NCIC  license  plate  record  inquiry 
should  be  made. 

2.  Inquiries  can  be  made  using    and   

3.  An  NCIC  vehicle  record  inquiry  will  search  only  stolen  vehicle  and 
stolen  license  plate  records. 

a.  True 

b.  False 


LOCATE  SECTION 

1.  A  locating  agency  need  not  confirm  the  record  with  the  entering 
agency  before  placing  a  locate. 

a.  True 

b.  False 

2.  Name  the  message  that  indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record. 

ENTRY  SECTION 

1.  For  NCIC  purposes,  partial  license  plate  numbers  must  not  be 
entered  in  the  NCIC  License  Plate  File,  unless  the  LIC  is  more 
than  eight  characters. 

a.  True 

b.  False 

2.  When  a  license  plate  has  symbols  or  hyphens  used  to  separate  two 
elements  of  its  numbers,  it  must  be  shown  in  its  entirety, 
properly  hyphenated,  in  the   Field. 

3.  What  are  the  two  procedures  to  follow  when  only  one  license  plate 
of  a  set  is  stolen? 
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4.  When  one  character  appears  over  another,  AC345,  the  license 

B 

plate  should  be  entered  as   . 

5.  Describe  a  License  Plate  File  NCIC  (NIC)  number. 


MODIFICATION  SECTION 

1.  The  purpose  of  an  NCIC  license  plate  record  modification  is  to 
 ,   ,  or   . 

2.  Any  agency  may  modify  a  license  plate  record. 

a>  True 
b.  False 


CLEAR  SECTION 

1.  State  when  an  entering  agency  would  clear  a  license  plate 
record . 

2.  The  Date  of  Recovery  can  be  prior  to  the  Date  of  Theft. 

a.  True 

b.  False 


CANCELLATION  SECTION 

1.  Describe  when  an  agency  would  cancel  a  license  plate 
record . 

2.  Any  agency  may  cancel  an  NCIC  license  plate  record. 

a.  True 

b.  False 


RETENTION  PERIOD  SECITON 

1.     A  license  plate  record  remains  in  NCIC  indefinitely  or  until  the 
entering  agency  clears  or  cancels  the  record. 

a.  True 

b.  False 
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fTRITERIOW  TBST  ANSWERS 

DEFINITION  SECTION 

1      NCIC  defines  a  regular  license  p]  ate  as  a  standard  6-  by  12jJ^ 

^;;h;^i»rl  wordina/abbreviatjon/symbolfs^  to  indicate  the  Ixcense 
^rgyfr-^  opor^T.l   i.^ie.    All  plate^^er  than  regular  passenger 
giitnninhile  plate?:  are  classified  as  special  plates. 

2.     The  two  types  of  NCIC  license  plate  records  are  regular  and 
special . 

INQUIRY  SECTION 

1.  NCIC  license  plate  record  inquiries  should  be  made  on,  but  not 
limited  to: 

a .  T.i  cense  plates  nn  vehicles  routinely  stopped  by  law 
enforcement  officials, 

b.  r.icense  plates  observed  dur^ing  the  legal  search  ot 
prf^ises  or  vehicles, 

c.  License  plates  recovered  at  a  crime  scene. 

2.  Inquiries  can  be  made  using  license  plate  number  (LIC)  and  license 
pi  ate  state  ( LIS ) . 

3      False.    An  NCIC  vehicle  record  inquiry  will  search  the  License 

Plate  File    the  Vehicle  File,  the  Wanted  Person  File,  the  Foreign 
Fugitive  File,  the  U.S.  Secret  Service  Protective  File,  the  ATF 
Violent  Felon  File,  the  Missing  Person  File,  and  the  supplemental 
trailer  records  in  the  Boat  File. 

LOCATE  SECTION 

1.  False.     Before  placing  a  locate,  a  locating  agency  niust  confirm 
the  NCIC  record  with  the  entering  agency. 

2.  The  S.L.  Message  is  the  message  that  indicates  to  the  entering 
agency  that  a  locate  has  been  placed  on  their  record. 

ENTRY  SECTION 

1      True.     For  NCIC  purposes,  records  for  partial  license  plate 

K^ers  must  not  be  entered  in  the  NCIC  License  Plate  File,  unless 
the  LIC  is  more  than  eight  characters. 

2.     When  a  license  plate  has  symbols  or  hyphens  used  to  separate  two 
elements  of  its  numbers,  it  must  be  shown  in  its  entirety, 
properly  hyphenated,  in  the  Miscellaneous  Field. 
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I.     The  two  procedures  to  follow  when  only  one  license  plate  of  a  set 
is  stolen  are: 

a.  ThP,  entering  aaencv  is  to  be  assured  that,  the  remaining  

license  plate  will  not  be  on  a  vehicle. 

b .  A  notatio"  r.f  4-hiR  fact  must  be  placed  in  the  

Miscellaneous  Field. 

I.     When  one  character  appears  over  another,  AC345,  the  license 

B 

plate  should  be  entered  as  ABC345. 

5.     A  nnlmie  NCxn  (wth)  number  begins  with  the  letter  "P"  and  is 
followed  by  nine  numeric  characters. 

MODIFICATION  SECTION 

1.  The  purpose  of  an  NCIC  license  plate  record  modification  is  to 
add,  change,  or  delete  information  in  the  NCIC  record. 

2.  False.     Modification  of  a  license  plate  record  is  restricted  to 
the  agency  that  entered  the  record. 

CLEAR  SECTION 

1 .  A  license  plate  record  is  cleared  when  the  entering  agency 
,-onnvers  the  license  plate  or  is  officially  advised  that  another 
agency  has  recovered  the  license  plate. 

2.  False.     The  Date  of  Recovery  cannot  be  prior  to  the  Date  of  Theft. 

CANCELLATION  SECTION 

X      A  license  plate  record  is  canceled  when  the  entering  agency 
determines  that  the  record  contains  invalid  or  inaccurate 
information . 

2.     False.     Only  the  entering  agency  may  cancel  a  license  plate 
record . 

RETENTION  PERIOD  SECTION 

1      False.     A  stolen  license  plate  record  will  remain  in  NCIC  for  one 
year  after  the  end  of  the  plate's  expiration  year  or  until  the 
record  has  been  cleared  or  canceled  by  the  entering  agency.  A 
nonexpiring  stolen  license  plate  record  will  remain  in  NCIC  for 
the  year  of  entry  plus  four  or  until  the  record  has  been  cleared 
or  canceled  by  the  entering  agency. 
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ITEMS  AND  MATERIALS 


Overhead  Transparencies,  Overhead 

VCR,  and  Monitor   

Video  Tapes  -    NCIC  "Vehicle  File 
NCIC  "Vehicle  File 


Proj  ector ,  Screen , 

-  The  Winning  Team" 

for  Law  Enforcement  Officers" 
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CROSS  SEARCH 
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MKE/WANTED  PERSON   (INQUIRY  CONTINUED) 

MKE/MISSING  PERSON  -  ENDANGERED   (INQUIRY  CONTINUED) 

LOCATE  FOR  A  STOLEN  LICENSE  PLATE  RECORD 

ENTRY  OF  NCIC  LICENSE  PLATE  RECORD 

ENTRY  FOR  A  STOLEN  LICENSE  PLATE 

$.8.   ADMINISTRATIVE  MESSAGE 

EXAMPLES  OF  LICENSE  PLATE  SEQUENCES 

MODIFICATION  FOR  A  STOLEN  LICENSE  PLATE  RECORD 

CLEAR  FOR  A  STOLEN  LICENSE  PLATE  RECORD 
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I .  INTRODUCTION 


THIS  FOUR-HOUR  BLOCK  OF  INSTRUCTION  IS 
DESIGNED  AS  A  GUIDE  TO  AID  TERMINAL  OPERATORS  IN 
THE  EFFECTIVE  USE  OF  THE  NCIC  LICENSE  PLATE  FILE. 


As  of  1990,  there  are  over  188  million  motor- 
vehicle  registrations  in  the  United  States,  License 
plates  are  usually  issued  with  these  registrations. 
Some  of  these  license  plates  are  stolen  and 
subsequently  used  in  the  commission  of  a  crime.     If  the 
stolen  license  plate  is  entered  into  NCIC,  the 
probability  of  recovering  the  license  plate  is  greatly 
increased . 

The  NCIC  License  Plate  File,  created  in  1967, 
contains  records  for  stolen  license  plates.     As  of 
January  1,   1992,  there  were  901,270  records  entered  in 
the  NCIC  License  Plate  File. 

The  information  presented  in  this  lesson  plan 
is  important  as  it  provides  guidelines  for  the  proper 
use  of  the  NCIC  License  Plate  File.  Effective 
utilization  of  the  NCIC  License  Plate  File  will  enhance 
criminal  justice  operations,  help  reduce  liability,  and 
create  a  safer  environment  for  the  criminal  justice 
community . 


References 


lO  - 

instructional 
Obj  ective 


OH  - 

Overhead 
Transparency 


HD  - 

Handout 

Material 


OH  #1 
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II.     DEFINITION  OP  A  LICENSE  PIATE  FOR  NCIC  PURPOSES 


10  #1 


NCIC  defines  a  regular  license  plate  as  a 
standard  6-  by  12-inch  plate  issued  for  use  on  a 
passenger  automobile  and  containing  no  embossed 
wording,  abbreviation,  or  symbol(s)  to  indicate  the 
license  plate  is  a  special  issue.     All  plates  other 
than  regular  passenger  automobile  plates  are  classified 
as  special  plates.     Examples  of  types  of  special 
license  plates  are:  * 


Aircraft 
Truck 
Trailer 
Dune  Buggy 
Bus 


U.S.  Government  Vehicle 

Motorcycle 

Farm  Vehicle 

Commercial 

Antique 


*REFER  TO  NCIC/STATE  CODE  MANUAL  FOR  CODES  OF  ALL 
REGULAR  LICENSE  PLATES  AND  SPECIAL  LICENSE  PLATES 


A  stolen  license  plate  record  may  be  in  the 
NCIC  License  Plate  File  when  the  license  plate  number 
is  unique  and  a  theft  report  is  on  file. 
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Ill-     INQUIRY  OF  NCIC  LICENSE  PLATE  RECX)RD 


A.  Purpose 


10  #2 


The  purpose  of  an  NCIC  license  plate 
record  inquiry  is  to  determine  if  a  record  is 
listed  in  NCIC  as  stolen.     Inquiries  should 
be  made  on,  but  are  not  limited  to: 

1.  License  plates  on  vehicles  routinely 
stopped  by  law  enforcement  officials 

2.  License  plates  observed  during  the  legal 
search  of  premises  or  vehicles 

3.  License  plates  recovered  at  a  crime  scene 

INSTRUCTOR'S  NOTE:     USE  HANDOUTS  #1  &  #2  TO 
ILLUSTRATE  ROUTINE  TRAFFIC  STOP  INQUIRY - 


HD  #1 
HD  #2 


B .  Requirements 


To  inquire  on  a  stolen  license  plate 
record,   the  Message  Key  (MKE)  and 
Originating  Agency  Identifier  (ORI)  must 
be  used  in  addition  to  the  following 
fields : 


10  #3 


a.  License  plate  (LIC)  number 
or 

b.  LIC  and  License  Plate  State  (LIS) 
or 

c.  NCIC  (NIC)  number 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  AS  MANY 
STATE  AND  INTERFACE  SYSTEMS  MAY  HAVE 
DIFFERENT  SEARCH  CRITERIA - 


Interpreting  Responses 


An  NCIC  vehicle  record  inquiry  will  cause  the 
NCIC  computer  to  transmit  the  following 
responses : 

1 .     Hit  or  positive  response  -  indicates  to 
the  inquiring  agency  that  the  descriptors 
in  the  NCIC  inquiry  match  descriptors  in 
an  active  NCIC  vehicle  record(s). 
and 
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2.  Cross  Search  -  An  NCIC  vehicle 

record  inquiry  will  automatically  search 
the  License  Plate  File,  the  Vehicle  File, 
the  Wanted  Person  File,. the  Foreign 
Fugitive  File,  the  U.S.  Secret  Service 
Protective  File,  the  ATF  Violent  Felon 
File,  the  Missing  Person  File,  and  the 
supplemental  trailer  records  in  the  Boat 
File. 

or  .  . 

3.  No  response  -  indicates  to  the  inquiring 
agency  that  the  descriptors  in  the  NCIC 
inquiry  do  not  match  descriptors  in  any 
active  NCIC  license  plate  record  or  in 
any  active  NCIC  records  from  the  cross 
search. 

or 

4.  Reject  -  indicates  to  the  inquiring 
agency  that  the  inquiry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  inquiry. 


OH  #4 


HD  «2 


INSTRUCTOR'S  NOTE:     CHECK  VTtTH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY.  THE 
SEARCH  CRITERIA  OF  YOUR  STATE  SYSTEM  MAY  ALSO 
AFFECT  RESPONSES. 


INSTRUCTOR'S  NOTE: 
CROSS  SEARCH. 


USE  HANDOUT  #2  TO  ILLUSTRATE 


Guidelines 


lO  #5 


Policy  Issues 

a.  Stolen  License  Plate  Record 

1)     When  a  positive  response(s)  to  an 
NCIC  inquiry  is  received,  the 
agency  must  contact  the 
Originating  Agency  Identifier (OKI ) 
of  each  record  possibly  identical 
with  the  license  plate  in  question 
to  confirm  the  hit(s).     (Refer  to 
the  Hit  Confirmation  Lesson  Plan 
for  more  information.) 
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2.     General  Information 

a.  Stolen  License  Plate  Record 

1)  When  a  positive  response  Is 
received,  it  is  particularly 
important  to  compare  the  date  of 
expiration  on  the  license  plate 
with  the  NCIC  entry  before  action 
is  taken. 

2)  An  NCIC  license  plate  record 
inquiry  should  include  the  entire 
sequence  of  numbers  and  alphabetic 
characters  regardless  of  length, 
as  the  NCIC  computer  will  do  a 
file  search  using  the  last  eight 
characters . 

3)  License  plate  inquiries  without 
the  license  plate  state  (LIS)  will 
automatically  provide  any  record 
with  the  same  license  plate 
number.     To  avoid  multiple  record 
matches  and  limit  the  scope  of 
search,  the  inquiry  should  include 
the  LIS  Field. 

4)  An  inquiry  containing  only  license 
plate  data  may  provide  a  record 
response  from  other  NCIC  files 
containing  a  vehicle 
identification  number   (VIN) .  When 
this  happens,  a  second  computer 
search  is  automatically  generated 
on  the  VIN  contained  in  the  record 
response.  * 

*  REFER  TO  NCIC/STATE  OPERATING 
MANUAL  FOR  FURTHER  DETAILS 


OH  #5 
OH  #6 
OH  #7 
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IV. 


LOCATE  OF  THE  NCIC  LICENSE  PLATE  RECORD 


A.  Purpose 


The  purpose  of  an  NCIC  stolen  license  plate 
record  locate  is  to  indicate  that  an  agency 
other  than  the  entering  agency  has  recovered 
the  license  plate. 


B .  Requirements 

1.     To  locate  a  stolen  license  plate  record, 
the  Message  Key  (MKE)  and  Originating 
Agency  Identifier  (ORI)  must  be  used  in 
addition  to  the  following  fields: 

a.  NCIC  (NIC)  number.  Originating  Agency  Case 
(OCA)  number.  Date  of  Recovery,  and 
Recovering  Agency  Case  number . 

or  ^  , 

b.  License  plate  (LIC)  number,  OCA,  Date 
of  Recovery,  and  Recovering  Agency 
Case  number. 


lO  #2 


lO  #3 


OH  #8 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE 
CTA  AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT 
LOCATE  REQUIREMENTS  OR  ADDITIONAL  FIELDS. 


C.     Interpreting  Responses 

An  NCIC  stolen  license  plate  record  locate 
will  cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1 .  Located  -  indicates  to  the  locating 
agency  that  the  locate  has  been 
successfully  placed, 

and 

2.  $.L.  Message  (Locate  Notification)  - 
indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record, 
add  it ionally 

3.  The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
license  plate  record  has  been  located  in 
a  state  other  than  the  state  of  registry. 
Participants  in  the  $.8.  program  are  all 
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Canadian  agencies,  and  all  states  except 

Idaho  and  Wyoming. 

or 

4,  Reject  -  indicates  to  the  locating  agency 
that  the  locate  was  unsuccessful  due  to 
an  error  in.  either  the  data,  codes,  or 
format  of  the  NCIC  locate, 
additionally 

5.  Other  Administrative  Message 

a.  $.P.   (Purge)  Administrative  Message  - 
indicates  to  the  entering  agency  that 
their  record  has  been  purged  from 
NCIC.     The  $.P.  administrative  message 
is  generated  following  the  NCIC 
scheduled  purges  (first  Sunday  of  each 
month) . 

INSTRUCTOR'S  NOTE:     THE  $.P-  WILL  ONLY  BE 
GENERATED  IF  THE  RECORD  IS  LOCATED  BY  ANOTHER 
AGENCY  AND  NOT  CLEARED  BY  THE  ENTERING  AGENCY 
FROM  NCIC. 

REFER  TO  LICENSE  PLATE  FILE  LESSON  PLAN  "PART 
IX.     CLEAR  OF  LICENSE  PLATE  RECORD." 

INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CPA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE}  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY. 


Guidelines 


10  #5 


1.  Policy  Issues 

a.  Stolen  License  Plate  Record 

1)  Before  placing  a  locate,  the 
locating  agency  must  confirm  the 
record (s)  with  the  entering  agency 
(Refer  to  the  Hit  Confirmation 
Lesson  Plan) . 

2)  Following  confirmation  with  the 
entering  agency,  a  locate  message 
must  be  placed  on  the  recovered 
license  plate  record. 

2.  General  Information 

a.     Stolen  License  Plate  Record 
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1)  The  Date  of  Recovery  cannot  be 
prior  to  the  Date  of  Theft. 

2)  If  the  locating  agency  is  the 
entering  agency,  a  locate 
transaction' cannot  be" performed . 

3)  A  record  in  locate  status  cannot 
be  modified . 

4)  The  message  key  translation 
changes  from  "STOLEN  LICENSE 
PLATE"   to   "LOCATED  LICENSE  PLATE, 
Then  the  Date  of  Recovery,  the 
Recovering  Agency  ORI,  and  the 
Recovering  Agency  Case  number 
replace  the  Miscellaneous  Field 
data  in  the  record. 
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V.     EMTRY  OF  NCIC  LICENSE  PLATE  REC»RD 


A .     Purpose        .  . 

The  purpose  of  an  NCIC  license  plate  record 
entry  is  to  place  a  stolen  license  plate 
record  into  NCIC  making  the  information 
available  to  authorized  criminal  justice 
agencies . 

1.  A  stolen  license  plate  record  may  be 
entered  when  a  theft  report  has  been  made 
on  a  uniquely  numbered  license  plate. 

2.  In  a  two-plate  state  where  only  one  p±ate 
is  reported  stolen,  the  entry  is 
permitted  provided  the  entering  agency  is 
assured  the  remaining  plate  will  not  be 
on  a  vehicle,  and  a  notation  of  this  fact 
must  be  placed  in  the  Miscellaneous 
Field.  * 

*  INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR 
STATE  MOTOR  VEHICLE  REGISTRATION  OR 
STATE  CTA  FOR  POLICY  ON  REISSUANCE  OF 
LICENSE  PLATES  THAT  HAVE  BEEN  STOLEN. 


B.  Requirements 

1.    Stolen  license  plate  records  entered  into 
NCIC  must  include  the  following  fields: 

a.  Message  key  (MKE) 

b.  Originating  Agency  Identifier  (ORI) 

c.  License  Plate  Number  (LIC) 

d.  License  Plate  State  (LIS) 

e.  License  Plate  Year  of  Expiration  (LIY) 

f.  License  Plate  Type  (LIT)  * 

g.  Date  of  Theft  (DOT) 

h.  Originating  Agency  Case  (OCA)  number 

*  REFER  TO  NCIC/STATE  CODE  MANUAL  FOR 
CODES 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE 
CTA  AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT 
ENTRY  REQUIREMENTS  OR  ADDITIONAL  FIELDS. 


lO  #2 


OH  #9 
HD  #2 


lO  #3 


OH  #10 
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C.     Tnterpretina  Responses 

An  NCIC  license  plate  record  entry  will  cause 
the  NCIC  computer  to  transmit  the  following 
responses : 

1.  Acknowledgement  of  NCIC  entry  - 
indicates  to  the  entering  agency  that 
the  license  plate  record  has  been 
successfully  entered  into  NCIC. 

or 

2.  Acknowledgement  of  NCIC  entry  and  notice 
of  duplicate  entry  already  on  file  - 
indicates  to  the  entering  agency  that  an 
NCIC  record  with  identical  LIC,  LIS, 
LIY,  and  LIT,  but  different  ORI,  is 
already  entered.     The  record  already  on 
file  will  be  furnished  in  the  response, 
additionally 

3.  The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that 
a  license  plate  has  been  stolen  in  a 
state  other  than  the  state  of  registry. 
Participants  in  the  $.8.  program  are  all 
Canadian  agencies,  and  all  states  except 
Idaho  and  Wyoming.* 

or 

4.  Reject  -  indicates  to  the  entering 
agency  that  the  entry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  entry. 

*  REFER  TO  NCIC/STATE  OPERATING  MANUAL 
FOR  FURTHER  DETAILS 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA 
AND  REGIONAL  INTERFACE  (IF  APPLICABLE) 
FOR  MORE  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE 
DIFFERENT  TERMINOLOGY. 


10  #4 


OH  #11 


D.  Guidelines 

1.     Policy  issues 

a.  Stolen  License  Plate  Record 

1)      An  NCIC  license  plate  record 

entry  must  be  entered  as  soon  as 
possible  once  the  minimum  data 
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required  for  entry  and  the  record 
documentation  are  obtained. 

2)  once  the  acknowledgement  of  entry 
is  received,  the  accuracy  of 

the  record  must  be  double  checked 
by  a  second  party.  Verification 
of  the  record  should  include 
assuring  that  all  available  cross 
checks  were  made,  e.g.,  LIC,  LIS, 
and  that  the  data  in  the  NCIC 
record  matches  the  data  in  the 
investigative  report. 

3)  Records  for  partial  license  plate 
numbers  must  not  be  entered, 
unless  the  LIC  is  more  than  eight 
characters . 

4)  When  a  license  plate  has  symbols 
or  hyphens  used  to  separate  two 
elements  of  its  numbers,  it  must 
be  shown  in  its  entirety, 
properly  hyphenated,  in  the 
Miscellaneous  Field. 

5)  If  the  LIC  exceeds  eight 
characters,  enter  only  the  last 
eight  characters.     The  full 
number  must  then  be  entered  in 
the  Miscellaneous  Field. 

6)  When  only  one  plate  of  a  set  is 
stolen  or  missing,  a  notation  of 
this  fact  must  be  placed  in  the 
Miscellaneous  Field. 

General  Information 

a.  Stolen  License  Plate  Record 

1)  Entry  is  prohibited  for  any 
license  plate  number  that 
contains  a  symbol  used  as  a 
substantive  part  of  the  plate 
number,  but  not  used  as  a 
separator  between  two  elements 
(county  designator  and  sequential 
number)  of  the  plate  number.  * 

2)  Only  license  plate  numbers  that 
are  all  alphabetic,  all  numeric, 
or  a  combination  thereof,  may  be 
entered . 
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when  one  character  appears  over 
another,  enter  the  top  character 
first  immediately  followed  by  the 
bottom  character,  e.g.,  AC123 
enter  as  B 
ABC12  3 . 

The  character  "-P"  may  be  added 

to  the  MKE  to  indicate  that  the 

license  plate  should  be  held  for 

latent  fingerprints. 

The  character  "-A"  may  be  added 

if  occupants  of  the  vehicle  on 

which  the  license  plate  is 

believed  to  be  displayed  are 

known  to  be  armed. 

The  character  "-F"  may  be  added 

if  a  combination  of  the  above  two 

conditions  exist • 

License  plates  that  are  expired 

beyond  one  year  should  not  be 

entered  in  the  License  Plate 

File. 

Nonexpiring  license  plates  can 
be  entered  in  the  License  Plate 
File  under  certain  conditions.  ^ 
If  an  agency  desires 
investigative  leads  on  their 
record,  the  MIS  Field  should 
include  information  on  "Notify 
ORI  of  All  Hits"  (NOAH)- 
A  successful  NCIC  license  plate 
entry  will  generate  a  unique  NCIC 
(NIC)  number  beginning  with  the 
letter  "P"  followed  by  nine 
numeric  characters.     The  NIC  can 
be  used  in  inquiries  and  also  in 
identifying  records  in  locate, 
modification ,  clear ,  and 
cancellation  transactions. 

REFER  TO  NCIC/STATE  OPERATING  MANUAL 
FOR  FURTHER  INFORMATION. 

INSTRUCTOR'S  NOTE:     SHOW  NCIC 
"VEHICLE  FILE  FOR  LAW  ENFORCEMENT 
OFFICERS"  VTjEO  (VIDEO  PLAYING 
TIME  -  7:13  MINUTES) 
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VI.  ENTRY  OF  SUPPLEMENTAL  RECORD  TO  NCIC  LICENSE  PLATE 
RECORD 

A  supplemental  record  cannot  be  appended  to  an  NCIC 
license  plate  record. 

INSTRUCTOR'S  NOTE:     Inform  terminal  operator (s) 
that  supplemental  records  can  only  be  appended  to 
the  NCIC  Wanted  Person  File,  the  Foreign  Fugitive 
File,  the  U.S.  Secret  Protective  File,  the  ATF 
Violent  Felon  File,  the  Missing  Person  File,  and 
the  Unidentified  Person  File. 
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VII.     ENTRY  OF  ADD-ON  RECX)RD  TO  NCIC  LICEaJSE  PLATE 
RECORD 

An  add-on  record  cannot  be  appended  to  an  NCIC 
license  plate  record. 

INSTRUCTOR'S  NOTE:     Inform  terminal  operator (s) 
that  the  add-on  capability  only  applies  to  the 
NCIC  Vehicle  and  Boat  Files. 
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VIII. 


MODIFICATION  OP  NCIC  LICENSE  PLATE  RECORD 

A.  Purpose 


ID  #2 


The  purpose  of  an  NCIC  license  plate  record 
modification  is  to  add,  delete,  or  change 
information.     A  modification  should  be  made 
when  the  agency  has  obtained  additional 
information  or  determined  that  the  data  in 
the  NCIC  record  is  erroneous. 

B .  Requirements 


lO  #3 


1.     To  modify  a  stolen  license  plate  record, 
the  Message  Key  (MKE)  and  Originating 
Agency  Identifier  (ORI)  must  be  used  in 
addition  to  the  following  fields: 

a.  NCIC  (NIC)  number.  Originating  Agency 
Case  (OCA)  number,  information  to  be 
modified , 


or 


b. 


License  Plate  Number  (LIC),  OCA, 
information  to  be  modified. 


OH  #13 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT 
MODIFICATION  REQUIREMENTS  OR  ADDITIONAL 
FIELDS. 
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Interpreting  Responses 

An  NCIC  license  plate  record  modification 
will  cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1.  Acknowledgement  of  NCIC  modification  - 
indicates  to  the  modifying  agency  that 
the  record  has  been  successfully 
modified . 

and 

2.  Acknowledgement  of  NCIC  modification  and 
listing  of  duplicate  record (s)  already  on 
file  -  indicates  to  the  entering  agency 
that  the  license  plate  record  has  been 
successfully  modified  in  NCIC.  Duplicate 
record (s)  already  on  file  with  a 
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different  ORI  will  be  furnished  in  the 

response . 

additionally 

The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
license  plate  record  has  been  modified  in 
a  state  other  than  the  stace  of  registry. 
Participants  in  the  $.8.  program  are  all 
Canadian  agencies,  and  all  states  except 
Idaho  and  Wyoming, 
or 

Reject  -  indicates  to  the  modifying 
agency  that  the  modification  was 
unsuccessful  due  to  an  error  in  either 
the  data,  codes,  or  format  of  the  NCIC 
mocJif  ication. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOL^  SYSTEM  MAY  USE  DIFFERENT 
TEE^INOLOGY. 


Guidelines 
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Poxicy  Issues 

a.  Stolen  License  Plate  Record 

None  applicable  for  an  NCIC  license 
plate  record  modification 

General  Information 

a.  Stolen  License  Plate  Record 

1)  Modification  of  a  license  plate 
record  is  restricted  to  the  agency 
that  entered  the  record. 

2)  Once  the  acknowledgement  of 
modification  is  received,  the 
accuracy  of  the  modification 
should  be  reviewed  by  a  second 
party.     Verification  should  ensure 
that  the  data  in  the  modification 
matches  the  additional  or  correct 
information. 
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IX.     CIiEAR  OF  NCIC  LICENSE  PLATE  RECX5RD 


Purpose 


lO  #2 


The  purpose  of  an  NCIC  license  plate  record 
clear  is  to  remove  the  license  plate  record 
from  NCIC- 

!•     A  stolen  license  plate  record  is  cleared 
when : 

a.  The  entering  agency  recovers  the 
license  plate. 

b.  The  entering  agency  is  officially 
advised  that  another  agency  has 
recovered  the  license  plate. 


B .  Requirements 
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To  clear  a  stolen  license  plate  record 
when  the  entering  agency  recovers  the 
license  plate,  the  Message  Key  (MKE)  and 
Originating  Agency  Identifier  (ORI)  must 
be  used  in  addition  to  the  following 
fields : 


NIC)  number,  Originating  Agency 
OCA)  number,  Date  of  Recovery, 


b. 


NCIC 
Case 
or 

License  Plate 
of  Recovery. 


LIC)  number,  OCA,  Date 


To  clear  a  stolen  license  plate  record 
when  another  agency  recovers  the  license 
plate  and  has  not  located  the  record,  the 
MKE  and  ORI  must  be  used  in  addition  to 
the  following  fields: 

a.  NIC,  OCA,  Date  of  Recovery, 
Recovering  Agency  Originating  Agency 
Identifier  (ORI),  and  Recovering 
Agency  OCA, 

or 

b.  LIC,  OCA,  Date  of  Recovery, 
Recovering  Agency  ORI,  and  OCA. 


OH  #14 
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To  clear  a  stolen  license  plate  record 
when  another  agency  recovers  the  stolen 
license  plate  and  has  located  the  record 
(Refer  to  Locate  Procedures),  the  MKE  and 
ORI  must  be  used  in  addition  to  the 
following  fields: 

a.  NIC,  OCA,  Date  of  Recovery 
or 

b.  Lie,  OCA,  Date  of  Recovery 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFEEffiNT  CLEAR 
REQUIREMENTS. 

C.     Interpreting  Responses 

An  NCIC  license  plate  record  clear  will  cause 
the  NCIC  computer  to  transmit  the  following 
responses : 

1.  Acknowledgement  of  NCIC  clear  -  indicates 
to  the  clearing  agency  that  the  record 
has  been  successfully  cleared, 
additionally 

2.  The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
license  plate  record  has  been  cleared  in 
a  stete  other  than  the  state  of  registry, 
participants  in  the  $.8.  program  are  all 
Canadian  agencies,  and  all  states  except 
Idaho  and  Wyoming. 

or 

3.  Reject  -  indicates  to  the  clearing  agency 
that  the  clear  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or 
format  of  the  NCIC  clear. 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTEEIFACE   (IF  APPLICABLE)   FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 
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Guidelines 

1.  Policy  Issues 

a*  Stolen  License  Plate  Record 

None  applicable  for  an  NCIC  license 
plate  record  clear 

2.  General  Information 

a.  Stolen  License  Plate  Record 

1)  A  clear  of  an  NCIC  license  plate 
record  is  restricted  to  the  agency 
that  entered  the  record- 

2)  The  entering  agency  should  clear 
the  record  from  NCIC  after 
receiving  a  $*L.  Locate 
Notification  Message. 

a)  If  the  entering  agency  does 
not  clear  the  record,  ten  days 
after  the  record  has  been 
located,  it  is  suppressed 
(unavailable  unless  queried  by 
the  NIC  number).     After  the 
record  is  suppressed,  it  is 
removed  from  NCIC  during  the 
next  NCIC  scheduled  purges 
(first  Sunday  of  each  month). 

b)  The  entering  agency  is 
notified  with  a  $.P. 
administrative  message  after 
the  record  is  purged  from 
NCIC. 

3)  The  Date  of  Recovery  cannot  be 
prior  to  the  Date  of  Theft  (DOT). 
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X.     CANCELLATION  OF  NCIC  LICENSE  PLATE  RECORD 


Purpose 

The  purpose  of  an  NCIC  license  plate  record 
cancellation  is  to  remove  an  NCIC  license 
plate  record  when  it  is  determined  that  the 
information  contained  in  the  record  is 
invalid  or  inaccurate. 


lO  #2 


B .  Requirements 

1.     To  cancel  a  stolen  license  plate  record, 
the  Message  Key  (MKE)  and  Originating 
Agency  Identifier  (ORI)  must  be  used  in 
addition  to  the  following  fields: 

a.  NCIC  (NIC)  number.  Originating  Agency  Case 
(OCA)  number.  Date  of  Cancellation, 
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or 


b. 


License  Plate  (LIC)  number,  OCA,  Date 
of  Cancellation. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFERENT  CANCELLATION 
REQUIREMENTS . 


Interpreting  Responses 

An  NCIC  license  plate  record  cancellation 
will  cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1.  Acknowledgement  of  NCIC  cancellation  - 
indicates  to  the  canceling  agency  that  a 
record  has  been  successfully  canceled, 
additionally 

2.  The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
license  plate  record  has  been  canceled  in 
a  state  other  than  the  state  of  registry. 
Participants  in  the  $.8.  program  are  all 
Canadian  agencies,  and  all  states  except 
Idaho  and  Wyoming. 

or 

3.  Reject  -  indicates  to  the  canceling 
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ERIC 


3.,; 


agency  that  the  cancel  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  cancel. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOOR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)   FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 

Guidelines 

1.     Policy  Issues 

a.  Stolen  License  Plate  Record 
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1)     The  Date  of  Cancellation  must  be 
the  current  date.     (NOTE:  The 
date  of  cancellation  must  be  the 
present  date  or  the  present  date 
minus  one. ) 


2 .     General  Information 

a.  Stolen  License  Plate  Record 

1)     Cancellation  of  an  NCIC  license 
plate  record  is  restricted  to  the 
agency  that  entered  the  record. 
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XI.     RETENTION  PERIOD 


A.     Stolen  License  Plate  Records 

1.  A  stolen  license  plate  record  will  remain 
in  NCIC  for  one  year  after  the  end  of  the 
plate's  expiration  year  or  until  the 
record  has  been  cleared  or  canceled  by 
the  entering  agency. 

2.  A  nonexpiring  stolen  license  plate  record 
will  remain  in  NCIC  for  the  year  of  entry 
plus  four  or  until  the  record  has  been 
cleared  or  canceled  by  the  entering 
agency , 
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XII.  CONCLUSION 


The  NCIC  License  Plate  Pile  consists  of 
standard  passenger  automobile  plates  and  special  plates 
that  have  a  theft  report  on  file.     As  of  January  1, 
1992,  there  were  901,270  stolen  license  plate  records 
entered  in  the  NCIC  License  Plate  File. 

It  is  important  to  remember; 

1,  That  an  inquiry  into  the  License  Plate 
File  will  automatically  initiate  a  cross 
search  of  the  Vehicle  File,  the  Wanted 
Person  File,  the  Foreign  Fugitive  File, 
the  U.S.  Secret  Service  Protective  File, 
the  ATF  Violent  Felon  File,  and  the 
Missing  Person  File  for  investigative 
purposes.     Therefore,  it  is  essential 
that  any  positive  responses  be  carefully 
examined . 

2.  It  is  also  important  to  remember  that 
there  are  specific  guidelines  to  follow 
for  entering  license  plate  numbers  with 
symbols  and  hyphens,  so  as  to  ensure  a 
positive  hit. 

Effective  utilization  of  the  guidelires 

presented  in  this  lesson  plan  will  help  ensure  that  the 

correct  procedures  are  followed  in  the  inquiry,  locate, 

entry,  modification,  clear,  and  cancellation  of  all 

license  plate  records. 


INSTRUCTOR'S  NOTE:     SHOW  "NCIC  VEHICLE  FILE  -  THE 
WINNING  TEAM"  VIDEO   (VIDEO  PLAYING  TIME  -  15:00 
MINUTES ) 
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EXAMPLES  OF  TYPES  OF  SPECIAL  PLATES  ARE: 


AIRCRAFT 


U.S.  GOVERNMENT  VEHICLE 


TRUCK 


MOTORCYCLE 


TRAILER 


FARM  VEHICLE 


DUNE  BUGGY 


COMMERCIAL 


BUS 


ANTIQUE 
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INQUIRIES  ARE  MADE  USING: 

1.  MESSAGE  KEY  (MKE) 

2.  ORIGINATING  AGENCY  IDENTIFIER  (OR!) 
and 

3.  LICENSE  PLATE  NUMBER  (LIC) 
or 

4.  LIC  AND  LICENSE  PLATE  STATE  (LIS) 
or 

5.  NCIC  NUMBER  (NIC) 
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CROSS  SEARCH 


AN  NCIC  LICENSE  PLATE  RECORD  INQUIRY  WILL  AUTOMATICALLY 
SEARCH  THE  FOLLOWING: 

LICENSE  PLATE  FILE 

VEHICLE  FILE 

WANTED  PERSON  FILE 

FOREIGN  FUGITIVE  FILE 

U.S.  SECRET  SERVICE  PROTECTIVE  FILE 

ATF  VIOLENT  FELON  FILE 

MISSING  PERSON  FILE 

SUPPLEMENTAL  TRAILER  RECORDS  IN  THE  BOAT  FILE 
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INQUIRY  FOR  A  STOLEN  LICENSE  PLATE  RECORD 


QV.DCFBIWAN1  .LiC/ABC123 


DCFBIWAN1 
MKE/STOLEN  VEHICLE 

ORI/FL0370100  LIC/ABC123  LIS/FL  LIY/00  LIT/TK 
VIN/JM2UC1214E0848972  VYR/84  VMA/MAZD  VMO/TK  VST/PK 
DOT/103191 

OCA/TEST  MIS/TEST  RECORD  FOR  STATE  OF  FL 
NIC/V487231679 

ORI  IS  FLORIDA  DLE  COMMAND  CENTER  TALLAHASSEE  FL 
IMMED  CONFIRM  RECORD  WITH  ORI 

MKE/STOLEN  VEHICLE 

ORI/TXHPDOOOO  LIC/ABC123  LIS/KS  LIY/NX  LIT/EX  VYR/91 
VMA/CHEV 

VMO/CAM  VST/2D  VCO/WHI  DOT/112491  OCA/000000060 

MIS/TEST  RECORD 

NIC/W497619724 

ORI  IS  PD  HOUSTON  TX 

IMMED  CONFIRM  RECORD  WITH  ORI 

MKE/STOLEN  VEHICLE  -  OCCUPANT  (S)  ARMED/HOLD  FOR 
LATENTS 

ORI/MD01 60434  LIC/ABC123  LIS/MD  LIY/92  LIT/PC 
VI N/9876543210  VYR/62  VMA/CHEV  VMO/IMP  VST/CV 
VCO/WHI/RED 

DOT/101591  OCA/TEST  ENTRY 
MIS/TEST  ENTRY  -  LF  FENDER  IS  YELLOW 
NIC/V489355616 

ORI  IS  MONTGOMERY  COUNTY  PD  ROCKVILLE  MD 
IMMED  CONFIRM  RECORD  WITH  ORI 
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MKE/WANTED  PERSON 

ORI/KSKPD0G08  NAM/ LAST-NAME,  JOHN  A  SEX/M  RAC/W  POB/TX 
DOB/101231  HGT/510  WGT/175  EYE/BRO  HAI/BRO  SKN/DRK 
SMT/SC  R  HND  FPC/12101 100141 159TTCI13  MNU/AS-3751 45249 
SOC/375145249  OLN/34862561  OLS/MD  OLY/91 
OFF/HOMICIDE  -  WILLFUL  KILL  -  POL  OFF-  GUN  DOW/090291 
OCA/TEST 
MIS/TEST  RECORD 

ORI  IS  KANSAS  CITY  MO  PD  KANSAS  CITY  KS 
LIC/ABC123  LIS/MD  LIY  11  LIT/PC 

VI N/2Y27H51 100009  VYR/75  VMA/PONT  VMO/VEN  VST/2D 

VCO/BLU 

NIC/W654038962 

IMMED  CONFIRM  WARRANT  AND  EXTRADITION  WITH  ORI 

it  it  it  it  it 

WARNING  -  THE  SUBJECT  IDENTIFIED  IN  THIS  RECORD 
NIC/W636497185  IS  KNOWN  TO  USE  THE  FOLLOWING  STOLEN  OR 
FALSE  (S/F)  IDENTIFICATION  DOCUMENTS.  USE  CAUTION  IN 
VERIFYING  THE  IDENTITY  OF  THIS  PERSON. 
S/F  SOC/111111111 


MKE/WANTED  PERSON 

ORI/VAUSC6005  NAM/TEST,RECORD  SEX/F  RAC/W  POB/VA 
DOB/122648  HGT/600  WGT/140  HAI/BRO  SMT/BALD  MNU/AR- 
A1111  0LN/T21 5529705  OLS/CN  OLY/90  OFF/SIMPLE  ASSLT 
DOW/050791  OCA/TEST 
MIS/TEST  RECORD 

ORI  IS  US  OUST  SERV  ENFORCEMENT  SYSTEMS  NEWINGTON  VA 

LIC/TEST  LIS/VA  LIY/91  LIT/PC 

MNU/PP-TEST 

LIC/ABC123  VA  91  TK 

LIC/AAA  VA  91  PC 

NIC/W636497185 

IMMED  CONFIRM  WARRANT  AND  EXTRADITION  WITH  ORI 
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MKE/MISSING  PERSON  -  ENDANGERED 
0RI/DCFBIWAN1  NM7LOST,GIRL  SEX/F  RAC/W  POB/IL 
DOB/032465  HGT/505  WGT/119  EYE/BLU  HAI/BRO  SMT/SC  L  HND 
SOC/405678910  OLN/405678910  OLS/VA  OLY/93  MNP/MP 
DLC/0101592  OCA/TEST 

MIS/THIS  IS  A  TEST  RECORD  LAST  SEEN  WEARING  BLK  TOP  BLU 
JEANS  POSSIBLY  WITH  W/M  WHO  IS  ARMED  DANGEROUS 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 
LIC/TLN405  LIS/VA  LIY/94  LIT/PC 

VI N/2Y27H51 100009  VYR/75  VMA/PONT  VMO/VEN  VST/2D 

VCO/BLU 

NIC/M539596307 
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LOCATE  FOR  A  STOLEN  LICENSE  PLATE  RECORD 


LL.VAVSP0000.NIC/P759361498.OCA/TEST.071491 .12345 
VAVSPOOOO 

LOCATED  NIC/P759361498 


MKE/LOCATED  LICENSE  PLATE 

0RI/DCFBIWAT8  LIC/NX1 03055  LIS/VA  LIY/91  LIT/TM  DOT/060991 

OCA/TEST  071491  VAVSPOOOO 

NIC/P759361498 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 
IMMED  CONFIRM  RECORD  WITH  ORI 
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FMTRY  OF  m\C  LICENSE  PLATE  RECORD 


AN  ENTRY  MAY  BE  MADE  INTO  THE  NCIC  ON  A  STOLEN  LICENSE 
PLATE  WHEN: 


1.  A  THEFT  REPORT  HAS  BEEN  MADE  ON  A  UNIQUELY  NUMBERED 
LICENSE  PLATE. 


2    IF  ONLY  ONE  OF  A  TWO-PLATE  SET  HAS  BEEN  STOLEN,  THE 
ENTERING  AGENCY  IS  TO  BE  ASSURED  THE  REMAINING 
PLATE  WILL  NOT  BE  ON  A  VEHICLE  AND  A  NOTATION  OF  THIS 
FACT  MUST  BE  PLACED  IN  THE  MISCELLANEOUS  FIELD. 
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ENTRY  FOR  A  STOLEN  LICENSE  PLATE 


ELDCFBIWAN1.123A89.MD.93.PC.011592.TEST 
DCFBIWAN1 

NIC/P786371507  LIC/123A89 


MKE/STOLEN  LICENSE  PLATE 

ORI/DCFBIWAN1  LIC/123A89  LIS/MD  LIY/83  LIT/PC  DOT/011592 

OCA/TEST 

NIC/P786371501 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 
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$.8.  ADMINISTRATIVE  MESSAGE 


$  8 

OUT  OF  STATE  AT  1325  EST  011592 

1 L01 0HEADER.EL.DCFBIWAN1 .1 23A89.MD.93.PC.01 1 592.TEST.TEST 
RECORD 

NIC/P786371507  OCA/TEST 
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pyAMPLES  OF  LICENSE  PLATE  SEQUS-N^IES 


1.  AC123  SHOULD  BE  ENTERED  AS  ABC123 
B 


2.  A-DA123  SHOULD  BE  ENTERED  AS  ABDA123 
B 


A-DA123  SHOULD  BE  ENTERED  IN  THE  MISCELLANEOUS  FIELD 
B 

AS  IT  APPEARS  ON  THE  LICENSE  PLATE  WITH  EXPLANATION  OF 

A  AND  THE  HYPHEN,  i.e.,  COUNTRY  DESIGNATOR 
B 


3.  ABC(SYMBOL)123  SHOULD  BE  ENTERED  AS  ABC123 

IF  THE  SYMBOL  IS  A  SIGNIFICANT  IDENTIFIER,  AN 
EXPLANATION  SHOULD  BE  GIVEN  IN  THE  MISCELLANEOUS 
FIELD. 
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l^^nniirir  ATinM  FOR  A  STOLEM_LI CENSE  PUTE-BECQBB 


ML.DCFBIWAN1.NIC/P786371507.OCA/TEST.LIC/123889 
DCFBIWAN1 

MODIFY  NIC/P786371507 
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CLEAR  FOR  A  fiTOLEM  LICFM<;F-  P«  ATE  RECORD 


CL.DCFBIWAT8.NIC/P759361498.OCA/TEST.071491.VAVSP0000. 
92001 

DCFBIWAT8. 

CLEAR  NIC/P759361498 
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CANCELLATinN  FOR  A  STOLEN  LICENSE  PLATE  RECORD 


XLDCFBIWAN1.NIC/P786371507.OCA/TEST.011592 
DCFBIWAN1 

CANCEL  NIC/P786371507 
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RETENTION  PERIOD 


1.  ONE  YEAR  AFTER  THE  END  OF  THE  PLATE'S  EXPIRATION  YEAR 
or 

2.  NONEXPIRING  PLATES  -  YEAR  OF  ENTRY  PLUS  FOUR 
or 

3.  UNTIL  THE  ENTERING  AGENCY  CANCELS  OR  CLEARS  THE 
RECORD 
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REAL  QUICK  HITS 


Officer  Sam  Pooley  of  the  Blissfield  PD  reports  that  on  January 
17,  1987  at  0150  hours  they  entered  a  stolen  license  plate  into 
LEIN/NCIC-     The  plate  had  been  outstanding  for  about  24  hours, 
they  felt,  prior  to  entry.     January  18,  1987  at  0905  hours. 
Trooper  C.J.  Warren  of  the  Washington  State  Patrol  checked  the 
license  plate  on  a  vehicle  traveling  west  out  of  the  town  of 
George,  Washington.     (Officer  Pooley  affirms  that  this  is  correct 
and  that  there  is  a  town  in  Washington  by  the  name  of  George).  A 
stop  was  made  and  investigation  found  that  the  vehicle  had  also 
been  stolen  from  Toledo,  Ohio.       A  suspect  was  taken  into 
custody. 


LAW  ENFORCEMENT  INFORMATION  NETWORK,  East  Lansing,  Michigan. 
"LEIN  News  Bulletin,"  February,  1987,   "Real  Quick  Hits" 
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TIME  COUNTS  WHEN  FELONS  FLEE 


On  September  28,  1987,  a  man  reported  to  the  Clinton,  Missouri, 
Police  Department  that  his  girlfriend  had  been  missing  since 
September  25.     He  also  reported  her  vehicle  was  missing.  The 
Henry  County  Sheriff's  Office  immediately  entered  a  record  for 
the  missing  person  and  her  vehicle  into  the  Missouri  Uniform  Law 
Enforcement  System  (MULES)   and  NCIC  on  behalf  of  the  Police 
Department. 

Two  hours  later.  Mariner,  California,  Police  Department  officers 
requested  a  routine  NCIC  inquiry  on  the  license  plate  number  of  a 
vehicle  parked  on  the  beach.     Inside  the  vehicle,  two  men  were 
sleeping.    The  inquiry  maitched  the  license  plate  data  included  in 
the  missing  person  record  entered  by  the  Henry  County  Sheriff's 
Office.     When  the  officers  questioned  the  two  men,  one  of  them 
related  a  false  story  about  how  he  came  to  be  in  possession  of 
the  car.     Meanwhile,  the  NCIC  hit  was  confirmed  and  information 
was  obtained  from  Missouri  on  a  parole  violation  for  one  of  the 
men.     The  man  was  arrested  for  parole  violation  and  waived 
extradition  to  Missouri.     While  enroute  to  Missouri,  the  man 
confessed  to  the  murder  of  the  vehicle's  owner.     The  victim's 
body  was  found  on  September  30,  in  rural  Benton  County,  Missouri. 

NCIC  policy  requires  that  agencies  enter  records  into  NCIC  as 
soon  as  reasonably  possible  after  minimum  data  is  available  to 
make  the  entry.     The  prompt  entry  of  records  ensures  the 
information  is  available  in  the  event  it  is  inquired  upon.  The 
information  may  not  only  result  in  the  location  of  a 
wanted/missing  person  or  the  seizure  of  stolen  property  but  also 
may  alert  an  officer  to  exercise  appropriate  precautions  in 
approaching  a  suspect  or  vehicle. 


U.S.  Department  of  Justice,  Federal  Bureau  of  Investigation, 
National  Crime  In ^'ormation  Center,  Washington,  D.C.  "NCIC 
Newsletter,"  88-1,   "Time  Counts  When  Felons  Flee"  p. 2 
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NCIC  FILE  REFERENCE  CARD 


2. 


AUTHORITY  FOR  MMMTENANCE  OF  THK  f^fj^  -  ^  Section  534  md  TiUe  28  of  the  Code  of  Federal  ReguUlioni-- 
1115).  Executive  Onier  10450.  PubUc  Uw  94-29  (89  Sttt.  97)  Security  Acu  AmendmenU  of  1975. 

S!.^TOd!.?r.cSSgfwith  .nd  for  the  offid.1  use  of  crinund  JusUce  offidl.  o(  Fcderd.  .utc.  «,d  locd  govenunenu  in  the  50  .tte..  the 
Diitrict  of  Columbi*.  Puerto  Rico.  U.S.  poise«ioni  »nd  U.S.  temtonef.  »nd  Ouud*. 


3.    THE  THIRTEEK  WCIC  FH.ES 

^Record,  for  wy  item  valued  U  S500  or  more  h.vii,g  .  uiuque  m.nuf.cturer-.5.igr>ed  .eri.1  number  »d/or  owner-.pplied  number. 

f"  Z  !Z,  regudles.  of  v.lue.  if  aggregate  value  of  .11  property  taken  in  one  theft  exceed.  S5.000  and  havmg  a  umque  m«,ufacturer- 

-  r31  rj^i:^:::^.r::r::^MZ':'^^^  r.^^.a.r...s.^^  ^..^  o^.r..^U^  number  if  in^  movement 
is  indicaicd.  or  the  stolen  hem  is  i  lead  in  i  more  fcnoui  crime. 

Boat  File 

"     Records  for  stolen  beau,  boat  inulen,  or  boat  part*. 

^T^^^SlSnon,  wanted  by  another  country  for  a  cnme  that  would  be  a  felony  if  it  we.  commiued  in  the  United  Sutes. 
Wanting  country  must  be  a  signatory  to  an  extradition  tieaty/convcnUon  with  the  U.S. 

Gun  File 
"     Records  for  stolen,  weapons. 

-  Records  for  recovered,  (abandoned.  sei7>cd,  or  fo.^nd)  weapons  for  which  the  owner  is  not  known. 

^""Tri!£S  provided  by  indcx^g  .cord  idcntifien  such  as  name,  physical  descri^on.  identifying  number,,  and  fingerprint 

cUisifications  as  well  as  the  name  of  the  agency  that  maintains  the  criminal  history  record. 
license  Plate  File 

-  Records  for  stolen  license  plates. 

"^""RetTfL^'per.on.  of  any  age  who  are  missing  and  under  proven  physicalMcntal  disabiUty  or  are  senile,  thereby  subjecting  him^lf/henetf  or  «her, 

to  personal  and  immediate  danger.  . 

-  Records  for  persons  of  any  age  who  ate  missing  under  circumsunces  indicating  that  his/her  physical  safety  may  be  m  danger 

S  f^  «non  of  J,  age  who  are  missing  under  circumstance,  indicating  that  his/her  disappeanmce  may  not  have  been  volunUry. 
:     S.  Z  wh^L  missing  and  dedaL  unemandpated  a,  defmed  by  the  law.  of  his/her  sute  of  residence  «vl  do  not  meet  any  of  the 

above  entry  criteria. 

-  Records  for  perions  of  any  age  who  are  missing  after  a  caUsUophe. 

"":^'"Sl7or:;SytlcSIt  any  criminal  jusUce  agency  Uiat  ha.  been  assigned  an  NQC  ORI  for  the  purpose  of  acces.ing  the  NQC  System. 

^'"'"Recrid.  for  serially  numbered  stolen,  embezzled,  or  counterfeited  securities,  e.g..  currency  ..id  documents  or  certificate,  whid,  aje  considered 

e ^  debt,  or  ownership  of  p«>peny.  or  document,  whid.  represent  subscription  rights.  Also,  wareho.se  receipts,  traveler',  diedc,.  money 
orders,  savings  certificates,  and  interest  coupons  on  stocks  and  bonds. 

Unidentified  Person  File 

Records  for  unidentified  deceased  penons. 

-  Records  for  penons  of  any  age  who  are  Uving  and  unable  to  ascertain  his/her  idcnuty. 
Records  for  unidentified  caustrophe  victims. 

Records  for  body  paru. 

"tZ^^t^^TlT^^Zy'^s^  .  threat  to  the  President  «Kiyor  other,  afforded  pixHection  by  the  USSS  as  authorized  by  .8  USC  3056  and 
Public  Law  90-331  as  amended. 
Vehicle  File 

Records  for  stolen  vehicles. 

-  Records  for  vehicles  involved  in  the  commission  of  a  crime  (felony  vehicle). 
Records  for  stolen  component  paru. 

Wanted  Person  File  ^  ,    ,  .  .  j- 

-  Records  for  individuals  (induding  a  juvenile  who  wUl  be  tried  «  .n  .dult)  for  whom  .  Federal  w.rrant  is  ouutanding.  , 

-  Records  for  individu.ls  (induding  .  juvenile  who  will  be  tried  «  «.  adult)  for  whom  a  fdony  or  vrnou,  mi,deme»or  warrant  is  ouuunding. 

!ran^r.u'^Se\^^^^^^^^  for  escapees,  probation  .nd  p.role  .bsco^ier,.  .nd  those  .uvenUe.  c,h.r.ed  with  the  c^nmUsicn  of 

-  A  tl^~ri^^eiry'^«t  m.y  be  entered  when  a  law  enforcement  agency  must  uke  prompt  action  to  apprd,end  a  person  who  ha,  committed,  or 
thera^rZuxiable  ground,  to  beUeve  has  commiued.  a  felony  «id  who  m.y  flee  across  jurisdictional  bound«ie,  and  a  warrant  c«u,o.  unmediately 
be  obuined. 


erJc 


4 .    RKTRIKVMILITY  .  ,  „  . 

On-line  tcoest  to  <Uu  in  NQC  it  achieved  by  uirng  the  foUowing 
Article  Ble 

~    Type  (TYP)  and  tcriil  number. 

-  TYP  ind  owner-applied  nimibcr  (OAN). 
TYP,  fcriil  number,  and  OAN. 

NQC  Number  (NIC). 
Boat  File 

~    Registration  (REG),  document  number  (CCD). 

-  Hull  serial  number  (BHN). 
OAN. 

-  UC 
VIN. 

~    or/any  combinatioQ  of  the  above. 

-  NIC. 

Forggn  Fugitive.  VSSS  Protective,  and  Wanted  Person 
Filet 

Name  and  at  least  one  of  the  foUowing  numcncal 
identificn:  date  of  birth  (DOB),  FBI  Number. 
Social  Security  (SOC)  Number,  operator's  license 
number,  misocUaneoui  number  (MNU)  (Canadian 
Social  Insurance  Number,  miliury  serial  number. 
pMsport  number.  Selective  Service  Number. 
Veteran's  Administration  claim  number,  eu:.), 
originating  agency  case  number  (OCA). 

-  Name.  DOB.  sex.  and  race. 

-  Licaise  Plate  number  (LIQ  ind  license 
plate  state  (US). 

Vehicle  idontificaiion  number  (VIN). 
UC  only. 
"  NIC. 
Gun  File 

~    Serial  nwnber  (SER),  make  (MAK),  and  caliber 
(CAL). 
~    SHR  and  MAK. 

SER  and  CAL. 
~    SER  only. 

-  NIC. 

Intersute  Identification  Index 
~    Name,  sex.  race,  and  DOB. 

-  Name,  sex,  race,  DOB.  and  either  an  MNU  or  SOC 
Number. 

-  Name  and  SOC  Number.  MNU.  Sutc  Identification 
Number,  or  FBI  Number. 

-  Suie  Identification  Number. 

-  FBI  Number. 


seardi  descripton: 

License  Plate  File 
~     UC  and  LIS. 

-  UC  V 

-  NIC. 
Missinff  PCfsoo  File 

Name  and  any  one  or  more  o(  the  following:  DOB.  FBI 

Number,  MNU,  SOC  Number,  operator's  license  number. 

UC,  VIN,  tnd  OCA. 

Name,  DOB,  sex,  md  race 
~     UC  tnd  US. 
~     VIN  only. 

-  UConly. 

~     Approximate  age,  sex,  tux,  eye  cc^,  hair  color. 

approximate  hci^i,  and  approximate  weight. 
»     Eitfiy  of  an  Unidentified  Person  reooid. 

-  NIC. 

Originating  Agency  Identifier  (ORD  FUe 


higin^^^i 


Securities  Hie 

~     TYP.  serial  number,  denomination  of  security. 

-  Name  of  owner  of  security. 

-  Name  of  owner  of  security  and  TYP,  SOC  Number,  or 
OCA. 

-  sex:  Number. 
"  NIC 

Unidentified  Penon  File 
Body  parts  status. 
"     Age,  sex.  race,  height,  weight,  eye  coior.  and  hair  color. 
~     OCA  Number. 

-  Entry  of  a  Missing  Person  Record. 

-  NIC 
Vehicle  Rle 

~  vST 

OAN*. 

-  SER*. 

-  UC 

-  UC  and  US. 

US  may  be  used  in  combination  with  any  of 
the  above 

-  NIC. 


5  RETENTION 

Unlest  odtefwiM  removed  or  lociled.  record!  vnH  be  leuined  in  file  «  foUowi: 

Article  Hie  -  Bilmce  oT  the  ye»r  entered  plus  one  yew.  .  j  , 

BottFile-  Bil«Ke  of  the  yeir  entered  plui  four  ye.n.  Record!  without .  BHN  or  OAN  renmn  in  file  for  90  diyi  »i^'^rf- 

FSfiigitive  File  -  Unlocited  records  remun  in  file  indefinitely  or  until  the  oogin.ling  .gency  cletn/cnceU  the  record.  f«,K,h.U««. 
Gun  rae-  Reccri.«c  reuined  in  fUe  until  .he  originating  .gency  clear,  the  recori.  Recori.  on  file     recovered  weapon,  wdl  rem«n  m  file  for  the  UIm^  . 
the  year  entered  plus  two  years. 

Interstate  Identification  Index  -  Records  are  retained  until  the  individual  reaches  the  age  of  80.        ^      ^  ^  .  .  ^;„;„fiUfnrth 

Ucense  Plate  FUe  ■■R^^nmiain  in  file  for  one  year  after      end  of  the  plate's  expiration  year.  Recotds  for  nooexpinng  Ucense  pUtes  remam  m  file  for  tb 

year  of  entiy  plu»  four  yean.   

Miwint  Penon  File  -  Unlocated  recoid.  remain  in  file  indefinitely  or  until  the  originating  agency  dean  the  reoord.  ,      v^:„.  j, 

OriZir»7r«.cv  Identifier  File  -  Record,  remain  in  fUe  indefinitely.  If  »  ^ency  no  longer  qualifie.  for  NQC  acce...  the  ORI  record  ..  retired,  keeping  u 

Se2m£Sr-"Bla^'ofT'ye.r  entered  plu.  four  yean,  except  recorf.  for  traveler',  check,  and  money  orden  which  are  ret^ned  for  the  bd^ice  cf  the 

year  entered  pius  two  yean.  ^  .  .  , 

Unidentified  Person  File  ^  Records  are  retained  for  the  remainder  of  the  year  of  entiy  plus  mne  addiuonal  years. 
U.S.  Secret  Service  Protective  File  -  Reconls  remain  in  file  until  action  is  taken  by  the  USSS. 

Vehicle  Hie  Felony  v5u5r7^s  and  records  not  containing  a  VIN  or  OAN  will  remain  in  file  for  90  days  after  «.try.  Records  conummg  a  VIN  or  0A^ 
 iSTtoicn  part  records  conuining  an  OAN  or  SER  will  lemain  in  file  for  the  year  of  entry  plus  four  yean.  UC  dau  m  a  vehicle  record  is  purged  one 

year  after  the  plate's  expiration  year  except  for  nonexpiring  license  pUteswWd^ 
Wanted  Penon  FUe  -  Unlocated  feconis  (adult  and  juvenile)  remain  in  file  indefinitely  or  «til  the  originating  agency  dean/canceU  the  record.  Tempoimry 

felony  want  reconls  will  be  automatically  removes*  from  file  after  48  hoois. 

.  .     .  .  Revised  April.  1991 

•These  identifien        ^        P*^  inquines. 
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THE  NCIC  "H(y^"  FTTtF^  TiBSSON  PM^ 


The  goal  of  the  National  Crime  Information  Center 
(NCIC)  is  to  assist  the  criminal  justice  community  in  performing 
its  duties  by  providing  and  maintaining  a  computerized  filing 
system  of  accurate  and  timely  documented  criminal  justice 
information.     In  this  regard,  NCIC  maintains  the  following  files 

Vehicle  (VP) 
License  Plate  (LPP) 
Boat  (BP) 
Gun  (GF) 
Article  (AF) 
Securities  (SP) 
Wanted  Person  (WPP) 
Foreign  Fugitive  (FFP) 

United  States  Secret  Service  Protective  (SSF) 
Missing  Person  (MPF) 
Unidentified  Person  (UPP) 

Bureau  of  Alcohol,  Tobacco  and  Firearms  (ATP) 
Violent  Felon  (VFF) 

NCIC  allows  authorized  criminal  justice  users  to 
perform  various  transactions  into  the  "Hot"  Files  including: 


Inquiry 
Locate 


Entry 

Supplemental 
Add-on 
Modification 
Clear 


The  purpose  of  an  inquiry  transaction  is  to 
request  a  search  of  an  NCIC  file(s). 

The  purpose  of  a  locate  transaction  is  to 
indicate  that  the  wanted  person  has  been 
apprehended,  the  whereabouts  of  the  missing 
person  has  been  determined,  or  the  property  has 
been  recovered . 

The  purpose  of  an  entry  transaction  is  to  place 
new  record  into  the  NCIC  database. 

The  purpose  of  a  supplemental  transaction  is  to 
add  additional  identifiers  to  an  NCIC  record. 

The  purpose  of  an  add-on  transaction  is  to  link 
stolen  part  to  a  stolen  item  of  property. 

The  purpose  of  a  modification  transaction  is  to 
add,  delete,  or  change  data  in  an  NCIC  record. 

The  purpose  of  a  clear  transaction  is  to  remove 
record  from  NCIC  when  the  missing  person  is 
located,  the  wanted  person  is  apprehended,  or 
the  property  is  recovered. 
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Cancellation  -  The  purpose  of  a  cancellation  transaction  is  to 

remove  an  NCIC  record,  add-on  record,  or  any 
additional  identifiers  from  an  NCIC  record  when 
it  is  determined  that  information  contained  in 
the  record  is  invalid. 


The  goals  of  the  lesson  plans  are  to  review  the 
policies  of  each  "Hot"  File  and  provide  instructions  for 
completing  transactions  into  the  files. 


Instructors  should  check  with  their  State  Control 
Terminal  Agency  (CTA)  to  determine  the: 

(1)  NCIC  files  available  to  users. 

(2)  NCIC  transactions  available  to  users. 
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PRKFACB 

The  "Hot"  File  lesson  plans  are  divided  into  twelve 
parts.  The  following  is  an  explanation  of  each  part,  please 
review  this  section  prior  to  instruction. 

PART  I:  mTRODDCnON 

This  is  a  brief  statement  as  to  the  importance  of  the 
file  and  is  intended  to  obtain  the  trainee's  interest. 

PAST  II:  DEFINITIQN 

This  part  defines  the  file  for  NCIC  purposes. 
This  definition  sets  the  parameters  for  NCIC  and  does  not  include 
the  state  and  local  systems. 

PARTS  III  -  X:     MESSAGE  SECTIONS 

These  parts  discuss  the  various  NCIC  transactions.  For 
ease  of  instruction,  each  section  follows  the  same  format  and 
consists  of  the  follov/ing: 

Purpose:    This  section  explains  the  reason  for  each 
transaction. 

Requirement^:     This  section  states  the  specific  data 
needed  to  perform  each  transaction. 

Interpreting  Responses:     This  section  reviews  all 
possible  responses  the  operator  may  receive  or  generate 
to  other  agencies  as  a  result  of  the  transaction 
transmitted . 

guidelines:     This  section  reviews  policy  issues 
and  general  information  that  the  operator  should  be 
aware  of  when  performing  the  transaction. 

State  and  local  systems  may  have  different  message 
requirements  and  responses.    Please  make  modifications  as 
necessary. 

PART  XI:     RETENTION  PERIOD 

This  part  provides  the  amount  of  time  the  record 
remains  in  NCIC. 

PART  XII:  COMCLaSIGN 

This  part  highlights  the  file  and  reviews  critical 
points  associated  with  the  specific  file. 
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STATB4ENT  OF  GOAL  AND  OBJECTIVES 


INSTRUCTIONAL  GOAL: 

To  provide  the  terminal  operator  critical  information 
on  the  policies,  criteria,  and  transactions  for  the  NCIC  Article 
File. 

INSTRUCTIONAL  OBJECTIVES: 

At  the  conclusion  of  this  block  of  instruction,  the 
operator  will  be  able  to: 

1.  Define  an  article  for  NCIC  purposes. 

2.  State  the  purpose  of  an  NCIC  article  record 
inquiry,  locate,  entry,  modification,  clear,  and 
cancellation  transaction. 

3.  Describe  the  requirements  for  an  NCIC  article 
record  inquiry,  locate,  entry,  modification,  clear, 
and  cancellation  transaction. 

4.  List  the  responses  that  may  be  received  in  an  NCIC 
article  record  inquiry,  locate,  entry, 
modification,  clear,  and  cancellation  transaction. 

5.  Describe  the  policy  issues  and  general  information 
that  may  affect  an  NCIC  article  record  inquiry, 
locate,  entry,  modification,  clear,  and 
cancellation  transaction. 

6.  State  the  retention  period  for  article  records. 
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CmTKRION  TEST 


DEFINITION  SECTION 

1.  State  the  definition  of  an  article  for  NCIC  purposes. 

2.  List  the  two  categories  of  article  records. 

INQUIRY  SECTION 

1.    List  at  least  two  occasions  when  an  NCIC  article  record 
inquiry  should  be  made. 


2.    Article  File  record  inquiries  must  include  the    of 

article,    number,  and/or    number. 


3.    An  inquiry  can  be  made  using  the  brand  name. 

a.  True 

b.  False 


LOCATE  SECTION 

1.  A  locating  agency  need  not  confirm  the  record  with  the 
entering  agency  before  placing  a  locate. 

a .  True 

b.  False 

2.  Name  the  message  that  indicates  to  the  entering  agency  that 
locate  has  been  placed  on  their  record. 


ENTRY  SECTION 


1.    Name  the  three  articles  that  may  be  entered  regardless  of 
value. 


2.    An  NCIC  article  record  entry  must  be  entered  as  soon  as 
possible  once  the  minimiom  data  required  for  entry  and  the 
record  documentation  are  obtained. 

a .  True 

b.  False 
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3. 


List  four  items  that  may  be  included  in  the  MIS  Field. 


4.     Describe  an  Article  File  NCIC  (NIC)  Number. 


5.    When  a  group  of  consecutively  serialized  stolen  articles 
is  correctly  entered,  the  NCIC  computer  automatically 
generates    NCIC  number  for  the  group  record. 


6.     Up  to  50  consecutively  serialized  stolen  articles 
can  be  entered  as  one  group. 


a.  True 

b.  False 


MODIFICATION  SECTION 

Any  agency  may  modify  an  article  record. 

a.  True 

b.  False 

An  Article  File  record    be  modified  if  the 

record  is  in  a  located  status . 


CLEAR  SECTION 

1.  State  when  an  entering  agency  would  clear  a  stolen  article 
record . 

2.  Any  agency  may  clear  an  article  record. 

a .  True 

b.  False 


CANCELLATION  SECTION 

1.  Describe  when  an  agency  would  cancel  a  stolen  article  record 
entry. 

2.  Any  agency  may  cancel  an  NCIC  article  record. 

a.  True 

b.  False 
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RETENTION  PEEUEOD  SECTION 

1.    An  unrecovered  stolen  article  record  will  remain  in  NCIC 

indefinitely  or  until  the  entering  agency  clears  or  cancels 
the  record. 

a .  TruG 

b.  False 
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CRITERION  TEST  ANSWKRS 

DEFINITION  SECTION 

1.     NCIC  defines  an  article  as  any  unlcjuelY-  nftirifljly  mjn^rftfl 
Itero  of  property  not  meeting  the  entry  criteria  for  any  of 
thg  other  NCIC  property  flies,  i.e..  Vfthlglft.  Boat.  Gun. 
License  Plate,  and  securities.    The  Item  of  property  imist 
have  a  value  of  S500  or  more,  or  regardless  of  value,  be 
Included  In  one  theft  i«hf»i-ft  the  aggregate  f total!  value 
exceeds  S5,QQQ. — If  the  circumstances  of  the  theft  indicate 
tbqt  there  Is  a  probability  of  Interstate  movement  or  the 
seriousness  of  the  crime  dictates  ^h>,f       i»ntry  should  be 
made  for  Investigative  purposes,  regardless  of  value,  the 

regprd  may  ^so  he  entered t  Records  for  office  equipment. 

color  television  sets,  and  bicycles  may  be  entered  regardless 
of  veLLue. 


2.     The  two  categories  of  article  records  are: 

a.  fglnglft 

b.  consecutively  serialized  group 


INQUIRY  SECTKW 

1.     NCIC  article  record  inquiries  should  be  made  on,  but  are  not 
limited  to: 

a.     Identifiable  property  in  pawn  shops- 

h.    A^golor  television  set  taken  in  a  burglafy. 

c-    Recovered  items  In  police  property  rooms. 

^-     Identifiable  property  which  individuals  are  attempting 

to  dispose  of  at  Questionable  prices  to  legltimatt> 

dealers . 


2.  Article  File  record  inquiries  must  include  the  type  of 
article,  fificial  number,  and/or  owner-applied  number. 

3.  £alg£.    An  inquiry  cannot  contain  a  brand  name. 


LOCATE  SECTION 

1.  FoXge.    A  locating  agency  must  confirm  the  NCIC  record  with 
the  entering  agency  before  placing  a  locate. 

2.  S.L.  Message. 
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ENTRY  SBCTIQir 


!•     Office  equlproent.  color  television  sets,  and  bicycles  may  be 
entered  regardless  of  value, 

2.    True,    An  NCIC  article  record  entry  must  be  entered  as  soon 
as  possible  once  the  minimum  data  required  for  entry  and  the 
record  documentation  are  obtained. 


3.     The  items  that  mav  be  included  In  the  MIS  Field  ares 

A  description  of  the  location  of  the  serial  number 
and/or  owner-applied  number  on  an  Item  of  property. 

b.  Cross-reference  related  entries. 

c.  A  complete  description  of  the  stolen  article  when  the 
code  WO  BRA  is  used  in  the  Brand  Name  fBRA)  Field, 

A  complete  model  number  If  It  c!pnt?lP^  fffOr**  than  ninf% 
characters  and  the  last  nine  characters  are  entered  in 
the  Model  Field, 

e-    NOAH  f Notify  Originating  Agency  Identifier  of  All  Hits) 


4.     A  unique  NCIC  fNICl  Number  beglni^  w^jt^h  the  letter  "A"  and  is 
followed  by  nine  numeric  characters. 


5.  When  a  group  of  consecutively  serialized  stolen  articles 
is  correctly  entered,  the  NCIC  computer  automatically 
generates  one  NCIC  number  for  the  group  record. 

6.  Up  to  100  consecutively  serialized  stolen 
articles  may  be  entered  as  one  group. 


MODIFICATION  SECTION 


1.  Ealse.    Modification  of  an  article  record  is  restricted  to 
the  agency  that  entered  the  record. 

2.  An  Article  File  record  cannn^:  be  modified  if  the  record  is  in 
a  located  status. 
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CLEAR  SECrriQN 

1.  An  article  record  Is  cleared  when  the  entering  agency  is  the 
agency  that  has  recovered  the  article(s1  or  the  entering 
agency  is  officially  advised  that  another  agency  has 
recovered  the  article(s). 

2.  False.    Clearance  of  an  NCIC  article  record  is  restricted  to 
the  agency  that  entered  the  record. 


CANCELIATIQN  SECTION 

1.  An  article  record  is  canceled  by  the  entering  agency  when  It 
Is  determined  that  the  information  contained  In  the  record  is 
invalid. 

2.  false.    Cancellation  of  an  NCIC  article  record  is  restricted 
to  the  agency  that  entered  the  record. 


RETENTI(»(  PERIOD  SECTION 

1.    False.    An  unrecovered  stolen  article  record  will  remain  in 
NCIC  for  the  year  of  entry  plus  an  additional  year  or  until 
the  record  has  been  cleared  or  canceled  by  the  entering 
agency . 
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ITBiS  AND  MATERIALS; 

Overhead  Transparencies,  Overhead  Projector,  and  Screen 


OVERHEAD  TRAN5PARENCXES  (OH): 

The  NCIC  Article  Pile 

Definition  of  an  Article  for  NCIC  Purposes 
Definition  of  an  Article  for  NCIC  Purposes 
( Cont ) 

Two  Categories  of  Article  Records 
Article  File  Record  Inquiry 

Article  Pile  Record  Inquiry  -  Single  Article 
Record  (Positive  and  Negative  Response) 
Inquiry  Made  Using  TYP  Field  Category  Code  Y 
Caveat  for  Positive  Response  with  Multiple  Hits 
(Additional  Hits  Available,  Contact  NCIC  Control 
If  Needed) 

AF-OH  #8  NCIC  QC  "Attention"  Message 

AF-OH  #9         Group  of  Articles  Record  -  Positive  Response 

AF-OH  #10        Article  Pile  Record  Locate 

AF-OH  #10a      $.p.   (Purge)  Administrative  Message 

AF-OH  #10b      Article  File  Record  Locate  -  Group  of  Articles 

Record  (Positive  Response) 
AF-OH  #11        Article  File  Record  Entry 

AF-OH  #12        Acknowledgement  of  NCIC  Article  Record  Entry 
AF-OH  #13        Items  which  Do  Not  Meet  Criteria  For  Entry  in 

the  NCIC  Article  File  or  Any  NCIC  Pile 
AF-OH  #14        Items  to  be  Placed  in  the  MIS  Field 
AF-OH  #15        Differences  Between  a  Record  Entry  For 

Consecutively  Serialized  Group  of  Stolen  Articles 

and  a  Single  Stolen  Article 
AF-OH  #16        Consecutively  Serialized  Group  of  Article  Record 

Entry 

AF-OH  #17        Article  File  Record  Modification 
AF-OH  #18        Modified  Record 

AF-OH  #19        Article  File  Record  Modification  -  Consecutively 

Serialized  Group  of  Article  Record  (Serial  Numbers 
Cannot  be  Modified) 

AF-OH  #20       Article  File  Record  Clear 

AF-OH  #21        Article  File  Record  Cancellation 

AF-OH  #22        NCIC  Article  File  Retention  Period 


HANOOOT  MATERIALS  (HD)  : 

AF-HD  #1         NCIC  File  Reference  Card 
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IMTRODDCTION 


THIS  TWO-HOOR  BLOCK  OP  INSTRUCTION  IS  DESIGNED 
AS  A  GDIDE  TO  AID  TERMINAL  OPERATORS  IN  THE  EFFECTIVE  USB 
OF'  THE  :iCIC  ARTICLE  FILE. 


New  York  City  Police  officers  checking  on 
items  in  a  pawn  shop  come  across  a  Sharp  television 
set,  utilize  their  NCIC  terminal  to  deteinnine  if  the 
television  is  stolen,  and  immediately  learn  that  it 
is  part  of  the  loot  taken  in  a  theft  on  an  interstate 
shipment  two  years  earlier. 

The  partially  decomposed  body  of  a  man  was 
discovered  in  a  heavily  wooded  area  in  Broken  Bow, 
Oklahoma.     Since  the  victim  was  a  resident  of  Dallas, 
Texas,  the  FBI  entered  the  investigation  as  it  was 
deemed  to  be  a  possible  kidnaping.    A  search  of  the 
victim's  residence  by  FBI  Agents  revealed  a  receipt  for 
a  19-inch  color  TV.     The  receipt  specified  the  serial 
number  and  the  model  number  of  the  TV.    The  TV  was 
missing  from  the  residence,  and  a  theft  report  was 
made  to  the  Dallas  Police  Department.     A  stolen  article 
record  for  the  TV  was  entered  in  NCIC  using  the  serial 
number  obtained  from  the  receipt.     Several  days  later, 
the  Dallas  Police  Department  Pawnshop  Detail,  while 
routinely  checking  all  items  pawned  within  the  city 
limits  of  Dallas,  utilized  their  NCIC  terminal  and 
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discovered  the  record  entered  for  the  victim's  TV.  The 
Police  Department  then  advised  the  Dallas  FBI  Office  of 
the  findings.    Further  investigation  at  the  pawnshop 
where  the  transaction  occurred  led  to  the  identifi- 
cation and  arrest  of  two  subjects  on  Federal  kidnaping 
charges.     First-degree  murder  charges  were  subsequently 
filed  by  the  State  of  Oklahoma.     Both  subjects  were 
tried  in  Oklahoma  on  second-degree  murder  charges,  and 
each  was  sentenced  to  serve  12  years  in  prison. 

The  NCIC  Article  File,  created  in  1967, 
contains  records  for  stolen  property  not  meeting  the 
entry  criteria  for  any  other  NCIC  property  file,  i.e.. 
Vehicle,  Boat,  Gun,  License  Plate,  or  Securities.  As 
of  January  1,  1992,  there  were  1,822,640  records 
entered  into  the  NCIC  Article  File. 

The  information  presented  in  this  lesson  plan 
is  important  as  it  provides  guidelines  for  the  proper 
use  of  the  NCIC  Article  File.     Effective  utilization  of 
the  NCIC  Article  File  will  enhance  criminal  justice 
operations . 
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II.     DEFINITION  OF  AN  ARTICLE  FOR  NCIC  PURPOSES 


lO  #1 


NCIC  defines  an  article  as  any  uniquely, 
serially  numbered  item  of  property*  not  meeting  the 
entry  criteria  for  any  of  the  other  NCIC  property 
files,  i.e..  Vehicle,  Boat,  Gun,  License  Plate,  and 
Securities. 

The  definition  includes,  but  is  not  limited 


OH  #2 


to: 


Office  Equipment** 
Color  Television  Sets** 
Bicycles** 

Household  Appliances 
Camera/Camera  Equipment 


OH  f 2a  - 

EXPLAINS 
ASTERISKS 


*The  Item  of  property  must  have  a  value  of  $500  or 
more,  or  regardless  of  value,  be  included  In  one 
theft  where  the  aggregate  (total)  value  exceeds 
$5,000.    If  the  circumstances  of  the  theft  indicate 
that  there  is  a  probability  of  interstate  movement 
or  the  seriousness  of  the  crime  dictates  that  an 
entry  should  be  made  for  investigative  purposes, 
regardless  of  value,  the  record  may  also  be  entered. 

**Records  for  these  items  may  be  entered  regardless  of 
value. 


There  are  two  categories  of  article 
records:     i)  single  and  2)  consecutively  serialized 
grcup.    A  single  article  record  contains  one  item  of 
property.    A  consecutively  serialized  group  of  article 
records  may  contain  up  to  100  items  of  proper cy  that 
have  consecutive  serial  numbers. 


OH  #3 
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III.     INQUIRT  OF  NCIC  ARTICLE  REOQED 


A*  Purpose 


lO  #2 


The  purpose  of  an  NCIC  article  record  inquiry 
is  to  determine  if  a  record(s)  exists  for  an 
unrecovered  stolen  item  of  property  not 
meeting  the  entry  criteria  for  any  of  the 
other  NCIC  property  files,  i.e..  Vehicle, 
Boat,  Gun,  License  Plate,  and  Securities. 
Inquiries  should  be  made  on,  but  are  not 
limited  to: 


1.  Identifiable  property  in  pawn  shops, 

2.  A  color  television  set  taken  in  a 
burglary . 

3.  Recovered  items  in  police  property  rooms. 

4.  Identifiable  property  which  individuals 
are  attempting  to  dispose  of  at 
questionable  prices  to  legitimate  dealers. 


Requirements 

1*  To  inquire  on  an  article  record  (single  or 
consecutively  serialized  group),  the 
Message  Key  (MKE)  and  Originating 
Agency  Identifier  (ORI)  must  be  used, 
in  addition  to  the  following  fields: 

a.  Type  (TYP) 
and 

b.  Serial  Number  (SER)  and/or 
Owner-Applied  Number  (OAN)* 
or 

Additionally,  the  NCIC  Number  (NIC)  can  be 
used  separately  but  must  be  preceded  by 
the  MKE  and  ORI. 

INSTRUCTOR'S  lOTES:     *AN  OMNER-APPLIED  NUMBER 
IS  A  PERSONAL  IDENTIFYING  NUMBER  WHICH  HAS 
BEEN  ASSIGNED  IN  OC»iNBCTI(»r  WITH  A  THEFT 
FRBVENTI(»f  FROCSAM  SUCH  AS  OPERATION 
IDENTIFICATION  • 

CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTERFACE 
(IF  APPLICABLE)  AS  MANY  STATE  AND  INTERFACE 
SYSTEMS  MAY  HAVE  DIFFERENT  SEARCH  CRITERIA. 


lO  #3 
OH  #4 
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An  NCIC  article  record  inquiry  will  cause  the 
NCIC  computer  to  transmit  one  of  the 
following  responses : 

1.  Hit  or  positive  response  -  indicates  to 
the  inq airing  agency  that  the  descriptors 
in  an  NCIC  inquiry  match  descriptors  in  an 
active  NCIC  article  record (s), 

or 

2.  No  response  -  indicates  to  the  inquiring 
agency  that  the  descriptors  in  the  NCIC 
inquiry  do  not  match  descriptors  in  any 
active  article  record. 

or 

3.  Reject  -  indicates  to  the  inquiring 
agency  that  the  inquiry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  inquiry. 

IMSTRaCrOR'S  NOTE:     CHECK  WITH  YOOR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOOR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY.  THE 
SEARCH  CRITERIA  OF  YOOR  STATE  SYSTEM  MAY  ALSO 
AFFECT  RESPONSES. 


10  *4 


OB  *5 
LEAVE  ON 
PROJECTOR 


1 .     Policy  Issues 

a.  Single  and  Consecutively  Serialized 
Group  of  Article  Records 

(1)  When  a  positive  response(s)  to  an 
NCIC  inquiry  is  received,  the 
agency  must  contact  the  ORI  of 
each  record  possibly  identical 
with  the  article  in  question  to 
confirm  the  hit(s).     (Refer  to  the 
Hit  Confirmation  Lesson  Plan  for 
more  information). 

(2)  An  inquiry  of  the  Article  File 
must  include  the  type  of  article 
following  the  message  field  code 


10  *5 
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TYP  and  serial  number  and/or 
owner-applied  nianber  following 
the  message  field  code  SER. 

(3)  When  making  an  inquiry  using  one 
number,  the  nTomber  must  be 
preceded  by  the  message  field  code 
SER  even  if  the  inquiry  is  based 
on  an  owner-applied  number. 

(4)  when  making  an  inquiry  using  two 
numbers  (SER  and  OAN) ,  the  numbers 
must  be  separated  by  comma. 

(a)  The  number (s)  inquired  upon 
will  be  searched  as  both  a 
serial  number  and  an  owner- 
applied  nxomber. 


b.  Single  Article  Record 

(1)  None  applicable  for  this  section 

c.  Consecutively  Serialized  Group  of 
Article  Records 

(1)  None  applicable  for  this  section 


General  Information 

a.  Single  and  Consecutively  Serialized 
Group  of  Article  Records 

(1)  An  NCIC  article  record  inquiry 
will  search  both  single  and 
consecutively  serialized  group  of 
article  records. 

(2)  An  inquiry  cannot  contain  a  brand 
name. 

(3)  Since  the  Article  File  accom- 
modates both  an  OAN  Field  and  a 
SER  Field  in  records  on  file. 
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each  Article  Pile  record  inquiry 
generates  a  search  of  not  only 
all  SER  Fields,  but  also  all 
OAN  Fields  of  records  on  file 
with  a  matching  TYP  Field  category 
code  or  TYP  Field  category  code 

(4)  When  an  inquiry  is  made  with  Type 
Field  Category  Code        any  record 
on  file  with  an  identical  serial 
number  or  owner-applied  number 
will  be  returned  regardless  of  the 
Type  Field  Category  Code  in  the 
record. 

(5)  If  the  positive  response  includes 
information  in  the  Miscellaneous 
Field  indicating  another  Item(s) 
was  stolen  along  with  the  article 
inquired  upon,  the  file  containing 
the  item(s)  should  be  inquired 
upon  using  the  identifier (s ) 
cross-referenced  in  the  Miscel- 
laneous Field  of  the  record  to 
ascertain  if  the  associated 
item(s)  is  still  unrecovered. 

(6)  When  a  positive  response  to  an 
inquiry  results  in  multiple 
hits  with  the  caveat  "ADDITIOIUUE. 
HITS  AVAILABLE,  OONTACT  NCIC 
CONTROL  IP  NEEDED",  contact  the 
NCIC  Investigative  Support  Group 
via  NLETS  0RI/DCFBIWAT8  or 
telephone  number  (202)  324-6242* 

(7)  An  Article  File  record  inquiry 
niay  generate  a  quality  control 
■ATTENTICHf"  caveat  followed  by 
record (s)  on  file  with  a  matching 
SER  or  OAN  and  TYP  category  code 
(or  code  Y);  or  followed  by  a 
"No  Record"  response. 


AF-15 


b.  Single  Article  Record 

(1)  In  the  response  of  a  single 
article  record^  the  SER  Field 
follows  the  TYP  Field. 


c.  Consecutively  Serialized  Group  of 
Article  Records 

(1)  An  inquiry  on  a  serial  number 
contained  in  a  group  record 
(whether  it  is  the  first,  last, 
or  a  number  in  between)  will 
reveal  the  complete  group  record 
on  file. 


OH  #9 
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(2)  In  the  response  of  a  consecutively 
serialized  group  of  article 
records,  the  SER  Field  does  not 
follow  the  TYP  Field. 

(3)  Unrecovered  stolen  articles  of 
the  original  group  record  are 
identified  by  serial  nxjmbers  on 
the  line(s)  which  immediately 
follows  the  ORI  transaction 

line.  The  numbers  are  preceded  by 
the  Serial  Nxomber  Field  code  and  a 
slash  (SER/) .  ^ 
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IV.     LOCATE  OF  NCIC  ARTICLE  RECORD 


A*  Purpose 


lO  «2 


The  purpose  of  an  NCIC  article  record  locate 
is  to  indicate  that  an  agency  other  than  the 
entering  agency  has  recovered  the  article (s). 


Requirements 

1 .     Single  Article  Record 

a.    To  locate  a  single  az±icle  record,  the 

Message  Key  (MKE)  and  Originating 
Agency  Identifier  (ORI)  must  be 
used,  in  addition  to  the  following 
fields: 


lO  *3 
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(1)  NCIC  number  (NIC),  Originating 
Agency  Case  number  (OCA),  Date  of 
recovery,  and  recovering 
agency's  case  number 

or 

(2)  NIC,  Serial  nximber  (SER),  Date  of 
recovery,  and  recovering 
agency's  c^^se  number 

or 

(3)  NIC,  Owner-Applied  number  (OAN), 
Date  of  recovery,  and  recovering 
agency's  case  number 

2.     Consecutively  Serialized  Group  of 
Article  Records 


To  locate  a  consecutively  serialized 
group  record  whea  all  articles  have 
been  recovered,  the  MKE  and  ORI  must 
be  used,  in  addition  to  the  following 
fields: 


(1)  NCIC  number  (NIC),  Serial  number 
(SER),  Date  of  recovery,  and 
recovering  agency's  case  number 
or 

(2)  NCIC  number  (NIC)*,  Originating 
Agency  Case  number  (OCA)*,  Date 
of  recovery,  and  recovering 
agency's  case  number 
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LOCATED. 


b.  To  locate  a  consecutively  serialized 
group  record  when  more  tiian  one,  but 
not  all  articles,  have  been  recovered, 

the  MKE  and  ORI  must  be  used,  in 
addition  to  the  following  fields: 

(1)  NIC,  SER,  Date  of  recovery,  and 
recovering  agency's  case  number 


c.    To  locate  a  consecutively  serialized 
group  record  when  a  single  article 
has  been  recovered,  the  MKE  and  ORI 

must  be  used,  in  addition  to  the 
following  fields: 

(1)  NIC,  SER,  Date  of  recovery,  and 
recovering  agency's  case  number 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YODR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT  LOCATE 
REQOIRa4ENTS  OR  ADDITIONAL  FIELDS. 


An  NCIC  article  record  locate  will  cause  the 
NCIC  computer  to  transmit  the  following 
responses : 

1.  Located  -  indicates  to  the  locating 
agency  that  the  locate  has  been  success- 
fully placed. 

and 

2.  $.L.  Message  (Locate  Notification)  - 

indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record, 
or 

3.  Reject  -  indicates  to  the  locating  agency 
that  the  locate  was  unsuccessful  due  to 
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an  error  in  either  the  data,  codes,  or 
format  of  the  NCIC  locate. 


additionally 
4.    Other  Administrative  Message 

a.  $.P.  (Purge)  Adm \ni st ratlve  Message^  - 

indicates  to  the  entering  agency  that 
their  record  has  been  purged  from 
NCIC.     The  $.P.  administrative  message 
is  generated  following  the  NCIC 
i^cheduled  purges  (first  Sunday  of  each 
/nonth) . 

INSTROT.TOR'S  NOTES:     *THE  $.P.  WILL  ONLY  BE 
GENERATED  IF  THE  RECORD  IS  LOCATED  BT  ANOTHER 
AGENC7  AND  F"T  CTrFftRKP  B7  THE  ENTERING  AGENCY 
FROM  NCIC. 

REFER  TO  PART  IX.  ^  NCIC  ARTTHT.Tg 

RECORD  OF  THIS  LESSON  PLAN. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTERFACE 
(IF  APPLICABLE)  FOR  HORE  INFORMATICMf 
REGARDING  NCIC  RESPONSES.     YOOR  SYSTB4  MAY 
USE  DIFFERENT  TERMINOLOGY. 


OH  f  10a 
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!•     Policy  Issues 


Single  and  Consecutively  Serialised 
Group  of  Article  Records 

(1)  Before  placing  a  locate,  the 
locating  agency  must  confirm  the 
record(s)  with  the  entering 
agency.     (Refer  to  the  Hit 
Confirmation  L^iion  Plan). 

(2)  The  date  of  recbvfery  must  be 
entered  or  the  locate  message 
will  be  rejected. 
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Single  Article  Record 

(1)  None  applicable  for  this  section 
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c.     Consecutively  Serialized  Group  of 
Article  Records 

(1)  Group  record  to  be  located  must 
be  Identified  by  two  Identifiers, 

(2)  The  lowest  and  highest  serial 
numbers  of  the  consecutively 
numbered  group  of  recovered 
Items  must  be  used. 

(3)  Where  there  are  any  breaks  In 
the  consecutive  order  of  the 
serial  numbers,  separate  locate 
messages  must  be  sent. 


General  information 

a.     Single  and  Consecutively  Serialized 
Group  of  Article  Records 

(1)  The  date  of  recovery  cannot  be 
prior  to  the  date  of  theft. 

(2)  If  the  locating  agency  Is  the 
entering  agency,  a  locate 
transaction  cannot  be  performed. 

( 3 )  A  record  In  locate  status  cannot 
be  modified. 

(4)  The  recovering  agency's  case 
number  should  be  entered  In  the 
transaction  as  this  will  ensure 
that  complete  recovery 
Information  Is  In  the  record. 


b.     Single  Article  Record 

(1)    None  applicable  for  this  section 


c.     Consecutively  Serialized  Group  of 
Article  Records 

(1)     Use  the  NIC  number  and 

SER  number  to  identify  the 
record  when  more  than  one,  but 
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not  all  articles  or  a  single 
article  in  a  group  has  been 
recovered.     Using  NIC  and  OCA 
will  result  in  the  locate 
message  applying  to  the  entire 
group  of  articles. 

( 2 )     In  the  response  of  a  located 

consecutively  serialized  group 
of  article  records,  located 
(i.e./  recovered,  but  not 
cleared)  articles  of  the  group 
originally  entered  are  identi- 
fied by  message  key  translation 
LOCATED  ARTICLKS.   date  of 

location,  locating  agency's 
Identifier,  locating  agency's 
case  number,  and  serial  number (s^ 


OH  *10b 
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ENTRY  OF  NCIC  ARTICLE  RBCXIRD 

A.  Purpose 

The  purpose  of  an  NCIC  article  record  entry 
is  to  place  an  article  record  into  NCIC 
making  it  available  to  authorized  criminal 
justice  agencies. 


lO  *2 


INSTRUCTOR'S  NOTE:     RQfXND  TERMINAL  OPERATORS 
OF  THE  IMPORTANCE  OF  TIMELY  AMD  AC3C0RATE 
INFORMATION  ON  AN  ARTICLE.     TIMELY  ARTICLE 
INFORMATION  MEANS  WITHIN  A  FEM  BOORS  OP  THE 
TIME  COMPLETE  INFORMATION  IS  AVAILABLE. 


An  article  record  may  be  entered  when  a 
theft  report  has  been  made  and  the 
following  circumstances  are  met: 

a.  Any  item  in  the  theft  report  valued  at 
$500  or  more  and  having  a  unique 
manufacturer-assigned  serial  number 
and/or  owner-applied  number,  except 
for  an  item  to  be  entered  in  the  Boat, 
Gun,  License  Plate,  Securities,  or 
Vehicle  File* 


OH  *11 
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INSTRUCTOR'S  NOTE:     REFER  TO  THE  ENTRY  SECTION 
OF  THE  FOLLOWING  NCIC  LESSON  PLANS  -  BOAT 
FILE^  GUN  FILE,  LICENSE  PLATE  FILE,  SECURITIES 
FILE,  AND  VEHICLE  FILE  TO  DETERMINE  THE  ENTRY 
CRITERIA. 


b.  If  the  aggregate  (total)  value  of  the 
property  in  one  theft  exceeds  $5,000, 
any  item  in  the  theft  report, 
regardless  of  value,  having  a  unique 
manufacturer-assigned  serial  number 
and/or  an  owner-applied  number, 

c.  Any  item  in  the  theft  report, 
regardless  of  value,  having  a  unique 
manufacturer-assigned  serial  number 
and/or  an  owner-applied  nximber  if: 
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(1)  The  circumstances  of  the  theft 
indicate  that  thero  is  a 
probability  of  interstate 
movement,  or 

(2)  The  seriousness  of  the  crime 
dictates  that  an  entry  should  be 
n.ade  for  investigative  purposes. 

d.  Office  equlpnent  (e.g.  adding 
machine,  typewriter) ,  color 
television  sets,  and  bicycles  may 
be  entered  regardless  of  value. 

2.     Consecutively  serialized  groups  of 

article  records  may  be  entered  into  NCIC. 

Requirements 

1.    Article  records  (single  and  consecutively 
serialized  group)  entered  into  NCIC  must 
include  the  following  fields: 

a.  Message  Key  (MKE) 

b.  Originating  Agency  Identifier  (ORI) 

c.  Type  (TYP)* 

d.  Unique  Manufacturer-Assigned  Serial 

Number  (SER) 

e.  Brand  Name  (BRA)* 

f.  Owner-Applied  Number  (OAN)** 

g.  Date  of  Theft  (DOT) 

h.  Originating  Agency  Case  Number  (OCA) 

*RKFER  TO  NCIC/STATE  t30DE  MANOAL  FOR 
APPROPRIATE  CODES - 

**AN  OWNER-APPLIED  NUMBER  MAY  BE 

ENTERED  ALONG  WITH  A  SERIAL  NUMBER; 
WMESFER,  EITHER  CME  OR  THE  OTHER  IS 
REQUIRED  TO  CAUSE  ACCEPTANCE  OF  THE 
RECCffiD  IN  THE  ARTICLE  FILE. 

THE  OAN  FIELD  IS  A  MANDATORY  BLANK 
FIELD  FOR  A  CONSECUTIVELY  SERIALIZED 
GROUP  OF  ARTICLES  RECORD. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTSIS  HAVE  DIFFERENT  ENTRY 
REQUIRQ4ENTS  OR  ADDITIONAL  FIELDS. 
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An  NCIC  article  record  entry  will  cause  the 
NCIC  computer  to  transmit  the  following 
responses : 

1.  Acknowledgenieiit  of  NCIC  entry  - 

indicates  to  the  entering  agency  that 
the  article  record  has  been  successfully 
entered  into  NCIC. 
or 

2.  Acrknowledgenient  of  NdC  eatry  and 
listing  of  duplicate  record(8)  alreeidy 
on  file  -  indicates  to  the  entering 
agency  that  the  article  record  has  been 
successfully  entered  into  NCIC. 
Duplicate  record(s)  already  on  file  with 
a  differr^nt  ORI  will  be  furnished  in  the 
response. 

or 

3.  Reject  -  indicates  to  the  entering 
agency  that  the  entry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  entry. 


lO  #4 
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XMSTRUCTOR'S  NOTES:     IF  THE  SER  AMD/OR  QAN 
AND  TBE  TYP,  BRA,  CHO:,  AND  OCA  FIELDS  IN  AN 
ARTICLE  REOOfRD  TO  BE  ENTERED  ARE  IDENTICAL  TO 
AN  ARTICLE  RECORD  ON  FILE,  THE  ENTRY  WILL  BE 
REJECTED. 

CHECK  WITH  YOUR  OTA  AND  REGIONAL  INTERFACE 
(IF  APPLICABLE)  FOR  MORE  INFORMATION 
REGARDING  NCIC  RESPONSES.     YOOR  SYSTHI  MAY 
USE  DIFFERENT  TEEUflNOLOGY . 


D.  Guldellaes 

1.     Policy  Issues 

a.    Single  and  Consecutively  Serialized 
Group  of  Article  Records 

(1)  An  NCIC  article  record  entry  must 
be  entered  as  soon  as  possible 
once  the  minimum  data  required 
for  entry  and  the  record 
documentation  are  obtained. 
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(2)  Once  the  acknowledgement  of  entry 
is  received,  the  accuracy  of  the 
record  must  be  double  checked  by 
a  second  party • 

(3)  If  an  item  is  not  published  in 
the  Article  Name  Dictionary,  the 
article  must  be  entered  with 
Category  Code  "Y", 

(4)  The  true  (manufacturer's)  serial 
number  of  the  article,  not  a 
component  or  part  number,  must 
be  entered. 


b.     Single  Article  Record 

(1)  None  applicable  for  this  section 


c.     Consecutively  Serialized  Group 
of  Article  Records 

(1)  Serial  numbers  used  in  a  group 
entry  must  be  consecutive. 


General  Information 


a.  Single  and  Consecutively  Serialized 
Group  of  Article  Records 

(1)  A  successful  NCIC  article  entry 
will  generate  a  unique  NCIC 
(NIC)  number  beginning  with  the 
letter  "A"  followed  by  nine 
numeric  characters.    The  NIC 
can  be  used  in  inquiries  and  also 
in  identifying  records  in  locate, 
modification,  clear,  and,  cancel- 
lation transactions, 

b.  Single  Article  Record 

(1)  An  entry  may       mide  with  both 
the  SER  and  GAN  Fields  filled; 
however,  thesfe  two  numbers  cannot 
be  the  same. 


OH  #12 
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(2)  A  separate  entry  is  to  be  made 

for  each  item  taken  in  a  multiple  i 
theft,  such  as  a  television  and 
stereo  stolen  from  an  apartment. 

(3)  If  the  article  entered  in  a 
single  stolen  article  record 
should  be  held  for  latent 
fingerprint  examination,  p* 
should  be  entered  as  part  of  the 
MKE  code. 

(4)  Food  stamp  coupon  books  and 
livestock*  may  be  entered  in 
the  Article  Pile. 

*  REFER  TO  NdC/STATE  OPEECATXNG 
AND  CX)DE  MANUALS  FOR  APPROPRIATE 
CODES. 

(5)  Stolen  or  lost  credit  cards,  bank  qh  #13 
drafts,  and  checks,  including 

cashier's,  certified,  company, 
government  (Federal,  state,  and 
local),  bank  officer's, 
personal,  and  U.S.  Treasury  are 
not  to  be  entered  in  the  NCIC 
Article  File  or  any  other  NCIC 
file. 

(6)  The  MIS  Field  should  include  OH  #14 
information  such  as: 

(a)  A  description  of  the  location 
of  the  serial  number  and/or 
owner -applied  number  on  an 
item  of  property. 

(b)  Cross-reference  related 
entries. 

(c)  A  complete  description  of  the 
stolen  article  when  the  code 
NO  BRA  is  used  in  the  Brand 
Name  (BRA)  Field. 

(d)  A  complete  model  number  if  it 
contains  more  than  nine 


AF-26 


characters  and  the  last  nine 
characters  are  entered  in  the 
Model  Field- 


(e)  NOAH  (Notify  ORI  of  All  Hits) 
when  the  entering  agency 
believes  that  notification 
each  time  its  record  is  "hit" 
upon  will  provide  investigative 
leads. 


Consecutively  Serialized  Group  of 
Article  Records 


(1)  The  only  differences  between  a 
record  entry  for  a  consecutively 
serialized  group  of  stolen 
articles  and  a  single  stolen 
article  are  in  the  Message  Key 
and  Insertion  of  the  consecutive 
serial  numbers  In  the  Serial 
yuenber  field,  and  the  mandatory 
ManK  Om^T-hpy^l^  ifumber  Field, 


OH  «15 


(2)  The  beginning  and  ending  serial 
numbers  of  the  sequence  are 
entered  with  a  hyphen  separating 
the  two  numbers. 


OH  «16 
LEAVE  ON 
PROJECTOR 


(a)  The  NCIC  computer  will  accept 
two  serial  nximbers  containing 
an  equal  number  of  characters, 
not  exceeding  20  characters 
in  each  number. 

( 3 )  Alphabetic  characters  may  be 
present  as  a  prefix,  suffix,  or 
intermixed  with  the  niomeric 
character;  however,  they  must 
remain  constant  throughout  the 
sequence. 

(4)  When  a  group  of  consecutively 
serialized  stolen  article  records 
is  correctly  entered,  the  NCIC 
computer  automatically  generates 
ong  NCIC  number  for  the  group 
record . 
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(5)  Up  to  100  consecutively 

serialized  stolen  articles  can 
be  entered  as  one  group. 

(a)  If  more  than  100  articles 
are  to  be  entered,  additional 
group  record  entries  must  be 
made  or  the  entry  will  be 

re j  ected . 

(b)  Associated  stolen  article 
records  should  be  cross- 
referenced  in  the  MIS  Field. 
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VI.  ENTRY  OP  SUPPLS4ENTAL  RECX3RDS  TO  NCIC  ARTICLE 
RECORD 


A  supplemental  record  cannot  be  appended  to  an 
NCIC  article  record. 


INSTRUCTOR'S  NOTE:     INFORM  TERMUUU:.  OPEEtATQR(S) 
TOAT  THE  SUPPLEMENTAL  CAPABILITY  ONLY  APPLIES  TO 
THE  NdC  BOAT,  WANTED  PERSON,  MISSING  VEBSW,  AND 
UNIDENTIFIED  PEE^ON  FILES. 
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VII.     EMTRY  OP  ADD-ON  RECXJRD  TO  HCIC  ARTICLE  RECORD 


An  add-on  record  cannot  be  appended  to  an  NCIC 
article  record. 


INSTRUCTOR'S  NOTE:     INFORM  TERMINAL  OPERATOR(S) 
THAT  THE  ADD-ON  CAPABILITY  CMILY  APPLIES  TO  THE 
NCIC  VEHICLE  AND  BOAT  FILES. 
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VIII.     MODIFICATION  OF  NCIC  ARTIdJB  RECORD 


A.  Purpose 

The  purpose  of  an  NCIC  article  record 
modificacion  is  to  add,  delete,  or  change 
information.    A  modification  should  be  made 
when  the  agency  has  obtained  additional 
information  or  determined  that  the  data  in 
the  NCIC  record  is  erroneous. 

B.  Requiretnents 

1.     To  modify  an  article  record  (single  or 
consecutively  serialized  group),  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used,  in 
addition  to  the  following  fields: 

a.  NCIC  number  (NIC),  Originating  Agency 
Case  number  (OCA),  followed  by  the 
field(s)  being  modified 

or 

b.  NIC,  Serial  number  (SER),  followed  by 
the  field (s)  being  modified 

or 

c.  NIC,  Owner-Applied  number  (OAN)*, 
followed  by  the  field(s)  being 
modified 


*  THE  OAN  FIELD  IS  A  MANDATORT  BLANF  FIELD  FOR 

OCWSECOTIVELY  SERIALIZED  GROUP  dP  ARTICLE  RECORDS. 
T™m?RW,  AND  OAN  CAMNQT  BE  OSED  IM  THE 

MODIFICATION  TRANSACTIQW- 


INSTRDCTOR'S  NOTE:     CHECK  WITH  iOOR  STATE  CTA 
AS  MANY  STATE  SYSTBiS  HAVE  DIFF^SENT 
MODIFICATION  RBQOIREMENTS  OR  ADDITIONAL  FIELDS. 


C.     Interpreting  iR^gpnngy^ 

An  NCIC  article  record  modification  will 
cause  the  NCIC  computer  to  transmit  one  of 
the  following  responses: 

1 .    Acknoirledgenient  of  NCIC  iiibaif ication  - 

indicates  to  the  modifying  agency  that 
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the  record  has  been  successfully  modified, 
or 

Acknowledgement  of  MCIC  modification  and 
listing  of  duplicate  record(s)  already 

on  file  -  indicates  to  the  entering 
agency  that  the  article  record  has  been 
successfully  modified.  Duplicate 
record (s)  already  on  file  with  a 
different  ORI  will  be  furnished  in  the 
response, 
or 

Reject  -  indicates  to  the  modifying 
agency  that  the  modification  was 
unsuccessful  due  to  an  error  in  either 
the  data,  codes,  or  format  of  the  NCIC 
modification. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IP  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  HdC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 


7/1/92 


1.  Policy  Issues 

None  applicable  for  an  NCIC  article 
record  modification. 

2.  General  Information 

a.  Single  and  Consecutively  Serialized 
Group  of  Article  Records 

(1)  Modification  of  an  article  record 
is  restricted  to  the  agency  that 
entered  the  record. 

(2)  Once  the  acknowledgement  of 
modification  is  received,  the 
accuracy  of  the  modification 
should  be  reviewed  by  a  second 
party.    The  verification  of  a 
record  should  include  assuring 
that  the  data  in  the  modification 
matches  the  additional  or 
corrected  information. 
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Single  Article  Record 

(1)    An  Article  File  record  cannot  be 
modified  if  the  record  is  in  a 
located  status. 


Consecutively  Serialized  Group  of 
Article  Records 

(1)  A  group  record  cannot  be  modified 
if  all  of  the  articles  in  the 
group  have  been  located. 

(2)  All  fields  in  a  group  article 
record  other  than  the  Serial 
Number  Field  and  blank  Owner- 
Applied  Number  Field  may  be 
changed  by  a  modification 
message. 

(3)  Any  error  which  relates  to  the 
serial  numbers  in  the  record 
are  to  be  corrected  by  canceling 
the  existing  group  record  and 
making  a  new  entry. 
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XX.     CLEAR  OF  NCIC  ARTICLE  RECORD 


A.  Purpose 

The  purpose  of  an  NCIC  article  record  clear 
is  to  remove  the  article  from  NCIC. 

1.    An  article  record  is  cleared  when: 

a.  The  entering  agency  is  the  agency 
that  has  recovered  the  article(s). 
or 

b.  The  entering  agency  is  officially 
advised  that  another  agency  has 
recovered  the  article(s). 

B.  Requirements 

1.     Single  Article  Record 

a.  To  clear  a  single  article  record  when 
the  entering  agency  Is  the  agency  t:hat 
has  recovered  the  article,  the  Message 
Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used,  in 
addition  to  the  following  fields: 

(1)  NCIC  number  (NIC),  Originating 
Agency  Case  number  (OCA),  Date 
of  recovery 

or 

(2)  NIC,  Serial  number  (SER),  Date 
of  recovery 

or 

(3)  NIC,  Owner-Applied  number  (OAN), 
Date  of  recovery 


b.    To  clear  a  single  article  record  when 
«inother  agency  has  recovered  the 
article  and  the  record  being  cleared 
Is  in  an  active  status  (not  located), 

the  MKE  and  ORI  must  be  used,  in 
addition  to  the  following  fields: 

(1)  NIC,  OCA,  Date  of  recovery. 
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recovering  agency's  identifier, 
and  recovering  agency's  case 
number 
or 

(2)  NIC,  SER,  Date  of  recovery, 
recovering  agency's  identifier, 
and  recovering  agency's  case 
number 

or 

(3)  NIC,  OAN,  Date  of  recovery, 
recovering  agency's  identifier, 
and  recovering  agency's  case 
number 


To  clear  a  single  article  record  when 
another  agency  has  recovered  the 
article  and  the  record  being  cleared 
is  in  a  located  status,  the  MKE  and 

ORI  must  be  used,  in  addition  to  the 
following  fields: 

(1)  NIC,  OCA,  Date  of  recovery 
or 

(2)  NIC,  SER,  Date  of  recovery 
or 

(3)  NIC,  OAN,  Date  of  recovery 


2.     Consecutively  Serialized  Group  of 
Article  Records 

a.  To  clear  a  consecutively  serialized 
group  record  when  all  articles  have 
been  recovered  by  the  entering  agency, 

the  MKE  and  ORI  must  be  used,  in 
addition  to  the  following  fields: 

(1)  NIC*,  OCA*,  Date  of  recovery 
or 

(2)  NIC,  SER,  Date  of  recovery 


MOTE:     *  IT  IS  REC30MMEWDRD  THAT  THB  HCJq 
NDMBER  AND  THE  QRIGIRATING  AGEWCy^S  CASE 
NUMBER  BR  ns^  WHEW  THE  ENTIRE  CTOpp 
RECORD  IS  Tn  pi^  n"fff,ftRffP, 
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To  clear  a  consecutively  serialized 
grcmp  record  when  all  articles  have 
been  recovered  by  another  agency 
and  the  record  being  cleared  is  In 
an  active  status,  the  MKE  and  ORI 
must  be  uved,  in  addition  to  the 
following  fields: 

(1)  NIC,  OCA,  Date  of  recovery, 
recovering  agency's  identifier, 
and  recovering  agency's  caso 
number 

or 

(2)  NIC,  SER,  Date  of  recovery, 
recovering  agency's  identifier, 
and  recovering  agency's  case 
number 


To  clear  a  consecutively  serialized 
group  record  when  all  articles  have 
been  recovered  by  another  agency  and 
the  record  being  cleared  is  In  a 
located  status,  the  MKE  and  ORI  must 
be  used,  in  addition  to  the  following 
fields: 

(1)  NIC,  OCA,  Date  of  recovery 
or 

(2)  NIC,  SER,  Date  of  recovery 


To  clear  a  consecutively  serialized 
group  record  when  more  than  one,  but 
not  all,  articles  have  been  recovered 
by  the  entering  agency,  the  MKE  and 

ORI  must  be  used,  in  addition  to  the 
following  fields: 

(1)  NIC,  SER,  Date  of  recovery 


To  clear  a  consecutively  serialized 
group  record  when  more  than  one,  but 
not  all,  articles  have  been  recovered 
by  another  agency  and  the  record  being 
cleared  is  in  an  active  status. 
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the  MKE  and  ORI  myst  be  used,  in 
addition  to  the  following  fields: 

(1)  NIC,  SER,  Date  of  recovery, 

recovering  agency's  identifier, 
and  recovering  agency's  case 
number 


f .  To  clear  a  consecutively  serialized 
group  record  when  more  than  one,  but 
not  all,  articles  have  been  recovered 
by  another  agency  and  the  record  being 
cleared  Is  In  a  located  status,  the 
MKE  and  ORI  must  be  used,  in  addition 
to  the  following  fields: 

(1)  NIC,  SER,  Date  of  recovery 

g.  To  clear  a  consecutively  serialized 
group  record  when  a  single  article  has 
been  recovered  by  the  entering  agency, 

the  MKE  and  ORI  must  be  used,  in 
addition  to  the  following  fields: 

(1)  NIC,  SER,  Date  of  recovery 

h.  To  clear  a  consecutively  serialized 
group  record  when  a  sliigle  article  has 
been  recovered  hy  ahottier  agency  and 
the  record  being  cleared  Is  In  an 
active  status,  the  iiKE  and  ORI  must  be 
used,  in  addition  to  the  following 
fields: 

(1)  NIC,  SER,  Date  of  recovery, 

recovering  agency identifier, 
and  recovering  iig^incy's  case 
number 

i.  To  clear  a  consecatiV^j^  serialized 
group  record  when  AJsiiigle  axrtlcle 
has  been  recovercid  n^  |£bther  agenrry 
and  the  record  beiiig  c|.eared  Is  In  a 
located  status,  the  Me  and  ORI  must 
be  used,  in  addition  to  the  following 
fields: 

(1)  NIC,  SER,  Date  of  recovery 
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INSTRUCTOR'S  NOTE:     GBBCK  WITH  YOUR  CTA  AHD 
REGIONAL  INTERFACE  (IP  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFERENT  CLEAR  REQOIRafENTS . 


C.    Int?^P^e^^^ Qg  Responses 

An  NCIC  article  record  clear  will  cause  the 
NCIC  computer  to  transmit  one  of  the 
following  responses: 

1.  Adcnowledgement  of  NCIC  clear  -• 

indicates  to  the  clearing  agency  that 
the  record  has  been  successfully 
cleared . 
or 

2.  Reject  -  indicates  to  the  clearing 
agency  that  the  clear  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  clear. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IP    PPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  R^<>ARDING  NdC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERmiT 
TERMINOLOGY. 


Guidelines 

1.     Policy  Issues 

a.  Single  and  Consecutively  Serialized 
Group  of  Article  Records 

(1)  None  applicable  for  an  NCIC 
article  record  clear. 

b.  Single  Article  Record 

(1)  None  applicable  for  this  section. 
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c.  Consecutively  Serialized  Group  of 
Article  Records 

( 1 )  Group  record  to  be  cleared  mugt  be 
identified  by  two  identifiers. 
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(2)  The  lowest  and  highest  serial 
numbers'  of  the  consecutively 
numbered  group  of  items  being 
cleared  must  be  used. 

(3)  Where  there  are  any  breaks  in 
the  consecutive  order  of  the 
serial  numbers,  separate 
clear  messages  must  be  sent. 


General  Information 

a.  Single  and  Consecutively  Serialized 
Group  of  Article  Records 

(1)  Clearance  of  an  NCIC  article 
record  is  restricted  to  the 
agency  that  entered  the  record. 

(2)  The  date  of  recovery  cannot  be 
prior  to  the  Date  of  Theft. 

(3)  The  entering  agency  should  clear 
the  record  from  NCIC  after 
receiving  a  $.L.  Locate  Notifi- 
cation. 

(a)  If  the  entering  agency  does 
not  clear  the  record,  ten 
days  after  the  record  has 
been  located,  it  is  suppressed 
(unavailable  unless  queried 

by  the  NIC  number).  After  the 
record  is  suppressed,  it  is 
removed  from  NCIC  during  the 
next  NCIC  scheduled  purges. 

(b)  The  entering  agency  is  notified 
with  a  $.P.  administrative 
message  after  the  record  is 
purged  from  NCIC. 


b.  Single  Article  Record 

(1)    None  applicable  for  this  section. 
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Consecutively  Serialized  Group  of 
Article  Records 

(1)  Use  the  NIC  number  and  SER  number 
to  identify  the  record  when  more 
than  one,  but  not  all  articles  or 
a  single  article  in  a  group  is 
recovered.  Using  NIC  and  OCA  will 
result  in  the  entire  group  record 
being  cleared. 
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CANCELLATION  OF  NCIC  ARTICLE  RECORD 


Purpose 

The  purpose  of  an  NCIC  article  record 
cancellation  is  to  remove  an  NCIC  article 
record  when  it  is  determined  that  the 
information  contained  in  the  record  is 
invalid. 


lO  #2 


Requirements 

1.    Single  Article  Record 

a.  To  cancel  a  single  article  record,  the 
Message  Key  (MKE)  and  Originating 
Agency  identifier  (OKI)  must  be 
used,  in  addition  to  the  following 
fields : 

(1)  NCIC  number  (NIC),  Originating 
Agency  Case  number  (OCA),  Date  of 
cancellation 

or 

(2)  NIC,  Serial  number  (SER),  Date  of 
cancellation 

or 

(3)  NIC,  Owner-Applied  number  (OAN) , 
Date  of  cancellation 


lO  #3 
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PROJECTOR 


2.     Consecutively  Serialized  Group  of 
Article  Records 

a.  To  cancel  all  articles  in  a 

consecutively  serialized  group,  the 

MKE  and  ORI  must  be  used,  in  addition 
to  the  following  fields: 

(1)  NIC*,  OCA*,  Date  of  cancellation 
or 

(2)  NIC,  SER,  Date  of  cancellation 


NOTE:  *  IT  IS  REOOMMENDHD  THAT  THE  MCTn 
NUMBER  AND  THE  QRIGIMATING  AGENCY'S  CASE 
NUMBER  BE  USED  WHEW  THE  ENTIRE  GRQDP  RBQ 
IS  TO  RR  PAurRT.ign 
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b.  To  cancel  more  than  one,  but  not  all 
articles,  in  a  consecutively 
serialized  group,  the  MKE  and  ORI 
must  be  used,  in  addition  to  the 
following  fields: 

(1)  NIC,  SER,  Date  of  cancellation 


c.  To  cancel  a  single  article  in  a  group 
r^ord,  the  MKE  and  ORI  must  be  used, 
in  addition  to  the  following  fields: 

(1)  NIC,  SER,  Date  of  cancellation 


INSTRUCTOR'S  NOTE;     CHECK  WITH  YOOR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  AS  SOME 
SYSTBfS  MAY  HAVE  DIFFERENT  CANCELLATICWT 
REQUIRSIENTS. 


C.    Interpreting  Responses 


An  NCIC  article  record  cancellation  will 
cause  the  NCIC  computer  to  transmit  one  of 
the  following  responses: 

1.  Acknowledgement  of  NdC  cancellation  - 

indicates  to  the  canceling  agency  that  < 
record  has  been  successfully  canceled, 
or 

2.  Reject  -  indicates  to  the  canceling 
agency  that  the  cancel  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  cancel. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOOR  CTA  AND 
REGIONAL  INTERFACE  (IP  APPLICABLE)  FOR  MORE 
SPECTFIC  INPQRMATIC»r  REGARDING  NCIC 
RESPONSES.     TOUR  SYSTSf  MAY  USE  DIFFERENT 
TERMINOLOGY. 
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Guidelines 


1.     Policy  Issues 

a.  Single  and  Consecutively  Serialized 
Group  of  Article  Records 

(1)  None  app.licable  for  an  NCIC 
article  record  cancellation. 


b.  Single  Article  Record 

(1)  None  applicable  for  this  section. 


c.  Consecutively  Serialized  Group  of 
Article  Records 

(1)  Group  record  to  be  canceled  must 
be  identified  by  two  identifiers. 

(2)  The  lowest  and  highest  serial 
numbers  of  the  consecutively 
numbered  group  of  items  being 
canceled  must  be  used. 

(3)  Where  there  are  any  breaks  in 
the  consecutive  order  of  the 
serial  numbers,  separate 
cancel  messages  must  be  sent. 


2.     General  Information 

a.  Single  and  Consecutively  Serialized 
Group  of  Article  Records 

(1)  Cancellation  of  An  NCIC  article 
record  is  restricted  to  the 
agency  that  entered  the  record. 

(2)  The  date  of  cancellation 
must  be  the  current  date  or 
current  date  minus  one. 


b.  Single  Articl3  Record 

(1)    None  applicable  for  this  section. 
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Consecutively  Serialized  Group  of 
Article  Records 

(1)  Use  the  NIC  nxamber  and  SER  nximber 
to  identify  the  record  when  more 
than  one,  but  not  all  articles  or 
a  single  article  in  a  group  are 
being  canceled.    Using  NIC  and  OCA 
will  result  in  cancellation  of  the 
entire  group. 
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XT.     SETENTXQN  PERIOD 


A.     Single  and  Consecutively  Serialized  Group 
of  Article  Records 

An  unrecovered  stolen  article  record  will 
remain  in  NCIC  for  year  of  entry  plus  an 
additional  year  or  until  the  record  has  been 
cleared  or  canceled  by  the  entering  agency. 
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XXI.  OONCLUSION 


The  NCIC  Article  File,  established  in  1967, 
has  been  instrumental  in  assisting  law  enforcement 
agencies  in  the  recovery  of  stolen  property.    As  of 
January  l,  1992,  there  were  1,822,640  records  entered 
into  the  NCIC  Article  File. 

It  is  particularly  important  to  remember: 

1.  The  NCIC  Article  File  contains  records  for  stolen 
property  not  meeting  the  entry  criteria  for  any 
other  NCIC  property  file,  i.e..  Vehicle,  Boat, 
Gun,  License  Plate,  or  Securities. 

2.  Office  equipment  (e.g.  adding  machine,  typewriter), 
color  television  sets,  and  bicycles  may  be  entered 
regardless  of  value. 

3.  Consecutively  serialized  groups  of  article  records 
may  also  be  entered  into  NCIC.     Up  to  100  consec- 
utively serialized  stolen  articles  can  be  entered 
as  one  group. 

4.  An  unrecovered  stolen  article  record  will  remain 
in  the  KCIC  Article  File  for  the  balance  of  the 
year  plus  an  additional  year  or  until  the  record 
has  been  cleared  or  canceled  by  the  entering 
agency . 


Effective  utilization  of  the  guidelines 
presented  in  this  lesson  plan  will  help  ensure  that  the 
correct  procedures  are  followed  in  the  inquiry,  locate, 
entry,  modification,  clear,  and  cancellation  of  all 
article  records. 
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NCIC  FILE  REFERENCE  CARD 


APTHORITY  FOR  MMNTEN3\NCE  OF  THE  SYSTEM 

The  System  is  ciubUihed  md  maintained  in  accordance  with  TiUc  28,  United  Sute«  Code.  Section  534  and  Tide  28  of  the  Code  of  Fcdcial  RegulaUons- 
Judicial  Admimjtfiiioii,  Chapter  I--Deptrtmeni  of  Juiuce  (Order  Na  601-75)  Part  20-Criminal  Jurtice  InformaUon  Synemi.  Public  Law  92-544  (86  Slat. 
1 1 15).  Executive  Order  10450,  Public  Law  94-29  (89  Sui.  97)  Security  Acts  Amendmenu  of  1975. 

CATEGORIES  OF  USERS 

Dau  in  NCIC  files  is  exchanged  with  and  for  ihc  official  use  of  criminal  justice  officials  of  Federal,  sutc,  and  local  govcmmcnL5  in  the  50  suic$»  the 
Distria  of  Columbia.  Puerto  Rico,  U.S.  possessions  and  U.S.  territories,  and  Canada, 

THE  THIRTEEN  HCIC  FILES 

Article 

Records  for  any  item  valued  ai  5500  or  more  having  a  unique  manufacturer -assigned  serial  number  and/or  owner-applied  number. 
Records  for  any  item,  regardless  of  value,  if  aggregate  value  of  all  property  taken  in  one  thefi  exceeds  $5,000  and  having  a  unique  manufacturer- 
assigned  serial  number  and/cr  owner-applied  number. 

-  Records  for  any  item,  regardless  of  value,  having  a  unique  manufacturer-assigned  serial  number  and/or  owner-applied  number  if  interstate  movement 
is  irxlicated.  or  the  stolen  item  is  a  lead  in  a  more  serious  crime. 

Boat  FUe 

Records  for  stolen  boats,  boat  trailen,  or  boat  parts. 
Foreign  Fugitive  File 

-  Records  for  persons  wanted  by  another  country  for  a  crime  that  would  be  a  felony  if  it  were  oommiucd  in  the  United  Sutcs. 

-  Wanting  country  must  be  a  signatory  to  an  extradition  treaty/convention  with  the  U.S. 
Gun  File 

Records  for  stolen,  weapons. 

Records  for  recovered,  (abandoned,  seized,  or  found)  weapons  for  which  the  owner  is  not  known. 
Interstate  Identification  Index  (Ul) 

~     Criminal  history  infonnaiion  provided  by  indexing  record  identifiers  such  as  name,  physical  description,  identifying  numbers,  and  fingerprint 

classifications  as  well  as  the  name  of  the  agency  that  maintains  the  criminal  history  record. 
License  Plate  FUe 

Records  for  stolen  license  plates. 
Missing  Person  File 

-  Records  for  persons  of  any  age  who  arc  missing  and  under  proven  physicalAncntal  disability  or  arc  senile,  thereby  subjecting  himself/herself  or  others 
to  personal  and  immediate  danger. 

Records  for  persons  of  any  age  who  arc  missing  under  circumstances  indicating  that  his/her  physical  safety  may  be  in  danger. 
~     Records  for  persons  of  any  age  who  arc  missing  under  circumstances  indicating  that  his/her  disappeanmce  may  not  have  been  volunUry. 
~     Records  for  persons  who  are  missing  and  declared  uncmandpated  as  defined  by  the  laws  of  his/her  sUte  of  residence  and  do  not  meet  any  of  the 

above  entry  criteria, 

-  Records  for  persons  of  any  age  who  arc  missing  after  a  catastrophe. 
Originating  Agency  Identifier  (CRD  File 

Records  for  agency  infonnation  on  any  criminal  justice  agency  that  has  been  assigned  an  NCIC  ORI  for  the  purpose  of  accessing  the  NCIC  System. 
Securities  File 

-  Records  for  serially  numbered  stolen,  embezzled,  or  counterfeited  securities.  e,g..  currency  and  documents  or  certificates  which  arc  considered 
evidence  of  debc,  or  o^-nership  of  property,  or  documcnU  which  reprcscnt  subscription  rights.  Also,  warehouse  receipts,  traveler's  checks,  money 
orders,  savings  certificates,  and  interest  coupons  on  stocks  and  bonds. 

Unidentified  Ptrson  File 

-  Records  for  unidentified  deceased  persons. 

-  Records  for  persons  of  any  age  who  arc  living  and  unable  to  ascertain  his/her  identity. 

-  Records  for  unidentified  catastrophe  victims. 

-  Records  for  body  parts. 

U.S.  Secret  Servrjcc  (USSS)  Protective  Hie 

-  Records  for  individuals  who  may  pose  a  threat  to  the  President  and/or  others  afforded  protection  by  the  USSS  is  authorized  by  1 8  USC  3056  and 
Public  Law  90-331  as  amended. 

Vehicle  File 

Records  for  stolen  vehicles. 

Records  for  vehicles  involved  in  the  commission  of  a  crime  (felony  vehicle). 
Records  for  stolen  component  parts. 
Wanted  Person  File 

-  Records  for  individuals  (including  a  juvenile  who  will  be  tried  as  an  adult)  for  whom  a  Federal  warrant  is  outstanding. 

-  Records  for  individuals  (including  a  juvenile  who  will  be  tried  as  an  adult)  for  whom  a  felony  or  serious  misdemeanor  warrant  is  outsUnding. 
Records  for  probation  and  parole  violators. 

-  Records  for  any  juvcnUe  offender  may  be  entered  for  escapees,  probation  and  parole  absconders,  and  those  juvcniks  charged  with  the  commission  of 
an  act  of  delinquency. 

-  A  temporary  felony  want  may  be  entered  when  a  law  enforcement  agency  must  ukc  prompt  action  to  apprehend  a-pcrson  who  has  commilled,  or 
there  are  reasonable  grounds  to  believe  has  committed,  a  felony  and  who  may  flee  across  jurisdictional  boundaries  and  a  warrant  cannot  immediately 
be  obtained. 

1  /  i 


.  RETRIgVABILITY 

On-line  acoea  to  dau  k  NQC  if  sdiievtd  by  Ufing  the  foUowiM 
AftidePUe  /      »  » 

~    Type  (TYP)  and  feriil  nambcr, 

-  TYP  and  owocr-applicd  number  (OAN). 

-  TYP.  terial  number,  and  OAN. 

-  NaC  Number  (NIC). 
Boat  File 

-  Regis tnoioo  (REG),  document  number  (CCD). 

-  Hull  icrial  number  (BHN). 

-  OAN. 

-  UC. 

or/any  combination  of  the  above. 
~  NIC. 

Foreign  Fugitive,  USSS  Procective,  and  Wanted  Person 
Fiiei 

~    Name  and  at  lean  one  of  the  following  numerical 
idcntificri:  date  of  birth  (DOB),  FBI  Nanbcr. 
Sociil  Security  (SOC)  Number,  operator*!  license 
number,  miiccHmcouf  number  (MNU)  (Canadian 
Social  Insurance  Number,  miliury  icrial  number, 
paiiport  number.  Selective  Service  Number, 
Veteran*!  Administration  claim  number,  etc.), 
originating  agency  case  number  (OCA). 
Name,  DOB,  icx.  and  race, 
license  Plate  number  (UC)  and  license 
pUie  suic  (US). 

-  Vehicle  identification  number  (YIN). 

-  UC  only. 

-  NIC. 
Gun  Fiie 

-  Serial  number  (SEP.).  niake  (MAK),  and  caliber 
(CAL). 

-  SER  and  MAJC 

-  SER  and  CAL 
"    SER  only. 

-  NIC. 
Interstate  Identification  Index 

-  Name,  sex,  race,  and  DOB. 

-  Name.  lex.  race.  DOB.  and  either  an  MNU  or  SOC 
Number. 

-  Name  and  SOC  Number,  MNU.  Suie  Identification 
Number,  or  FBI  Number. 

-  Slate  Identification  Number. 
~     FBI  Number. 

RETENTION 

Unless  otherwise  removed  or  located,  records  wiU  be  retained  in  file  as  follows: 
Article  Hie  ~  Balance  of  the  year  entered  plus  one  year. 

Bo«rac  ~  Balance  of  the  year  entered  plus  four  yean.  Records  without  a  BHN  or  OAN  remain  in  file  for  90  days  after  entry 
Forapi  Fufiiuve  File  -  Unlocatcd  rcconls  remain  in  file  indefmitely  or  until  the  originating  agency  clean/cancels  the  record 

Gun^-  Records  are  retained  in  file  until  the  originating  agency  clear,  the  record.  Recocd,  on  file  as  recovered  weapons  will  remain  in  file  for  the  balance  ol 

the  year  entered  pi:  i  two  years. 
Intersute  Identification  Index  -  Records  arc  retained  until  the  individual  reaches  the  age  of  80 

^^^y^VX'^^f'^r  ^  ^"^^  "^"^       °^  ^"^""^  ^"  noncxpiring  Ucensc  pU.cs  i„  file  for  Ac 

Missinii  Person  FUe  --  Unlocalcd  records  ranain  in  file  indefinitely  or  until  ihc  origintting  agency  clears  the  rccorf 

Ongnatins  ARcncY  Identifier  File  -  Recocds  remain  in  file  indefinitely.  If  an  agency  no  longer  qualifies  for  KQC  .oc«s,.  the  ORI  reconl  is  nuired  keeping  it 
in  liJe  m  an  mactive  status.  ^ 

'-  ^•'f""  °^  P'"'       y""-  "~"=y  whi*      -wuned  for  the  Wancc  of  the 

year  entered  plus  two  years. 

Unidentified  Person  File  -  Records  are  retained  for  the  remainder  of  the  year  of  entry  plm  nine  additional  years. 
U.S.  Secret  Service  Protective  File    Records  remain  in  file  until  action  is  taken  by  the  USSS 

Vehicle^ Felony  vehicle  records  and  records  noc  containing  a  VIN  or  OAN  wiU  remain  in  file  for  90  days  after  entry.  Records  caiuining  a  VIN  or  OAN 
and  rtolcn  part  re^rds  conummg  an  OAN  or  SER  will  remain  in  file  for  the  year  of  entry  plus  four  years.  UC  dau  in  a  vehicle  record  is  purged  one 
year  after  the  plate  s  expirauon  year  except  for  noncxpiring  licen«  pUte!  which  remain  until  the  entire  record  i!  purged 

Wanted  Person  File     Unlocated  records  (adult  «id  juvenile)  remain  in  file  indefmitely  or  taitil  the  originating  agency  clears/cancel,  the  record.  Temporan^ 
felony  want  records  win  be  automatically  removed  from  fUe  after  48  hours.  icmpur^ry 


setrcfa  desciipton: 

Uccnse  Plate  Hie 

-  UC  and  US. 

-  UC 

-  NIC. 
Missing  Person  File 

Name  and  any  one  or  more  of  the  following:  DOB.  FBI 
Number,  MNU.  SOC  Number,  operator*!  license  number, 
UC.  VIN.  and  OCA. 
Name,  DOB,  icx.  and  race. 
"     UC  and  US. 

-  VIN  only. 

-  UC  only. 

~     Approximate  age,  sex,  race,  eye  color,  hair  color, 
approximate  height,  and  ^jproxinute  weighL 
Entry  of  an  Unidentified  Person  record. 

-  MC. 

Originating  Agency  Identifier  (ORI)  File 

--  ORI 
Securities  Hie 

TYP.  serial  number,  denomination  of  !ecurity. 

Name  of  owner  of  security. 

Name  of  owner  of  security  and  TYP.  SOC  Number,  or 
OCA. 

SOC  Number. 

-  MC. 
Unidentified  Person  File 

Body  parts  status. 

Age,  sex,  race,  height,  weight,  eye  color,  and  hair  color. 
~     OCA  Number. 

Entry  of  a  Missing  Person  Record, 
NIC. 
Vehicle  File 

-  VIN. 

"  OAN*. 
SER*. 

-  UC 

-  UC  and  US. 

~     US  may  be  used  in  oorabiiution  with  any  of 

the  above 
"  NIC. 


•Ihcsc  identifiers  apply  to  stolen  pan  record  inquiries. 
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THE  NCIC  ■HOT''  FILES  IiESSON  PIANS 


The  goal  of  the  National  Crime  Information  Center  (NCIC)  is  to 
assist  the  criminal  justice  community  in  performing  its  duties  by 
providing  and  maintaining  a  computerized  filing  system  of 
accurate  and  timely  documented  criminal  justice  information.  In 
this  regard,  NCIC  maintains  the  following  files: 

Vehicle  (VP) 
License  Plate  (LPF) 
Boat  (BF) 
Gun  (GF) 
Article  (AF) 
Securities  (SF) 
Wanted  Person  (WPP) 
Foreign  Fugitive  (FFF) 

United  States  Secret  Service  Protective  (SSF) 
Missing  Person  (MPF) 
Unidentified  Person  (UPF) 

Bureau  of  Alcohol,  Tobacco  and  Firearms  (ATF) 
Violent  Felon  (VFF) 

NCIC  allows  authorized  criminal  justice  users  to 
perform  various  transactions  into  the  "Hot"  Files  including: 


Inquiry 
Locate 


Entry 

Supplemental 
Add-On 

Modification 
Clear 

7/1/92 


The  purpose  of  an  inquiry  transaction  is  to 
request  a  search  of  an  NCIC  file(s). 

The  purpose  of  a  locate  transaction  is  to 
indicate  that  the  wanted  person  has  been 
apprehended,  the  whereabouts  of  the  missing 
person  has  been  determined,  or  the  property  has 
been  recovered . 

The  purpose  of  an  entry  transaction  is  to  place  a 
new  record  into  the  NCIC  database. 

The  purpose  of  a  supplemental  transaction  is  to 
add  additional  identifiers  to  an  NCIC  record. 

The  purpose  of  an  add-on  transaction  is  to  link  a 
stolen  part  to  a  stolen  item  of  property. 

The  purpose  of  a  modification  transaction  is  to 
add,  delete,  or  change  data  in  an  NCIC  record. 

The  purpose  of  a  clear  transaction  is  to  remove  a 
record  from  NCIC  when  the  missing  person  is 
located,  the  wanted  person  is  apprehended,  or 
the  property  is  recovered. 

SF-iii 
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Cancellation  -  The  purpose  of  a  cancellation  transaction  is  to 

remove  an  NCIC  record,  add-on  record ,  or  any 
additional  identifiers  from  an  NCIC  record  when  it 
is  determined  that  ir formation  contained  in  the 
record  is  invalid. 


The  goals  of  the  lesson  plans  are  to  review  the 
policies  of  each  "Hot"  File  and  provide  instructions  for 
completing  transactions  into  the  files. 

Instructors  should  check  with  their  State  Control 
Terminal  Agency  (CTA)  to  determine  the: 

(1)  NCIC  files  available  to  users. 

(2)  NCIC  transactions  available  to  users. 


7/1/92  SP-iv 
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PREFACE 

The  "Hot"  File  lesson  plans  are  divided  into  twelve 
parts.  The  following  is  an  explanation  of  each  part.  Please 
review  this  section  prior  to  instruction. 

PART  I:  INTRODUCTION 

This  is  a  brief  statement  as  to  the  importance  of  the 
file  and  is  intended  to  obtain  che  trainee's  interest. 

PART  II:  DEFINITION 

This  part  defines  the  file  for  NCIC  purposes. 
This  definition  sets  the  parameters  for  NCIC  and  does  not  include 
the  state  and  local  systems. 

PARTS  III  -  X:       MESSAGE  SECTIONS 

These  parts  discuss  the  various  NCIC  transactions.  For 
ease  of  instruction,  each  section  follows  the  same  format  and 
consists  of  the  following: 

Purpose:     This  section  explains  the  reason  for  each 
transaction. 

Requirements :     This  section  states  the  specific  data 
needed  to  perform  each  transaction. 

Interpreting  Responses:     This  section  reviews  all 
possible  responses  the  operator  may  receive  or  generate 
to  other  agencies  as  a  result  of  the  transaction 
transmitted. 

Guidelines:     This  section  reviews  policy  issues  and 
general  information  that  the  operator  should  be  aware 
of  when  performing  the  transaction. 

State  and  local  systems  may  have  different  message 
requirements  and  responses.     Please  make  modifications  as 
necessary. 

PART  XI:     RETENTION  PERIOD 

This  part  provides  the  amount  of  time  the  record 
remains  in  NCIC. 


PART  XII:  CONCLUSION 

This  part  highlights  the  file  and  reviews  critical 
points  associated  with  the  specific  file. 
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STATEMENT  OF  GOAL  AND  OBJECTIVES 


INSTRUCTIONAL  GOAL: 

To  provide  the  terminal  operator  critical  information 
on  the  policies,  criteria,  and  transactions  for  the  NCIC 
Securities  File. 


INSTRUCTIONAL  OBJECTIVES: 

At  the  conclusion  of  this  block  of  instruction,  the 

operator  will  be  able  to: 

Define  a  securities  for  NCIC  purposes. 

State  the  purpose  of  an  NCIC  securities  record 
inquiry,  locate,  entry,  modification,  clear,  and 
cancellation  transaction. 

Describe  the  requirements  for  an  NCIC  securities 
record  inquiry,  locate,  entry,  modification,  clear, 
and  cancellation  transaction. 

List  the  responses  that  may  be  received  in  an  NCIC 
securities  record  inquiry,  locate,  entry, 
modification,  clear,  and  cancellation  transaction. 

Describe  the  policy  issues  and  general  information 
that  may  affect  an  NCIC  securities  record  inquiry, 
locate ,  entry ,  modification ,  clear ,  and 
cancellation  transaction. 

State  the  retention  period  for  securities  records. 


1. 
2. 

3  . 


4. 


5. 


6. 
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CRITERION  TEST 


DEFINITION  SECTION 

1.     State  the  definition  of  a  securities  for  NCIC  purposes. 


2.     List  the  categories  of  NCIC  securities  records. 


3.     List  three  examples  of  securities  as  defined  by  NCIC. 


4.     List  two  examples  of  items  not  meeting  NCIC's  definition  of  a 
securities . 


5.     Lcst/stolen  credit  cards  meet  the  NCIC  definition  of  a 
securities  record . 

a.  True 

b.  False 

INQUIRY  SECTION 

1.     List  four  occasions  when  an  NCIC  securities  record  inquiry 
should  be  made. 


2.    An  NCIC  securities  inquiry  will  search  only  the  Securities 
File. 

a.  True 

b.  False 


LOCATE  SECTION 

1.    A  locating  agency  need  not  confirm  the  record  with  the 
entering  agency  before  placing  a  locate, 

a.  True 

b.  False 


7/1/92  SF-2 


2.     Name  the  message  that  indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record. 


ENTRY  SECTION 

!•     How  many  consecutively  serialized  securities  can  be  entered 
as  a  group  record? 


2.     When  applicable,  an  asterisk  symbol  (*)  is  placed  in  the  SER 
Field . 

a.  True 

b.  False 


3.     List  four  items  that  should  be  included  in  the  Miscellaneous 
Field  (MIS). 


4.     Describe  a  Securities  File  NCIC  (NIC)  number. 

MODIFICATION  SECTION 

1.  Any  agency  may  modify  a  securities  record. 

a .  True 

b.  False 

2.  State  the  purpose  of  an  NCIC  securities  record  modificati 

CLEAR  SECTION 

1.     State  when  an  entering  agency  would  cleaa.'  a  securities 
record . 
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The  date  of  recovery  must  be  the  same  as  the  date  of  theft, 

a.  True 

b.  False 


CANCELLATION  SECTION 

Describe  when  an  agency  would  cancel  a  securities  record 
entry . 


Any  agency  may  cancel  an  NCIC  securities  record 

a.  True 

b.  False 


RETENTION  PERIOD  SECTION 

State  the  retention  period  for  a  securities,  except  for 
traveler's  checks  and  money  orders. 


State  the  retention  period  for  a  traveler's  check  and  money 
order  in  the  NCIC  Securities  File. 
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CRITERION  TEST  ANSWERS 


DEFINITION  SECTION 

1.     NCIC  defines  a  securities  as  currency  (United  States  and 

foreign^*  documents  or  certificates  which  are  considered  to 
be  evidence  of  debt,  or  ownership  of  property;  documents 
which  represent  subscription  rights;  other  security  types 
traded  in  the  United  States  except  commodities  futures: 
postal  or  other  money  orders;  traveler's  checks;  warehouse 
receipts;  savings  certificates:  and  interest  coupons  on 
stocks  and  bonds. 


The  categories  of  NCIC  securities  records  are: 

a.  Single  entry 

b.  Consecutively  serialized  group  of  securities  entry 

Examples  of  securities  meeting  NCIC  definition  are: 

Currency  -  Federal  Reserve  Notes,  Silver  Certificates,  U,S. 
Notes,  Canadian  Notes,  Foreign  currency 

Evidence  of  debt  -  Treasury-issued  bills,  bonds,  and  notes; 

municipal  and  corporate  bonds;  debentures 
other  nonpersonal  notes 

Evidence  of  owners}-|ip  -  Common  and  Preferred  stocks 

Subscription  rights  -  Stock  warrants  and  Stock  rights 

Money  orders.  Traveler's  checks,  WorehouRg^  receipts , 
Savings  certificates.  Interest  coupons  on  stocks  and  bonds 


.     Examples  of  securities  not  meeting  NCIC  definition  are: 

Personal  notes,  bank  drafts,  cashier's  checks.  CRrtifiP^ri 
checks,  bank  officer's  checks,  personal  checks,  company 
checks,  government  checks,  u>S>  Treasury  checks,  credit 
cards,  coins,  gift  certificates,  savings  and  checking 
passbooks  ^ 


5.     False,     Credit  cards  do  not  meet  the  NCIC  definition  of  a 
securities  record . 
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INQUIRY  SECTION 


NCIC  securities  record  inquiries  should  be  made  on,  but  are 
not  limited  to: 


a .  Stocks  and  bonds  used  as  collateral 

b.  Traveler's  checks  and  money  orders  used  as  payment  under 
unusual  circumstances 

c.  Securities  in  possession  of  an  arrested  person 

d.  Securities  seized  during  a  legal  search 

2.     True.     An  NCIC  securities  inquiry  will  search  only  the 
Securities  File. 


LOCATE  SECTION 

False.  A  locating  agency  must  confirm  the  NCIC  record  with 
the  entering  agency  before  placing  a  locate. 

The  $.L.  Message  is  the  message  that  indicates  to  the 
entering  agency  that  a  locate  has  been  placed  on  their 
record . 


ENTRY  SECTION 

Up  to  100  consecutive  serial  numbers  can  be  entered  into  one 
group  record. 

False,     when  an  asterisk  (*)  symbol  is  an  integral  part  of  a 
serial  number  (as  in  some  U.S.  currency,  it  is  not  included 
in  the  SER  Field.     Rather,  the  comment:     "asterisk  SER"  must 
be  placed  in  the  Miscellaneous  Field  (MIS). 


3.     The  items  that  should  be  included  in  the  Miscellaneous 
Field  are: 

a-      "counterfeit"   for  counterfeit  currenry 
b.     "bait  money" 

C.     NOAH  -  Notify  QRT  of  All  Hits 
d .     Interest  rates 


4-     A  unique  NCIC  (NIC)  number  begins  with  the  letter  "S"  anH  is 
followed  by  nine  numeric  charactei^s. 
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MODIFICATION  SECTION 

False.  Only  the  entering  agency  may  modify  a  securities 
record • 


The  purpose  of  an  NCIC  securities  record  modification  is  to 
add,  change,  or  delete  information  in  an  existing  NCIC 
record • 


C3^EAR  SECTION 

1 •     A  securities  record  is  cleared  when  the  entering  agency 
recovers  the  security(s)  or  receives  notification  that 
another  agency  has  recovered  the  security (s). 

2,     False.     The  date  of  recovery  cannot  be  prior  to  the  date  of 
theft. 


cMlNcellation  section 

1 •     A  securities  record  is  canceled  when  the  entering  agency 
determines  that  the  record  is  invalid, 

2.     False.     Only  the  entering  agency  may  cancel  a  securities 
record . 


RETENTION  PERIOD  SECTION 


1  . 


The  retention  period  for  a  securities  record,  except  for 
traveler's  checks  and  money  orders,  is  year  of  entry  plug 
four  years  or  until  cleared  or  canceled  by  the  entering 
agency . 


The  retention  period  for  traveler's  checks  and  money  orders 
IS  year  of  entry  plus  two  years  or  until  cleared  or  canceled 
by  the  entering  agency. 
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ITEMS  AND  MATERIALS 


OVERHEAD  TRANSPARENCIES,   OVERHEAD  PROJECTOR,  AND  SCREEN 


OVERHEAD  TRANSPARENCIES  (OH): 

SF-OH     #1         THE  NCIC  SECURITIES  FILE 
SF-OH     #2         NCIC  DEFINES  SECURITIES  AS: 

SF-OH     #3         ITEMS  WHICH  DO  NOT  MEET  CRITERIA  IN  THE  SECURITIES 
FILE 

SP-Oi:     #4         SECURITIES  FILE  INQUIRIES 

SF-OH     #5         EXAMPLES  OF  POSITIVE  RESPONSES 

SF-OH     #6         EXAMPLE  OF  A  NEGATIVE  RESPONSE 

SF-OH     #7         LOCATE  REQUIREMENTS  FOR  SINGLE  SECURITY 

SF-OH     #8         LOCATE  REQUIREMENTS  FOR  CONSECUTIVELY  SERIALIZED 

GROUP  OF  SECURITIES  RECORDS 
SF-OH     #9         EXAMPLE  OF  $.L. 
SF-OH     #10       ENTRY  CRITERIA 
SF-OH     #11       SECURITIES  FILE 

STOLEN/EMBEZZLED/COUNTERFEITED  SECURITIES  - 

RECORD  FORMAT 
SF-OH     #12       ENTRY  REQUIREMENTS  FOR  CURRENCY 
SF-OH     #13       ENTRY  REQUIREMEJTTS  FOR  OTHER  THAN  CURRENCY 
SF-OH     #14       MODIFICATION  REQUIREMENTS  FOR  SINGLE  SECURITIES 

RECORD 

SF-OH     #15       MODIFICATION  REQUIREMENTS  FOR  CONSECUTIVELY 

SERIALIZED  GROUP  OF  SECURITIES  RECORDS 
SF-OH     #16       CLEAR  REQUIREMENTS  FOR  SINGLE  SECURITIES  RECORD 
SF-OH     #17       CLEAR  REQUIREMENTS  FOR  CONSECUTIVELY  SERIALIZED 

GROUP  OF  SECURITIES  RECORDS 
SF-OH     #18       CLEAR  REQUIREMENTS  FOR  CONSECUTIVELY  SERIALIZED 

GROUP  OF  SECURITIES  RECORDS  (CONTINUED) 
SF-OH     #19       CLEAR  REQUIREMENTS  FOR  CONSECUTIVELY  SERIALIZED 

GROUP  OF  SECURITIES  RECORDS  (CONTINUED) 
SF-OH     #20       CANCELLATION  REQUIREMENTS  FOR  SINGLE  SECURITTES 

RECORD 

SF-OH     #21       CANCELLATION  REQUIREMENTS  FOR  CONSECUTIVELY 

SERIALIZED  GROUP  OF  SECURITIES  RECORDS 
SF-OH     #22       RETENTION  PERIOD 
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I.  INTRODacnON 


THIS  90-MINOTE  BLOCK  OF  INSTRUCTION  IS 
DESIGSMED  AS  A  GUIDE  TO  AID  TERMINAL  OPERATORS  IN  THE 
EEFjaCTIVE  USE  OF  THE  NdC  SECURITIES  FILE. 


Recently,  two  persons  attempted  to  cash  U.S. 
Savings  Bonds  in  a  New  York  City  bank.     They  produced 
identification  which  corresponded  with  the  names 
appearing  on  the  bonds.     Bank  officials  became 
suspicious  and  delayed  the  transaction  while  calling 
the  U.S.  Secret  Service.     The  Secret  Service  Agents 
performed  an  NCIC  record  inquiry  on  the  serial  numbers 
and  received  an  hit.     The  bonds  had  been  stolen  eight 
months  early  in  a  post  office  burglary  at  Trinidad, 
Colorado.     Secret  Service  Agents  arrested  the 
individuals  before  they  could  leave  the  bank. 

The  NCIC  Securities  File  came  on-line  in 
November,  1968.  As  of  January  1,  1992,  there  were 
2,030,853  records  entered  in  the  NCIC  Securities  File. 

The  information  presented  in  this  lesson  plan 
is  important  as  it  provides  guidelines  for  the  proper 
use  of  the  NCIC  Securities  File.     Effective  utilization 
of  the  NCIC  Securities  File  will  enhance  criminal 
justice  operations. 


References 


10  - 

Instructional 
3b j  ec  t ive 

DH  - 

Dverhead 
Transp  arency 
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II.     DEFINITION  OF  SECURITIES  FOR  NCIC  PURPOSES 

NCIC  defines  securities  as: 

a.  Currency  -  United  States  and  foreign 

Federal  Reserve  Notes,  Silver 
Certificates ,  U.S .  Notes ,  Canadian 
Notes,  Foreign  Currency 

b.  Documents  or  certificates  which  are 
generally  considered  to  be  evidence  of 
debt 

U.S.  Treasury-issued  Bills,  Bonds,  and 
Notes;  Municipal  and  Corporate  Bonds; 
Debentures;  Other.  Nonpersonal  Notes 

or  Ownership  of  Property 

Common  and  Preferred  Stocks 

c.  Documents  which  represent  subscription 
rights 

Stock  Warrants  and  Stock  Rights 

d.  Other  securities  traded  in  the 
securities  exchanges  in  the  United 
States  except  commodities  futures 

Postal  or. other  money  orders 

Traveler ' s  checks 

Warehouse  receipts 

h.  Savings  certificates 

i.  Interest  coupons  on  stocks  and  bonds 

INSTRUCTOR'S  NOTE:     OVEMIEAD  #3  INFORMS 
TERMINAL  OPERATORS  THAT  THESE  ITEMS  DO  NOT 
MEET  CRITERIA  FOR  THE  NCIC  SECURITIES  Fllfi. 


lO  #1 

OH  #2 


OH  #3 
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There  are  two  categories  of  securities 


records:     1)  single  and  2)  consecutively  serialized 

group.    A  single  securities  record  contains  one 
security.     A  consecutively  serialized  group  of 
securities  record  contains  up  to  100  securities  that 
have  consecutively  numbered  serial  numbers. 
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Ill,     INQUIRY  OF  NCIC  SECURITIES  RECORD 


Purpose 

The  purpose  of  an  NCIC  securities  record 
inquiry  is  to  determine  if  a  securities  is 
listed  as  stolen,  embe2zled,  or 
counterfeited.     Inquiries  should  be  made  on, 
but  are  not  limited  to: 


1, 
2. 


3. 
4. 


Stocks  and  bonds  used  as  collateral. 
Traveler's  checks  and  money  orders  being 
offered  as  payment  under  unusual 
circumstances , 

Securities  in  the  possession  of  an 
arrested  person  (fence,  burglar). 
Securities  seized  during  the  legal  search 
of  a  person(s),  premises,  or  vehicle. 


B.  Requirements 

To  inquire  on  a  securities  record  (single  or 
consecutively  serialized  group),  the  Message 
Key  (MKE)  and  the  Originating  Agency 
Identifier  (ORI)  must  be  used,  in  addition  to 
the  following  fields: 


Type  (TYP)  and  Serial  number  (SEE)  and 

Denominat  ion  ( DEN ) 

or 

Owner  name  (OWN) 
or 

OWN  and  TYP 


2. 
4. 


6 
7 


or 

OWN  and  Originating  Agency  Case  number 

(OCA) 

or 

OWN  and  Owner's  Social  Security  number 

(SOC) 

or 

SOC 

or 


NCIC  number  (NIC) 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTEEiFACE  (IF  APPLICABLE)  AS  MANY 
STATE  AND  INTERFACE  SYSTEMS  MAY  HAVE 
DIFFERENT  SEARCH  CRITERIA. 
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C*     Interpreting  Responses 
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An  NCIC  securities  record  inquiry  will  cause 
the  NCIC  computer  to  transmit  one  of  the 
i'ollowing  responses: 

1.  Hit  or  positive  response  -  indicates  to 
the  inquiring  agency  that  the  descriptors 
in  an  NCIC  inquiry  match  descriptors  in 
an  active  NCIC  securities  record(s). 

or 

2.  No  response  -  indicates  to  the  inquiring 
agency  that  the  descriptors  in  the  NCIC 
inquiry  do  not  match  descriptors  in  any 
active  securities  record. 

or 

4.     Reject  -  indicates  to  the  inquiring 

agency  that  the  inquiry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  inquiry. 

INSTRUCTOR'S  NOTE:     REMIND  TERMINAL 
OPERATORS  THAT  AN  NCIC  SECURITIES  RECORD 
INQUIRY  DOES  NOT  SEARCH  OTHER  NCIC  FILES. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  {IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY.  THE 
SEARCH  CRITERIA  OP  YOUR  STATE  SYSTEM  MAY  ALSO 
AFFECT  RESPONSES. 


ERLC 


D.  Guidelines 

1.     Policy  Issues 

a.  Single  and  Consecutively  Serialized 
Group  of  Securities  Records 

1)     When  a  positive  response(s)  to  an 
NCIC  inquiry  is  received  and  the 
whereabouts  of  the  security  is 
known,  the  agency  must  contact  the 
Originating  Agency  Identifier 
(ORI)  of  each  record  possibly 
identical  with  the  security  in 
question  to  confirm  the  hit(s). 
(Refer  to  the  Kit  Confirmation 
Lesson  Plan  for  more  information.) 
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2-)  -  An  asterisk  symbol  (^)  must  not -be 
used  in  the  SER  Field. 


b.  Single  Securities  Record 

None  applicable  for  this  section 

c.  Consecutively  Serialized  Group  of 
Securities  Records 

None  applicable  for  this  section 
General  Information 

a.  Single  and  Consecutively  Serialized 
Group  of  Securities  Records 

1)  An  NCIC  security  record  inquiry 
will  search  both  single  and 
consecutively  serialized  groups  of 
securities  records. 

2)  Inquiries  containing  "BLANK"  in 
the  DEN  Field  will  search  only 
records  entered  v^ith  "BLANK"  in 
the  DEN  Field.     However,  inquiries 
with  a  value  in  the  DEN  Field  may 
result  in  a  match  with  DEN/value 
or  DEN/BLANK. 

3)  Inquiries  may  generate  multiple 
hits  with  the  caveat  "ADDITIONAL 
HITS  AVAILABLE,   CONTACT  NCIC 
CONTROL  ROOM  IF  NEEDED."     In  this 
event,  contact  NCIC  Investigative 
Support  Group  at  telephone  number 
(202)324-6242  or  0RI/DCFBIWAT8 
with  the  SER,  TYP,  DEN;  OWN,  TYP; 
or  SOC  in  the  securities 

record (s ) . 

4)  Inquiries  containing  TYP  data  will 
limit  the  search  to  records  with 
the  same  TYP  code  or  code  "AO" 
(All  Others) . 

5)  Inquiries  containing  OWN  involves 
the  soundexing  process  used  with 
the  Wanted  Person  and  Missing 
Person  Files.     (Refer  to  the 
Wanted  Person  File  Lesson  Plan  for 
more  information.) 
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6)  Inquiries  containing  SOC  or  OWN 
 and  TYP  may  result  in  multiple  „ _ 

responses  if  the  victim's  loss 
involved  numerous  securities. 

7)  ISS  Field  should  be  included  for 
securities  other  than  U.S. 
Treasury  issues  and  currency. 

Single  Securities  Record 

None  applicable  for  this  section 

Consecutively  Serialized  Group  of 
Securities  Records 

1)  An  inquiry  on  a  SER  contained 
anywhere  in  a  group  record  will 
reveal  the  complete  group  record. 

2)  Serial  numbers  in  a  group  record 
follow  the  ORI  translation  line, 
not  the  TYP  Field. 

3)  The  NIC  is  printed  after  the  main 
body  of  the  record  just  above  the 
ORI  translation  line. 

4)  Inquiries  on  unrecovered 
securities  within  the  group 
originally  entered  are  identified 
by  SER;  canceled  and  cleared 
securities  within  the  group  are 
not  listed. 
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IV.     LOCATE  OP  THE  NCIC  SECURITIES  RECX)RD 
A.  Purpose 

The  purpose  of  an  NCIC  securities  record 
locate  is  to  indicate  that  an  agency  other 
than  the  entering  agency  has  recovered  the 
security ( s ) . 


10  #2 


B.  Requirements 


Single  Securities  Record 

To  place  a  locate  on  a  single  securities 
record,  the  Message  Key  (MKE)  and  the 
Originating  Agency  Identifier  (ORI)  must 
be  used,  in  addition  to  the  following 
fields : 

a.  NCIC  number  (NIC),  Originating  Agency 
Case  number  (OCA),  Date  of  recovery. 
Recovering  agency's  case  number 

or 

b.  Serial  number  (SER),  OCA,  Date  of 
recovery.  Recovering  agency's  case 
number 

Consecutively  Serialized  Group  of 
Securities  Record 

a.  To  locate  a  consecutively  serialized 
group  record  when  all  securities  have 
been  recovered,  the  MKE  and  ORI  must 
be  used,  in  addition  to  the  following 
fields:  ^ 


10  #3 
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1)  NIC,  OCA,  Date  of  recovery. 
Recovering  agency's  case  number 
or 

2)  SER(s),  OCA,  Date  of  recovery. 
Recovering  agency's  case  number 

(Note:     Lowest  -  Highest  serial 
numbers  must  be  used  and  are 
separated  by  a  hyphen.) 
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To  locate  a  consecutively  serialized 
_    group  record  when  more  than  one,  but 
not  all,  securities  have  been 
recovered,  the  MKE  and  ORI  must  be 
used  in  addition  to  the  following 
fields : 

1)     SER(s),  OCA,  Date  of  recovery. 

Recovering  agency's  case  number  * 

(Note:     If  there  are  any  breaks  in 

the  consecutive  order  of  the 

serial  numbers,  separate  locate 
messages  must  be  sent.) 

c.  To  locate  a  consecutively  serialized 
group  record  when  a  single  security 
has  been  recovered,  the  MKE  and  ORI 
must  be  used,  in  addition  to  the 
following  fields: 

1)     SER(s),  OCA,  Date  of  recovery. 

Recovering  agency *s  case  number  * 

(Note:     The  serial  number  is 
repeated  <:t^  if  it  represents  a 
range  of  numbers.) 


INSTRUCTOR'S  NOTE:     *     DO  NOT  USE  NIC^ 
OCA^  DATE  OF  RECOVERY,  OR  THE  RECOVERING 
AGENCY'S  CASE  NUMBER  TO  IDENTIFY  THE 
RECORD,  AS  THIS  WILL  RESULT  IN  THE  LOCATE 
APPLYING  TO  ALL  SECURITIES  WITHIN  THE 
GROUP. 

CHECK  WITH  YOUR  S^ATE  CTA  AS  MANY  STATE 
SYSTEMS  HAVE  DIFFERENT  LOCATE 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 
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Interpreting  Responses 


An  NCIC  securities  record  locate  will  cause 
the  NCIC  computer  to  transmit  the  following 
responses : 

1.  Located  -  indicates  to  the  locating 
agency  that  the  locate  has  been 
successfully  placed 

and 

2.  $.L.  Message  (Locate  Notification)  - 
indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record, 
or 

3.  Reject  -  indicates  to  th^-  locating  agency 
that  the  locate  was  unsuccessful  due  to 
an  error  in  either  the  data,  codes,  or 
format  of  the  NCIC  locate. 


INSTRUCTOR'S  NOTE;  CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  l^CIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY. 


Guidelines 

1.     Policy  Issues 

a.  Single  and  Consecutively  Serialized 
Group  of  Securities  Records 

1)     Before  placing  a  locate,  the 

locating  agency  must  confirm  the 
record (s)  with  the  entering 
agency.   (Refer  to  the  Hit 
Confirmation  Lesson  Plan.) 

b.  Single  Securities  Record 

None  applicable  for  this  section 

c.  Consecutively  Serialized  Group  of 
Securities  Records 

None  applicable  for  this  section 
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General  Information 

a.  Single  and  Consecutively  Serialized 
Group  of  Securities  Records 

1)  The  date  of  recovery  cannot  be 
prior  to  the  date  of  theft. 

2)  If  the  locating  agency  is  the 
entering  agency,  a  locate 
transaction  cannot  be  performed. 

3)  A  record  in  locate  status  cannot 
be  modified. 

b.  Single  Securities  Record 

None  applicable  for  this  section 

c.  Consecutively  Serialized  Group  of 
Securities  Records 

None  applicable  for  this  section 
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ENl^RY  OF  NCIC  SECURITIES  RECORD 


A.  Purpose 
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The  purpose  of  an  NCIC  securities  record 
entry  is  to  place  a  stolen,  embezzled,  or 
counterfeited  securities  record  into  NCIC 
making  it  available  to  authorized  criminal 
justice  agencies. 

1 .  A  securities  record  may  be  entered  when 
serially  numbered  security (s)  has  been 
stolen,  embezzled,  or  counterfeited  and  a 
theft  report  has  been  made. 

2.  A  single  securities  record  or  a 
consecutively  serialized  group  of 
securities  records  can  be  enter -^d  into 
NCIC. 


OH  #10 


INSTRUCTOR'S  NOTE:     OVERHEAD  TRANSPARENCY  #11  SHOWS 
THE  RECORD  FORMAT  FOR  ENTRIES  INTO  THE  NCIC 
SECURITIES  FILE. 
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B.  RecTuirements 


Stolen,  embezzled,  or  counterfeited 
currency  records  (single  and 
consecutively  serialized  group)  entered 
into  NCIC  must  include  the  followina 
fields: 


10  #3 
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a.  Message  Key  (MKE) 

b.  Originating  Agency  Identifier  (OKI) 

c.  Type  (TYP)  * 

d.  Serial  number  (SER) 

e .  Denomination  ( DEN ) 

f.  Issuer  (ISS)  * 

g.  Owner  (OWN) 

h.  Security  Date  (SDT) 

i.  Date  of  Theft  (DOT) 

j.  Originating  Agency  Case  number  (OCA) 
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stolen,  embezzled,  or  counterfeited 
securities,  other  than  currency,  records 
(single  and  consecutively  serialized 
group)  entered  into  NCIC  must  include  the 
following  fields: 


OH  #13 


a,  MKE 

b,  ORI 

c,  TYP  * 

d,  SER 

e,  DEN 
f-  ISS  * 

g.  OWN 

h.  OCA 

i.  DOT 


*     REFER  TO  NCIC/STATE  CODE  MANU2VL  FOR 
CODES 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT  ENTRY 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 


C,     Interpreting  Responses 


10  #4 


An  NCIC  securities  record  entry  will  cause 
the  NCIC  computer  to  transmit  the  following 
responses : 


1.  Acknowledgement  of  NCIC  entry  - 
indicates  to  the  entering  agency  that 
the  securities  record  has  been 
successfully  entered  into  NCIC. 

or 

2.  Acknowledgement  of  NCIC  entry  and 
listing  of  duplicate  record (s)  already 
on  file  -  indicates  to  the  entering 
agency  that  the  securities  record  has 
been  successfully  entered  into  NCIC. 
Duplicate  record (s)  already  on  file  with 
a  different  ORI  will  be  furnished  in  the 
response. 

or 

3.  Reject  -  indicates  to  the  entering 
agency  that  the  entry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  entry. 
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INSTRUCTOR'S  NOTES:     IP  THE  TYP,  SER^ 
DEN^  OCA  AND  ORI  FIELDS  IN  A  SECURITIES 
RECORD  TO  BE  ENTEEIED  ARE  IDENTICAL  TO  AN 
SECURITIES  RECORD  ON  PILE^  THE  ENTRY  WILL 
BE  REJECl'ED. 


CHECK  WITH  YOUR  CTA  AND  REGIONAL 
INTEEUPACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES. 
YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 


D.  Guidelines 


10  #5 
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Policy  Issues 

a.  Single  and  Consecutively  Serialized 
Group  of  Securities  Records 

1 )  An  NCIC  securities  record  entry 
•Ttust  be  entered  as  soon  as 
possible  once  the  minimum  data 
required  for  entry  and  the  record 
documentation  are  obtained. 

2)  Once  the  acknowledgement  of  entry 
is  received,  the  accuracy  of  the 
record  must  be  double  checked  by 
a  second  party. 

3)  When  an  asterisk  (*)  symbol  is  an 
integral  part  of  a  serial  number 
(as  in  some  U.S.  currency),  it  is 
not  included  in  the  SER  Field. 
Rather,  the  comment:  "ASTERISK 
SER"  ntust  be  placed  as  the  first 
words  in  the  Miscellaneous  (MIS) 
Field . 

4)  The  word  "BEARER"  must  be  entered 
into  the  OWN  Field  for  all  types 
of  currency. 

5)  When  the  issue  date  is  entered  in 
the  SDT  Field,  it  nrust  be 
preceded  by  the  alphabetic  "p". 

6)  For  currency,  the  series  year 
(four  numeric  and  any  alphabetic 
character  suffix)  must  be 
included  in  the  SDT  Field. 

b.  Single  Securities  Records 

None  applicable  for  this  section 
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Consecutively  Serialized  Group  of 
Securities  Records     -    - 

1)  The  beginning  and  ending  serial 
numbers  of  the  sequence  must  have 
a  hyphen  separating  the  "two 
numbers  with  an  equal  numbers  of 
characters . 

2)  If  more  than  100  securities  are 
to  be  entered,  additional  group 
entries  must  be  made. 


General  information 

a.     Single  and  Consecutively  Serialized 
Group  of  Securities  Records 

1)  A  person  whose  U.S.  Savings 
Bond(s)  have  been  stolen  should 
file  a  claim  with  the  Bureau  of 
Public  Debt. 

2)  When  entering  a  counterfeited 
securities  record(s),  the  word 
■counterfeit"  should  be  the  first 
word  in  the  MIS  Field. 

3)  Additional  MIS  Field  descr  .tors 

include: 

a)  "Bait  money"  for  Federal 
Reserve  Notes  that  have  been 
marked  to  identify  stolen 
money  as  evidence  against 
robbery. 

b)  NOAH  -  Notify  ORI  of  all  hits 

c)  Interest  Rates 

4)  A  successful  NCIC  securities  entry 
will  generate  a  unique  NCIC  (NIC) 
number  beginning  with  the  letter 
"S"  followed  by  nine  numeric 
characters.     The  NIC  can  be  used 
in  inquiries  and  also  in 
identifying  records  in  locate, 
modification,  clear,  and 
cancellation  transactions. 


b.  Single  Securities  Record 

None  applicable  for  this  section 
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Consecutively  Serialized  Group  of 
Securities -Records  

1)  The  consecutive  sequence  cannot 
exceed  lO'O  serial  numbers. 

2)  Serial  numbers  composed  of 
alphabetic  characters  only  cannot 
be  used. 
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VI.     ENTRY  OF  SUPPLEMENTAL  RECORDS  TO  THE  SECURITIES 
RECORD 

A  supplemental  record  cannot  be  appended  to  an 
NCIC  securities  record. 


INSTRUCTOR'S  NOTE:     INFORM  TERMINAL  OPERATORS 
THAT  SUPPLEMENTAL  RECORDS  CAN  ONLY  BE  APPENDED  TO 
THE  NCIC  BOAT,  WANTED  PERSON,  MISSING  PERSON,  AND 
UNIDENTIFIED  PERSON  FILES. 
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VII.     ENTRY  OF  ADD-ON  RECORD  TO  NCIC  SECURITIES  RECORD 

An  add-on  record  cannot  be  appended  to  an  NCIC 
securities  record. 


INSTRUCTOR'S  NOTE:     INFORM  TERMINAL  OPERATORS 
THAT  ADD-ON  CAPABILITY  ONLY  APPLIES  TO  THE  NCIC 
VEHICLE  AND  BOAT  FILES. 


ERIC 
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VTII.     MODIFICATION  OP  NCIC  SECURITIES  RECORD 


A.     Pu rpose 


10  #2 


The  purpose  of  an  NCIC  securities  record 
modification  is  to  add,  change,  or  delete 
information.    A  modification  should  be  made 
when  the  agency  has  obtained  additional 
information  or  determined  that  the  data  in 
the  NCIC  record  is  erroneous . 

B.  Recpjirements 

1.     To  modify  a  single  securities  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used,  in 
addition  to  the  following  fields: 

a.  NCIC  number  (NIC),  Originating  Agency 
Case  number  (OCA),  field  being 
modified , 

or 

b.  Serial  number  (SER),  OCA,  field  being 
modified . 


10  #3 
OH  #14 


2.     To  modify  a  consecutively  serialized 

group  of  securities,  the  MKE  and  ORI  must 
be  used,  in  addition  to  the  following 
fields : 


OH  #15 


a.  NIC,  OCA,  field  being  modified. 


or 


b.  SER(s),  OCA,  field  being  modified. 


INSTRUCTOR -S  NOiE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFEEffiNT 
MODIFICATION  REQUIREMENTS  OR  ADDITIONAL 
FIELDS. 


C.     Interpreting  Responses 

An  NCIC  securities  record  modification  will 
cause  the  NCIC  computer  to  transmit  one  of 
the  following  responses: 

1.     Acknowledgement  of  modification  - 

indicates  to  the  modifying  agency  that 
the  record  has  been  successfully 
modified . 
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or 

2.  Acknowledgement  of  NCIC  modification  and 
listing  of  duplicate  record (s)  already  on 
file  -  indicates  to  the  entering  agency 
that  the  securities  record  has  been 
successfully  modified.  Duplicate 
record(s)  already  on  file  with  a 
different  ORI  will  be  furnished  in  the 
response. 

or 

3.  Reject  -  indicates  to  the  modifying 
agency  that  the  modification  was 
unsuccessful  due  to  an  error  in  either 
the  data,  codes,  or  format  of  the  NCIC 
modification. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES-     YOUR  SYSTEM  MAY  USE  DIFFEEffiNT 
TERMINOLOGY - 


Guidelines 

1.  Policy  Issues 

a.  Single  Securities  Record 

None  applicable  for  this  section 

b.  Consecutively  Serialized  Group  of 
Securities  Records 

1)    When  SER(s)  are  used  to  identify  a 
group  record,  the  lowest  and 
highest  of  all  serial  numbers 
appearing  in  the  existing  group 
record  must  be  used. 

2.  General  Information 

a.  Single  and  Consecutively  Serialized 
Group  of  Securities  Records 

1)  Modification  of  a  securities 
record  is  restricted  to  the  agency 
that  entered  the  record. 

2 )  Once  the  acknowledgement  of 
modification  is  received ,  the 
accuracy  of  the  modification 
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should  be  reviewed  by  a  second 
party.     Verification  should  ensure 
that  the  data  in  the  modification 
matches  the  additional  or 
corrected  information . 

Single  Securities  Record 

None  applicable  to  this  section 

Group  Securities  Record 

1)  Serial  numbers  of  a  group  record 
cannot  be  changed  using  the 
modification  message.  (This 
requires  canceling  the  entire 
group  record  and  making  a  new 
entry . ) 

2)  Errors  which  concern  one  or  more^ 
but  not  all^  of  the  securities 
within  a  group  cannot  be  changed 
U3ing  the  modification  message. 
(These  errors  require  canceling 
the  original  group  record  and 
making  a  new  entry.) 
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IX.     CLEAR  OP  NCIC  SECURITIES  RECORD 


Purpose 


10  #2 


The  purpose  of  an  NCIC  securities  record 
clear  is  to  remove  the  securities  record  from 
NCIC. 


1.    A  securities  record  is  cleared  when: 

a.  The  entering  agency  is  the  agency 
that  recovered  the  security (s), 
or 

b.  The  entering  agency  is  officially 
advised  that  another  agency  has 
recovered  the  security (s). 


B.  Requirements 

1.     Single  Securities  Record 

a.  To  clear  a  single  securities  record 
when  the  entering  agency  has  recovered 
the  security,  the  Message  Key  (MKE) 
and  Originating  Agency  identifier 
(ORI)  must  be  used,  in  addition  to 
following  fields: 


10  #3 
OH  #16 


1)  NCIC  number  (NIC),  Originating 
Agency  Case  number  (OCA),  Date 
of  recovery 

or 

2)  Serial  number  (SER),  OCA,  Date 
of  recovery. 

b.  To  clear  a  single  securities  record 
when  another  agency  has  recovered  the 
security  and  the  record  being  cleared 
is  in  an  active  status  (not  located), 
the  MKE  and  ORI  must  be  used,  in 
addition  to  the  following  fields: 

1)     NIC,  OCA,  date  of  recovery, 

recovering  agency's  Originating 
Agency  Identifier  (ORI), 
recovering  agency's  case 
number 
or 
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2)     SER,  OCA,  date  of  recovery, 
recovering  agency's  ORI , 
recovering  agency *s  case 
number 


c.     To  clear  a  single  securities  record 
when  another  agency  has  recovered  the 
security  and  the  record  being  cleared 
is  in  a  locate  status,  the  MKE  and 
OKI  must  be  used,  in  addition  to  the 
following  fields: 

1)  NIC,  OCA,  date  of  recovery 
or 

2)  SER,  OCA,  date  of  recovery 


Consecutively  Serialized  Group  of 
Securities  Records 

a.  To  clear  a  consecutively  serialized 
group  record  when  all  securities  have 
been  recovered  by  the  entering  agency, 
the  MKE  and  ORI  must  be  used,  in 
addition  to  the  following  fields: 

1)  NIC,  OCA,  date  of  recovery 
or 

2)  SER(s) ,  OCA,  date  of 
recovery 

b.  To  clear  a  consecutively  serialized 
group  record  when  all  securities 
have  been  recovered  by  another  agency 
and  the  record  being  cleared  is  in  an 
active  status,  the  MKE  and  ORI  must  be 
used  in  addition  to  the  following 
fields: 


OH  #17 


1)  NIC,  OCA,  date  of  recovery, 
recovering  agency's  ORI, 
recovering  agency's  case 
number 

or 

2)  SER(s) ,  OCA,  date  of 
recovery ,  recovering 
agency  »  s  ORI , 
recovering  agency's  case 
number 
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To  clear  a  consecutively  serialized 
group  record  when  all  securities  have 
been  recovered  by  another  agency  and 
the  record  being  cleared  is  in  a 
located  status,  the  MKE  and  ORI  must 
be  used,  in  addition  to  the  following 
fields : 

1)  NIC,  OCA,  Date  of  recovery 
or 

2)  SER(s),  OCA,  Date  of  recovery 

To  clear  a  consecutively  serialized 
group  record  when  more  than  one,  but 
not  all,  securities  have  been 
recovered  by  the  entering  agency,  the 
MKE  and  ORI  must  be  used,  in  addition 
to  the  following  fields: 


OH  #18 


1)     SER(s) ,  OCA,  Date  of 
recovery  * 

To  clear  a  consecutively  serialized 
group  record  when  more  than  one,  but 
not  al,l,  securities  have  been 
recovered  by  another  agency  and  the 
record  being  cleared  is  in  an  active 
status,  the  MKE  and  ORI  must  be  used, 
in  addition  to  the  following  fields: 

1)  SER(s),  OCA,  Date  of  recovery, 
recovering  agency's  ORI, 
recovering  agency's  case 
number  * 

To  clear  a  consecutively  serialized 
group  record  when  more  than  one,  but 
not  all,  securities  have  been 
recovered  by  another  agency  and  the 
record  being  cleared  is  in  a  located 
status,  the  MKE  and  ORI  must  be 
used,  in  addition  to  the  following 
fields: 

1)     SER(s) ,  OCA,  date  of 
recovery  * 

(Note:     If  there  are  any 
breaks  in  the  consecutive 
order,  separate  clear 
messages  must  be  sent.) 
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To  clear  a  consecutively  serialized 
group  record  when  a  single  security 
has  been  recovered  by  the  entering 
agency,  the  MKE  and  ORI  must  be  used, 
in  addition  to  the  following  fields: 

1)     SER(s),  OCA,  Date  of  recovery  * 

To  clear  a  consecutively  serialized 
group  record  when  a  single  security 
has  been  recovered  by  another  agency 
and  the  record  being  cleared  is  tn 
an  active  status,  the  MKE  and  ORI 
must  be  used,  in  addition  to  the 
following  field: 

1)     SER(s),  OCA,  Date  of  recovery, 
recovering  agency's  ORI, 
recovering  agency's  case  number  * 

To  clear  a  consecutively  serialized 
group  record  when  a  single  security 
has  been  recovered  by  another  agency 
and  the  record  being  cleared  is  in  a 
located  status,  the  MKE  and  ORI  must 
be  used,  in  addition  to  the  following 
field: 


OH  #19 


1)     SER(s)  OCA,  Date  of  recovery  * 

(Note:     The  serial  number  is 
repeated  as  it  represents  a 
range  of  numbers . ) 


INSTRUCTOR'S  NOTES:     *     DO  NOT  USE  NIC,  OCA,  AND 
DATE  OF  RECOVERY  TO  IDENTIFY  THE  RECORD,  AS  TEHS 
WILL  RESULT  IN  THE  CLEARING  OF  ALL  SECURITIES 
VTETHIN  THE  GROUP. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTERFACE  (IF 
APPLICABLE)  AS  SC»ffi  SYSTEMS  MAY  HAVE  DIFFEIUENT 
CLEAR  REQUIREMENTS. 
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C.     Interpreting  Responses 


10  #4 


An  NCIC  securities  record  clear  will  cause 
the  NCIC  computer  to  transmit  the  following 
responses : 


1.  Acknowledgement  of  NCIC  clear  - 
indicates  to  the  clearing  agency  that 
the  record  has  been  successfully 
cleared . 

or 

2.  Reject  -  indicates  to  the  clearing 
agency  that  the  clear  was  unsuccessful 
due  to  an. error  in  either  the  data, 
codes,  or  format  of  the  NCIC  clear. 


INSTRUCTOR'S  NOTE:     CHECK  VTETH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IP  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES-     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 


Guidelines 

1.     Policy  Issues 

None  applicable  for  this  section 


2 .     General  Information 

a.  Single  and  Consecutively  Serialized 
Group  of  Securities  Records 

1)  Clearance  of  an  NCIC  securities 
record  is  restricted  to  the 
agency  that  entered  the  record. 

2)  The  date  of  recovery  cannot  be 
prior  to  the  Date  of  theft. 
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b.  Single  Securities  Record 

None  applicable  for  this  section 

c.  Group  Securities  Records 

None  applicable  for  this  section 
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X.     CANCELLATION  OP  NCIC  SECOnrflES  RECORD 


A.  Purpose 


10  #2 


The  purpose  of  an  NCIC  securities  record 
cancellation  is  to  remove  an  NCIC  securities 
record  when  it  is  determined  that  the 
information  contained  in  the  record  is 
invalid . 

1.    A  securities  record  is  canceled  when  the 
entering  agency  determines  that  the 
record  is  invalid. 


B.  Requirements 


To  cancel  a  single  securities  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  u^ed,  in 
addition  to  the  following  fields: 

cu.  NCIC  number  (NIC),  Originating  Agency 
Case  number  (OCA),  Date  of 
cancel,  ation 


10  #3 
OH  #20 


or 


Serial  number  (SER) 
cancellation 


OCA,  Date  of 


2.     To  cancel  all  securities  in  a 

consecutively  serialized  group,  the  MKE 
and  ORI  must  be  used,  in  addition  to  the 
following  fields: 


OH  #21 


a.  NIC,  OCA,  Date  of  cancellation 
or 

b.  SER(s),  OCA,  Date  of  cancellation 


3.     To  cancel  more  than  one,  but  not  all 

securities,  in  a  consecutively  serialized 
group,  the  MKE  and  ORI  must  be  used,  in 
addition  to  the  following  fields: 

a.  SER(s),  OCA,  Date  of  cancellation  * 

(Note:     If  there  are  any  breaks  in  the 
consecutive  sequence,  separate 
transactions  must  be  used.) 


ERLC 
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4.     To  cancel  a  single  security  in  a  group 
record,  the  MKE  and  ORI  must  be  used,  in 
addition  to  the- following  fields : 

a.  SER(s),  OCA,  Date  of  cancellation  * 

(Note:  The  serial  number  is  repeated 
as  it  represents  a  range  of  numbers.) 


INSTRUCTOR'S  NOTE:  *     DO  NOT  USE  NIC^  OCA^ 
DATE  OF  CANCELIATION  TO  IDENTIFY  THE  REC»RD^ 
AS  THIS  WILL  RESULT  IN  THE  CANCELLATION  OF 
ALL  THE  SECURITIES  WITHIN  THE  GROUP. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTEEIFACE 
(IF  APPLICABLE)  AS  SOME  SYSTEMS  MAY  HAVE 
DIFFERENT  CANCELING  REQUIREMENTS. 


Interpreting  Responses 

An  NCIC  securities  record  cancellation  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses: 

!•    Acknowledgement  of  NCIC  cancellation  - 
indicates  to  the  canceling  agency  that  a 
record  has  been  successfully  canceled, 
or 

2.     Reject  -  indicates  to  the  canceling 

agency  that  the  cancel  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  cancel. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 


SF-36 


D. 


Guidelines 
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1 .     Policy  Issues 

a.  Single  and  Consecutively  Serialized 
Group  of  Securities  Records 

1)     The  date  of  cancellation  must  be 


b.  Single  Securities  Record 

None  applicable  for  this  section 

c.  Consecutively  Serialized  Group  of 
Securities  Records 

None  applicable  for  this  section 

2.     General  Information 

a.  Single  and  Consecutively  Serialized 
Group  of  Securities  Records 


1)  Cancellation  of  an  NCIC  securities 
record  is  restricted  to  the  agency 
that  entered  the  records 


the  current  date. 
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XI.     RETENTION  PERIOD 


Unrecovered,  stolen,  embezzled  or 
counterfeited  securities  record(s),  except 
for  traveler's  checks  and  money  orders, 
remain  in  NCIC  for  the  remainder  of  the  year 
of  entry  plus  four  years  or  until  cleared  or 
canceled  by  the  entering  agency. 

Traveler's  checks  and  money  orders  (TYP/TC, 
PM,  and  MO)  remain  in  NCIC  for  the  remainder 
of  the  year  of  entry  plus  tw  years  or  until 
cleared  or  canceled  by  the  entering  agency. 


10  #6 
OH  #22 


7/1/92 


SF-38 


21 


ERIC 


XII  -  CONCLUSION 


The  NCIC  Securities  File  consists  of  stolen, 
embezzled,  or  counterfeited  securities  records  for 
which  a  theft  report  has  been  filed*     As  of  January  1, 
1992,  there  were  2,030,853  securities  records  in  the 
NCIC  System. 

It  is  important  to  remember: 

1.     That  an  inquiry  on  a  security  searches 
both  single  and  consecutively  serialized 
group  of  securities  records  in  the 
Securities  File. 

2*     That  there  are  specific  guidelines  and 
procedures  for  locating,  modifying, 
clearing,  and  canceling  securities  within 
a  group  record. 

Effective  utilization  of  the  guidelines 

presented  in  this  lesson  plan  will  help  ensure  that  the 

correct  procedures  are  followed  in  the  inquiry,  locate, 

entry,  modification,  clear,  and  cancellation  of  all 

securities  records . 
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NCIC  DEFINES  SECURITIES  AS: 

A.  CURRENCY  -  UNITED  STATES  and  FOREIGN 

Federal  Reserve  Notes,  Silver  Certificates,  U.S.  Notes, 
Canadian  Notes,  Foreign  Currency 

B.  DOCUMENTS  or  CERTIFICATES  which  are  considered  to 
be  EVIDENCE  of  DEBT 

U.S.  Treasury-issued  Bills,  Bonds  and  Notes; 
Municipal  and  Corporate  Bonds;  Debentures;  Other 
Nonpersonal  Notes 

or  OWNERSHIP  of  PROPERTY 

Common  and  Preferred  Stocks 

C.  DOCUMENTS  which  represent  SUBSCRIPTION  RIGHTS 
Stock  Warrants  and  Stock  Rights 

D.  Other  SECURITY  TYPES  traded  in  the  United  States  except 
commodities  futures 

E.  POSTAL  or  other  MONEY  ORDERS 

F.  TRAVELER'S  CHECKS 

G.  WAREHOUSE  RECEIPTS 

H.  SAVINGS  CERTIFICATES 

J.       INTEREST  COUPONS  on  Stocks  and  Bonds 
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ITEMS  WHICH  DO  NOT  MEET  CRITERIA  IN  THE  SECURITIES  FILE 


Personal  Notes 
Cashier's  Checks 
Bank  Officer's  Checks 
Company  Checks 
U.S.  Treasury  Checks 
Coins 

Savings  and  Checking  Passbooks 


Bank  Drafts 
Certified  Checks 
Personal  Checks 
Government  Checks 
Credit  Cards 
Gift  Certificates 
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SECURITIES  FILE  INQUIRIES 

MKE  +  ORI  +  TYP  +  SER  +  DEN 

MKE  +  ORI  +  OWN 

MKE  +  ORI  +  OWN  +  TYP 

MKE  +  ORI  +  OWN  +  OCA 

MKE  +  ORI  +  OWN  +  SOC 

MKE  +  ORI  +  SOC 

MKE  +  ORI  +  NIC 
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EXAMPLES  OF  POSITIVE  RESPONSES 

SINGLE: 

QS.DCFBIWAT9.SER/D49307158E.DEN/500 
DCFBIWAT9 

MKE/STOLEN  SECURITY 

0RI/DCFBIWAT9  TYP/SB  SER/D49307158E  DEN/500 
ISS/USTREASURY  OWN/FLINTSTONE,FRED  SOC/521 80201 1 
SDT/P061491  DOT/071791  OCA/TEST  MIS/TEST  RECORD 
NIC/S473070747 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 


GROUP: 

QS.DCFBIWAT9.SER/DDC1 2345007 
DCFBIWAT9 

MKE/STOLEN  SECURITIES 

ORI/DCFBIWAT9  TYP/TC  DEN/10  ISS/AMERICAN  EXPRES 
OWN/FUDD,ELMER  SOC/001 991 023  SDT/P070391  DOT/071991 
OCA/TEST  MIS/TEST  RECORD 
NIC/S4731 01421 

SER/DDC1 2345002-DDC1 2345003 
DDC1 2345006-DDC1 234501 0 

DCFBIWAT9 

MKE/LOCATED  SECURITIES  082291    MD0202500  TEST2 
SER/DDC1 2345004-DDC1 2345005 


NOTE:  SERIAL  NUMBERS  DDC1 2345001 -DDC1 2345010  WERE 
ORIGINALLY  STOLEN.  DDC12345001  HAS  BEEN  REMOVED. 
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EXAMPLE  OF  A  NEGATIVE  RESPONSE 

QS.DCFBIWAT9.TYP/FR.SER/D30232.DEN/100 
DCFBIWAT9 

NO  RECORD  SER/D30232  TYP/FR  DEN/100 
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LOCATE  REQUIREMENTS  FOR  SINGLE  SECURITY 


MKE  +  ORI  +  NIC  +  OCA  +  Date  of  recovery  +  Recovering 
Agency's  Case  number 

or 

MKE  +  ORI  +  SER  +  OCA  +  Date  of  recovery  +  Recovering 
Agency's  Case  number 

LS.DCFBIWAT9.NIC/S473070747.OCA/TEST.082291.TEST2 
DCFBIWAT9 

LOCATE  NIC/S473070747 
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LOCATE  REQUIREMENTS  FOR  CONSECUTIVELY  SERIALIZED 
GROUP  OF  SECURITIES  RECORDS 

ALL  SECURITIES  ARE  LOCATED: 

MKE  +  ORI  +  NIC  +  OCA  +  Date  of  recovery  +  Recovering 

Agency's  Case  number 

OR 

MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  recovery  +  Recovering 
Agency's  Case  number 

LSS.DCFBIWAT9.NIC/S4731 01 421 .082291  .TEST2 
DCFBIWAT9 

LOCATE  NIC/S473101421 

ONE  OR  MORE  SECURITIES  ARE  LOCATED: 

MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  recovery  +  Recovering 
Agency's  Case  number 

LSS.DCFBIWAT9.SER/DDC1 2345004-DDCl  2345005. 
OCA/TEST.082291  .TEST2 

DCFBIWAT9 

LOCATE  SER/DDC1 2345004-DDCl  2345005 
ONE  SECURITY  IS  LOCATED: 

MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  recovery  +  Recovering 
Agency's  Case  number 

LSS.DCFBIWAT9.SER/DDC12345001-DDC12345001. 
OCA/TEST.082291  .TEST2 

DCFBIWAT9 

LOCATE  SER/DDC1 2345001 -DDC1 2345001 
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EXAMPLE  OF  $.L 

$.L  DCFBIWAT9 

LOCATE  NOTIFICATION  AT  1205  EST  082291 

LS.MD0202500.NIC/S473070747,OCA/TEST.082291.TEST2 
LOCATING  ORI  IS  ANY  CITY  PD  MD 
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ENTRY  CRITERIA 


A  SECURITIES  RECORD  MAY  BE  ENTERED  WHEN  A  SERIALLY 
NUMBERED  SECURITY(S)  HAS  BEEN  STOLEN,  EMBEZZLED,  OR 
COUNTERFEITED  AND  A  THEFT  REPORT  HAS  BEEN  MADE. 
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(NOT  SHOWN  IN  TRUE  SCALE  TO  CONSERVE  SPACE) 
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ENTRY  REQUIREMENTS  FOR  CURRENCY 


MKE.ORI.TYP.SER.DEN.ISS.OWN.SDT.DOT.OCA 

ES.DCFBrWAT9.FR.D7361 0971 0.1 00.USTREASURY.BEARER.1 985D. 
071991  .TEST 

DCFBIWAT9 

NIC/SI  78628379  SER/D73610971C 
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ENTRY  REQUIREMENTS  FOR  OTHER  THAN  CURRENCY 
MKE.ORI.TYP.SER.DEN.ISS.OCA.DOT 
SINGLE: 

ES.DCFBIWAT9.SB.D49307158E.500.USTREASURY.FLINTSTONE, 
FRED..TEST.071991 

DCFBIWAT9 

NIC/S473070747  SER/D49307158E 
GROUP: 

ESS.DCFBIWAT9.TC.DDC1 2345001 -DDC12345010.USTREASURY. 
FUDD,ELMER..TEST.071 991 

DCFBIWAT9 

NIC/S4731 01 421  SER/DDC1 2345001 -DDC1 234501 0 
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^      MODIFICATION  REQUIREMENTS  FOR  SINGLE  SECURITIES  RECORD 

MKE  +  ORI  +  NIC  +  OCA  +  FIELD/modification 
OR 

MKE  +  ORI  +  SER  +  OCA  +  FIELD/modification 

MS.DCFBIWAT9.NIC/S473070747.SOC/521 80201 1 

DCFFBIWAT9 

MODIFY  NIC/S473070747 
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A      MODIFICATION  REQUIREMENTS  FOR  CONSECUTIVELY  SERIALIZED 

GROUP  OF  SECURITIES  RECORDS 

MKE  +  ORI  +  NIC  +  OCA  +  FIELD/modification 
OR 

MKE  +  ORI  +  SER(s)  +  OCA  +  FIELD/modification 

MSS.DCFBFIWAT9.NIC/S4731 01 421  .SOC/001 991 023 

DCFBIWAT9 
A  MODIFY  NIC/S473101421 
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CLEAR  REQUIREMENTS  FOR  SINGLE  SECURITIES  RECORD 

RECOVERED  BY  ENTERING  AGENCY: 

MKE  +  ORI  +  NIC  +  OCA  +  Date  of  recovery 
OR 

MKE  +  ORI  +  SER  +  OCA  +  Date  of  recovery 

CS.DCFBIWAT9.NIC/S473070747.OCA/TEST.082291 

DCFBIWAT9 

CLEAR  NIC/S473070747 

RECOVERED  BY  ANOTHER  AGENCY  -  NOT  LOCATED: 

MKE  +  ORI  +  NIC  +  OCA  +  Date  of  recovery  +  Recovering  ORI  + 

Recovering  Agency's  Case  number 

OR 

MKE  +  ORI  +  SER  +  OCA  +  Date  of  recovery  +  Recovering  ORI  + 
Recovering  Agency's  Case  number 

CS.DCFBIWAT9.NIC/S473070747.OCA/TEST.082291.MDO2O25OO. 
TEST2 

DCFBIWAT9 

CLEAR  NIC/S473070747 

RECOVERED  BY  ANOTHER  AGENCY  -  LOCATED: 

MKE  +  ORI  +  NIC  +  OCA  +  Date  of  recovery 
OR 

MKE  +  ORI  +  SER  +  OCA  +  Date  of  recovery 

CS.DCFBIWAT9.NIC/S473070747.OCA/TEST.082291 
DCFBIWAT9 

CLEAR  NIC/S473070747 
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CLEAR  REQUIREMENTS  FOR  CONSECUTIVELY  SERIALIZED  GROUP 
OF  SECURITIES  RECORDS 

ALL  SECURITIES  ARE  RECOVERED: 
BY  ENTERING  AGENCY 

MKE  +  ORI  +  NIC  +  OCA  +  Date  of  recovery 
OR 

MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  recovery 
CSS.DCFBIWAT9.NIC/S4731 01421  .OCA/TEST.082291 
DCFBIWAT9 

CLEAR  NIC/S473101421 
BY  ANOTHER  AGENCY  -  NOT  LOCATED 

MKE  +  ORI  +  NIC  +  OCA  +  Date  of  recovery  +  Recovering  ORI  + 

Recovering  Agency's  Case  number 

OR 

MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  recovery  +  Recovering 
ORI  +  Recovering  Agency's  Case  number 

CSS.DCFBIWAT9.NIC/S4731 01421  .OCA/TEST. 
MD0202500.082291  .TEST2 

DCFBIWAT9 

CLEAR  NIC/S473101421 

BY  ANOTHER  AGENCY  -  LOCATED 

MKE  +  ORI  +  NIC  +  OCA  +  Date  of  recovery 
OR 

MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  recovery 

CSS.DCFBIWAT9.NIC/S473101421.OCA/TEST.082291 
DCFBIWAT9 

CLEAR  NIC/S473101421 
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CLEAR  REQUIREMENTS  FOR  CONSECUTIVELY  SERIALIZED  GROUP 
OF  SECURITIES  RECORDS  (CONTINUED) 


ONE  OR  MORE  SECURITIES  ARE  RECOVERED: 

BY  ENTERING  AGENCY 

MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  recover^ 

CSS.DCFBIWAT9.SER/DDC1 2345004-DDC1 2345005.OCA/TEST. 
082291 

DCFBIWAT9 

CLEAR  SER/DDC12345004-DDC1 2345005 

BY  ANOTHER  AGENCY  -  NOT  LOCATED 

MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  recovery  +  Recovering 
ORI  +  Recovering  Agency's  Case  number 

CSS.DCFB1WAT9.SER/DDC12345004-DDC12345005.OCA/TEST. 
082291  .MD0202500.TEST2 

DCFBIWAT9 

CLEAR  SER/DDC1 2345004-DDC1 2345005 

BY  ANOTHER  AGENCY  -  LOCATED 
MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  recovery 

CSS.DCFBIWAT9.SER/DDC12345004-DDC12345005.OCA/TEST 
082291 

DCFBIWAT9 

CLEAR  SER/DDC12345004-DDC1 2345005 
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CLEAR  REQUIREMENTS  FOR  CONSECUTIVELY  SERIALIZED  GROUP 
OF  SECURITIES  RECORDS  (CONTINUED) 

ONE  SECURITY  IS  RECOVERED: 
BY  ENTERING  AGENCY 
MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  recovery 


CSS.DCFBIWAT9.SER/DDC1 2345001 -DDC12345005.OCA/TEST. 
082291 

DCFBIWAT9 

CLEAR  SER/DDC1 2345001 -DDC1 2345001 


BY  ANOTHER  AGENCY  -  NOT  LOCATED 

MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  recovery  +  Recovering 
ORI  +  Recovering  Agency's  Case  number 

CSS.DCFBIWAT9.SER/DDC1 2345001 -DDC12345005.OCA/TEST 
082291  .MD0202500.TEST2 

DCFBIWAT9 

CLEAR  SER/DDC1 2345001 -DDC1 2345001 
BY  ANOTHER  AGENCY  -  LOCATED 
MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  recovery 

CSS.DCFBIWAT9.SER/DDC1 2345001 -DDC1 2345001 .082291 
DCFBIWAT9 

CLEAR  SER/DDC1 2345001 -DDC1 2345001 
^/"'/92  SF-0H#19 
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CANCELLATION  REQUIREMENTS  FOR  SINGLE  SECURITIES 

RECORD 

RECOVERED  BY  ENTERING  AGENCY 

MKE  +  ORI  +  NIC  +  OCA  +  Date  of  cancellation 
OR 

MKE  +  ORI  +  SER  +  OCA  +  Date  of  cancellation 

XS.DCFBIWAT9.NfC/S473070747.OCA/TEST.082291 
DCFBIWAT9 

CANCEL  NIC/S473070747 
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CANCELLATION  REQUIREMENT  FOR  CONSECUTIVELY 
SERIALIZED  GROUP  OF  SECURITIES  RECORDS 

ALL  SECURITIES  ARE  TO  BE  CANCELED: 


MKE  +  ORI  +  NIC  +  OCA  +  Date  of  cancellation 
OR 

MKE  +  OR!  +  SER(s)  +  OCA  +  Date  of  cancellation 


CSS.DCFBIWAT9.NIC/S4731 01 421  .OCA/TEST.082291 
DCFBIWAT9 

CLEAR  NIC/S473101421 


ONE  OF  MORE  SECURITIES  ARE  TO  BE  CANCELED: 
MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  cancellation 

CSS.DCFBIWAT9.SER/DDC12345004-DDC12345005.OCA/TEST 
C82291 

DCFBIWAT9 

CANCEL  SER/DDC12345004-DDC1 2345005 
ONE  SECURITY  IS  TO  BE  CANCELED: 

MKE  +  ORI  +  SER(s)  +  OCA  +  Date  of  cancellation 

CSS.DCFBIWAT9.SER/DDC1 2345001 -DDC1 2345001  .OCA/TEST 
082291 

DCFBIWAT9 

CANCEL  SER/DDC1 2345001  -DDCl  2345001 
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RETENTION  PERIOD 


UNRECOVERED,  STOLEN,  EMBEZZLED,  OR  COUNTERFEITED 
SECURITIES  RECORD(S),  EXCEPT  FOR  TRAVELER'S  CHECKS  AND 
MONEY  ORDERS,  REMAIN  IN  NCIC  FOR  THE  REMAINDER  OF  THE 
YEAR  OF  ENTRY  PLUS  FOUR  YEARS  OR  UNTIL  CLEARED  OR 
CANCELED  BY  THE  ENTERING  AGENCY. 


TRAVELER'S  CHECKS  AND  MONEY  ORDERS  REMAIN  IN  NCIC 
FOR  THE  REMAINDER  OF  THE  YEAR  PLUS  TWO  YEARS  OR 
UNTIL  CLEARED  OR  CANCELED  BY  THE  ENTERING  AGENCY, 
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VEHICLE  FILE 
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THE  NCIC  "HOT"  FII^S  LESSON  PIANS 


The  goal  of  the  National  Crime  Information  Center 
(NCIC)  is  to  assist  the  criminal  justice  community  in  perfcprming 
its  duties  by  providing  and  maintaining  a  computerized  filing 
system  of  accurate  and  timely  documented  criminal  justice 
information •     In  this  regard,  NCIC  maintains  the  following  files; 

Vehicle  (VF) 
License  Plate  (LPF) 
Boat  (BF) 
Gun  (GF) 
Article  (AF) 
Securities  (SF) 
Wanted  Person  (WPF) 
Foreign  Fugitive  (FFF) 

United  States  Secret  Service  Protective  (SSF) 
Missing  Person  (MPF) 
Unidentified  Person  (UPF) 

Bureau  of  Alcohol,  Tobacco  and  Firearms  (ATF) 
Violent  Felon  (VFF) 

NCIC  allows  authorized  criminal  justice  users  to 
perform  various  transactions  into  the  "Hot"  Files  including: 


Inquiry 


Locate 


Entry 

Supplemental 
Add-On 

Modification 
Clear 


-  The  purpose  of  an  inquiry  transaction  is  to 
request  a  search  of  an  NCIC  file(s). 

-  The  purpose  of  a  locate  transaction  is  to 
indicate  that  the  wanted  person  has  been 
apprehended,  the  whereabouts  of  the  missing 
person  has  been  determined,  or  the  property  has 
been  recovered. 

-  The  purpose  of  an  entry  transaction  is  to  place  a 
new  record  into  the  NCIC  database. 

-  The  purpose  of  a  supplemental  transaction  is  to 
add  additional  identifiers  to  an  NCIC  record. 

-  The  purpose  of  an  add-on  transaction  is  to  link  a 
stolen  part  to  a  stolen  item  of  property. 

-  The  purpose  of  an  modification  transaction  is  to 
add,  delete,  or  change  data  in  an  NCIC  record. 

-  The  purpose  of  a  clear  transaction  is  to  remove  a 
record  from  NCIC  when  the  missing  person  is 
located,  the  wanted  person  is  apprehended,  or  the 
property  is  recovered. 
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Cancellation  -  The  purpose  of  a  cancellation  transaction  is  to 

remove  an  NCIC  record,  add-on  record,  or  any 
additional  identifiers  from  a  NCIC  record  when  it 
is  determined  that  information  contained  in  the 
record  is  invalid . 


The  goals  of  the  lesson  plans  are  to  review  the 
policies  of  each  "Hot"  File  and  provide  instructions  for 
completing  transactions  into  the  files. 


Instructors  should  check  with  their  State  Control 
Terminal  Agency  (CTA)  to  determine  the: 

(1)  NCIC  files  available  to  users. 

(2)  NCIC  transactions  available  to  users. 
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The  "Hot"  File  lesson  plans  are  divided  into  twelve 
parts.  The  following  is  an  explanation  of  each  part.  Please 
review  this  section  prior  to  instruction. 

PART  I:  INTRODUCTION 

This  is  a  brief  statement  as  to  the  importance  of  the 
file  and  is  intended  to  obtain  the  trainee's  interest. 

PART  II:  DEFINITION 

This  part  defines  the  file  for  NCIC  purposes. 
This  definition  sets  the  parameters  for  NCIC  and  does  not  include 
the  state  and  local  systems. 

PARTS  III  -  X:     MESSAGE  SECTIONS 

These  parts  discuss  the  various  NCIC  transactions.  F-^r 
ease  of  instruction,  each  section  follows  the  same  format  and 
consists  of  the  following: 

Purpose;     This  section  explains  the  reason  for  each 
transaction. 

Requirements ;    This  section  states  the  specific  data 
needed  to  perform  each  transaction. 

Interpreting  Responses ;     This  section  reviews  all 
possible  responses  the  operator  may  receive  or  generate 
to  other  agencies  as  a  result  of  the  transaction 
transmitted. 

Guidelines ;    This  section  reviews  policy  issues, 
technical  information,  and  general  information  that  the 
operator  should  be  aware  of  when  performing  the 
transaction. 

State  and  local  systems  may  have  different  message 
requirements  and  responses.     Please  make  modifications  as 
necessary . 

PART  XI:     RETENTION  PEMOD 

This  part  provides  the  amount  of  time  the  record 
remains  in  NCIC. 

PART  XII:  CONCLUSION 

This  part  highlights  the  file  and  reviews  critical 
points  associated  with  the  specific  file. 

VF-v 
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STATEMENT  OF  GOAL  AND  OBJECTIVES 


INSTRUCTIONAL  GOAL; 

To  provide  the  terminal  operator  critical  information 
on  the  policies,  criteria,  and  transactions  for  the  NCIC  Vehicle 
Pile, 


INSTRUCTIONAL  OBJECTIVES: 

At  the  conclusion  of  this  block  of  instruction,  the 
operator  will  be  able  to: 


1.  Define  a  vehicle  for  NCIC  purposes. 

2.  State  the  purpose  of  an  NCIC  vehicle  record 
inquiry,  locate,  entry ,  modification,  clear ,  and 
cancellation  transaction. 

3.  Describe  the  requirements  for  an  NCIC  vehicle 
record  inquiry,  locate,  entry,  modification,  clear, 
and  cancellation  transaction. 

4.  List  the  responses  that  may  be  received  in  an  NCIC 
vehicle  record  inquiry,  locate,  entry, 
modification,  clear,  and  cancellation  transaction. 

5.  Describe  the  policy  issues  and  general  information 
that  may  affect  an  NCIC  vehicle  record  inquiry, 
locate,  entry,  modification,  clear,  and 
cancellation  transaction. 

6.  State  the  retention  period  for  stolen  vehicle 
records . 
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CRITERION  TEST 


Definition  Section 

1.  State  the  definition  of  a  vehicle  for  NCIC  purposes. 

2.  List  the  three  types  of  vehicle  records  that  may  be.  entered 
in  the  NCIC  Vehicle  File. 


Inquiry  Section 

1.  List  three  occasions  when  an  NCIC  vehicle  record  inquiry 
should  be  made. 

2.  TO  inquire  on  a  strlen  vehicle  record,  the  Message  Key  (MKE) 
and  Originating  Age  icy  Identifier  (ORI)  must  be  used  in 
addition  to  the  following  fields:     (give  three  examples) 

3.  An  NCIC  vehicle  inquiry  will  search  only  base  vehicle 
records . 

a .  True 

b.  False 

4.  An  NCIC  vehicle  inquiry  will  search  only  the  NCIC  Vehicle 
File. 

a.  True 

b.  False 

5.  An  NCIC  vehicle  inquiry  using  a  VIN  will  search  the  eight 
right-most  characters  of  all  VINs  entered  in  NCIC  possibly 
providing  multiple  responses. 

a.  True 

b.  False 


Locate  Section 

1.  A  locating  agency  need  not  confirm  an  NCIC  record  entry  with 
the  entering  agency  before  placing  a  locate. 

a.  True 

b.  False 

2.  Name  the  message  that  indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record . 
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Locate  Add-On  Section 


A  base  vehicle  record  has  one  add-on  vehicle  and  three  add-on 
vehicle  parts.     The  add-on  vehicle  and  three  add-on  vehicle 
parts  are  all  recovered.    A  separate  locate  message  must  be 
placed  for  each  add-on  record. 


a*  True 
b.  False 


Entry  Section 


1.  Vehicle  record  entries  having  model  year  1981  or  later  using 
a  17 -character  VIN  will  be  edited  by  the  NCIC  computer  with  a 
check  digit  calculation. 

a.  True 

b.  False 

2.  If  a  VIN  is  not  available  for  a  stolen  vehicle  record  entry, 
the  vehicle  can  still  be  entered,  but  a  VIN  needs  to  be 

entered  within    days  or  the  vehicle  record  will  be 

removed  from  NCIC. 

3.  Describe  a  Vehicle  File  NCIC  (NIC)  number. 

Entry  Vehicle  Part  Section 

1.  Name  three  examples  of  vehicle  parts  that  may  be  entered  into 
the  Vehicle  File. 

2.  Name  one  instance  when  the  Miscellaneous  Field  (MIS)  must  be 
used  when  making  a  vehicle  part  entry. 

Entry  Add-On  Vehicle  Section 

1.  State  the  purpose  of  the  add-on  vehicle  record. 

2.  How  many  add-on  vehicles  may  be  appended  to  a  base  vehicle 
record? 


Entry  Add-On  vehicle  Part  Section 

1.  State  the  purpose  of  the  add-on  vehicle  part  record. 

2.  Give  four  examples  of  add-on  vehicle  parts. 

3.  How  many  add-on  vehicle  parts  may  be  appended  to  a  base 
vehicle  record? 
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Modification  Section 

The  purpose  of  an  NCIC  vehicle  record  modification  is  to 
 ,   ,  or    information. 

Any  agency  may  modify  a  vehicle  record. 

a •  True 
b.  False 

Modification  Add-On  Section 

An  add-on  vehicle  record  cannot  be  modified. 

a .  True 

b.  False 

Clear  Section 

State  when  an  entering  agency  would  clear  a  vehicle  record. 
The  Date  of  Recovery  can  be  prior  to  the  Date  of  Theft. 

a.  True 

b.  False 


Cancellation  Section 

When  should  an  agency  cancel  a  vehicle  record  entry? 
Any  agency  may  cancel  an  NCIC  vehicle  record. 

a.  True 

b.  False 

Cancellation  Add-Qn  vehicle  Section 

The  purpose  of  an  NCIC  add-on  vehicle  record  cancellation  is 
to  remove  an  NCIC  add-on  vehicle  record  when  it  is  determined 
that  information  contained  in  the  record  is   ,   , 


Cancellation  Add-On  Vehicle  Part  Section 

Cancellation  procedures  for  the  NCIC  add-on  vehicle  part 
record(s)  are  identical  to  cancellation  procedures  for  the 
add-on  vehicle  record. 

a.  True 

b.  False 
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Retention  Period  Section 

1.  A  vehicle  record  remains  in  NCIC  indefinitely  or  until  the 
entering  agency  clears  or  cancels  the  record. 

a.  True 

b.  False 

2.  If  a  stolen  vehicle  record  does  not  contain  a           or   ,  it 

will  remain  in  NCIC  for    days. 

3.  A  felony  vehicle  record  will  remain  in  NCIC  for    days. 

4.  How  long  does  a  vehicle  part  record  remain  in  NCIC? 


7/1/92  VF~5 


Er|c  257 


CRITERION  TEST  ANSWERS 


Definition  Section 


1.  NCIC  defines  a  vehicle  as  any  motor-driven  conveyance 
designed  to  carry  its  operator  except  a  boat, 

2.  The  three  types  of  vehicle  records  that  may  be  entered  in  the 
NCIC  Vehicle  File  are  vehicle,  felony,  and  vehicle  part. 

Inquiry  Section 

1.  NCIC  vehicle  record  inquiries  should  be  made  on,  but  not 
limited  to: 

a.  Vehicles  routinf^ly  stopped  by  law  enforcement  officials 

b.  Vehicles  that  appear  to  be  abandoned 

c.  Vehicles  that  a^f^       the  possession  of  someone  who  cannot 
produce  proper  o%mership  documents 

2.  Inquiries  can  be  made  using  License  Plate  (LIC)  number: 
Vehicle  Identification  Number  (VIN) ;  Owner-Applied  Number 
(PAN) ;  any  combination  of  the  preceding  three;  or  NCIC  (NIC) 
number. 


3.  False.  An  NCIC  vehicle  inquiry  will  search  vehicle  part 
records,  add-on  vehicle  records,  and  add-on  vehicle  part 
records . 

4.  False.    An  NCIC  vehicle  inquiry  will  automatically  search  the 
Vehicle  File,  the  License  Plate  File,  the  Wanted  Person  File, 
the  U.S.  Secret  Service  Protective  File,  the  Foreign  Fugitive 
File,  the  ATF  Violent  Felon  File,  the  Missing  Person  File, 
and  the  supplemental  trailer  records  in  the  Boat  File. 

5.  True.    An  NCIC  vehicle  inquiry  will  search  the  eight  right- 
most characters  of  all  VINs  entered  in  NCIC  possibly 
providing  multiple  responses. 

Locate  Section 

1.  False.     Before  placing  a  locate,  a  locating  agency  must 
confirm  the  NCIC  record  entry  with  the  entering  agency. 

2.  The  S>L>  Message  indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record. 
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Locate  Add-On  Section 


1.     True,     If  a  base  vehicle  record  has  one  add-on  vehicle  and 
three  add-on  vehicle  parts  and  all  are  recovered,  a  separate 
locate  message  must  be  placed  for  each  add-on  record. 

Entry  Section 

1.  True.     Vehicle  record  entries  having  model  year  1981  or  later 
vehicle  records  using  a  17-character  VIN  will  be  edited  by 
the  NCIC  computer  with  a  check  digit  calculation. 

2.  If  a  VIN  is  not  available  for  a  stolen  vehicle  record  entry, 
the  vehicle  can  still  be  entered,  but  a  VIN  needs  to  be 
entered  within        days  or  the  vehicle  record  will  be  removed 
from  NCIC. 

3 .  A  unique  Vehicle  File  NCIC  fNIC)  nuutnber  begj^s  with  the 
letter  "V*  and  jLs  followed  by  nine  numeric  characters  * 

Entry  Vehicle  Part  Section 

1 .  Examples  of  vehicle  parts  for  record  entry  are  an  imr-ecovered 
vehicle  identification  number  plate,  certificate  of 
origin/certificate  of  title,  or  a  serially  numbered:  bacldioe. 
hay  baler >  engine,  ti^aasmission,  battery ,  carburetor ,  door. 
bumper,  hubcap. 

2 .  The  MIS  Field  must  be  used  when  making  a  vehicle  part  entry 
in  the  following  instances: 

a.  When  the  codes  PART.  ENHU^  and  TRMW  are  usf^  in  1-he  BRA 
Field,  the  complete  brand  name  must  be  entered  in  the  MIS 
Field. 

b.  A  brief  description  of  the  vehicle  part  must  appear  in  th<^ 
MIS  Field, 

Entry  Add-On  Vehicle  Section 

1 .  The  purpose  of  an  NCIC  add-on  vehicle  record  entry  is  tn  linlr 
a  stolen  vehicle  rGnorc^  in  a  series- type  record  within  th<^ 
NCIC  Vehicle  File  with  an  add-on  vehicle  which  includes  any 
trailer  stolen  in  conjunction  with  an  automobile,  tractor. 
tnmlr^  and  any  additional  license  data  for  a  base  vehicle 
which  was  registered  in  more  than  one  state  at  the  time  of 
theft. 

2.  Two  add-on  vehicles  may  be  appended  to  a  base  vehicle  record 
entry* 
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Entry  Add-On  Vehicle  Part  Section 


1 .  The  purpose  of  an  NCIC  add-on  vehicle  part  entry  is  to  link 
together  a  stolen  vehicJf^  and  its  parts  in  a  series-type 
record  within  the  NCIC  Vehicle  File . 

2.  Examples  of  add-on  vehicle  parts  are  an  engine,  transmission , 
harrow,     or  backhoe.   (See  NCIC  Code  Manual  for  more 
examples . ) 

3 .  Seven  add-on  vehicle  parts  may  be  appended  to  a  base  vehicle 
record . 


Modification  Section 

1.  The  purpose  of  an  NCIC  vehicle  record  modification  is  to  add. 
delete ,  or  change  information. 

2.  False.     Only  the  entering  agency  may  modify  a  vehicle  record. 

Modification  Add-On  Section 

1-    True.    An  NCIC  add-on  vehicle  record  cannot  be  modified.  The 
add-on  vehicle  record  must  be  c^nnt^it^  and  reentered. 

Clear  Section 

1 .  A  vehicle  record  is  cleared  when  the  entering  agency  recovers 
the  vehicle  or  is  officially  advised  that  another  agency  has 
recovered  the  vehicle, 

2.  False.     The  Date  of  Recovery  cannot  be  prior  to  Date  of 
Theft . 

Cancellation  Section 

1 .  A  vehicle  record  is  canceled  when  the  entering  agency 
determines  that  the  record  contains  valid  or  Inaccurate 

2.  False.     Only  the  entering  agency  may  cancel  a  vehicle  record. 

Cancellation  Add-On  Vehicle  Section 

1.    The  purpose  of  an  NCIC  add-on  vehicle  record  cancellation  is 
to  re^Tiove  an  NCIC  add-on  vehicle  record  when  it  is  determined 
that  information  contained  in  the  record  is  invalid . 
inaccurate .  needs  to  be  updated,  or  that  the  add-on  vehicle 
has  been  recovered. 
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Cancellation  Add-On  Vehicle  Section 


1.    True.     Cancellation  procedures  for  the  NCIC  add-on  vehicle 
part  record (s)  are  identical  to  cancellation  procedures  for 
the  add-on  vehicle  record. 

Retention  Period  Section 

1.  False,     A  stolen  vehicle  will  remain  in  NCIC  for  the  year  of 
entry  plus  four  or  until  the  record  has  been  cleared  or 
canceled  by  the  entering  agency. 

2.  If  a  stolen  vehicle  record  does  nc"^  contain  a  VTN  or  PAN,  it 
will  remain  in  NCIC  for  5JQ  days. 

3 .  A  felony  vehicle  record  will  remain  in  NCIC  for  aSi  days . 

4.  A  vehicle  part  record  will  remain  in  NCIC  for  the  year  of 
entry  plus  four  or  until  the  record  has  been  cleared  or 
canceled  by  the  entering  agency. 


7/1/92  VF-9 


ERIC 


ITEMS  AND  MATERIALS 


Overhead  Transparencies,  Overhead  Projector,  Screen, 
VCR  and  Monitor 
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I .  INTRODUCTION 

THIS  FOUR-HOUR  BLOCK  OF  INSTRUCTION  IS  DESIGNED  AS  A 
GUIDE  TO  AID  TERMINAL  OPERATORS  IN  THE  EFFECTIVE  USE  OF 
THE  NCIC  VEHICLE  FILE* 


The  NCIC  Vehicle  File,  created  in  1967, 
exists  to  provide  assistance  in  the  recovery  of  stolen 
vehicles,  vehicles  involved  in  the  commission  of  a 
crime,  and  in  the  recovery  of  stolen  vehicle  parts.  As 
of  January  l,  1992,  there  were  1^555,975  records 
entered  in  the  NCIC  Vehicle  File, 

An  estimative  total  of  1,6  35,907  motor 
vehicle  thefts  occurred  in  the  United  States  during 
1990.     Early  projections  for  1991  estimate  a  2% 
increase  of  motor  vehicle  theft.     Because  of  this  high 
volume  of  theft,  the  NCIC  Vehicle  File  has  the  most 
transactions  occurring  on  a  daily  basis,  at  least  50% 
of  the  one  million  transactions  that  NCIC  processes 
daily.     Therefore,  it  is  imperative  that  the  terminal 
operator  be  knowledgeable  of  the  capabilities  of  the 
Vehicle  File,  so  as  to  be  of  assistance  to  the  officer 
on  the  street  in  recovering  property  and  making 
arrests . 

The  information  presented  in  this  lesson  plan 
is  important  as  it  provides  guidelines  for  the  proper 
use  of  the  NCIC  Vehicle  File.     Effective  utilization  of 
the  NCIC  Vehicle  File  will  enhance  criminal  justice 
operations,  help  reduce  liability,  and  create  a  safer 
environment  for  the  criminal  justice  community. 
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II.       DEFINITION  OP  A  VEHICLE  FOR  NCIC  PURPOSES 

NCIC  defines  a  vehicle  as  any  motor-driven 
conveyance  designed  to  carry  its  operator  except  a 
boat-     A  stolen  vehicle  part  is  defined  as  any  serially 
numbered,  integral,  vehicle  part  which  has  been  stolen 
from  a  vehicle.     These  definitions  include,  but  are  not 
limiLed  to: 

Aircraft  Backhoe 
Trailers  Hay  Baler 

VIN  Plates  Transmission 
Engine  Carburetor 
Door  Bumper 
Hubcap 


10  #1 


There  are  three  types  of  vehicle  records,  A 
stolen  vehicle  record  may  be  entered  in  the  NCIC 
vehicle  File  when  the  vehicle  is  reported  stolen  to  an 
authorized  agency  and  an  up-to-date  theft  report  is  on 
file.     A  felony  vehicle  record  may  be  entered  in  file 
providing  the  vehicle  was  used  in  a  commission  of  a 
crime  and  the  whereabouts  of  the  vehicle  is  unknown,  A 
stolen  vehicle  part  record  may  be  entered  when  the  part 
is  reported  as  stolen  to  an  authorized  agency  and  an 
up-to-date  theft  report  is  on  file. 
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III.     INQUIRY  OF  NCIC  VEHICLE  RECORD 


Purpose 
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The  purpose  of  an  NCIC  vehicle  record  inquiry 
is  to  determine  if  a  vehicle  is  listed  in 
NCIC  as  stolen  or  used  in  the  commission  of  a 
crime,     inquiries  should  be  made  on,  but  not 
limited  to: 

1.  Vehicles  routinely  stopped  by  law 
enforcement  officials, 

2.  Vehicles  that  appear  to  be  abandoned, 

3.  Vehicles  that  are  in  the  possession  of 
someone  who  cannot  produce  proper 
ownership  documents . 


B.  Requirements 

1.    To  inquire  on  a  stolen  vehicle  record,  the 
Message  Key  (MKE)  and  the  Originating 
Agency  Identifier  (ORI)  must  be  used,  in 
addition  to  the  following  fields: 

a.  License  plate  (LIC)  number 
or 

b.  Vehicle  Identification  Number  (VIN) 
or 

c.  Owner-Applied  Number  (OAN) 
or 

d.  NCIC  (NIC)  number 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA 
AND  REGIONAL  INTEI^ACE   (IF  APPLICABLE)  AS 
MANY  STATE  AND  INTEEffACE  SYSTEMS  MAY  HAVE 
DIFFERENT  SEARCH  CRITERIA. 
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Interpreting  Responses 

An  NCIC  vehicle  record  inquiry  will  cause  the 
NCIC  computer  to  transmit  the  following 
responses : 

1.     Hit  or  positive  response  -  indicates  to 
the  inquiring  agency  that  the  descriptors 
in  an  NCIC  inquiry  match  descriptors  in 
an  active  NCIC  vehicle  record (s). 
and 
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2.  Cross  Search  -  An  NCIC  vehicle  record 
inquiry  will  automatically  search  the 
Vehicle  File,  the  License  Plate  Pile,  the 
Boat  File,  the  Wanted  Person  File,  the 
U.S.  Secret  Service  Protective  File,  the' 
Foreign  Fugitive  File,  the  ATF  Violent 
Felon  File,  and  the  Missing  Person  File.  ^ 
or 

3.  No  response  -  indicates  to  the  inquiring 
agency  that  the  descriptors  in  the  NCIC 
inquiry  do  not  match  descriptors  in  any 
active  NCIC  vehicle  record  or  in  any 
active  NCIC  records  from  the  cross 
search. 

or 

4.  Reject  -  indicates  to  the  inquiring 
agency  that  the  inquiry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  inquiry. 

*     REFER  TO  NCIC/STATE  OPERATING  MANUAL 
FOR  FURTHER  DETAILS. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY.  THE 
SEARCH  CRITERIA  OF  YOUR  STATE  SYSTEM  MAY  ALSO 
AFFECT  RESPONSES. 


Lnes 


1.     Policy  Issues 

a.  Vehicle  Record 


1)  When  a  positive  response(s)  to  an 
NCIC  inquiry  is  received,  the 
agency  must  contact  the 
Originating  Agency  Identifier 
(ORI)  of  each  record  possibly 
identical  with  the  vehicle  in 
question  to  confirm  the  hit(s). 
(Refer  to  the  Hit  Confirmation 
Lesson  Plan  for  more  information. ) 

2)  When  making  an  inquiry  using  the 
Owner-Applied  Number  (CAN)  or 
Serial  number  (SER),  the  message 
field  code  VIN  must  be  used. 
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General  Information 


a.  Vehicle  Record 


1)  A  minimum  of  the  eight  right-most- 
characters  of  the  VIN  can  be  used 
to  perform  a  vehicle  inquiry 
transaction.    However,  users 
should  always  use  the  entire  VIN 
available  to  them  when  performing 
the  inquiry  transaction.     A  caveat 
will  be  provided  for  only  those 
matches  which  correspond  in  the 
last  eight  characters,  but  for 
which  the  entire  VIN  provided  does 
not  match.     This  caveat  will  not 
be  provided  if  the  match  is  exact 
on  all  characters  of  the  VIN.  * 

2)  For  any  inquiry  transaction 
containing  a  l7-character  VIN,  the 
check-digit  edit  will  be 
performed.    Matching  record (s)  are 
provided.    However,  if  the  VIN 
does  not  conform  with  the  edit,  a 
caveat  is  also  returned  advising 
that  the  VIN  may  contain  erroneous 
data.  ** 

3)  The  LIS  anr  VMA  are  not  required 
for  a  vehicle  inquiry,  but  should 
be  included.     Using  the  LIS  will 
limit  the  search. 

4)  An  inquiry  containing  only  license 
plate  data  may  produce  a  record 
response  from  other  NCIC  files 
containing  a  VIN.    When  this 
happens,  a  second  computer  search 
is  automatically  generated  on  the 
VIN  contained  in  the  record 
response.  ** 

5)  For  any  inquiry  transaction,  up  to 
three  numberts  (VIN,  SER,  and/or 
OAN)  may  be  included  after  the 
message  field  code  VIN.  *** 

6)  An  NCIC  vehicle  record  inquiry 
will  search  the  vehicle  part  and 
add-on  vehicle  record (s). 

REFER  TO  "NCIC  TECHNICAL  AND 
OPERATIONAL  UPDATE",   90-3,  2.2 
"Implemsntation  of  New  Vehicle 
Identification  Number  Search 
Procedures,"  p.  2-1 
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**     REFER  TO  NCIC/STATE  OPERATING  MANUAL 
FOR  FURTHER  DETAILS. 

***  CHECK  WITH  YOUR  CTA  AND  REGIONAL 

INTERFACE  AS  MANY  STATE  AND  INTERFACE 
SYSTEMS  MAY  HAVE  DIFFERENT  SEARCH 
CRITERIA. 
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IV.     INQUIRY  OP  NCIC  VEHICLE  PART  RECORD 


Purpose 

The  purpose  of  an  NCIC  vehicle  part  inquiry  ' 
is  to  determine  if  a  vehicle  part  is  listed 
in  NCIC  as  stolen.     Inquiries  should  be  made 
on,  but  are  not  limited  to: 
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2. 
3. 


Parts  observed  in  a  vehicle  salvage  yard 
or  chop  shop. 

Parts  observed  in  a  place  of  repair. 

Parts  observed  in  a  parts  sales  company. 


B .  Requirements 


To  inquire  on  a  stolen  vehicle  part 
record,  the  Message  Key  (MKE)  and  the 
Originating  Agency  Identifier  (OKI)  must 
be  used,  in  addition  to  the  following 
fields : 
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a.  vehicle  Identification  Number  (VIN)  * 
or 

b.  NCIC  (NIC)  number 

*       WHEN  MAKING  AN  INQUIRY  USING  THE  OAN 
OR  SER,  THE  MESSAGE  FIELD  CODE 
VIN  MUST  BE  USED. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  7\S  MANY 
STATE  AND  INTERFACE  SYSTEMS  MAY  HAVli: 
DIFFERENT  SEARCH  CRITERIA. 

Interpreting  Responses 

An  NCIC  vehicle  part  inquiry  will  cause  the 
NCIC  computer  to  transmit  the  following 
responses : 

1.  Hit  or  positive  response  -  indicates  to 
the  inquiring  agency  that  the  descriptors 
in  an  NCIC  inquiry  match  descriptors  in 
an  active  NCIC  vehicle  part  record. 

and 

2.  Cross  Search  -    An  NCIC  vehicle  part 
record  inquiry  will  automatically  search 
the  Vehicle  File,  the  License  Plate  File, 
the  Boat  File,  the  Wanted  Person  File, 
the  U.S.  Secret  Service  Protective  File, 
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the  Foreign  Fugitive  File,  the  ATF 
Violent  Felon  File,  and  the  Missing 
Person  File.  * 
or 

No  response  -  indicates  to  the  inquiring- 
agency  that  the  descriptors  in  the  NCIC 
inquiry  do  not  match  descriptors  in  any 
active  NCIC  vehicle  part  record  or  in  any 
active  NCIC  records  from  the  cross 
search, 
or 

Reject  -  indicates  to  the  inquiring 
agency  that  the  inquiry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  inquiry. 

REFER  TO  NCIC/STATE  OPERATING  MANUAL  FOR 
FURTHER  DETAILS. 


D. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY.  THE 
SEARCH  CRITERIA  OF  YOUR  STATE  SYSTEM  MAY  ALSO 
AFFECT  RESPONSES. 

Guidelines 

1 .     Policy  Issues 

a.  Vehicle  Part  Record 
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1)  When  a  positive  response(s)  to  an 
NCIC  inquiry  is  received,  the 
agency  must  contact  the 
Or-'ginating  Agency  Identifier 
(ORI)  of  each  record  possibly 
identical  with  the  vehicle  in 
question  to  confirm  the  hit(s). 
(Refer  to  the  Hit  Confirmation 
Lesson  Plan  for  more  information.) 

2)  When  making  an  inquiry  using  the 
Owner-Applied  Number  (OAN)  or 
Serial  number  (SER),  the  message 
field  code  VIN  must  be  used. 

General  Information 

a.  Vehicle  Part  Record 

1)    A  minimum  of  the  eight  right-most 
characters  of  the  OAN  or  SER  can 
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be  used  to  perform  a  vehicle  part 
inquiry  transaction.  However, 
users  should  always  use  the  entire 
OAN  or  SER  available  to  them  when 
performing  the  inquiry 
transaction.     A  caveat  will  be 
provided  for  only  those  matches 
which  correspond  in  the  last  eight 
characters,  but  for  which  the 
entire  OAN  or  SER  provided  does 
not  match.    This  caveat  will  not 
be  provided  if  the  match  is  exact 
on  all  characters  of  the  OAN  or 
SER.  * 

2)  For  any  inquiry  transaction,  up  to 
three  numbers  (VIN,  SER,  and/or 
OAN)  may  be  included  after  the 
message  field  code  VIN.  ** 

3 )  An  NCIC  vehicle  record  inquiry 
will  search  the  vehicle  part  and 
add-on  vehicle  record (s). 


*     REFER  TO  "NCIC  TECHNICAL  AND  OPEEU\TIONAIi 
UPDATE",  90-3,  1.1  "Implementation  of  New 
Vehicle  Identification  Number  Search 
Procedures,"  p,  2-1. 

**  CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTERFACE 
AS  MANY  STATE  AND  INTERFACE  SYSTEMS  MAY 
HAVE  DIFFEREN^r  SEARCH  CRITERIA. 
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V.  INQUIRY  OF  NCIC  ADD-ON  VEHICLE  AND/OR  ADD-ON 

VEHICLE  PART  RECORD 


Purpose 

The  purpose  of  an  NCIC  add-on  vehicle  record 
inquiry  is  to  determine  if  a  vehicle  part, 
trailer,  or  any  additional  license  data  for  a 
base  vehicle  is  listed  in  NCIC  as  stolen. 
Inquiries  should  be  made  on,  but  not  limited 
to: 
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!•    Combination  vehicles,  such  as  tractor 
trailer  rigs, 

2.  Parts  observed  in  a  vehicle  salvage  yard 
or  chop  shop, 

3.  Parts  observed  in  a  place  of  repair, 

4.  Parts  observed  in  a  parts  sales  company. 

B.  Requirements 

1 .     To  inquire  on  a  stolen  add-on  vehicle 
record,  the  Message  Key  (MKE)  and  the 
Originating  Agency  Identifier  (ORI)  must 
be  used,  in  addition  to  the  following 
fields : 

a.  License  plate  (LIC)  number 
or 

b.  Vehicle  Identification  Number  (VIN) 
or 

c.  Serial  (SER)  number  * 
or 

d.  Owner-Applied  Number  (JAN)  * 
or 

e.  NCIC  (NIC)  number 
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*  WHEN  MAKING  AN  INQUIRY  USING  THE  OAN  OR 
SER,  THE  MESSAGE  FIELD  CODE  VIN  MUST  BE 
USED. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  AS  MANY 
STATE  AND  INTERFACE  SYSTEMS  MAY  HAVE 
DIFFERENT  SEARCH  CRITERIA. 


Interpreting  Responses 

An  NCIC  vehicle  inquiry  will  search  add-on 
vehicle  records  and  cause  the  NCIC  computer 
to  transmit  the  following  responses: 
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1.  Hit  or  positive  response  -  indicates  to 
the  inquiring  agency  that  the  descriptors 
in  an  NCIC  inquiry  match  descriptors  in 
an  active  NCIC  add-on  vehicle  record, 
and 

2.  Cross  Search  -    An  NCIC  add-on  vehicle 
record  inquiry  will  automatically  search 
the  Vehicle  File,  the  License  Plate  File, 
the  Boat  File,  the  Wanted  Person  File, 
the  U.S.  Secret  Protective  File,  the 
Foreign  Fugitive  File,  the  ATF  Violent 
Felon  File,  and  the  Missing  Person  File.* 
or 

3.  No  response  -  indicates  to  the  inquiring 
agency  that  the  descriptors  in  the  NCIC 
inquiry  do  not  match  descriptors  in  any 
active  NCIC  add-on  vehicle  record  or  in 
any  active  NCIC  records  from  the  cross 
search. 

or 

4.  Reject  -  indicates  to  the  inquiring 
agency  that  the  inquiry  v;as  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  inquiry. 

*       REFER  TO  NCIC/STATE  OPERATING  MANUAL  FOR 
FURTHER  DETAILS. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)   FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY.  THE 
SEARCH  CRITERIA  OF  YOUR  STATE  SYSTEM  MAY  ALSO 
AFFECT  RESPONSES. 
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Guidelines 

1.     Policy  Issues 

a.  Add-On  Vehicle  Record 

1)     When  a  positive  response(s)  to  an 
NCIC  inquiry  is  received,  the 
agency  must  contact  the 
Originating  Agency  Identifier 
(ORI)  of  each  record  possibly 
identical  with  the  vehicle  in 
question  to  confirm  the  hit(s). 
(Refer  to  the  Hit  Confirmation 
Lesson  Plan  for  more  information.) 
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2)     When  making  an  inquiry  using  the 
Owner -Applied  Number  (OAN)  or 
Serial  number  (SER) ,  the  message 
field  code  VIN  must  be  used. 

General  Information 

a.  Add-on  Vehicle  Record 

1 )  A  minimum  of  the  eight  right-most 
characters  of  the  VIN  can  be  used 
to  perform  a  vehicle  inquiry 
transaction.     However,  users 
should  always  use  the  entire  VIN 
available  to  them  when  performing 
the  inquiry  transaction.     A  caveat 
will  be  provided  for  only  those 
matches  which  correspond  in  the 
last  eight  characters,  but  for 
which  the  entire  VIN  provided  does 
not  match.     This  caveat  will  not 
be  provided  if  the  match  is  exact 
on  all  characters  of  the  VIN.  * 

2)  For  any  inquiry  transaction 
containing  a  17-character  VIN/  the 
check-digit  edit  will  be 
performed.    Matching  record(s)  are 
provided.    However,  if  the  VIN 
does  not  conform  with  the  edit,  a 
caveat  is  also  returned  advising 
that  the  VIN  may  contain  erroneous 
data.  ** 

3)  For  any  inquiry  transaction,  up  to 
three  numbers  (VIN,  SER,  and/or 
OAN)  may  be  included  after  the 
message  field  code  VIN.  *** 

4)  The  LIS  and  VMA  are  not  required 
for  a  vehicle  inquiry,  but  should 
be  included.     Using  the  LIS  will 
limit  the  search. 

5)  An  inquiry  containing  only  license 
plate  data  may  produce  a  record 
response  from  other  NCIC  files 
containing  a  VIN.     When  this 
happens,  a  second  computer  search 
is  automatically  gener=ited  on  the 
VIN  contained  in  the  record 
response.  ** 

6)  An  NCIC  vehicle  record  inquiry 
will  search  the  vehicle  part  and 
add-on  vehicle  record(s). 
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*       REFER  TO  "NCIC  TECHNICAL  AND  OPERATIONAL 
UPDATE",  90-3,  2.2  "Implementation  of  New 
Vehicle  Identification  Niomber  Search 
Procedures,"  p.  2-1. 

**     REFER  TO  NCIC/OPERATING  MANUAL  FOR 
FURTHER  DETAILS. 

***  CHECK  WITH  YOUR  CTA  AND  REGIONAL 

INTERFACE  AS  MANY  STATE  AND  INTERFACE 
SYSTEMS  MAY  HAVE  DIFFERENT  SEARCH 
CRITERIA. 
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VI.       LOCATE  OF  NCIC  VEHICLE  RECORD 

A*  Purpose 

The  purpose  of  an  NCIC  vehicle  record  locate 
is  to  indicate  that  an  agency  other  than  the 
entering  agency  has  recovered  the  vehicle. 


B .  Requirements 


To  locate  a  stolen  vehicle  record,  the 
Message  Key  (KEY)  and  the  Originating 
Agency  Identifier  (ORI)  must  be  used,  in 
addition  to  the  following  fields: 

a.  NCIC  (NIC)  number.  Originating  Agency 
Case  (OCA)  number.  Date  of  Recovery, 
Recovering  Agency  Case  number, 

or 

b.  Vehicle  Identification  Number  (VIN), 
OCA,  Date  of  Recovery,  Recovering 
Agency  Case  number, 

or 

c.  License  Piute  (LIC)  number,  OCA,  Date 
of  Recovery,  Recovering  Agency  Case 
number, 

or 

d.  Serial  (SER)  number,  OCA,  Date  of 
Recovery,  Recovering  Agency  Case 
number. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT  LOCATE 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 


C.     Interpreting  Responses 

An  NCIC  stolen  vehicle  record  locate  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses : 


1.     Located  -  indicates  to  the  locating 
agency  that  the  locate  has  been 
successfully  placed 
and 

2*     $.L.  Message  (Locate  Notification)  - 

indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record. 
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3.  Reject  -  indicates  to  the  locating  agency 
that  the  locate  was  unsuccessful  due  to 
an  error  in  either  the  data,  codes,  or 
format  of  the  NCIC  locate, 
additionally 

4.  Other  Administrative  Message 

a.  $.P,   (Purge)  Administrative  Message  - 
indicates  to  the  entering  agency  that 
the  record  has  been  purged  from  NCIC. 
The  $.P.  administrative  message  is 
generated  following  the  NCIC  scheduled 
purges  (first  Sunday  of  each  month). 

INSTRUCTOR'S  NOTE:     THE  $.P.  WILL  ONLY  BE 
GENERATED  IF  THE  RECORD  IS  LOCATED  BY  ANOTHER 
AGENCY  AND  NOT  CLEARED  BY  THE  ENTERING  AGENCY 
FROM  NCIC. 

REFER  TO  VEHICLE  FILE  LESSON  PLAN  PART 
CLEAR  OF  NCIC  RECORD. 

INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY. 


Guidelines 

1.  Policy  Issues 

a.     Vehicle  Record 

1)  Before  placing  a  locate,  the 
entering  agency  must  confirm  the 
record(s)  with  the  entering  agency 
(Refer  to  the  Hit  Confirmation 
Lesson  Plan. ) 

2)  Following  confirmation  with  the 
entering  agency,  a  locate  message 
must  be  placed  on  the  recovered 
vehicle  record. 

2.  General  Information 

a.     Vehicle  Record 

1)     The  Date  of  Recovery  cannot  be 
prior  to  the  Date  of  Theft. 
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2)  If  the  locating  agency  is  the 
entering  agency,  a  locate 
transaction  cannot  be  performed. 

3 )  A  record  in  locate  status  cannot 
be  modified . 

4)  The  message  key  translation 
changes  from  "STOLEN  VEHICLE"  to 
"LOCATED  VEHICLE."     Then  the  Date 
of  Recovery  and  Recovering  Agency 
Case  number  replace  the 
Miscellaneous  Field  data  in  the 
record . 

5)  To  help  ensure  the  accuracy  of 
NCIC  records,  the  National 
Insurance  Crime  Bureau  (NICE)  is 
permitted  to  locate  an  NCIC 
Vehicle  File  record,  when  NICE 
receives  information  concerning 
the  recovery  of  a  stolen  vehicle. 
Any  agency  that  receives  a 
notification  message  based  upon 
an  NICE  locate  should  contact  the 
recovering  agency  to  obtain 
details  concerning  the  recovery.* 

6 )  A  locate  appended  to  a  base 
vehicle  record  will  also  place  a 
locate  on  any  associated  add-on 
vehicle  record ( s ) . 
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VII.     LOCATE  OF  NCIC  VEHICLE  PART  RECORD 


INSTRUCTOR'S  NOTE:     LOCATE  PROCEDURES  FOR  THE 
NCIC  VEHICLE  PART  RECORD  ARE  IDENTICAL  TO  LOCATE' 
PROCEDURES  FOR  THE  VEHICLE  BASE  RECORD.     SEE  PART 
VI.   "LOCATE  OF  THE  NCIC  VEHICLE  RECORD." 
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VIII,  LOCATE  OF  NCIC  ADD-ON  VEHICLE  AND/OR  ADD-ON 
VEHICLE  PART  RECORD(S) 


A.  Purpose 

The  purpose  of  an  NCIC  add-on  vehicle  and/or 
add-on  vehicle  part  record  locate  is  to 
indicate  that  an  agency  other  than  the 
entering  agency  has  recovered  the  add-on 
vehicle  or  add-on  vehicle  part. 

B .  Requirements 

1.     To  locate  a  stolen  add-on  vehicle  and/or 
add-on  vehicle  part  record,  the  Message 
Key  (MKE)  and  the  Originatinr^  Agency 
Identifier  (ORI)  must  be  used,  in 
addition  to  the  following  I'ields: 


a. 


b. 


NCIC  (NIC)  number.  Originating  Agency 
Case  (OCA)  number.  Date  of  Recovery, 
Recovering  Agency  Case  number, 
or 

Vehicle  Identification  Number  (VIN), 
OCA,  Date  of  Recovery,  Recovering 
Agency  Case  number, 
or 

License  Plate  (LIC)  number,  OCA,  Date 
of  Recovery,  Recovering  Agency  Case 
niomber . 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFEI^ENT  LOCATE 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 
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Interpreting  Responses 

An  NCIC  stolen  add-on  vehicle  and/or  add-on 
vehicle  part  locate  will  cause  the  NCIC 
computer  to  transmit  the  following  responses 

1.  Located  -  indicates  to  the  locating 
agency  that  the  locate  has  been 
successfully  placed 

and 

2.  $.L.  Message  (Locate  Notification)  - 
indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record, 
or 

3.  Reject  -  indicates  to  the  entering  in 
either  agency  that  the  locate  was 
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unsuccessful  due  to  an  error  in  either 
the  date,  codes,  or  format  of  the  NCIC 
locate, 
additionally 
4.     Other  Administrative  Message 

a.  $.P.   (Purge)  Administr^ative  Message  - 
indicates  to  the  entering  agency  that 
their  record  has  been  purged  from 
NCIC.     The  $.P.  administrative  message 
is  generated  following  the  NCIC 
scheduled  purges  (first  Sunday  of  each 
month) . 

INSTRUCTOR'S  NP  THE  $.P,  WILL  ONLY  BE 

GENERATED  IF  THE  RECORD  IS  LOCATED  AND  NOT 
CLEARED  FROM  NCIC. 

REFER  TO  VEHICLE  FILE  LESSON  PLAN  PART  CLEAR 
OF  NCIC  RECORD. 

INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY. 

Guidelines 

1.  Policy  Issues 

a.  Add-On  Vehicle  and/or  Add-on  Vehicle 
Part  Record 

1)  Before  placing  a  locate,  the 
entering  agency  must  confirm  the 
record (s)  with  the  entering  agency 
(Refer  to  the  Hit  Confirmation 
Lesson  Plan) . 

2)  Following  confirmation  with  the 
entering  agency,  a  locate  message 
must  be  placed  on  the  recovered 
add-on  vehicle  and/or  add-on 
vehicle  part  record. 

2.  General  Information 

a.  Add-On  Vehicle  and/or  Add-on  Vehicle 
Part  Record 

1 )     The  Date  of  Recovery  canaot  be 
prior  to  the  Date  of  Theft. 
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2)  If  the  locating  agency  is  the 
entering  agency,  a  locate 
transaction  cannot  be  performed. 

3)  A  record  in  locate  status  cannot 
be  modified. 

4)  If  a  locate  is  placed  on  the  base 
Vehicle  File  record,  the  entire 
record  (including  the  add-on 
vehicle  and/or  add-on  vehicle  part 
record)  will  also  be  located. 

a)     If  only  the  add-on  vehicle 
and/or  add-on  vehicle  part 
record  is  located,  an  add-on 
vehicle  or  add-on  vehicle  part 
locate  transaction  should  be 
used  to  locate  only  the  add-on 
vehicle  and/or  add-on  vehicle 
rt  record. 

5)  The  message  key  translation  for 
the  add-on  vehicle  record  changes 
from  "EVS„"  to  "LVS_" .  The 
message  key  translation  for  the 
add-on  vehicle  part  record  changes 
from  "EPS_"  to  "LPS_.*^    Then  the 
Date  of  Recovery,  the  Recovering 
Agency  ORI,  and  Recovering  Agency 
Case  number  replace,  the 
Miscellaneous  Field  data  in  the 
record. 

6)  If  more  than  one  add-on  vehicle 
and/or  add-on  vehicle  part  record 
has  been  recovered  for  one  base 
Vehicle  File  record,  a  separate 
add-on  vehicle  or  add-on  vehicle 
part  transaction  has  to  be  used  to 
locate  each  add--on  vehicle  and/or 
add-on  vehicle  part  record. 

7)  Any  unrecovered  add-on  vehicle 
record  may  be  reentered: 

a)  ar?  a  base  vehicle  record  for 
an  unrecovered  trailer, 

or 

b)  as  a  License  Plate  File  record 
for  an  unrecovered  license 
plate. 

8)  Any  unrecovered  add-on  vehicle 
part  rec^^d(s)  should  be  reentered 
as  a  base  vehicle  part  record (s), 
unless  the  vehicle  part  record  can 
be  appended  to  an  associated  base 
vehicle  record . 
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IX.       ENTRY  OP  NCIC  VEHICLE  RECORD 


Purpose 


10  #2 


The  purpose  of  an  NCIC  vehicle  record  entry 
is  to  place  a  stolen  vehicle  record  or  felony 
vehicle  record  into  NCIC  making  it  available 
to  authorized  criminal  justice  agencies. 

1 .  A  stolen  vehicle  record  may  be  entered 
when  a  theft  report  has  been  made  with  a 
unique  vehicle  identification  number, 
licenne  plate  number,  or  owner-applied 
number . 

2.  Loaned,  rented,  or  leased  vehicles  not 
returned  may  be  entered  if  a  theft  report 
is  made  or  a  filed  complaint  results  in 
the  issuance  of  a  warrant  charging  an 
individual  with  embezzlement  or  theft. 


A  felony  vehicle  may  be  entered  providing 
the  whereabouts  of  the  vehicle  is 
unknown . 


B.  Requirements 


Vehicle  records  entered  into  NCIC  must 
include  the  following  fields: 
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a.  Message  Key  (MKE) 

b.  Originating  Agency  Identifier  (ORI) 

c.  vehicle  Year  (VYR) 

d.  vehicle  Make  (VMA) 

e.  vehicle  Style  (VST) 

f .  Date  of  Theft  (DOT) 

g.  Originating  Agency  Case  (OCA)  number 
and  at  least  one  of  the  following 
nximeric  identifiers: 

h.  License  Plate  (LIC)  number  (in  which 
case  all  license  data  fields  must  be 
filled  - 

1)  License  State  (LIS) 

2)  License  Year  of  Expiration  (LIY) 

3)  License  Type  (LIT)  ) 

i.  Vehicle  Identification  Number  (VIN) 
j.  Owner-Applied  Number  (OAN) 
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2.    Felony  vehicle  records  entered  into  NCIC 
must  include  the  following  fields: 


a.  MKE 

b.  ORI 
C.  VMA 

d.  DOT 

e.  OCA 

and  at  least  one  of  the  following 
numeric  identifiers: 

f.  Lie  (additional  license  data,  i.e., 
LIS,  LIY,  and  LIT  are  not  required  in 
a  felony  vehicle  entry,  but  should  be 
included  if  available) 

g.  VIN 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT  ENTRY 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 

Interpreting  Responses 

An  NCIC  vehicle  record  entry  will  cause  the 
NCIC  computer  to  transmit  the  following 
responses : 

1.  Acknowledgement  of  NCIC  entry  -  indicates 
to  the  entering  agency  that  the  vehicle 
record  has  been  successfully  entered  into 
NCIC. 

and 

2.  Acknowledgement  of  NCIC  entry  and  listing 
of  duplicate  record (s)  already  on  file  - 
indicates  to  the  entering  agency  that  the 
vehicle  record  has  been  successfully 
entered  into  NCIC.     Duplicate  record(s) 
already  on  file  with  a  different  ORI  will 
be  furnished  in  the  response. 

and 

3.  The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
vehicle  has  been  stolen  in  a  state  other 
than  the  state  of  registry.  Participants 
in  the  $.8*  program  are  all  Canadian 
agencies,  and  all  states  except  Idaho  and 
Wyoming.  * 

or 

4.  Reject  -  indicates  to  the  entering  agency 
that  the  entry  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or 
format  of  the  NCIC  entry ♦ 
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*     INSTRUCTOR '&  NOTE:     REFER  TO  NCIC/STATE 
OPERATING  H(ANUAL  FOR  FURTHER  DETAILS. 


**     IF  THE  ORI,  VIN,  VMA,   or  ORI,  LIC,  LIS, 

LIY,  LIT,   or  ORI,   OAN,  VMA,  OCA  FIELDS  IN 
A  V15HICLE  RECORD  TO  BE  ENTERED  ARE 
IDENTICAL  TO  A  VEHICLE  RECORD  ON  FILE, 
THE  ENTRY  WILL  BE  REJECTED. 

IF  THE  ORI,  VIN,  VMA,   or  ORI,  LIC,  LIS, 
LIY,  LIT  FIELDS  IN  A  FELONY  VEHICLE 
RECORD  TO  BE  ENTERED  ARE  IDENTICAL  TO  AN 
NCIC  RECORD  ON  FILE,  THE  ENTRY  WILL  BE 
REJECTED. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTERFACE 
(IF  APPLICABLE)   FOR  MORE  INFORMATION 
REGARDING  NCIC  RESPONSES.     YOUR  SYSTFi-l  MAY 
USE  DIFFERENT  TERMINOLOGY. 
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Guidelines 

1.     Policy  Issues 

a.  Vehicle  Record 

1)  An  NCIC  vehicle  entry  must  be 
entered  as  soon  as  possible  once 
the  minimum  data  required  for 
entry  and  the  record  documentation 
are  obtained. 

2)  Once  the  acknowledgement  of  entry 
is  received,  the  accuracy  of  the 
record  must  be  double  checked  by  a 
second  party.     Verification  of  the 
record  should  include  assuring 
that  all  available  cross  checks 
were  made,  e.g.  VIN,  LIC,  and  that 
the  data  in  the  NCIC  record 
matches  the  data  in  the 
investigative  report. 

3)  When  a  Vehicle  Identification 
Number  (VIN)  or  Owner-Applied 
Number  (OAN)  is  not  available  at 
the  time  of  entry,  the  VIN  or  OAN 
must  be  obtained  and  entered 
within  90  days  or  the  stolen 
vehicle  will  be  suppressed  and 
then  purged  from  NCIC.  * 

5)     Entries  of  model  year  1981  or 

later  vehicle  records  with  a  17- 
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6) 

7) 

8) 
9) 

10) 


11) 


12) 


13) 
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character  VIN  will  be  edited  by 
the  NCIC  computer  as  follows: 
the  ninth  position  must  conform  to 
the  check  digit  formula  and  the 
tenth  position  must  be  compatible' 
with  the  Vehicle  Year  Field  of  the 
record.  * 

When  entering  motorcycle  VINs,  the 
frame  serial  number  must  be 
entered  in  the  VIN  Field  and  the 
engine  serial  number  entered  in 
the  OAN  Field.  ** 
VINs  exceeding  20  characters  must 
be  shown  completely  in  the 
Miscellaneous  Field  (MIS).  The 
right-most  20  characters  must  be 
entered  in  the  VIN  Field . 
License  plate  numbers  exceeding 
eight  characters  must  be  shown 
completely  in  the  MIS  Field. 
Partial  license  plate  numbers 
(LIC)  must  not  be  entered,  unless 
the  LIC  is  more  than  eight 
characters . 

When  a  license  plate  has  symbols 
or  hyphens  used  to  separate  two 
elements  of  its  numbers,  it  must 
be  shown  in  its  entirety,  properly 
hyphenated,  in  the  MIS  Field. 
An  agency  entering  a  record  for  a 
vehicle  registered  in  another 
state  must  advise  the  NCIC  Control 
Terminal  Agency  (CTA)  in  the  state 
of  registry  about  such  an  entry  if 
the  state  of  registry  is  not  a 
$.8.  program  participant. 
Participants  in  the  $.8.  program 
are  all  Canadian  agencies,  and  all 
states  except  Idaho  and  Wyoming, 
Every  assembled  vehicle  that  does 
not  have  a  manufacturer  * s-assigned 
VIN  must  be  coded  VMA/ASVE  with 
the  known  manufacturer's  name 
spelled  out  in  the  MIS  Field. 
Manufacturer-assembled  replica 
cars  and  kits  having  a 
manufacturer's  assigned  VIN  must 
be  assigned  a  unique  VMA  code, 
providing  the  name  of  the 
manufacturer  is  displayed  on  the 
assembled  vehicle  or  kit.  * 
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14)  Every  aircraft  make  must  be  coded 
VMA/AERO  with  the  known 
manufacturer's  name  spelled  out  in 
the  MIS  Field. 

15)  An  all-terrain  vehicle  (ATV)  is  a- 
vehicle  that  does  not  fit  under 
any  other  NCIC  VMA  Code; 
therefore,  it  must  be  coded 
VMA/ATV  with  the  known 
manufacturer's  name  spelled  out  in 
the  MIS  Field.  * 

16)  If  a  construction  equipment  make 
code  is  not  listed,  the  code 
VMA/COEQ  must  be  entered  with  the 
known  manufacturer's  name  spelled 
out  in  the  MIS  Field. 

17)  Every  dune  buggy  make  must  be 
coded  VMA/SPEC  with  the  known 
manufacturer's  name  spelled  out  in 
the  MIS  Field. 

18)  If  farm  and  garden  equipment  make 
codes  are  not  listed,  the  code 
VMA/FARM  must  be  entered  with  the 
known  manufacturer's  name  spelled 
out  the  in  the  MIS  Field. 

19)  Every  go-cart,  golf  cart,  and 
motorized  wheelchair  must  be  coded 
VMA/SPEC  with  the  known 
manufacturer's  name  spelled  out  in 
the  MIS  Field. 

20)  If  a  motorcycle  make  code  is  not 
listed,  the  code  VMA/CYCL  must  be 
entered  v?ith  the  known 
manufacturer's  name  spelled  out  in 
the  MIS  Field. 

21)  If  a  motorcycle  is  homemade,  the 
code  VMA/HOMD  must  be  entered. 

22)  If  a  motorcycle  is  reconstructed, 
the  code  VMA/RECO  must  be  entered. 

23)  Every  snowmobile  must  be  coded 
VMA/SNOW  with  the  known 
manufacturer's  name  spelled  out  in 
the  MIS  Field. 

24)  If  a  trailer  make  code  is  not 
listed,  the  code  VMA/TRLR  must  be 
entered.     Enter  the  make  of  the 
trailer  as  the  first  item  in  the 
MIS  Field. 

25)  If  a  trailer  is  reconstructed,  the 
code  VMA/RCON  must  be  entered. 

26)  If  a  truck  make  code  is  not 
listed,  the  code  VMA/TRUK  must  be 
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entered.     Enter  the  make  of  the 
truck  as  the  first  item  in  the  MIS 
Field . 

27)    A  reconstructed  motor  home  must  be 
entered  with  the  code  VMA/REMH. 


*  INSTRUCTOR'S  NOTE:       REFER  TO  THE 
NCIC/STATE  OPERATING  MANUAL  FOR 
FURTHER  INSTRUCTIONS. 

**  IN  THOSE  STATES  THAT  DO  NOT  ALLOW  AN 
OAN  FIELD,  ENTER  THE  SAME  NUMBER  IN 
BOTH  THE  VIN  AND  MIS  FIELDS. 

2.     General  Information 

a.  Vehicle  Record 

1)  The  character  "~p"  may  be  added  to 
the  MKE  to  indicate  that  the 
vehicle  should  be  held  for  latunt 
fingerprints . 

2)  The  character  "-A"  may  be  added  to 
the  MKE  if  the  occupant (s)  of  the 
vehicle  in  question  is  known  to  be 
armed . 

3)  The  character  "-F"  may  be  added  to 
the  MKE  if  a  combination  of  the 
above  two  conditions  exist. 

4)  For  stolen  vehicles  that  have  been 
assigned  a  unique  serial  number  by 
a  state  agency,  the  state-assigned 
VIN  should  be  entered  in  the 
Owner-Applied  Number  Field  (OAN). 
Those  states  that  do  not  have  a 
OAN  Field  should  enter  the  state- 
assigned  VIN  in  the  VIN  Field  and 
place  the  word  "SVIN"  as  the  first 
item  in  the  MIS  Field. 

5)  If  the  year  of  manufacture  is 
unknown,  the  vehicle  year  should 
be  estimated  and  the  wording 
"VYR/ESTIMATED"  should  be  placed 
in  the  MIS  Field. 

6)  If  the  vehicle  record  contains  a 
VIN  or  Serial  number  (SER),  the 
SER  or  VIN  cannot  be  the  same  as 
the  OAN. 

7)  An  OAN  is  not  permitted  in  a 
felony  vehicle  entry. 
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8)  If  a  vehicle  has  a  unique   

identification  number  which  has 
been  assigned  in  connection  with  a 
theft  prevention  program,  the 
number  may  be  entered  as  the  only  ' 
numeric  identifier  or  in  addition 
to  a  VIN  or  SER. 

9 )  The  VOD  Field  is  a  one-character 
field  reserved  to  show  the 
National  Insurance  Crime  Bureau 
(NICE)  interest  in  a  stolen 
vehicle  record.    A  law  enforcement 
agency  may  upon  receiving 
authorization  from  NICE  fill  the 
VOD  Field.     If  a  law  enforcement 
agency  does  not  receive 
authorization,  only  NICE  may  later 
fill  this  field. 

10)  When  entering  a  felony  vehicle 
record,  a  brief  description  of  the 
vehicle  should  appear  in  the  MIS 
Field . 

11)  Only  license  plate  characters  that 
are  all  alphabetic,  all  numeric, 
or  a  combination  thereof,  may  be 
entered . 

12)  Entry  is  prohibited  for  any 
license  plate  number  that  contains 
a  symbol  used  as  a  substantive 
part  of  the  plate  number,  but  not 
used  as  a  separator  between  two 
elements  (county  designator  and 
sequential  number)  of  the  plate 
number.  * 

13)  When  one  character  appears  over 
another,  enter  the  top  character 
first  immediately  followed  by  the 
bottom  character,  e.g.,  AC123 

B 

enter  as  ABC123. 

14)  A  successful  NCIC  vehicle  entry 
will  generate  a  unique  NCIC  (NIC) 
number  beginning  with  the  letter 
"V"  followed  by  nine  numeric 
characters.     The  NIC  can  be  used 
in  inquiries  and  also  in 
identifying  records  in  .locate, 
modification,  clear,  and 
cancellation  transactions. 
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*   -INSTRUCTOR'S  NOTE:     REFER  TO 

NCIC/STATE  OPERATING  MANUAL  FOR 
FURTHER  INFORMATION. 

ANY  LAW  ENFORCEMENT  AGENCY  MAY 
REQUEST  DATA  FROM  THE  NATIONAL 
INSURANCE  CRIME  BUREAU  (NICE)  FILES 
OR  REQUEST  NICE'S  YEARLY  PASSENGER 
VEHICLE  IDENTIFICATION  MANUALS.  ONE 
OF  NICE'S  AREAS  OF  EXPERTISE  IS  IN 
RECONSTRUCTING  ALTERED  OR  OBLITERATED 
VINS. 


SHOW  NCIC  "VEHICLE  FILE  FOR  LAW 
ENFORCEMENT  OFFICERS"  VIDEO  (VIDEO 
PLAYING  TIME  -  7:13  MINUTES) 
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X.       ENTRY  OP  NCIC  VEHICLE  PART  RECORD 


A.  Purpose 
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The  purpose  of  an  NCIC  vehicle  part  entry  is 
to  place  a  stolen  vehicle  part  record  into 
NCIC  making  it  available  to  authorized 
criminal  justice  agencies. 


1 .  A  stolen  vehicle  part  record  may  be 
entered  when  a  theft  report  has  been  made 
with  a  unique  serial  number  or  owner- 
applied  number. 

2.  An  unrecovered  vehicle  identification 
number  plate,  certificate  of 
origin/certificate  of  title,  or  a 
serially  numbered:     backhoe,  hay  baler, 
engine,  transmission,  battery , 
carburetor,  door,  bumper,  or  hubcap  may 
be  entered  in  the  Vehicle  File  as  a 
stolen  part  record.  * 


*     REFER  TO  NCIC/STATE  OPERATING  AND  CODE 
MANUALS  FOR  FURTHER  DETAILS. 

B .  Requirements 

1.     Vehicle  part  records  entered  into  NCIC 
must  include  the  following  fields: 

a.  Message  Key  (MKE) 

b.  Originating  Agency  Identifier  (ORI) 

c.  Brand  (BRA) 

d.  Category  (CAT) 

e.  Date  of  Theft  (DOT) 

f .  Originating  Agency  Case  (OCA)  Number 

g.  Brief  description  of  the  stolen  part 
in  the  MIS  Field 

and  at  least  one  of  the  following 
numeric  identifiers: 

h.  Serial  (SER)  number 

i.  Owner-Applied  Number  (OAN) 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE 
CTA  AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT 
FJTTRY  REQUIREMENTS  OR  ADDITIONAL  FIELDS. 
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Cv    Interpreting  Responses 
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An  NCIC  vehicle  part  record  entry  v;ill  cause 
the  NCIC  computer  to  transmit  the  following 
responses : 

1.  Acknowledgement  of  NCIC  entry  -  indicates 
to  the  entering  agency  that  the  vehicle 
record  has  been  successfully  entered  into 
NCIC. 

and 

2.  Acknowledgement  of  NCIC  entry  and  listing 
of  duplicate  record (s)  already  on  file  - 
indicates  to  the  entering  agency  that  the 
vehicle  part  record  has  been  successfully 
entered  into  NCIC.  Duplicate  record(s) 
already  on  file  with  a  different  ORI  will 
be  furnished  in  the  response. 

or 

3.  Reject  -  indicates  to  the  entering  agency 
that  the  entry  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or 
format  of  the  NCIC  entry.  * 


*     IF  THE  ORI,  SER,  BRA,  CAT  or  ORI,  OAN, 
BRA,  CAT,  OCA  FIELDS  IN  A  STOLEN 
VEHICLE  PART  RECORD  TO  BE  ENTERED  ARE 
IDENTICAL  TO  A  VEHICLE  PART  RECORD  ON 
FILE,  THE  ENTRY  WILL  BE  REJECTED. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL 
INTERFACE   (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES. 
YOUR  SYSTEM  MAY  USE  DIFFEREt!T 
TERMINOLOGY. 

Guidelines 

1.     Policy  Issues 

a.  Vehicle  Part  Record 
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1)  An  NCIC  vehicle  part  entry  must  be 
entered  as  soon  as  possible  once 
the  minimum  data  required  for 
entry  and  the  record  documentation 
are  obtained. 

2)  Once  the  acknowledgement  of  entry 
is  received,  the  accuracy  of  the 
record  must  be  double  checked  by  a 
second  party.    Verification  of  the 
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record  should  include  assuring 
that  all  available  cross  checks 
were  made,  e.g.  BRA,  CAT,  SER,  and 
that  the  data  in  the  NCIC  record 
matches  the  data  in  the 
investigative  report. 

3 )  When  entering  a  stolen  vehicle 
part,  the  serial  number  of  the 
part  must  be  entered  in  the  SER 
Field . 

4)  When  the  codes  PART,  ENGN,  and 
TRMN  are  used  in  the  BRA  Field, 
the  complete  brand  name  must  be 
entered  in  the  MIS  Field. 

5)  A  brief  description  of  the  vehicle 
part  must  appear  in  the  MIS  Field. 


General  Information 
a.  vehicle  Part  Record 

1)  The  character  "-P"  may  be  added  to 
the  MKE  to  indicate  that  the 
vehicle  part  should  be  held  for 
latent  fingerprints. 

2)  Unmounted  serialized  truck  campers 
(includes  shell  type)  are  to  be 
entered  in  the  Vehicle  Part  File. 

3)  If  an  item(s)  associated  with  a 
stolen  vehicle  is  entered  as  a 
part,  each  separate  entry  should 
be  cross-referenced  to  the 
other (s)  by  entering  the  NIC 
number (s)  of  the  related  record (s) 
in  the  MIS  Field  of  each  entry. 

4)  The  VIN  of  a  vehicle  may  be 
entered  in  the  SER  Field  only  when 
the  stolen  part  is  a  VIN  plate. 

5)  If  the  brand  name  for  a  part  is 
not  listed,  the  part  may  be 
entered  using  the  generic  code 
PART,  listing  the  true 
manufacturer's  name  in  the  MIS 
Field. 

6)  If  a  vehicle  part  has  a  unique 
identification  number  which  has 
been  assigned  in  connection  with  a 
theft  prevention  program,  the 
number  can  be  entered  in  the  OAN 
Field. 


VF-41 


XI.       ENTRY  OF  NCIC  ADD-ON  VEHICLE  RECORD 


A.  Purpose 

The  purpose  of  an  NCIC  add-on  vehicle  record • 
entry  is  to  link  a  stolen  vehicle  record  in  a 
series-type  record  within  the  NCIC  Vehicle 
File  with  an  add-on  vehicle  which  includes 
any  trailer  stolen  in  conjunction  with  an 
automobile,  tractor,  truck,  and  any 
additional  license  data  for  a  base  vehicle 
which  was  registered  in  more  than  one  state 
at  the  time  of  theft. 

B.  Requirements 

1.    Add-on  vehicle  record(s)  entered  into 
NCIC  must  include  the  following  fields: 

a.  Message  Key  (MKE) 

b.  Originating  Agency  Identifier  (ORI) 

c.  NCIC  (NIC)  number  of  the  base  stolen 
vehicle  record  to  which  the  add-on 
record  is  being  appended 

or 

d.  License  Plate  (LIC)  number  of  the  base 
stolen  vehicle  record  to  which  the 
add-on  record  is  being  appended 

or 

e.  vehicle  Identification  Number  (VIN)  of 
the  base  stolen  vehicle  record  to 
which  the  add-on  record  is  being 
appended 

f.  Originating  Agency  Case  (OCA)  number 
of  the  base  stolen  vehicle  record  to 
which  the  add-on  record  is  being 
appended 

and  at  least  one  of  the  following 
numeric  identifiers: 

g.  License  Plate  (LIC)  number  (in  which 
case  all  license  data  fields  must  be 
filled  - 

1)  License  Stc^te  (LIS) 

2)  License  Year  of  Expiration  (LIY) 

3)  License  Type  (LIT) 

h.  Vehicle  Identification  Number  (VIN) 
(in  which  case  the  Vehicle  Make  (VMA) 
Field  must  be  filled) 

i.  Owner-Applied  Number  (OAN)  (in  which 
case  the  VMA  Field  must  be  filled) 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  AS  MANY 
STATE  AND  INTERFACE  SYSTEMS  MAY  HAVE 
DIFFERENT  SEARCH  CRITERIA. 


Interpreting  Responses 

An  NCIC  add-on  vehicle  record  entry  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1.  Acknowledgement  of  NCIC  entry  -  indicates 
to  the  entering  agency  that  the  add-on 
vehicle  record  has  been  successfully 
entered  into  NCIC. 

and 

2.  Acknowledgement  of  NCIC  entry  and  listing 
of  duplicate  record (s)  already  on  file  - 
indicates  to  the  entering  agency  that  the 
add-on  vehicle  record  has  been 
successfully  entered  into  NCIC. 
Duplicate  record (s)  already  on  file  with 
a  different  ORI  will  be  furnished  in  the 
response. 

and 

3.  The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
vehicle  has  been  stolen  in  a  state  other 
than  the  state  of  registry.  Participants 
in  the  $.8.  program  are  all  Canadian 
agencies,  and  all  states  except  Idaho  and 
Wyoming .  * 

or 

4.  Reject  -  indiucates  to  the  entering  agency 
that  the  entry  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or 
format  of  the  NCIC  entry.  ** 

*     INSTRUCTOR'S  NOTE:     REFER  TO  NCIC/STATE 
OPERATING  MANUAL  FOR  FURTHER  DETAILS. 

**     IF  THE  ORI,  Lie,  LIS,  LIY,  LIT  or  ORI, 
VIN,  VMA,   or  OAN,  VMA,  OCA  FIELDS  IN  AN 
ADD-ON  VEHICLE  RECORD  TO  BE  ENTERED  ARE 
IDENTICAL  TO  AN  NCIC  RECORD  ON  FILE,  THE 
ENTRY  WILL  BE  REJECTED. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTERFACE 
(IF  APPLICABLE)  FOR  MORE  INFORMATION 
REGARDING  NCIC  RESPONSES.     YOUR  SYSTEM  MAY 
USE  DIFFERENT  TERMINOLOGY. 
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Guidelines 

1 .  Policy  Issues 

a.  Add-On  Vehicle  Record  * 

1)  An  NCIC  add-on  vehicle  entry  must 
be  entered  as  soon  as  possible 
once  the  minimum  data  required  for 
entry  and  the  record  documentation 
are  obtained. 

2)  Once  the  acknowledgement  of  entry 
is  received,  the  accuracy  of  the 
record  must  be  double  checked  by  a 
second  party.     Verification  of  the 
record  should  incluie  assuring 
that  a].l  available  cross  checks 
were  made,  e.g.  VIN,  LIC,  and  that 
the  data  in  the  NCIC  record 
matches  the  data  in  the 
investigative  report. 

3)  If  the  VIN  and  VMA  or  OAN  and  VMA 
Fields  are  used,  the  Vehicle  Model 
(VMO)  Field  must  be  coded  TL. 

4)  If  the  VMO  Field  is  coded  TL,  the 
Vehicle  Year  (VYR)  Field  must  be 
filled . 

*  INSTRUCTOR'S  NOTE:     SEE  PART  IX. 
"ENTRY  OF  NCIC  VEHICLE  RECORD"  FOR 
ADDITIONAL  APPLICABLE  POLICY 
ISSUES. 

2.  General  Information  * 

a.  Add-On  Vehicle  Record 

1)  An  add-on  vehicle  record  cannot  be 
appended  to  a  felony  vehicle 
record  or  a  vehicle  part  record. 

2)  A  maximum  of  two  stolen  vehicles 
may  be  added  to  a  base  vehicle 
record . 

*  INSTRUCTOR'S  NOTE:     SEE  PART  IX.   "ENTRY  OF 
NCIC  VEHICLE  RECORD"  FOR  ADDITIONAL 
APPLICABLE  GENERAL  ISSUES. 
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XII.     ENTRY  OF  NCIC  ADD-ON  VEHICLE  PART  RECORD 


A.  Purpose 

The  purpose  of  an  NCIC  add--on  vehicle  part 
entry  is  to  link  together  a  stolen  vehicle 
and  its  parts  in  a  series-type  record  within 
the  NCIC  Vehicle  Filt^. 

An  add-on  part  is  any  integral  or  vehicle 
part ,  e.g.,  engine ,  transmiss ion ,  harrow , 
backhoe,  which  has  been  stolen  in  conjunction 
with  a  vehicle  for  which  a  base  vehicle 
record  has  already  been  established. 

B.  Requirements 

1.    Add-on  vehicle  part  record (s)  entered 
into  NCIC  must  include  the  following 
fields : 


a. 
c , 


h. 
i. 


Message  Key  (MKE) 

Originating  Agency  Identifier  (ORI) 
NCIC  (NIC)  number  of  the  base  stolen 
vehicle  record  to  which  the  add-on 
record  is  being  appended 
or 

License  Plate  (LIC)  number  cf  the  base 
stolen  vehicle  record  to  which  the 
add-on  record  is  being  appended 
or 

Vehicle  Identification  Number  (VIN)  of 
the  base  stolen  vehicle  record  to 
which  the  add-on  record  is  being 
appended 

Originating  Agency  Case  (OCA)  number 

of  the  base  stolen  vehicle  record  to 

which  the  add-on  record  is  being 

appended 

Brand  (BRA) 

Category  (CAT) 

Miscellaneous  Field  (MIS) 

and  at  least  one  of  the  following 

numeric  identifiers: 

Serial  (SER)  number 

Owner-Applied  Number  (CAN) 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACT:  (IF  APPLICABLE)  AS  MANY 
STATE  AND  INTERFACE  SYSTEMS  MAY  HAVE 
DIFFERENT  SEARCH  CRITERIA, 
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Interpreting  Responses 
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An  NCIC  add-on  vehicle  part  record  entry  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1,    Acknowledgement  of  NCIC  entry  -  indicates 
to  the  entering  agency  that  the  add-on 
vehicle  part  record  has  been  successfully 
entered  into  NCIC. 


2.     Acknowledgement  of  NCIC  entry  and  listing 
of  duplicate  record (s)  already  on  file  - 
indicates  to  the  entering  agency  that  the 
add-on  vehicle  part  record  has  been 
successfully  entered  into  NCIC. 
Duplicate  record(s)  already  on  file  with 
a  different  ORI  will  be  furnished  in  the 
response. 


3.     Reject  -  indicates  to  the  entering  agency 
that  the  entry  was  unsuccessful  due  to  an 
error  in  cither  the  data,  codes,  or 
format  of  the  NCIC  entry.  * 

*  INSTRUCTOR'S  NOTE:     IP  THE  ORI,  SER,  BRA, 
CAT  or  ORI,  OAN,  BRA,  CAT,  OCA  FIELDS  IN  AN 
ADD-ON  VEHICLE  PART  RECORD  TO  BE  ENTERED 
ARE  IDENTICAL  TO  A  VEHICLE  RECORD  ON  FILE, 
THE  ENTRY  WILL  BE  REJECTED. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTERFACE 
(IF  APPLICABLE)  FOR  MORE  INFORMATION 
REGARDING  NCIC  RESPONSES.     YOUR  SYSTEM  MAY 
USE  DIFFERENT  TERMINOLOGY. 

D.  Guidelines 

1.     Policy  Issues 


a.  Add-on  Vehicle  Part  Record 

1)  An  NCIC  add-on  vehicle  entry  must 
be  entered  as  soon  as  possible 
once  the  minimum  data  required  for 
entry  and  the  record  documentation 
are  obtained- 

2 )  Once  the  acknowledgement  of  entry 
is  received,  the  accuracy  of  the 
record  must  be  double  checked  by  a 
second  party.     Verification  of  the 
record  should  include  assuring 


and 


or 
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that  all  available  cross  checks 
were  made/  e.g.  SER,  BRA,  and  thac 
the  data  in  the  NCIC  record 
matches  the  data  in  the 
investigative  report.  * 


*  INSTRUCTOR'S  NOTE:     SEE  PART         -  ENTRY 
OF  NCIC  VEHICLE  PART  RECORD"  FOR 
ADDITIONAL  APPLICABLE  POLICY  ISSUES. 

General  Information 

a.  Add-On  Vehicle  Part  Record 

1)  Add-on  vehicle  part  records  can 
only  be  appended  to  a  base  stolen 
vehicle  record. 

2)  Add-on  vehicle  part  records  cannot 
be  appended  to  felony  vehicle 
records  or  stolen  vehicle  part 
records . 

3)  Caution  indicators  cannot  be  used 
with  add-on  Message  Keys  (MKEs). 

4)  A  maximum  of  seven  stolen  add-on 
vehicle  parts  m-'  '  be  added  to  a 
base  vehicle  re^^^rd. 
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XIII .     MODIFICATION  OF  NCIC.  VEHICLE  RECORD 


A.  Purpose 
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The  purpose  of  an  NCIC  vehicle  record 
modification  is  to  add,  delete,  or  change 
infornicition.    A  modification  should  be  made 
when  the  agency  has  obtained  additional 
information  or  determined  that  the  data  in 
the  NCIC  record  is  erroneous. 

B .  Req\jirements 

1.     To  modify  a  stolen  vehicle  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (OKI)  must  be  used,  in 
addition  to  the  following  fields: 

a.  NCIC  (NIC)  number.  Originating  Case 
(OCA)  number,  and  information  to  be 
modified , 

or 

b.  License  Plate  (LIC)  number,  OCA,  and 
information  to  be  modified, 

or 

c.  Serial  (SER)  number,  OCA,  and 
information  to  be  modified, 
or 

d.  Vehicle  Identification  Number  (VIN), 
OCA,  and  information  to  be  modified. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT 
MODIFICATION  REQUIREMENTS  OR  ADDITIONAL 
FIELDS • 
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Interpreting  Responses 

An  NCIC  vehicle  record  modification  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1.    Acknowledgement  of  NCIC  modification  - 
indicates  to  the  modifying  agency  that 
the  record  has  been  successfully 
modified . 
and 

2*    Acknowledgement  of  NCIC  modification  and 
listing  of  duplicate  record (s)  already  on 
file  -  indicates  to  the  entering  agency 
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that  the  vehicle  record  has  been 
successfully  modified  in  NCIC.  Duplicate 
record(s)  already  on  file  with  a 
different  ORI  will  be  furnished  in  the 
response, 
or 

Reject  -  indicates  to  the  modifying 
agency  that  the  modification  was 
unsuccessful  due  to  an  error  in  either 
the  data,  codes,  or  format  of  the  NCIC 
modification.  * 

INSTRUCTOR'S  NOTE:     IF  THE  ORI,  VIN,  VMA, 
or  ORI,  Lie,  LIS,   LIY,   LIT,   or  ORI,  OAN, 
VMA,  OCA  FIELDS  IN  A  VEHICLE  RECORD  TO  BE 
MODIFIED  ARE  IDENTICAL  TO  A  VEHICLE  RECORD 
ON  FILE,  THE  ENTRY  WILL  BE  REJECTED • 

IF  THE  ORI,  VIN,  VMA,   or  ORI,   LIC,  LIS, 
LIY,  LIT  FIELDS  IN  A  FELONY  VEHICLE  RECORD 
TO  BE  MODIFIED  ARE  IDENTICAL  TO  AN  NCIC 
RECORD  ON  FILE,  THE  ENTRY  WILL  BE 
REJECTED. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTERFACE 
(IF  APPLICABLE)  FOR  MORE  SPECIFIC 
INFORMATION  REGARDING  NCIC  RESPONSES. 
YOUR  SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY. 


Guidelines 

1.     Policy  Issues 

a.  Vehicle  Record 

None  applicable  for  an  NCIC  vehicle 
record  modification 
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General  information 
a.  Vehicle  Record 

1)  Modification  of  a  vehicle  record 
IS  restricted  to  the  agency  that 
entered  the  record. 

2)  Once  the  acknowledgement  of 
modification  is  received,  the 
accuracy  of  the  modification 
should  be  reviewed  by  a  second 
party.    Verification  of  a  record 
should  include  assuring  that  the 

VF-49 


data  in  the  modification  matches 
the  additional  or  correct 
information. 
3)     If  a  vehicle  record  has  been 
suppressed  because  it  does  not 
contain  a  VIN  or  OAN,  a 
modification  message  that  contains 
d  VIN  or  OAN  will  return  the 
record  to  an  active  status. 
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XIV.     MODIFICATION  OF  NCIC  VEHICLE  PART  RECORD 


INSTRUCTOR'S  NOTE:     MODIFICATION  PROCEDURES  FOR 
THE  NCIC  VEHICLE  PART  RECORD  ARE  IDENTICAL  TO 
MODIFICATION  PROCEDURES  FOR  THE  VEHICLE  BASE 
RECORD.     SEE  PART  XIII.    "MODIFICATION  OF  NCIC 
VEHICLE  RECORD." 


OH  #18 
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XV.  MODIFICATION  OF  NCIC  ADD-ON  VEHICLE  RECORD 

An  NCIC  add-on  vehicle  record  cannot  be  modified. 
The  add-on  vehicle  record  must  be  canceled  and 
reentered . 
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XVI.     MODIFICATION  OF  NCIC  ADD-ON  VEHICLE  PART  RECORD 


An  NCIC  add-on  vehicle  part  record  cannot  be 
modified.     The  add-on  vehicle  part  record  musi 
canceled  and  reentered . 


be 
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XVII.  CLEAR  OP  NCIC  VEHICLE  RECORD 


A.  Purpose 


10  #2 


The  purpose  of  an  NCIC  vehicle  record  clear 
is  to  remove  the  vehicle  record  from  NCIC. 

1.    A  stolen  vehicle  record  is  cleared  when: 

a.  The  entering  agency  recovers  the 
vehicle  V 

b.  The  entering  agency  is  officially 
advised  that  another  agency  has 
recovered  the  vehicle. 


B.  Requirements 

1 .  To  clear  a  vehicle  record  when  the 
entering  agency  recovers  the  vehicle,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  the  following  fields: 

a.  NCIC  (NIC)  number.  Originating  Case 
Agency  (OCA)  number.  Date  of  Recovery 
or 

b.  License  Plate  (LIC)  number,  OCA,  Date 
of  Recovery, 

or 

c.  Serial  (SER)  number,  OCA,  Date  of 
Recovery, 

or 

d.  Vehicle  Identification  Number  (VIN) , 
OCA,  Date  of  Recovery. 

2.  To  clear  a  vehicle  record  when  another 
agency  recovers  the  vehicle  and  has  not 
located  the  record,  the  MKE  and  ORI  must 
be  used,  in  addition  to  the  following 
fields : 
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a.  NIC,  OCA,  Date  of  Recovery,  Recovering 
Agency's  Originating  Agency  Identifier 
(ORI)  and  OCA, 

or 

b.  LIC,  OCA,  Date  of  Recovery,  Recovering 
Agency *s  ORI  and  OCA, 

or 

c.  SER,  OCA,  Date  of  Recovery,  Recovering 
Agency's  ORI  and  OCA, 
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or 

d.  VIN,  OCA,  Date  of  Recovery,  Recovering 
Agency *s  OR I  and  OCA. 


3.     To  clear  a  vehicle  record  when  another 
agency  recovers  the  vehicle  and  has 
located  the  record  (Refer  to  Locate 
Procedures),  the  MKE  and  ORI  must  be 
used,  in  addition  to  the  following 
fields : 


a.  NIC, 

OCA, 

Date 

of 

Recovery, 

or 

b.  SER, 

OCA, 

Date 

of 

Recovery, 

or 

c.  Lie, 

OCA, 

Date 

of 

Recovery, 

or 

d.  VIN, 

OCA, 

Date 

of 

Recovery. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFERENT  CLEAR 
REQUIREMENTS . 


C.     Interpreting  Responses 
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An  NCIC  vehicle  record  clear  will  cause  the 
NCIC  computer  to  transmit  the  following 
responses : 


1.  Acknowledgement  of  NCIC  clear  - 
indicates  to  the  clearing  agency  that 
the  record  has  been  successfully 
cleared . 

or 

2.  Reject  -  indicates  to  the  clearing 
agency  that  the  clear  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  clear. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)   FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY . 
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Guidelines 


1.  Policy  Issues 

a.  Vehicle  Record 

None  applicable  for  an  NCIC  vehicle 
record  clear 

2.  General  Information 
a.  Vehicle  Record 

1 )  A  clear  of  an  NCIC  vehicle  record 
is  restricted  to  the  agency  that 
entered  the  record . 

2)  The  entering  agency  should  clear 
the  record  from  NCIC  after 
receiving  a  $.L.  Locate 
Notification  Message, 

a)  If  the  entering  agency  does 
not  clear  the  record,  ten  days 
after  the  record  has  been 
located,  it  is  suppressed 
(unavailable  unless  queried 
using  the  NIC  number).  After 
the  record  is  suppressed,  it 
is  removed  from  NCIC  during 
the  next  NCIC  scheduled 
purges,   (first  Sunday  of  each 
month) 

b)  The  entering  agency  is 
notified  with  a  $.P. 
administrative  message  after 
the  record  is  purged  from 
NCIC. 

3)  The  Date  of  Recovery  cannot  be 
prior  to  the  Date  of  Theft  (DOT). 
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XVIII.     CLEAR  OF  NCIC  VEHICLE  PART  RECORD 


INSTRUCTOR'S  NOTE:     CLEAR  PROCEDURES  FOR  THE 
NCIC  VEHICLE  PART  RECORD  ARE  IDENTICAL  TO  CLEAR 
PROCEDURES  I 1R  THE  VEHICLE  BASE  RECORD.  SEE 
PART  XVII.    "CLEAR  OF  NCIC  VEHICLE  RECORD." 


OH  #19 
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XIX.     CLEAR  OF  NCIC  ADD-ON  VEHICLE  RECORD 


An  NCIC  add-on  vehicle  record (s)  cannot  be 
cleared.    A  clear  transaction  for  a  base  Vehicle 
File  record  will  remove  an  add-on  vehicle 
record(s).     If  the  add-on  vehicle(s)  has  not  been 
recovered,  the  vehicle(s)  should  be  reentered  as 
a  base  vehicle  record (s). 


OH  #19 


INSTRUCTOR'S  NOTE:  REFER  TO  PART  XVII, 
NCIC  VEHICLE  RECORD." 


"CLEAR  OF 


ALSO,  REFER  TO  PART  XXIII.    "CANCELLATION  OP  NCIC 
ADD-ON  VEHICLE  RECORD"  AS  CANCELLATION  PROCEDURES 
MUST  BE  USED  WHEN  A  LOCATE  IS  PLACED  ON  AN  ADD-ON 
VEHICLE  RECORD  OR  WHEN  THE  ENTERING  AGENCY 
RECOVERS  ITEIE  ADD-ON  VEHICLE,  AND  THE  BASE  VEHICLE 
RECORD  IS  NOT  RECOVERED. 
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XX.  CLEAR  OP  NCIC  ADD-ON  VEHICLE  PART  RECORD 


An  NCIC  add-on  vehicle  part  record (s)  cannot  be 
cleared.     A  clear  transaction  for  a  base  Vehicle 
File  record  will  remove  an  add-on  vehicle  part 
record (s).     If  the  add-on  vehicle  part(s)  has  not 
been  recovered,  the  part(s)  should  be  reentered  as 
a  base  vehicle  part(s}. 

INSTRUCTOR'S  NOTE:     REFER  TO  PART  XVII.    "CLEAR  OF 
NCIC  VEHICLE  RECORD." 

ALSO,  REFER  TO  PART  XXIII.    "CANCELLATION  OP  NCIC 
ADD-ON  VEHICLE  RECORD"  AS  CANCELLATION  PROCEDURES 
MUST  BE  USED  WHEN  A  LOCATE  IS  PLACED  ON  AN  ADD-ON 
VEHICLE  PART  RECORD  OR  WHEN  THE  ENTERING  AGENCY 
RECOVERS  THE  ADD-ON  VEHICLE  PART  RECORD,  AND  THE 
BASE  VEIilCLE  RECORD  IS  NOT  RECOVERED. 


7/1/92 


VF-59 


XXI.     CANCELLATION  OF  NCIC  VEHICLE  RECORD 


A.  Purpose 

The  purpose  of  an  NCIC  vehicle  record 
cancellation  is  to  remove  an  NCIC  vehicle 
record  when  it  is  determined  that  the 
information  contained  in  the  record  is 
invalid  or  inaccurate. 


B .  Requirements 

1.     To  cancel  a  stolen  vehicle  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used,  in 
addition  to  the  following  fields: 

a.  NCIC  (NIC)  number.  Originating  Agency 
Case  (OCA)  number.  Date  of 
Cancellation, 

or 

b.  License  Plate  (LIC)  number,  OCA,  Date 
of  Cancellation, 

or 

c.  Serial  (SER)  number,  OCA,  Date  of 
Cancellation, 

or 

d.  Vehicle  Identification  Number  (VIN) , 
OCA,  Date  of  Cancellation. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IP  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFERENT  CANCELING 
REQUIREMENTS. 


C.     Interpreting  Responses 

An  NCIC  vehicle  record  cancellation  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses : 

Acknowledgement  of  NCIC  cancellation  - 
indicates  to  the  canceling  agency  that  a 
record  has  been  successfully  canceled, 
or 

Reject  -  indicates  to  the  canceling 
agency  that  the  cancel  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes',  or  format  of  the  NCIC  cancel. 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)   FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES •     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY . 

Guidelines 

1.  Policy  Issues 

a.  Vehicle  Record 

1)     The  Date  of  Cancellation  must  be 
the  current  date.     (NOTE:  The 
Date  of  Cancellation  must  be  the 
present  date  or  the  present  date 
minus  one . ) 

2.  General  Information 

a.  vehicle  Record 

1)     Cancellation  of  an  NCIC  vehicle 

record  is  restricted  to  the  agency 
that  entered  the  record. 
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XXII.  CANCELLATION  OF  NCIC  VEHICLE  PART  RECORD 


INSTRUCrOR ' S  NOTE:     CANCELLATION  PROCEDURES  FOR 
THE  NCIC  VEHICLE  PART  RECORD  ARE  IDENTICAL  TO 
CANCELLATION  PROCEDURES  FOR  THE  VEHICLE  BASE 
RECORD.     SEE  PART  XXI.   "CANCELLATION  OP  NCIC 
VEHICLE  RECORD." 


OH  #20 
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XXIII.     CANCELLATION  OF  NCIC  ADD-ON  VEHICLE  RECORD 


Purpose 

The  purpose  of  an  NCIC  add-on  vehicle  record 
cancellation  is  to  remove  an  NCIC  vehicle 
record  when  it  is  determined  that  the 
information  contained  in  the  record  is 
invalid,  inaccurate,  or  needs  to  be  updated, 
or  that  the  add-on  vehicle  record  has  been 
recovered . 


10  #2 


B.  Requirements 

1.     To  cancel  a  stolen  add-on  vehicle  record, 
the  Message  Key  (MKE)  and  Originating 
Agency  (OKI)  must  be  used,  in  addition  to 
the  following  fields: 

a.  NCIC  (NIC)  number.  Originating  Agency 
Case  (OCA)  number.  Date  of 
Cancellation, 

or 

b.  License  Plate  (LIC)  number,  OCA,  Date 
of  Cancellation, 

or 

c.  Vehicle  Identification  Number  (VIN), 
OCA,  Date  of  Cancellation, 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFERENT  CANCELLATION 
REQUIREMENTS . 

Interpreting  Responses 

An  NCIC  add-on  vehicle  record  cancellation 
will  cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1.  Acknowledgement  of  NCIC  cancellation  - 
indicates  to  the  canceling  agency  that  a 
record  has  been  successfully  canceled, 
or 

2.  Reject  -  indicates  to  the  canceling 
agency  that  the  cancel  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  cancel. 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)   ^  ^R  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY . 

D.  Guidelines 
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1.  Policy  Issues 

a.  Add-On  Vehicle  Record 

1)     The  Date  of  Cancellation  must  be 
the  current  date.     (NOTE:  The 
Date  of  Cancellation  must  be  the 
present  date  or  the  present  date 
minus  one. ) 

2.  General  Information 

a.  Add-On  Vehicle  Record 


1)  Cancellation  of  an  NCIC  add-on 
vehicle  record  is  restricted  to 
the  agency  that  entered  the 
vehicle. 

2)  If  a  base  vehicle  record  is 
canceled,  all  add-on  vehicle 
record (s)  will  be  canceled. 
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XIV.     CANCELLATION  OF  NCIC  ADD-ON  VEHICLE  PART  RECORD 


INSTRUCTOR'S  NOTE:     CANCELLATION  PROCEDURES  FOR 
THE  NCIC  ADD-ON  VEHICLE  PART  RECORD(S)  ARE 
IDENTICAL  TO  CANCELLATION  PROCEDURES  FOR  THE  ADD- 
ON VEHICLE  RECORD.     SEE  PART  XIII.  "CANCELLATION 
OF  NCIC  ADD-ON  VEHICLE  RECORD." 
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XV.       RETENTION  PERIOD 

A,    Vehicle  Record 


!•     A  vehicle  record  will  remain  in  NCIC  for' 
the  year  of  entry  plus  four  or  until  the 
record  has  been  cleared  or  canceled  by 
the  entering  agency ♦ 


10  #6 
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2.    A  vehicle  record  will  remain  in  NCIC  for 
only  9  0  days  if  the  record  does  not 
contain  a  Vehicle  Identification  Number 
(VIN)  or  Owner-Applied  Number  (OAN) .  The 
record  will  be  suppressed  after  90  days 
and  then  purged  from  NCIC.  * 

3-     Data  in  the  LIC,  LIY,  and  LIT  Fields  of  a 
vehicle  record  containing  a  VIN  or  OAN 
will  be  purged  one  year  after  the  license 
plate  expires. 

4.  A  nonexpiring  license  plate  in  a  vehicle 
record  will  be  retained  until  the  entire 
record  is  purged. 


B.  Felony  Vehicle  Record 

1 •    A  felony  vehicle  record  will  remain  in 

NCIC  for  only  90  days  or  until  the  record 
has  been  cleared  or  canceled  by  the 
entering  agency. 

C.  Vehicle  Part  Record 


OH  #21 


1.    A  vehicle  part  record  will  remain  in  NCIC 
for  the  year  of  entry  plus  four  or  until 
the  record  has  been  cleared  or  canceled 
by  the  entering  agency. 

Add-On  Vehicle  Record 

1.    Add-on  vehicle  record (s)  appended  to  a 
base  vehicle  record  will  remain  in  NCIC 
until  the  end  of  the  retention  period  for 
the  base  vehicle  record  or  until  the 
record  has  been  canceled  by  the  entering 
agency . 
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Data  in  the  LIC,  LIY,  and  LIT  Fields  of 
an  add-on  vehicle  record  containing  a  VIN 
or  OAN  will  be  purged  one  year  after  the 
license  plate  expires. 
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3 •    A  nonexpiring  license  plate  in  an  add-on 
vehicle  will  be  retained  until  the  entire 
record  is  purged. 

E,     Add-On  Vehicle  Part  Record 

1.    Add-on  vehicle  part  record(s)  appended 
to  a  base  vehicle  record  will  remain  in 
NCIC  until  the  end  of  the  retention 
period  for  the  base  vehicle  record  or 
until  the  record  has  been  canceled  by  the 
entering  agency. 

*       INSTRUCTOR'S  NOTE:     AFTER  THE  RECORD  IS 

PURGED  FROM  THE  VEHICLE  FILE,  THE  ENTERING 
AGENCY  IS  NOTIFIED  WITH  AN  ADMINISTRATIVE 
$.P.  MESSAGE.     SEE  NCIC/STATE  OPERATING 
MANUAL  FOR  FURTHER  DETAILS. 


OH  #22 
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XII .  CONCLUSION 


The  NCIC  vehicle  File  consists  of  records  for 
vehicles  and  vehicle  parts  that  have  been  stolen  and 
have  a  theft  report  on  file.     Each  stolen  vehicle 
record  can  contain  add-on  vehicles  and  add-on  vehicle 
parts.     Additionally,  vehicles  used  in  the  commission 
of  a  crime  may  also  be  entered  as  felony  vehicles  into 
the  NCIC  vehicle  File.    As  of  January  1,  1992.  there 
were  1,555,975  stolen  vehicle  and  vehicle  part  records 
entered  into  the  NCIC  vehicle  File. 

It  is  important  to  remember: 

1.  That  there  are  three  types  of  vehicle 
records  -  vehicle,  felony,  and  vehicle 
parts . 

2.  That  two  add-on  vehicles  and  seven  add-on 
vehicle  parts  can  be  appended  to  a  base 
vehicle  record . 

3.  That  a  vehicle  inquiry  could  provide 
multiple  record  responses,  as  it  will 
search  not  only  the  vehicle  File,  but  the 
License  Plate  File,  the  Boat  File,  the 
Wanted  Person  File,  the  U.S.  Secret 
Service  Protective  File,  the  Foreign 
Fugitive  File,  the  ATF  Violent  Felon 
File,  and  the  Missing  Person  File. 

4.  That  a  vehicle  inquiry  containing  a  VIN 
will  search  only  the  eight  right-most 
characters  of  all  VINs  entered  in  NCIC 
providing  multiple  responses.  The 
responses  need  to  be  carefully  checked 
before  it  is  ascer':ained  that  there  is  a 
positive  hit. 
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"Complete  and  proper  use  of  NCIC/State 
computer  systems  can  save  the  lives  of  police  officers, 
fugitives,  and  innocent  citizens.     Tragically,  in  one 
recent  case,  a  terminal  operator  failed  to  enter  a 
stolen  vehicle  into  NCIC  in  a  timely  fashion.  Instead-, 
the  operator  waited  for  additional  information  before 
making  the  vehicle  entry.    A  police  officer  on  routine 
patrol  stopped  a  car  that  fit  the  description  of  a 
stolen  vehicle,  queried  NCIC,  and  received  a  negative 
response.     When  the  officer  approached  the  vehicle,  the 
car  thief  killed  the  officer.     This  tragedy  could  have 
been  prevented  if  the  operator  were  trained  as  to  the 
minimum  criteria  for  entering  stolen  vehicle  records 
into  NCIC.     Unfortunately,  many  similar  examples  exist 
as  a  result  of  improper  use  or  inadequate  training  of 
NCIC  and  State  computer  systems."  * 

Effective  utilization  of  the  guidelines 

presented  in  this  lesson  plan  will  help  ensure  that  the 

correct  procedures  are  followed  in  the  inquiry, 

location,  entry,  modification,  clear,  and  cancellation 

of  all  vehicle,  vehicle  part,  and  felony  records. 


SHOW  NCIC  "VEHICLE  FILE  -  TlIE  WINNING  TEAM"  VIDEO 
(VIDEO  PLAYING  TIME  -  15:00  MINUTES) 


*    Don  Johnson,  "NCIC  Training  Hit  or  Miss,"  FBI  Law 
Enforcement  Bulletin,  January,  1991,  pp.  3 
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NCIC  Training 


Hit  or  Miss 


By 

DON  M,  JOHNSON 


Today,  the  National  Crime  In- 
formation Center  (NCIC) 
continues  to  be  the  best  ex- 
ample of  law  enforcement  coopera- 
tion. Information  on  wanted  per- 
sons, stolen  guns,  stolen  articles 
and  securities,  unidentified  bodies, 
and  computerized  criminal  history 
information  is  available  to  virtually 
every  police  agency  in  the  United 
States.  However,  without  proper 
training  on  the  use  of  NCIC  and 
State  computer  systems,  law  en- 
forcement agencies  could  lose  their 


tactical  edge  and  may  no  longer  be 
able  to  ensure  that  their  employees 
perform  their  duties  as  efficiently 
and  accurately  as  possible. 

NCIC  in  Brief 

Management  of  NCIC  is 
shared  between  the  FBI  and  the  Ad- 
visory Policy  Board  (APB).  The 
APB  consists  of  20  elected  State 
representatives,  6  individuals  ap- 
pointed by  the  Director  of  the  FBI, 
and  4  representatives  of  national 
law  enforcement  organizations,  in- 


cluding the  International  Associa- 
tion of  Chiefs  of  Police,  the  Na- 
tional Sheriffs  Association,  the 
National  District  Attorneys  Con- 
ference, and  the  National  Probation 
and  Parole  Association.  Together 
they  set  policy  and  procedure  for 
NCIC^s  59,000  users. 

Law  Enforcement  and  NCIC 
Training 

Law  enforcement  training  in 
the  1960s  saw  an  explosion  of  min- 
imum standards  for  police  officers 
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(Published  by  the  Federal  Bureau  of  Investigation,  U.S. 
Department  of  Justice)  Reprinted  from  the  FBI  Law  Enforcement 
Bulletin,  January,  1991,  O  r- o 
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nationwide.  From  then  on,  officers 
were  required  to  be  trained  and  cer- 
tified prior  to  active  duty.  This  train- 
ing included  such  topics  as  legal  is- 
sues, firearms,  mechanics  of  arrest, 
report  writing,  first  aid,  and  defen- 
sive driving.  These  minimum  stand- 
ards for  police  have  greatly  in- 
creased the  quality  of  law  enforce- 
ment in  the  United  States  today. 

Prior  to  1984,  the  respon- 
sibility for  training  NCIC  and  State 
terminal  operators  was  left  to  the 
discretion  of  the  various  State 
criminal  information  system 
managers.  These  man^igcrs  decided 
the  amount  and  type  of  training 
given  to  terminal  operators.  As  a 
result,  the  APB  noted  marked  dif- 
ferences in  the  types  and  quality  of 
NClC/State  system  training  that  ter- 
minal operators  were  receiving. 

The  APB  also  recognized  that 
many  States  limited  their  training  to 
terminal  operators,  and  as  a  result, 
the  training  was  very  technical  in 
nature.  However,  by  limiting  train- 


J 


ing  to  terminal  operators,  many 
States  neglected  the  training  needs 
of  officers,  investigators,  and  ad- 
ministrators, especially  in  the  areas 
of  data  quality  and  user  compliance 
with  policy  issues.  For  these 
reasons,  the  APB  mandated  that  by 
December  31,  1986,  all  50  States 
were  to  have  NCIC  training 
programs  in  place  for  the  following 
four  separate  personnel  levels:' 

•  Terminal  Operators — Must 
be  trained  and  tested  within  6 
months  of  employment  or 
assignment.  Their  proficien- 
cy must  also  be  retesled 
biennially, 

•  Criminal  Justice  Practi- 
tioners— The  daily  users  of 
the  NClC/State  systems  are 
required  to  receive  entry 
level  and  inservice  training. 
They  must  be  taught  what 
signifies  a  ''hit,''  the  levels 
of  probable  cause  needed 


for  arrest,  the  need  for  hit 
confirmation,  the  idio- 
syncrasies of  soundexing, 
and  the  availability  and 
searchability  of  various 
fields  within  a  record, 

•  Criminal  Justice  Agency 
Records  Personnel — 
Individuals  who  control 
the  records  management 
systems  in  every  law  enforce- 
ment agency  are  required 

to  be  completely  familiar 
with  all  NCIC/Statc  systems 
policy  and  procedure 
matters, 

•  Criminal  Justice  Admini- 
strators and  Upper-level 
Managers — Must  have  a 
thorough  knowledge  of 
NCIC  regulations,  including 
training,  audits,  sanctions, 
and  the  related  civil  liability 
issues  to  guide  them  in 
protecting  their  agencies 
from  law  suits. 

Since  NCIC's  beginning  in 
1967,  one  law  enforcement  agency 
in  every  State  has  assumed  the 
responsibility  for  managing  that 
State's  computer  system  and  its 
relationship  with  NCIC,  This  agen- 
cy is  known  as  the  Control  Terminal 
Agency  (CTA),  Each  CTA  has  also 
designated  one  individual  within 
that  agency  to  assume  the  respon- 
sibility for  complying  with  NCIC 
policy  and  procedure  issues.  This 
individual  is  known  as  the  Control 
Terminal  Officer  (CTO),  The  CTO 
in  each  CTA  has  training  programs 
available  for  all  law  enforcement 
agencies  within  that  State, 


...by  limiting  training  to 

terminal  operators, 
many  States  neglected 

ttie  training  needs  of 
officers,  investigators, 

and  administrators.... 

Special  Agent  Johnson  is  currently  assigned  to 
FBI  Headquarters,  Washington,  DC, 
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The  NCIC  training  policy  was 
made  intentionally  broad  to  allow 
the  CTAs  to  employ  a  wide  variety 
of  methods.  Under  this  policy,  each 
CTA  has  the  flexibili,y  to  create  its 
own  training  program  using  avail- 
able resources.  Since  the  policy  and 
procedures  mandated  by  NCIC  and 
the  APB  apply  to  all  50  States,  as 
well  as  Federal  users,  each  State  has 
incorporated  national  policy  issues 
into  its  training  programs.  As  a 
result,  the  quality  of  the  data  in  com- 
puterized systems  and  compliance 
with  national  and  State  policy  issues 
has  become  a  priority  in  State  train- 
ing programs. 

Even  though  training  in  one 
State  may  be  handled  regionally, 
another  State  may  centralize  its 
training  program.  Yet,  no  matter 
how  a  State  trains  its  personnel,  all 
must  teach  nationwide  policy  and 
procedural  issues  mandated  by  the 
APB.  This  provides  assurance  to  the 
criminal  justice  community  that  ter- 
minal operators,  police  officers, 
record  managers,  and  admin- 
istrators across  the  country  receive 
adequate  and  uniform  training  on 
such  important  issues  as  hit  confir- 
mation, validation,  and  the  necessity 
for  entering  information  into  NCIC 
and  the  State  systems  in  a  timely  and 
accurate  manner. 

Importance  of  Adequate 
Training 

Complete  and  proper  use  of 
NCIC/State  computer  systems  can 
save  the  lives  of  police  officers, 
fugitives,  and  innocent  citizens. 
Tragically,  in  one  recent  case,  a  ter- 
minal op  rator  failed  to  enter  a 
stolen  vehicle  into  NCIC  in  a  timely 


fashion.  Instead,  the  operator  waited 
for  additional  information  before 
making  the  vehicle  entry.  A  police 
officer  on  routine  patrol  stopped  a 
car  that  fit  the  description  of  a  stolen 
vehicle,  queried  NCIC,  and 
received  a  negative  response.  When 
the  officer  approached  the  vehicle. 

Complete  and  proper 

use  of  NCIC/State 
computer  systems  can 
save  the  lives  of  police 
officers,  fugitives,  and 
innocent  citizens. 

the  car  thief  killed  the  officer.  This 
tragedy  could  have  been  prevented 
if  the  operator  were  trained  as  to  the 
minimum  criteria  for  entering  stolen 
vehicle  records  into  NCIC.  Unfor- 
tunately, many  similar  examples 
exist  as  a  result  of  improper  use  or 
inadequate  training  of  NCIC  and 
State  computer  systems. 

Use  of  available  NCIC  and 
State  systems  will  also  generate  in- 
vestigative leads  for  law  enforce- 
ment agencies.  Through  training, 
officers  have  become  more  aware  of 
the  Interstate  Identification  Index, 
State  data  bases,  public  domain 
data  bases,  and  the  National  Law 
Enforcement  Telecommunications 
System  (NLETS).  For  example, 
when  an  officer  obtains  an  arrest 
warrant,  the  Interstate  Identification 
Index  is  queried.  When  positive 
identification  is  made,  the  Index 
will  produce  aliases,  fingerprint 


classifications,  places  of  birth,  So- 
cial Security  numbers,  and  a  multi- 
tude of  other  descriptive  informa- 
tion that  will  aid  the  department  in 
its  search  for  the  fugitive. 

Conclusion 

Just  as  terminal  operators' 
adrenaline  rises  when  an  NCIC 
**hit''  appears  on  the  monitor, 
police  administrators'  adrenaline 
should  also  rise  if  they  have  not 
provided  their  employees  with  the 
best  available  training  in  NCIC  and 
State  computerized  system  use. 
But,  by  using  the  State  NCIC  train- 
ing programs  available  through 
each  State's  Control  Terminal 
Agency,  police  administrators  can 
be  assured  that  their  employees 
enter  accurate  and  complete  infor- 
mation into  NCIC,  know  how  to  in- 
terpret the  information  accurately  in 
the  system,  validate  active  records, 
and  promptly  remove  old  records 
from  the  system. 

While  doctors  can  change  a 
prescription  and  lawyers  can  cross- 
examine  witnesses,  the  law  enforce- 
ment employee  must  often  make 
swift  decisions  based  on  the  instan- 
taneous results  of  NCIC  and  State 
system  inquiries.  All  law  enforce- 
ment agencies  must,  therefore,  en- 
sure that  law  enforcement  em- 
ployees are  able  to  use  the  NCIC 
and  State  systems.  For  someone, 
there  may  not  be  a  second  chance. 


LEB 


F<M)tnote 

'  LI.S.  Depart  men  I  ofJustiee.  F-ederal 
Bureau  of  Invesiigaiidn.  "Minutes  National 
Crime  Infomiation  Center  Ad\isory  I'olicy 
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VEHICLE,  DRIVER,  AND  PROPERTY  QUICKLY  IDENTIFIED 


On  August  25,  1986,  officers  of  the  Russellville, 
Kentucky,  Police  Department  used  NCIC  after  conducting  a 
surveillance  on  a  van  towing  an  automobile.    A  police  detective 
initidted  inquiries  on  the  vehicle  identificetion  number  (VIN)  of 
the  vdn  and  the  license  plate  nxjtmber  of  the  car«    In  response » 
HdC  provided  a  stolen  vehicle  record  that  matched  the  van;  the 
information  was  confirmed  by  the  Police  Department  in  Knoxville^ 
Tennessee «    The  license  plate  nxjimber  matched  a  stolen  license 
plate  record  entered  by  Bowling  Gr.een^  Kentucky,  authorities « 

After  the  driver  of  the  truck  was  taken  into  custody, 
police  used  his  identification  to  make  an  NCIC  Interstate 
Identification  Index  inquiry.    A  related  criminal  history  record 
was  obtained  showing  15  arrests  during  the  previous  11  years.  By 
means  of  additional  NCIC  inquiries,  investigative  leads  were 
developed  concerning  stolen  guns,  license  plates,  and  video  tape 
recorders  in  the  driver's  possession.     These  leads  subsequently 
resulted  in  the  recovery  of  property  stolen  throughout  Kentucky 
and  Tennessee  valued  at  $38,900. 


U.S.  Department  of  Justice,  Federal  Bureau  of  Investigation, 
Washington,  D.C.,  "NCIC  Newsletter , "  87-1,   "Vehicle,  Driver,  and 
Property  Quickly  Identified,''  p.  3 
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AND  THE  HITS  KEEP  COMING 


Recently,  an  officer  of  the  Dover  Township  Police 
Department  in  Toms  River,  New  Jersey,  became  suspicious  of  a 
vehicle  located  in  a  garage  area.     The  officer  followed  the 
occupant  of  the  vehicle  who  led  him  to  a  second  car.    The  of f icer 
initiated  a  check  on  the  license  plate  number  aiad  received  an 
NCIC  hit  showing  that  the  vehicle  was  stolen  in  Pennsylvania. 
The  suspect  was  arrested  and  releasee  on  bail. 

In  the  meantime.  New  Jersey  detectives  in  the 
possession  of  a  large  sum  of  money  confiscated  from  t^e 
individual,  as  well  as  the  bail  money,  ran  NCIC  checks  on  the 
serial  numbers  of  the  bills.    Forty-one  hits  were  returned 
showing  that  the  bills  were  part  of  $27  0,000  taken  during  a  bank 
robbery  in  Phoenix,  Arizona,  on  November  25,  1983. 

The  suspect  was  arrested  a  few  days  later  in 
Philadelphia,  Pennsylvania,  when  he  was  reporting  the  New  Jersey 
incident  to  his  parole  officer.    He  was  subsequently  returned  to 
Phoenix.     Incidentally,  this  individual  was  on  parole  from  a  1974 
bank  robbery  in  which  he  had  received  a  20-year  sentence. 


U.S.  Department  of  Justice,  Federal  Bureau  of  Investigation, 
Washington,  D.C.,  "NCIC  Newsletter,"  Winter  1984,  "And  The  Hits 
Keep  Coming , "  p .  3 
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VEHICLE  DATA  HELPS  IDENTIFY  MISSING 


On  February  15,  19  84,  a  concerned  mother  reported  her 
28-year-old  daughter  as  missing  to  the  North  Arlington*,  New 
Jersey,  Police  Department.    The  next  day  the  North  Arlington 
police  entered  a  record  for  the  young  woman  into  the  NCIC  Missing 
Person  File  as  an  endangered  missing  person.    The  victim* s 
automobile  >>as  also  reported  missing  and  the  vehicle  information 
%»as  included  in  the  missing  person  record. 

Several  weeks  later,  the  Florence  County,  South 
Carolina,  Sheriff's  Office  found  an  abandoned,  burned  car  in  a 
wooded  area.     Further  investigation  led  to  a  burned  body  in  the 
trunk  of  the  car.    A  detective  made  an  HCIC  Vehicle  Pile  inquiry 
using  the  vehicle  identification  number  (VXN)  of  the  car«  The 
inquiry  resulted  in  a  hit  on  the  North  Arlington  Police 
Department's  missing  person  record*    Communications  were 
immediately  established  between  the  Florence  County  Sheriff's 
Office  and  the  North  Arlington  police,  and  through  dental 
identification,  the  body  was  positively  identified  as  the  missing 
daughter  from  North  Arlington,  New  Jersey. 


U.S.  Department  of  Justice,  Federal  Bureau  of  Investigation, 
Washington,  D.C.,  "NCIC  Newsletter,"  Summer  1985,  "Vehicle  Data 
Helps  Identify  Missing,"  p.  i 

7/1/92 


VB^-HD  #4 


SUSPECTS  IDENTIFIED  AND  LINKED  WITH  STOLEN  VEHICLES 


On  November  2,  1987,  police  officers  in  Del  City, 
Oklahoma,  responded  to  a  report  of  a  gun  shot  at  a  local 
apartment  complex.    They  discovered  a  large  pool  of  blood  in  the 
parking  area  and  a  burning  truck  about  75  yards  away.  Witnesses 
advised  they  saw  a  car  leaving  the  scene  at  about  the  same  time 
they  heard  the  gun  shot. 

The  license  plate  number  of  the  burning  truck  %ies  run 
through  KC1C«    A  hit  was  received  indicating  the  truck  had  been 
reported  stolen  the  previous  day  in  Memphis^  Tennessee «  Through 
contact  with  the  entering  agency,  the  Del  City  officers  learned 
that  the  truck  had  been  at  the  scene  of  a  robbery-homicide  in 
Memphis.     Two  suspects  were  under  investigation. 

About  two  weeks  later,  on  November  17,  the  body  of  an 
Air  Force  Sergeant  was  found  just  outside  Del  City.  Through 
further  investigation,  the  Sergeant  was  identified  as  the  victim 
of  the  November  2  incident.    After  obtaining  the  victim* s  car 
registration  information^    the  Del  City  Police  immediately 
entered  an  HCIC  record  for  the  car*    A  statement  in  the 
Miscellaneous  Field  advised  that  the  people  driving  the  car  may 
be  suspects  in  a  Del  City  murder* 

On  November  29,  the  victim's  car,  now  bearing  the 
Tennessee  license  plates,  was  stopped  by  police  officers  in 
Panama  City,  Florida,  due  to  the  suspicious  nature  of  the 
occupants.    Prior  to  stopping  the  vehicle^  the  officers  ran  the 
license  plate  number  through  NCIC  and  learned  the  plates  had  been 
stolen  from  a  vehicle  in  Tennessee «    while  the  female  suspect 
made  contact  with  the  officers,  the  male  suspect  opened  fire. 
Then  they  fled  in  the  automobile  which  resulted  in  a  high-speed 
chase  and  an  exchange  of  gun  fire.     Both  suspects  were  wounded  in 
the  exchange,  and  after  crashing  the  vehicle,  were  taken  into 
custody.    When  the  Panama  City  Police  Department  ran  the  vehicle 
identification  number  (VIH)  of  the  car  through  NCIC^  a  record 
came  back  for  the  slain  Sergeant  *s  car^  thus  linking  the  two 
suspects  to  the  murder  in  Del  City. 

The  two  suspects  were  to  appear  in  court  in  Del  City, 
Oklahoma,  November  2B,  1988,  to  face  first-degree  murder  charges. 


U.S.  Department  of  Justice,  Federal  Bureau  of  Investigation, 
Washington,  D.C.,  "NCIC  Newsletter , "  88-4,  "Suspects  Identified 
and  Linked  with  Stolen  Vehicles,"  p.  4 
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FBI  NATIONAL  CRIME  INFORMATION  CENTER 


A  REPORT  ON  THE 
NCIC  VEHICLE  AND  WANTED  PERSON  FILES  SURVEY 

APRIL,  1988 


INTRODUCTION 


The  NCIC  Advisory  Policy  Board  recognized  a  need  for  a 
formal  system  to  measure  the  benefits  of  the  NCIC  System  in  Cune, 
1981,   and  in  December,   1981,   recommended  to  the  FBI  Director  that 
a  30-day  survey  of  the  NCIC  Vehicle  File  be  conducted  to  assej^s 
the  benefits  of  using  that  file.     The  Vehicle  File  survey  was 
conducted  in  April,   1982,  among  a  random  sample  of  ten  percent  of 
the  state,  county,   and  local  law  enforcement  terminal  agencies 
that  access  NCIC. 

In  October,   1983,  the  Board  recommended  a  survey  of  the 
wanted  Person  File.     The  survey  was  conducted  in  April,  1984, 
among  a  random  sample  of  agencies  originating  ten  percent  of  the 
wanted  Person  File  inquiries  stratified  by  proportionate  volume 
of  such  transactions  from  each  state. 

The  success  of  the  Vehicle  File  and  Wanted  Person  File 
surveys  and  the  continuing  requirement  to  document  that  NCIC  is 
cost-effective  and  beneficial  to  society  led  to  a  proposal  to 
conduct  a  combined  survey  of  the  use  and  benefits  of  these  two 
files.     In  December,   1987,  the  Board  recommended  a  plan  to  survey 
both  files  for  30  days  among  a  random  sample  of  law  enforcement 
agencies.     The  Vehicle  and  Wanted  Person  Files  survey  was  con- 
ducted in  April,   1988.     The  purpose  of  this  report  is  to  present 
the  methodology  and  results  of  that  survey. 


METHODOLOGY 

The  survey  population  included  each  law  enforcement 
agency  that  originated  two  or  more  vehicle  or  person  inquiries  on 
NCIC  during  November,   1987   (the  selection  month).     In  each  state 
the  agencies  were  randomly  selected  through  the  use  of  a  random 
number  generator;  the  volume  of  vehicle  and  person  inquiries  by 
agencies  so  selected  was  totaled  until  the  number  of  transactions 
thus  accumulated  equaled  ten  percent  of  the  state's  total  vehicle 
and  person  inquiry  transactions.     The  50  states  were  considered 
in  the  selection  process.     Wisconsin  was  unable  to  participate. 
In  the  remaining  49  states,   1,357  agencies  were  randomly  selected 
to  participate. 

The  purpose  of  this  survey  was  to  collect  data  on 
benefits  resulting  from  the  use  of  the  NCIC  Vehicle  and  Wanted 
Person  Files.     Since  each  Vehicle  File  and  Wanted  Person  File 
inquiry  is  also  automatically  searched  in  the  Missing  Person 
File,  survey  participants  also  tabulated  missing  person  hits 
resulting  from  vehicle  and  wanted  person  inquiries  during  the 
survey  period. 


33.: 


The  participating  agencies  were  asked  to  record  the 
following  data  as  a  result  of  vehicle  or  person  hits  on  the  NCIC 
System: 

1.  Number  of  vehicles  recovered. 

2.  Value  of  vehicles  recovered. 

3.  Number  of  wanted  persons  found. 

4.  Number  of  persons  apprehended. 

5.  Wanted  or  missing  person's  year  of  birth. 

6.  Offense  in  wanted  person  record. 

7.  Date  of  theft  report/warrant/last  contact. 

8.  The  fact  that  the  person  was  armed  or  unarmed. 

9.  The  fact  that  a  caution  indicator  was  in  the  hit 
record . 

10.  Wanted  or  missing  person  hit  results. 

11.  The  hit  basis   (personal  or  vehicle  data). 

12.  Number  of  additional  charges. 

13.  Value  of  recovered  contraband. 

14.  Value  of  recovered  property  other  than  vehicles. 

15.  Number  of  missing  juveniles  found. 

16.  Number  of  other  missing  persons  founds 

The  survey  objective  was  to  count  the  number  of  valid 
operational  hits  on  NCIC  vehicle  or  person  records.     A  hit  is 
valid  when  the  response  contains  an  NCIC  record  and  confirmation 
with  the  agency  that  entered  the  record  verifies  a  match  of  the 
vehicle  or  person  in  the  inquiry  with  the  vehicle  or  person  in 
the  record.     The  data  collected  are  further  defined  as  follows: 

1.  A  recovered  vehicle  is  any  automobile,  truck, 
airplane,  construction  equipment,   farm  equipment, 
motorcycle,  snowmobile,   recreational  vehicle,  or 
trailer  recovered  as  a  result  of  a  hit  on  an  NCIC 
vehicle  or  person  record . 

2.  The  value  of  a  recovered  vehicle  is  the  fair 
market  value  of  the  vehicle  when  it  was  recovered. 

3.  A  wanted  person  was  counted  as  found  when  he  or 
she  was  located  when  a  vehicle  or  person  inquiry 
matched  the  subject  of  an  NCIC  wanted  person  hit 
record  . 

4.  A  person  was  counted  as  apprehended  when  he  or 
she  was  arrested  as  a  result  of  a  vehicle,  wanted, 
or  missing  person  hit  on  the  System.     For  example, 
a  person  who  was  driving  a  vehicle  that  had  been, 
indexed  as  stolen  in  NCIC  was  arrested  even  though 
he  or  she  was  not  the  subject  of  a  wanted  person 
record  in  NCIC.     In  another  example,  the  individ- 
ual accompanying  a  hit  subject  (either  wanted 
person  or  missing  person)  was  arrested  because  of 
his  or  her  association  with  the  hit  subject  or 
because  the  NCIC  hit  provided  probable  cause  for 
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further  investigation  and  that  investigation 
uncovered  contraband  or  other  incriminating 
evidence • 

The  wanted  or  missing  person's  year  of  birth  was 
recorded  from  the  Date  of  Birth  (DOB)  Field  in  the 
hit  record. 

The  offense  in  the  wanted  person  record  was 
recorded  by  entering  one  of  twenty  codes  (listed 
on  the  worksheet)  appropriate  for  the  offense 
literal  in  the  hit  record. 

The  date  of  theft  report  was  recorded  from  that 
data  field  in  each  Vehicle  File  hit;  the  date  of 
warrant  from  that  data  field  in  each  Wanted  Person 
File  hit;  and  the  date  of  last  contact  from  that 
data  field  in  each  Missing  Person  File  hit. 

An  armed  person  is  any  individual  with  a  weapon  in 
his  or  her  possession  at  the  time  of  arrest.  A 
weapon  is  a  gun,  knife,   baseball  bat,  or  any 
object  carried  for  the  purpose  of  inflicting 
bodily  harm.     For  each  person  found  as  a  result  of 
a  hit  during  the  survey,  a  code  to  indicate 
armed,  unarmed,  or  information  not  available  was 
recorded . 

A  caution  indicator  provides  law  enforcement  with 
a  forewarning  of  possible  danger  in  an  encounter 
with  the  subject  of  a  record.     The  presence  or 
absence  of  a  caution  indicator  in  the  hit  record 
was  recorded  by  entry  of  one  of  two  codes  listed 
on  the  worksheet. 

The  results  of  each  wanted  or  missing  person  hit 
were  recorded  by  entry  of  the  appropriate  code  for 
one  of  five  dispositions  listed  on  the  worksheet. 

Hit  basis  was  recorded  by  entry  of  one  of  two 
codes  to  indicate  whether  the  hit  was  based  on  a 
search  of  personal  data  or  vehicle  data. 

The  number  of  additional  charges  tabulated  the 
number  of  charges  brought  against  a  person  in 
addition  to  the  charge  for  which  the  person  was 
arrested  as  a  result  of  the  NCIC  hit  record. 

Contraband  is  anything  that  is  illegal  by  its 
nature,  such  as  drugs  and  unregistered  guns.  The 
value  of  recovered  illegal  drugs  is  the  street 
value,  and  the  value  of  other  recovered  contraband 
is  its  fair  market  value  when  it  was  recovered. 
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14.  Examples  of  recovered  property  other  than  vehicles 
are  money  taken  in  a  robbery  and  property  taken  in 
a  burglary.     The  value  of  this  property  is  its 
fair  market  value  when  it  was  recovered. 

15.  A  missing  juvenile  was  counted  as  found  when  he  or 
she  was  located  when  a  vehicle  or  person  inquiry 
matched  a  vehicle  or  person  record  in  NCIC.  Even 
if  a  missing  juvenile  was  not  the  subject  of  an 
NCIC  Missing  Person  File  record  but  happened  to  be 
the  companion  of  a  wanted  person  located  as  a 
result  of  a  hit  on  the  Wanted  Person  File,  the 
location  of  the  missing  juvenile  was  the  result  of 
the  use  made  of  the  Wanted  Person  File.  Also, 
when  a  missing  juvenile  was  found  because  he  or 
she  was  a  passenger  or  driver  of  a  vehicle  which 
was  the  subject  of  a  Vehicle  File  hit,  the  missing 
juvenile  was  counted  as  found. 

16.  A  missing  person  other  than  a  juvenile  was  counted 
as  found  when  he  or  she  was  located  when  a  vehicle 
or  person  inquiry  matched  a  vehicle  or  person 
record  in  NCIC.     Even  if  a  missing  person  was  not 
the  subject  of  an  NCIC  Missing  Person  File  record 
but  was  the  companion  of  a  located  wanted  person 
or  was  a  passenger  or  the  driver  of  a  vehicle 
which  was  the  subject  of  a  Vehicle  File  hit,  the 
missing  person  was  counted  as  found  as  a  benefit 
resulting  from  use  of  the  Vehicle  File  or  the 
Wanted  Person  File. 

The  survey  instrument  worksheet  (facing  page)  and  a 
training  aid  (Appendix  B)  were  mailed  to  the  state  control 
terminal  agencies  in  early  February,  1988.     The  state  control 
terminal  agencies  conducted  training  and  distributed  the  survey 
materials  to  the  agencies  selected  to  participate  from  mid- 
February  through  March,  1988.     The  survey  period  was  April,  1988. 
The  worksheet  asked  for  the  date  of  the  hit,  the  originating 
agency  identifier  (ORI)  of  the  agency  requesting  the  inquiry,  the 
ORI  of  the  hit  record,  the  NCIC  Number  of  the  hit  record,  and  any 
and  all  of  the  enumerated  data  pertinent  to  each  hit.  The 
control  terminal  officers  collected  the  survey  instruments, 
compiled  the  results,  and  submitted  the  survey  responses  to  the 
NCIC  Staff. 

Validation  of  Results 

The  NCIC  Staff  reviewed  each  survey  response  and  veri- 
fied the  hits  attributed  to  NCIC.  A  detailed  examination  of  the 
logged  hits  revealed  some  could  not  be  counted  because: 

1.  The  hit  record  was  in  the  state  file. 

2.  An  agency  was  substituted  for  one  randomly 
selected  to  participate. 


3.      The  hit  was  not  on  a  vehicle  or  person  record. 


4.  The  hit  was  outside  the  survey  period. 

5.  The  participating  agency  responded  to  a  hit 
confirmation  request  from  an  agency  that  had 
received  a  hit  on  a  record  on  file  for  the 
participating  agency. 

Applying  this  criteria,  NCIC  Staff  validated  1,764  hits 
for  which  benefits  could  be  counted. 


RESULTS 

Participation 

The  number  of  agencies  that  participated  during  the 
survey  was  1,230  or  90.7  percent  of  the  1,357  randomly  selected 
agencies.    The  participating  agencies  reported  hits  for  398  agen- 
cies . 

Total  Hits 

The  398  agencies  logged  1,764  NCIC  hits,  of  which 
886  (50.2%)  were  on  vehicles,  621  (35.2%)  were  on  wanted  persons, 
and  257  (14.6%)  were  on  missing  persons.    Of  the  257  missing 
person  hits  208  (81%)  were  on  juvenile  records  and  49  (19%)  were 
on  other  missing  person  records. 

Vehicle  and  Other  Recoveries 

A  total  of  889  vehicles  valued  at  $5,828,418  were  re- 
covered during  the  survey  period.     Other  recoveries  resulting 
from  the  queries  on  vehicles  and  wanted  persons  include  contra- 
band valued  at  $278,769  and  other  property  valued  at  $36,379. 

Wanted  and  Missing  Persons  Found 

Participating  agencies  found  a  total  of  621  wanted  per- 
sons as  a  result  hits  on  NCIC  Wanted  Person  File  records  during 
the  survey.    As  a  result  of  all  hits  in  the  survey,  236  juveniles 
and  60  other  missing  persons  were  found. 

Persons  Apprehended 

The  number  of  persons  arrested  as  a  result  of  all  hits 

in  the  survey  was  885.     In  addition  to  the  charge  for  which  the 

person  was  arrested  as  a  result  of  the  NCIC  hit  record,  461  addi- 
tional charges  were  brought  against  the  arrested  persons. 
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Offenses  in  Wanted  Persons  File  Hits 


Of  the  621  wanted  persons  found  during  the  survey, 
participants  recorded  that  burglary  (9.82%)  was  the  most  frequent 
offense  in  the  hit  records,  followed  by  flight-escape  (9.02%), 
larceny  (8.7%),  dangerous  drugs  (8.37%),  and  fraudulent  acts 
(8.21%).     The  621  wanted  persons  found  were  the  result  of 
572  interstate  hits  logged  by  all  participating  states  and 
49  intrastate  hits  on  NCIC  logged  by  19  states  that  either  have 
no  state  wanted  person  file  or  do  not  store  records  in  state 
systems  for  wanted  persons  that  meet  NCIC  entry  criteria. 
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Wanted  and  Missing  Hit  Results 


As  depicted  by  the  chart  on  the  facing  page,  an 
analysis  of  Wanted  Person  File  hit  results  shows  that  "held  for 
extradition"  occurred  the  highest  number  of  times  (319,  51.37%). 
For  Missing  Person  File  hits,  the  frequency  for  "held  for  another 
jurisdiction  in  state"   (48,   18.68%)  was  highest. 

Persons  Found  Armed 

An  analysis  of  survey  Wanted  Person  File  hits  shows 
that  33(5.3%)  of  the  wanted  persons  found  were  armed  while 
431  (69.4%)  persons  were  unarmed.     Information  was  not  available 
for  157   (25.3%)  persons.     A  caution  indicator  was  recorded  in 
50  (8.0%)   of  the  Wanted  Person  File  hit  records.     For  the 
33  wanted  persons  found  armed,  12  (36.4%)  Wanted  Person  File  hit 
records  contained  a  caution  indicator. 

For  survey  Missing  Person  File  hits,  three  (1.2%)  per- 
sons were  armed  when  found.     A  caution  indicator  was  recorded  in 
10  (3.9%)  of  the  missing  person  hit  records.     A  caution  indicator 
was  in  the  Missing  Person  File  hit  record  of  one  (33.3%)  missing 
person  found  armed. 

Seven  (.8%)  persons  arrested  as  a  result  of  Vehicle 
File  hits  were  armed.     Three   ,.3%)  vehicle  hit  records  contained 
caution  indicators.     Of  the  seven  armed  persons  arrested  as  a 
result  of  Vehicle  File  hits,  the  record  of  one  (14.3%)  person 
contained  a  caution  indicator. 

Hit  Basis 

In  Wanted  Person  File  hits  vehicle  data  was  the  hit 
basis  in  15  (2.4%)   instances,  and  in  Missing  Person  File  hits 
vehicle  data  was  the  basis  of  the  inquiries  in  18   (7.0%)  in- 
stances . 
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Intrastate  and  Interstate  Vehicle  Hits 

During  the  survey  intrastate  vehicle  hits  were  counted 
as  benefits  of  NCIC  use  only  in  states  that  have  no  state  vehicle 
file  and  one  state  that  depends  on  NCIC  for  vehicle  checks  after 
a  vehicle  has  been  stolen  more  than  30  days.     Of  the  886  vehicle 
hits,   526   (59.4%)  were  received  by  agencies  within  the  same  state 
as  the  agency  that  entered  the  record  in  NCIC.     Among  the 
49  participating  states,  16  have  no  state  vehicle  file.  The 
participating  states  logged  360   (40.6%)  hits  on  vehicles  stolen 
in  another  state. 
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Intrastate  and  Interstate  Wanted  Person  Hits 


Of  the  621  wanted  person  hits,  49  (7 .9%)  were  intra- 
state and  572  (92.1%)  were  received  by  agencies  in  a  state  other 
than  the  state  where  the  agency  entered  the  record  in  NCIC. 
Among  the  survey  participants,  30  states  have  wanted  person  files 
in  their  state  systems,  and  19  states  eithar  have  no  state  wanted 
person  files  or  do  not  store  records  in  state  systems  for  wanted 
persons  that  meet  the  criteria  for  entry  in  NCIC  ( felony  or 
serious  misdemeanor  warrants). 
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Intrastate  and  interstate  Missing  Person  Hits 

For  the  208  missing  person  hits  for  juveniles,  records 
were  received  in  the  same  state  as  the  state  where  the  agency 
entered  the  record  in  138  (66.3%)  hits.     In  70  (33.7%)  hits,  the 
juvenile  record  was  received  in  a  state  other  than  the  state 
where  the  record  was  entered.     For  the  49  hits  on  other  missing 
person  records,  26  (53.1%)  were  between  agencies  within  the  same 
state  and  2  3  (46.9%)  were  between  agencies  in  two  states.  Among 
the  survey  participants,  20  states  have  missing  person  files  in 
their  state  systems  and  29  states  have  no  computerized  missing 
person  files. 
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Analysis  of  Date  of  Theft  Data 

A  comparison  of  the  date  of  theft  to  the  date  of  hit 
for  survey  Vehicle  File  hits,  shows  18-66%  of  vehicles  recovered 
as  a  result  of  hits  on  NCIC  were  located  the  same  day  as  the  date 
of  theft,  and  another  20,65%  of  recovered  vehicles  from  NCIC  hits 
were  located  one  day  after  the  date  stolen-     The  percentage  of 
vehicles  located  within  five  days  of  the  date  of  theft  was 
61-19%,  within  ten  days  70-27%,  and  within  20  days  77-36%- 
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Analysis  of  Date  of  Warrant  Data 

A  comparison  of  the  date  of  warrant  to  the  date  of  hit 
for  survey  Wanted  Person  Pile  hits  shows  1.75%  of  wanted  persons 
found  as  a  result  of  hits  on  NCIC  were  located  the  same  day  £ 
the  date  the  warrant  was  Issued,  and  another  4.89%  of  wanted 
persons  were  found  within  one  to  five  days  after  the  date  of 
warrant.     The  percentage  of  wanted  persons  found  within  30  days 
of  the  date  of  warrant  was  23.39%,  within  60  days  34.04%,  within 
90  davs  45.03%,  within  12  months  71.90%,  and  within  two  years 
85.16%. 
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Analysis  of  Date  of  Last  Contact  Data 

A  comparison  of  the  date  of  last  contact  to  the  date  of 
hit  for  survey  Missing  Person  File  hits  shows  13.16%  of  missing 
persons  found  as  a  result  of  hits  on  NCIC  were  located  the  same 
day  as  the  date  of  last  contact,  and  another  19.74%  were  found 
one  day  after  the  date  of  last  contact.    The  percentage  of  miss- 
ing persons  found  within  five  days  of  the  date  of  last  contact 
was  57.46%,  within  ten  days  71.49%,  and  within  20  days  81.58%. 
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Age  of  Wanted  Persons 

A  comparison  of  the  date  of  birth  with  the  date  of  hit 
recorded  for  wanted  persons  found  during  the  survey  shows  that 
80.3%  were  between  the  ages  of  19  and  38  years. 
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Age  of  Missing  Persons 


A  comparison  of  the  date  of  birth  with  the  date  of  hit 
for  missing  persons  found  as  a  result  of  survey  Missing  Person 
File  hits  shows  that  80.4%  were  18  years  and  under. 


Inqrulry  Transactions  for  12  Months 

A  comparison  of  the  Inquiry  transaction  volume  of 
April,  1988,  with  that  of  the  other  11  months  of  the  12-month 
period,  November,  1987,  through  October,  1988,  is  shown  on  the 
facing  page.     The  monthly  average  mamber  of  inquiry  transactions 
during  the  12-month  period  was  15, 619, 996 •     The  total  number  of 
Inquiry  transactions  in  Ap::ll,  1988,  was  15,231,521.  Therefore, 
the  transaction  volume  for  April,  1988,  was  slightly  below 
average  but  within  the  normal  range  of  monthly  inquiry 
transaction  volumes. 
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Transactions  entering  the  NCIC  System  do  so  as  a  binomial 
process  where  each  transaction  has  some  unknown  probability,  "p," 
of  being  successful.     In  order  to  make  inferences  about  the  true 
probability  of  success  for  an  NCIC  transaction,  the  random  sample 
of  transactions  entering  the  system  was  taken  during  the  period 
from  April  1-30,  1988.     In  this  sampling  process,  counts  were  main- 
tained on  the  number  of  transactions  sampled  and  the  number  of 
successes  observed.     If  X  denotes  the  niomber  of  observed  successes 
in  N  trials,  the  maximum  likelihood  estimator  of  the  true  proba- 
bility of  success  based  on  this  sample  is: 

X  =  X/N 

Further,  a  measure  of  the  precision  of  the  estimate  can  be  made 
using  statistical  methods  to  establish  a  confidence  interval.  A 
95%  confidence  interval  on  the  true  probability  of  success  is 
given  by: 

X     -  1.96  Vx(l  -  X)/N<p<X  +  1.96'VX(1  -  X)/N 

or  alternatively, 

X  +  1.96  ^X(l  -  X)/N. 

To  illustrate  the  use  of  this  technique,  consider  the  following 
example: 

X  =  1,764   (NCIC  Hits) 

N  =  1,313,280  (Transactions  in  Sample) 

X  =  X/N  =  0.0013432 

1.96  'yjxil  -  X)/N  =  0.0000626 

These  estimates  can  be  used  to  make  inferences  about  the  entire 
population  of  transactions  through  simple  multiplication.  The 
total  number  of  inquiry  transactions  processed  in  April,  1988,  was 
15,231,521;  therefore,  the  expected  number  of  hits  from  all 
transactions  is: 

(.0013432)    (15,231,521)   =  20,459 
+   (.0000626)    (15,231,521)   =  +  954 
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NCIC  Vehicle  and  Wanted  Person  Files  Survey 
Training  Aid 

Purpose  of  the  Survey 

The  purpose  of  the  survey  is  to  collect  data  on  bene- 
fits resulting  from  the  use  of  the  NCIC  Vehicle  and  Wanted  Person 
Piles.     Since  each  Vehicle  Pile  and  Wanted  Person  File  inquiry  is 
also  automatically  searched  in  the  Missing  Person  File,  survey 
participants  will  also  tabulate  results  for  missing  person  hits 
resulting  from  vehicle  and  wanted  person  inquiries  during  the 
survey  period.     The  data  will  be  collected  during  April,  1988, 
from  a  random  sample  of  law  enforcement  agencies  who  made  inqui- 
ries in  the  NCIC  Vehicle  and  Wanted  Person  Files  during  the  se- 
lection month  (November,   1987).     During  the  period  B'ebruary  19 
through  March  31,   1988,   each  Control  Terminal  Officer   (CTO)  is 
requested  to  train  operators  and  managers  in  participating  agen- 
cies in  the  use  of  the  data  collection  form,  NCIC  Vehicle  and 
Wanted  Person  Piles  Survey  Worksheet,  and  distribute  the  form. 
During  the  two  weeks  following  April  30,   1988,   the  CTO  should 
collect  the  forms  from  participating  agencies  and  compile  the 
totals  for  his/her  state.     All  copies  of  the  form  with  compiled 
totals  should  be  mailed  to  FBI  NCIC  no  later  than  May  16,  1988. 
FBI  NCIC  will  then  combine  totals  for  all  survey  participants, 
analyze  the  results,  make  projections,  and  prepare  a  report. 

The  survey  objective  is  to  count  the  number  of  valid 
operational  hits  and  certain  specific  benefits  derived  from  each 
hit  confirmed  with  the  entering  agency.     Survey  participants  will 
not  count  as  a  hit  an  NCIC  record  received  in  response  to  an  ad- 
ministrative inquiry  made  for  the  purpose  of  training  or  review- 
ing records. 

Collecting  the  Data 

Starting  at  12:01  a.m.  on  April  1,   1988,  each  partici- 
pating terminal  agency  is  requested  to  log  on  the  Worksheet  each 
valid  operational  NCIC  hit  record  received  in  response  to  an 
inquiry  on  a  vehicle  or  a  wanted  person  by  recording  the  date  of 
the  hit  (first  column),  the  ORI  of  the  agency  requesting  the 
inquiry  (second  column),  the  ORI  of  each  hit  record  (third 
column),  the  NCIC  Number  of  each  hit  record  (fourth  column),  and 
any  and  all  of  the  enumerated  counts  and  values  shown  on  the 
Worksheet  and  explained  on  the  following  pages. 

The  success  of  the  survey  depends  on  the  extent  of 
follow-up  on  the  results  of  each  valid  operational  hit.  The 
procedure  used  to  chronicle  the  information  is  also  important. 
Each  hit  record  should  be  listed  on  a  separate  line.     It  is 
suggested  that  the  terminal  manager  or  his/her  designee  handle 
the  follow-up  on  hits  for  each  shift  during  the  30  days  of  the 
survey . 


The  CTO  should  use  the  back  of  the  Survey  Worksheet  to 
compile  the  totals  for  all  participating  agencies  in  his/her 
state . 

Guidelines  for  the  Worksheet  Numbered  Columns 

The  following  are  instructions  for  listing  survey  data 
in  the  numbered  columns: 

Column  Numbered  1  -  No.  of  Vehicles  Recovered 

Record  a  vehicle  recovered  for  each  automobile,  truck, 
airplane,   construction  equipment,  farm  equipment,  motorcycle, 
snowmobile,   recreational  vehicle,  or  trailer  recovered  as  a  re- 
sult of  a  hit  on  an  NCIC  vehicle  or  person  record. 

Column  Numbered  2  -  Value  of  Vehicles  Recovered 

List  the  fair  market  value  of  each  vehicle  when  it  is 

recovered . 

Column  Numbered  3  -  No.   of  Wanted  Persons  Found 

Count  each  wanted  person  found  as  a  result  of  a  hit  on 
an  NCIC  wanted  person  record. 

Column  Numbered  4  -  No.   of  Persons  Apprehended 

Record  the  total  number  of  persons  apprehended  as  a 
result  of  a  vehicle,  wanted,  or  missing  person  hit  on  the  System. 
For  example,   a  person  who  is  driving  a  vehicle  which  is  indexed 
as  stolen  in  NCIC  might  be  arrested  even  though  he/she  is  not  the 
subject  of  a  wanted  person  record  in  NCIC.     In  another  example, 
the  individual  accompanying  a  hit  subject   (either  wanted  person 
or  missing  person)  may  be  arrested  because  of  his/her  association 
with  the  hit  subject  or  because  the  NCIC  hit  provided  probable 
cause  for  further  investigation  and  that  investigation  uncovered 
contraband  or  other  incriminating  evidence. 

Column  Numbered  5  -  Wanted  or  Missing  Person's  Year  of  Birth 

Record  the  year  of  birth  for  each  wanted  or  missing 
person  hit  subject  from  the  Date  of  Birth  (DOB)   Field  in  the  hit 
record.     Recording  the  year  of  birth  will  permit  analysis  of 
survey  data  to  show  the  range  in  age  of  such  persons. 

Column  Numbered  6  -  Offense  in  Wanted  Person  Record 

Show  the  offense  for  which  a  wanted  person  hit  subject 
is  arrested  by  listing  the  appropriate  offense  literal  code  from 
the  20  offense  translations  shown  at  the  bottom  left-hand  side  of 
the  Survey  Worksheet.     Recording  the  offense  for  which  a  wanted 
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person  is  arrested  permits  analysis  of  the  survey  data  to  show 
tha  types  of  offenders  being  removed  from  society  as  a  result  of 
NCIC  usage.  -  -  -         -  -  -- -  -  -  - 

Column  Numbered  7  -  Date  of  Theft  Report/Warrant/Last  Contact 

In  this  column,  record  the  date  of  theft  from  each 
Vehicle  File  hit,  the  date  of  warrant  from  each  Wanted  Person 
File  hit,   and  the  date  of  last  contact  from  each  Missing  Person 
File  hit.     In  the  analysis  of  survey  results,  FBI  NCIC  will  com- 
pare this  date  with  the  date  of  hit  (first  column)  to  show  the 
age  of  records  which  are  the  subjects  of  hits  in  the  survey  and 
the  value  of  timely  entry  of  records. 

Column  Numbered  8  -  Armed 

An  armed  person  is  any  individual  with  a  weapon  in 
his/her  possession  at  the  time  of  arrest.     A  weapon  is  a  gun, 
knife,  baseball  bat,  or  any  object  carried  for  the  purpose  of 
inflicting  bodily  harm.     Show  whether  a  hit  subject  was  armed  or 
unarmed  or  such  information  was  not  available  by  recording  one  o 
three  codes  for  this  column  listed  at  the  bottom  center  of  the 
Survey  Worksheet. 

Column  Numbered  9  -  Caution  Indicator 

Record  whether  a  caution  indicator  was  in  the  hit  rec- 
ord by  entering  one  of  two  codes  for  this  column  listed  at  the 
bottom  center  of  the  Worksheet.     Recording  whether  a  caution  in- 
dicator is  in  hit  records  will  facilitate  showing  how  often  the 
Vehicle,  Wanted  Person,  and  Missing  Person  Files  provide  law  en- 
forcement with  forewarnings  of  possible  danger. 

Column  Numbered  10  -  Wanted/Missing  Person  Hit  Results 

Show  the  results  of  each  wanted  or  missing  person  hit 
by  entering  the  appropriate  hit  result  code  from  the  five  listed 
at  the  bottom  second  from  right-hand  side  of  the  Worksheet. 
Collecting  the  results  of  each  wanted  or  missing  person  hit  will 
permit  analysis  of  the  dispositions  of  hits  tabulated  during  the 
survey . 

Column  Numbered  11  -  Hit  Basis 

Record  whether  the  hit  was  based  on  a  search  of  per- 
sonal data  or  vehicle  data  by  entering  one  of  two  codes  listed 
at  the  bottom  right-hand  side  of  the  Worksheet.  Recording 
whether  hits  are  based  on  personal  or  vehicle  data  will  permit 
comparisons  of  the  two  to  show  the  relative  frequency  of  each 
type  of  search  in  retrieving  hit  records. 


Column  Numbered  12  -  No.  of  Additional  Charges 


Enter  the  total  number  of  additional  charges  brought 
against  a  person  other  than  the  charge  for  which  arrested  as  a 
result  of  an  NCIC  vehicle,  wanted,  or  missing  person  hit. 
Tabulating  any  additional  charges  brought  against  a  person 
arrested  as  a  result  of  an  NCIC  hit  in  the  survey  will  facilitate 
showing  added  benefits  of  providing  solutions  to  pending  cases. 

Column  Numbered  13  -  Value  of  Recovered  Contraband 

Contraband  is  anything  that  is  illegal  by  its  nature, 
such  as  drugs  and  unregistered  guns.     Record  the  street  value  of 
recovered  illegal  drugs  and  the  fair  market  value  of  other  con- 
traband recovered  as  a  result  of  a  hit  recorded  during  the 
survey . 

Column  Numbered  14  -  Value  of  Recovered  Property  Other  Than 

Vehicles 

Examples  of  recovered  property  other  than  vehicles  are 
money  taken  in  a  robbery  and  property  taken  in  a  burglary.  Re- 
cord the  fair  market  value  of  the  property  when  it  is  recovered. 

Column  Numbered  15  -  No.  of  Missing  Juveniles  Found 

Record  the  number  of  missing' juveniles  located  as  a 
result  of  use  of  the  NCIC  Vehicle  and  Wanted  Person  Files  during 
the  survey  period.     Even  if  a  missing  juvenile  is  not  the  subject 
of  an  NCIC  Missing  Person  File  record  but  happens  to  be  the  com- 
panion of  a  wanted  person  located  as  a  result  of  a  hit  on  the 
Wanted  Person  File,  the  location  of  the  missing  juvenile  is  the 
result  of  the  use  made  of  the  Wanted  Person  File  and  should  be 
counted  in  the  survey.     In  a  similar  manner,  an  inquiry  on  a 
vehicle  may  match  a  Missing  Person  File  record  for  a  juvenile, 
and  the  results  of  such  a  hit  would  be  counted  in  the  survey. 
Also,   if  the  missing  juvenile  is  found  because  he/she  is  a  pas- 
senger or  the  driver  of  a  vehicle  which  is  the  subject  of  a 
Vehicle  File  hit,  the  found  missing  juvenile  would  be  counted  as 
a  benefit  resulting  from  use  of  the  Vehicle  File. 

Column  Numbered  16  -  No.  of  Other  Missing  Persons  Found 

Record  the  number  of  missing  persons  other  than  juve- 
niles located  as  a  result  of    ^se  of  the  NCIC  Vehicle  and  Wanted 
Person  Files  during  the  survey  period.     Even  if  a  missing  person 
is  not  the  subject  of  an  NCIC  Missing  Person  File  record  but  is 
the  companion  of  a  located  wanted  person  or  is  a  passenger  or  the 
driver  of  a  vehicle  which  is  the  subject  of  a  Vehicle  File  hit, 
the  found  missing  person  would  be  counted  as  a  benefit  resultinc 
from  use  of  the  Vehicle  File  or  the  Wanted  Person  File. 
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NCIC  FILE  REFERENCE  CARD 


JtfrrHORITY  FOR  MAINTENANCE  OF  THE  SYSTEM 

The  Syitem  is  ciiabliihed  and  miiniii ncd  in  accordance  with  TiUc  28,  United  Sutci  Code,  Section  534  and  Title  28  of  the  Code  of  Federal  Regulations- 
Judicial  Administration .  Chapter  I-Department  of  Ju'iice  (Order  No.  601-75)  Part  20-CfTjninal  Justice  Information  Systems.  "Public  Law  92-544  (86  Stat. 
1115).  Executive  Order  10450.  PubUc  Uw  94-29  (89  Sut.  97)  Security  Acts  Amendments  of  1975. 

CATEGORIES  OF  USERS 

Dau  in  NOC  files  is  exchanged  with  and  for  the  official  use  of  crimiruJ  justice  officials  of  Federal,  sutc,  and  local  governments  in  the  50  states,  the 
District  of  Columbia,  Puerto  Rico,  U.S.  possessions  and  U.S.  terrilories,  and  Canadt. 

THE  THIRTEEN  NCIC  FILES 

Article 

Records  for  any  item  valued  at  $500  or  more  having  a  unique  manufacturer -assigned  serial  number  and/or  owner-applied  number. 
"     Records  for  any  item,  regardless  of  value,  if  aggregate  value  of  aU  property  ukcn  in  one  theft  exceeds  $5,000  and  having  a  unique  manufaaurer- 
assigned  serial  number  and/or  owner-applied  number. 

Records  for  any  item,  regardless  of  value,  having  a  unique  manufacturer-assigned  serial  number  and/or  owner-applied  number  if  imersuie  movcmcni 
is  indicated^  or  the  stolen  item  is  a  lead  in  a  more  serious  crime. 
Boat  File 

Records  for  stolen  boats,  boat  trailers,  or  boat  parts. 
Foreign  Fugitive  File 

Records  for  penons  wanted  by  another  cocntr>  for  a  cnme  that  would  be  a  felony  if  it  were  committed  in  the  United  Sutes. 

Wanting  country  must  be  a  signatory  to  an  exuadition  treac\ /convention  with  the  U.S. 
Gun  File 
~    Records  for  stolen,  weapon^. 

Records  for  recovered,  (abandoned,  seized,  or  found)  weapons  for  which  the  owner  is  not  knov^-n. 
Intersme  Identification  Index  (HI) 

Criminal  history  infomiaiion  provided  by  indexing  record  identifiers  such  as  name,  physical  description,  identifying  numbers,  and  fingerprint 

classifications  as  well  as  the  name  of  the  agenc\-  that  maintains  the  criminal  history  record. 
Lioense  Plate  Hie 

Records  for  stolen  license  plates. 
Missing  Person  File 

-  Records  for  penons  of  any  age  who  are  missing  and  under  proven  physical/mental  disability  or  are  senile,  thereby  subjecting  him  self /herself  or  others 
(o  personal  and  immediate  danger. 

-  Records  for  penons  of  any  age  who  are  missing  under  draonstaiKcs  indicating  that  his/her  physical  safety  may  be  in  danger. 

-  Records  for  penons  of  any  age  who  are  missing  under  ciraimstajKcs  indicating  that  his/her  disappearance  may  not  have  been  volunury. 

-  Records  for  penons  who  arc  missing  and  dcdzirtd  unemandpatcd  as  defined  by  the  laws  of  his/her  suie  of  residence  and  do  not  meet  any  of  the 
above  entry  criteria. 

Records  for  penons  of  any  age  who  arc  missing  after  a  catastrophe. 
Oriftinating  Agency  Identifier  (ORI)  File 

-  Records  for  agency  information  on  any  criminal  justice  agency  that  has  been  assigned  an  NGC  ORI  for  the  purpose  of  accessing  the  NCiC  System. 
Securities  File 

Records  for  serially  numbered  stolen,  embezzled,  or  counterfeited  securities,  e.g.,  currency  and  documents  or  certificates  which  arc  considered 
evidence  of  debt,  or  owncnhip  of  propert> ,  or  documents  m-hich  represent  subscription  rights.  Also,  warehouse  receipts,  traveler's  checks,  money 
orders,  savings  certificates,  and  intcreit  coupons  on  stocks  and  bonds. 
Unidentified  Penon  File 
"     Records  for  unidentified  deceased  penons. 

-  Records  for  penons  of  any  age  who  arc  li\Tng  and  unable  to  ascertain  his/her  identity. 
"     Records  for  unidentified  causirophe  vioiim. 

-  Records  for  body  parts. 

U.S.  Secret  Service  (VSSS)  Protective  File 
~     Records  for  individuals  who  may  pose  a  threat  to  the  President  and/or  others  afforded  protection  by  Jie  USSS  as  authorized  by  18  USC  3056  and 

Public  Uw  90-331  as  amended. 
Vehicle  File 

Records  fo.*  stolen  vehicles. 

-  Records  for  vehicles  involved  in  the  commission  of  a  crime  (felony  vehicle). 
Records  for  stolen  comporcnt  parts. 

Wanted  Penon  FUe 

-  Records  for  individuals  (including  a  juvenile  who  will  be  tried  as  an  adult)  for  whom  a  Federal  warrant  is  outstanding. 

-  Records  for  individuals  (including  a  juvenile  u-ho  will  be  tried  as  an  adult)  for  whom  a  felony  or  serious  misdemeanor  warrant  is  outsunding. 
Records  for  probation  and  parole  violalon. 

Records  for  any  juvenile  offender  may  be  entered  for  escapees,  probation  and  parole  abscooden,  and  those  juveniles  charged  with  the  commission  of 
an  aa  of  delinquency. 

-  A  temporary  felony  want  may  be  cntercd  when  a  law  enforcement  agency  must  lake  prompt  action  to  apprehend  a^non  who  has  committed,  or 
Ihcrc  arc  reasonable  grounds  to  believe  has  committed,  a  felony  and  who  may  fiee  acr«s  jurisdictional  boundaries  mnd  a  warrant  cannot  immediately 
be  obciin'sd. 


lo  cUu  in  NaC  i,  .chievtd  by  u.ing  the  foUowing 

-  Type  (TYP)  «nd  Rrul  number. 

-  TYP  «nd  owner-applied  number  (OAN). 
TYP.  ferial  number,  and  OAN. 

.  _  -    NaC  Number  (NIC). 
Boat  File 

-  RcgutraUon  (REG),  document  number  (CCD) 

-  Hull  serial  number  (BHN). 

-  OAN. 

-  UC. 

-  VIN. 

or/any  combination  of  the  above 

-  NIC. 

Foreign  Fugitive.  VSSS  Protective,  and  Wa/ited  Person 
Files  - 

-  Name  and  at  Icait  one  of  the  foUowing  numerical 
idcntificn:  date  of  birth  (DOB),  FBI  Number 
Social  Security  (SOC)  Number,  operator's  liaiise 
number,  miscellaneous  number  (MKU)  (Canadian 
Social  Insurance  Number,  miliury  serial  number 
passport  number.  Selective  Service  Number, 
Veteran's  Administration  claim  number,  etc!), 
originating  agency  case  number  (OCA). 

-  Name,  DOB,  sex.  and  race. 

-  License  Plate  number  (UC)  and  license 
plate  lute  (US). 

~  Vehicle  identification  number  (VIN) 
~     UC  only.  ^  ^" 

-  NIC. 
Gun  File 

-  Serial  number  (SER),  make  (MAK).  and  caliber 
(CAL). 

-  SER  and  MAK. 
"  SER  and  CAL 
"    SER  only. 

MC. 

Intenute  Identification  Indgr 

-  Name,  lex.  race,  and  DOB. 

~    Name.  lex,  race,  DOB.  and  either  an  MNU  or  SOC 
Number. 

-  Name  and  SOC  Number.  MNU.  Suie  Identification 
Number,  or  FBI  Number. 

-  State  Identification  Number. 

-  FBI  Number. 


•eardi  deacripton: 

Ucaise  Plate  File 

-  UC  and  US. 

"  UC. 

-  NIC. 
"Missing  Person  File 

-  Name  and  any  one  or  more  of  the  foUowing:  DOB  FBI 

-  Name.  DOB,  sex,  and  race. 

-  UC  and  US. 

-  VIN  only. 

-  UC  only. 

-  Approximate  age,  lex,  r^.  eye  color,  hair  color, 
approximate  height,  and  approximate  weight 

-  Entry  of  an  Unidentified  Person  record 

-  NIC. 

Originating  Agency  Identifier  (ORn  File 

-  ORI   '  

Securities  File 

TYP.  serial  number,  denomination  of  security. 

Name  of  owner  of  security. 
"     Name  of  owner  of  security  and  TYP.  SOC  Number,  or 

OCA. 
"     SOC  Number. 

-  NIC. 
Unidentified  Person  Filr 

Body  parts  status. 

xT^'         ^'^^^  ^'^^^^  ""y"  hair  color. 

-  UCA  Number. 

-  Entry  of  a  Missing  Person  Record. 
~  NIC. 

Vehicle  Ble 
"  VIN. 

-  OAN*. 

-  SER*. 

-  UC 

UC  and  US. 
"     LIS  may  be  used  in  combination  with  any  of 
the  above 

-  NIC. 


RBTENTION 

^^^^^  ^  ~  of  the  year  entered  plus  one  year. 

goat^  ~  Balance  of  the  year  entered  plus  four  years.  Records  without  a  RHN  ^  n a  w        •  • 

Foreign  fiigitive  FM.  ^  Unlocaicd  «cords  remain  Tfile  in^ni  .  i  u  ^ 

ennJle- Records  are  reuincd  in  file  unt^Tor^^a  Jg  ^^^^  "^"^Tu"^'  "^"^^  clears/cancels  the  record  ^ 

the  year  entered  plus  two  years.  ""^^  -      «  -«>ve^  weapons  will  ronain  in  file  for  the  balance  of 

1^.^Tpi^'"^^"'o  "  ^""^"^  ^  individual  reaches  the  age  of  80 

mfijcin«,u,acuvesu.u.  "      ""^'^'^'y-  ^  "  '^'^  "°  =i"'W">«  for  NQC  .ccc».  U,c  ORI  rcconi  i,  rai^6  keeping  i. 

y«.r  .f,er  l^e  plate's  e.pi^uon  year  e.cep.  for  non«piring  licen  JpuJ  ^W^:^  "!?!  J:'''       "  *  ^'"'^'^  "  ^^"^ 

Willed  Penion  Hie  -  Unloaitcd  records  ^dul.  «,d  juvenile)  rJain  in  ri,  7„7r    ?  ^  "  P"'8<^- 

felony  w„.  records  wiU  be  .u.on,.Uc.Uy  JoJ^ l7ur.rL  «  h^^^      '  "  ^'^^  «hc  record.  Tc„,por.^ 


•1T.CSC  idcnlifiers  ipply  ,o  .tolen  ptrt  record  inquiries. 


Revised  April.  1991 
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TYPES  OF  VEHICLE  RECORDS 


STOLEN  VEHICLES 


FELONY  VEHICLES 


STOLEN  VEHICLE  PARTS 


4,(1  J 

VF-OH  #2 


REQUIREMENTS  FOR  NCIC  VEHICLE  RECORD  INQUIRY 

1.  MESSAGE  KEY  (MKE) 

2.  ORIGINATING  AGENCY  IDENTIFIER  (ORI) 
in  addition  to 

3.  LICENSE  PLATE  NUMBER  (LIC) 
or 

4.  VEHICLE  IDENTIFICATION  NUMBER  (VIN) 
or 

5.  OWNER-APPLIED  NUMBER  (OAN) 
or 

6.  NCIC  NUMBER  (NIC) 


7/1/92 


VF-^If  #3 


CROSS  SEARCH 

AN  NCIC  VEHICLE  RECORD  INQUIRY  WILL  AUTOMATICALLY 
SEARCH  THE  FOLLOWING  FILES: 

VEHICLE  FILE 

LICENSE  PLATE  FILE 

BOAT  FILE 

WANTED  PERSON  FILE 

U.S.  SECRET  SERVICE  PROTECTIVE  FILE 

FOREIGN  FUGITIVE  FILE 

ATF  VIOLENT  FELON  FILE 

MISSING  PERSON  FILE 


7/1/92 


4  fj  7 

VF-OH  #4 


PARTIAL  VIN  SEARCH 


ALL  VEHICLE  SEARCHES  ARE  BASED  ON  THE  EIGHT  RIGHT-MOST 
CHARACTERS  OF  THE  VIN. 


USERS  SHOULD  INQUIRE  ON  ENTIRE  VIN  IF  AVAILABLE. 


QV.DCFBIWAN1.VIN/MK1 12357 
DCFBIWAN1 

RECORD  NIC/W671 295779  IS  BASED  ON  PARTIAL  VIN  SEARCH  - 
VERIFY  ALL  DATA  BEFORE  TAKING  FURTHER  ACTION  BASED  ON 
THIS  RESPONSE. 

MKE/WANTED-JUVENILE  DELINQUENT-CHARGED 
ORI/DCFBIWAN1  NAM/POWELL,JOHN  JR  SEX/M  RAC/W 
POB/WY  DOB/103074  DOE/103092    HGT/506  WGT/140 
EYE/BRO    HAI/BRO  SKN/DRK  SMT/SC  R  HND 
FPC/1 21 01 1 C01 51 259TTC1 1 7 

MNU/AS-425074455  SOC/425074455    OLN/425083345  OLS/WY 
OLY/92 

OFF/HOMICIDE  -  WILLFUL  KILL  -  POL  OFF  -  WEAPON  DOV/123191 
OCA/TEST  MIS/ARMED  AND  DANGEROUS  -  TEST  RECORD 
ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 
LIC/NCIC1  LIS/WY  LIY/92  LIT/PC 

VIN/1FAPP36X7MK1 12357  VYR/91  VMA/FORD  VMO/TEM  VST/2D 

VCO/RED 

NIC/W671295779 


7/1/92 


4  or 

VF-OH  #5 


RECORD  NIC/V570654879  IS  BASED  ON  PARTIAL  VIN  SEARCH  - 
VERIFY  ALL  DATA  BEFORE  TAKING  FURTHER  ACTION  BASED  ON 
THIS  RESPONSE. 

MKE/STOLEN  VEHICLE 

0RI/DCFBIWAN1  LIC/NCIC1  LIS/WY  LIY/92  LIT/PC 
VIN/1FAPP36X7MK1 12357  VYR/91  VMA/FORD  VMO/TEM  VST/2D 
VCO/RED  DOT/123191  OCA/TEST  MIS/TEST 
NIC/V570654879 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 


7/1/92 


INQUIRY  USlNf;  A  LICENSE  PLATE  NUMBER 


QV.DCFBIWAN1  .LIC/ABC123 


DCFBIWAN1 
MKE/STOLEN  VEHICLE 

ORI/FL037C100  LIC/ABC123  LIS/FL  LIY/00  LIT/TK 
VIN/JM2UC1214E0848972  VYR/84  VMA/MAZD  VMO/TK  VST/PK 
DOT/103191 

OCA/TEST  MIS/TEST  RECORD  FOR  STATE  OF  FL 
NIC/V487231679 

ORI  IS  FLORIDA  DLE  COMMAND  CENTER  TALLAHASSEE  FL 
IMMED  CONFIRM  RECORD  WITH  ORI 

MKE/STOLEN  VEHICLE 

ORI/TXHPDOOOO  LIC/ABC123  LIS/KS  LIY/NX  LIT/EX  VYR/91 
VMA/CHEV 

VMO/CAM  VST/2D  VCO/WH!  DOT/112491  OCA/000000060 

MIS/TEST  RECORD 

NIC/W497619724 

ORI  IS  PD  HOUSTON  TX 

IMMED  CONFIRM  RECORD  WITH  ORI 

MKE/STOLEN  VEHICLE  -  OCCUPANT  (S)  ARMED/HOLD  FOR 
LATENTS 

ORI/MD01 60434  LIC/ABC123  LIS/MD  LIY/92  LIT/PC 
ViN/9876543210  VYR/62  VMA/CHEV  VMO/IMP  VST/CV 
VCO/WHI/RED 

DOT/101591  OCA/TEST  ENTRY 
MIS/TEST  ENTRY  -  LF  FENDER  IS  YELLOW 
NIC/V439355616 

ORI  IS  MONTGOMERY  COUNTY  PD  ROCKVILLE  MD 
IMMED  CONFIRM  RECORD  WITH  ORI 


7/1/92 
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VF-OH  #7 


9      MKE/WANTED  PERSON 

ORI/KSKPD0008  NAM/LAST-NAbsE,  JOHN  A  SEX/M  RAC/W  POB/TX 
DOB/101231  HGT/510  WGT/175  EYE/BRO  HAI/BRO  SKN/DRK 
SMT/SC  R  HND  FPC/121011C0141159TTCI13  MNU/AS-3751 45249 
SOC/3751 45249  OLN/34862561  OLS/MD  OLY/91 
OFF/HOMICIDE  -  WILLFUL  KILL  ■  POL  OFF-  GUN  DOW/090291 
OCA/TEST 
MIS/TEST  RECORD 

ORI  IS  KANSAS  CITY  MO  PD  KANSAS  CITY  KS 
LIC/ABC123  LIS/MD  LIY/91  LIT/PC 

VIN/2Y27H51100009  \rfR/75  VMA/PONT  VMO/VEN  VST/2D 

VCO/BLU 

NIC/W654038962 

IMMED  CONFIRM  WARRANT  AND  EXTRADITION  WITH  ORI 
***** 

WARNING  -  THE  SUBJECT  IDENTIFIED  IN  THIS  RECORD 
NIC/W636497185  IS  KNOWN  TO  USE  THE  FOLLOWING  STOLEN  OR 
FALSE  (S/F)  IDENTIFICATION  DOCUMENTS.  USE  CAUTION  IN 
VERIFYING  THE  IDENTITY  OF  THIS  PERSON. 

• S/F  SOC/111111111 
***** 


MKE/WANTED  PERSON 

ORI/VAUSC6005  NAM/TEST,RECORD  SEX/F  RAC/W  POB/VA 
DOB/122648  HGT/600  WGT/140  HAI/BRO  SMT/BALD  MNU/AR- 
A1111  0LN/T21 5529705  OLS/CN  OLY/90  OFF/SIMPLE  aSSLT 
DOW/050791  OCA/TEST 
MIS/TEST  RECORD 

ORI  IS  US  CUST  SERV  ENFORCEMENT  SYSTEMS  NEWINGTON  VA 

LIC/TEST  LIS/VA  LIY/91  LIT/PC 

MNU/PP-TEST 

LIC/ABC123  VA  91  TK 

LIC/AAA  VA  91  PC 

NIC/W636497185 

IMMED  CONFIRM  WARRANT  AND  EXTRADITION  WITH  ORI 


ERIC 
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7/1/92  VF-OH  #8 


9     MKE/MISSINQ  PERSON  -  ENDANGERED 

0RI/DCFBIWAN1  NAM/LOST,GIRL  SEX/F  RAC/W  POB/IL 
DOB/032465  HGT/505  WGT/119  EYE/BLU  HAI/BRO  SMT/SC  L  HND 
SOC/405678910  OLN/40567891 0  OLS/VA  OLY/93  MNP/MP 
DLC/0101592  OCA/TEST 

MIS/THIS  IS  A  TEST  RECORD  LAST  SEEN  WEARING  BLK  TOP  BLU 
JEANS  POSSIBLY  WITH  W/M  WHO  IS  ARMED  DANGEROUS 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 
LIC/TLN405  LIS/VA  LIY/94  LIT/PC 

VIN/2Y27H51100009  VYR/75  VMA/PONT  VMO/VEN  VST/2D 

VCO/BLU 

NIC/M539596307 
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VF-OH  #9 


LOCATE  OF  NCIC  VEHICLE  RECORD 


MKE/LOCATED  VEHICLE 

0RI/DCFBIWAN1  LIC/NCICI  LIS/WY  LIY/92  LIT/PC 
VIN/1FAPP36X7MK1 12357  VYR/91  VMA/FORD  VMO/TEM  VST/2D 
VCO/BLU 

DOT/012392  OCA/TEST 
052092  CTCSPOOOO 
NIC/V570654879 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 
MKE/LVS1 

LIC/CBA321  LIS/WY  LIY/92  LIT/TL  VIN/1 23456  VYR/81 
VMA/FISC  VMO/TL  VST/CT  VCO/WHI 
052092  MDMSPOOOO 
MKE/LPS1 

SER/CCHE1 23456  BRA/FORD  CAT/EN  EPD/55H 

050292  VAVSPOOOO 

NIC/V570654879 

IMMMED  CONFIRM  RECORD  WITH  ORI 
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VF-OH  #10 


LOCATE  OF  NCIC  ADD-ON  VEHICLE  RECORD 


MKE/STOLEN  VEHICLE 

0RI/DCFBIWAN1  LIC/NCIC1  LIS/WY  LIY/92  LIT/PC 
VIN/1FAPP36X7MK1 12357  VYR/91  VMA/FORD  VMO/TEM  VST/2D 
VCO/BLU 

DOT/012392  OCA/TEST 

MIS/TEST 

NIC/V570654879 

OR!  IS  FBI  HEADQUARTERS  WASHINGTON  DC 
MKE/LVS1 

UC/CBA321  US/WY  LrY/92  UT/TL  VIN/123456  VYR/81 
VMA/FISC  VMO/TL  VST/CT  VCO/WHI 
052092  MDMSPOOOO 

MKE/EPS1 

SER/CCHE123456  BRA/FORD  CAT/EN  EPD/55H 

MIS/TEST 

NIC/V570654879 

IMMED  CONFIRM  RECORD  WITH  ORI 
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VF-OH  #11 


LOCATE  OF  NCIC  ADD-ON  VEHICLE  PART  RECORD 


MKE/STOLEN  VEHICLE 

ORI/DCFBIWAN1  LIC/NCIC1  LIS/WY  LIY/92  LIT/PC 
VIN/1FAPP36X7MK112357  VYR/91  VMA/FORD  VMO/TEM  VST/2D 
VCO/BLU 

DOT/012392  OCA/TEST 

MIS/TEST 

NIC/V570654879 

OR!  IS  FBI  HEADQUARTERS  WASHINGTON  DC 
MKE/EVS1 

LIC/CBA321  LIS/WY  LIY/92  LIT/TL  VIN/1 23456  VYR/81 

VMA/FISC  VMO/TL  VST/CT  VCO/WHI 

MIS/TEST 

MKE/LPS1 

SER/CCHE1234Se  BRA/FORD  CAT/EN  EPD/55H 

OS2092  VAVSPOOOO 

NIC/V570654879 

IMMED  CONRPM  RECORD  WITH  ORI 


VF-OH  #12 
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ENTRY  OF  NCIC  VEHICLE  RECORD 


MKE/STOLEN  VEHICLE 

0RI/DCFBIWAN1  LIC/MYTOY  LIS/VA  LIY/93  LIT/MC 
VIN/1HD1CCH17EY123456  VYR/84  VMA/HD  VMO/CYL  VST/MC 
VCO/MAR 

OAN/CCHE123456  DOT/052192  OCA/TEST 
MIS/TEST/  OAN  IS  ENGINE 
NIC/V442080220 

OR!  IS  FBI  HEADQUARTERS  WASHINGTON  DC 


7/1/92 


4!J 

VF-OH  #13 


ENTRY  OF  NCIC  FELONY  VEHICLE  RECORD 


MKE/FELONY  VEHICLE  -  OCCUPANT(S)  ARMED/HOLD  FOR 
LATENTS 

0RI/DCFBIWAN1  LIC/ABC238  LIS/ID  LIY/93  LIT/PC  VYR/90 
VMA/CHEV  VST/2T  DOT/052492  OCA/TEST 
MIS/TEST/DBL  -  BANK  ROB  2  WHITE  MALES 
NIC/V572906280 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 


7/1/92 


41 ; 

VF-OH  #14 


ENTRY  OF  NCIC  VEHICLE  PART  RECORD 


MKE/STOLEN  PART 

0RI/DCFBIWAN1  SER/1563229C  BRA/FORD  CAT/CT  DOT/052492 
OCA/TEST  MIS/TEST/MUSTANG  TITLE/VIN  -  7F02Y00997 
NIC/V572909187 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 


7/1/92 


41Z 

VF-OH  #15 


ENTRY  OF  NCIC  ADD-ON  VEHICLE  RECORD 


MKE/STOLEN  VEHICLE 

0RI/DCFBIWAN1  LIC/NCIC1  LIS/WY  LIT/PC 

VIN/1FAPP36X7MK1 12357  VYR/91  VMA/FORD  VMO/TEM  VST/2D 

VCO/BLU  DOT/012392  OCA/TEST 

MIS/TEST 

NIC/V570654879 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 
MKE/EVS1 

UC/CBA321  US/WY  UY/92  UT/TL  VIN/123456  VYR/81 

VMA/FISC  VMO/TL  VST/CT  VCO/WHI 

MIS/TEST 

NIC/V5786S4879 

IMMED  COKFIRM  RECORD  WITH  ORI 


7/1/92  VF-0H#16 


ENTRY  OF  NCIC  ADD-ON  VEHICLE  PART  RECORD 


MKE/STOLEN  VEHICLE 

ORI/DCFBIWAN1  LIC/NCIC1  LIS/WY  LIT/PC 

VIN/1FAPP36X7MK1 12357  VYR/91  VMA/FORD  VMO/TEM  VST/2D 
VCO/BLU 

DOT/012392  OCA/TEST 

MIS/TEST 

NIC/V570654879 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 
MKE/EPS1 

SER/CCHE123456  BRA/FORD  CAT/EN  EPD/55H 

MIS/TEST 

NIC/VS70654879 

IMMED  CONFIRM  RECORD  WITH  ORI 


7/1/92  VF-0H#17 


MODIFICATION  OF  NCIC  VEHICLE  RECORD 


MV.DCFBIWAN1.NIC/Vo70654879.OCA/TEST.VMO/TAU.VCO/RED 
DCFBIWAN1 

MODIFY  NIC/V570654879 

**************************************** 

MODIFICATION  OF  NCIC  VEHICLE  PART  RECORD 


MP.DCFBIWAN1  .NIC/V5729091 87.0CA/TEST.SER/1653229C 


DCFBIWAN1 

MODIFY  NIC/V572909187 


***************************************************** 

MODIFICATION  OF  NCIC  ADIK>N  VEHICLE  RECORD 


AN  NCIC  ADD-ON  VEHICLE  RECORD  CANNOT  BE  MODIFIED.  THE 
ADD-ON  VEHICLE  RECORD  MUST  BE  CANCELED  AND  REENTERED. 

*********************************4r*4r4r4r4r4r4r4r4r4r4r4r4r4r4r4r*************** 

MODIFICATION  OF  NCIC  ADD-ON  VEHICLE  PART  RECORD 

AN  NCIC  ADD-ON  VEHICLE  PART  RECORD  CANNOT  BE  MODIFIED. 
THE  ADD-ON  VEHICLE  PART  RECORD  MUST  BE  CANCELED  AND 
REENTERED. 
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CLEAR  OF  NCIC  VEHICLE  RECORD 


CV.DCFBIWAN1.NIC/V570654679.OCA/TEST.052792 
DCFBIWAN1 

CLEAR  NIC/V570654879 

***************************************************************** 


CLEAR  OF  NCIC  VEHICLE  PART  RECORD 

CP.DCFBIWAN1  .NIC/V5729091 87.OCA/TEST.052792 
DCFBIWAN1 

CLEAR  NIC/V572909187 

***************************************************************** 


CLEAR  OF  NCIC  ADD-ON  VEHICLE  RECORD 

AN  NCIC  ADD-ON  VEHICLE  PART  RECORD(S)  CANNOT  BE 
CLEARED.  A  CLEAR  TRANSACTION  FOR  A  BASE  VEHICLE  FILE 
RECORD  WILL  REMOVE  AN  ADD-ON  VEHICLE  RECORD(S).  IF  THE 
ADD-ON  VEHICLE(S)  HAS  NOT  BEEN  RECOVERED,  THE  VEHICLE(S) 
SHOULD  BE  REENTERED  AS  A  BASE  VEHICLE  RECORD(S). 

***************************************** 


CLEAR  OF  NCIC  ADD-ON  VEHICLE  PART  RECORD 

AN  NCIC  ADD-ON  VEHICLE  PART  RECORD(S)  CANNOT  BE 
CLEARED.  A  CLEAR  TRANSACTION  FOR  A  BASE  VEHICLE  FILE 
RECORD  WILL  REMOVE  AN  ADD-ON  VEHICLE  PART  RECORD(S).  IF 
THE  ADD-ON  VEHICLE  PART  RECORD(S).  IF  THE  ADD-ON  VEHICLE 
PART(S)  HAS  NOT  BEEN  RECOVERED,  THE  PART(S)  SHOULD  BE 
REENTERED  AS  A  BASE  VEHICLE  PART(S). 
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CANCELLATION  OF  NCIC  VEHICLE  RECORD 

XV.DCFBIWAN1  .NIC/V570654879.OCA/TEST.052792 
DCFBIWAN1 

CANCEL  NIC/V570654879 

**************************************************************^^ 
CANCELLATION  OF  NCIC  VEHICLE  PART  RECORD 

XP.DCFB1WAN1  .NIC/V5729091 87.OCA/TEST.052792 
DCFBIWAN1 

CANCEL  NIC/V572909187 

************************************************************** 

CANCELLATION  OF  NCIC  ADD-ON  VEHICLE  RECORD 

XVS1  .DCFBIWAN1  .NIC/V570654879.OCA/TEST.052792 
DCFBIWAN1 

CANCEL  NIC/V570654879 

***************************************************************** 

CANCELLATION  OF  NCIC  ADD-ON  VEHICLE  PART  RECORD 

XPS1  .DCFBIWAN1  .NIC/V570654879.OCA/TEST.052792 
DCFBIWAN1 

CANCEL  NIC/V570654879 
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VF-OH  #20 


RETENTION  PERIOD 


VEHICLE  RECORD 

1  A  VEHICLE  RECORD  WILL  REMAIN  IN  NCIC  FOR  THE  YEAR  OF 
ENTRY  "LUS  FOUR  OR  UNTIL  THE  RECORD  HAS  BEEN  CLEARED 
OR  CANCELED  BY  THE  ENTERING  AGENCY. 

2  A  VEHICLE  RECORD  WILL  REMAIN  IN  NCIC  FOR  ONLY  90  DAYS 
IF  THE  RECORD  DOES  NOT  CONTAIN  A  VEHICLE 
IDENTIFICATION  NUMBER  (VIN)  OR  OWNER-APPLIED  NUMBER 
(OAN). 

3.  DATA  IN  THE  LICENSE  FIELDS  OF  A  VEHICLE  RECORD 

CONTAINING  A  VIN  OR  OAN  WILL  BE  PURGED  ONE  YEAR  AFTER 
THE  LICENSE  PLATE  EXPIRES. 


************************************************************ 


FELONY  VEHICLE  RECORD 

A  FELONY  VEHICLE  RECORD  WILL  REMAIN  IN  NCIC  FOR  ONLY  90 
DAYS. 


***************************************************************** 


VEHICLE  PART  RECORD 


A  VEHICLE  PART  RECORD  WILL  REMAIN  IN  NCIC  FOR  THE  YEAR 
OF  ENTRY  PLUS  FOUR  OR  UNTIL  THE  RECORD  HAS  BEEN 
CLEARED  OR  CANCELED  BY  THE  ENTERING  AGENCY. 

***************************************************************** 
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VF-OH  #21 


ADD^K  VEHICLE  RECORD 


1.  ADD-ON  VEHICLE  RECORD(S)  APPENDED  TO  A  BASE  VEHICLE 
RECORD  WILL  RE.^AIN  IN  NCIC  UNTIL  THE  END  OF  THE 
RETENTION  PERIOD  FOR  THE  BASE  VEHICLE  RECORD  OR  UNTIL 
THE  RECORD  HAS  BEEN  CANCELED  BY  THE  ENTERING  AGENCY. 

2.  DATA  IN  THE  LICENSE  FIELDS  OF  AN  ADD-ON  VEHICLE 
RECORD  CONTAINING  A  VIN  OR  CAN  WILL  BE  PURGED  ONE 
YEAR  AFTER  THE  LICENSE  PLATE  EXPIRES. 


***************************************************************** 


ADD-ON  VEHICLE  PART  RECORD 


ADD-ON  VEHICLE  PART  RECORD(S)  APPENDED  TO  A  BASE 
VEHICLE  RECORD  WILL  REMAIN  IN  NCIC  UNTIL  THE  END  OF  THE 
RETENTION  PERIOD  FOR  THE  BASE  VEHICLE  RECORD  OR  UNTIL 
THE  RECORD  HAS  BEEN  CANCELED  BY  THE  ENTERING  AGENCY. 
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THE  NCIC  "HOT"  FXr.'Rfz  T.TiLc:c;nN  PLANS 


The  goal  of  the  National  Crime  Information  Center 
(NCIC)  is  to  assist  the  criminal  justice  community  in  performing 
its  duties  by  providing  and  maintaining  a  computerized  filing 
system  of  accurate  and  timely  documented  criminal  justice 
information.     In  this  regard,  NCIC  maintains  the  following  files 

Vehicle  (VP) 
License  Plate  (LPF) 
Boat  (BF) 
Gun  (GF) 
Article  (AF) 
Securities  (SF) 
Wanted  Person  (WPF) 
Foreign  Fugitive  (FFF) 

United  States  Secret  Service  Protective  (SSF) 
Missing  Person  (MPF) 
Unidentified  Person  (UPF) 

Bureau  of  Alcohol,  Tobacco  and  Firearms  (ATF) 
Violent  Felon  (VFF) 

NCIC  allows  authorized  criminal  justice  users  to 
perform  various  transactions  into  the  "Hot"  Files  including: 


Inquiry 
Locate 


Entry 

Supplemental 
Add -On 
Modification 
Clear 
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The  purpose  of  an  inquiry  transaction  is  to 
request  a  search  of  an  NCIC  file(s). 

The  purpose  of  a  locate  transaction  is  to 
indicate  that  the  wanted  person  has  been 
apprehended,  the  whereabouts  of  the  missing 
person  has  been  determined,  or  the  property  has 
been  recovered. 

The  purpose  of  an  entry  transaction  is  to  place  a 
new  record  into  the  NCIC  database. 

The  purpose  of  a  supplemental  transaction  is  to 
add  additional  identifiers  to  an  NCIC  record. 

The  purpose  of  an  add-on  transaction  is  to  link  a 
stolen  part  to  a  stolen  item  of  property. 

The  purpose  of  a  modification  transaction  is  to 
add,  delete,  or  change  data  in  an  NCIC  record. 

The  purpose  of  a  clear  transaction  is  to  remove  a 
record  from  NCIC  when  the  missing  person  is 
located,  the  wanted  person  is  apprehended,  or 
the  property  is  recovered. 

BF-iii 
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Cancellation  -  The  purpose  of  a  cancellation  transaction  is  to 
i:emove  an  NCIC  record,  add-on  record,  or  any 
additional  identifiers  from  a  NCIC  record  when  it 
is  determined  that  information  contained  in  the 
record  is  invalid. 


The  goals  of  the  lesson  plans  are  to  review  the 
policies  of  each  "Hot"  File  and  provide  instructions  for 
completing  transactions  into  the  files. 


Instructors  should  check  with  their  State  Control 
Terminal  Agency  (CTA)  to  determine  the: 

(1)  NCIC  files  available  to  users. 

(2)  NCIC  transactions  available  to  users. 
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The  "Hot"  Pile  lesson  plans  are  divided  into  twelve 
parts.  The  following  is  an  explanation  of  each  part.  Please 
review  this  section  prior  to  instruction. 

PART  I:  INTRODUCTION 

This  is  a  brief  statement  as  to  the  importance  of  the 
file  and  is  intended  to  obtain  the  trainee's  interest. 

PART  II:  DEFINITION 

This  part  defines  the  file  for  NCIC  purposes. 
This  definition  sets  the  parameters  for  NCIC  and  does  not  include 
the  state  and  local  systems. 

PARTS  III  -  XXIII:     MESSAGE  SECTIONS 

These  parts  discuss  the  various  NCIC  transactions*  For 
ease  of  instruction,  each  section  follows  the  same  format  and 
consists  of  the  following: 

Purpose :     This  section  explains  the  reason  for  each 
transaction. 

Requirements :     This  section  states  the  specific  data 
needed  to  perform  each  transaction. 

Interpreting  Responses;     This  section  reviews  all 
possible  responses  the  operator  may  receive  or 
generate  to  other  agencies  as  a  result  of  the 
transaction  transmitted. 

Guidelines :     This  section  reviews  policy  issues 
and  general  information  that  the  operator  should  be 
aware  of  when  performing  the  transaction. 

State  and  local  systems  may  have  different  message 
requirements  and  responses.     Please  make  modifications  as 
necessary. 

PART  XXIV:     RETENTION  PERIOD 

This  part  provides  the  amount  of  time  the  record 
remains  in  NCIC. 

PART  XXV:     r  INCLUSION 

This  part  highlights  the  file  and  reviews  critical 
points  associated  with  the  specific  file. 
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STATEMENT  OF  GOAL  AND  OBJECTIVES 


INSTRUCTIONAL  GOAL: 

To  provide  the  terminal  operator  critical  information 
on  the  policies,  criteria,  and  transactions  for  the  NCIC  Boat 
Pile . 

INSTRUCTIONAL  OBJECTIVES : 

At  the  conclusion  of  this  block  of  instruction,  the 
operator  will  be  able  to: 


1.  Define  a  boat  for  NCIC  purposes, 

2.  State  the  purpose  of  an  NCIC  boat  record  inquiry, 
locate,  entry,  supplemental,  add-on,  modification, 
clear,  and  cancellation  transaction. 

3.  Describe  the  requirements  for  an  NCIC  boat  record 
inquiry ,  locate ,  entry ,  supplemental ,  add-on , 
modification,  clear,  and  cancellation  transaction. 

4.  List  the  responses  that  may  be  received  in  an  NCIC 
boat  record  inquiry,  locate,  entry,  supplemental, 
add-on,  modification,  clear,  and  cancellation 
transaction. 

5.  Describe  the  policy  issues  and  general  information 
that  may  affect  an  NCIC  boat  record  inquiry, 
locate,  entry,  supplemental,  add-on,  modification, 
clear,  and  cancellation  transaction. 

6.  State  the  retention  period  for  stolen  boat  records. 
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CRITERION  TEST 


DEFINITION  SECTION 

1.  State  the  definition  of  a  boat  for  NCIC  purposes. 

2.  List  four  examples  of  boat  types  that  may  be  entered  in  the 
NCIC  Boat  File. 


INQUIRY  SECTION 

1.  List  four  occasions  when  an  NCIC  boat  record  inquiry  should 
be  made. 

2.  To  inquire  on  a  stolen  boat  record,  the  Message  Key  (MKE)  and 
Originating  Agency  Identifier  (ORI)  must  be  used  in  addition 
to  the  following  fields:     (give  four  examples) 

3.  An  NCIC  boat  inquiry  will  search  only  the  base  stolen  boat 
records . 

a.  True 

b.  False 

4.  An  NCIC  boat  inquiry  will  search  only  the  NCIC  Boat  File. 

a.  True 

b.  False 


LOCATE  SECTION 

1.  A  locating  agency  need  not  confirm  the  record  with  the 
entering  agency  before  placing  a  locate. 

a.  True 

b.  False 

2.  Name  the  message  that  indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record. 

LOCATE  SUPPLEMENTAL  SECTION 

1 .     A  locate  cannot  be  placed  on  an  NCIC  Boat  Supplemental 
record . 

a.  True 

b.  False 
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LOCATE  SUPPLEMENTAL 

1.     If  a  boat  and  boat  trailer  are 


trailer  is  recovered,  a  locate 
the  trailer. 

a.  True 

b.  False 


TRAILER  SECTIOK 

stolen  together  and  only  the 
message  can  be  placed  on  just 


LOCATE  ADD--ON  SECTION 

1.     If  a  base  boat  record  has  five  add-on  parts  and  all  are 
recovered,  a  separate  locate  message  has  to  be  placed  for 
each  add-on  record . 

a.  True 

b.  False 


ENTRY  SECTION 

1.     For  NCIC  purposes,  partial  registration  numbers  must  not  be 
entered  in  a  stolen  boat  record. 

a.  True 


b.  False 

2.     Name  three  of  the  eleven  alphabetic  state  codes  that  are 


different  than  those  assigned  by  NCIC  for  the  Registration 
State  Field  (RES) . 

3.  If  a  code  is  not  listed  for  a  Boat  Make  (BMA),  the  alphabetic 
characters  "MISC"  should  be  entered  in  the  BMA  Field,  and  the 
Miscellaneous  (MIS)  Field  must  contain   . 

4.  Describe  a  Boat  File  NCIC  Number  (NIC). 


ENTRY  SUPPLEMENTAL  SECTION 


1.  List  the  five  additional  identifiers  that  can  be  added  to  a 
stolen  boat  record . 

2.  If  the  Coast  Guard  Document  number  (CCD)  is  the  only  numeric 
identifier  available  for  a  stolen  boat  record,  the  CCD  must 
be  entered  in  the  Registration  (REG)  Field  of  the  base  boat 
record . 


a.  True 

b.  False 


ERLC 
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ENTRY  SUPPLEMENTAL  TRAILER  SECTION 


1.  If  an  automobile,  trailer,  and  a  boat  are  stolen,  the 

automobile  should  be  entered  as  a  base    record,  the 

boat  should  be  entered  as  a  base  ,   record,  and  the 

trailer  should  be  entered  as  a  .  

record . 

2.  If  a  boat  and  boat  trailer  are  stolen  together,  but  only  the 
boat  is  recovered,  in  what  NCIC  file  should  the  boat  trailer 
be  entered?   

ENTRY  ADD-ON  SECTION 

1.  The  maximum  number  of  add-on  boat  part  records  that  may  be 
appended  to  a  base  boat  record  is  * 

2.  If  only  a  boat  part  has  been  stolen  (no  boat  involved),  the 

boat  part  must  be  entered  as  a  base  part  record  in  the   

File. 

MODIFICATION  SECTION 

1.  The  purpose  of  an  NCIC  boat  record  modificaticn  is  to   

 ,  or    information. 

2.  Any  agency  may  modify  a  boat  record. 

A.  True 

B.  False 

MODIFICATION  SUPPLEMENTAL  TRAILER  SECTION 

1.     Describe  modification  procedures  for  a  supplemental  boat 
trailer . 

MODIFICATION  ADD-ON  SECTION 

1.     Describe  modification  procedures  for  an  add-on  boat  part. 
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CLEAR  SECTION 

1.  State  when  an  entering  agency  would  clear  a  boat  record. 

2.  The  Date  of  Recovery  can  be  prior  to  the  Date  of  Theft. 

a.  True 

b.  False 

CLEAR  SUPPLEMENTAL^  SUPPLEMENTAL  TRAILER^  AND  ADD-ON  PART  SECTION 

1.     A  clear  transaction  for  a  base  boat  record  will  not  clear  the 
suppleiaental  record,  the  supplemental  trailer  record,  and  the 
add-on  part  record (s).     A  separate  clear  transaction  has  to 
be  used  for  each  record. 

a.  True 

b.  False 

CANCELLATION  SECTION 

1.  Describe  when  an  agency  would  cancel  a  boat  record. 

2.  Any  agency  may  cancel  an  NCIC  boat  record. 

a.  True 

b.  False 


CANCELLATION  SUPPLEMENTAL  SECTION 

1.     What  transaction  must  be  used  to  cancel  individual  data 
fields  in  a  boat  supplemental  record?   


CANCELLATION  SUPPLEMENTAL  TRAILER  SECTION 

1 .     A  supplemental  trailer  would  be  canceled  when  it  is 

determined  that  the  information  in  the  record  is   

or   ,  or  the  boat  trailer  has  been   
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RETENTION  PERIOD  SECTION 

1.     A  boat  record  remains  in  NCIC  indefinitely  or  until  the 
entering  agency  clears  or  cancels  the  record. 

a.  True 

b.  False 


2.     If  a  stolen  boat  record  does  not  contain  a    or  a 

it  will  only  remain  in  NCIC  for    days. 


3.     If  a  stolen  boat  trailer  does  not  contain  a    or  a 

it  will  only  remain  in  NCIC  for    days. 


ERJC 
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CRITERION  TEST  ANSWERS 


DEFINXTIOK  SECTION 

1 .  NCIC  defines  a  boat  as  a  vessel  for  tremisport  by  water, 
constructed  to  provide  buoyancy  by  exfrliiding  water  and  shaped 
to  give  stability  and  permit  propulsion, 

2.  Examples  of  boat  types  that  may  be  entered  in  the  NCIC  Boat 
File  include,  but  are  not  limited  to: 

runabout,  houseboats  hydroplane,  cruiser,  yacht .  sailboat, 
nanoR  and  utility. 


INQUIRY  SECTION 

1.  NCIC  boat  record  inquiries  should  be  made  on,  but  not  limited 
to: 

a.  A  boat  that  appears  to  be  abandoned  and  its  equipment  is 
stripped  from  the  boat, 

b.  A  boat  that  is  in  possession  of  someone  who  cannot 
produce  proper  ownership  documents, 

c.  A  boat's  registration  information  that  contains  a  hull 
identification  number  that  does  not  match  the  hull 
identification  number  on  the  boat, 

d .  A  boat  that  is  registered  as  homemade,  but  appears  to  be 
a  mapii-Fantiired  boat  or  th^  manufacturer's  logo  is 
displayed  on  the  boat> 

2.  Inquiries  c^n  be  made  using  Registration  number  (REG) .  or  REG 
and  Hull  Si>rial  number  (BHNK  or  BHN.  or  Owner-Applied  Number 
(PAN) ,  or  License  Plate  number  (LIC).  or  Vehicle 
Identification  Number  (VIN) >  or  Coast  Guard  number  (CX3D) .  or 
CGD  and  Serial  number  (SER) .  or  SER.  or  NCIC  number  (NIC) . 

3.  False.  An  NCIC  boat  inquiry  will  search  the  base  boat 
record/,  the  boat  supplemental  record,  the  supplemental 
trailer  boat  record,  and  the  add-on  boat  part  record(s). 

4.  False.     An  NCIC  boat  inquiry  will  search  the  Boat  File  and 
the  Vehicle  File. 


LOCATE  SECTION 

False.  Before  placing  a  locate,  a  locating  agency  must 
confirm  the  NCIC  record  with  the  entering  agency. 
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The  $,L>  Message  is  the  message  that  indicates  to  the 
entering  agency  that  a  locate  has  been  placed  on  their 
record . 


LOCATE  SUPPLEMENTAL  SECTION 

1,     True.     A  locate  cannot  be  placed  on  an  NCIC  Boat  Supplemental 
record,     A  locate  would  have  to  be  placed  on  the  base  boat 
record • 


LOCATE  SUPPLEMENTAL  TRAILER  SECTION 

1,     True.     If  a  boat  and  boat  trailer  are  stolen  together  and 

only  the  trailer  is  recovered,  a  locate  message  can  be  placed 
on  just  the  trailer. 


LOCATE  ADD-ON  SECTION 

1.     True.     If  a  base  boat  record  has  five  add-on  parts  and  all 

are  recovered,  a  separate  locate  message  has  to  be  placed  for 
each  add-on  record. 


ENTRY  SECTION 

1.  True.     For  NCIC  purposes,  partial  registration  numbers  are 
not  to  be  entered  in  a  stolen  boat  record. 

2.  The  eleven  alphabetic  state  codes  that  are  different  than 
those  assigned  by  NCIC  for  the  Registration  State  Field  (RES) 
are : 


a.  California  (CF) 

b.  Colorado  (CL) 

c .  Delaware  (DL) 

d .  Hawaii  (HA) 

e .  Kansas  (KA) 

f .  Massachusetts  ( MS ) 
g-  Michigan  (MC) 

h.  Mississippi  (MI ) 

i  •  Washington  (WN) 

j  •  Wisconsin  (WS) 

k  .  American  Samoa  (AS) 

3-     If  a  code  is  not  listed  for  a  Boat  Make  (BMA) ,  the  alphabetic 
characters  "MISC"  should  be  entered  in  the  BMA  Field,   ^.nd  the 
Miscellaneous  (MIS)  Field  must  contain  the  complete  identity 
of  the  boat  manufacturer. 
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4  •     A  iinique  NCIC  number  (NIC)  begins  with  the  letter  "B"  and  is 
followed  by  nine  numeric  characters > 

ENTRY  SUPPLEMENTAL  SECTION 

!•     The  five  identifiers  that  can  be  added  to  a  stolen  boat 
record  are: 


a.  Coast  Guard  number  (CGD) 

b.  Hcxne  Port  (HPT) 

c.  Hull  Shape  (HSP) 

d.  Model  Name  (BMP) 

e.  Boat  Name  (BNM) 


2.     True.     If  the  Coast  Guard  Document  number  (CGD)   is  the  only 
numeric  identifier  available  for  a  stolen  boat  record,  the 
CGD  must  be  entered  in  the  Registration  (REG)  Field  of  the 
base  boat  record. 


ENTRY  SUPPLEMENTAL  TRAILER  SECTION 


1.     If  an  automobile,  trailer,  and  a  boat  are  stolen,  the 

automobile  should  be  entered  as  a  base  vehicle  record,  the 
boat  should  be  entered  as  a  base  boat  record,  and  the  trailer 
should  be  entered  as  a  supplemental  boat  trailer  record. 


2.     When  a  boat  and  boat  trailer  are  stolen  together,  but  only 
the  boat  is  recovered,  the  boat  trailer  should  then  be 


entered  in  the  Vehicle  File  as  a  base  vehicle  record. 


ENTRY  ADD-ON  SECTION 

1.  The  maximum  number  of  add-on  boat  part  records  that  may  be 
appended  to  a  base  boat  record  is  seven. 

2.  If  only  a  boat  part  has  been  stolen  (no  boat  involved),  the 
boat  part  must  be  entered  as  a  base  part  record  in  the 
Vehicle  File. 


MODIFICATION  SECTION 


1.     The  purpose  of  an  NCIC  boat  record  modification  is  to  add, 
delete,  or  change  information. 


2.     False.     Only  the  entering  agency  may  modify  a  boat  record. 
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MODIFICATION  SUPPLEMENTAL  TRAILER  SECTION 

1 .     The  supplemiental  boat  trailer  record  cannot  be  modified.  The 
supplemental  boat  trailer  record  must  be  canceled  and 
reentered. 


MODIFICATION  ADD-ON  SECTION 

1 .     The  add-on  boat  part  record  cannot  be  modified.     The  add-on 
boat  part  record  must  be  nance! ed  and  reentered « 


CLEAR  SECTION 

1.  A  boat  record  is  cleared  when  the  entering  agency  recovers 
the  boat  or  is  officially  advised  that  another  agency  has 
recovered  the  boat. 

2.  False.     The  Date  of  Recov/ery  cannot  be  prior  to  the  Date  of 
Theft . 


CLEAR  SUPPLEMENTAL^   SUPPLEMENTAL  TRAILER,  AND  ADD-ON  PART  SECTION 

1.     False.     A  clear  transaction  for  a  base  boat  record  will  clear 
the  supplemental,  supplemental  trailer,  and  add-on  part 
records  at  the  same  time. 


CANCELLATION  SECTION 

1 .     A  boat  record  is  cemceled  when  the  entering  agency  determines 
that  the  record  contains  invalid  or  inaccurate  information. 


2.     False.     Only  the  entering  agency  may  cancel  an  NCIC  boat 
record . 

CANCELLATION  SUPPLEMENTAL  SECTION 

1.     A  modify  transaction  may  be  used  to  cancel  individual  data 
fields  in  a  boat  supplemental  record. 


CANCELLATION  SUPPLEMENTAL  TRAILER  SECTION 

1.     A  supplemental  boat  trailer  would  be  canceled  when  it  is 

determined  that  the  information  in  the  record  is  invalid  or 
inaccurate,  or  the  boat  trailer  has  been  recovered . 
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RETENTION  PERIOD  SECTION 

1  False.     A  stolen  boat  record  will  remain  in  NCIC  for  the  year 
of  entry  plus  four  or  until  the  record  has  been  cleared  or 
canceled  by  the  entering  agency. 

2  If  a  stolen  boat  record  does  not  contain  a  Hull  Serial  number 
(BHN^  or  a  nwner-Appiied  Number  fOANK  it  will  only  remain  in 
NCIC  for  2fl  days. 

3  If  a  stolen  boat  trailer  record  does  not  contain  a  Vehicle 
Tdentification  Number  fVINl  or  an  Owner-Applied  Number  (PAN), 

it  will  only  remain  in  NCIC  for  days. 
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ITEMS  AND  MATERIALS 


Overhead  Projector  and  Screen 
VCR  and  Monitor 

Video  Tapes  -    NCIC  "Boat  File" 

NCIC  "Vehicle  File  for  Law  Enforcement  officers 

OVERHEAD  TRANS  PARENCIiS  (OH): 

BF  -  OH  #1  NCIC  BOAT  FILE 

BF  -  OH  #2  EXAMPLES  OF  NCIC  BOAT  TYPES 

BF  -  OH  #3  REQUIREMENTS  FOR  NCIC  BOAT  RECORD  INQUIRY 

BF  -  OH  #4  CROSS-SEARCH 

BF  -  OH  #5  LOCATE  OF  NCIC  BOAT  RECORD 

BF  -  OH  #6  LOCATE  OF  NCIC  SUPPLEMENTAL  BOAT  TRAILER  RECORD 

BF  -  OH  #7  LOCATE  OF  ADD-ON  BOAT  PART  RECORD 

BF  -  OH  #8  MANDATORY  FIELDS  FOR  ENTRY  OF  NCIC  BOAT  RECORD 

BF  -  OH  #9  ENTRY  OF  NCIC  BOAT  RECORD 

BF  -  OH  #10  REGISTRATION  STATE  CODES 

BF  -  OH  #11  DATA  FIELDS  FOR  BOAT  SUPPLEMENTAL  RECORD 

BF  -  OH  #12  ENTRY  OF  NCIC  BOAT  SUPPLEMENTAL  RECORD 

BF  -  OH  #13  ENTRY  OF  NCIC  SUPPLEMENTAL  BOAT  TRAILER  RECORD 

BF  -  OH  #14  ADD-ON  BOAT  PARTS 

BF  -  OH  #15  ENTRY  OF  NCIC  ADD-ON  BOAT  RECORD 

BF  -  OH  #16  MODIFICATION  OF  NCIC  BOAT  RECORD 

BF  -  OH  #17  CLEAR  OF  NCIC  BOAT  RECORD 

BF  -  OH  #18  CANCELLATION  OF  NCIC  BOAT  RECORD 

BF  -  OH  #19  RETENTION  PERIOD  -  BOAT  RECORD 

BF  -  OH  #20  RETENTION  PERIOD  -  BOAT  SUPPLEMENTAL  RECORD 

BF  -  OH  #21  RETENTION  PERIOD  -  SUPPLEMENTAL  BOAT 

TRAILER  RECORD 

BF  -  OH  #22  RETENTION  PERIOD  -  ADD-ON  BOAT  PART 


HANDOUT  MATERIALS: 

BF  -  HD  #1  -  "NCIC  File  Reference  Card" 
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I.  INTEODOCTION 

THIS  SIX-HOUR  BLOCK  OF  INSTRUCTION  IS 
DESIGNED  AS  A  GUIDE  TO  AID  TERMINAL  OPERATORS  IN  THE 
EFFECTIVE  USE  OF  THE  NCIC  BOAT  FILE. 

As  of  1992,  there  are  estimated  to  be  ten  to 
twelve  million  boats  registered  in  the  United  States.* 
In  twenty-nine  of  the  states,  boats  are  titled  when 
registered.     In  the  remaining  thirty-one  states,  boats 
are  just  registered.     Therefore,  it  is  important  to 
realize  that  boat  registration  documentation  does  not 
necessarily  verify  ownership  of  the  boat.  Hull 
identification  numbers  should  always  be  verified 
through  the  NCIC  Boat  File  in  addition  to  the 
registration  number  to  verify  that  a  boat  is  not 
stolen.  ** 

The  NCIC  Boat  File,  created  in  1969,  contains 
records  for  stolen  boats.  As  of  January  1,  1992,  there 
were  31,047  records  entered  in  the  NCIC  Boat  File. 

The  information  presented  in  this  lesson  plan 
is  important  as  it  provides  guidelines  for  the  proper 
use  of  the  NCIC  Boat  File.     Effective  utilization  of 
the  NCIC  Boat  File  will  enhance  criminal  justice 
operations,  help  reduce  liability,  and  create  a  safer 
environment  for  the  criminal  justice  community. 

*    LTJG  David  S.  Fish,  U.S.  Coast  Guard,  Project 

Officer  for  Vessel  Identification  and  Documentation 
Systems   (VIDS),  March,  1992 

**  Major  David  MacGillis,  Stolen  Boat  Coordinator, 
Florida  Marine  Patrol,  March,  1992 
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II.     DEFINITION  OP  A  BOAT  FOR  NCIC  PURPOSES 

NCIC  defines  a  boat  as  a  vessel  for  transport 
by  water,  constructed  to  provide  buoyancy  by  excluding 
water  and  shaped  to  give  stability  and  permit 
propulsion. 

This  definition  includes,  but  is  not  limited 


to; 


Runabout 
Houseboat 
Hydroplane 
Cruiser 


Yacht 
Sailboat 
Canoe 
Utility 


*  REFER  TO  NCIC/STATE  C»DE  MANUAL  FOR 
COMPLETE  LISTING  OF  BOAT  TYPES. 


A  stolen  boat  record  may  be  in  the  NCIC  Boat 
File  when  the  registration  number,  document  number, 
hull  serial  number,  or  owner-applied  number  is 
available  and  unique.    Also,  a  theft  report  must  be  on 
file. 


7/1/92 


BP- 14 

443 


ERLC 


III.     INQUIRY  OF  NCIC  BOAT  RECORD 


Purpose 

The  purpose  of  an  NCIC  boat  record  inquiry  is 
to  determine  if  a  record  is  listed  in  NCIC  as 
stolen.  Inquiries  should  be  made  on,  but  are 
not  limited  to: 

1.  A  boat  that  appears  to  be  abandoned  and 
its  equipment  is  stripped  from  the  boat, 

2.  A  boat  that  is  in  possession  of  someone 
who  cannot  produce  proper  ownership 
documents , 

3.  A  boat's  registration  information  that 
contains  a  hull  identification  number 
that  does  not  match  the  hull 
identification  number  on  the  boat, 

4.  A  boat  that  is  registered  as  homemade, 
but  appears  to  be  a  manufactured  boat  or 
the  manufacturer's  logo  is  displayed  on 
the  boat. 


10  #2 


B.  Requirements 

To  inquire  on  a  stolen  boat  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition  to 
the  following  fields: 

a.  Registration/document  number  (REG) 
or 

b.  REG  and  Hull  Serial  number  (BHN) 
or 

c.  BHN 
or 

d.  Owner-Applied  Number  (OAN) 
or 

e.  License  Plate  number  (LIC) 
or 

f .  Vehicle  Identification  Number  (VIN) 
or 

g.  Coast  Guard  number  (CGD) 
or 

h.  CGD  and  Serial  number  (SER) 
or 

i.  SER 
or 

j .     NCIC  number  (NIC) 


10  #3 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  AS  MANY 
STATE  AND  INTERFACE  SYSTEMS  MAY  HAVE 
DIFFERENT  SEARCH  CRITERIA. 

C.     Interpreting  Responses 

An  NCIC  boat  record  inquiry  will  cause  the 
NCIC  computer  to  transmit  the  following 
responses : 

1*     Hit  or  positive  response  ~  indicates  to 
the  inquiring  agency  that  the  descriptors 
in  an  NCIC  inquiry  match  descriptors  in 
an  active  NCIC  boat  record (s). 
and 

2.  Cross  Search  -  An  NCIC  boat  record 
inquiry  will  automatically  search 
the  Boat  File  and  the  Vehicle  File.  * 
or 

3.  No  response  -  indicates  to  the  inquiring 
agency  that  the  descriptors  in  the  NCIC 
inquiry  do  not  match  descriptors  in  any 
NCIC  active  boat  record  or  in  any  active 
NCIC  records  from  the  cross  search. 

or 

4.  Reje::t  -  indicates  to  the  inquiring 
agency  that  the  inquiry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  inquiry. 

*  REFER  TO  NCIC/STATE  OPEEIATING  MANUAL  FOR 
FURTHER  DETAILS. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY.  THE 
SEARCH  CRITERIA  OF  YOUR  STATE  SYSTEM  MAY  ALSO 
AFFECT  RESPONSES. 

D.  Guidelines 

1.     Policy  issues 

a.  Boat  Record 

1)     When  a  positive  response(s)  to  an 
NCIC  inquiry  is  received,  the 
agency  must  contact  the 
Originating  Agency  Identifier 
(ORI)  of  each  record  possibly 
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identical  with  the  boat  in 
question  to  confirm  the  hit(s). 
(Refer  to  the  Hit  Confirmation 
Lesson  Plan  for  more  information.) 

General  Information 

a.  Boat  Record 

1)  When  performing  an  inquiry  on  a 
boat  Registration  number  (REG) , 
the  complete  REG  should  be  used, 
regardless  of  the  number  of 
characters . 

2)  The  NCIC  computer  will  search  the 
last  eight  characters  of  a  REG. 

3)  Registration  state  cannot  be  used 
in  an  inquiry. 

4)  Many  manufacturers  add  characters 
to  the  twelve-character  Hull 
Serial  number  (BHN) .  Therefore, 
when  performing  an  inquiry  on  a 
BHN,  the  complete  BHN  should  be 
used . 

5)  The  NCIC  computer  will  search  the 
last  fifteen  characters  of  a  BHN. 
If  no  record  is  found,  then  an 
inquiry  should  be  made  on  the 
first  twelve  characters  of  the 
BHN. 

6)  An  inquiry  containing  a  REG,  or 
License  Plate  number  (LIC),  and/or 
Coast  Guard  number  (CGD)  should  be 
identified  by  the  message  field 
code  REG. 

7)  An  inquiry  containing  a  Hull 
Identification  Number  (BHN),  or 
Owner-Applied  Number  (OAN),  or 
Vehicle  Identification  Number 
(VIN)  and/or  Serial  number  (SER) 
should  fc)e  identified  by  the 
message  field  code  BHN. 

8)  If  the  Miscellaneous  Field 
contains  information  about  a 
vehicle  being  stolen  in  connection 
with  the  stolen  boat  entry,  the 
Vehicle  File  should  be  inquired  to 
determine  if  the  vehicle  is  still 
stolen. 
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An  NCIC  boat  record  inquiry  will 
search  the  boat  supplemental, 
supplemental  boat  trailer /  and 
add-on  boat  record-(  s )  • 
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IV.     LOCATE  OP  NCIC  BOAT  RECORD 

A.  Purpose 

The  purpose  of  an  NCIC  stolen  boat  record 
locate  is  to  indicate  that  an  agency  other 
than  the  entering  agency  has  recovered  the 
boat . 
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B .  Requirements 

1.     To  locate  a  stolen  boat  record,  the 

Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  the  following  fields: 

a.  NCIC  number  (NIC).  Originating  Agency 
Case  number  (OCA),  Date  of  Recovery, 
Recovering  Agency  Case  number, 

or 

b.  Registration  or  document  number  (REG), 
OCA,  Date  of  Recovery,  Recovering 
Agency  Case  number, 

or 

c.  Hull  Serial  number  (BHN) ,  OCA,  Date  of 
Recovery,  Recovering  Agency  Case 
number . 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT  LOCATE 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 
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Interpreting  Responses 

An  NCIC  stolen  boat  record  locate  will  cause 
the  NCIC  computer  to  transmit  the  following 
responses : 

1.  Located  -  indicates  to  the  locating 
agency  that  the  locate  has  been 
successfully  placed. 

and 

2.  $.L.  Message  (Locate  Notification)  - 
indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record, 
or 

3.  Reject  -  indicates  to  the  locating  agency 
that  the  locate  was  unsuccessful  due  to 
an  error  in  either  the  data,  codes,  or 
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format  of  the  NCIC  locate, 
additionally 
4,     Other  Administrative  Message 

a*  $•?•   (Purge)  Administrative  Message  - 
indicates  to  the  entering  agency  that 
their  record  has  been  purged  from 
NCIC,     The  $.P,  administrative  message 
is  generated  following  the  NCIC 
scheduled  purges  (first  Sunday  of  each 
month) . 

INSTRUCTOR'S  NOTE:     THE  $.P.  WILL  ONLY  BE 
GENERATED  IF  THE  RECORD  IS  LOCATED  AND  NOT 
CLEARED  FROM  NCIC. 

REFER  TO  BOAT  FILE  LESSON  PLAN  PART  XVI. 
CLEAR  OF  NCIC  RECORD. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTEE^ACB 
(IF  APPLICABLE)  FOR  MORE  INFORMATION 
REGARDING  NCIC  RESPONSES.     YOUR  SYSTEM  MAY 
USE  DIFFERENT  TERMINOLOGY. 


D •  Guidelines 

1 •     Policy  Issues 
a.  Boat  Record 

1)  Before  placing  a  locate,  the 
locating  agency  must  confirm  the 
record (s)  with  the  entering  agency 
(Refer  to  the  Hit  Confirmation 
Lesson  Plan) • 

2)  Following  confirmation  with  the 
entering  agency,  a  locate  message 
must  be  placed  on  the  recovered 
boat  record . 

2.     General  Information 

a.  Boat  Record 

1)  The  Date  of  Recovery  cannot  be 
prior  to  the  Date  of  Theft, 

2)  If  the  locating  agency  is  the 
entering  agency,  a  locate 
transaction  cannot  be  performed • 

3)  A  record  in  locate  status  cannot 
be  modified • 
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4)  The  message  key  translation 
changes  from  "STOLEN  BOAT"  to 
"LOCATED  BOAT."     Then  the  Date  of 
Recovery,  the  Recovering  Agency 
ORI,  and  the  Recovering  Agency 
Case  number  replace  the 
Miscellaneous  Field  data  in  the 
record • 

5)  A  locate  appended  to  a  base  boat 
file  record  will  also  place  a 
locate  on  a  supplemental  boat 
trailer  record  and/or  add-on  boat 
part  record ( s ) . 


OH  #5 
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LOCATE  OP  NCIC  BOAT  SUPPLEMENTAL  RECORD 

A  separate  locate  cannot  be  placed  on  an  NCIC  Boat 
Supplemental  Records 

INSTRUCTOR'S  NOTE:  WHEN  A  LOCATE  IS  APPENDED  TO  A 
BASE  BOAT  FILE  RECORD  IT  AUTCMATICALLY  LOCATES  THE 
BOAT  SUPPLEMENTAL  RECORD. 


1/92 
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VI.  LOCATE  OF  NCIC  SUPPLEMENTAL  BOAT  TRAILER  RECORD 

A.  Purpose 

The  purpose  of  an  NCIC  supplemental  boat 
trailer  record  locate  is  to  indicate  that  an 
agency  other  than  the  entering  agency  has 
recovered  the  trailer. 
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B .  Requirements 

1.     To  locate  a  supplemental  boat  trailer 
record,  the  Message  Key  (MKE)  and 
Originating  Agency  Identifier  (ORI)  must 
be  used  in  addition  to  the  following 
fields : 

a.  NCIC  number  (NIC),  Originating  Agency 
Case  number  (OCA),  Date  of  Recovery, 
Recovering  Agency  Case  number, 

or 

b.  Registration  or  document  number  (REG), 
OCA,  Date  of  Recovery,  Recovering 
Agency  Case  number, 

or 

c.  Hull  Serial  number  (BHN),  OCA,  Date  of 
Recovery,  Recovering  Agency  Case 
number . 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT  LOCATE 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 

Interpreting  Responses 

An  NCIC  supplemental  boat  trailer  record 
locate  will  cause  the  computer  to  transmit 
one  of  the  following  responses: 
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1.  Located  -  indicates  to  the  locating 
agency  that  the  locate  has  been 
successfully  placed. 

and 

2.  $.L.  Message  (Locate  Notification)  - 
indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their 
supplemental  boat  trailer  record. 

or 

3.  Reject  -  indicates  to  the  locating  agency 
that  the  locate  was  unsuccessful  due  to 
an  error  in  either  the  data,  codes,  or 
format  of  the  NCIC  locate. 
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INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY. 


D.  Guidelines 
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1.     Policy  Issues 

a.  Supplemental  Boat  Trailer  Record 

1)  Before  placing  a  locate,  the 
locating  agency  must  confirm  the 
record{s)  with  the  entering  agency 
(Refer  to  the  Hit  Confirmation 
Lesson  Plan) . 

2)  Following  confirmation  with  the 
entering  agency,  a  locate  message 
must  be  placed  on  the  recovered 
supplemental  boat  trailer  record- 

4)     If  the  trailer  has  not  been 
recovered  with  the  boat,  the 
trailer  must  then  be  entered  in 
the  Vehicle  File  as  a  base  record. 


2 .     General  Information 
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a.  Supplemental  Boat  Trailer  Record 

1)  The  Date  of  Recovery  cannot  be 
prior  to  the  Date  of  Theft. 

2)  If  the  locating  agency  is  the 
entering  agency,  a  locate 
transaction  cannot  be  performed. 

3)  A  record  in  locate  status  cannot 
be  modified. 

4)  The  message  key  translation 
changes  from  "EBT"  to  "LBT."  Then 
the  Date  of  Recovery,  Recovering 
Agency  ORI ,  and  the  Recovering 
Agency  Case  number  replace  the 
Miscellaneous  Field  data  in  the 
record . 

5)  If  a  locate  is  placed  on  the  base 
Boat  File  record,  the  entire 
record  (including  the  supplemental 
boat  trailer  record)  will  also  be 
located.     If  only  the  boat  trailer 
is  located,  a  supplemental  boat 
trailer  locate  transaction  should 
be  used  to  locate  only  the 
supplemental  boat  trailer  record. 
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VII  •  LOCATE  OF  NCIC  ADD-ON  BOAT  PART  RECORD 


A,  Purpose 

The  purpose  of  an  NCIC  add-on  boat  part 
record  locate  is  to  indicate  that  an  agency 
other  than  the  entering  agency  has  recovered 
the  boat  part. 

B •  Requirements 

1.     To  locate  an  add-on  boat  part  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  the  following  fields: 

a.  NCIC  number  (NIC),  Originating  Agency 
Case  number  (OCA),  Date  of  Recovery, 
Recovering  Agency  Case  number, 

or 

b.  Registration  number  (REG),  OCA,  Date 
of  Recovery,  Recovering  Agency  Case 
number , 

or 

c.  Hull  Serial  number   (BHN) ,  CCA,  Date  of 
Recovery,  Recovering  Agency  Case 
number • 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT  LOCATE 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 

C,     Interpreting  Responses 

An  NCIC  boat  record  locate  will  cause  the 
NCIC  computer  to  transmit  the  following 
responses : 


1  • 


2, 


3, 


Located 
agency 
success 
and 

$-L,  Me 
indicat 
locate 
or 

Rej  set 
agency 
due  to 
codes , 


-  indicates  to  the  locating 
that  the  locate  has  been 
fully  placed. 

ssage  (Locate  Notification)  - 
es  to  the  entering  agency  that  a 
has  been  placed  on  their  record. 

-  indicates  to  the  locating 
that  the  locate  was  unsuccessful 
an  error  in  either  the  data, 
or  format  of  the  NCIC  locate. 
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INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CPA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY. 

Guidelines 
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1.  Policy  Issues 

a.  Add-on  Boat  Part  Record 

1)  Before  placing  a  locate,  the 
locating  agency  must  confirm  the 
record (s)  with  the  entering  agency 
(Refer  to  the  Hit  Confirmation 
Lesson  Plan) . 

2)  Following  confirmation  with  the 
entering  agency,  a  locate  message 
must  be  placed  on  the  recovered 
add-on  boat  record. 

3)  If  the  add-on  boat  part  has  not 
been  recovered  with  the  boat,  the 
boat  part  record  must  be  entered 
in  the  Vehicle  File  as  a  vehicle 
part . 

2.  General  Information 

a.  Add-On  Boat  Part  Record 

1)  The  Date  of  Recovery  cannot  be 
prior  to  the  Date  of  Theft. 

2)  If  the  entering  agency  is  the 
locating  agency,  a  locate 
transaction  cannot  be  performed. 

3 )  A  record  in  locate  status  cannot 
be  modified . 

4)  If  a  locate  is  placed  on  the  base 
Boat  File  record,  the  entire 
record  (including  the  add-on  boat 
part  record)  will  also  be  located. 
If  only  the  add-on  boat  part  is 
located,  an  add-on  boat  part 
locate  transaction  should  be  used 
to  locate  only  the  add-on  boat 
part  record . 

5)  The  message  key  translation 
changes  from  "EBP"  to  "LBP."  Then 
the  Date  of  Recovery,  the 
Recovering  Agency  ORI,  and 
Recovering  Agency  Case  number 
replace  the  Miscellaneous  Field 
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data  in  the  record. 
If  more  than  one  boat  part  has 
been  recovered  for  one  base  Boat 
File  record,  a  separate  add-on 
boat  part  locate  transaction  has 
to  be  used  to  locate  each  add-on 
boat  part  record. 
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VIII.  ENTRY  OF  NCIC  BOAT  RECORD 


Purpose 


The  purpose  of  an  NCIC  boat  record  entry  is 
to  place  a  stolen  boat  record  into  NCIC 
making  the  information  available  to 
authorized  criminal  justice  agencies • 

1,     A  stolen  boat  record  may  be  entered  when 
a  theft  report  has  been  made  with  a 
unique  registration  number,  document 
number,  permanently  attached  hull  serial 
number,  or  owner-applied  number* 

2*     Loaned,  rented,  or  leased  boats  not 

returned  may  be  entered  if  a  theft  report 
is  made  or  a  filed  complaint  results  in 
the  issuance  of  a  warrant  charging  an 
individual  with  embezzlement  or  theft • 
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B .  Requirements 

1,     Boat  records  entered  into  NCIC  must 
include  the  following  fields: 


10  #3 
OH  #8 


a.  Message  Key  (MKE) 

b.  Originating  Agency  Identifier  (ORI) 

c.  Registration  or  Document  Number  (REG) 

d.  Registration  State  (RES) 

e.  Registration  Year  of  Expiration  (REY) 

f.  Hull  Serial  Number  (Boat  Hull  Number) 

(BHN)  or  Owner-Applied  Number 
(OAN) 

g-  Boat  Model  Year  (BYR) 

h.  Boat  Make  (BMA) 

i-  Date  of  Theft  (DOT) 

j •  Originating  Agency  Case  Number  (OCA) 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFEE^ENT  ENTRY 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 
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Interpreting  Responses 

An  NCIC  boat  record  entry  will  cause  the  NCIC 
computer  to  transmit  the  following  responses: 
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1.  Acknowledgement  of  NCIC  entry  - 
indicates  to  the  entering  agency  that 
the  boat  record  has  been  successfully 
entered  into  NCIC. 

and  ,  J 

2.  Acknowledgement  of  NCIC  entry  and 
listing  of  duplicate  record (s)  already 
on  file  -  indicates  to  the  entering 
agency  that  the  boat  record  has  been 
successfully  entered  into  NCIC 
Duplicate  record (s)  already  on  file  with 
a  different  ORI  will  be  furnished  in  the 
response . 

or 

3.  Reject  -  indicates  to  the  entering 
agency  that  the  entry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  entry. 

INSTRUCTOR'S  NOTE:     IF  THE  ORI,  BHN,  AND 
BMA  OR  ORI,  REG,  RES,  AND  REY  OR  ORI. 
OAN,  BMA,  AND  OCA  FIELDS  IN  A  BOAT  RiJCORD 
TO  BE  ENTERED  ARE  IDENTICAL  TO  A  BOAT 
RECORD  ON  FILE,  THE  ENTRY  WILL  BE 
REJECTED. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL 
INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES. 
YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY . 


D .  Guidelines 
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Policy  Issues 


Boat  Record 
1) 


2) 


An  NCIC  boat  record  entry  must  be 
entered  as  soon  as  possible  once 
the  minimum  data  required  for 
entry  and  the  record  documentation 
are  obtained. 

Once  the  acknowledgement  of  entry 
is  received,  the  accuracy  of  the 
record  must  be  double  checked  by  a 
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second  party.     Verification  of  the 
record  should  include  assuring 
that  all  available  cross  checks 
were  made,  e.g.  /  REG,  BHN,  and 
that  the  data  in  the  NCIC  record 
matches  the  data  in  the 
investigative  report. 

3)  When  a  hull  serial  number  (BHN)  or 
owner-applied  number  (OAN)  is  not 
available  at  the  time  of  entry, 
the  BHN  or  OAN  must  be  obtained 
and  entered  within  90  days,  or  the 
stolen  boat  record  will  be 
suppressed  and  then  purged  from 
NCIC.  * 

4)  An  agency  entering  a  record  for  a 
boat  registered  in  another  state 
must  advise  the  NCIC  Control 
Terminal  Agency  (CTA)  in  the  state 
of  registry. 

5)  Each  registration  number  (REG) 
must  consist  of  two  capital 
letters  denoting  the  state  of  the 
issuing  authority. 

6)  The  two-character  alphabetic  code 
denoting  the  issuing  state  must 
conform  to  the  regulated 
alphabetics.     Eleven  of  these 
codes  are  different  from  those 
state  codes  assigned  by  NCIC  for 
the  RES  Field.  ** 

7)  The  last  two  digits  of  the  highest 
year  in  which  the  boat's 
registration  or  documentation 
certificate  is  valid  must  be 
entered  in  the  Registration  Year 
of  Expiration  (REY)  Field. 

8)  If  the  REG  is  a  document  number, 
the  REY  must  contain  "NX"  for  non- 
expiring.  *** 

9)  If  the  hull  serial  number  (BHN) 
exceeds  20  characters,  the  last  20 

must  be  entered  in  the 
The  complete  BHN  must 
in  the  Miscellaneous 
** 
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characters 
BHN  Field, 
be  entered 
(MIS)  Field. 


10)  If  a  code  is  not  listed  for  a  Boat 
Make,  the  alphabetic  characters 
"MISC"  should  be  entered  in  the 
BMA  Field,  and  the  MIS  Field  must 
contain  the  complete  identity  of 
the  boat  manufacturer. 
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*  INSTRUCTOR'S  NOTE:     AFTER  THE  RECORD 
IS  PURGED  FR(»[  THE  NCIC  BOAT  FILE^ 
THE  ENTERING  AGENCY  IS  NOTIFIED  WITH 
AN  AEWINISTRATIVE  $.P.  MESSAGE. 

**     REFER  TO  NCIC/STATE  OPERATING 
MANUAL  FOR  FURTHER  DETAILS. 

***     REFER  TO  NCIC  TECHNICAL  AND 

OPERATIONAL  UPDATE^  February  1 , 
1991 


General  Information 
a.  Boat  Record 

1)  The  character  "-P"  may  be  added  to 
the  MKE  to  indicate  that  the  boat 
should  be  held  for  latent 
fingerprints . 

2)  The  character  "-A"  may  be  added  to 
the  MKE  if  the  occupants  are  known 
to  be  armed. 

3)  The  character  may  be  added  to 
the  MKE  if  a  combination  of  the 
above  two  conditions  exist  • 

4)  The  Registration  Number  (REG)  is 
to  be  entered  with  all  letters  and 
numerals . 

5)  Partial  Registration  Numbers  are 
not  to  be  entered. 

6)  Commercial  vessels  and  certain 
motor  yachts  over  five  tons  are 
"documented"  as  vessels  of  U,S, 
registration  under  navigation  laws 
administered  by  the  U.S.  Coast 
Guard.     A  document  number  is 
issued  for  these  vessels  by  the 
U.S.  Coast  Guard.     This  document 
number  should  be  entered  in  the 
REG  Field  of  the  base  Boat  Pile 
record,  if  it  is  the  only  numeric 
identifier  for  the  vessel, 
otherwise  it  should  be  entered 
into  the  boat  supplemental 
record . * 

7)  If  a  code  is  not  listed  for  a  Boat 
Make  and  the  manufacturer's  name 
is  not  known,  use  the  MIS  Field  to 
describe  the  boat  and  any 
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information  which  may  lead  to  the 
determination  of  the 
manufacturer's  name. 

8)  The  Owner-Applied  Number  (OAN) 
Field  should  contain  an 
identification  number  assigned  by 
the  owner  of  the  property  in 
connection  with  a  theft  prevention 
program. 

9)  The  OAN  cannot  be  the  same  as  the 
BHN. 

10)  The  MIS  Field  should  include 
information  on  "Notify  ORI  of  All 
Hits"    (NOAH) . 

11)  A  successful  NCIC  boat  entry  will 
generate  a  unique  NCIC  (NIC) 
number  beginning  with  the  letter 
"B"  followed  by  nine  numeric 
characters.     The  NIC  can  be  used 
in  inquiries  and  also  in 
identifying  records  in  locate, 
modification,  clear ,  and 
cancellation  transactions. 

*  INSTRUCTOR'S  NOTE:     REFER  TO  BOAT 
PILE  LESSON  PLAN:     PART  IX.  ENTRY 
OF  SUPPLEMENTAL  RECORD  TO  NCIC  BOAT 
RECORD  AND  TO  NCIC/STATE  OPEEU^TING 
MANUAL  FOR  FURTHER  INFORMATION. 
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IX.  ENTRY  OF  SUPPLEMENTAL  RECORD  TO  NCIC  BOAT  RECORD 


A. 


B, 


Purpose 

The  purpose  of  an  NCIC  boat  supplemental 
record  entry  is  to  add  additional  identifi 
to  the  base  record. 

The  additional  identifiers  which  may 

be  included  in  a  supplemental  boat  record 


ers 


are: 

1 . 

2  . 

3  . 

4  . 

5  . 


Coast  Guard  number 
Home  Port  (HPT) 
Hull  Shape  (HSP) 
Model  Name  (BMO) 
Boat  Name  (BNM) 


(CCD) 


Requirements 
1 


To  enter  a  boat  supplemental  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  the  following  fields: 

a.  NCIC  number  (NIC)  and  Originating 
Agency  Case  number  (OCA) 

or 

b.  Registration  number   (REG)   and  OCA 
or 

c.  Hull  Serial  number   (BHN)   and  OCA 
and 

d.  Supplemental  data  to  be  added  to  the 
record   (CGD,  HPT,  HSP,   BMO,  AND  BNM) 


C.     Interpreting  Responses 

An  NCIC  boat  supplemental  record  entry  will 
cause  the  NCIC  computer  to  transmit  one  of 
the  following  responses: 

1.     Acknowledgement  of  NCIC  supplemental 

record  entry  -  indicates  to  the  entering 
agency  that  the  supplemental  boat  record 
has  been  successfully  appended  to  the 
base  boat  record, 
and 
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Acknowledgement  of  NCIC  entry  and  listing 
of  duplicate  record(s)  already  on  file  - 
indicates  to  the  entering  agency  that  the 
supplemental  boat  record  has  been 
successfully  appended  to  the  base  boat 
record.     Duplicate  record(s)  already  on 
file  with  a  different  ORI  will  be 
furnished  in  the  response, 
or 

Reject  -  indicates  to  the  entering  agency 
that  the  entry  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or 
format  of  the  NCIC  entry. 

INSTRUCTOR'S  NOTE:     IF  THE  ORI  AND  CGD 
FIELDS,   IN  A  BOAT  SUPPLEMENTAL  RECORD  TO 
BE  ENTERED,  ARE  IDENTICAL  TO  THE  ORI  AND 
REG  FIELDS  OF  A  BASE  BOAT  RECORD  ON  FILE, 
THE  BOAT  SUPPLEMENTAL  RECORD  ENTRY  WILL 
BE  REJECTED. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL 
INTERFACE   (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES. 
YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 


Guidelines 


10  #5 


:^olicy  Issues 

a.  Supplemental  Boat  Record 

1)     If  the  Coast  Guard  Document  number 
(CGD)  is  the  only  numeric 
identifier  available  for  a  stolen 
boat  record  entry,  it  must  be 
entered  in  the  REG  Field  of  the 
base  boat  record. 

General  Information 

a.  Supplemental  Boat  Record 

1)  The  document  number  is  six  numeric 
characters . 

2)  The  Boat  Model  Name  (BMO)  can  be 
entered  with  a  combination  of 
alphabetic  and  numeric  characters. 

3)  The  Boat  Name  (BNM)  can  be  entered 
with  a  combination  of  alphabetic 
and  numeric  characters. 
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X. 


mrVRY  OF  SUPPLEMENTAL  TRAILER  RECORD  TO  NCIC  BOAT 


A.  Purpose 


10  #2 


The  purpose  of  an  NCIC  supplemental  boat 
trailer  record  entry  is  to  add  a  trailer  to 
the  base  record . 

To  enter  a  stolen  boat  trailer  record  into 
NCIC  the  following  must  occur: 

1.     If  an  automobile,  trailer,  and  a  boat  are 
stolen,  the  automobile  should  be  entered 
as  a  base  vehicle  record,  the  boat  should 
be  entered  as  a  base  boat  record,  and  the 
trailer  should  be  entered  as  a 
supplemental  boat  trailer  record • 

INSTRUCTOR'S  NOTE:     If  an  automobile  is 
stolen  with  an  empty  boat  trailer,  both 
vehicles  should  be  entered  in  the  Vehicle 
File:     the  automobile  as  a  base  vehicle 
record  and  the  trailer  as  an  add-on  vehicle 
record,     if  only  the  boat  trailer  is  stolen, 
the  trailer  should  be  entered  in  the  Vehicle 
File  as  a  base  vehicle  record.     Refer  to  the 
Vehicle  File  Lesson  Plan. 

B •  Requirements 

1.     To  enter  a  supplemental  boat  trailer 
record,  the  Message  Key  (MKE)  and 
Originating  Agency  Identifier  (ORI)  must 
be  used  in  addition  to  the  following 
fields : 

a.  NCIC  number  (NIC)  and  Originating 
Agency  Case  number  (OCA) 

or 

b.  Registration  number   (REG)   and  OCA 
or 

c.  Hull  Serial  number   (BHN)  and  OCA 
aind 

d.  Vehicle  Year  (VYR) 

e.  Vehicle  Make  (VMA) 

f.  Vehicle  Style  (VST) 
and 
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g.  One  identifier: 

1)    Vehicle  Identification  Number 

(VIN) 


or 


2)     owner-Applied  Number  (OAN) 
or 


3)     License  number  (LIC),  License 

State  (LIS),  License  Year  (LIY), 
License  Type  (LIT). 


OH  #13 


C.     Interpreting  Responses 

An  NCIC  supplemental  boat  trailer  record 
entry  will  cause  the  NCIC  computer  to 
transmit  one  of  the  following  responses: 

1.  Acknowledgement  of  NCIC  supplemental  boat 
trailer  record  entry  -  indicates  to  the 
entering  agency  that  the  supplemental 
information  has  been  successfully 
appended  to  the  base  boat  record. 

and 

2.  Acknowledgement  of  NCIC  supplemental  boat 
trailer  record  entry  and  listing  of 
duplicate  records  already  on  file  - 
indicates  to  the  entering  agency  that  the 
supplemental  information  has  been 
successfully  appended  to  the  base  boat 
record.     Duplicate  record(s)  already  on 
file  with  a  different  ORI  will  be 
furnished  in  the  response, 
additionally 

3.  The  $.8.  Administrative  Message  - 


indicates  to  the  state  of  registry  that  a 
trailer  with  a  license  plate  has  been 
stolen  in  a  state  other  than  the  state  of 
registry.     Participants  in  the  $.8. 
program  are  all  Canadian  agencies,  and 
all  states  except  Idaho  and  Wyoming.  * 


Reject  -  indicates  to  the  entering  agency 
that  the  entry  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or 
format  of  the  NCIC  entry. 

*  REFER  TO  NCIC/STATE  OPERATING  MAKOAL  FOR 
FURTHER  DETAILS 


or 
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INSTRUCTOR'S  NOTE:      IF  THE  OKI,   LIC,  LIS^ 
LIY^   LIT^   OR  THE  ORI ,  VIN,  AND  VMA,  OR 
THE  ORI^  OAN^  VMA^  AND  OCA  FIELDS  IN  A 
SUPPLEMENTAL  BOAT  TRAILER  RECXDRD  TO  BE 
ENTERED  ARE  IDENTICAL  TO  A  SUPPLEMENTAL 
BOAT  RECORD  OR  AN  ADD-ON  VEHICLE  RECORD 
ON  FILE^  THE  ENTRY  WILL  BE  REJECTED. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL 
INTERFACE   (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES - 
YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 


Guidelines 


10  #5 


1*     Poi icy  Issues 

Supplemental  Boat  Trailer  Record 

1)  When  a  Vehicle  Identification 
Number  (VIN)  or  Owner-Applied 
Number  (CAN)  is  not  available  at 
the  time  of  entry,  the  VIN  or  CAN 
must  be  obtained  and  entered 
within  90  days  or  the  supplemental 
boat  trailer  record  will  be 
suppressed  and  then  purged  from 
NCIC,  * 

2)  Records  for  partial  license  plate 
numbers  must  not  be  entered, 
unless  the  LIC  is  more  than  eight 
characters • 

3)  When  a  license  plate  has  symbols 
or  hyphens  used  to  separate  two 
elements  of  its  numbers,  it  must 
be  shown  in  its  entirety,  properly 
hyphenated,  in  the  Miscellaneous 
Field . 

4)  If  the  LIC  exceeds  eight 
characters,  enter  only  the  last 
eight  characters.     The  full  number 
must  then  be  entered  in  the 
Miscellaneous  Field . 

5)  If  the  VIN  contains  more  than  20 
characters,  the  last  20  must  be 
entered  in  the  VIN  Field.  The 
complete  VIN  must  be  listed  in  the 
MIS  Field. 
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6)  If  there  is  not  a  code  for  a 
trailer  make,  the  code  "TRLR"  must 
be  entered  in  the  VMA  Field.  Then 
enter  the  make  of  the  trailer  as 
the  first  item  in  the  MIS  Field. 

7)  If  a  trailer  is  homemade,  the  code 
"HMDE"  must  be  entered  in  the  VMA 
Field . 

8)  If  a  trailer  is  reconstructed,  the 
code  "RCON"  must  be  entered  in  the 
VMA  Field. 

9)  The  code  "TL"  must  be  entered  in 
the  VMO  Field  of  a  supplemental 
trailer  record . 

10)  The  code  "BT"  must  be  entered  in 
the  VST  Field  of  a  supplemental 
trailer  record . 

*     INSTRUCTOR'S  NOTE:     AFTER  THE 

RECORD  IS  PURGED  FROM  THE  NCIC  BOAT 
FILEr  THE  ENTERING  AGENCY  IS 
NOTIFIED  WITH  AN  ADMINISTRATIVE 
$.P.  MESSAGE. 

General  Information 

a.  Supplemental  Boat  Trailer  Record 

1)  Entry  is  prohibited  for  any 
license  plate  number  that  contains 
a  symbol  used  as  a  substantive 
part  of  the  plate  number,  but  not 
used  as  a  separator  between  two 
elements  (county  designator  and 
sequential  number)  of  the  plate 
number.  * 

2)  Only  license  plate  numbers  that 
are  all  alphabetic,  all  numeric, 
or  a  combination  thereof,  may  be 
entered . 

3)  When  one  character  appears  over 
another,  enter  the  top  character 
first  immediately  followed  by  the 
bottom  character,  e.g.,  AC123 
enter  as  B 
ABC123. 

4)  License  plates  that  are  expired 
beyond  one  year  should  not  be 
entered . 
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5)  Nonexpiring  license  plates  can  be 
entered  In  the  supplemental 
trailer  record  entry  under  certain 
conditions .  * 

6)  The  complete  serial  number  of  the 
trailer  should  be  placed  in  the 
VIN  Field.  * 

7)  The  OAN  Field  should  be  used  for 
an  identification  number  assigned 
by  the  owner  of  the  property  in 
connection  with  a  theft  prevention 
program  or  a  state  assigned  VIN. 

8)  The  OAN  cannot  be  the  same  as  the 
VIN. 

*  REFER  TO  THE  LICENSE  PLATE  LESSON 
PLAN  AND  THE  NCIC/STATE  OPERATING 
MANUAL  FOR  FURTHER  INFORMATION. 

INSTRUCTOR'S  NOTE:     SHOW  NCIC 
"VEHICLE  FILE  FOR  LAW  ENFORCEMENT 
OFFICERS"  VIDEO  (VIDEO  PLAYING 
TIME  -  7:13  MINUTES). 
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XI-     ENTRY  OF  ADD--ON  RECORD  TO  NCIC  BOAT  RECORD 

A.  Purpose 

The  purpose  of  an  NCIC  add-on  boat  record 
entry  is  to  link  a  stolen  boat  part  to  a 
stolen  boat. 

A  maximum  of  seven  part  records  may  be 
appended  to  a  base  boat  record.     These  parts 
include,  but  are  not  limited  to: 
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Inboard  Engines 
Certificates  of  Origin 
Certificates  of  Title 

Requirements 

1 , 


Outdrives 

Air  Propellers 

Outboard  Motors 


To  enter  a  add-on  boat  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (OKI)  must  be  used  in  addition 
to  the  following  fields: 

a.  NCIC  number  (NIC)  and  Originating 
Agency  Case  number  (OCA) 

or 

b.  Registration  number   (REG)   cind  OCA 
or 

c.  Hull  Serial  number  (BHN)  and  OCA 
and 

d.  Serial  number  (SER) 
or 

e.  Owner-Applied  Number  (CAN) 
and 

f.  Brand  (BRA) 

g.  Category  (CAT) 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT  ENTRY 
REQUIREMENTS  OR  ADDITIONAL  FIELDS - 

C.     Interpreting  Responses 

An  NCIC  add-on  boat  record  entry  will  cause 
the  NCIC  computer  to  transmit  one  of  the 
following  responses: 

1.     Acknowledgement  of  NCIC  add-on  boat 

record  entry  -  indicates  to  the  entering 
agency  that  the  add-on  information  has 
been  successfully  appended  to  the  base 
boat  record • 
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and 

Acknowledgement  of  NCIG  add-on  boat 

record  entry  and  listing  of  duplicate 

record (s)  already  on  file  -  indicates  to 

the  entering  agency  that  the  add-on 

record  has  been  successfully  appended  to 

the  base  boat  record.  Duplicate 

record (s)  already  on  file  with  a 

diff  \rent  ORI  will  be  furnished  in  the 

response. 

or 

Reject  -  indicates  to  the  entering  agency 
that  the  entry  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or 
format  of  the  NCIC  entry. 


Guidelines 
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!•     Policy  Issues 

a.  Add-On  Boat  Part  Record 

1)       The  Miscellaneous  Field  (MIS) 

must  contain  a  brief  description 
of  the  boat  part* 

INSTRUCTOR'S  NOTE:     IF  A  BOAT  PART  HAS 
BEEN  STOLEN  (NO  BOAT  INVOLVED),  THE 
BOAT  PART  MUST  BE  ENTEBUSD  AS  A  BASE 
PART  RECORD  IN  THE  VEEHCLE  FILE. 
REFER  TO  THE  VEHICLE  FILE  LESSON  PLAN. 

2.     General  Information 

a.  Add-On  Boat  Part  Record 
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1)  If  a  code  is  not  listed  for  a 
particular  Brand   (BRA),  use  the 
generic  code  "PART."     Boat  Make 
(BMA)  codes  cannot  be  used  in  the 
BRA  Field . 

2)  The  Owner-Applied  Number  (CAN) 
should  contain  an  identification 
number  assigned  by  the  owner  of 
the  property  in  connection  with  a 
theft  prevention  program. 

3)  The  CAN  cannot  be  the  same  as  the 
SER. 

4)  If  there  are  fractions  or  decimals 
for  the  Engine  Power  or 
Displacement   ( EPD )  Field ,  the 
whole  number  should  be  entered  in 
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the  EPD  Field  and  the  complete 
number  ( fraction  or  decimal) 
should  be  entered  in  the  MIS 
Field. 

The  EPD  Field  can  only  be  filled 
if  the  Category  (CAT)  Field  is 
"EN"  or  "OB. 
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XII.     MODIFICATION  OP  NCIC  BOAT  RECORD 


A*  Purpose 

The  purpose  of  an  NCIC  boat  record 
modification  is  to  add,  delete,  or  change 
information.     A  modification  should  be  made 
when  the  agency  has  obtained  additional 
information  or  determined  that  the  data  in 
the  NCIC  record  is  erroneous. 

B .  Requirements 

1.     To  modify  a  stolen  boat  record,  the 

Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  the  following  fields: 

a.  NCIC  number  (NIC),  Originating  Agency 
Case  number  (OCA),  information  to  be 
modified , 

or 

b.  Registration  number  (REG)  and  OCA, 
information  to  be  modified., 

or 

c.  Hull  Serial  number  (BHN)  and  OCA, 
information  to  be  modified. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT 
MODIFICATION  REQUIREMENTS  OR  ADDITIONAL 
FIELDS. 
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Interpreting  Responses 

An  NCIC  boat  record  modification  will  cause 
the  NCIC  computer  to  transmit  the  following 
responses : 

1.  Acknowledgement  of  NCIC  modification  - 
indicates  to  the  modifying  agency  that 
the  record  has  been  successfully 
modified . 

or 

2.  Reject  -  indicates  to  the  modifying 
agency  that  the  modification  was 
unsuccessful  due  to  an  error  in  either 
the  data,  codes,  or  format  of  the  NCIC 
modification . 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERPACE  (IP  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TEEWINOLOGY. 


D.  Guidelines 
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1.  Policy  Issues 

a.  Boat  Record 

None  applicable  for  an  NCIC  boat 
record  modification 

2,  General  Information 
a.  Boat  Record 

1)  Modification  of  a  boat  record  is 
restricted  to  the  agency  that 
entered  the  record, 

2)  Once  the  acknowledgement  of 
modification  is  received,  the 
accuracy  of  the  modification 
should  be  reviewed  by  a  second 
party.     Verification  of  a  record 
should  include  assuring  that  the 
data  in  the  modification  matches 
the  additional  or  correct 
information* 

3)  If  a  boat  record  has  been 
suppressed  because  it  does  not 
contain  a  BHN  or  CAN,  a 
modification  message  that  contains 
a  BHN  or  OAN  will  return  the 
record  to  an  active  status. 
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XIII.  MODIFICATION  OF  NCIC  BOAT  SUPPLEMENTAL  RECORD 

A,  Purpose 

The  purpose  of  a  boat  supplemental  record 
modification  is  to  add,  delete,  or  change 
information.     A  modification  should  be  made 
when  the  agency  has  obtained  additional 
information  or  determined  that  the  data  in 
the  NCIC  record  is  erroneous. 

B .  Requirements 

!•     To  modify  a  boat  supplemental  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  the  following  fields: 

a.  NCIC  number  (NIC),  Originating  Agency 
Case  number  (OCA),  information  to  be 
modified , 

or 

b.  Registration  number  (REG)  and  OCA, 
informacion  to  be  modified, 

or 

c.  Hull  Serial  number  (BHN)  and  OCA, 
information  to  be  modified. 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT 
MODIFICATION  REQUIREMENTS  OR  ADDITIONAL 
FIELDS. 

Interpreting  Responses 

An  NCIC  boat  supplemental  record  modification 
will  cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1.  Acknowledgement  of  NCIC  boat  supplemental 
record  modification  -  indicates  to  the 
modifying  agency  that  the  record  has  been 
successfully  modified. 

and 

2.  Acknowledgement  of  NCIC  modification  and 
listing  of  duplicate  record (s)  already  on 
file  -  indicates  to  the  entering  agency 
that  the  boat  supplemental  record  has 
been  successfully  modified  in  NCIC. 
Duplicate  record (s)  already  on  file  with 
a  different  ORI  will  be  furnished  in  the 
response. 
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additionally 
3..     The  $.8.  Administrative  Message  - 

indicates  to  the  state  of  registry  that  a 
supplemental  boat  trailer  record  with  a 
license  plate  has  been  modified  in  a 
state  other  than  the  state  of  registry. 
Participants  in  the  $.8.  program  are  all 
Canadian  agencies,  and  all  states  except 
Idaho  and  Wyoming, 
or 

4.     Reject  -  indicates  to  the  modifying 
agency  that  the  modification  was 
unsuccessful  due  to  an  error  in  either 
the  data,  codes,  or  format  of  the  NCIC 
modification. 

INSTRUCTOR- S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
Sjl^ECIFIC  INFORMATION  REGARDING  NCiC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TEEIMINOLOGY. 

D.  Guidelines 


Policy  Issues 

a.  Boat  supplemental  record 

None  applicable  for  an  NCIC  boat 
supplemental  record  modification 

General  Information 


a.  Boat  supplemental  record 


1)  Modification  of  a  boat 
supplemental  record  is  restricted 
to  the  agency  that  entered  the 
record . 

2)  Once  the  acknowledgement  of 
modification  is  received,  the 
accuracy  of  the  modification 
should  be  reviewed  by  a  second 
party.     Verification  of  the  record 
should  include  assuring  that  the 
data  in  the  modification  matches 
the  additional  or  correct 
information. 
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The  modify  message  may  be  used  to 
add  a  supplemental  data  field  to 
base  boat  record/  regardless  of 
whether  a  supplemental  record 
entry  has  been  previously  entered 
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XIV.     MODIFICATION  OF  NCIC  SUPPLEMENTAL  BOAT  TRAILER 

BJECX}RD 

The"  supplemental  boat  trailer  record  cannot  be 
modified.     The  supplemental  boat  trailer  record 
must  be  canceled  and  reentered. 


OH  #16 
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MODIFICATION  OF  NCIC  ADD-ON  BOAT  PART  RECORD 


The  add-on  boat  part  record  cannot  be  modified. 
The  add-on  boat  part  record  must  be  canceled  and 
reentered . 
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XVI.     CLEAR  OF  NCIC  BOAT  RECORD 


A.  Purpose 

The  purpose  of  an  NCIC  boat  record  clear  is 
to  remove  the  boat  record  from  NCIC. 

1.     A  stolen  boat  record  is  cleared  when: 

a.  The  entering  agency  recovers  the 
boat . 

b.  The  entering  agency  is  officially 
advised  that  another  agency  has 
recovered  the  boat. 
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B.  Requirements 
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To  clear  a  boat  record  when  the  entering 
agency  recovers  the  boat,  the  Message  Key 
(MKE)  and  Originating  Agency  Identifier 
(ORI)  must  be  used  in  addition  to  the 
following  fields: 

a.  NCIC  number  (NIC),  Originating  Case 
Agency  number  (OCA),  Date  of  Recovery, 
or 

b.  Registration  or  Document  number  (REG), 
OCA,  Date  of  Recovery, 

or 

c.  Hull  Serial  number  (BPiN),  OCA,  Date  of 
Recovery . 

To  clear  a  boat  record  when  another 
agency  recovers  the  boat  and  has  not 
located  the  record,  the  MKE  and  ORI  must 
be  used  in  addition  to  the  following 
fields : 

a.  NIC,  OCA,  Date  of  Recovery,  Recovering 
Agency's  Originating  Agency  Identifier 
(ORI)   and  OCA, 

or 

b.  REG,  OCA,  Date  of  Recovery,  Recovering 
Agency »s  ORI  and  OCA, 

or 

c.  BHN,  OCA,  Date  of  Recovery,  Recovering 
Agency's  ORI  and  OCA. 


OH  #17 
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the  MKE  and  ORI  must  be  used  in  addition 
to  the  following  fields: 

a.  NIC,  OC^Ar  Date  of  Recovery, 
or 

b.  REG,  OCA,  Date  of  Recovery, 
or 

c.  BHN,  OCA,  Date  of  Recovery. 


INSTRUCTOR'S  NOTE:     CHECK  WIVH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFERENT  CLEAR 
REQUIREMENTS. 

C.     Interpreting  Responses 

An  NCIC  boat  record  clear  will  cause  the  NCIC 
computer  to  transmit  the  following  responses: 

1.  Acknowledgement  of  NCIC  clear  -  indicates 
to  the  clearing  agency  that  the  record 
has  been  successfully  cleared, 
additionally 

2.  The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
supplemental  boat  trailer  record  with  a 
license  plate  has  been  cleared  in  a  state 
other  than  the  state  of  registry. 
Participants  in  the  $.8.  program  are  all 
Canadian  agencies,  and  all  states  except 
Idaho  and  Wyoming. 

or 

3.  Reject  -  indicates  to  the  clearing  agency 
that  the  clear  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or 
format  of  the  NCIC  clear. 


lO  #4 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)   FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TEEMINOLOGY. 
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Guidelines 


!•     Policy  Issues 

a.  Boat  Record 

None  applicable  for  an  NCIC  boat 
record  clear 

2.     General  Information 

a.  Boat  Record 

1)  A  clear  of  an  NCIC  boat  record  is 
restricted  to  the  agency  that 
enterev]  the  record. 

2)  The  entering  agency  should  clear 
the  record  from  NCIC  after 
receiving  a  $.L.  Locate 
Notification  Message. 

a)     If  the  entering  agency  does 

not  clear  the  record,  ten  days 
after  the  record  has  been 
located ,  it  is  suppressed 
(unavailable  unless  queried  by 
the  NIC  number).     After  the 
record  is  suppressed ,   it  is 
removed  from  NCIC  during  the 
next  NCIC  scheduled  purges 
(first  Sunday  of  each  month), 
b)  The  entering  agency  is 
notified  with  a  $.P. 
administrative  message  after 
the  record  is  purged  from 
NCIC. 

3 )  The  Date  of  Recovery  cannot  be 
prior  to  the  Date  of  Theft  (DOT). 


BF-52 


3CVII.  CLEAR  OF  NCIC  BOAT  SUPPLEMENTAL  RECORD 

-  -An  NCIC  boat  supplemental  record (s)  cannot  be 
cleared.     A  clear  transaction  for  a  base  Boat 
File  reccrd  will  remove  a  boat  supplemental 
record ( s )  . 

INSTRUCTOR'S  NOTE:  REFER  TO  PART  XII.  "CLEAR  OF 
NCIC  BOAT  RECORD." 
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XVm.  CLEAR  OF  NCIC  SUPPLEMENTAL  BOAT  TRAILER  RECORD 


An  NCIC  supplemental  boat  trailei  record 
cannot  be  cleared.     A  clear  transaction  for  a 
base  Boat  File  record  will  remove  any 
supplemental  boat  trailer  record. 


OH  #17 


An  unrecovered  trailer  must  be  entered  into  the 
Vehicle  File . 


INSTRUCTOR'S  NOTE:  REFER  TO  PART  XII, 
OF  NCIC  BOAT  RECORD." 


■CLEAR 
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XIX.     CIJBAR  OF  NCIC  ADD-ON  BOAT  PART  RECORD 


— An  NCIC  add-on  boat  part  record  cannot  be  cleared. 
A  clear  transaction  for  a  base  Boat  File  record 
will  remove  an  add-on  boat  part  record(s). 

Any  unrecovered  boat  part  record (s)  nuLst  be 
entered  into  the  Vehicle  File  as  a  vehicle  part. 

INSTRUCTOR'S  NOTE:  REFER  TO  PART  XII.  "CLEAR  OF 
NCIC  BOAT  RECORD." 
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XX.  CANCELLATION  OP  NCIC  BOAT  RECORD 


Purpose 

The  purpose  of  an  NCIC  boat  record 
cancellation  is  to  remove  an  NCIC  boat 
record  when  it  is  determined  that  the 
information  contained  in  the  record  is 
invalid  or  inaccurate . 


B .  Requirements 

1.     To  cancel  a  stolen  boat  record,  the 

Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  the  following  fields: 

a.  NCIC  number  (NIC),  Originating  Agency 
Case  number  (OCA),  Date  of 
Cancellation, 

or 

b.  Registration  number  (REG),  OCA,  Date 
of  Cancellation, 

or 

c.  Hull  Serial  number   (BHN),  OCA,  Date  of 
Cancello "  .on . 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIPFEEtENT  CANCELLATION 
REQUIREMENTS . 

C.  Interpreting  Responses 

An  NCIC  boat  record  cancellation  will  cause 
the  NCIC  computer  to  transmit  the  following 
responses : 

1.  Acknowledgement  of  NCIC  cancellation  - 
indicates  to  the  canceling  agency  that  a 
record  has  been  successfully  canceled, 
or 

2.  Reject  -  indicates  to  the  canceling 
agency  that  the  cancel  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  cancel. 
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INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)   FOR  MORE 

SPECIFIC  INFORMATION  REGARDING  NCIC  

RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 

D.  Guidelines 


lO  #5 


Policy  Issues 
a.  Boat  Record 

1)     The  date  of  cancellation  must  be 
the  current  date.     (NOTE:  The 
date  of  cancellation  must  be  the 
present  date  or  the  present  date 
minus  one. ) 

General  Information 

a.     Boat  Record 

1)  Cancellation  of  an  NCIC  boat 

record  is  restricted  to  the  agency 
that  entered  the  record. 
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XXI.     CANCETiLATION  OF  NCIC  BOAT  SUPPLEMEINTAL  RECX)RD 


Individual  data  fields  in  a  boat  supplemental  record 
cannot  be  canceled . 


OH  #18 


INSTRUCTOR'S  NOTE:     INDIVIDUAL  DATA  FIELDS  IN  A 
BOAT  SUPPLEMENTAL  RECORD  MAY  BE  CANCELED  BY  USING 
A  MODIFY  TRANSACTION.     REFER  TO  PART  IX. 
"MODIFICATION  OF  NCIC  BOAT  RECORD." 


A  ':;ancellation  transaction  for  a  base  Boat  File 
record  vji  11  remove  the  boat  supplemental 
recorcl ;    )  . 

INSTRUCTOR'S  NOTE:     REFER  TO  PART  XVII. 
"CANCELLATION  OF  NCIC  BOAT  RECORD." 
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XXII.  CANCELLATION  OP  NCIC  SUPPLEMENTAL  BOAT  TEIAILER 
RECORD 


Purpose 


lO  #2 


B. 


7/1/92 


The  purpose  of  an  NCIC  supplemental  boat 
trailer  record  cancellation  is  to  remove  an 
NCIC  supplemental  boat  trailer  record  when  it 
is  determined  that: 

1.  The  information  in  the  record  is 
invalid  or  inaccurate, 

or 

2.  The  stolen  boat  trailer  has  been 
recovered . 

Requirements  10  #3 

1.     To  cancel  a  stolen  supplemental  boat  OH  #18 

trailer  record,  the  Message  Key  (MKE)  and 
Originating  Agency  Identifier  (ORI)  must 
be  used  in  addition  to  the  following 
fields : 

a.  NCIC  number  (NIC),  Originating  Case 
number  (OCA),  Date  of  Cancellation, 
or 

b.  Registration  number  (REG),  OCA,  Date 
of  Cancellation, 

or 

c.  Hull  Serial  number  (BiiN)  ,  OCA,  Date  of 
Cancellation . 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTEEtPACE  (IF  APPLICABLE)  AS  SOMOS 
SYSTEMS  MAY  HAVE  DIFFEEIENT  CANCELLATION 
REQUIREMENTS. 

Interpreting  Responses  10  #4 

An  NCIC  supplemental  boat  trailer  record 
cancellation  will  cause  the  NCIC  computer  to 
transmit  the  following  responses: 

1.  Acknowledgement  of  NCIC  cancellation  - 
indicates  to  the  canceling  agency  that  a 
record  has  been  successfully  canceled, 
additionally 

2.  The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
trailer  with  a  license  plate  has  been 
canceled  in  a  state  other  than  the  state 
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of  registry.     Participants  in  the  $.8. 
program  are  all  Canadian  agencies,  and 
all  states  except  Idaho  and  Wyoming, 
or 

3.     Reject  -  indicates  to  the  canceling 

agency  that  the  cancel  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  cancel. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 

Guidelines 

1.  Policy  Issues 

a.  Supplemental  Boat  Trailer  Record 

1)  The  Date  of  Cancellation  must  be 
the  current  date.      (NOTE:  The 
date  of  cancellation  must  be  the 
present  date  or  the  present  date 
minus  one. ) 

2)  If  the  trailer  has  not  been 
recovered  with  the  boat,  the 
trailer  must  then  be  entered  in 
the  Vehicle  File  as  a  base  record. 

2.  General  Information 

a.  Supplemental  Boat  Trailer  Record 

1)     Cancellation  of  an  NCIC 

supplemental  boat  trailer  record 
is  restricted  to  the  agency  that 
entered  the  record. 
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XXIII.     CANCELLATION  OF  NCIC  ADD-ON  BOAT  PART  RECORD 

A.  Purpose 

The  purpose  of  an  NCIC  add-on  boat  part 
record  cancellation  is  to  remove  an  NCIC  add- 
on boat  part  record  when  it  is  determined 
that: 

!•     The  information  in  the  record  is 
invalid  or  inaccurate, 
or 

2.     The  stolen  boat  part  has  been  recovered- 
B  •  Requirements 

1.     To  cancel  a  stolen  add-on  boat  part 
record,  the  Message  Key  (MKE)  and 
Originating  Agency  Identifier  (ORI)  must 
be  used  in  addition  to  the  following 
fields: 

a,  NCIC  number  (NIC),  Originating  Case 
number  (OCA),  Date  of  Cancellation, 
or 

b,  Registration  number  (REG),  OCA,  Date 
of  Cancellation, 

or 

c,  Hull  Serial  number  (BHN) ,  OCA,  Date  of 
Cancellation. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IP  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFERENT  CANCELLATION 
REQUIREMENTS. 

C.     Interpreting  Responses 

An  NCIC  add-on  boat  part  record  cancellation 
will  cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1 .  Acknowledgement  of  NCIC  cancellation  - 
indicates  to  the  canceling  agency  that  a 
record  has  been  successfully  canceled, 
or 

2,  Reject  -  indicates  to  the  canceling 
agency  that  the  cancel  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  cancel. 


lO  #2 


lO  #3 
OH  #18 


lO  #4 
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INSTRUCTOR'S  NOTE:     CHEC2C  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES .     YOUR  SYSTEM  MAY  USE  DIFPEEIENT 
TERMINOLOGY. 

Guidelines 

1.  Policy  Issues 

a.  Add-On  Boat  Part  Record 

1)  The  date  of  cancellation  must  be 
the  current  date.     (NOTE:  The 
date  of  cancellation  must  be  the 
present  date  or  the  present  date 
minus  one. ) 

2)  If  the  boat  part(s)  has  not  been 
recovered  with  the  boat,  the 
record (s)  must  then  be  entered  as 
a  vehicle  part  record  in  the 
Vehicle  File. 

2.  General  Information 

a.  Add-On  Boat  Part  Record 

1)     Cancellation  of  an  NCIC  add-on 

boat  part  record  is  restricted  to 
the  agency  that  entered  the 
record . 
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XXIV.  RETENTION  PERIOD 


10  #6 


A»     Boat  Record 

1.  A  boat  record  will  remain  in  NCIC  for  the 
year  of  entry  plus  four  or  until  the 
record  has  been  cleared  or  canceled  by 
the  entering  agency* 

2.  A  boat  record  will  remain  in  NCIC  for 
only  90  days  if  the  record  does  not 
contain  a  Hull  Serial  number  (BHN)  or  an 
Owner-Applied  Number  (CAN)-     The  record 
will  be  suppressed  after  90  days  and  then 
purged  from  NCIC.* 

3*     Data  in  the  Registration  number  (REG)  and 

Registration  Year  of  Expiration  (REY)  of 

a  boat  record  containing  a  Hull  Serial 

number  (BHN)  will  be  purged  one  year 
after  the  registration  expires. 

4*     A  nonexpiring  registration/document 

number  in  a  boat  record  will  be  retained 
until  the  entire  record  is  purged. 

B.  Boat  Supplemental  Record 

Supplemental  data  appended  to  a  base  boat 
record  will  remain  in  NCIC  until  the  end 
of  the  retention  period  for  the  base  boat 
record . 

C.  Supplemental  Boat  Trailer  Record 

!•     A  supplemental  boat  trailer  record  will 
remain  in  NCIC  for  the  year  of  entry  plus 
four  or  until  the  record  has  been  cleared 
or  canceled* 

2.  A  supplemental  boat  trailer  record  will 
remain  in  NCIC  for  only  90  days  if  it 
does  not  contain  a  Vehicle  Identification 
Number  (VIN)  or  CAN.     It  will  be 
suppressed  after  90  days  and  then 
purged . * 

3.  Data  in  the  license  number  (LIC),  License 
Year  of  Expiration  (LIY),  and  License 
Type  (LIT)  Fields  of  a  supplemental  boat 


OH  #19 


OH  #20 


OH  #21 
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trailer  record  containing  a  Vehicle 
Identification  Number  (VIN)  or  Owner- 
Applied  Number  (OAN)  will  be  purged  one 
year  after  the  license  plate  expires, 

A  nonexpiring  license  plate  number  in  a 
supplemental  boat  trailer  record  will  be 
retained  until  the  entire  record  is 
purged . 


D.    Add-On  Boat  Part  Record 


OH  #22 


!•     Add-on  boat  part  record (s)  appended  to  a 
base  boat  record  will  remain  in  NCIC 
until  the  end  of  the  retention  period  for 
the  base  boat  record, 

INSTRUCTOR'S  NOTE:     AFTER  THE  RECORD  IS  PURGED 
FROM  THE  BOAT  FILE,  THE  ENTERING  AGENCY  IS 
NOTIFIED  WITH  AN  AM4INI STRATI VE  $.P.  MESSAGE - 
SEE  NCIC/STATE  OPERATING  MANUAL  FOR  FURTHER 
DETAILS. 
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XXV.  CONCLUSION 


The  NCIC  Boat  File  consists  of  boats  .that 
have  been  stolen  and  have  a  theft  report  on  file.  Each 
stolen  boat  record  can  contain  supplemental 
information,  a  supplemental  boat  trailer,  and  add-on 
boat  parts.     As  of  January  1,  1992,  there  were  31,047 
stolen  boat  records  entered  into  the  NCIC  Boat  File, 

It  is  important  to  remember: 

1.  That  hull  serial  or  identification 
numbers   (BHN)  should  always  be  searched 
through  the  NCIC  Boat  File  in  addition  to 
the  registration  number  to  verify  that 
the  boat  is  not  stolen.  Registration 
documentation  does  not  necessarily  verify 
ownership  of  the  boat. 

2.  That  there  are  eleven  state  codes  that 
are  different  from  those  state  codes 
assigned  by  NCIC  for  the  Registration 
State  Field   (RES) . 

3.  That  there  are  additional  identifiers 
that  can  be  added  to  a  base  boat  record: 

a.  Coast  Guard  number  (CCD) 

b.  Home  Port  (HPT) 

c.  Hull  Shape  (HSP) 

d.  Model  Name  (BMO) 

e.  Boat  Name  (BNM) 

4.  That  it  is  very  common  for  the  boat,  boat 
trailer,  and  boat  motor  to  be  stolen 
together.     The  boat  can  be  entered  as  a 
base  boat  record  into  NCIC.     The  boat 
trailer  and  boat  motor  can  be  appended  to 
the  base  boat  record  as  a  supplemental 
boat  trailer  and  add-on  boat  part(s). 

5.  That  boat  records  remain  in  NCIC  for  the 
year  of  entry  plus  four  or  until  the 
record  has  been  cleared  or  canceled  by 
the  entering  agency.     Furthermore,  a  boat 
record  will  remain  in  NCIC  for  only  90 
days  if  it  does  not  contain  a  Hull  Serial 
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Number  (BHN)  or  an  Owner-Applied  Number 
(OAN) . 

Additionally,  boats  are  usually  stolen  on 


land  froiT  residences,  businesses,  repair  services,  or 
marinas  (dry  storage),  therefore  traveling  through  city 
and  county  jurisdictions.     It  is  essential  that  the 
terminal  operator  be  knowledgeable  of  the  inquiry  and 
entry  capabilities  of  the  boat  file,  so  as  to  recover 
stolen  boats  and  any  associated  property.     The  average 
value  of  stolen  vehicles  is  $5,000  as  compared  to 
$12,000  for  boats.     Therefore,  it  is  imperative  that 
boat  records  are  entered  into  NCIC. 


presented  in  this  lesson  plan  will  help  ensure  that  the 
correct  procedures  are  followed  in  the  inquiry,  locate. 


boat  records,  boat  supplemental  records,  supplemental 
boat  trailer  records,  and  add-on  boat  part  records. 

INSTRUCTOR'S  NOTE:  SHOW  NCIC  "BOAT  FILE"  VIDEO  (VIDEO 
PLAYING  TIME  -  12:25  MINUTES.) 


Effective  utilization  of  the  guidelines 


entry,  modification,  clear,  and  cancellation  of  all 
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EXAMPLES  OF  NCIC  BOAT  TYPES 


RUNABOUT 
HOUSEBOAT 
HYDROPLANE 
CRUISER 


YACHT 
SAILBOAT 
CANOE 
UTILITY 
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REQUIREMENTS  FOR  NCIC  BOAT  RECORD  INQUIRY 

1 .  REGISTRATION/DOCUMENT  NUMBER  (REG) 

or 

2.  REG  and  HULL  SERIAL  NUMBER  (BHN) 
or 

3.  BHN 
or 

4.  OWNER-APPLIED  NUMBER  (OAN) 
or 

5.  LICENSE  PLATE  NUMBER  (LIC) 
or 

6.  VEHICLE  IDENTIFICATION  NUMBER  (VIN) 
or 

7.  COAST  GUARD  NUMBER  (CGD) 
or 

8.  CGD  and  Serial  number  (SER) 
or 

9.  SER 
or 

10.  NCIC  NUMBER  (NIC) 
7/1/92  BF-OH  #3 
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CROSS-SEARCH 


AN  NCiC  BOAT  RECORD  INQUIRY  WILL  AUTOMATICALLY  SEARCH 
THE  BOAT  FILE  AND  THE  VEHICLE  FILE. 
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LOCATE  OF  NCIC  BOAT  RECORD 


MKE/LOCATED  BOAT 

0RI/DCFBIWAN1   REG/MD1234ZZ  RES/MD  REY/92  HUL/WD 
BHN/LBC035380880  BYR/90  PRO/OB  BMA/LBC  BTY/RUN 
BLE/17 

BCO/RED  DOT/010292  OCA/TEST 

CGD/123456  HPT/CAMBRIDGE  MD  HSP/SV  BMO/FISHERMAN 

BNM/MARCY 

NIC/B539991929 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 

031392  MDMSPOOOO  1234 

MKE/LBT 

LIC/CBA321   LIS/MD  LIY/92  LIT/TL  VIN/1 J2345K6789L87654 
VYR/91  VMA/FISC  VMO/TL  VST/BT  VCO/WHI 
031392  MDMSPOOOO  1234 
MKE/LBP1 

SER/1 125433  BRA/OMCJ  CAT/OB 
031392  MDMSPOOOO  1234 
NIC/B539991929 

IMMED  CONFIRM  RECORD  WITH  ORI 


7/1/92 


BF-OH  #5 


LOCATE  OF  NCIC  SUPPLEMENTAL  BOAT  TRAILER  RECORD 


MKE/STOLEN  BOAT 

0RI/DCFBIWAN1  REG/MD1234ZZ  RES/MD  REY/92  HUL/WD 
BHN/LBC035380880  BYR/30  PRO/OB  BMA/LBC  BTY/RUN 
BLE/17 

BCO/RED  DOT/010292  OCA/TEST 

CGD/123456  HPT/CAMBRIDGE  MD  HSP/SV  BMO/FISHERMAN 

BNM/MARCY 

NIC/B539991929 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 
MKE/LBT 

UC/CBA321  US/MD  UY/92  UT/TL  VIN/1J2345K6789L87e54 
VYR/91 

VMA/FISC  VMO/Tt  VST/BT  VCO/WHI 
030592  MDSPOOOOO  1234 

MKE/EBPI 

SER/11 25433  BRA/OMCJ  CAT/OB 
MIS/JOHNSON  OUTBOARD  MOTOR  20H 
NIC/B539991929 

IMMED  CONFIRM  RECORD  WITH  ORI 


******************************************************** 

IF  THE  TRAILER  HAS  NOT  BEEN  RECOVERED  WITH  THE  BOAT,  THE 
TRAILER  MUST  THEN  BE  ENTERED  IN  THE  VEHICLE  FILE  AS  A 
BASE  RECORD. 


7/1/92 


BF-OH  #6 


LOCATE  OF  ADD-ON  BOAT  PART  RECORD 


MKE/STOLEN  BOAT 

0RI/DCFBIWAN1  REG/MD1234AA  RES/MD  REY/92  HUL/WD 
BHN/LBC035380880  BYR/90  PRO/OB  BMA/LBC  BTY/RUN 
BLE/17 

BCO/RED  DOT/030192  OCA/TEST 

CGD/123456  HPT/CAMBRIDGE  MD  HSP/SV  BMO/FISHERMAN 

BNM/MARCY 

NIC/539991929 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 
MKE/EBT 

LIC/CBA321   LIS/MD  LIY/92  LIT/TL  VIN/1J2345K6789L87654 
VYR/81 

VMA/FISC  VMO/TL  VST/BT  VCO/WHI 
MKE/LBP1 

SER/1 125433  BRA/OMCJ  CAT/OB 
031392  MDMSPOOOOO 

NIC/B539991929 

IMMED  CONFIRM  RECORD  WITH  ORI 


******************************************************************* 
IF  THE  ADD-ON  BOAT  PART  HAS  NOT  BEEN  RECOVERED  WITH  THE 
BOAT,  THE  BOAT  PART  RECORD  MUST  BE  ENTERED  IN  THE 
VEHICLE  FILE  AS  A  VEHICLE  PART. 


7/1/92 


BF-OH  #7 

500 


MANDATORY  FIELDS  FOR  ENTRY  OF  NCIC  BOAT  RECORD 


STOLEN  BOAT  RECORDS  ENTERED  INTO  NCIC  MUST  INCLUDE  THE 
FOLLOWING  FIELDS: 

1.  MESSAGE  KEY  (MKE) 

2.  ORIGINATING  AGENCY  IDENTIFIER  (ORI) 

3.  REGISTRATION  OR  DOCUMENT  NUMBER  (REG) 

4.  REGISTRATION  STATE  (RES) 

5.  REGISTRATION  YEAR  OF  EXPIRATION  (REY) 

6.  HULL  SERIAL  NUMBER  BOAT  HULL  NUMBER  (BHN)  or 
OWNER-APPLIED  NUMBER  (CAN) 

7.  BOAT  MODEL  YEAR  (BYR) 

8.  BOAT  MAKE  (BMA) 

9.  DATE  OF  THEFT  (DOT) 

10.  ORIGINATING  AGENCY  CASE  NUMBER  (OCA) 


7/1/92 


BF-OH  #8 


ENTRY  OF  NCIC  BOAT  RECORD 


MKE/STOLEN  BOAT 

ORI/DCFBIWAN1  REG/MD1234ZZ  RES/MD  REY/92  HUL/MD 
BHN/LBC035380880  BYR/90  PRO/OB  BMA/LBC  BTY/RUN 
BLE/17 

BOO/RED  DOT/010292  OCA/TEST 
NiC/B539991929 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 


7/1/92 


BF-OH  #9 


REGISTRATION  STATE  CODES 

ELEVEN  STATE  REGISTRATION  CODES  ARE  DIFFERENT  FROM 
THOSE  STATE  CODES  ASSIGNED  BY  NCIC: 


CALIFORNIA  CF 

COLORADO  CL 

DELAWARE  DL 

HAWAII  HA 

KANSAS  KA 

MASSACHUSETTS  MS 

MICHIGAN  MC 

MISSISSIPPI  Ml 

WASHINGTON  WN 

WISCONSIN  WS 

AMERICAN  SAMOA  AS 


7/1/92 


BF-OH  #10 


DATA  FIELDS  FOR  BOAT  SUPPLEMENTAL  RECORD 

COAST  GUARD  NUMBER  (CGD) 
HOME  PORT  (HPT) 
HULL  SHAPE  (HSP) 
MODEL  NAME  (BMO) 
BOAT  NAME  (BNM) 


• 


7/1/92 


BF-OH  #11 


ERIC 


ENTRY  OF  NCIC  BOAT  SUPPLEMENTAL  RECORD 


MKE/STOLEN  BOAT 

0RI/DCFBIWAN1   REG/MD1234ZZ  RES/MD  REY/92  HUL/WD 
BHN/LBC035380880  BYR/90  PRO/OB  BMA/LBC  BTY/RUN 
BLE/17 

BCO/RED  DOT/010292  OCA/TEST 

CGD/123456  HPT/CAMBRIDGE  MD  HSP/SV  BMO/FISHERMAN 
BNM/MARCY 

NIC/B539991929 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 


7/1/92 


BF-OH  #12 


ENTRY  OF  NCIC  SUPPLEMENTAL  BOAT  TRAILER  RECORD 


MKE/STOLEN  BOAT 

0RI/DCFBIWAN1  REG/MD1234ZZ  RES/MD  REY/92  HUL/ED 
BHN/LBC035380880  BYR/80  PRO/OB  BMA/LBC  BTY/RUN 
BLE/17 

BCO/RED  DOT/010292  OCA/TEST 
HPT/CAMBRIDGE  MD  HSP/SV  BMO/FISHERMAN 
BNM/MARCY 
NIC/B539991929 

ORI  IS  FBI  HEADQUARTERS  WASHINGTON  DC 
MKE/EBT 

UC/CBA321  US/MD  UY/92  UT/TL  VIN/1J2345K6789L87654 
VYR/91 

VMA/FISC  VMO/TL  BST/BT  VCO/WHI 
NIC/B539991929 


7/1/92 


BF-OH  #13 


ADD-ON  BOAT  PARTS 

A  MAXIMUM  OF  SEVEN  PART  RECORDS  MAY  BE  APPENDED  TO  A 
BASE  BOAT  RECORD.  THESE  PARTS  INCLUDE,  BUT  ARE  NOT 
LIMITED  TO: 

INBOARD  ENGINES  OUTDRIVES 
CERTIFICATES  OF  ORIGIN  AIR  PROPELLERS 

CERTIFICATES  OF  TITLE  OUTBOARD  MOTORS 


7/1/92 


BF-OH  #14 


ENTRY  OF  NCIC  ADD-ON  BOAT  RECORD 


MKE/STOLEN  BOAT 

0RI/DCFBIWAN1  REG/MD1234ZZ  RES/MD  REY/92  HUL/WD 
BHN/LBC035380880  BYR/90  PRO/OB  REY/92  HUL/WD 
BHN/LBC035380880  BYR/90  PRO/OB  BMA/LBC  BTY/RUN 
BLE/17 

BCO/RED  DOT/010292  OCA/TEST 

CGD/1 23456  HPT/CAMBRIDGE  MD  HSP/SV  BMO/FISHERMAN 

BNM/MARCY 

NIC/B539991929 

ORj  iS  FBI  HEADQUARTERS  WASHINGTON  DC 
MKE/EBT 

UC/CBA321   LIS/MD  LIY/92  LIT/TL  VIN/1 J2345K6789L87654 
WR/91 

VMA/FISC  VMO/TL  VST/BT  VCO/WHI 
MKE/EBP1 

SER/1 125433  BRA/OMCJ  CAT/OB 
MIS/JOHNSON  OUTBOARD  MOTOR  20H 
N1C/B539991929 

IMMED  CONFIRM  WITH  RECORD  WITH  ORl 


7/1/92 


BF-OH  #15 


MODIFICATION  OF  NCIC  BOAT  RECORD 


MB.DCFBIWAN1.NIC/B539991929.0CA/TEST.REG/MD1235ZZ 
DCFBIWAN1 

MODIFY  NIC/B539991929 

iyiODIFICATION  OF  NCIC  BOAT  SUPPLEMENTAL  RECORD 

MB.DCFBIWAN1.NIC/B539991929.0CA/TEST.CGD/123456.HSP/SV 
DCFBIWAN1 

MODIFY  NIC/B539991929 

***************************************************************** 
MODIFICATION  OF  NCIC  SUPPLEMENTAL  BOAT  TRAILER  RECORD 

THE  SUPPLEMENTAL  BOAT  TRAILER  RECORD  CANNOT  BE 
MODIFIED.  THE  SUPPLEMENTAL  BOAT  TRAILER  RECORD  MUST  BE 
CANCELED  AND  REENTERED. 

***************************************************** 

MODIFICATION  OF  NCIC  ADD^N  BOAT  PART  RECORD 

THE  ADD-ON  BOAT  PART  RECORD  CANNOT  BE  MODIFIED.  THE 
ADD-ON  BOAT  PART  RECORD  MUST  BE  CANCELED  AND 
REENTERED. 


7/1/92 


BF-OH  #16 


CLEAR  OF  NCIC  BOAT  RECORD 

CB.DCFBIWAN1.NIC/B539991929.OCA/TEST.031792.MDMSP0000. 
1234 

DCFBIWAN1 

CLEAR  NIC/B539991929 

CLEAR  OF  NCIC  BOAT  SUPPLEMENTAL  RECORD 

AN  NCIC  BOAT  SUPPLEMENTAL  RECORD(S)  CANNOT  BE  CLEARED. 
A  CLEAR  TRANSACTION  FOR  A  BASE  BOAT  FILE  RECORD  WILL 
REMOVE  BOAT  TRANSACTION  SUPPLEMENTAL  RECORD(S). 

CLEAR  OF  NCIC  SUPPLEMENTAL  BOAT  TRAILER  RECORD 

AN  NCIC  SUPPLEMENTAL  BOAT  TRAILER  RECORD  CANNOT  BE 
CLEARED.  A  CLEAR  TRANSACTION  FOR  A  BASE  BOAT  FILE 
RECORD  WILL  REMOVE  A  SUPPLEMENTAL  BOAT  TRAILER 
RECORD. 

AN  UNRECOVERED  TRAILER  MUST  BE  ENTERED  INTO  THE 
VEHICLE  FILE. 

CLEAR  OF  NCIC  ADD^N  BOAT  PART  RECORD 

AN  NCIC  ADD-ON  BOAT  PART  RECORD(S)  CANNOT  BE  CLEARED.  A 
CLEAR  TRANSACTION  FOR  A  BASE  BOAT  FILE  RECORD  WILL 
REMOVE  ADD-ON  BOAT  PART  RECORD(S). 

AN  UNRECOVERED  BOAT  PART  RECORD(S)  MUST  BE  ENTERED 
INTO  THE  VEHICLE  FILE  AS  A  VEHICLE  PART. 


7/1/92 


BF-OH  #17 


CANCELLATIOK  OF  NCIC  BOAT  RECORD 


XB.DCFBIWAN1  .NIC/B539991 929.OCA/TEST.031 692 
DCFBIWAN1 

CANCEL  NIC/S539991929 

iciticiciciti'iciticitititftifit****************************** 

CANCELLATION  OF  NCIC  BOAT  SUPPLEMENTAL  RECORD 

INDIVIDUAL  DATA  FIELDS  IN  A  SUPPLEMENTAL  RECORD  MAY  BE 
CANCELED  BY  USING  A  MODIFY  TRANSACTION. 

MB.DCFBIWAN1  .NIC/B539991 929.0CA/TEST.HSP/ 

A  CANCELLATION  TRANSACTION  FOR  A  BASE  BOAT  FILE  RECORD 
WILL  REMOVE  THE  BOAT  SUPPLEMENTAL  RECORD. 

CANCELLATION  OF  NCIC  SUPPLEMENTAL  BOAT  TRAILER  Ru^^ORD 
XBT.DCFBIWAN1  .NIC/B539991 929.OCA/TEST.031 692 
DCFBIWAN1 

CANCEL  NIC/B539991929 

************************************************* 

CANCELLATION  OF  NCIC  ADD-ON  BOAT  PART  RECORD 

XBP1  .DCFBIWAN1  .NIC/B539991 929.OCA/TEST.031 592 
DCFBIWAN1 

CANCEL  NIC/B5399991929 


7/1/92 


BF-OH  #18 


RETENTION  PERIOD 
BOAT  RECORD 


1.  A  BOAT  WILL  REMAIN  IN  NCIC  FOR  THE  YEAR  OF  ENTRY  PLUS 
FOUR  OR  UNTIL  THE  RECORD  HAS  BEEN  CLEARED  OR 
CANCELED  BY  THE  ENTERING  AGENCY. 

2   A  BOAT  RECORD  WILL  REMAIN  IN  NCIC  FOR  ONLY  90  DAYS  IF 
IT  DOES  NOT  CONTAIN  A  HULL  SERIAL  NUMBER  (BHN)  OR 
OWNER-APPLIED  NUMBER  (CAN). 

3.  DATA  IN  THE  REGISTRATION  NUMBER  (REY)  AND 

REGISTRATION  YEAR  OF  EXPIRATION  (REY)  OF  A  RECORD 
CONTAINING  A  HULL  SERIAL  NUMBER  (BHN)  WILL  BE  PURGED 
ONE  YEAR  AFTER  THE  REGISTRATION  EXPIRES. 


• 


BF-OH  #19 


52. 


RETENTION  PERIOD 
BOAT  SUPPLEMENTAL  RECORD 


1.  SUPPLEMENTAL  DATA  APPENDED  TO  A  BASE  BOAT  RECORD 
WILL  REMAIN  IN  NCIC  UNTIL  THE  END  OF  THE  RETENTION 
PERIOD  FOR  THE  BASE  BOAT  RECORD. 


7/1/92 


BF-OH  #20 


RETENTION  PERIOD 
SUPPLEMENTAL  BOAT  TRAILER  RECORD 


1.  A  SUPPLEMENTAL  BOAT  TRAILER  RECORD  WILL  REMAIN  IN 
NCIC  FOR  THE  YEAR  OF  ENTRY  PLUS  FOUR  OR  UhJTIL  THE 
RECORD  HAS  BEEN  CLEARED  OR  CANCELED. 

2.  A  SUPPLEMENTAL  BOAT  TRAILER  RECORD  WILL  REMAIN  IN 
NCIC  FOR  ONLY  90  DAYS  IF  IT  DOES  NOT  CONTAIN  A  VEHICLE 
IDENTIFICATION  NUMBER  (VIN)  OR  OWNER-APPLIED  NUMBER 
(OAN). 

3.  DATA  IN  THE  LICENSE  NUMBER  (LIC),  LICENSE  YEAR  OF 
EXPIRATION  (LIY),  AND  LICENSE  TYPE  (LIT)  FIELDS  OF  A 
SUPPLEMENTAL  BOAT  TRAILER  RECORD  CONTAINING  A 
VEHICLE  IDENTIFICATION  NUMBER  (VIN)  OR  OWNER-APPLIED 
NUMBER  (OAN)  WILL  BE  PURGED  ONE  YEAR  AFTER  THE 
LICENSE  PLATE  EXPIRES. 


7/1/92 


BF-OH  #21 


RETENTION  PERIOD 


ADD-ON  BOAT  PART 


1.  ADD-ON  BOAT  PART  RECORD(S)  APPENDED  TO  A  BASE  BOAT 
RECORD  WILL  REMAIN  IN  NCIC  UNTIL  THE  END  OF  THE 
RETENTION  PERIOD  FOR  THE  BASE  BOAT  RECORD. 


7/1/92 


BF-OH  #22 


NCIC  FILE  REFERENCE  CARD 


ATTTHORITY  FOR  MMNTENaNCE  OF  THB  SYSTBt  28  of  the  Code  of  Fcdenl  ReguUtioni- 

The  Svstcm  ii  eiubUihcd  and  miinuuned  in  iccordancc  wilh  TiUe  28.  Umlrd  Sutes  Code,  iecuoo       ma  ime  " 

il^ill  ^mmUwiion.  Ch.pur  I-Dep^tmeni  of  Ju.ucc  (Order  No.  601  -75)  P.rt  2(^.Cnnund  Ju.uce  Infonn«.c„  Syurn..  Pubi.c  Uw  92  544  (86   

1115).  Executive  Order  10450.  PubUc  Uw  94-29  (89  Sut.  97)  Security  Acti  Amenomenu  of  1975. 

SfJSy^mli?!'xcS^gfwith  .nd  for  the  officii  u«  of  crimirul  justice  off.dl.  of  Federal.  ,ute.  »d  loci  .ovem.c„u  in      50  .t«e..  the 
District  of  Columbia.  Puerto  Rico.  U.S.  possession.  »nd  U.S.  teniloriei.  and  Canada. 

THE  THrRTW™  NCIC  FILES 

^^Record.  for  any  item  valued  at  $500  or  more  having  a  unique  manufacturer-asrigned  serial  number  and/or  owner-applied  number. 
:    IZt  Z  Ty  !Z,  regardles.  of  value,  if  aggregate  value  of  aU  property  t^en  in  one  theft  exc«d.  $5,000  and  havtng  a  umque  manufaau^r- 

Re'S  r.^^,,^-..^^  .crial  number  and/.  owner-a^Ued  number  if  intentate  movement 

is  indicated,  or  the  iiolen  ium  if  i  lead  in  i  more  »cnoui  crime. 
Boat  FUe 

-  Records  for  sioicn  b«iu»  boat  irailen.  or  boat  parts. 

^T^^^I^rSnon,  wanted  by  another  country  for  a  cnme  that  would  be  a  felony  if  it  were  conuniaed  in  the  United  Sutes. 
Warning  counuy  must  be  a  signatocy  to  an  e^itradidon  ireaty/convcnuon  with  the  U.S. 

Gun  File 

Records  for  stolen,  weapons. 

Records  for  recovered,  (abandoned,  seized,  or  found)  weapons  for  which  the  owner  is  noi  known. 
'"""c^^^^^^  provided  by  indexing  record  identifier,  such  as  name,  physical  descripuon.  identifying  numbers,  and  frngerpr^nt 

classificauons  as  weU  as  the  name  of  the  agency  that  maintains  the  criminal  history  record. 
License  Plate  File 

-  Records  for  stolen  license  plates. 

^^r'^SSersons  of  any  age  who  a.  missing  «,d  under  proven  physicalAnentd  disabiUty  or  are  senUe.  thereby  subjecting  himself/herself  or  othen 

to  ticrsonal  and  immcdiaie  danger.  .    .   .    r  t_   •  j 

.      Rewrd.  for  penons  of  any  age  who  are  missing  under  circumstances  indicating  .nat  his/her  physical  safety  may  be  m  danger. 

Z  %7Z  of  J,  age  who  a,e  missing  under  circumstances  indicting  that  his/her  disappearance  may  not  have  been  volunury. 
IZl  iZ7^Z  iTJn^i^  ^  dedaL  unem.ndp.ted  as  defmed  by  Oie  Uw,  of  his/her  sute  of  residence  ^  do  not  meet  any  of  Uie 
above  entry  criteria. 

Records  for  persons  of  any  age  who  are  missing  after  a  causirophe. 
""/'TlMsTcTagSy'tgit  «iy  criminal  justice  agcnc,  that  ha.  been  a..igned  «i  NQC  ORI  for  Uie  pu^x^e  of  acce..ing  the  NOC  Sy.tem. 

^'"""r^cTS  for  serially  numbered  .tolen.  embezzled,  or  counterfeited  .ecuriUes,  e.g..  currency  md  documenU  or  certificate,  whidi  are  considered 

e^m^  ^deS or  ownership  of  pr;perty.  or  documenu  whid,  represent  sub«:ripdon  rights.  Also.  warehou«=  rec^ipu.  traveler",  diedcs.  m««y 
orders,  savings  certificates,  and  interest  coupons  on  stocks  and  bonds. 

Unidentified  Penon  File 
^    Recofds  for  unidentified  deceased  persons. 

Records  for  penons  of  any  age  who  are  Uving  and  unable  to  ascertain  his/her  idcniuy. 

-  Records  for  unidcniificd  causirophe  victims. 

-  Records  for  body  paru. 

''^lS:7:-^S!^r:^Zyts^  .  threat  to  Oie  Pre.ident  and/or  others  afforded  protecUon  by  Oie  USSS  as  authorized  by  18  USC  3056  ^ 
Public  Law  90-331  as  amended. 
Vehicle  File 

-  Records  for  stolen  vehicles. 

-  Records  for  vehicles  involved  in  the  commission  of  a  crime  (felony  vehicle). 
Records  for  stolen  compooent  parU. 

^'""RSdrfSlndividuals  (induding  a  juvenile  who  will  be  tried  as  an  adult)  for  whom  a  Federal  warrant  is  ouut^iding. 

-  IZ2  Z  ilividual.  (induding  a  juvenile  who  will  be  tried  as  «i  adult)  for  whom  a  felony  or  sericos  misdemeanor  warrant  i.  ouuundmg. 

S:  'Z  ':S^Z.toU^l1:::°::-^.^  for  escapes,  probation  «.d  parole  ab.cc«ler,.  and  tho.e  juvemle.  diarged  with  the  commission  of 

-  A  t'e^^.at^feiry'^.nt  may  be  entered  when  a  law  enforcement  agency  must  take  prompt  acUon  to  apprehend  a  penon  who  has  committed,  or 
theie  a^  r«.sonable  ground,  xo  beUeve  has  commioed.  a  felony  and  who  may  flee  aco..  juri.dic.ional  boondane.  and  a  warrant  cannot  Hnmedutely 
be  obtained. 


BF-HD  #1 


52u 


On-line  access  to  dau  in  NQC  is  achieved  by  using  the  foUowing 
Article  Hie 

~    Type  fTYP)  and  serial  number. 

-  TYP  and  owner-applied  number  (OAN). 
TYP,  tcriai  number,  and  OAN. 

-  NaC  Number  (NIC). 
Boat  File 

Registration  (REG),  document  number  (CCD). 

Hull  serial  number  (BHN). 

OAN. 

UC 

VIN. 

-  or/any  combination  of  the  above. 
NIC. 

Foreign  Fugitive.  USSS  Protecuve.  <md  Wanted  Person 
FUci  . 
Name  and  at  least  one  of  the  foUowing  numencnl 
identifiers:  date  of  birth  (DOB),  FBI  Number 
Social  Security  (SOC)  Number,  openttor's  liccaisc 
number,  mitocllaneoua  number  (MNU)  (Canadian 
Social  iuuiince  Number,  miliuiy  serial  number, 
passport  number.  Selective  Service  Number, 
Veteran's  Administration  claim  number*  etc.), 
ori^ating  agency  case  number  (pCA). 

-  Name,  DOB,  sex,  and  ticc. 

-  License  Plate  number  (UC)  and  license 
plate  sute  (US). 

Vehicle  identification  number  (VIN). 
UC  only. 

-  NIC. 
Gun  Ble 

-  Serial  number  (SER).  make  (MAK),  and  caliber 
(CAL). 

~  SER  and  MAK. 
~    SER  and  CAL 

-  SER  only. 

-  NIC. 

Intenute  Identification  Index 
~     Name,  sex,  race,  and  DOB. 

-  Name,  sex,  race,  DOB,  and  cither  an  MNU  or  SOC 
Number. 

Name  and  SOC  Number,  MNU,  Sute  Identification 
Number,  or  FBI  Number. 

-  State  Identification  Number. 

-  FBI  Number. 


descriptors: 
Ucense  Plate  Hie 
~     UC  and  US. 
UC 

-  NIC. 
Missing  Person  File 

Name  and  any  one  or  more  of  the  following:  DOB,  FBI 
Number,  MNU,  SOC  Number,  operator's  license  number, 
UC.  VIN,  and  OCA. 

-  Name,  DOB,  sex,  and  race. 
UC  and  US. 

^     VIN  only. 
UConly. 

-  Approximate  age,  sex,  race,  eye  color,  hair  color, 
approximate  hei^t,  and  approximate  weight 

-  Entry  of  an  Unidentified  Person  record. 
^  NIC. 

Originatt^  Agency  Identifier  (ORD  File 
Securities  File 

~     TYP,  serial  number,  denomination  of  security. 
Name  of  owner  of  security. 

Name  of  owner  of  security  and  TYP,  SOC  Number,  or 
OCA. 

-  SOC  Number. 
NIC. 

Unidentified  Person  File 
Body  pans  status. 

Age,  sex,  race,  height,  weight,  eye  c<^or,  and  hair  color. 
"     OCA  Number. 

Entry  of  a  Missing  Person  Record. 
"  NIC. 
Vehicle  File 
"  VIN. 

-  OAN*. 

-  SER*. 
"  UC 

"     UC  and  US. 

US  may  be  used  in  combination  with  any  of 
the  above 

-  NIC. 


search 


5.  RRTEHTTICH 

Unless  oUicrwisc  removed  or  located,  records  will  be  retained  in  file  as  foUows: 

Article  File  -  Balance  of  the  year  entered  plus  one  year.  ^,  ,    ^  . 

Boat  FUe  ^  Bal«ce  of  the  year  entered  plus  four  yean.  Records  without  a  BHN  or  OAN  remam  m  file  for  90  days  after  cntiy. 

Foreign  Fugitive  FUe  -  Unlocated  rccofds  remain  in  file  indefinitely  or  until  the  originating  agency  cIcars/canceU  the  record. 

Gun  Fde    RecocdTare  reuincd  in  file  until  the  originating  agency  clear*  the  record.  Records  on  file  as  recovered  weapons  wiU  remain  m  file  for  the  balance  c 
the  year  entered  plus  two  yean. 

Intersute  Identification  Index  -  Records  are  retJuned  until  the  individual  reaches  the  age  of  80.  •        ^  u 

Ucense  Plate  Fde  -  Records  remain  in  file  for  one  year  after  the  end  of  the  plate's  expiration  year.  Records  for  nonexpinng  Ucense  plates  remam  in  file  for  ih. 
year  of  entry  plus  four  yean. 

Missing  PcRon  FUe  -  Unlocated  records  remain  in  file  indefinitely  or  until  the  originating  agency  dears  the  record. 

Originating  AgencT  Identifier  File  -  Rccoids  remain  in  file  indefinitely.  If  an  agency  no  longer  qualifies  for  NUC  access,  the  ORI  record  is  retired,  keepmg  it 

in  file  in  an  inactive  suius.  •    .  r    .i.  u  i       ^  .i^ 

Securities  File  -  Balance  of  the  year  entered  plus  four  years,  except  records  for  traveler's  checks  and  money  orders  which  are  retamed  for  the  balance  of  the 

year  entered  plus  two  years. 

Unidentified  Penon  FUe    Records  are  retained  for  the  remainder  of  the  year  of  entry  plus  nine  additional  year*. 
U  S  Secret  Service  Protective  File  -  Records  remain  in  file  until  action  i«  taken  by  the  USSS. 

Vehicle  Hie  -  Felony  vehicle  records  and  records  not  containing  a  VIN  or  OAN  will  remain  in  file  for  90  days  after  entry.  Records  conuinmg  a  VIN  or  OAN 
 HJSTtolcn  part  records  containing  an  OAN  or  SER  will  remain  in  file  for  the  year  of  entty  plus  four  yean.  UC  dau  in  a  vehicle  record  is  purged  one 

year  after  the  plate's  expiration  year  except  for  nonexpinng  Ucense  plates  which  remain  until  the  entire  record  is  purged. 
Wanted  Person  FJe  -  Unlocated  records  (adult  and  juvemle)  remain  in  file  indefinitely  or  imtU  the  originating  agency  clean/cancels  the  record.  Temporaiy 

felony  want  reconis  will  be  auiomaticaUy  removed  from  fUe  after  48  hourt. 

•These  idcndfiers  ^rply  to  stolen  part  record  inquiries.  Revised  April,  1991 
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THE  NCIC  "HOT"  FILES  LESSON  PLANS 


The  goal  of  the  National  Crime  Information  Center 
(NCIC)  is  to  assist  the  criminal  justice  community  in  performing 
its  duties  by  providing  and  maintaining  a  computerized  filing 
system  of  accurate  and  timely  docximented  criminal  justice 
information.    In  this  regard,  NCIC  maintains  the  following  files 

Vehicle  (VF) 
License  Plate  (LPP) 
Boat  (BF) 
Gun  (GF) 
Article  (AP) 
Securities  (SF) 
Wanted  Person  (WPF) 
Foreign  Fugitive  (FFF) 

United  States  Secret  Service  Protective  (SSF) 
Missing  Person  (MPF) 
Unidentified  Person  (UPF) 

Bureau  of  Alcohol,  Tobacco  and  Firearms  (ATF) 
Violent  Felon  (VFF) 

NCIC  allows  authorized  criminal  justice  users  to 
perform  various  transactions  into  the  "Hot"  Piles  including: 

Inquiry  -  The  purpose  of  an  inquiry  transaction  is  to 

request  a  search  of  an  NCIC  file(s). 

Locate  -  The  purpose  of  a  locate  transaction  is  to 

indicate  that  the  wanted  person  has  been 
apprehended,  the  whereabouts  of  the  missing 
person  has  been  determined,  or  the  property  has 
been  recovered • 


Entry 

Supplemental 
Add -On 
Modification 
Clear 


The  purpose  of  an  entry  transaction  is  to  place 
new  record  into  the  NCIC  database. 

The  purpose  of  a  supplemental  transaction  is  to 
add  additional  identifiers  to  an  NCIC  record. 

The  purpose  of  an  add-on  transaction  is  to  link 
stolen  part  to  a  stolen  item  of  property. 

The  purpose  of  an  modification  transaction  is  to 
add,  delete,  or  change  data  in  an  NCIC  record. 

The  purpose  of  a  clear  transaction  is  to  remove 
record  from  NCIC  when  the  missing  person  is 
located,  the  wanted  person  is  apprehended,  or 
the  property  is  recovered. 
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. Cancellation  -  The  purpose  of  a  cancellation  transaction  is  to 

remove  an  NCIC  record,  add-on  record,  or  any 
additional  identifiers  from  a  NCIC  record  when  it 
is  determined  that  information  contained  in  the 
record  is  invalid • 


The  goals  of  the  lesson  plans  are  to  review  the 
•olicies  of  each  "Hot"  File  and  provide  instructions  for 
completing  transactions  into  the  files. 


Instructors  should  check  with  their  State  Control 
Terminal  Agency  (CTA)  to  determine  the: 

(1)  NCIC  files  available  to  users. 

(2)  NCIC  transactions  available  to  users. 
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The  "Hot"  File  lesson  plans  are  divided  into  twelve 
parts.  The  following  is  an  explanation  of  each  part.  Please 
review  this  section  prior  to  instruction. 

PART  I:  INTRODUCTION 

This  is  a  brief  statement  as  to  the  importance  of  the 
file  and  is  intended  to  obtain  the  trainee's  interest. 

PART  II:  DEFINITION 

This  part  defines  the  file  for  NCIC  purposes. 
This  definition  sets  the  parameters  for  NCIC  and  does  not  include 
the  state  and  local  systems. 

PARTS  III  -  X:     MESSAGE  SECTIONS 

These  parts  discuss  the  various  NCIC  transactions.  For 
ease  of  instruction,  each  section  follows  the  same  format  and 
consists  of  the  following: 

Purpose:    This  section  explains  the  reason  for  each 
transaction. 

Requirements!     This  section  states  the  specific  data 
needed  to  perform  each  transaction. 

Interpreting  Responses:     This  section  reviews  all 
possible  responses  the  operator  may  receive  or  generate 
to  other  agencies  as  a  result  of  the  transaction 
transmitted . 

Guidelines :    This  section  reviews  policy  issues 
and  general  infomnation  that  the  operator  should  be 
aware  of  when  performing  the  transaction. 

State  and  local  systems  may  have  different  message 
requirements  and  responses.    Please  make  modifications  as 
necessary. 

PART  XI:     RETENTION  PERIOD 

This  part  provides  the  amount  of  time  the  record 
remains  in  NCIC. 

PART  XII:  CONCLUSION 

This  part  highlights  the  file  and  reviews  critical 
points  associated  with  the  specific  file. 

GF-v 
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STATEMENT  OF  GOAL  AND  OBJECTIVES 
INTSRUCTIQNAL  GOAL: 

To  provide  the  terminal  operator  critical  Information 
on  the  policies,  criteria,  and  transactions  for  the  NCIC  Gun 
File. 


INSTRUCTIONAL  OBJECTIVES ; 

At  the  conclusion  of  this  block  of  instruction,  the 
operator  will  be  able  to: 


1.  Define  a  weapon  for  NCIC  purposes. 

2.  State  the  purpose  of  an  NCIC  gun  record  Inquiry, 
locate,  entry,  modification,  clear,  and 
cancellation  transaction. 

3.  Describe  the  requirements  for  an  NCIC  gun  record 
Inquiry,  locate,  entry,  modification,  clear,  and 
cancellation  transaction. 

4.  List  the  responses  that  may  be  received  in  an  NCIC 
gun  record  inquiry,  locate,  entry,  modification, 
clear,  and  cancellation  transaction. 

5.  Describe  the  policy  Issues  general  information  that 
may  affect  NCIC  gun  record  inquiry,  locate,  entry, 
modification,  clear,  and  cancellation  transaction. 

6.  State  the  retention  period  for  stolen  and  recovered 
gun  records. 
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CRITERION  TEST 


Definition  Section: 

1.  State  the  definition  of  a  gun  for  NCIC  purposes. 

2.  List  the  two  types  of  NCIC  gun  records. 

Inquiry  Section: 

1.  List  four  occasions  when  an  NCIC  gun  record  inquiry  should  be 
made. 

2.  Inquiries  can  be  made  using  serial  number,   ,  and 


3.    An  NCIC  stolen  gun  record  inquiry  w-..il  search  only  stolen  qun 
records . 

A.  True 

B.  False 


Locate  Section: 

!•    A  locating  agency  need  not  confirm  the  record  with  the 
entering  agency  before  placing  a  locate. 

A.  True 

B.  False 

2.    Name  the  message  that  indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record. 

Entry  Section: 

1.  A  recovered  gun  record  may  be  entered  when  an  NCIC  inquiry 
reveals  ^ 

2.  The  number  that  appears  on  the  frame  or  receiver  of  the 
weapon  should  be  entered  as  the  serial  number. 

A.  True 

B.  False 

3.  List  three  items  that  should  be  included  in  the  Miscellaneous 
Field . 

4.  Describe  an  Gun  File  NCIC  (NIC)  number. 
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Modification  Section 


1. 


The  purpose  of  an  NCIC  gun  record  modification  is  to 


or 


2.    Any  agency  may  modify  a  gun  record. 


A. 


True 
False 


Clear  Section: 


!•     State  when  an  entering  agency  would  clear  a  stolen  gun 
record . 

2.     Clear  requirements  for  located  gun  records  are  different  than 
those  for  records  that  have  not  been  located, 

A.  True 

B.  False 


!•  Describe  when  an  agency  would  cancel  a  recovered  gun  record. 
2.    Any  agency  may  cancel  an  NCIC  gun  record. 

A.  True 

B.  False 


1.    A  recovered  gun  record  remains  in  NCIC  indefinitely  or  until 
the  entering  agency  clears  or  cancels  the  record. 

A.  True 

B.  False 


Cancellation  Section: 


Retention  Period  Section 
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CRITERION  TEST  ANSWERS 


Definition  Section: 

1.  NCIC  defines  a  gun  as  any  weapon  which  Is  designed  to  expel  a 
pro-jectlle  by  air,  carbon  dioxide,  or  the  action  of  an 
explosive  and  includes  starter  gun. 

2.  The  two  types  of  NCIC  gun  records  are  stolen  and  recovered 
suns. 


Inquiry  Section: 

1.  NCIC  gun  record  inquiries  could  be  made  on,  but  not  limited 
to: 

a.  abandoned  or  found  guns 

b.  guns  in  possession  of  arrested  persons 

c.  confiscated  guns 

d.  Quns  observed  during  the  legal  search  of  a  pranises  or  a 
vehicle. 

2.  NCIC  gun  record  inquiries  can  be  made  using  serial  nximber. 
mals;©,  and  caliber. 

3.  False.    An  NCIC  stolen  gun  record  inquiry  will  search  both 
stolen  and  recovered  gun  records. 


Locate  Section: 

1.  False.    A  locating  agency  must  confirm  the  NCIC  record  with 
the  entering  agency  before  placing  a  locate. 

2.  S.L.  Message 

Entry  Section: 

1.  A  recovered  gun  record  may  be  entered  when  an  NCIC  inquiry 
reveals  no  record  on  file. 

2.  T£Ue. 

3.  Three  things  that  could  be  in  the  Miscellaneous  Field,  but 
not  limited  to  include: 

a .  Barren  Len>  ^ 

b.  Color  and  Finish  Data 

c.  Inscription  Data 
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A  unique  Gun  File  NCIC  (NIC)  number  begins  with  the  letter 
*'G*'  and  Is  followed  by  nine  numeric  characters. 


Modification  Section: 

1.  The  purpose  of  an  NCIC  gun  record  modification  is  to  Mfi^ 
delete ,  or  change  information  in  the  NCIC  record • 

2,  False >    Modification  of  a  gun  record  is  restricted  to  the 
agency  that  entered  the  record • 

Clear  Section 

1 .  A  stolen  gun  record  is  cleared  when  the  entering  agency 
recovers  the  weapon  or  Is  officially  advised  that  another 
agency  has  recovered  weapon > 

2.  True> 

Cancellation  Section: 

1.  A  recovered  gun  record  is  canceled  when  the  entering  agency 
loses  custody  of  the  gun> 

2.  False >     Cancellation  of  an  NCIC  gun  record  is  restricted  to 
the  agency  that  entered  the  record. 

Retention  Period  Section: 

1.     False.    A  recovered  gun  record  will  remain  in  NCIC  for  the 
remainder  of  the  year  of  entry  plus  two  years. 


7/1/92  GF-5 

ERIC 


^-  530 


TTF.MS  AND  MATERIALS; 


Overhead  projector  and  screen 


Overhead  Transparencies : 


GP-OH  #1 
GF-OH  #2 
GF-OH  #3 
GF-OH  #4 
GP-OH  #5 
GF-OH  #6 
GP-OH  #7 
GF-OH  #8 
GF-OH  #9 
GF-OH  #10 
GF-OH  #11 


GF-OH  #12 
GF-OH  #13 
GF-OH  #14 
GF-OH  #15 
GF-OH  #16 
GF-OH  #17 


Title  of  Program 

Definition  of  a  Gun  for  NCIC  Purposes 
The  Two  Types  of  NCIC  Gun  Records 
Requirements  for  NCIC  Gun  Inquiries 
NCIC  Stolen  and  Recovered  Gun  Records 
Caveat  of  Additional  NCIC  Gun  Records 
NCIC  Gun  Locate  Acknowledgement 
NCIC  Gun  Record  in  Locate  Status 
NCIC  Locate  Notification  ($.L.  Message) 
NCIC  Entry  Acknowledgement 

NCIC  Gun  Record  with  Latent  Fingerprint  Indicator 
and  Descriptive  Information  in  the  Miscellaneous 
Field 

NCIC  Modification 

NCIC  Clear  Policy 

NCIC  Clear  Acknowledgement 

NCIC  Cancellation  Policy 

NCIC  Cancellation  Acknowledgment 

NCIC  Information  Bases 


VCR  and  Monitor 
Video: 

The  NCIC  Gun  File 
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I .  INTRODUCTION 

THIS  ONE-HOUR  BLOCK  OF  INSTRUCTION  IS 
DESIGNED  AS  A  GUIDE  TO  AID  TERMINAL  OPERATORS  IN  THE 
EFFECTIVE  USE  OF  THE  NCIC  GUN  PILE. 


The  NCIC  Gun  File,  created  in  1967,  contains 
records  for  stolen  and  recovered  guns.    As  of 
January  l,  1992,  there  were  2,156,83  3  records  entered 
into  the  NCIC  Gun  File. 

The  information  presented  in  this  lesson  plan 
is  important  as  it  provides  guidelines  for  the  proper 
use  of  the  NCIC  Gun  File.     Effective  utilization  of  the 
NCIC  Gun  File  will  enhance  criminal  justice  operations, 
help  reduce  liability,  and  create  a  safer  environment  for 
the  criminal  justice  community. 


References 


ro  - 

INSTRUCT- 
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II*     DEFINITION  OP  A  GUN  FOR  NCIC  PURPOSES  10  #1 

NCIC  defines  a  gun  as  any  weapon  which  Is  pH  #2 

designed  to  expel  a  projectile  by  air,  carbon  dioxide, 

or  the  action  of  an  explosive •    The  definition 

Includes,  but  Is  not  limited  to: 

Antique  Guns  Disguised  Guns:    Knife  Guns,  Pen 
Cannons  Guns 

Machine  Guns  Destructive  Devices:  Grenades, 
Pistols  Mines,  Missiles,  Rockets 

Rifles  Firearm  Muffler  or  Silencer 

Shotguns  Frame  or  Receiver  of  any  such 
Starter  Guns  weapon 

Note:    The  Gun  Control  Act  of  1968  does  not  Include  BB 
guns  In  Its  definition  of  guns»    In  accordance,  NCIC 
requires  that  stolen  BB  guns  be  entered  in  the  Article 
File* 

There  are  two  types  of  gun  records  ♦    A  stolen  gun  |dh  #3 
record  may  be  in  the  NCIC  Gun  File  when  the  weapon  has 
a  unique  serial  number  and  a  theft  report  is  on  file* 
A  recovered  gun  record  may  be  in  the  NCIC  Gun  File  when 
the  weapon  is  found  by  a  criminal  justice  agency  and 
the  owner  is  unknown ♦ 
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Ill,     INQUIRY  OF  NCIC  GUN  RECORD 


A*     Purpose  [TO  #2 

The  purpose  of  an  NCIC  gun  record  inquiry  is 
to  determine  if  a  gun  is  listed  in  NCIC  as 
stolen  or  recovered.    Inquiries  should  be 
made  on,  but  not  limited  to: 


1.    Abandoned  or  found  guns, 

2«    Guns  in  possession  of  arrested  persons, 

3.  Confiscated  guns. 

4.  Guns  observed  during  the  legal  search  of 
a  premise  or  vehicle, 

5.  Registered  guns, 

6.  Guns  acquired  by  used  gun  dealers, 

7.  Guns  recovered  at  a  crime  scene. 

8.  Guns  reported  by  informants  or  undercover 
officers. 


B.  Requirements 

To  inquire  on  a  gun  record,  the  Message  Key 
(MKE)  and  Originating  Agency  Identifier  (ORI) 
must  be  used,  in  addition  to  the  following 


fields: 

1 . 

Serial  number  (SER), 

or 

2. 

SER, 

Make  (MAK), 

or 

3. 

SER, 

Caliber  (CAL), 

or 

4. 

SER, 

MAK,  CAL, 

or 

5. 

NCIC 

number  (NIC) . 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IP  APPLICABLE)  AS  MANY 
STATE  AND  INTERFACE  SYSTEMS  MAY  HAVE 
DIFFERENT  SEARCH  CRITERIA. 


C.     Interpreting  Responses 

An  NCIC  gun  record  inquiry  will  cause  the 
NCIC  computer  to  transmit  one  of  the 
following  responses: 

1.    Hit  or  positive  response  -  indicates  to 
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• 


D. 


the  inquiring  agency  that  the  descriptors 
in  the  NCIC  inquiry  match  descriptors  in 
an  active  NCIC  gun  records(s). 
or 

2.  No  response  -  indicates  to  the  inquiring 
agency  that  the  descriptors  in  the  NCIC 
inquiry  do  not  match  descriptors  in  any 
active  NCIC  gun  record(s), 

or 

3.  Reject  -  indicates  to  the  inquiring 
agency  that  the  inquiry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  inquiry. 

INSTRUCTOR'S  NOTE:     REMIND  STUDENTS  THAT  AN 
NCIC  GUN  RECORD  INQUIRY  DOES  NOT  CROSS  SEARCH 
OTHER  NCIC  FILES. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTERFACE 
(IP  APPLICABLE)  FOR  MORE  INFORMATION 
REGARDING  NCIC  RESPONSES,     YOUR  SYSTEM  MAY 
USE  DIFFERENT  TERMINOLOGY.     THE  SEARCH 
CRITERIA  OF  YOUR  STATE  SYSTEM  MAY  ALSO  AFFECT 
RESPONSES. 

Guidelines 

1 .     Policy  Issues 

a.    Stolen  and  Recovered  Gun  Records 


(LEAVE  OH 
3N 

PROJECTOR) 


10  #5 


1)    When  a  positive  response(s)  to  an 
NCIC  inquiry  is  received,  the 
agency  must  contact  the 
Originating  Agency  Identifier 
(ORI)  of  each  record  possibly 
identical  with  the  gun  in 
question  to  confirm  the  hit(s). 
(Refer  to  the  Hit  Confirmation 
Lesson  Plan  for  more 
information) . 

b.    Stolen  Gun  Records 


1)    None  applicable  for  this  section. 


c.    Recovered  Gun  Records 


1)    None  applicable  for  this  section. 

2.    General  Information 

a.    Stolen  and  Recovered  Gun  Records 
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1)  An  NCI C  gun  record  inquiry  will  search 
both  stolen  and  recovered  gun  records • 

2)  If  more  than  one  ntomber  appears  on  a 
weapon,  the  number  on  the  frame 
should  be  inquired  on  first.    If  there 
is  no  response,  the  remaining 
numbers  should  be  inquired  upon. 

3)  Inquiries  should  be  made  by  SER,  CAL, 
and  MAK.    Using  full  descriptive 
information  will  help  eliminate  hits 
on  guns  with  identical  serial  numbers 
but  different  makes. 

4)  Alphabetic  characters  embedded 
between  numeric  characters  in  the 
SER  are  not  "read"  by  the  computer. 
Thus  a  search  of  SER/369J257  would 
retrieve  records  with  SER/369257, 
369M257  and  36J9257. 
NOTE:     ALPHABETIC  CHARACTERS 
APPEARING  AS  A  PREFIX  OR  SUFFIX 
IN  THE  SER  WOULD  BE  "READ"  AND 
MATCHED  WITH  THE  SAME  PREFIX  OR 
SUFFIX. 

5)  Inquiries  which  contain  SER,  with 
CAL  other  than  .45  or  without 
CAL,  and  MAK/Colt  (CLT), 
Remington  (REM),  Smith  and  Wesson 
(SW),  Winchester  (WIN)  will 
retrieve  any  record  in  file  with 
a  matching  SER  and  MAK/CLT,  REM, 
SW,  or  WIN,  or  MAK/US  or  USA. 

6)  An  NCIC  gun  inquiry  may  generate 
multiple  hits  with  the  caveat 
"ADDITIONAL  HITS  AVAILABLE, 
CONTACT  NCIC  CONTROL  IF  NEEDED." 
In  this  event,  contact  the  NCIC 
User  Services  at  telephone  number 
(202)   324-6242  or  0RI/DCFBIWAT8 
with  the  SER  of  the  stolen  gun 
record . 

Stolen  Gun  Records 

1)    None  applicable  for  this  section. 
Recovered  Gun  Records 
1)    None  applicable  for  this  section. 
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IV*     LOCATE  OF  NCIC  GUN  REDDED 


A.  Purpose  jlO  #2 

The  purpose  of  an  NCIC  stolen  gun  record 
locate  is  to  indicate  that  an  agency  other 
than  the  entering  agency  has  recovered  the 
weapon • 

Recovered  gun  records  cannot  be  located  as 
the  gun  is  already  in  the  possession  of  the 
entering  agency. 

B.  Requirements  |rO  #3 

To  locate  a  stolen  gun  record,  the  Message 
Key  (MKE)  and  Originating  Agency  Identifier 
(ORI)  must  be  used,  in  addition  to  the 
following  fields: 

1.  NCIC  (NIC)  number.  Originating  Agency 
Case  (OCA)  niomber.  Date  of  Recovery, 
or 

2.  Serial  (SER)  number,  OCA,  Date  of 
Recovery. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIPFEEtENT  LOCATE 
REQUIREMENTS  OR  ADDITIONAL  FIELDS, 

C.  Interpreting  Responses  |lO  #4 

An  NCIC  stolen  gun  record  locate  will  cause 
the  NCIC  computer  to  transmit  the  following 
responses : 

1.  Located  -  indicates  to  the  locating  dh  #7 
agency  that  the  locate  has  been 

successfully  placed.  DH  #8 

and 

2.  $.L.  Message  (Locate  Notification)  -  pH  #9 
indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record, 
or 

3.  Reject  -  indicates  to  the  locating  agency 
that  the  locate  was  unsuccessful  due  to 
an  error  in  either  the  data,  codes,  or 
format  of  the  NCIC  locate, 
additionally 

4.  Other  Administrative  Message 
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at  $.p  (Purge)  Administrative  Message  *  - 
indicates  to  the  entering  agency  that 
their  record  has  been  purged  from 
NCIC.    The  $.P*  administrative  message 
is  generated  following  the  NCIC 
scheduled  purges  (first  Sunday  of  each 
month ) . 

INSTRUCTOR'S  NOTES:     *THE  $.P.  WILL  ONLY  BE 
GENERATED  IP  THE  RECORD  IS  LOCATED  BY  ANOTHER 
AGENCY  AND  NOT  CLEARED  BY  THE  ENTERING  ACffiNCY 
FROM  NCIC. 

REFER  TO  PART  IX.     CLEAR  OP  NCIC  GUN  RECORD 
OF  TKIS  LESSON  PLAN. 

INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY. 


D.  Guidelines 


10  #5 


Locates  can  only  be  placed  on  stolen  gun 
records. 

!•    Policy  Issues 

a.    Before  placing  a  locate,  the  locating 
agency  must  confirm  the  record (s) 
with  the  entering  agency  (Refer  to 
the  Hit  Confirmation  Lesson  Plan). 


2.    General  Information 

a.  The  Date  of  Recovery  cannot  be  prior 
to  the  Date  of  Theft. 

b.  If  the  locating  agency  is  the 

enter Jig  agency,  a  locate  transaction 
cannot  be  performed. 

c.  A  record  in  locate  status  cannot  be 
modified. 
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V.     ENTRY  OP  NCIC  GUN  RECORD 

A.     Purpose  ttO  #2 


The  purpose  of  an  NCIC  gun  record  entry  is  to 
place  a  stolen  or  recovered  gun  record  into 
NCIC  making  the  information  rvailable  to 
authorized  criminal  justice  agencies. 


1.  A  stolen  gun  record  may  be  entered  when 
a  theft  >:eport  has  been  made  on  a 
serially  numbered  weapon. 

2.  A  recovered  (abandoned,  seized,  or  found) 
gun  record  may  be  entered  when  an  NCIC 
inquiry  reveals  no  record  on  file.  The 
weapon  must  remain  in  the  possession  of 
the  entering  agency  or  be  readily 
available  for  examination  while  the 
record  is  in  NCIC. 


Requirements  \lO  #3 

1 .    Stolen  gun  records  entered  into  NCIC 
must  include  the  following  fields: 

a.  Message  Key  (MKE) 

b.  Originating  Agency  Identifier 
(ORI) 

c.  Serial  Number  (SER) 

d.  Make  (MAK)  * 

e.  Caliber  (CAL)  * 

f.  Type  (TYP)  * 

g.  Date  of  Theft  (DOT)  * 

h.  Originating  Agency  Case  Number 
(OCA) 

*  REFER  TO  NCIC/STATE  CODE  MANUAL  FOR 
CODES 


INSTRUCTOR'S  NOTE:     CHECK  WLTH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT  ENTRY 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 


2.    Recovered  gun  records  entered  into 
NCIC  must  include  the  following 
fields: 


a.  MKE 

b.  Recovering  Agency's  ORI 
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C .  SER 


d.  MAK  * 

e.  CAL  * 

f.  TYP  * 

g.  Date  of  Recovery  (DOR) 

h.  Recovering  Agency's  OCA 

*  REFER  TO  NCIC/STATE  CODE  MANUAL  FOR 
CODES 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT  ENTRY 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 


Interpreting  Responses 

An  NCIC  gun  record  entry  will  cause  the  NCIC 
computer  to  transmit  one  of  the  following 
responses : 

1 .  Acknowledgement  of  NCIC  entry  -  indicates 
to  the  entering  agency  that  the  gun 
record  has  been  successfully  entered  into 
NCIC. 

or 

2.  Acknowledgement  of  NCIC  entry  and  listing 
of  duplicate  record (s)  already  on  file  - 
indicates  to  the  entering  agency  that 
the  record  has  been  successfully  entered 
into  NCIC.     Duplicate  record (s)  already 
on  file  with  a  different  ORI  will  be 
furnished  in  response. 

or 

3.  Reject  -  indicates  to  the  entering  agency 
that  the  entry  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or 
format  of  the  NCIC  entry. 

INSTRUCTOR'S  NOTE:     IF  THE  SER,  MAK,  CAL, 
TYP,  AND  ORI  TO  BE  ENTERED  ARE  IDENTICAL 
TO  A  GUN  RECORD  ALREADY  ON  FILE,  THE 
ENTRY  WILL  BE  REJECTED.     THE  RECORD  ON 
FILE  WILL  ALSO  BE  TRANSMITTED. 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA 
AND  REGIONAL  INTERFACE  (IF  APPLICABLE) 
FOR  MORE  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 
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D.     Guidelines  piO  #5 

1.     Policy  Issues 

a.     Stolen  and  Recovered  Gun  Records: 


1 )  An  NCIC  gun  record  entry  must  be 
entered  as  soon  as  possible  once 
the  minimum  data  required  for 
entry  and  the  record  documentation 
are  obtained. 

2)  Once  the  acknowledgement  of  entry 
is  received,  the  accuracy  of  the 
record  must  be  double  checked  by  a 
second  party.    Verification  of  the 
record  should  include  assuring  all 
available  cross  checks  were  made, 
e.g.,  SER,  MAK,  and  that  the  data 
in  the  NCIC  record  matches  the 
data  in  the  investigative  report. 

b.  Stolen  Gun  Records 

1)    None  applicable  for  this  section. 

c.  Recovered  Gun  Records 

1)    None  applicable  for  this  section. 


2.    General  Information 


a.     Stolen  and  Recovered  Gun  Records 


1 )  A  gun  record  entry  should  also 
include  data  in  the  Model  Field, 
if  model  data  exists. 

2)  A  successful  NCIC  gun  entry  will 
generate  a  unique  NCIC  (NIC) 
number  beginning  with  the  letter 
"G"  followed  by  nine  numeric 
characters.    The  NIC  can  be  used 
in  inquiries  and  also  in 
identifying  records  in  locate, 
modification ,  clear ,  and 
cancellation  transactions . 


b.     Stolen  Gun  Records 
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DH  #11 
(LEAVE  ON 
PROJECTOR) 


fingerprints . 

2)  The  true  (manufacturer's)  SER  of 
the  grun  should  be  entered.  If 
the  number  of  the  gun  is 
determined  not  to  be  the  true  or 
unique  SER,  the  gun  record  should 
not  be  entered •    If  the  gun 
record  is  already  entered,  the 
record  should  be  canceled  or 
modified  to  the  true  SER. 
EXCEPTION:    when  a  stolen  gun  has 
distinct  points  of  identification 
or  is  connected  to  a  major 
criminal  investigation.  The 
identification  points  or 
connection  to  a  major 
investigation  must  be  fully 
explained  in  the  MIS  Field. 

3)  If  more  than  one  number  appears 
on  the  weapon,  the  number  on  the 
frame  or  receiver  should  be 
entered  as  the  SER  and  the  other 
numbers  entered  in  the  MIS  Field. 

4)  The  MIS  Field  should  include 
information  such  as: 


DH  #11 

a. 

Barrel  Length 

(ALSO 

b. 

Color  and  Finish  Data  * 

::ONTAINS 

c. 

Inscription  Data  * 

::oLOR, 

d. 

Cartridge  Capacity  * 

INSCRIP. , 

e. 

Silencer  Length  * 

::artridge 

f . 

Characters  Engraved  on  the 

::apacity 

Weapon  as  Part  of  a  Theft 

DATA) 

Prevention  Program. 

g. 

Notify  ORI  of  All  Hits  (NOAH) 

REFER  TO  NCIC/STATE  CODE  MANUAL 

FOR 

CODES 

Recovered  Gun  Records 

1)  The  MIS  Field  cannot  be  utilized. 
The  NCIC  computer  utilizes  the 
MIS  Field  for  information  in  the 
ORI,  DOR,  and  OCA  Fields. 

2)  Nonunique  numbers  or  certain  MAKs 
cannot  be  entered  as  the  MIS 
Field  cannot  be  used  to  give  a 
full  description  of  the  number  or 
MAK. 
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An  NCIC  inquiry  should  be  made 
on  a  recovered  gun  prior  to 
entry.    If  the  inquiry  reveals 
hit,  follow  hit  confirmation 
procedures  (refer  to  the  Hit 
Confirmation  Lesson  Plan). 
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VI.     ENTRY  OF  SUPPLEMENTAL  RECORD  TO  NCIC  GUN 
RECORD 

A  supplemental  record  cannot  be  appended  to  an 
NCIC  gun  record. 

INSTRUCTOR'S  NOTE:     INFORM  TERMINAL  OPERATOR(S) 
THAT  THE  SUPPLEMENTAL  CAPABILITY  ONLY  APPLIES  TO 
THE  NCIC  WANTED  PERSON,  MISSING  PERSON,  AND 
UNIDENTIFIED  PERSON  FILES. 
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VII.     ENTRY  OF  ADD-ON  RECORD  TO  NCIC  GUN  RECORD 

An  add-on  record  cannot  be  appended  to  an  NCIC  gun 
record. 

INSTRUCTOR'S  NOTE:     INFORM  TERMINAL  OPERATOR(S) 
THAT  THE  ADD-ON  CAPABILITY  ONLY  APPLIES  TO 
THE  NCIC  VEHICLE  AND  BOAT  PILES. 
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VIII.     MODIFICATION  OP  NCIC  GUN  RECORD 


A.     Purpose  jrO  #2 

The  purpose  of  an  NCIC  gun  record 
modification  is  to  add,  delete,  or  change 
information*    A  modification  should  be  made 
when  the  agency  has  obtained  additional 
information  or  determined  that  the  data  in 
the  NCIC  record  is  erroneous. 


B.        Requirements  jlO  #3 

1.  To  modify  a  stolen  gun  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used,  in 
addition  to  the  following  fields: 

a*    NCIC  (NIC)  number.  Originating  Agency 
Case  (OCA)  number,  information  to  be 
modified, 
or 

b.     Serial  (SER)  nximber,  OCA,  information 
to  be  modified. 

2.  To  modify  a  recovered  gun  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used,  in 
addition  to  the  following  fields: 

a.  NIC,  OCA,  information  to  be  modified, 
or 

b.  NIC,  SER,  information  to  be  modified, 
or 

c.  SER,  OCA,  information  to  be  modified. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  OTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT 
MODIFICATION  REQUIREMENTS  OR  ADDITIONAL 
FIELDS . 


C.     Interpreting  Responses  [lO  #4 

An  NCIC  gun  record  modification  will  cause 
the  NCIC  computer  to  transmit  one  of  the 
following  responses: 

1.    Acknowledgement  of  modification  -  indicates      (dh  #12 
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to  the  modifying  agency  that  the  record 

has  been  successfully  modified* 

or 

2.  Acknowledgment  of  NCIC  modification  and 
listing  of  duplicate  record (s)  already  on 
file*  -  indicates  to  the  entering  agency 
that  the  gun  record  has  been  successfully 
modified  in  NCIC,    Duplicate  record (s)  on 
file  with  a  different  ORI  will  be  furnished 
in  the  response. 

or 

3.  Reject  -  indicates  to  the  modifying 
agency  that  the  modification  was 
unsuccessful  due  to  an  error  in  either  the 
data,  codes,  or  format  of  the  NCIC 
modification. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  OTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 


Guidelines 

1.  Policy  Issues 

None  applicable  for  an  NCIC  gun  record 
modification. 

2.  General  Information 

a.  Stoltm  and  Recovered  Gun  Records 

1.  Modification  of  a  gun  record  is 
restricted  to  the  agency  that 
entered  the  record. 

2.  Once  the  acknowledgement  of 
modification  is  received,  the 
accuracy  of  the  modification 
should  be  reviewed  by  a  second 
party.    Verification  should 
include  assuring  that  the  data  in 
the  modification  matches  the 
additional  or  corrected 
information. 

b.  Stolen  Gun  Records 

1)    None  applicable  for  this  section. 
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c.    Recovered  Gun  Records 

1)  None  applicable  for  this  section. 
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IX.     CLEAR  OF  NCIC  GUN  RECORD 
A.  Purpose 

The  purpose  of  an  NCIC  gun  record  clear  is  to 
remove  the  gun  record  from  NCIC. 

1.  A  stolen  gun  record  is  cleared  when: 

a.  The  entering  agency  recovers  the 
weapon. 

b.  The  entering  agency  is  officially 
advised  that  another  agency  has 
recovered  the  weapon. 

2.  A  recovered  gun  record  is  cleared  when: 

a.    The  entering  agency  receives 

information  concerning  the  owner  or 
circumstances  of  the  theft  or  loss  of 
the  gun. 


ro  #2 
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B.  Requirements 


To  clear  a  stolen  gun  record  when  the 
entering  agency  recovers  the  gun,  the 
Message  Key  (MKE)  and  Originating 
Agency  Identifier  (ORI)  must  be  used, 
in  addition  to  the  following  fields: 

a)  NCIC  (NIC)  number.  Originating 
Case  Agency  (OCA)  number.  Date 
of  Recovery, 

or 

b)  Serial  (SER)  number,  OCA,  Date 
of  Recovery. 
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To  clear  a  stolen  gun  record  when 
another  agency  recovers  the  gun  and 
has  not  located  the  record,  the  MKE 
and  ORI  must  be  used,  in  addition  to 
the  following  fields: 

a)    NIC,  OCA,  Date  of  Recovery, 
Recovering  Agency's 
Originating  Agency  Identifier 
(ORI)  and  OCA, 
or 
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b)  SER,  OCA,  Date  of  Recovery, 
Recovering  Agency's  ORI  and 
OCA. 


3.    To  clear  a  stolen  gun  record  when 
another  agency  recovers  the  gun  and 
has  located  the  record,   (Refer  to 
Locate  Procedures)  the  MKE  and  ORI 
must  be  used,  in  addition  to  the 
following  fields: 

a)  NIC,  OCA,  Date  of  Recovery, 

or 

b)  SER,  OCA,  Date  of  Recovery. 


4.    To  clear  a  recovered  gun  record 
when  the  entering  agency  receives 
information  concerning  the  theft 
or  loss  of  the  gun,  the  MKE  and 
ORI  must  be  used,  in  addition  to 
the  following  fields: 


a)  NIC,  OCA, 

or 

b)  NIC,  SER, 

or 

c)  SER,  OCA. 


5.    To  a  clear  a  recovered  gun  when 
another  agency  receives  the  theft 
report,  the  MKE  and  ORI  must  be 
used,  in  addition  to  the  following 
fields: 


a.  NIC,  OCA,  ORI  and  OCA  of  the 
agency  that  received  the  report, 
DOT  occurred  or  reported, 

or 

b.  NIC,  SER,  ORI  and  OCA  of  the 
agency  that  received  the  report, 
DOT  occurred  or  reported, 

or 

c.  SER,  OCA,  ORI  and  OCA  of  the 
agency  that  received  the  report, 
DOT  occurred  or  reported. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA 
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AND  REGIONAL  INTERFACE   (IF  APPLICABLE)  AS 
SOME  SYSTEMS  MAY  HAVE  DIFFERENT  CLEAR 
REQUIREMENTS . 


C.     Interpreting  Responses 

An  NCIC  gun  record  clear  will  cause  the  NCIC 
computer  to  transmit  one  of  the  following 
responses : 

1 .  Acknowledgement  of  clear  -  indicates  to  the 
clearing  agency  that  the  record  has  been 
successfully  cleared, 

or 

2.  Reject  -  indicates  to  the  clearing  agency 
that  the  clear  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or 
format  of  the  NCIC  clear, 
additionally 

3 •    Other  Administrative  Message 

a.  The  $.P.   (Administrative  Purge 

Message)  -  indicates  to  the  entering 
agency  that  their  record  has  been 
purged  from  NCIC.    The  $.P.  Message 
is  generated  following  the  NCIC 
scheduled  purges  (first  Sunday  of  each 
month) . 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 


D. 


Guidelines 

1.    Policy  Issues 

None  applicable  for  an  NCIC  gun  record 
clear. 
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2.    General  Information 

a.    Stolen  and  Recovered  (Sun  Records 
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1)     A  clear  of  an  NCIC  gun  record  Is 
restricted  to  the  agency  that 
entered  the  record • 

Stolen  Gun  Records 

1 )    The  Date  of  Recovery  cannot  be 
prior  to  the  Date  of  Theft  (DOT) 

Recovered  Gun  Records 

1)    None  applicable  for  this  section 
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X.     CANCELLATION  OF  NCIC  GUN  RECORD 

A.     Purpose  tO  #2 


The  purpose  of  an  NCIC  gun  record  cancellation 
is  to  remove  an  NCIC  gun  record  when  it  is 
determined  that  the  information  contained  in 
the  record  is  invalid. 


A  stolen  gun  record  is  canceled  when  the 
entering  agency  determines  that  the  record 
contains  invalid  information. 
A  recovered  gun  record  is  canceled  when 
the  entering  agency  loses  custody  of  the 
recovered  gun. 


DH  #15 
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1.    To  cancel  a  stolen  gun  record,  the  Message 
Key  (MKE)  and  Originating  Agency  Identifier 
(ORI)  must  be  used,  in  addition  to  the 
following  fields: 

a.  NCIC  (NIC)  number,  Originating  Case 
Agency  (OCA)  number.  Date  of 
Cancellation  (DOC) , 

or 

b.  Serial  (SER)  number,  OCA,  DOC. 


2.    To  cancel  a  recovered  gun  record,  the 
MKE  and  ORI  must  be  used,  in  addition  to 
the  following  fields: 

a.  NIC,  OCA,  DOC, 
or 

b.  NIC,  SER,  DOC, 
or 

c.  SER,   OCA,  DOC. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFERENT  CANCELLATION 
REQUIREMENTS. 


C.     Interpreting  Responses  |lO  «4 

An  NCIC  gun  record  cancellation  will  cause 
the  NCIC  computer  to  transmit  one  of  the 
following  responses: 
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Acknowledgement  of  cancel  -  indicates  to 
the  cancelling  agency  that  a  record  has 
been  successfully  cancelled, 
or 

Reject  -  indicates  to  the  cancelling 
agency  that  the  cancel  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  cancel. 


DH  #16 
( STATE 
RESPONSE 
AAY  APPEAR 
DItFERENT) 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES*     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 


Guidelines 

1.     Policy  Issues 

None  applicable  for  an  NCIC  gun  record 
cancellation. 
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2.     General  Information 

a.  Stolen  and  Recovered  Gun  Records 

1)  Cancellation  of  an  NCIC  gun 
record  is  restricted  to  the 
agency  that  entered  the  record. 

2)  The  Date  of  Cancellation  must  be 
the  current  date. 

b.  Stolen  Gun  Records 

1)    None  applicable  for  this  section. 

c.  Recovered  Gun  Records 

1)    None  applicable  for  this  section. 
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XI.       RETENTION  PERIOD 

A.     Stolen  Gun  Records 


10  #6 


A  stolen  gun  record  will  remain  in  NCIC 
indefinitely  or  until  the  record  has  been 
cleared  or  cancelled  by  the  entering  agency. 


B.     Recovered  Guns 

A  recovered  gun  record  will  remain  in  NCIC 
for  the  remainder  of  the  year  of  entry  plus 
two  years  or  until  cleared  or  cancelled. 


7/1/92  GF-30 

ERIC 


XII.  CONCLUSION 

The  NCIC  Gun  File  is  the  largest  NCIC  "Hot"  File. 
Over  two  million  stolen  and  recovered  records  are 
currently  entered  in  NCIC. 

It  is  particularly  important  to  remember: 

1.  The  NCIC  Gun  File  contains  records  for: 

a)  stolen  guns  that  are  serially  numbered  and  a 
theft  report  is  on  file, 

b)  recovered  guns  that  are  found  by  a  criminal 
justice  agency  but  the  owner  is  unknown. 

2.  An  NCIC  gun  inquiry  will  search  both  stolen  and 
recoverd  gun  records. 

Effective  utilization  of  the  guidelines  presented 
in  this  lesson  plan  will  help  ensure  that  the  correct 
procedures  are  followed  in  the  inquiry,  locate,  entry, 
modification,  clear,  and  cancellation  of  all  gun 
records . 

INSTRUCTOR'S  NOTE:     SHOW  "NCIC  GUN  FILE"  VIDEO. 
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NCiC  defines  a  gun  as  any  weapon  which  is 
designed  to  expel  a  projectile  by  air,  carbon  dioxide,  or  the 
action  of  an  explosive.  The  definition  includes,  but  is  not 
limited  to: 


Antique  Guns 

Cannons 

Machine  Guns 

Pistols 

Rifles 

Shotguns 

Starter  Guns 


Disguised  Guns:  Kn'rfe  Guns,  Pen 
Guns 

Destructive  Devices:  Grenades, 
Mines,  Missiles,  Rockets 

Firearm  Muffler  or  Silencer 
Frame  or  Receiver  of  any  such 
weapon 
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1)  STOLEN  GUN  RECORDS         (WHEN  GUN  HAS  A  UNIQUE 

SERIAL  NUMBER  AND 
THEFT  REPORT  IS  ON 

NCIC  GUN  FILE  = 

2)  RECOVERED  GUN  RECORDS   (WHEN  GUN  IS  FOUND 

AND  THE  OWNER  IS 
UNKNOWN) 


'7 -J 
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To  inquire  on  a  gun  record,  the  Message  Key  (MKE)  and 


Originating  Agency  Identifier  (OR!)  miiSl  be  used,  in 
addition  to  tiie  following  fields: 


1.  Serial  number  (SER), 
or 

2.  SER,  Make  (MAK), 

Of 

3.  SER,  Caliber  (CAL), 
or 

4.  SER,  MAK,  CAL, 
or 

5.  NCIC  number  (NIC). 


57. 


erJc 


QG.  DCFBIWflT9. SER/123M45 
. MAK/SW 

. CftL/357 


DCFBIWfiT9 

MKE /STOLEN  GUN 

ORI/WI05£0(2i00  SER/  1£:345  MflK/3W     CftL/357     TYP/PI  DOT/040£80 

OCft/  £98765 

NIC/G£&540a340 

ORI  IS  RftCINE  CO  SO  RACINE  WI 
IMMED  CONFIRM  RECORD  WITH  ORI 

MKE/RECOVERED  GUN 

SER/  1£545  MAK/SW     CAL/357  TYP/A 

DOR/1 11  IS  1   ORI/CiZiiZifiliZiiZi'Zic:  OCA/  TEST 
NIC/6577410057 

OKI    IS  EL  PASO  CO  SO  COLORADO  SPRINGS  CO 
IMMED  CONFIRM  RECORD  WITH  ORI 


57.: 
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MKE /STOLEN  GUN 

0RI/TNMPDeiiZi6c:  SER/         c:67ifi638  MAK/REM  CfiL/E'E'       MOD/  55£ 

TYP/SI  D0T/iZi6£491 

OCA/  06E-48151  MIS/NGIB 

NIC/G5&7iZil8(Zi54 

OR I    IS  PD  MEMPHIS  TN 

IWMED  CONFIRM  RECORD  WITH  OR I 

«•*  ATTENTION  ** 

IF  SER/         £675636  IS  FOR  MAK/REM, 
CAL/£c:     ,    AND  TYP/RI,    IT   IS  NOT  UNIQUE  ACCORDING 


TO  NCIC  QUALITY  CONTROL.      ASCERTAIN  CORRECT  NUMBER. 
ADDITIONAL  HITS  AVAILABLE,    CONTACT  NCIC  CONTROL  IF  NEEDED 


5?.> 
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LG.DCFBIWAT9.NIC/G1 231 231 24.0CA/TEST.1 21 891  .TEST 
DCFBIWAT9 

LOCATE  NIC/G123123124 


GF-OH  #7 


OG. DCFBIUfiT^.  NIC/G579876345 


MKE /LOCATED  GUN 

ORl/DCFBIWft7  9  SER/  5555  MftK/KEM  CftL/3iZie     MOD/  MiZiHfti 

TYP/RC  DOT/IZI401S1 

OCA/  TEST   1£1£91   MDriSPl2iiZii2i5  123ATEST 

NIC/G57Se78343 

ORl    IS  FBI   HEADQUARTERS  WASHINGTON  DC 


573 
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ERIC 


$.L.DCFBIWAT9 

LOCATE  NOTIFICATION  AT  1045  EST  121291. 

1L01LENC91K1210422 .LG.MDMSP0005 .SER/5555 .OCA/TEST. 121291 . 1234TES 
LOCATING  ORI  IS  SP  PIKESVILLE  MD 

MKE/LOCATED  GUN 

0RI/DCFBIWAT9     SER/5555     MAK/REM      CAL/308  MOD/MOHAWK 
TYP/RC  DOT/040191 

OCA/TEST  121291     MDMSP0005  1234TEST 
NIC/G57988343 


O  GF-OH  #9 

ERIC 


EG-P.DCFBIWAT9.55r.7.REM.MOHAWK.308.RC.0401 91  .TEST.GRN,  SNSC- 
UF,  6  SHOT 


DCFBIWAT9 

NIC/G579885134  SER/  5557 
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QG. DCFBIWAT9.  NIC/G579885134 


DCFBIW«T9 


MKE/STGLEN  GUN  -  HOLD  FOR  LftTENTS 
0RI/DCFBlWftT9  SER/  5557  MftK/REM  CfiL/ 

TYP/RC  DOT/1214121191 

OCfl/  TEST  MIS/GRN,    INSC-LJF,    &  SHOT 

NIC/6579885154 

ORl    IS  FBI  HEADQUARTERS  WASHINGTON  DC 


573 
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QG. DCFBIWflTS. NIC/G5798afe953 


DCFBIWAT9 
MKE/STOLEN  GUN 

0Rl/DCFBIWftT9  SER/  S557  MAK/REM  CAL/308     MOD/  MiSHAWK 

TYP/RC  D0T/CI4IZ1191 

OCft/  TEST  MIS/GRN,    INSC-LJF,    6  SHiZiT 

NIC/6579ae6953 

ORI    IS  FBI   HEADQUARTERS  WASHINGTON  DC 

MG.DCFBIWAT9.NIC/G579a8&953.  OCA/TEST.  MIS/NOAH,  INSC-LJF,  6  SHO 
DCFBIWAT9 

MODIFY  NIC/G579Sa&953 


-  QG.  DCFBIWAT9. NIC/G57988&953 


DCFBIWAT9 
MKE/STOLEN  GUN 

0RI/DCFBIWAT9  SER/  5557  MAK/REM  CAL/3CI6     MOD/  MCiHAWK 

TYP/RC  D0T/IZ14IZH91  n-^MHWK 

OCA/  TEST  MIS/NCiAH,    INSC-LJF,    6  SH0 

NIC/G57988fe953 

ORI   IS  FBI   HEADQUARTERS  WASHINGTON  DC 


579  "Sf^ 


ERIC 


GF-OH  #12 


A  Stolen  gm  record  is  cleared  when: 


1.  The  entering  agency  recovers  the  weapon. 

2.  The  entering  agency  is  officially  advised  that 
another  agency  has  recovered  the  weapon. 

A  recovered  gyn  record  is  cleared  when: 

1 .  The  entering  agency  receives  information 
concerning  the  owner  or  circumstances  of  the 
theft  or  loss  of  the  gun. 


580 
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CG.DCFBIWAT9.NiC/G579878343.0CA/TEST.121291 
DCFBIWAT9 

CLEAR  NIC/G579878343 
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A  stolen  gun  record  is  canceled  when: 

1.  the  entering  agency  determines  that  the  record  contains  Invalid 
or  inaccurate  information. 

A  recovered  gun  record  is  canceled  when: 
1 .  the  entering  agency  loses  custody  of  the  recovered  gun. 


5?2 


GF-OH  #15 


XRG.DCFBIWAT9.NIC/G579884743.0CA/TEST.121291 
DCFBIWAT9 

CANCEL  NiC/G579884743 
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Fudcral  Buruuu  of  Investigation 


WANTED  PERSON  FILE 


NATIONAL  CRIME  INFORMATION  CEIMTER 
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FOR 

FULL  ACCESS  TERMINAL  OPERATORS 


NATIONAL  CRIME  INFORMATION  CENTER 
MANDATORY  MINIMUM  STANDARDS  CURRICULUM 

FOR 

FULL  ACCESS  TERMINAL  OPERATORS 


LESSON  PLAN:  WANTED  PERSON  FILE 
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TITLE  OP  INSTRUCTION: 
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TARGET  GROUP: 
INSTRUCTOR: 

METHOD  OF  INSTRUCTION: 


NCIC  Wanted  Person  File 
Three  Hours 
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Transparencies,  and  Video  Tapes 


DATE: 
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THE  NCIC  "HCT"  PILES  LESSON  PIANS 


The  goal  of  the  National  Crime  information  Center  (NCIC)  is  to 
assist  the  criminal  justice  communi'cy  in  performing  its  duties  by 
providing  and  maintaining  a  computerized  filing  system  of  accurate  and 
timely  documented  criminal  justice  information.     In  this  regard,  NCIC 
maintains  the  following  files: 

Vehicle  (VF) 
License  Plate  (LPP) 
Boat  (BF) 
Gun  (GF) 
Article  (AF) 
Securities  (SF) 
Wanted  Person  (WPF) 
Foreign  Fugitive  (FFF) 

United  States  Secret  Service  Protective  (SSF) 
Missing  Person  (MPF) 
Unidentified  Person  (UPF) 

Bureau  of  Alcohol,  Tobacco  and  Firearms  (ATF) 
Violent  Felon  (VFF) 

NCIC  allows  authorized  criminal  justice  users  to  perform 
various  transactions  into  the  "Hot"  Files  including: 


Inquiry 
Locate 


Entry 

Supplemental 
Add-on 

Modification 
Clear 


The  purpose  of  an  inquiry  transaction  is  to 
request  a  search  of  an  NCIC  file(s). 

The  purpose  of  a  locate  transaction  is  to 
indicate  that  the  wanted  person  has  been 
apprehended,  the  whereabouts  of  the  missing 
person  has  been  determined,  or  the  property  has 
been  recovered. 

The  purpose  of  an  entry  transaction  is  to  place  a 
new  record  into  the  NCIC  database. 

The  purpose  of  a  supplemental  transaction  is  to 
add  additional  identifiers  to  an  NCIC  record. 

The  purpose  of  an  add-on  transaction  is  to  link  a 
stolen  part  to  a  stolen  item  of  property. 

The  purpose  of  a  modification  transaction  is  to 
add,  delete,  or  change  data  in  an  NCIC  record. 

The  purpose  of  a  clear  transaction  is  to  remove  a 
record  from  NCIC  when  the  missing  person  is 
located,  the  wanted  person  is  apprehended,  or 
the  property  is  recovered. 
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Cancellation  -    The  purpose  of  a  cancellation  -transaction  is  to 

remove  an  NCIC  record,  add-on  record,  or  any 
additional  identifiers  from  an  NCIC  record  when 
it  is  determined  that  information  contained  in 
the  record  is  invalid. 

The  goals  of  the  lesson  plans  are  to  review  the  policies  of 
each  "Hot"  File  and  provide  instructions  for  completing  transactions 
into  the  files. 

Instructors  should  check  with  their  State  Control  Terminal 
Agency  (CTA)  to  determine  the: 

(1)  NCIC  files  available  to  users. 

(2)  NCIC  transactions  available  to  users. 
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PREFACE 


-T-h^  ^  n     T  ^^-^f  lesson  plans  are  divided  into  twelve  parts. 

The  following  is  an  explanation  of  each  part.  Please  review  this 
section  prior  to  instruction.  review  tnis 

PART  I:  INTRODUCTION 

<     .  ^"^^i^^^f  ^  brief  statement  as  to  the  importance  of  the  file 
and  is  intended  to  obtain  the  trainee's  interestT 

PART  II:  DEFINITION 

r,^^-    .4-.     "^^^f  PfF^  defines  the  file  for  NCIC  purposes.  This 

^nH^'^iii?''  ^^^^  parameters  for  NCIC  and  does  not  include  the  state 
and  local  systems. 

PARTS  III  -  X:     MESSAGE  SECTIONS 

of  .n,^,„J^'®^®  P^''^^  discuss  the  various  NCIC  transactions.  For  ease 
the  following  '  section  follows  the  same  format  and  consists  of 

Purpose;     This  section  explains  the  reason  for  each 
transaction. 

Pecrul cements;    This  section  states  the  specific  data 
needed  to  perform  each  transaction. 

Interpreting  Responses;     This  section  reviews  all 
possible  responses  the  operator  may  receive  or  generate 
to  other  agencies  as  a  result  of  the  transaction 
transmitted. 

guidelines;     This  section  reviews  policy  issues 
and  general  information  that  the  operator  should  be 
aware  of  when  performing  the  transaction. 

r^^oiHr-omonf^^^^^^^^  systems  may  have  different  message 

requirements  and  responses.     Please  make  modifications  as  necessary. 

PART  XI:     RETENTION  PERIOD 

in  NCIC.     ^^^^  ^^""^  provides  the  amount  of  time  the  record  remains 

PART  XII:  CONCLOSION 


7/1/92 


WPF-v 


MCIC  WANTED  PERSON  PILE  LESSON  PLAN 
TABLE  OP  CONTENTS 


PAGE 

STATEMENT  OF  GOAL  AND  OBJECTIVES  WPF-1 

CRITERION  TEST  WPF-2 

CRITERION  TEST  ANSWERS    WPF-6 

ITEMS  AND  MATERIALS   WPF-11 

INTRODUCTION    WPF-1 3 

DEFINITION  OF  A  WANTED  PERSON  FOR  NCIC  PURPOSES    WPF-14 

INQUIRY  OF  NCIC  WANTED  PERSON  RECORD    WPF-1 5 

Purpose    WPF-1 5 

Requirements    WPF-15 

Interpreting  Responses    WPF-16 

Guidelines    [  WPF-1 7 

LOCATE  OF  NCIC  WANTED  PERSON  RECORD    WPF-21 

Purpose    WPF-21 

Requirements    .....  wPF-21 

Interpreting  Responses   WPF-21 

Guidelines  !   !   !   .'  WPF-22 

ENTRY  OF  NCIC  WANTED  PERSON  RECORD    WPF-2 5 

Purpose    WPF-2 5 

Requirements    WPF-26 

Interpreting  Responses  !   !   !   !  WPF-27 

Guidelines    WPF-29 

ENTRY  OF  SUPPLEMENTAL  RECORDS  TO  NCIC  WANTED  PERSON 

RECORD    WPF-36 

Purpose  .    ^^pp_3g 

Requirements    WPF-36 

Interpreting  Responses   WPF-38 

Guidelines    !!!!!!!  WPF-38 

ENTRY  OF  ADD-ON  RECORD  TO  NCIC  WANTED  PERSON  RECORD    WPF-41 

MODIFICATION  OF  NCIC  WANTED  PERSON  RECORD    WPF-42 

Purpose  ;  ;  ;  wpF_42 

Requirements  WPB'-42 

Interpreting  Responses    [  WPF-42 

Guidelines  wpf-43 


ERIC 


CLEAR  OP  NCIC  WANTED  PERSON  RECORD    WPF-46 

Purpose    ;  WPF-46 

Requirements    WPF-46 

Interpreting  Responses  .*!.*!!  WPF-47 

Guidelines     .   ........  wPF-48 

CANCELLATION  OP  NCIC  WANTED  PERSON  RECORD   .    .    .    .   WPF-49 

Purpose    [  WPF-49 

Requirements    WPP- 4 9 

Interpreting  Responses    ........  wpP-50 

Guidelines    ......  wPP-51 

RETENTION  PERIOD    WPP- 5 2 

CONCLUSION    WPP-53 


7/1/92  WPF-vii 


ERIC 


STATEMENT  OF  dOAL  AND  ORJECTIVES 


INSTRUHTTONAL  GOAL; 

To  provide  the  terminal  operator  critical  information  on  the 
policies,  criteria,  and  transactions  for  the  NCIC  Wanted  Person  File. 

INSTRUCTIONAL  nRJECTIVER  r 

At  the  conclusion  of  this  block  of  instruction,  the  operator 
will  be  able  to: 

1.  Define  a  wanted  person  for  NCIC  purposes. 

2.  State  the  purpose  of  an  NCIC  wanted  person  record 
inquiry,  locate,  entry,  supplemental,  modification, 
clear,  and  cancellation  transaction. 

3.  Describe  the  requirements  for  an  NCIC  wanted  person 
record  inquiry,  locate,  entry,  supplemental, 
modification,  clear,  and  cancellation  transaction. 

4.  List  the  responses  that  may  be  received  in  an  NCIC 
wanted  person  record  inquiry,  locate,  entry 
supplemental,  modification,  clear,  and  cancelation 
transaction. 

5.  Explain  the  cross-search  capability  of  the 
Wanted  Person  File. 

^*    ^ff'^'iS®         policy  issues  and  general  information  that 
may  affect  an  NCIC  wanted  person  record  inquiry,  locate 
entry,  supplemental,  modification,  clear,  and 
cancellation  transaction. 

7.     State  the  retention  period  for  wanted  person  records  and 
temporary  felony  warrant  records. 
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CRITERION  TEST 

DEFINITION  SECTION 

1.    State  the  definition  of  a  wanted  person  for  NCIC  purposes. 


INQUIRY  SECTION 


1.     List  four  occasions  when  an  NCIC  wanted  person  record  inquiry 
should  be  made. 


2.    An  NCIC  Wanted  Person  File  record  inquiry  by  Name  (NAM)  and,  one 
or  more,  or  all  of  the  following  fields:  Date  of  Birth  (DOB),  FBI 
Number  (FBI),  Miscellaneous  Number  (MNU),  Social  Security  Number 
(SOC),  and  Operator's  License  Number  (OLN)  will  cross  search  the 
following  NCIC  "Hot"  Files: 


3.     Explain  Soundex. 


LOCATE  SECTION 


1.     A  locating  agency  need  not  confirm  the  record  with  the  entering 
agency  before  placing  a  locate. 


a .  True 

b.  False 
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2.    Name  the  message  that  indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record (s). 


3.    Ident'fy  the  extradition  information  that  must  be  included  in  an 
NCIC  vjanted  person  record  locate. 


ENTRY  SECTION 


1.     State  the  purpose  of  an  NCIC  wanted  person  record  entry. 


2.     Identify  at  least  two  of  the  criteria  for  entering  a  wanted 
person  record  into  NCIC,  but  not  limited  to: 


3.    When  a  warrant  is  issued  for  a  wanted  person  with  multiple 
charges,  the  more  serious  charge  should  be  entered  where? 


4.    Describe  a  wanted  person  record  NCIC  Number  (NIC). 


5.     List  and  explain  two  items  that  must  be  entered  and  two  items  that 
should  be  entered  into  the  Miscellaneous  Field  of  a  wanted 
person  record. 


ERIC 
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SUPPLEMENTAL  ENTRY  SECTION 


Identify  the  supplemental  identifiers  that  may  be  appended  to 
a  wanted  person  record  entry • 


MODIFICATION  SECTION 


Any  agency  may  modify  a  wanted  person  record • 

a.  True 
b*  False 


State  the  purpose  of  an  NCIC  wanted  person  record 
modification. 


List  the  responses  that  may  be  generated  as  a  result  of  an 
NCIC  wanted  person  record  modification • 


CLEAR  SECTION 

State  when  an  entering  agency  would  clear  a  wanted  person  record. 


List  the  requirements  necessary  to  clear  a  wanted  person 
record  from  NCIC  when  the  entering  agency  apprehends  the 
individual • 
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CANCELLATION  SECTION 
Describe  when  an  agency  would  cancel  a  wanted  person  record  entry. 


2.    Any  agency  may  cancel  an  NCIC  wanted  person  record. 

a .  True 

b.  False 


3.     List  the  requirements  necessary  to  cancel  a  wanted  person 
record  from  NCIC. 


RETENTION  PEEOiOD  SECTION 


1.     State  the  retention  period  for  a  wanted  person  record  and  a 
temporary  felony  warrant  record. 


ERIC 
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DEPINinOH  SECTION 

1.     NCIC  defines  a  wanted  person  as  an  Individual  /Including  a 
Ivvgqilg  who  Will  be  tried  as  an  aCkilt)  for  whom  a  Per^eral  , 
imoBX:,  or  Serious  Misdemeanor  Warrant  is  outstanding,  the 
Whfrgabouts  of  the  Individual  is  unknown,  and  eittradltion  is 

INQUIR7  SECTION 


1.  NCIC  wanted  person  record  inquiries  should  be  made  on,  but  not 
limited  to: 

a-     Individuals  who  have  been  temporarily  detained. 

All  persons  charged  with  a  crime  /booked). 

c.     Suspects  developed  through  criminal  investigations. 

^'     Suspicious  Individuals  who  have  been  required  to  show 
a  driver's  11,C*^"g'=>, 

Suspicious  juveniles  who  may  have  run  away/absconded, 

2.  An  NCIC  Wanted  Person  Pile  record  inquiry  by  Name  (NAM)  and,  one 
or  more,  or  all  of  the  following  fields:  Date  of  Birth  (DOB),  F 
Number  (FBI),  Miscellaneous  Number  (MNU),  Social  Security  Number 
(SOC),  and  Operator's  License  Number  (OLN)  will  cross  search  the 
following  NCIC  "Hot"  Piles: 

a.  Missing  Person 

b.  U.S>  Secret  Service  Protectivf» 

c.  Foreign  Fugitiv^, 

^'     Pyrgay  of  Alcohol.  Tobacco  and  ^jrf^grms  (ATP)  violent 
Felon  ' 


,     Soundex  is  when  the  computer  assigns  a  five-character 

alphanumeric  coge  t^  fhe  surname  which  is  used  to  produce 
responses  to  an  inouiry  with  the  exact  date  of  birth. 

LOCATE  SE(jriON 

.    False.    A  locating  agency  must  confirm  the  NCIC  record  with  the 
entering  agency  and  ensure  that  extradition  will  be  authorized 
before  placing  a  locate. 
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2.  The  S.L.  (Locate  Notification)  is  the  message  that  indicates  -> 
the  entering  agency  that  a  locate  has  been  placed  on  their 
record(s). 

3.  The  extradition  information  that  must  be  included  in  an  NCIC 
wanted  person  record  locate  is: 

a.  EXTR  (Extradition) 
or 

b.  NOEX  (No  Extradition) 

ENTRY  SECTION 

1.  The  purpose  of  an  NCIC  wanted  person  record  entry  is  to  place  the 
Individual's  record  into  NCIC  making  the  information  available  to 
authorized  criminal  -justice  agencies. 

2.  A  wanted  person  record  may  be  entered  into  NCIC  when  extradition 
is  authorized  the  whereabouts  of  the  individual  is  unknown,  and 
one  of  the  following  criteria  exists: 

a.  An  individual  (including  a  -juvenile  who  will  be  tried  as 
an  adult)  for  whom  a  Federal.  Felony,  or  Serious 
Misdemeanor  Warrant  is  outstanding. 

b.  Probation  and  parole  violators  meeting  the  criteria  in 
Number  1  above. 

c.  A  juvenile  who  has  been  ad-judged  delinquent  and  is  subject  to 
the  jurisdiction  of  the  court  making  such  adjudication,  or  to 
the  jurlgdlctlon  or  supervision  of  an  agency  or  institution 
pursuant  to  an  order  of  such  court  said; 

( 1 )  who  has  escaped  from  an  Institution  or  agency  vested 
with  the  legal  custody  or  supervision  of  such 
juvenile;  or 

(2)  who  has  absconded  while  on  probation  or  parole. 

Juveniles  who  have  been  charged  with  the  commission  of  a 
delinqueot  act  that  would  be  a  crime  if  committed  by  an  adult 
end  who  have  fled  from  the  state  where  the  act  was  committed. 

A  temporary  felonv  warrant  record  may  be  entered  when  an 
agency  needs  to  take  prompt  action  to  apprehend  a  person  who 
has  committed  a  crime  or  has  reasonable  grounds  to  believe  a 
cxlme  has  been  committed . 
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f .     stolen  and  Fraudulent  Identifiers  record  entry  can  be  appended 
to  a  base  wanted  person  record  entry  or  entered  as  a 
supplemental  record  entry .    -  -  - 

3.  When  a  warrant  is  issued  for  a  wanted  person  with  multiple 
charges,  the  more  serious  charge  should  be  entered  into  the 

4.  A  unique  NCIC  Humber  (NIC)  begins  with  the  letter  "W  and  is 
followed  by  nine  numeric  characters, 

5*    Listed  below  are  items  that  must  be  entered  into  the  Miscellaneous 
Field  (MIS)  of  a  wanted  person  record: 

a.  A  Caution  Indicator  is  added  to  the  Message  Key  (MKE) 
when  it  is  known  that  an  individual  is  armed  and 
dangerous,  has  suicidal  tendencies,  hemophiliac, 
previously  escaped  custody,  heroin  addict  and/or  diabetic. 
When  using  the  Caution  Indicator,  the  reason  for  the 
caution  must  be  entered  in  the  MIS  Field  as  the  first 
item. 

b.  Explanation  of  Free  Text  Offense  Codes  -  when  offense 
codes  0199^  0299..  0399,  5099,  7099,  7199,  7299,  and  7399  are 

used,  an  explanation  must  be  placed  in  the  MIS  Field. 

Listed  below  are  items  that  should  be  entered  into  the  MIS  Field 
of  a  wanted  person  record: 

a.  Extradition  Limitations  -  at  the  time  of  entry, 

if  there  is  a  limitation  concerning  extradition  of  the 
wanted  person,  such  information  should  be  placed  in  the 
Miscellaneous  Field  of  the  record.    For  example:  EXTR 
within  50  miles  only. 

b.  Notify  Qrlqlnatlnq  Agency  Identifier  (ORI)  of  all  hits  (NQAH) 

-  in  a  case  where  an  ORI  wants  to  be  notified  of  all  "hits" 
and  believes  that  it  will  provide  investigative  leads,  the 
acronym  "NOAH"  should  be  placed  in  the  MIS  Field. 

c.  Send  Identification  Record  (SIR)  -  to  request  a  copy  of  a 
subject's  FBI  Identification  Division  record,  place  the 
acronym  "SIR"  as  the  last  item  of  the  MIS  Field  of  a 
wanted  person  record  entry. 

d.  Other  Descriptive  Information  -  description  of  clothing, 
e.g.,  wearing  jeans  and  blue  shirt.    Nicknames  or 
monikers  are  to  be  entered  in  the  MIS  Field. 
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SUPPLEMENTAL  ENTRY  SECTION 

1.    The  Supplemental  identifiers  that  may  be  appended  to  a  wanted 
person  record  entry  are: 


a.  Supplemental  identifiers,  e,g, ,  AKAs,  DOBs,  MNDs, 

b.  Stolen/Fraudulent  identifiers 


MODIFICATION  SECTION 


1.  False >    Only  the  entering  agency  may  modify  a  wanted  person 
record. 

2.  The  purpos3  of  an  NCIC  wanted  person  record  modification  is 
to  add,  change,  or  delete  information  once  the  entering 
agency  obtains  additional  information  or  determines  that  the 
data  in  iAe  record  is  erroneous. 

3.  The  responses  that  may  be  generated  as  a  result  of  an  NCIC 
wanted  person  record  modification  are: 

a.  AcknowledgMient  of  NCIC  Modification 
or 

b.  Reject 

CLEAR  SECTION 


1.  A  wanted  person  record  is  cleared  when  the  enter jjnq  agency  is  the 
apprehending  aaencv  or  the  entering  agency  is  officially  advised 
that  another  agency  has  the  individualf s)  in  custody. 

2.  The  requirements  necessary  to  clear  a  wanted  person  record 
from  NCIC  when  the  entering  agency  apprehends  the  individual 
are  Message  Key  (MKE)  and  Originating  Agency  Identifier  (OKI) 
in  addition  to  the  following  fields: 


a*     MAM  and  NCIC  rNIC)  Number,  Date  of  apprehension 
or 

b.     NAM  and  Originating  Agency  Case  Number  (OCA^ .  Date  of 
Apprehension 
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CANCELLATION  SECTION 

A  wanted  person  record  is  cane  led  when  the  entering  fig^pry 
determines  that  the  record^ontains  Invalid  or  i  narifnirgf^ 
information,  no  extradition  will  be  made  or  no  decision  concerning 
extradition  has  been  reached. 

False.    Only  the  entering  agency  may  cancel  a  wanted  person 
record . 

The  requirements  necessary  to  cancel  a  wanted  person  record 
from  NCJC  are  MKE  and  ORI  in  addition  to  the  following 
fields : 

a.  MAM.  NIC.  Date  of  Cancellation 
or 

b.  MAM.  OCA.  Date  of  Cancellation 


RETENTION  PEEIIOD  SECTION 

An  NCIC  wanted  person  record  will  remain  in  NCIC  indefinitely  or 
until  one  of  the  following  occurs: 

a.  A  second  locate  fMOEX^  is  placed 

b.  The  located  record  indicates  extradition  (BXTR1  five  days 
later 

c.  The  entering  aaencv  dears  or  cancels  the  record 

d.  If  the  expired  license  plate  is  the  only  searchable  identifier 
in  the  record,  the  entire  record  will  be  purged  and  the 
originating  aoencv  will  not  be  notified. 

An  NCIC  temporary  felony  warrant  record  will  remain  in  NCIC  for  48 
hours. 


792 


WPF-10 


ITEMS  AUD  MATERIALS 

Overhead  Transparencies,  Projector  and  Screen 
VCR  and  Monitor 

Video  Tapes:     "NCIC  Wanted  Person  File" 
"NCIC  Packing  the  Record" 

OVERHEAD  TRANSPARENCIES  (OH): 

WPP-OH    #1        NCIC  Wanted  Person  Pile 

WPF-OH    #2        Definition  of  an  NCIC  Wanted  Person  for  NCIC 
Purposes 

WPF-OH    #3        The  Two  Categories  of  an  NCIC  Wanted  Person  Record 
WPF-OH    #4        Requirements  for  NCIC  Wanted  Person  Record 
Inquiries 

WPF-OH    #5        Example  of  Positive  Responses 
WPF-OH    #6        NCIC  Wanted  Person  File  Cross  Search 
WPF-OH    #7        Example  of  No  Response 
WPF-OH    #8        Sound ex 

WPF-OH    #9        NCIC  Wanted  Person  Record  Locate  Requirements 
WPF-OH    #10      Example  of  $.L.  (Locate  Notification) 
WPF-OH    #11      NCIC  Wanted  Person  Record  Entry  Criteria 
WPF-OH    #12      NCIC  Wanted  Person  Record  Requirements  for  Adults 
WPF-OH    #13      NCIC  Wanted  Person  Record  Requirements  for 
Juveniles 

WPF-OH    #14      Example  of  Entry  Acknowledgement 

WPF-OH  #15  Example  of  $.J.  (Emancipated  Juvenile  Notification) 
WPF-OH    #16      Items  to  include  in  the  MIS  Field 

WPF-OH    #17      NCIC  Wanted  Person  Record  Supplemental  Record  Entry 
Requirements 

WPF-OH    #18      NCIC  Wanted  Person  Record  Requirements  for 

Stolen/Fraudulent  Identifiers 
WPF-OH    #19      Stolen/Fraudulent  Identifiers 
WPF-OH    #20      Stolen/Fraudulent  Identifiers  Continued 
WPF-OH    #21      NCIC  wanted  Person  Record  Modification  Requirements 
WPF-OH    #22      NCIC  Wanted  Person  Record  Modification  Requirements 

Continued 

WPF-OH    #2  3      NCIC  Stolen/Fraudulent  Identifiers  Modification 
Requirements 

WPF-OH    #24      NCIC  Wanted  Person  Record  Clear  Requirements 
WPF-OH    #25      NCIC  Wanted  Person  Record  Cancellation  Requirements 
WPF-OH    #26      NCIC  Stolen/Praudulent  Identifiers  Cancellation 
Requirements 

WPF-OH    #27      NCIC  Wanted  Person  Record  Retention  Period 
WPF-OH    #28      Example  of  $.P.   (Administrative  Purge  Message) 

HANDOUT  MATERIALS   (HD) : 

WPF-HD    #1        NCIC  File  Reference  Card 

WPF-HD    #2        Extradition  of  wanted  PP-rRnn^  and  the  NCTC 
WPF-HD    #3        Report  on  the  Vehir3.P  ;tprl  Wanted  Person  Surveys 
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WPF-HD  #4  "Timeliness,  Accuracy  and  Probable  Cause" 

WPF-HD  #5  "Juvenile  Wanted  Persons" 

WPF-HD  #6  "Interstate  Identification  Index" 

WPF-HD  #7  "Escapees  Arrested  After  Almost  a  Decade  of  Freedom" 

WPF-HD  #8  "Interstate  Identification  Data/Investigators  Only" 

WPF-HD  #9  Interstate  Compact  on  Juveniles 
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I.  INTRODDCTIQN 

THREE-HOUR  BLOCK  OF  INSTRUCTION  IS 
^lOtED  AS  A  GUIDE  TO  AID  TERMINAL  OPERATORS  IN  THE 
EFFECTIVE  USE  OP  THE  NCtC  WANTED  PERSON  FILE. 

The  NCIC  Wanted  Person  File,  created  in  1967, 
contains  records  for  wanted  adults  and  juveniles. 

As  of  January  l,  1992,  there  were  355,452 
records  entered  into  the  NCIC  Wanted  Person  File. 

In  a  recent  year,  NCIC  was  responsible  for  the 
apprehension  of  more  than  136,000  persons.  This 
statistic  does  not  include  the  number  of  individuals 
who  were  apprehended  as  a  result  of  records  entered 
only  in  state  and  local  computer  systems.     Many  criminals 
are  apprehended  at  the  time  the  crime  is  committed.  As 
a  result  of  investigations,  other  criminals  are 
identified  and  arrest  warrants  are  obtained.  The 
effective  use  of  the  NCIC  System  may  lead  to  further 
apprehensions . 

The  information  presented  in  this  lesson  plan 
is  important  as  it  provides  guidelines  for  the  proper 
use  of  the  NCIC  Wanted  Person  File.  Effective 
utilization  of  the  NCIC  Wanted  Person  File  will  enhance 
criminal  justice  operations,  help  reduce  liability,  and 
create  a  safer  environment  for  the  criminal  justice 
community . 
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II.     DEFINITION  OP  A  WANTED  PERSON  FOR  NCIC  PURPOSES 

NCIC  defines  a  wanted  person  as  an 

individual  (including  a  juvenile  who  will  be  tried  as 

an  adult)  for  whom  a  Federal,  I'elony,  or  Serious 

Misdemeanor  warrant  is  outstanding,  the  whereabouts  of 

the  individual (s)  is  unknown,  and  extradition*  is 

authorized.     The  definition  includes,  but  is  not 

limited  to: 

Federal  Offenders 
Felons 

Juvenile  Offenders 

Probation  and  Parole  Violators 


There  are  two  categories  of  records: 
Wanted  Adult  and  Wanted  Juvenile. 

♦INSTRUCTOR'S  NOTE"     EXTRADITION  IS  THE  SURRENDER  BY 
ONE  STATE  TO  ANOTHER  OP  AN  INDIVIDUAL  CHARGED  OR 
CONVICTED  OF  AN  OFFENSE  OUTSIDE  ITS  OWN  TERRITORY  AND 
WITHIN  THE  TERRITORIAL  JURISDICTION  OF  THE  OTHER. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  (CTA)  AND  REGIONAL 
IN^FACE  (IP  APPLICABLE)  CODE  MANUAL  FOR  SPECIFIC 
OFFENSES  AS  THEY  MAY  VARY. 


lO  *1 
OH  «2 


OH  «3 

OM  P.  7-2 


7/1/92  WPF-14 

ERIC 


III.     INQUIRY  OP  NCIC  WANTED  PEEISON  RECX)RD 
A.  Purpose 

The  purpose  of  an  NCIC  wanted  person  record 
inquiry  is  to  determine  if  a  record  is  in 
NCIC  for  an  individual  who  has  committed  a 
Federal,  Felony^  or  Serious  Misdemeanor. 
Inquiries  should  be  made  on,  but  are  not 
limited  to: 


10  #2 


1.  Individuals  who  have  been  temporarily 
detained . 

2.  All  persons  charged  with  a  crime 
( booked ) . 

3.  Suspects  developed  through  criminal 
investigations . 

4.  Suspicious  individuals  who  have  been 
required  to  show  a  driver's  license. 

5.  Suspicious  juveniles  who  may  have  run 
away/absconded . 

B.  Requirements 

1.    To  inquire  on  a  wanted  person  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  NAME  (NAM)  and,  one  or  more,  or  all  of 
the  following  fields: 


10  #3 
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a. 
b. 
c. 
d. 
e. 
f  • 

g- 

h. 


Date  of  Birth  (DOB) 
FBI  Number  (FBI) 
Miscellaneous  Number  (MNU) 
Social  Security  Number  (SOC) 
Operator's  License  Number  (OLN) 
License  Plate  Number  (LIC)* 
Vehicle  Identification  Number  (VIN)* 
Originating  Agency  Case  Number  (OCA) 


♦Inquiries  using  VIN  and/or  LIC  can  be 
made  without:  name. 

Additionally,  the  NCIC  Number  (NIC)  can  be 
used  separately,  but  must  be  preceded  by  the 
MKE  and  ORI. 
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INSTRUCTOR'S  NOTE:     CHECX  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  AS  MANY 
STATE  AND  INTERFACE  SYSTEMS  MAY  BAVE 
DIFFERENT  SEARCH  CRITERIA. 

Interpreting  Responses 


An  NCIC  wanted  person  record  inquiry  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1.    Hit  or  positive  response  -  indicates  to 
the  inquiring  agency  that  the  descriptors 
in  the  NCIC  inquiry  match  descriptors  in 
an  active  NCIC  wanted  person  record(s). 
and 


2.  Cross  Search  -  An  inquiry  into  the  NCIC 
Wanted  Person  File  searches  the  Foreign 
Fugitive,  Missing  Person,  U.S.  Secret 
Service  Protective,  and  the  Bureau  of 
Alcohol,  Tobacco  and  Firearms  (ATF) 
Violent  Felon  Files. 

and 

If  the  record  inquiry  contains  vehicle/ 
license  data,  it  will  also  search  the 
Boat,  Vehicle,  and  License  Plate 
Files, 
or 

3.  No  response  -  indicates  to  the  inquiring 
agency  that  the  descriptors  in  the  NCIC 
inquiry  do  not  match  descriptors  in  any 
active  NCIC  wanted  person  record  or  any 
of  the  person  files.* 

or 

4.  Reject  -  indicates  to  the  inquiring 
agency  that  the  inquiry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  inquiry. 

*Wanted  Person,  Missing  Person,  Foreign 
Fugitive,  U.S.  Secret  Service  Protective 
File,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  (ATP)  Violent  Felon 

INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
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SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY,  THE 
SEARCH  CRITEEIIA  OP  YOUR  STATE  SYSTEM  MAY  ALSO 
AFFECT  RESPONSES. 


D.  Guidelines 

1.     Policy  Issues 

a.  Wanted  Adult  and  Juvenile  Records 

(1)  When  a  positive  response(s)  to  an 
NCIC  inquiry  is  received,  and  the 
whereabouts  of  the  individual 
inquired  upon  is  known  and  the 
individual  inquired  upon  appears 
to  be  identical  to  the  NCIC 
record (s),  the  agency  that  can 
arrest  the  wanted  person  must 
contact  the  originating  agency  of 
each  record  possibly  identical 
with  the  individual  in  question  to 
confirm  the  hit(s) . 

a.     The  only  exception  is  when  a 
wanted  person  record  contains 
extradition  limitations  in  the 
Miscellaneous  Field  and  the 
agency  locating  the  wanted 
person  is  outside  of  the 
geographical  area  of 
extradition.     These  records 
need  not  be  confirmed  and 
should  not  be  located. 

(Refer  to  the  Hit  Confirmation 
Lesson  Plan  for  more  information.) 

(2)  The  apprehending  or  locating 
agency  must  contact  the  ORi  to 
verify  that  the  warrant  is  still 
outstanding  and  that  extradition 
will  take  place. 

(3)  If  the  DOB  is  the  only  numeric 
identifier  used  in  an  inquiry,  it 
DMSt  be  an  exact  match. 
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INSTRUCTOR'S  NOTE:     SOME  STATE  SYSTEMS  OSE  A 
SEARCH  METHOD  THAT  AUTOMATICALLY  EXTENDS  THE 
SEARCH  PARAMETER  TO  A  TIME  PERIOD  BEFORE  AND 
AFTER  THE  DOB  IN  THE  INQUIRY,     CHECK  WITH  YOUR 
OTA  AND  REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR 
ADDITIONAL  GUIDELINES. 

(4)      When  an  inquiry  contains  a  name 
and  one  or  more  Vehicle 
Identification  Numbers  (VINs),  a 
maximum  of  three  VINs  can  be 
inquired  upon  and  the  computer 
will  compute  the  check  digit  for 
each  17-character  VIN.     The  VINs 
must  be  separated  by  a  comma. 


INSTRUCTOR'S  NOTE:     REEER  TO  TEE  VEHICLE  PILE 
LESSON  PLAN  FOR  SPECIFIC  DETAILS  ON  VTNS. 

b.  Wanted  Adult  Record 

(1)    None  applicable  for  a  wanted 
person  record  inquiry 

c.  Wanted  Juvenile  Record 

(1)    None  applicable  for  a  wanted 
person  record  inquiry 

2.     General  Information 

a.     Wanted  Adult  and  Juvenile  Records 

(1)  Inquiries  using  the  DOB  field 
should  be  made  using  all  logical 
variations  as  some  foreign 
countries  interchange  the  month 
and  day  of  birth. 

a.    When  an  individual 

uses  more  than  one  DOB,  the 
person's  name  should  be 
checked  using  each  DOB. 

(2)  An  inquiry  containing  a  NAM  and 
numeric  identifier  other  than 
DOB  will  search  that  numeric 
identifier  first,  e.g.,  MNU, 

see. 
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(3)  When  an  FBI  Number  is  used  in 
an  inquiry,  only  the  record (s) 
with  that  FBI  Number  will  be 
retrieved . 

(4)  If  an  inquiry  is  made  using  a 
numeric  identifier  other  than  an 
FBI  Number,  a  second  search  will 
be  generated  using  the  FBI 
Number  to  provide  any  other 
matching  record(s)*    This  search 
is  only  performed  when  the 
record  produced  contains  an  FBI 
Number ♦ 

(5)  If  a  wanted  person  record 
contains  vehicle/license  plate 
data,  the  Vehicle/License  Plate 
Files  should  be  queried  to 
determine  if  the  vehicle  or 
vehicle  bearing  the  License 
Plate  is  stolen ♦ 

a.    An  inquiry  by  LIC,  LIS 

and/or  VIN  and  Vehicle  Make 
(VMA),  if  available,  will 
identify  a  wanted  person, 
missing  person,  U.S.  Secret 
Service  protective,  foreign 
fugitive,  boat,  license 
plate,  vehicle,  and  Bureau 
of  Alcohol,  Tobacco  and 
Firearms  (ATF)  violent  felon 
if  the  vehicular  and/or 
license  data  is  entered  in 
the  record. 

(6)  If  no  numeric  identifiers  are 
available,  a  QPER  INQUIRY  can  be 
made  only  at  FBIHQ.  Contact 
NCIC  INVESTIGATIVE  SUPPORT  GROUP 
(202)  FBI-NCIC  for  more  details. 

(7)  SEX  and  Race  (RAC)  should  be 
included  to  minimize  multiple 
hits. 


(8)    The  computer  assigns  a  five- 
character  alphanumeric  code  to 
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the  surname  which  is  used  to 
produce  responses  to  an  inquiry 
with  the  exact  DOB.  This 
process  is  known  as  Soundex. 

INSTRUCTOR'S  NOTE:     SOUNDEX  DOES  NOT 
APPLY  TO  THE  INTERSTATE  IDENTIFICATION 
INDEX  (III). 

b.  Wanted  Adult  Record 

(1)    None  applicable  for  a  wanted 
person  record  inquiry 

c.  Wanted  juvenile  Record 

(1)    None  applicable  for  a  wanted 
person  record  inquiry 
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IV.     LOCATE  OP  NCIC  WANTED  PEEISON  REC50RD 

A.  Purpose 

The  purpose  of  an  NCIC  wanted  person 
record  locate  is  to  indicate  that  an  agency 
other  than  the  entering  agency  has 
apprehended  the  individual(s) . 

B.  Requirements 

1.    To  locate  a  wanted  person  record,  the 
Message  Key  and  Originatin.T  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  the  following  fields: 

a.    Name  (NAM),  NCIC  (NIC)  Number,  Date 
of  Apprehension  or  Location, 
Apprehending  or  Locating  Agency's 
Case  Number,  Extradition  Information* 

or 
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b.    NAM,  OCA,  Date  of  Apprehension  or 
Location,  Apprehending  or  Locating 
Agency's  Case  Number,  Extradition 
Information* 

*i:nstructor«s  note:  a  wanted  person  record 
must  be  located  using  extradition  (extr)  or 
no  extradition  (noex). 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT  LOCATE 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 


C.     iDterpretina  Regponaeg 

An  NCIC  wanted  person  record  locate  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses: 


10  #4 


1 . 


Located  -  indicates  to  the  locating 
agency  that  the  locate  has  been 
successfully  placed, 
and 
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2.    $.L.  Message  (Locate  Notification)  - 

indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their 
record (s). 
additionally 
3 •    The  $ . 8 •  Administrative  Message  - 

indicates  to  the  state  of  registry  that  a 
wanted  person  record  is  located  with 
vehicle  data  showing  registration  in  a 
state  other  than  the  state  of  the 
entering  agency.    Participants  in  the 
$.8.  Program  are  all  Canadian  agencies 
and  all  states  except  Idaho  and  Wyoming.* 
or 

4.  Reject  -  indicates  to  the  locating  agency 
that  the  locate  was  unsuccessful  due  to 
an  error  in  either  the  data,  codes,  or 
format  of  the  NCIC  locate, 
additionally 

5.  Other  Administrative  Message 

a.     $.p  (Purge)  Administrative 

Message**  -indicates  to  the  entering 
agency  that  their  record  has  been 
purged  from  NCIC.     The  $.P 
administrative  message  is  generated 
following  the  NCIC  scheduled  purges 
(first  Sunday  of  each  month). 

*REFER  TO  NCIC/STATE  OPERATING  MANUAL  FOR  FURTHER 
DETAILS 

INSTRUCTOR'S  NOTES:     **THE  $.P*  WILL  ONLY  BE 
GENERATED  IP  THE  RECORD  IS  LOCATED  BY  ANOTHER 
AGDENCy  AND  NfYT  rr.T^fti^p^  BY  THE  ENTERING  AGENCY 
FROM  NCIC. 

REFER  TO  PART  IX.  f^rFlftR  f?F  FCIC  WANTED  PERSON 

BliCQBD  OF  THIS  LESSON  PLAN. 

INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY. 

D.  Guidelines 
1.    Policy  Issues 

a.      Wanted  Adult  and  Juvenile  Records 
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(1)  Before  placing  a  locate^  the 
locating  agency  must  confirm  the 
record (s)  with  the  sntering 
agency  and  ensure  that  extra- 
dition will  be  authorized. 

(Refer  to  the  Hit  Confirmation 
Lesson  Plan. } 

(2)  In  instances  where  an  ORI 
receives  information  that  an 
apprehending/locating  agency (s) 
will  not  honor  extradition  of  an 
individual,  the  ORI  must 
modify  the  record  to  include 
extradition  limitations. 

(3)  If  the  locating  agency  is  the 
entering  agency,  a  locate 
transaction  cannot  be  performed. 
The  record  must  be  cleared 
immediately. 

b.  Wanted  Adult  Record 

(1)     None  applicable  for  a  wanted 
person  record  locate 

c.  Wanted  Juvenile  Record 

(1)     None  applicable  for  a  wanted 
person  record  locate 

General  Information 

a.    Wanted  Adult  and  Juvenile  Records 

(1)  A  record  in  locate  status  cannot 
be  modified. 

(2)  A  record  should  not  be  located  if 
the  locating  agency  isoutside  of 
the  extradition  limitations. 

(3)  In  cases  where  a  wanted  person 
may  be  apprehended/located  more 
than  once  without  extradition 


WPF-2  3 


taking  place,  one  locate 
(NOEX)  will  become  a  permanent 
part  of  the  record.    A  second 
locate  (NOEX)  will  automatically 
purge  the  record  from  the  system. 

a.    NOEX  is  used  when  the 

entering  agency  advises  that 
the  individual  will  not  be 
extradited  or  has  no 
information  concerning  an 
extradition  decision. 

(4)     EXTR  is  used  when  the  entering 
agency  advises  that  the 
individual  will  be  extradited  or 
the  individual  is  wanted  by  a 
Federal  agency  and  has  been 
apprehended/located  by  Federal  or 
local  authorities. 


(1)     None  applicable  for  a  wanted 
person  record  locate 


c.      Wanted  Juvenile  Record 

(1)     None  applicable  for  a  wanted 
person  record  locate 


Wanted  Adult  Record 
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V.     ENTRY  OP  NCIC  WANTED  PERSON  RECORD 


INSTRDCTOR'S  NOTE:     REMIND  THE  STUDENTS  TO  ENTER 
KLL  AVAILABLE  INFORMATION  AND  TO  ENSURE  THAT  THE 
INFORMATION  IS  ACCURATE  AND  ENTERED  IN  A  TIMELY 
MANNER. 


A.  Purpose 


The  purpose  of  an  NCIC  wanted  person  record 
entry  is  to  place  the  individual's  record  into 
NCIC  making  the  information  available  to 
authorized  criminal  justice  agencies. 

A  wanted  person  record  may  be  entered  into  NCIC 
when  extradition  is  authorized,  the  whereabouts 
of  the  individual  is  unknown,  and  one  of  the 
following  criteria  exists: 


1.  An  individual  (including  a  juvenile 

who  will  be  tried  as  an  adult)  for  whom  a 
FEDERAL,  FELONY,  OR  SERIOUS  MISDEMEANOR 
WARRANT  is  outstPinding. 
or 

2 .  PROBATION  AND  PAROLE  VIOLATORS  meeting  the 
criteria  in  Number  l  above. 

or 

3.  A  juvenile  who  has  been  adjudged 
delinquent  and  is  subject  to  the  jurisdiction 
of  the  court  making  such  adjudication,  or  to 
the  jurisdiction  or  supervision  of  an  agency 
or  institution  pursuant  to  an  order  of  such 
court  said: 

a.  who  has  escaped  from  an  institution  or 
agency  vested  with  the  legal  custody  or 
supervision  of  such  juvenile;  or 

b.  who  has  absconded  while  on  probation  or 
parole. 

or 
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4. 


6. 


Juveniles  who  have  been  charged  with  the 
commission  of  a  delinquent  act  that  would 
be  a  crime  if  committed  by  an  adult,  and  who 
have  fled  from  the  state  where  the  act  was 
committed. 


or 


A  Temporary  Felony  Warrant  record  may  be 
entered  when  an  agency  needs  to  take  prompt 
action  to  apprehend  a  person  who  has 
committed  a  crime  or  has  reasonable  grounds 
to  believe  a  jrime  has  been  committed. 


or 


Stolen  and  Fraudulent  Identifiers  record 
entry  can  be  appended  to  a  base  wanted  person 
record  entry  or  entered  as  a  supplemental 
record  entry. 


INSTRUCTOR'S  NOTE:     FOR  ENTRY  OF  SUPPLEMENTAL 
RECORDS  TO  THE  WANTED  PEEISON  RECORD,  REFER  TO 
PART  VI.     ENTRY  OF  SUPPLEMENTAL  RECORDS  TO  TEE 
NCIC  WANTED  PEEISON  RECORD  OP  THIS  LESSON  PLAN. 


B.  Requirmients 

1.  To  enter  a  wanted  person  record,  the  Message 
Key  and  Originating  Agency  Identifier  (ORI) 
must  be  used  in  addition  to  one  of  the 
following  numeric  identifiers,  i.e.,  DOB, 
sec,   FBI,  MNU,  OLN  with  OLS,  OLY,  LIC  with 
LIS,  LIY,  LIT,  VIN  with  VYR,  VMA,  VST  and  all 
of  the  following  fields: 

a.  Name  (NAM) 

b.  Sex  (SEX)* 

c.  Race  (RAC)* 

d.  Height  (HGT)* 

e.  Weight  (WGT)* 

f.  Hair  Color  (HAI)* 

g.  Offense  Code  (OFF)* 

h.  Date  of  Warrant  (DOW) 

i.  Originating  Agency  Case  Number  (OCA) 
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2 .  To  enter  a  wanted  juvenile  offender 

record,  the  Message  Key  and  Originating 
Agency  Identifier  (ORI)  must  be  used  in 
addition  to  the  following  fields: 


OH  «13 


a.  Name  (NAM) 
Sex  (SEX)* 

c.  Race  (RAC)* 

d.  Date  of  Birth  (DOB) 

e.  Date  of  Emancipation  (DOE) 

f.  Height  (HGT)* 

g.  Weight  (WGT)* 

h.  Hair  Color  (HAI)* 

i.  Offense  Code  (OFF)* 

j.  Date  of  Violation  (DOV) 

k.  Originating  Agency  Case  Number  (OCA) 

♦REFER  TO  NCIC/STATE  CODE  MANUAL  FOR 
CODES 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA  AS 
MANY  STATE  SYSTEMS  HAVE  DIFFERENT  ENTRY 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 


C.     Interpreting  Responses 

INSTRUCTOR'S  NOTE:     SHOW  EXAMPLES  OP  RESPONSES. 

An  NCIC  wanted  person  record  entry  will  cause 
the  NCIC  computer  to  transmit  the  following 
responses : 

1.  Acknowledgement  of  NCIC  entry  -  indicates  to 
the  entering  agency  that  the  wanted  person 
record  has  been  successfully  entered  into 
NCIC. 

or 

2.  Acknowledgement  of  NCIC  entry  and  listing  of 
duplicate  record (s)  already  on  file  - 

indicates  to  the  entering  agency  that  the 
wanted  person  record  has  been  successfully 
entered  into  NCIC.  Duplicate  record (s)  on 
file  with  a  different  ORI  will  be  furnished 
in  the  response, 
additionally 
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3.  The  $.8.  Administrative  Message  - 

indicates  to  the  state  of  registry  that  a 
wanted  person  record  is  entered  with  vehicle 
data  showing  registration  in  a  state  other 
than  the  state  of  the  entering  agency. 
Participants  in  the  $.8.  Program  are  all 
Canadian  agencies  and  all  states  except 
Idaho  and  Wyoming.* 
additionally 

4.  Other  Administrative  Message 

a.    The  Emancipation  Notification 
($.J.)  -  indicates  to  the 
entering  agency  when  a  juvenile  becomes 
emancipated.     The  record  will  not  be 
removed  from  NCICas  a  result  of  this 
notification.     The  $.J.  Message  is 
generated  following  the    NCIC  scheduled 
purges . 
or 

5.  Reject  -  indicates  to  the  entering  agency 
that  the  entry  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or  format 
of  the  NCIC  entry. 

*RKFER  TO  NdC/STATE  OPERATING  MANUAL  FOR 
PORTHER  DETAILS 

INSTRUCTOR'S  NOTE:  IP  THE  FBI  AND  ORI;  MNU 
AND  C»I;  SOC  AND  ORI;  OLN,  OLS,  AND  ORI;  VIN, 
VMA,  NAM,  AND  ORI;  LIC,  LIS,  LIY,  LIT,  NAM 
^ORI;  OCA,  NAM,  AND  ORI;  DOB,  NAM  AND  ORI 
FIELDS  IN  A  WANTED  PERSON  RECORD  TO  BE 
ENTERED  ARE  IDENTICAL  TO  A  WANTED  PERSON 
RECORD  ON  PILE,  THE  ENTRY  WILL  BE  REJECTED. 

IF  THE  LIT  FIELD  IN  AN  EXISTING  RECORD  IS 
BLANK,  OR  IN  THE  CASE  OF  MODIFICATIONS  IF 
THE  WANTED  PERSON  RECORD  BEING  MODIFIED  HAS  A 
BLANK  LIT  FIELD,  THE  LIT  FIELD  IS  NOT  USED  IN 
THE  DUPLICATE  RECORD  CHECK. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE) 
FOR  MORE  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 
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D.  Guidelines 


1 .    Policy  Issues 

a.      Wanted  Adult  and  Juvenile  Records 

(1)  An  NCIC  wanted  person  record  must 
be  c  ntered  as  soon  as 

possible  once  the  minimum  data 
required  for  entry  and  the  record 
documentation  are  obtained. 

(2)  Once  ^he  acknowledgement  of  entry 
is  received,  the  accuracy  of  the 
record  must  be  double  checked  by  a 
second  party.    Verification  of  the 
record  should  include  assuring  all 
available  cross  checks  were  made, 
e.g.,  DMV,  III,  and  that  the  data 
in  the  NCIC  record  matches  the 
data  in  the  investigative  report. 

( 3 )  Before  entering  a  wanted  person 
record  into  NCIC,  authorization  of 
extradition  must  be  determined. 

(4)  In  cases  where  an  agency  is 
absolutely  certain  that  the 
wanted  person  will  not  be 
extradited,  the  record  must  not  be 
entered  into  NCIC. 


INSTRUCTOR'S  NOTE:     WANTED  PERSONS  WHO  WILL  NOT 
BE  EXTRADITED  SHOULD  BE  ENTERED  IN  A  STATE  OR 
METROPOLITAN  SYSTEM.     CHECK  WITH  YOUR  CTA  OR 
REGIONAL  INTERFACE  (IP  APPLICABLE)  FOR  SPECIFIC 
REQUIREMENTS. 


(5)      When  entering  Hispanic  names, 
which  usually  contain  compound 
surnames,  the  full  name 
including  both  surnames  must 
be  entered  in  the  NAM  Field. 
Additionally,  each  surname  must  be 
entered  as  a  separate  alias. 
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(6)      A  Caution  Indicator  is  added 
t    the  Message  Key  when  it  is 
known  that  an  individual  is 
armed  and  dangerous,  has 
suicidal  tendencies, 
hemophiliac,  previously  escaped 
custody,  heroin  addict  and/or- 
diabetic.    When  using  the 
Caution  Indicator,  the  reason 
for  the  caution  must  be  in  the 
Miscellaneous  MIS)  Field  as  the 
first  item. 

( 7  )      Explanation  of  Free  Text  Offense 
Codes  -    when  offense  codes  0199, 
0299,  0399,  5099,  7099,  7199, 
7299,  and  7399  are  used,  an 
explanation  must  be  placed  in  the 
MIS  Field. 


b.  Wanted  Adult  Record 

(1)    None  applicable  for  a  wanted  person 
record  entry 

c.  Wanted  Juvenile  Record 

(1)    Entry  of  a  record  for  a  juvenile 
who  has  been  adjudged  delinquent 
must  be  supported  by  a  copy  of 
the  judgment,  formal 
adjudication,  or  order  of 
commitment  which  subjects  such 
delinquent  to  probation,  parole, 
or  to  the  legal  custody  of  the 
institution  or  agency  concerned . 

General  Information 

a.    Wanted  Adult  and  Juvenile  Records 

(1)      A  successful  NCIC  wanted  person 

record  entry  will  generate  a  unique 
NCIC  (NIC)  number  beginning  with 
the  letter  "W"  followed  by  nine 
numerics.    The  NIC  can  be  used  in 
inquiries  and  also  in  identifying 
records  in  locate,  modification, 
clear,  and  cancellation 
transactions . 
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(2)  The  agency  that  holds  the  warrant 
may  enter  a  wanted  person  record. 
The  only  exception  is  that  any 
criminal  justice  agency  or  regional 
dispatch  center  may  act  as 

holder  of  the  record  for  another 
agency  that  does  not  have 
telecommunications  equipment . 

(3)  When  entering  a  "John  or  Jane  Doe" 
Warrant,  the  victim's  name  should 
be  entered  as  an  alias  and  the 
victim's  descriptors  and  personal 
identifiers  should  be  placed  in  the 
record.    A  statement  is  needed  in 
the  MIS  Field  stating  that  the 
victim's  personal  identification 
may  be  in  the  possession  of  the 
murderer. 


a.     If  a  "John  or  Jane  Doe" 
Warrant  is  issued  and  the 
wanted  person  is  believed  to 
be  using  the  identification 
stolen  from  the  homicide 
victim,  then  the  name  "John 
or  Jane  Doe"  should  be 
entered  in  the  base  Name 
Field  and  the  homicide 
victim's  name  should  be 
entered  in  the  Stolen/ 
Fraudulent  (S/F)  Name 
Field.    The  victim's  date  of 
birth  should  be  entered  in 
the  appropriate  field(s). 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  TO 
ASCERTAIN  IP  A  -JOHN  OR  JANE  DOE"  WARRANT  CAN  BE 
OBTJ^TNED  IN  YOUR  JURISDICTION.     IP  THIS  TYPE  OP 
WARR^  CANNOT  BE  OBTAINED  IN  YOUR  JURISDICTION 
THEN  OEPENSE  CODE  0913  MUST  BE  USED  AND  THE  DATE 
OP  WARRANT  PIELD  WILL  CONTAIN  THE  DATE  THAT  THE 
INVESTIGATION  WAS  OPENED. 
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(4)  Inclusion  of  the  FBI  Number  In  a 
wanted  person  record  will  cause  the 
same  information  to  be  placed  in 
the  subject *s  arrest  fingerprint 
record  in  the  FBI  Identification 
Division. 

(5)  If  a  wanted  person  is  believed  to 
be  operating  a  vehicle  or  vehicle 
bearing  the  license  plate,  this 
information  may  be  entered  into  the 
wanted  person  record  as  long  as  the 
location  of  the  vehicle/license 
plate  is  unknown.  Verification 
should  be  made  with  the  appropriate 
department  of  motor  vehicles. 

a.  License  plate  data  in  a  wanted 
person  record  will  be  purged 
when  the  LIC  reaches  year  of 
expiration  plus  one  year.  The 
only  exception  is  for  nonex- 
piring  license  plates.  The 
license  plate  will  remain  in 
file  until  action  is  taken  by 
the  originating  agency  to 
remove  the  record. 

b.  If  the  vehicle/license  plate 
in  a  wanted  person  entry  has 
been  stolen,  the  record  should 
be  cross-referenced  in  the  MIS 
Field  and  a  separate  entry 
should  be  made  in  the 
Vehicle/License  Plate  Files. 


INSTRUCTOR'S  NOTE;  REFER  TO  THE  LICENSE  PLATE 
FILE  AND  VEHICLE  PILE  LESSON  PLANS. 


(6)  When  two  or  more  subjects  are 
associated  with  each  othnr,  the 
records  should  be  cross-referenced 
in  the  MIS  Field  by  using  NAM  and 
NIC. 

(7)  When  a  warrant  is  issued  for  a 
subject  with  multiple  charges,  the 
more  serious  charge  should  be 
entered  into  the  Offense  Field  and 
all  others  in  the  Miscellaneous 
Field. 
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a*    When  an  additional  warrant  is 
Issued  for  an  individual 
already  in  NCIC,  the  second 
charge  and  date  of  warrant 
should  be  entered  in  the  MIS 
Field. 

(8)  The  interstate  Identification 
Index  (III)  may  be  used  as  a  source 
for  obtaining  additional 
information  that  may  be  includedin 
a  wanted  person  record* 

(9)  Hispanic  names  should  be 
entered  with  the  race  code  most 
closely  representing  the 
individual. 
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(10)  When  entering  Oriental  names,  the 
last  unit  should  be  entered  as  the 
Master  name.    Each  of  the  other 
units  should  be  entered  as  a 
surname  in  the  AKA  Field. 

(11)  Items  to  include  in  the  MIS  Field: 

a.  Extradition  Limitations  - 

at  the  time  of  entry,  if 
there  is  a  limitation 
concerning  extradition  of  the 
wanted  person,  such 
information  should  be  placed 
in  the  MIS  Field  of  the 
record.     For  example:  EXTR 
within  50  miles  only. 

b.  Send  Identification  Record 
(SIR)  "  to  request  a  copy  of 
a  subject's  FBI  Identifi- 
cation Division  record,  place 
the  acronym  "SIR"  as  the  last 
item  of  the  MIS  Field  of  a 
wanted  person  entry. 


OH  #16 


INSTRUCTOR'S  NOTE:     UPDATED  INFORMATION  MAY  BE 
OBTAINED  PROM  THE  INTERSTATE  IDENTIFICATION 
INDEX  (III).     CHECK  WITH  YOUR  STATE/NCIC 
OPERATING  MANUAL  FOR  ACCESS  CODES/MESSAGE  KEYS 
REFER  TO  THE  INTERSTATE  IDENTIFICATION  INDEX 
(III)  LESSON  PLAN. 
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c. 


d. 


a. 


b. 


Notify  ORI  of  all  Hits  (NOAH)- 
in  a  case  where  an  ORI  wants 
to  be  notified  of  all  "hits" 
and  believes  that  it  will 
provide  investigative  leads, 
the  acronym  "NOAH"  should  be 
placed  in  the  MIS  Field. 

Other  Descriptive  Information 

-  description  of  clothing, 
e.g.,  wearing  jeans  and  a  blue 
shirt.    Nicknames  or  monikers 
are  to  be  entered  in  the  MIS 
Field. 


they  have  been  adjudged 
delinquent  and  escaped  or  run 
away  from  an  institution 
or 

they  have  absconded  while  on 
probation  or  parole. 


b.  Wanted  Adult  Record 

(1)    None  applicable  for  a  wanted 
person  record  entry 

c.  Wanted  Juvenile  Record 

(1)    The  Interstate  Compact  on 

Juveniles  provides  provisions  for 
taking  juveniles  into  custody  and 
returning  them  after: 


All  of  the  50  states  plus  the 
District  of  Columbia  are  signatories 
to  the  Interstate  Compact  on 
Juveniles . 

(2)    Rendition  Amendment  -  provides  for 
the  extradition  of  Juveniles 
who  have  been  charged  with  the 
commission  of  a  delinquent  act 
that  would  be  a  crime  if  committed 
by  an  adult. 

a.    Forty-two  states  have  signed. 
Only  those  states 
who  have  signed  the  Rendition 
Amendment  may 
enter  Category  2  records.* 
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*ENTRY  OP  JUVENILES  WITH  OFFENSE  CODES  OTHER 
THAN  8100,  8101,  8102. 

INSTRUCTOR'S  NOTE:     CHECK  TO  DETERMINE  IF 
YOUR  STATE  HAS  SIGNED  THE  RENDITION 
AMENDMENT.     IF  YOUR  STATE  HAS  NOT  SIGNED 
THE  RENDITION  AMENDMENT  AND  AN  ATTH4PT  IS 
MADE  TO  ENTER  A  WANTED  JUVENILE  RECORD  WITH 
AN  OFFENSE  CODE  OTHER  THAN  8100,  8101,  AND 
8102,  THE  COMPUTER  WILL  TRANSMIT  A  REJECT 
MESSAGE. 

(3)    Entry  of  a  record  for  a  juvenile 
who  has  been  charged  with  the 
conunision  of  a  delinquent  act 
is  permitted  only  when  a 
petition  has  been  filed  in  a 
court  of  competent  jurisdiction 
in  the  requesting  state  where 
the  violation  of  criminal  law  is 
alleged  to  have  been  committed. 


ERIC 
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VI.     ENTRY  OF  SUPPLEMENTAL  RECX)RDS  TO  hClC  WANTED 
PERSON  RECORD 


A.  Purpose 

The  purpose  of  an  NCIC  wanted  person 
supplemental  record  entry  is  to  add 
additional  identifiers  to  an  NCIC  record. 

1.  Supplemental  identifiers,  i.e..  Aliases 
(AKAs),  Dates  of  birth  (DOBs), 
Miscellaneous  Numbers  (MNUs),  Scars, 
Marks,  Tattoos  and  Other  Characteristics 
(SMTs),  e.g..  Medical  conditions  and 
diseases.  Social  Security  Numbers  (SOCs), 
Operator's  License  Numbers  (OLNs), 
License  Plate  Number  (LICs),  and  Vehicle 
Identification  Numbers  (ViNs)  may  be 
appended  to  a  base  wanted  person  record. 

2.  The  Wanted  Person,  Foreign  Fugitive,  and 
the  U.S.  Secret  Service  Protective 
Files  have  been  expanded.  Since 
12/2/90  a  new  type  of  supplemental  entry 
to  store  records  for  Stolea/Fraudulent 
Identifiers  (S/P)  may  be  entered  in  the 
base  wanted  person  record  entry  or  as  a 
supplemental  record  entry. 

B.  Requirements 

1.    To  enter  a  wanted  person  record  with 

supplemental  identifiers,  the  Message  Key 
(MKE)  and  Originating  Agency  Identifier 
(ORI)  must  be  -^sed  in  addition  to  the 
following  fielus: 


lO  «2 
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a. 
b, 

c< 
d, 
e. 


Name  (NAM),  NCIC  Number  (NIC) 
or 

Name  (NAh^),  Originating  Agency  Case 
Number  (OCA) 

and  one  or  more  or  all  of  the 
following: 

Alias  (AKA) 
or 

Date  of  Birth  (DOB) 
or 

scars,  Marks,  Tattoos,  and  other 

Characteristics  (SMTs) 
or 
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Miscellaneous  Number  (MNU) 
or 

Social  Security  Number  (SOC) 
or 

Operator's  License  Number  (OLN) 
or 

License  Plate  Number  (LIC) 
or 

vehicle  Identification  Number  (VIN) 


OH  #17 
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To  enter  Stoleii/Fraudulent  Identifiers  (S/P) 
in  a  base  wanted  person  record  entry ^  follow 
the  base  wanted  person  record  entry  format  in 
PART  V.     ENTRY  OF  NCIC  WANTED  PEELSON  RBOQEtD, 
SECTION  B.     REQUIREMENTS,  NUMBER  1.  In 
addition,  one  or  more,  or  all  of  the 
following  stolen/fraudulent  identifiers 
fields  may  be  used: 

a.  S/F  Name  (NAM) 

b.  S/F  Date  of  Birth  (DOB) 

c.  S/F  Social  Security  Number  (SOC) 

d.  S/F  Miscellaneous  Number  (MNU) 

e.  S/F  Operator's  License  Number  (OLN) 

S/F  Operator's  License  State  (OLS) 
S/F  Operator's  License  Year  of 
Expiration  (OLY) 

To  enter  S/F  Identifiers  as  supplemental 
information  to  an  existing  wanted  person 
record,  the  MKE  and  ORI  must  be  used  in 
addition  to  the  following  fields: 

a.  NAM,  NIC 
or 

b.  NAM,  OCA 

and  one  or  more  or  all  of  the  following: 

c.  S/F  Name  (NAM) 
or 

d.  S/F  Date  of  Birth  (DOB) 
or 

e.  S/F  Social  Security  Number  (SOC) 
or 

f.  S/F  Miscellaneous  Number  (MNU) 
or 

g.  S/F  Operator's  License  Number  (OLN) 
S/F  Operator's  License  State  (OLS) 
S/F  Operator's  License  Year  of 

Expiration  (OLY) 
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INSTRUCTOR'S  NOTE:       CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT  ENTRY 
REQUIRJafENTS  OR  ADDITIONAL  FIELDS. 


C.     Interpreting  Responses 

An  NCIC  wanted  person  supplemental  record  entry 
will  cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1.  Acknowledgement  of  NCIC  supplemental  record 
entry  -  indicates  to  the  entering  agency 
that  the  supplemental  record  entry  has  been 
successfully  appended  to  the  wanted  person 
record . 

additionally 

2.  The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
wanted  person  record  is  entered  with 
supplemental  vehicle  data  showing 
registration  in  a  state  other  then  the  state 
of  the  entering  agency.    Participants  in  the 
$.8.  Program  are  all  Canadian  agencies  and 
all  states    except  Idaho  and  Wyoming.* 

or 

3.  Reject  -  indicates  to  the  entering  agency 
that  the  supplemental  entry  was 
unsuccessful  due  to  an  error  in  either  the 
data,  codes,  or  format  of  the  NCIC  entry. 

*KEPER  TO  NCIC/STATE  OPERATING  MANUAL  FOR 
FORTBER  DETAILS 

INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TEEiMINOLOGY . 


D.  Guidelines 

1.  Policy  Issues 

a.        Wanted  Adult  and  Juvenile  Records 

(1)     The  base  NCIC  wanted  person  record 
fields  (DOB,  SMT,  MNU,  SOC,  OLN, 
Lie,  VIN)  must  be  filled  before  any 
supplemental  record  entries  of  the 
same  fields  can  be  made. 


2 


WPP- 3 8 


7/1/92 


ERIC 


(2)    s/F  record  identifiers  cannot  be 
modified,  the  identifiers  must  be 
canceled  and  reentered. 

b.  wanted  Adult  Record 

(1)     None  applicable  for  a  wanted  person 
supplemental  record  entry 

c.  Wanted  Juvenile  Record 

(1)     None  applicable  for  a  wanted  person 
supplemental  record  entry 

2.  General  Information 

a.      Wanted  Adult  and  Juvenile  Records 

( 1 )  Once  an  NCIC  supple~3ntal  record 
entry  has  been  made  into  the  NCIC 
System,  the  accuracy  of  the  record 
should  be  double  checked  by 

a  second  party.     The  verification 
of  the  record  should  include 
assuring  all  available  cross 
checks  were  made,  e.g., 
DMV,  III,  and  that  the  data 
in  the  NCIC  record  matches 
the  data  in  the  investigative 
report. 

(2)  A  maximum  of  nine  additional 
identifiers  of  various  kinds  may  be 
entered  in  one  supplemental  record 
entry . 

(3)  An  NCIC  wanted  person  supplemental 
record  entry  cannot  be  modified. 

To  change  the  incorrect  identifier, 
cancel  and  reenter  it. 

(4)  A  maximum  of  99  aliases,  nine  SMTs 
MNUs,  sOCs,  OLNs,  Lies,  and  ViNs 
may  be  added  as  supplemental 
identifiers  to  a  wanted  person 
record. 


a. 


A  maximum  of  99  NAMs,  nine 
DOBS,  MNUs,  SOCs,  and  OLNs 
may  be  added  as  S/F 


OH  #18 
OH  #19 
OH  #20 
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identifiers  to  a  wanted  person 
record  or  entered  separately. 

b.    A  S/F  name  is  required  if  a 
S/P  date  of  birth  is  entered 
as  the  only  searchable  numeric 
identifier. 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CPA  OR 
REGIONAL  INTERFACE  (IP  APPLICABLE)  AS  THE  MAXIMUM 
NUMBER  OP  IDENTIFIERS  PERMITTED  FOR  A 
SUPPLEMENTAL  ENTRY  IN  YOUR  STATE  MAY  VARY. 

b.  Wanted  Adult  Record 

(1)    None  applicable  for  a  wanted  person 
record  supplemental  entry 

c.  Wanted  Juvenile  Record 

(1)     None  applicable  for  a  wanted  person 
record  supplemental  entry 

INSTRUCTOR'S  NOTE:     SHOW  "NCIC  PACKING  THE 
RECORD"  VIDEO  (VIDEO  PLAYING  TIME  -  5-38 
MINUTES) 
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VII.     ENTRY  OF  ADD-ON  RECX)RD  TO  KCIC  WANTED  PERSON 
RECORD 


An  add-on  record  cannot  be  appended  to  an  NCIC 
wanted  person  record. 

INSTRUCTOR'S  NOTE:     INFORM  TERMINAL  OPERAT(il(S) 
TEAT  THE  ADD-ON  CAPABILITY  ONLY  APPLIES  TO  THE 
NdC  VEHICLE  AND  BOAT  FILES. 
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VIII.     MODIFICATION  OP  NCIC  WANTED  PERSON  I4EO0RD 


Purpose 


10  #2 


The  purpose  of  an  NCIC  wanted  person  record 
modification  is  to  add,  delete,  or  change 
information.    A  modification  should  be  made 
when  the  agency  has  obtained  additional 
information  or  determined  that  the  data  in 
the  NCIC  record  is  erroneous. 


B. 


Requirgpif»n<-R 
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1.     To  modify  a  wanted  person  record,  the 

Message  Key  (mkE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  the  following  fields: 


a.  Name  (NAM),  NCIC  Number  (NIC),  Data 
to  be  modified 

or 

b.  NAM,  OCA,  Data  to  be  modified 

2.  Supplemental  identifiers  cannot  be 
modified,  the  identifiers  must  be 
canceled  and  reentered. 

3.  Stolen/Fraudulent  identifiers  included  in 
a  base  wanted  person  record  entry  cannot 
be  modified,  the  identifiers  must  be 
canceled  and  reentered. 


OH  #21 
OH  «22 


OH  #23 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA  AS 
MANY  STATE  SYSTEMS  HAVE  DIFFERENT  MODIFICATION 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 


C.     Ipterpretlnq  Re«=;p<pn??g 
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An  NCIC  wanted  person  record  modification 
will  cause  the  NCIC  computer  to  transmit  the 
following  responses: 
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1.  Acknowledgameat  of  NCIC  modification  - 
indicates  to  the  modifying  agency  that 
the  record  has  been  successfully 
modified . 

or 

2.  Aduiowledgement  of  NCIC  modification  and 
listing  of  duplicate  r6Cord(s)  already  on 
file*    -  indicates  to  the  entering  agency 
that  the  wanted  person  record  has  been 
successfully  modified  in  NCIC.  Duplicate 
record(s)  on  file  with  a  different  ORI 
will  be  furnished  in  the  response, 
additionally 

3.  The  $.8.  Administrative  Message  - 
indicates  to  the  stats  of  registry  that  a 
wanted  person  record  is  modified  with 
vehicle  data  showing  registration  in  a 
state  other  than  the  state  of  the 
entering  agency.     Participants  in  the 
$.8.  Program  are  all  Canadian  agencies 
and  all  states  except  Idaho  and 
Wyoming . ** 

or 

4.  Reject  -  indicates  to  the  modifying 
agency  that  the  modification  was 
unsuccessful  due  to  an  error  in  either 
the  data,  codes,  or  format  of  the  NCIC 
modification. 

INSTRUCTOR'S  NOTES:  *IP  THE  LIT  FIELD  IN  AN 
EXISTING  RECORD  IS  BLANK,  OR  IN  THE  CASE  OF 
MODIFICATIONS,  IF  THE  WANTED  PERSON  RECORD  BEING 
MODIFIED  HAS  A  BLANK  LIT  FIELD,  THE  LIT  FIELD  IS 
NOT  USED  IN  THE  DUPLICATE  RECORD  CHECK. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTERFACE  (IF 
APPLICABLE)  FOR  MORE  SPECIFIC  INFORMATION 
REGARDING  NCIC  RESPONSES.     YOUR  SYSTEM  MAY  USB 
DIPPEEffiNT  TERMINOLOGY. 

»*REFER  TO  NCIC/STATE  OPERATING  MANUAL  FOR 
FURTHER  DETAILS 


D.  Guidelines 


Policy  Issues 

a.    Wanted  Adult  and  Juvenile  Records 
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(1)    When  it  is  determined  that  a  state 
will  not  honor  the  extradition  of  a 
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wanted  person,  the  originating 
agency  must  modify  the  record  to 
include  extradition  limitations. 

( 2 )     Supplemental  Stolen/Fraudulent 

identifiers  cannot  be  modified,  the 
identifiers  must  be  canceled  and 
reentered ♦ 

b.  Wanted  Adult  Record 

(1)    None  applicable  for  a  wanted  person 
record  modification 

c.  Wanted  Juvenile  Record 

(1)    None  applicable  for  a  wanted  person 
record  modification 

General  Information 

a*     Wanted  Adult  and  Juvenile  Records 

(1)  Once  the  acknowledgement  of 
modification  is  received,  the 
accuracy  of  the  modification 
should  be  checked  by  a  second 
party.     Verification  of  the 
record  should  include  assuring 
that  the  data  in  the  modification 
matches  the  additional  or  corrected 
information. 

(2)  Modification  of  a  wanted  person 
record  is  restricted  to  the 
entering  agency. 

( 3 )  A  wanted  person  record  may  be 
modified  to  include  additional 
information  obtained  from  the 
Interstate  Identification  index 
(III)  such  as  additional  DOBs, 
AKAs,  SOCs,  MNUs,  POB,  SOCs,  and 
FBI  Number. 

a.      Modification  of  an  NCIC 

wanted  person  record  entry  to 
add  or  correct  an  FBI  Number 
will  cause  a  wanted  notice  to 
be  posted  in  the  subject »s 
FBI  Identification  Division 
record. 
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(4)  A  modification  message  used  to 
delete  information  in  a  field  of 
the  base  record  will  cause  the  same 
data  in  the  supplemental  record  to 
move  up  to  the  base  record,  except 
for  vehicle  and  license  data. 

(5)  When  a  vehicle  in  a  wanted  person 
record  is  recovered  prior  to 
apprehension  of  the  wanted 
person,  a  special  modification 
message  may  be  used  to  remove  all 
vehicular  Hafa  without  identifvina 
each  field.  ^ 


(6)     Once  a  temporary  felony  warrant 
record  has  been  entered  and  a 
warrant  is  obtained,  the  record  m 
be  modified  to  reflect  a  wanted 
person  record  entry  or  the  record 
may  be  canceled  and  reentered. 

Wanted  Adult  Record 


(1)      None  applicable  for  a  wanted 
person  record  modification 

Wanted  Juvenile  Record 

(1)      None  applicable  for  a  wanted 
person  record  modification 
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IX.     CLEAR  OP  2JCIC  WANTED  PERSON  RECX>RD 
A.  Purpose 
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The  purpose  of  an  NCIC  wanted  person  record 
clear  is  to  remove  the  individual's  record 
from  NCIC. 


1.    A  wanted  person  record  is  cleared  when: 


a.  The  entering  agency  is  the 
apprehending  agency. 

or 

b.  The  entering  agency  is  officially 
advised  that  another  agency  has  the 
individual (s)  in  custody. 


Requirements 


10  #3 


1.    To  clear  a  wanted  person  record  when 
the  entering  agency  apprehends  the 
individual (s),  the  Message  Key  (MKE) 
and  Originating  Agency  Identifier 
(OKI)  must  be  used  in  addition  to  the 
following  fields: 


Name 
Date 
or 

Name 
Case 


(NAM),  NCIC  Number  (NIC), 
of  Apprehension 

(NAM),  Originating  Agency 
Number  (OCA),  Date  of 


OH  *24 


Apprehension 


2.     To  clear  a  wanted  person  record  when 
another  agency  apprehends  the 
individual(s) ,  the  MKE  and  OKI  must 
be  used  in  addition  to  the  following 
fields: 


a.     Name  (NAM),  NCIC  Number  (NIC), 
Date  of  Apprehension, 
Apprehending  Agency's  Identifier, 
Apprehending  Agency's  Case  Number 
or 
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b.    Name  (NAM),  Originating  Agency 
Case  Number  (OCA),  Date  of 
Apprehension,  Apprehending 
Agency's  Identifier,  Apprehending 
Agency's  Case  Number 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFERENT  CLEAR  REQUIREMENTS. 

C.     loterpretinq  Responapi-? 

An  NCIC  wanted  person  record  clear  will  cause 
the  NCIC  computer  to  transmit  the  following 
responses : 

1.  Acknowledgement  of  NCIC  clear  -  indicates 
to  the  clearing  agency  that  the  record 
has  been  successfully  cleared, 
additionally 

2.  The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
wanted  person  record  is  cleared  with 
vehicle  data  showing  registration  in  a 
state  other  than  the  state  of  the 
entering  agency.    Participants  in  the 
$.8.  Program  are  all  Canadian  agencies 
and  all  states  except  Idaho  and  Wyoming.* 

3  .    Other  Administrative  K^ssage 

a.     The  $.P.  (Administrative  Purge 

Message)-  indicates  to  the  entering 
agency  that  their  record  has  been 
purged  from  NCIC.    The  $.p.  Message 
is  generated  following  the  NCIC 
scheduled  purges  (first  Sunday  of 
each  month) . 
or 

4.    Reject  -  indicates  to  the  clearing  agency 
that  the  clear  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or 
format  of  the  NCIC  clear. 

*REFER  TO  NCIC/STATE  OPERATING  MANUAL  FOR 
FURTHER  DETAILS 

INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
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RESPONSES  •  YOUR  SYSTEM  MAY  USE  DIPPEEIENT 
TERMINOLOGY. 


Guidelines 

1.  Policy  Issues 

a.    Wanted  Adult  and  Juvenile  Records 

(1)    None  applicable  for  this  section 

2,  General  Information 

a.  Wanted  Adult  and  Juvenile  Records 

(1)  A  clear  of  an  NCIC  wanted  person 
record  is  restricted  to  the 
agency  that  entered  the  record* 

(2)  The  entering  agency  should  clear 
the  record  from  NCIC  after 
receiving  a  $*L.  Locate 
Notification. 

(a)  If  the  entering  agency  does 
not  clear  the  record,  five 
days  after  the  record  has 
been  located,  it  is 
suppressed  (unavailable 
unless  queried  by  the  NIC 
Number).    After  the  record 
is  suppressed,  it  is  removed 
from  NCIC  during  the  next 
NCIC  scheduled  purges. 

(b)    The  entering  agency  is 
notified  with  a  $.p. 
administrative  message  after 
the  record  is  purged  from 
NCIC. 

b.  Wanted  Adult  Record 

(1)    None  applicable  for  a  wanted 
person  record  clear 

c.  wanted  Juvenile  Record 

(1)    None  applicable  for  a  wanted 
person  record  clear 
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X.     CANCELLATION  OF  NCIC  WANTED  PERSON  RECORD 


A,  Purpose 
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The  purpose  of  an  NCIC  wanted  person 
record  cancellation  is  to  remove  an  NCIC 
wanted  person  record  when  it  is  determined 
that  the  information  contained  in  the  record 
is  invalid  or  inaccurate. 

1.  A  wanted  person  record  is  canceled  when 
the  entering  agency  determines  that  the 
basis  for  a  warrant  has  been  dismissed. 

2.  The  entering  agency  will  cancel  a  wanted 
person  record  when  it  has  been  determined 
that  no  extradition  will  be  made  or  no 
decision  concerning  extradition  has  been 
reached . 


B.  Reauirements 

1.  To  cancel  a  wanted  person  record, 
the  Message  Key  (MKE)  and  Originating 
Agency  Identifier  (ORI)  must  be  used  in 
addition  to  the  following  fields: 

a.  Name  (NAM),  NCIC  Number  (NIC),  Date 
of  Cancellation 

or 

b.  Name  (NAM),  Originating  Agency  Case 
Number  (OCA),  Date  of  Cancellation 

2.  To  cancel  supplemental  identifiers, 

the  MKE  and  ORI  must  be  used  in  addition 
to  the  following  fields: 

a.  NAM,  NIC,  Data  to  be  canceled 
or 

b.  NAM,  OCA,  Data  to  be  canceled 

3.  To  cancel  Stolen/Fraudulent  identifiers, 
the  MKE  and  ORI  must  be  used  in  addition 
to  the  following  fields: 
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a.  Name  (NAM),  NCI C  Number  (NIC), 
Stolen/Fraudulent  identifiers ( s )  to 
be  canceled. 

or 

b.  NAM,  OCA,  Stolen/Fraudulent 
identifiers (s)  to  be  canceled. 


INSTRUCTOR'S  NOTE:     CBECac  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFERENT  CANCELLATION 
REQUIRjBMENTS. 

Interpreting  Responses 


An  NCIC  wanted  person  record  cancellation 
will  cause  the  NCIC  computer  to  transmit  the 
following  responses: 


1.  Acknowledgement  of  NCIC  cancellation  ~ 

indicates  to  the  canceling  agency  that  a 
record  has  been  successfully  canceled, 
additionally 

2.  The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
wanted  person  record  is  canceled  with 
vehicle  data  showing  registration  in  a 
state  other  than  the  state  of  the 
entering  agency.    Participants  in  the 
$.8.  Program  are  all  Canadian  agencies 
and  all  states  except  Idaho  and  Wyoming.* 
or 

3.  Reject  -  indicates  to  the  canceling 
agency  that  the  cancel  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  cancel. 

♦REFER  TO  NdC/STATE  OPERATING  MANUAL  FOR 
FURTHER  DETAILS 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 
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1.  Policy  Issues 

a.    Wanted  Adult  and  Juvenile  Records 
(1)     None  applicable  for  this  section 

2.  3eneral  Information 

a.    Wanted  Adult  and  Juvenile  Records 

(1)  Cancellation  of  an  NCIC  wanted 
person  record  is  restricted  to 
the  agency  that  entered  the 
record . 

(2)  When  a  base  wanted  person 
record  is  canceled,  all 
supplemental  data  is  also 
canceled . 

b.  Wanted  Adult  Record 

(1)  None  applicable  for  a  wanted 
person  record  cancellation 

c.  Wanted  Juvenile  Record 

(1)     None  applicable  for  a  wanted 
person  record  cancellation 
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XI.     RETENTION  PERIOD 


Wanted  person  records 

1.    An  NCIC  wanted  person  record  will  remain  in 
NCIC  indefinitely  or  until  one  of  the 
following  occurs: 


a. 


A  second  locate  (NOEX)  is  placed, 
or 

Five  days  after  a  wanted  person  record 

is  located  using  EXTR.* 

or 

If  the  expired  license  plate  is  the 
only  searchable  identifier  in  the 
record,  the  entire  record  will  be 
purged  and  the  originating  agency  will 
not  be  notified, 
or 

The  entering  agency  clears  or  cancels 
the  record. 


Temporary  felony  warrant  records 

1 .    An  NCIC  temporary  felony  warrant  record 
will  remain  in  NCIC  for  48  hours.* 


RAFTER  THE  RECORD  IS  PURGED  EROM  PILE,  TEE 
ENTEEONG  AGENCY  IS  NOTIFIED  WITH  AN 
ADMINISTRATIVE  $.P.  MESSAGE. 
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XII.  OONCI.OSION 

Accurate,  complete,  and  timely  information 
in  a  wanted  person  record  may  increase  your  chances 
of  locating  or  apprehending  fugitives. 


It  is  important  to  remember: 

1.  The  NCIC  Wanted  Person  File  contains  records 
on  individuals  (including  a  juvenile  who  will 
be  tried  as  an  adult)  for  whom  a  Federal, 
Felony,  or  Serious  Misdemeanor  Warrant  is 
outstanding,  the  whereabouts  of  the 
individual  is  unknown,  and  extradition  is 
authorized . 

2.  The  law  enforcement  community  must  maintain 
close  liaison  to  ensure  that  extradition 
decisions  are  immediately  available  when  a 
wanted  person  is  located* 

3.  An  NCIC  wanted  person  record  inquiry  will 
search  the  following  files:     Missing  Person, 
U.S.  Secret  Service  Protective,  Foreign 
Fugitive,  and  the  Bureau  of  Alcohol,  Tobacco 
and  Firearms  (ATF)  Violent  Felon  Files. 

If  License/Vehicle  data  is  included  in  the 
inquiry,  the  Boat,  License  Plate,  and  Vehicle 
Files  will  also  be  searched. 

Effective  utilization  of  the  guidelines 

presented  in  this  lesson  plan  will  help  ensure  that  the 

correct  procedures  are  followed  in  the  inquiry,  locate, 

entry,  supplemental,  modification,  clear,  and 

cancellation  of  all  wanted  person  records. 

INSTRUCTOR'S  NOTE:     SHOW  "NCIC  WANTED  PERSON  FILE" 
VIDEO  (VIDEO  PLAYING  TIME  -  10:22  MINUTES) 
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HANDOUT  MATERIALS  (HD) 
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NCIC  FILE  REFERENCE  CARD 


«3TH0RITY  FOR  UATmrnnKt^  OF  THE  SYSTEM 

2.    CATEGORIES  OF  XJSEPS 

3-    gHE  THIRTEEN  NCIC  FTTJP.S 
Article 

«ri,„cd  serial  number  «d/or  own  J-lp^U^  „1T  '''^'^  Uken  m  ok  U.cft  «,«ed.  $5,000  «k1  having  .  unique  manuf.curer. 

Bcxt  FiJe 

-  Records  for  ilolai  bo«is.  boat  trailcn,  or  boti  parts. 
Fofcign  Fugitive  File 

-  Records  for  stolen,  weapons. 

Records  for  stoJcn  license  plat«. 
Missing  Person  File 

"    ^!^'  "^"^^  ""^^  ciicumnanccs  indicating  that  hii/hcr  oJivf  ical  caf«v  ,n.v     •  ^ 

above  entry  criteria.  u«inco     uic  uws  oi  lui/hcr  tUie  of  rendcncc  tnd  do  no(  meet  any  of  the 

~     Records  for  persons  of  any  age  who  arc  missing  afier  a  caustiophe 
Onginaun^  Agency  Identifier  (QRI)  FiJe 

S^a^ri^r^:      ''^  °"  •^-'^  «"«n-^  -  NQC  ORI  for  U,=  po^x^c  of  .c«.sing      NQC  Sys.a„. 

Unidentified  Person  FiJe 
~    Recordf  for  unidentified  deceased  penons. 

~     uZ'^'      ^T-  '  ""^  '°  W./hcr  idenmy. 

-  Kecords  for  umdentujvJ  caustropbc  victims. 

-  Records  for  body  parts, 
U.S.  Secret  Service  (IJ^^SS)  Protective  Rlr 

~    ^V^'cllZ^StTZ^.^  '"^  •        '°  ^=  P--^-  ^      USSS  .s  .oU.ri.ea  by  ,8  USC  3056 

Vehicle  File 

-  Records  for  iiolen  vehicles. 

--    Record,  for  vehicles  involved  in  ihe  c^nmissiw  of  .  crime  (felony  vehicle). 

-  Kecords  for  stolen  componenl  parts. 
Wtnted  Person  File 

-  R'«>fd»      individuals  (indudingt  juvenile  who  will  be  tried  M  in  .dultUor  whn™  .  Jl.^^^ 

-  Record,  for  individual.  Oncluding  .  juvenile  who  wiU  be  S     !^  S  I"  .  " 

-  Record,  for  probtuonwd  parole  violtton  ™"         "^^'^ «  W^^y  "  "nou.  ini«J«meanor  warrant  i.  outsUnding. 

i-veniles  charged  ^.h  the  a>mn,i..ion  of 

be  obuined.  *  j"ri.di«iond  bound^ie.  «,d  a  warr«it  c«u,ot  immediately 
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The  National  Crime  Information  Center  (NCIC)  is  a 
nationwide  computerized  information  system  established  as  a 
service  to  the  criminal  justice  community.     It  is  a  telecom- 
munications network  linking  local,   state,  and  Federal  criminal 
justice  agencies  in  the  fifty  states,   the  District  of  Columbia, 
the  Commonwealth  of  Puerto  Rico,   Canada,   and  the  U.S.  Virgin 
Islands  to  a  central  computer  at  FBI  Headquarters  in  Washington, 
D.C.     The  FBI,   as  manager  of  the  NCIC  System,  helps  to 
maintain  the  accuracy,   timeliness,   and  completeness  of  the 
computerized  filing  system  of  documented  criminal  justice 
information  by  applying  certain  administrative  procedures 
and  controls.     The  records  are  entered  by  the  agency  responsible 
for  the  source  document;   i.e.,   the  warrant,  missing  person's 
report  or  theft  report.     The  files  of  NCIC  contain  records 
on  stolen  and  felony  vehicles  and  vehicle  parts;  stolen 
license  plates;   stolen  boats  and  boat  parts;   stolen  and 
recovered  guns;   stolen  articles  such  as  televisions,  radios, 
and  office  equipment;   stolen,  embezzled,   and  counterfeited 
securities;  missing  persons;   and  wanted  persons. 

The  following  criteria  exist  for  entry  in  the 
Wanted  Person  File: 

1,       An  individual  for  whom  a  Federal  warrant  is 
outstanding . 
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2. 


An  individual  for  whom  a  felony  or  serious  misdemeanor 
wa-rrant  is  outstanding. 


3.  Probation  and  parole  violators. 

4.  Any  juvenile  meeting  the  criteria  in  number  1  or  2 
above  may  be  entered  provided  he/she  will  be  tried 
as  an  adult  for  the  charges  against  him/her. 

5.  A  temporary  felony  warrant  when  a  law  enforcement 
agency  needs  to  take  prompt  action  to  apprehend  a 
person  who  has  committed,  or  the  officer  has 
reasonable  grounds  to  believe  has  committed,  a 
felony . 

NCIC  policy  states  that  before  entering  a  record 
of  a  wanted  person  in  NCIC,   the  entering  agency  must  attempt 
to  determine,   to  the  maximum  extent  possible,   that  extradition 
will  be  authorized  if  the  individual  is  located  in  another 
str.te.     For  NCIC  purposes,  extradition  is  the  surrender  by 
one  state  to  another  of  an  individual  charged  or  convicted 
of  an  offense  outside  its  own  territory  and  within  the 
territorial  jurisdiction  of  the  other.     If  at  the  time  of 
entry  there  is  a  limitation  concerning  extradition  of  the 
wanted  person  (e.g.,  will  only  extradite  if  located  within 
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1,000  miles),   such  information  must  be  placed  in  the  record 
entry.     If  at  some  future  time  the  entering  agency  learns 
that  the  individual  definitely  will  not  be  extradited,  the 
NCIC  record  must  be  canceled.     In  instances  where  an  agency 
is  absolutely  certain  that  the  wanted  person  will  not  be 
extradited,  NCIC  policy  requires  that  the  individual's 
record  must  not  be  entered  in  NCIC.     A  firm  commitment  by  a 
prosecutor  or  specific  guidelines  on  when  and  under  what 
circumstances  extradition  will  hr  authorized  would  aid  in 
assuring  that  the  wanted  person  is  not  unnecessarily  detained 
as  a  result  of  the  entry  in  the  NCIC  System. 

NCIC  users  are  instructed  that  when  an  NCIC  inquiry 
on  an  individual  generates  a  positive  response  (hit) ,  the 
inquiring  agency  must  immediately  confirm  the  hit  with  the 
agency  maintaining  the  record  in  the  System.     Confirming  a 
hit  on  an  NCIC  wanted  person  record  means  the  agency  receivin 
the  hit  must  check  with  the  agency  identified  as  the  source 
of  the  record  to  verify  that  the  warrant  is  still  outstanding 
and  the  person  inquired  upon  is  identical  with  the  subject 
of  the  warrant,  and  to  obtain  extradition  information. 

The  validity  of  the  above  policy  is  highlighted  in 
the  case  of  Maney  v.   Ratcliff,  United  States  District  Court, 
E.  D.  Wisconsin,   9/3/75,   399  F.   Supp .   760  (copy  attached). 
In  this  case,   the  court  refused  to  dismiss  a  civil  rights 


suit  brought  against  a  state  prosecutor  v/ho,  with  others, 
allowed  an  entry  naming  the  plaintiff  as  a  fugitive  from 
justice  L.0  remain  in  NCIC  after  a  decision  was  made  not  to 
extradite.     The  court  found  that  while  the  decision  not  to 
extradite  was  quasi-judicial  and  thus  covered  by  immunity, 
the  prosecutor's  conduct  in  leaving  the  entry  in  NCIC 
after  a  decision  had  been  made  not  to  extradite  was  not. 
The  decision  in  this  case  highlights  reasons  why  NCIC  policy 
is  in  existence  and  a  need  for  awareness  of  and  attention  to 
decisions  pertaining  to  extradition.     Firm  decisions  regarding 
extradition  at  the  time  of  issuance  of  a  warrant  can  avoid 
similar  legal  action.     Likewise,  subsequent  changes  in 
decisions  regarding  extradition  should  be  immediately  reflecte 
in  the  NCIC.     Such  action  will  minimize  exposure  to  legal 
liability  and  avoid  detriment  to  one  of  the  criminal  justice 
community's  most  effective  crime-fighting  tools. 

In  view  of  the  fact  that  NCIC  is  used  on  a  24- 
hour-a-day  basis,  the  law  enforcement  community  and  prosecu- 
tors must  maintain  close  liaison  to  ensure  that  extradition 
decisions  are  immediately  available  when  a  wanted  person  is 
located. 


UNITED  STATES  DISTRICT  COURT 
EASTERN  DISTRICT  OF  WISCONSIN 


RONALD  LEE  MANEY, 

Plaintiff, 


RUDOLPH  E.  RATCLIFF,  OSSIE  BROWN, 
JOHN  WELBORN,   and  RICHARD  CHAFFIN 


Defendants . 
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This  is  an  action  challenging  the  defendants'  use 
of  the  Federal  Bureau  of  Investigation's  National  Crime 
Information  Center  (NCIC)  to  locate  and  detain  plaintiff  so 
that  he  could  be  extradited  to  Louisiana.     The  complaint  is 
based  on  42  U.S. C.   §  1983,  and  subject  matter  jurisdiction 
is  present  under  28  U.S. C.   §  1343.     Various  types  of  injunctive 
relief  are  requested,  as  well  as  both  compensatory  and 
punitive  damages.     Plaintiff  Ronald  Lee  Maney  has  filed  a 
motion  for  a  temporary  restraining  order.     All  the  defendants 
have  moved  to  dismiss  for  improper  venue.  Rule  12(b)(3), 
Federal  Rules  of  Civil  Procedure,  and  for  lack  of  personal 
jurisdiction.  Rule  12(b)(2).     Defendants  Brown  and  Chaffin 
have  further  asserted  that  the  complaint  fails  to  state  a 
claim  as  to  them.  Rule  12(b)(6). 
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I. 


The  verified  complaint  states  that  plaintiff 
Ronald  Lee  Maney  is  a  resident  of  the  City  of  West  Allis, 
Wisconsin,  which  is  located  within  the  Eastern  District  of 
Wisconsin.     Defendants  Rudolph  E.   Ratcliff  and  John  Welborn 
are  identified,  respectively,   as  the  Chief  of  Police  of 
Baton  Rouge,   Louisiana,   and  a  police  officer  for  the  Baton 
Rouge  Police  Department.     Defendant  Ossie  Brown  is  the 
District  Attorney  for  East  Baton  Rouge  Parish,   and  defendant 
Richard  Chaffin  is  identified  as  an  Assistant  District 
Attorney.     It  is  alleged  that  all  the  defendants,   at  least 
in  their  official  capacities,   reside  in  Baton  Rouge,  Louisiana. 
Portions  of  paragraphs  IV,  V,   and  VI  of  the  complaint  provide: 

IV  -  "In  April,   1974,   the  plaintiff  *  *  *  ^^ls 
arrested  by  City  of  Milwaukee  Police  for  a  minor 
^V.u..nrnH^^°'^-     Standard  procedure  requires  a  check 
of  the  NCIC  System  to  see  if  the  person  who  is  under 
arrest  is  wanted  by  any  other  jurisdictions  *  *  /^g 
a  result  of  the  NCIC  check,   it  was  found  that  Ronald 
Lee  Maney  was  wanted  by  the  authorities  in  Baton  Rouge 
Louisiana,   for  a  felony  narcotics  charge      *  v-  ,v  Maney' 
was  allowed  to  contact  and  retain      *  ,v  David  A  Melnick 

who  appeared  in  Assistant  District  Attorney 
William  Gardner's  office  the  following  day  after  the 
arrest.     "  x  v.  Gardner  indicated  the  procedure  he  would 
follow  since  Ronald  Lee  Maney  would  not  waive  extradition, 
that  procedure  being  since  the  charges  were  rather 
vague  he,       *  *  Gardner,  would  write  to  the  authorities 
in  Baton  Rouge    Louisiana,  requesting  that  they  imme- 
diately forward  the  paper  work  so  that  the  process  of 
extradition  could  begin.     At  that  time  *      v<-  Gardner 
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set  the  matter  down  for  two  weeks  to  again  appear  in 
his  office.     Two  weeks  later,       -      Maney  and  his 
attorney  "^'^  appeared  in  Gardner's  office  at 

which  time  Mr.   Gardner  indicated  the  paper  work  had 
still  not  arrived  and  put  the  matter  over  for  another 
two  weeks  indicating  that  if  by  that  date  nothing  had 
come  from  Baton  Rouge,  Louisiana,  he  would  release 
Ronald  Lee  Maney  and  decline  prosecution.     Two  more 
weeks  passed  and  Mr.   Garnder  [sic]  released  Ronald  Lee 
Maney  from  prosecution." 

V  -  "In  October,   1974,  Ronald  Lee  Maney,  was 
arrested  by  West  Allis  P  lice,   in  a  matter  dealing^ with 
registration  of  an  automobile.     Once  again,   the  '"^ 
police  discovered  by  NCIC  entry  with  regard  to  Ronald 
Lee  Maney,  indicating  that  he  was  a  fugitive  from 
justice.     The  -  -       police  allowed  Ronald  Lee  Maney  to 
make  a  telephone  call  whereupon  he  called  his  attorney 
Vc         ;^ho  discussed  the  matter  with  the  police  on  the 
telephone  and  further  discussed  this  matter  with  Lieutenant 
Schwigle  '"^  Lieutenant  Schwigle  indicated  to 

Attorney  Melnick  that  he  had  called  down  to  Baton 
Rouge,  Louisiana,   after  hearing  what  happened  to  Mr. 
Maney  the  first  time  with  the  Milwaukee  Police  Depart- 
ment.    Lieutenant  Schwigle  indicated  he  talked  with  a 
policeman  named  McMillan  who  indicated  that  Sgt.  John 
Welborn,  of  the  Baton  Rouge,  Louisiana  Police  Department, 
was  in  charge  of  the  case  and  would  call  Lieutenant 
Schwigle  back.     At  approximately  9:00  o'clock  P.M., 
October  22,   1974,   Sgt.  Welborn  called  Lieutenant  Schwigle 
and  indicated  that  Assistant  District  Attorney  Richard 
Chaff in,   of  the  Baton  Rouge,  Louisiana  District  Attorney's 
Office,  was  the  prosecutor  and  had  told  Sgt.  Welborn 
that  they  did  not  have  enough  evidence  to  extradite  in 
April,   1974,  but  did  discover  evidence  since  April, 
1974,   and  therefore  they  would  extradite  at  this  time. 
Whereupon  Ronald  Lee  Maney  was  once  again  brought 
before  Assistant  District  Attorney  William  Gardner  who 
after  reviewing  all  events  in  the  matter  called  down  to 
the  District  Attorney's  office  in  Baton  Rouge,  Louisiana, 
in  the  presence  of  Mr.  Maney,  Mr.  Melnick  and  two 
police  officers  from  the  West  Allis,  Wisconsin,  police 
department.     The  Baton  Rouge,  Louisiana  District  Attorney's 
office  indicated  at  that  time  that  they  did  want  Mr. 
Maney  and  that  they  would  forward  the  paper  work  necessary 
to  proceed  on  the  extradition      Based  upon  that  representation, 
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Mr.   Gardner  did  issue  the  necessary  process  and  Mr. 
Maney  was  brought  before  the  County  Court  of  Milwaukee 
County,  Wisconsin,  whereupon  the  matter  was  adjourned 
thirty  days  pursuant  to  Statute,  awaiting  the  necessary 
information  and  paper  work  from  the  authorities  in 
Baton  Rouge,  Louisiana.     Thirty  days  later  Ronald  Lee 
Maney  and  his  attorney,   David  A.  Melnick,  appeared 
before  the  Honorable  Carl  E.   Bjork,  who  after  hearing 
that  once  again  Baton  Rouge,   Louisiana,  authorities 
failed  to  forward  any  materials  v/hatsoever,  with  regard 
to  the  case  against  Ronald  Lee  Maney,  dismissed  the 
case  immediately  and  released  Mr.  Maney  from  custody. 

VI  -  "On  December  31,   1974,  Attorney  David  A. 
Melnick,  received  a  telephone  call  from  Mr.  Maney 
indicating  that  he  had  been  once  again  arrested  on  the 
basis  of  the  NCIC  entry  that  he  was  a  fugitive  from 
justice,   this  time  in  Plattsburgh,   New  York,  which  is 
the  jurisdiction  located  nearest  to  the  United  States- 
Canadian  border.     According  to  the  Plattsburgh  Police, 
Mr.  Maney  had  been  arrested  after  his  name  was  checked 
on  the  computer  at  the  port  of  entry  and  it  showed  that 
he  was  wanted  by  the  Baton  Rouge,  Louisiana,  police 
department  and  was  a  fugitive  from  justice.     Mr.  Maney 
is  being  once  again  held  in  the  Plattsburgh  jail, 
awaiting  the  thirty-day  period  to  have  the  Baton  Rouge, 
Louisiana,  police  forward  the  necessary  papers  for 
extradition.     Ronald  Lee  Maney  has  informed  his  attorney 
that  he  does  not  have  any  money  to  post  bail  and  if  he 
remains  in  jail  away  from  work  he  will  lose  his  job." 


Following  the  filing  of  this  action,  plaintiff's 
attorney  telephoned  Ava  Assapouriam,   the  District  Attorney 
for  Clinton  County,   New  York.     Assapouriam  indicated  that  he 
had  been  holding  plaintiff  in  the  Plattsburgh  jail  as  a 
fugitive  from  justice  based  on  the  Louisiana  NCIC  entry,  but 
that  defendant  Chaffin  had  been  telephoned  and  had  indicated 
that  extradition  papers  would  not  be  forwarded.     In  light  of 
this,  Assapouriam  did  not  file  formal  charges  against  plaintiff 
and  released  him  on  January  2,  1975. 


A  hearing  was  held  on  plaintiff's  motion  for  a 
temporary  restraining  order  on  February  18,   1975.     At  the 
hearing,  defendants  Brown  and  Chaffin  filed  documents  which 
had  been  submitted  to  the  Governor  of  Louisiana,  asking  that 
he  request  the  extradition  of  plaintiff  from  VJisconsin. 
Those  documents  included  a  copy  of  an  arrest  warrant  and 
affidavit  dated  May  16,   1973,   in  which  it  was  charged  that 
Ronald  Maney  had  feloniously  distributed  one  ounce  of  mari- 
juana on  February  11,   1973,   in  violation  of  L.R.S.  40:966(A). 

II. 

Since  there  is  no  special  venue  statute  for  civil 
rights  actions,   28  U.S. C.   §  1391(b)  controls  and  reads  as 
follows  : 

*'A  civil  action  wherein  jurisdiction  is  not  founded 
solely  on  diversity  of  citizenship  may  be  brought  only 
in  the  judicial  district  where  all  defendants  reside, 
or  in  which  the  claim  arose,  except  as  otherwise  provided 
by  law.^' 

As  none  of  the  defendants  reside  in  this  district,  venue  is 
proper  only  if  plaintiff's  claim  can  be  said  to  have  arisen 
in  the  Eastern  District  of  Wisconsin.     Jones  v.   Bales,  58 
F.R.D.  453  (N.D.  Ga.  1972). 

The  complaint  details  that  on  three  occasions--in 
April,  October,  and  December  of  1974--plaintif f  was  arrested 
and  detained  by  police  officers  on  the  strength  of  the  NCIC 
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entry  originating  from  Baton  Rouge  authorities.     With  respect 
to  each  occasion,   it  is  further  alleged  that  the  defendants 
failed  to  forward  any  of  the  papers  necessary  for  extradition 
of  plaintiff.     Each  of  the  three  instances  constitutes  a 
separable  claim  of  a  violation  of  plaintiff's  right  to  be 
free  from  unreasonable  police  and  prosecutorial  conduct.  It 
is  reasonable,   therefore,   to  consider  where  each  of  the 
three  claims  can  be  said  to  have  arisen  in  order  to  determine 
whether  venue  is  proper  in  this  judicial  district  for  any  of 
them. 

As  used  in  28  U.S.C.   §  1391(b),  "claim"  means  "the 
aggregate  of  operative  facts  giving  rise  to  a  right  enforceable 
in  the  courts  *  ■>'<  -v . "     Ryan  v.   Glenn,   52  F.R.D.   185,  192 
(N.D.  Miss.   1971).     See,   Original  Ballet  Russe  v.   Ballet  Theatre 
133  F.2d  187   (2d  Cir.   1943);   1  Moore's  Federal  Practice,  ',[ 
0.142[5.-2],  at  1423-1435   (2d  ed.   1974).     The  operative 
facts  of  each  of  plaintiff's  three  claims  include  the  presence 
of  the  Baton  Rouge  NCIC  entry,   an  arrest  and  detention  based 
on  the  entry,   and  the  subsequent  failure  of  the  Baton  Rouge 
authorities  to  forward  extradition  papers.     VJhile  the  defendants 
alleged  acts  and  omissions  occurred  in  Louisiana,   tie  arrests 
and  detentions  occurred  in  Wisconsin  and  New  York.  These 
injuries  are  part  of  the  claims  plaintiff  seeks  to  litigate. 

Section  1983  actions  which  contain  allegations  of 
constitutional  deprivations  caused  by  unlawful  arrests  and 


seizures  are  analogous  to  tort  actions  for  false  arrest  and 
imprisonment.     See,  Monroe  v.  Pape,   365  U.S.   167  (1961). 
Since  §  1983  should  be  read  against  a  background  of  tort  law 
liability,  Pier son  v.  Ray,   386  U.S.  547,   556-557  (1967); 
Monroe  v.  Pape,   supra,  at  187,   law  governing  where  tort  law 
claims  arise  is  highly  relevant  for  determining  where  claims 
under  §  1983  should  be  ruled  to  have  arisen.     The  traditional 
rule  is  that  the  claim  or  cause  of  action  arises  where  the 
injury  occurs,   since  until  there  is  an  injury  an  essential 
element  of  the  cause  of  action  is  missing.     See,  Miller  v. 
Cousins  Properties,   Inc.,   378  F.Supp.   711  (D.Vt.  1974); 
Philadelphia  Housing  Authority  v.  American  Radiator  &  Standard 
Sanitary  Corp. ,   291  F.Supp.   252,   260  (E.D.  Pa.   1968);  Rosen  v. 
Savant  Instruments,   Inc.,   264  F.Supp.   232   (E.D.  N.Y.  1967). 
Under  the  traditional  tort  law  rule,   therefore,  plaintiff's 
first  two  claims,   arising  out  of  events  in  April  and  October, 
arose  in  Wisconsin,  while  the  third  claim  arose  in  New  York. 

Venue  for  the  first  two  clarlms  is  properly  laid  in 
this  district,   since  many  of  the  operative  facts  giving  rise 
to  the  claims  occurred  here.     Jimenez  v.   Pierce,   315  F.Supp. 
365   (S.D.  N.Y.    1970).     The  third  claim,  relating  to  events 
in  New  York  in  late  December  and  early  January,   did  not 
arise  in  this  district  and  venue  is  therefore  improper. 
Although  transfer  of  that  claim  to  an  appropriate  district 


in  New  York  or  Louisiana  under  28  U,S.C,   §  1404  would  be 
permissible,   at  the  hearing  plaintiff  indicated  that  he 
wished  the  third  claim  dismissed.     Defendants*  motion  to 
dismiss  for  improper  venue  must,   therefore,  be  denied  as  to 
the  first  two  claims  and  granted  as  to  the  third  claim. 

III. 

All  the  defendants  have  filed  motions  to  dismiss 
for  lack  of  personal  jurisdiction.     Plaintiff  has  responded 
with  the  assertion  that  VJisconsin^s  long-arm  statute  is 
sufficient  to  furnish  personal  jurisdiction.  Consideration 
of  these  motions  requires,  first,  a  decision  on  whether  the 
long-arm  statute  can  be  applicable  in  an  action  of  this 
nature,   and,   secondly,  whether  the  conduct  of  the  defendants 
is  sufficient  to  bring  them  within  the  long-arm  statute. 

A.     Applicability  of  Wisconsin's 
Long-Arm  Statute  

Under  Rule  4(d)(7),  and  Rule  4(e),  Federal  Rules 
of  Civil  Procedure,   state  iong-arm  statutes  are  incorporated 
into  the  federal  rules,   thereby  making  it  the  duty  of  a 
federal  court  to  apply  the  long-arm  statute  of  the  state  in 
which  it  sits.     Kirchen  v.  Orth,   390  F.Supp.   313  (E.D.  Wis-. 
1975).  Plaintiff  has  contended  that  §  262.05(4),  Wis.  Stats. 
(1973)    (local  injury;   foreign  act),   is  applicable. 
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Defendants'  position  that  the  long-arm  statute  is 
inapplicable  is  based  on  their  contentions  that  the  statute 
was  not  intended  to  apply  to  the  use  of  the  NCIC  System  by 
police  and  prosecutors,  and  that  the  "contacts'*  with  Wisconsin 
were  initiated  for  the  purpose  of  enforcing  Louisiana's 
criminal  laws  rather  than  for  the  defendants'  economic  self- 
benef it . 

This  position  must  be  rejected.     Although  the 
Wisconsin  legislature  may  not  have  contemplated  the  applica- 
tion of  the  long-arm  statute  to  the  facts  alleged  in  this 
action,   in  the  absence  of  any  statutory  provision  or  legis- 
lative history  forbidding  the  statute's  application,  and  so 
long  as  the  facts  are  within  the  statute's  language,  the 
novelty  of  the  factual  situation  is  not  a  sufficient  basis 
for  ruling  that  the  long-arm  statute  is  inapplicable. 
Moreover,  nothing  in  the  long-arm  statute  makes  the  motive 
for  a  defendant's  activities  determinative  of  the  statute's 
application.     If  the  defendants'   actions  fall  within  the 
language  of  the  long-arm  statute,   and  if  they  constitute 
sufficient  ''minimum  contacts  "^'^  such  that  the  maintenance 

of  the  suit  does  not  offend  'traditional  notions  of  fair 
play  and  substantial  justice,'"  International  Shoe  Co.  v. 
State  of  Washington,   326  U.S.   310,   316  (1945),   then  personal 
jurisdiction  may  be  exercised  over  them. 
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B.       Jurisdiction  Over  Defendants 


Section  262.05(4),  Wis.   Stats.    (1973),  provides: 


''A  court  of  this  state  having  jurisdiction  of  the 
subject  matter  has  jurisdiction  over  a  person  served  in 
an  action  pursuant  to  s.   262.06  under  any  of  the  following 
circumstances : 

^1-- 

/V  /N  /\  /V  /V 

"(4)  Local  injury;   foreign  act.     In  any  action 
claiming  injury  to  person  or  property  within  this  state 
arising  out  of  an  act  or  omission  outside  this  state  by 
the  defendant,  provided  in  addition  that  at  the  time  of 
the  injury  either: 

'^(a)  Solicitation  or  service  activities  were 
carried  on  within  this  state  by  or  on  behalf  of  the 
defendant;  or 

'*(b)  Products,  materials  or  things  processed, 
serviced  or  manufactured  by  the  defendant  were  used  or 
consumed  within  this  state  in  the  ordinary  course  of 
trade. 


Since  the  Wisconsin  court  has  not  authoritatively  construed 
§  262.05(4),   the  revision  notes  of  G.  W.  Foster,  Jr.,  contained 
in  the  pocket  part  of  30  W.S.A.,   are  relevant  here.     McCalla  v. 
A.   J.   Industries,   Inc. ,   352  F.Supp.   544  (E.D.  Wis.  1973); 
McPhee  v.   Simonds  Saw  and  Steel  Co.,   294  F.Supp.   779  (W.D. 
Wis.   1969);  Pavalon  v.   Fishman,   30  Wis. 2d  228,   140  N.W.2d 
263   (1966);  Flambeau  Plastics  Corp.  v.  King  Bee  Mf^.  Co.,  24 
Wis. 2d  459,   129  N.W.2d  237   (1964).     At  page  42  of  the  notes, 
Foster  states  that  under  §  262.05(4)-- 


"Three  jurisdictional  facts  are  required  by  this 
subsection:     (i)  an  act  or  omission  outside  the  state 
by  the  defendant  or  his  agent;    (ii)  an  injury  to  person 
or  property  within  the  state  which  is  claimed  to  arise 
out  of  the  foreign  act  or  omission;   and  (iii)  some 
additional  contact,  not  necessarily  related  to  the 
injury  sued  on,  which  links  the  defendant  to  the  state." 
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Of  the  three  requisites  set  forth  by  Foster,  the 
second--an  injury  to  person--is  present  here.     The  verified 
allegations  that  plaintiff  was  twice  arrested  and  held  on  the 
strength  of  the  Baton  Rouge  NCIC  entry  are  sufficient  to  es- 
tablish the  "local  injury." 

The  first  requisite^-^an  act  or  omission  outside 
the  state  by  the  defendant  or  his  agent"--is  also  present. 
VJhile  District  Attorney  Brown  and  Chief  of  Police  Ratcliff 
have  argued  that  the  complaint  alleges  no  conduct  by  them, 
under  Wisconsin  law  personal  jurisdiction  can  be  acquired  over 
a  principal  for  the  acts  of  his  agents.     See,   §  262.03(3), 
Wis.   Stats.    (1973);     Pavalon  v.  Fishman,   supra.     There  has  been 
no  contention  that  the  NCIC  request  was  not  initially  entered 
by  agents  of  defendant  Ratcliff,  nor  that  defendant  Brown  and 
his  agents  were  not  responsible  for  taking  the  request  off. 
In  light  of  this,  defendants  Ratcliff  and  Brown  may  properly 
be  held  responsible  for  the  acts  and  omissions  of  their  agents 
and  employees . 

The  third  requirement --"some  additional  contact,  not 
necessarily  related  to  the  injury  sued  on,  which  links  the  de- 
fendant to  the  state"--is  intended  to  embody  the  statute's  re- 
quirement of  "[s]olicitation  or  service  activities  -  -  -  carried 
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on  within  this  state  by  or  on  behalf  of  the  defendant.     §  262.05 
(4) (a),  Wis.   Stats.    (1973).     The  following  facts  are  sufficient 
to  satisfy  this  requirement:     (1)  the  continuous  solicitation  of 
plaintiff's  arrest  by  means  of  the  NCIC;    (2)  Welborn's  October  22 
telephone  call  to  Lieutenant  Schwigle  of  the  VJest  Allis  police; 

(3)  the  representation  made  by  the  District  Attorney's  office 
to  Assistant  District  Attorney  William  Gardner  that  extradition 
was  desired  and  that  the  necessary  papers  would  be  sent;  and 

(4)  a  telegram  sent  by  Welborn  to  the  West  Allis  police  on 
October  22  requesting  that  plaintiff  be  arrested  and  Welborn 
notified  when  this  was  accomplished. 

In  Hanson  v.  Denckla,   357  U.S.  235,   253  (1958),  the 
Court  emphasized  that  the  exercise  of  personal  jurisdiction  over 
nonresident  defendants  was  limited  by  the  principle  that  '>'<' 
it  is  essential  in  each  case  that  there  be  some  act  by  which 
the  defendant  purposefully  avails  itself  of  the  privilege  of 
conducting  activities  within  the  forum  State,   thus  invoking  the 
benefits  and  protections  of  its  laws.''    The  conduct  of  the  agents 
of  defendants  Ratcliff  and  Brown  was  a  sufficient  invocation  of 
Wisconsin  law  to  make  exercise  of  personal  jurisdiction  over 
them  permissible. 


Personal  jurisdiction  also  exists  over  defendants 
Chaff in  and  Welborn  under  the  long-arm  statute.     The  verified 
complaint,   together  with  the  affidavits  of  Chaff in  and  Schwigle, 
make  it  evident  that  Chaffin  was  the  Assistant  District  Attorney 
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in  charge  of  narcotics  cases.     Further,  Chaf fin's  message  that 
the  District  Attorney's  office  desired  to  have  plaintiff  extra- 
dited resulted  in  plaintiff  being  held  by  the  West  Allis  police 
and  ultimately  prosecuted  as  a  fugitive  from  justice  under 
§  976.03(13),  Wis.   Stats.    (1973).     Defendant  Welborn  not  only 
telephoned  Schwigle  and  relayed  Chaf fin's  message,  but  also  sent 
the  telegram  which  was  attached  to  the  criminal  complaint  by 
which  plaintiff  was  charged. 

The  requirements  of  §  262.05(4)  are  satisfied  in 
this  action,   and  denial  of  defendants'  motions   to  dismiss  will 
not  infringe  their  rights  to  due  process.     Hanson  v.  Denckla, 
supra . 

IV. 

Defendants  Brown  and  Chaffin  have  moved  to  dismiss 
the  complaint  for  failure  to  state  a  claim.  Rule  12(b)(6), 
F.R.Civ.P.,  both  of  them  asserting  prosecutorial  immunity  and 
defendant  Brown  contendin5  that  the  complaint  fails  to  allege 
any  conduct  by  him. 

Immunity  from  damages  in  an  action  under  §  1983  has 
been  established  by  the  Supreme  Court  with  respect  to  legislators 
Tenney  v.  Brandhove,  341  U.S.  367  (1951);  judges,  Pierson  v.  Ray, 
386  U.S.  547  (1967);  state  executive  officers,  Scheuer  v.  Rhodes, 
416  U.S.  232  (1974);  and  school  board  members ,  Wood  v.  Strickland 
420  U.S.   308  (1975).     The  considerations  giving  rise  to  these 
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immunity  doctrines  are  that  a  public  official  who  exercises 
discretion  should  not  have  to  fear  personal  monetary  liability 
for  his  errors,  and  that  fear  of  having  to  defend  damage  actions 
and  of  being  held  liable  in  damages  would  deter  qualified  persons 
from  seeking  and  accepting  public  office. 

Although  the  Supreme  Court  has  not  as  yet  dealt  with 
the  question  of  prosecutorial  immunity  in  §  1983  actions,  the 
rule  in  this  circuit  is  that  prosecutors  do  enjoy  an  immunity 
from  damages.     Hampton  y.   City  of  Chicago.  484  F.2d  602  (7th 
Cir.  1973),  cert,  denied,  415  U.S.  917  (1974).     VThtle  the  motive 
of  a  prosecutor  is  irrelevant  in  determining  the  scope  of  his 
immunity,  Hampton  v.   City  of  Chicago,   supra,  at  608,   the  immunity 
only  extends  to  conduct  which  can  be  "described  as  'quasi- 
judicial'   as  opposed  to  investigatory  activities  normally  per- 
formed by  laymen,   such  as  police  officers."    Hampton  v.  City  of 
Chicago,   supra,   at  608.     Thus,   in  Hampton,   the  Court  held  that 
planning  and  executing  a  r ,id  was  not  conduct  with  the  prosecutor' 
"quasi-judicial"  role,   and  that  the  defendant  prosecutors  had  no 
immunity  from  damages.     By  contrast,  in  Tyler  v.  Witkowski. 
511  F.2d  449  (7th  Cir.   1975),  the  prosecutor's  conduct  of 
deciding  whether  to  drop  a  charge  because  of  insufficient 
evidence  was  held  to  be  conduct  within  the  "quasi- judicial" 
prosecutorial  function.     Similarly,  Boyd  v.  Adams.   513  F.2d  83 
(7th  Cir.   1975),  held  that  dismissing  a  criminal  char^^e  in 
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return  for  a  release  of  liability  was  conduct  covered  by  the 
defendants'  prosecutorial  immunity.     Boyd  further  held  that 
prosecutors  enjoy  no  immunity  whatsoever  from  injunctive 
relief . 

Defendant  Chaffin  has  contended  that  the  decision 
whether  to  extradite  is  within  the  traditional  prosecutorial 
function,   since  it  is  based  on  a  discretionary  balancing  of 
considerations  such  as  the  expense  involved,   the  severity  of 
the  crime,  availability  of  witnesses,   the  merits  of  the  case, 
and  the  like.     While  the  decision  of  whether  to  extradite  is 
within  the  "quasi-judicial"  function  of  a  prosecutor,  the 
complaint  here  can  fairly  be  read  to  allege  that  this  decision 
was  made  in  April,   1974,  after  Assistant  District  Attorney 
William  Gardner  wrote  the  Baton  Rouge  authorities  and  requested 
that  they  forward  the  paperwork.     After  deciding  not  to  extra- 
dite,  the  HCIC  entry  was,  nevertheless,  left  on  the  System, 
resulting  in  the  arrest  of  plaintiff  in  October.     The  conduct 
of  leaving  the  entry  on  the  NCIC  System  after  having  decided 
not  to  extradite  plaintiff  is  not  within  the  prosecutorial 
function  and  is  outside  the  scope  of  prosecutorial  immunity. 
Hampton  v.   City  of  Chicago,   supra.     At  this  stage  of  the  action, 
all  of  the  conduct  which  may  be  attributed  to  defendant 
Chaffin  cannot  be  held  to  be  cloaked  by  the  immunity  doctrine, 
and  his  claim  of  prosecutorial  immunity  must  be  rejected. 
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In  Adams  v.  Pate,  445  F.2d  105,   107  n.   2   (7th  Cir. 
1971),   the  Court  stated: 

"Where  monetary  damages,  as  distinguished  from  equit- 
able relief,   is  sought  under  the  provisions  of  the  Civil 
Rights  Act  the  doctrine  of  respondeat  superior  does  not 
apply;  personal  involvement  of  the  defendant  is  required. 
[Citation  omitted.]''     (Emphasis  added.) 

See,  Wood  v.   Breier,   66  F.R.D.   8,   10-11  (E.D.  VJis.   1975).  The 
complaint  herein  contains  no  allegations  of  personal  involvement 
by  defendant  Broxvn .     Indeed,  his  name  appears  only  in  the  caption 
of  the  complaint.     Adams ,   therefore,   requires  a  dismissal  of  the 
complaint  against  defendant  Brown  insofar  as  it  seeks  damages 
from  him. 

V. 

Plaintiff's  motion  seeks  to  have  the  Court  order  that 
during  the  pendency  of  this  action,   the  defendants,  together 
with  their  agents,   servants,   employers,  and  employees,  are  (1) 
restrained  from  prosecuting  any  action  which  led  to  the  NCIC 
entry  concerning  plaintiff,   and  (2)   are  required  to  take  the 
fugitive  from  justice  entry  off  the  NCIC.     The  motion,  denominated 
as  "Motion  for  Temporary  Restraining  Order,"     was  filed  on 
January  3,   1975.     On  January  14,   1975,   the  Court  mailed  a  notice 
which  scheduled  a  hearing  on  the  motion  for  February  18,  1975, 
and  required  any  opposing  party  to  file  an  answering  brief  by 
February  5,   1975.     The  defendants  rhereafter  filed  the  motions 
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to  dismiss  discussed  above,  but  did  not  file  any  briefs 
specifically  addressing  the  i,ssue  of  whether  plaintiff's 
motion  should  be  granted.     Moreover,  after  the  hearing,  no 
defendant  filed  any  briefs  opposing  plaintiff's  motion. 
However,   the  statements  of  the  defendants'  attorneys  made 
at  the  February  18  hearing  indicated  that  the  defendants  had 
not  consented  to  plaintiff's  motion  being  granted. 

Although  the  motion  is  captioned  "Motion  for 
Temporary  Restraining  Order,"  the  requested  order  would  be 
of  indefinite  and  potentially  unlimited  duration.  Since 
defendants  have  had  a  full  opportunity  to  be  heard  and  to  submit 
briefs  and  affidavits  in  opposition,  no  harm  will  befall  them 
by  treating  plaintiff's  motion  as  one  for  a  preliminary 
injunction.     Sampson  v.  Murray,   415  U.S.   61,   84-88  (1974). 

A.  Mootness 

An  initial  problem  that  must  be  dealt  with  is  whether 
the  request  for  an  order  taking  the  NCIC  entry  off  has  become 
moot.     As  stated  above,  at  the  February  18  hearing,  one  of 
defendants'   attorneys  orally  indicated  that  the  fugitive 
from  justice  entry  concerning  plaintiff  had  been  taken  off 
the  NCIC.     Defendants  have  not  filed  anything  with  the  court 
in  confirmation  of  this.     Further,  no  representation  was 
made  at  the  hearing,  or  subsequent  to  it,   that  the  entry 
would  not  be  placed  back  on  the  NCIC  at  some  future  point  in 
time. 
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In  these  circvimstances ,  it  is  evident  that  the 
request  for  an  order  requiring  the  defendants  to  take  the 
fugitive  from  justice  entry  off  is  not  moot.     "*  *  *  [V]olun- 
tary  cessation  of  allegedly  illegal  conduct  does  not  deprive 
the  tribunal  of  power  to  hear  and  determine  the  case,  i.e., 
[it]  does  not  make  the  case  moot.     *  *  *  The  defendant  is 
free  to  return  to  his  old  ways.     *  *  *"     (Citations  omitted.) 
United  States  v.  W.  T.  Grant  Co.,  345  U.S.  629,  632  (1953). 
See,  Allee  v.  Medrano,  416  U.S.  802,  810-811  (1974);  N.L.R.B.  v. 
Raytheon,  398  U.S.  25  (1970);  United  States  v.  Concentrated 
Phosphate  Export  Assn. .  393  U.S.   199,  202-204  (1968);  Gray  v. 
Sanders,  372  U.S.  368,   375-376  (1963);  Walling  v.  Helmerich  & 
Payne,  Inc. ,  323  U.S.  37,  43  (1944);  Hart  and  Wechsler's, 
The  Federal  Courts  and  Tlie  Federal  System,  at  110  (2d  ed. 
1973).     Further,  "Along  with  its  power  to  hear  the  case,  the 
court's  power  to  grant  injunctive  relief  survives  discontinuance 
of  the  illegal  conduct.     *  *  *  The  purpose  of  an  injunction 
is  to  prevent  future  violations  *  *  (Citations  omitted.) 

United  States  v.  W.  T.  Grant  Co..  supra,  at  633.     There  does 
exist  here  "some  cognizable  danger  of  recurrent  violation" 
of  plaintiff's  rights.  United  States  v.  W.  T.  Grant  Co.. 
supra,  at  633. 
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B.  Abstention 

Plaintiff's  request  for  an  order  restraining  a  pending 
criminal  prosecution  requires  discussion  of  the  abstention 
doctrine  of  Younger  v>  Harris,  401  U.S.  39   (1971),  and  its 

progeny:     Doran  v.   Salem  Inn,   Inc.,    U.S.   ,  43 

U.S.L.W.   5039  (June  30,   1975);  Hicks  v.  Miranda,   ^U.S.  

43  U.S.L.W.   4857   (June  24,   1975);  Kugler  v.  Helfant,   ^U.S. 

43  U.S.L.W.   4487   (April  28,   1975);   Schlesinger  v.  Councilman, 

 ^U.S.  ,   43  U.S.L.W.  4432  (March  25,   1975);  Huffman  v. 

Pursue,  Ltd. ,  420  U.S.   592  (1975);  Allee  v.  Medrano,  416 

U.S.  802  (1974).     See  also,  Ellis  v.  Dyson,   ^U.S.  ,  17 

Cr.L.  3037  (May  19,   1975);   Steffel  v.  Thompson,   415  U.S.  452 
(1974);  Mitchum  v.   Foster,  407  U.S.  225  (1972).     The  basic 
principle  of  this  doctrine  is  that-- 

"-A-  Vc      in  the  absence  of  exceptional  circumstances 
creating  a  threat  of  irreparable  injury  *both  great  and 
immediate, '   a  federal  court  must  not  intervene  by  way 
of  either  injunction  or  declaratory  judgment  in  a 
pending  state  criminal  prosecution."    Kugler  v.  Helfant, 
supra,  at  4489. 

Federal  intervention  is  possible  only  where  there  is  a 
showing  of  bad  faith  or  harassment  by  the  state  prosecuting 
officials,  where  the  state  law  to  be  applied  in  the  criminal 
proceeding  is  flagrantly  and  patently  unconstitutional,  or 
where  there  exist  similar  extraordinary  circumstances. 
Kugler  V.  Helfant,   supra,  at  4489. 

73.. 
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PI  aintif f  has  argued  that  the  defendants '  actions 
of  requesting  and  securing  plaintiff's  arrest  on  three  occa- 
sions without  pursuing  extradition  and  the  continuance  of 
the  NCIC  entry  throughout  this  period  constitutes  a  sufficient 
showing  of  bad  faith  and  harassment  so  as  to  warrant  enjoining 
the  underlying  prosecution.     This  Court  must  disagree.  The 
terms  ''bad  faith''  and  "harassment"  connote  intentional,  pur- 
poseful conduct  motivated  by  a  malicious  or  discriminatory 
purpose.     Duncan  v.  Perez,  445  F.2d  537   (5th  Cir.),  cert, 
denied,   404  U.S.   940   (1971).     Plaintiff  here  has  not  suggested 
any  reason  for  the  Baton  Rouge  authorities  to  possess  any 
personal  animosity  towards  him,  and  no  showing  has  been  made 
that  plaintiff  has  been  singled  out  from  other  Louisiana 
"fugitives  from  justice"  for  the  purpose  of  harassment. 
Further,   since  no  discovery  has  yet  been  conducted,  the 
precise  identities  of  those  responsible  for  initially  placing 
the  fugitive  from  justice  entry  on  the  NCIC  are  unknown. 
Thus,  while  the  verified  complaint  and  the  affidavits  on 
file  evince  a  reckless  and  callous  disregard  for  plaintiff's 
constitutional  rights,  nevertheless  there  has  been  an  insufficient 
showing  of  the  intentional  bad  faith  or  harassment  necessary 
to  come  within  one  of  the  exceptions  to  the  Younger  doctrine. 
That  part  of  plaintiff's  motion  which  seeks  an  injunction 
restraining  the  pending  criminal  prosecution  must,  accordingly, 
be  denied. 
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Plaintiff's  motion  also  seeks  an  order  that  the 
defendants  take  the  fugitive  from  justice  entry  off  the  NCIC 
and  not  re-enter  it  during  the  pendency  of  this  action.  The 
Younger  abstention  doctrine  does  not  bar  federal  courts  from 
enjoining  unlawful  police  conduct  where  no  significant  disrup- 
tion of  a  pending  criminal  prosecution  would  result.  Gerstein 
V,  Pugh,  420  U.S.   103,   108  n.  9  (1975);  Allee  v.  Medrano,  416 
U.S.   802,   814  (1974);  California  Diversified  Promotions,  Inc. 
V.  Musick,   505  F.2d  278,  282  (9th  Cir.   1974);  Lewis  v.  Kugler, 
446  F.2d  1343,  1346-1348  (3d  Cir.  1971);  Bradford  v.  Wade,  376 
F.Supp.   45,   46   (N.D.  Tex.   1974).     An  order  requiring  that  the 
defendants  take  the  fugitive  from  justice  entry  off  the  NCIC 
and  keep  it  off  would  not  interfere  with  the  underlying  criminal 
prosecution,   since  now  that  the  defendants  know  plaintiff's  lo- 
cation,  they  can  request  his  extradition  pursuant  to  the  Uni- 
form Criminal  Extradition  Act,   §  976.03,  Wis.   Stats.  (1973). 
Furthermore,   one  of  the  foundations  of  the  Younger  doctrine  is 
that  the  federal  plaintiff  will  be  able  to  assert  his  consti- 
tutional rights  in  the  state  criminal  prosecution.     Here,  how- 
ever, plaintiff  has  no  assurance  that  the  defendants  will  ever 
attempt  to  formally  extradite  him  and  will  not  simply  continue 
the  NCIC  entry,  resulting  in  an  arrest  and  detention  every  time 
plaintiff  comes  in  contact  with  a  police  agency.     Thus,  if  the 
traditional  requisites  for  preliminary  injunctive  relief  are 
satisfied,   the  Younger  doctrine  does  not  bar  an  order  enjoining 
the  defendants  from  continuing  the  NCIC  fugitive  from  justice 
entry. 


In  Burns  V,  Paddock,  503  F.2d  18,   28  (7th  Cir.  1974), 

the  Court  set  forth  what  is  required  in  order  that  a  preliminary 

injunction  issue: 

''A  preliminary  injunction  is  proper  only  where  *:here 
is  a  showing  that:     (1)  plaintiff s' have  no  adequate  remedy 
at  law  and  will  be  irreparably  harmed  if  the  injunction 
does  not  issue;    (2)  the  balance  of  hardships  tilts  towards 
plaintiffs;   and  (3)  plaintiffs  have  at  least  a  reasonable 
likelihood  of  success  on  the  merits. 

Plaintiff  has  adequately  established  each  of  the  prerequisites. 

A  core  concept  of  the  Fourth  Amendment  is  the  right 
to  be  free  from  arbitrary  and  unreasonable  interference  by 
police.     Terry  v.  Ohio,  392  U.S.   1,   8-9   (1968);  Wolf  v. 
Colorado,   338  U.S.   25,   27  (1948);  Jenkins  v.  Averett,  424  F.2d 
1228,   1231-1232   (4th  Cir.   1970).     Repeated  arrests  without  sub- 
sequent prosecution  is  a  violation  of  this  Fourth  Amendment 
guarantee.     Marland  v.  Heyse,   315  F.2d  312   (10th  Cir.  1963). 
The  fact  that  the  defendants  did  not  personally  make  the  arrests 
of  plaintiff  does  not  extinguish  their  accountability,  since 
§  1983  explicitly  imposes  liability  on  someone  who  causes  a 
deprivation  of  constitutional  rights. 

In  April,   1974,   the  defendants  were  given  written 
notice  by  Assistant  District  Attorney  Gardner  of  plaintiff's 
whereabouts.     They  must,   therefore,  have  decided  not  to  extra- 
dite him.     Yet  because  the  fugitive  from  justice  entry  was 
left  on  the  NCIC,   it  was  only  a  matter  of  time  until  plaintiff 
would  again  be  arrested  because  of  the  entry.     And  in  October, 
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1974,  after  plaintiff  was  arrested,  jailed,  and  finally 
charged  with  being  a  fugitive  from  justice,  the  defendants 
did  not  forward  the  necessary  extradition  documents.  They 
did,  however,  keep  the  fugitive  from  justice  entry  on  the 
NCIC,  resulting  in  plaintiff's  third  arrest  in  New  York. 
Once  again,   defendants  did  not  send  the  extradition  papers. 

These  facts  demonstrate  that  the  defendants  have 
caused  plaintiff  to  be  arrested  and  jailed  on  three  occasions 
and  have  not  proceeded  to  extradite  him  by  the  proper  lawful 
procedures.     The  violation  of  plaintiff's  rights  by  the 
capricious  actions  of  the  defendants  is  unquestionable. 

Where  there  is  a  threat  of  future  violations  of 
Fourth  Amendment  rights,   the  courts  have  not  hesitated  to 
conclude  that  there  is  no  adequate  legal  remedy  and  that  an 
injunction  must  issue  to  prevent  irreparable  injury.  Hague 
V.  C.I.O. ,   307  U.S.  496  (1939);   Sullivan  v.  Murphy,  478  F.2d 
938,   966  (D.C.  Cir.),  cert,  denied,  414  U.S.  880  (1973);  Lewis 
V.  Kugler,  446  F.2d  1343,  1350-1351  (3d  Cir.  1971),  Schnell  v. 
City  of  Chicago,  407  F.2d  1084  (7th  Cir.   1969);  Lankford  v. 
Gelston,   364  F.2d  197   (4th  Cir.   1966)   (en  banc).     While  damages 
may  be  recovered  for  unconstitutional  police  and  prosecutorial 
conduct,   that  remedy  does  not  fully  compensate  a  plaintiff  nor 
deter  future  misconduct.     Mapp  v.  Ohio,   367  U.S.  643  (1961). 
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There  is,  therefore,  a  sufficient  probability  here  that 
plaintiff  will  be  irreparably  injured  by  future  arrests 
based  on  the  NCIC  entry. 

The  final  factor  in  granting  a  preliminary  injunction 
that  must  be  considered  is  the  balance  of  hardships.  As 
pointed  out  above,  defendants  will  not  be  foreclosed  from 
prosecuting  plaintiff,   since  they  can  attempt  to  extradite 
him  by  means  of  Wisconsin  law.     The  irreparable  injury  to 
which  plaintiff  will  be  subjected  in  the  absence  of  an 
injunction  necessitates  a  finding  that  the  balance  of  hardships 
is  in  plaintiff's  favor. 


IT  IS  THEREFORE  ORDERED  that  the  motions  to  dismiss 
for  improper  venue  are  denied  except  insofar  as  they  relate 
to  plaintiff's  claim  arising  in  New  York,   to  which  extent 
they  are  granted, 

IT  IS  FURTHER  ORDERED  that  the  motions  to  dismiss 
for  lack  of  personal  jurisdiction  are  denied. 


IT  IS  FURTHER  ORDERED  that  the  motions  of  defendants 
Brown  and  Chaffin  to  dismiss  for  failure  to  state  a  claim 
are  denied,  except  that  the  claims  for  damages  against 
defendant  Brown  are  dismissed. 
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IT  IS  FURTHER  ORDERED  that  plaintiff's  motion  for 
an  order  restraining  prosecution  of  any  action  which  led  to 
the  NCIC  entry  is  denied. 

IT  IS  FURTHER  ORDERED  that  during  the  pendency  of 
this  action,  the  defendants,   their  officers,  agents,  servants 
employees,  and  attorneys,  are: 

(1)  Ordered  to  cause  the  fugitive  from  justice 
entry  concerning  plaintiff  to  be  removed  from  the  NCIC 
System,  and 

(2)  Restrained  from  entering  a  fugitive  from 
justice  entry  concerning  plaintiff  on  the  NCIC  System. 
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INTRODUCTION 


The  NCIC  Advisory  Policy  Board  recognized  a  need  for  a 
formal  system  to  measure  the  benefits  of  the  NCIC  System  in  June, 
1981,   and  in  December,   1981,   recommended  to  the  FBI  Director  that 
a  30-day  survey  of  the  NCIC  Vehicle  File  be  conducted  to  assess 
the  benefits  of  using  that  file.     The  Vehicle  File  survey  was 
conducted  in  April,   1982,  among  a  random  sample  of  ten  percent  of 
the  state,  county,   and  local  law  enforcement  terminal  agencies 
that  access  NCIC, 

In  October,   198  3,  the  Board  recommended  a  survey  of  the 
Wanted  Person  File,     The  survey  was  conducted  in  April,  1984, 
among  a  random  sample  of  agencies  originating  ten  percent  of  the 
Wanted  Person  File  inquiries  stratified  by  proportionate  volume 
of  such  transactions  from  each  state. 

The  success  of  the  Vehicle  File  and  Wanted  Person  File 
surveys  and  the  continuing  requirement  to  document  that  NCIC  is 
cost-effective  and  beneficial  to  society  led  to  a  proposal  to 
conduct  a  combined  survey  of  the  use  and  benefits  of  these  two 
files.     In  December,   1987,  the  Board  recommended  a  plan  to  survey 
both  files  for  30  days  among  a  random  sample  of  law  enforcement 
agencies.     The  Vehicle  and  Wanted  Person  Files  survey  was  con- 
ducted in  April,   1988,     The  purpose  of  this  report  is  to  present 
the  methodology  and  results  of  that  survey. 


METHODOLOGY 

The  survey  population  included  each  law  enforcement 
agency  that  originated  two  or  more  v  :jhicle  or  person  inquiries  on 
NCIC  during  November,   1987   (the  selection  month).     In  each  state 
the  agencies  were  randomly  selected  through  the  use  of  a  random 
number  generator;  the  volume  of  vehicle  and  person  inquiries  by 
agencies  so  selected  was  totaled  until  the  number  of  transactions 
thus  accumulated  equaled  ten  percent  of  the  state's  total  vehicle 
and  person  inquiry  transactions.     The  50  states  were  considered 
in  the  selection  process,     Wisconsin  was  unable  to  participate. 
In  the  remaining  49  states,  1,357  agencies  were  randomly  selected 
to  participate. 

The  purpose  of  this  survey  was  to  collect  data  on 
benefits  resulting  from  the  use  of  the  NCIC  Vehicle  and  Wanted 
Person  Files,     Since  each  Vehicle  File  and  Wanted  Person  File 
inquiry  is  also  automatically  searched  in  the  Missing  Person 
File,  survey  participants  also  tabulated  missing  person  hits 
resulting  from  vehicle  and  wanted  person  inquiries  during  the 
survey  period. 


The  participating  agencies  were  asked  to  record  the 
following  data  as  a  result  of  vehicle  or  person  hits  on  the  NCIC 
System: 

1.  Number  of  vehicles  recovered. 

2.  Value  of  vehicles  recovered. 

3.  Number  of  wanted  persons  found. 

4.  Number  of  persons  apprehended. 

5.  Wanted  or  missing  person's  year  of  birth. 

6.  Offense  in  wanted  person  record. 

7.  Date  of  theft  report/warrant/last  contact. 

8.  The  fact  that  the  person  was  armed  or  unarmed. 

9.  The  fcct  that  a  caution  indicator  was  in  the  hit 
record . 

10.  Wanted  or  missing  person  hit  results. 

11.  The  hit  basis  (personal  or  vehicle  data). 

12.  Number  of  additional  charges. 

13.  Value  of  recovered  contraband. 

14.  Value  of  recovered  property  other  than  vehicles. 

15.  Number  of  missing  juveniles  found. 

16.  Number  of  other  missing  persons  found. 

The  survey  objective  was  to  count  the  number  of  valid 
operational  hits  on  NCIC  vehicle  or  person  records.     A  hit  is 
valid  when  the  response  contains  an  NCIC  record  and  confirmation 
with  the  agency  that  entered  the  record  verifies  a  match  of  the 
vehicle  or  person  in  the  inquiry- with  the  vehicle  or  person  in 
the  record.     The  data  collected  are  further  defined  as  follows: 

1.  A  recovered  vehicle  is  any  automobile,  truck, 
airplane,  construction  equipment,   farm  equipment, 
motorcycle,  snowmobile,   recreational  vehicle,  or 
trailer  recovered  as  a  result  of  a  hit  on  an  NCIC 
vehicle  or  person  record . 

2.  The  value  of  a  recovered  vehicle  is  the  fair 
market  value  of  the  vehicle  when  it  was  recovered. 

3 .  A  wanted  person  was  counted  as  found  when  he  or 
she  was  located  when  a  vehicle  or  person  inquiry 
matched  the  subject  of  an  NCIC  wanted  person  hit 
record . 

4.  A  person  was  counted  as  apprehended  when  he  or 
she  was  arrested  as  a  result  of  a  vehicle,  wanted, 
or  missing  person  hit  on  the  System.     For  example, 
a  person  who  was  driving  a  vehicle  that  had  been, 
indexed  as  stolen  in  NCIC  was  arrested  even  though 
he  or  she  was  not  the  subject  of  a  wanted  person 
record  in  NCIC.     In  another  example,  the  individ- 
ual accompanying  a  hit  subject   (either  wanted 
person  or  missing  person)  was  arrested  because  of 
his  or  her  association  with  the  hit  subject  or 
because  the  NCIC  hit  provided  probable  cause  for 
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further  investigation  and  that  investigation 
uncovered  contraband  or  ether  incriminating 
evidence . 

5.  The  wanted  or  missing  person's  year  of  birth  was 
recorded  from  the  Date  of  Birth  (DOB)  Field  in  the 
hit  record. 

6.  The  offense  in  the  wanted  person  record  was 
recorded  by  entering  one  of  twenty  codes  (listed 
on  the  worksheet)  appropriate  for  the  offense 
literal  in  the  hit  record. 

7.  The  date  of  theft  report  was  recorded  from  that 
data  field  in  each  Vehicle  File  hit;  the  date  of 
warrant  from  that  data  field  in  each  Wanted  Person 
File  hit;  and  the  date  of  last  contact  from  that 
data  field  in  each  Missing  Person  File  hit. 

8.  An  armed  person  is  any  individual  with  a  weapon  in 
his  or  her  possession  at  the  time  of  arrest.  A 
weapon  is  a  gun,  knife,  baseball  bat,  or  any 
object  carried  for  the  purpose  of  inflicting 
bodily  harm.     For  each  person  found  as  a  result  of 
a  hit  during  the  survey,  a  code  to  indicate 
armed,  unarmed,  or  information  not  available  was 
recorded . 

9.  A  caution  indicator  provides  law  enforcemer  with 
a  forewarning  of  possible  danger  in  an  encounter 
with  the  subject  of  a  record.     The  presence  or 
absence  of  a  caution  indicator  in  the  hir  record 
was  recorded  by  entry  of  one  of  two  codes  listed 
on  the  worksheet. 

10.  The  results  of  each  wanted  or  missing  person  hit 
were  recorded  by  entry  of  the  appropriate  code  for 
one  of  five  dispositions  listed  on  the  worksheet. 

11.  Hit  basis  was  recorded  by  entry  of  one  of  two 
codes  to  indicate  whether  the  hit  was  based  on  a 
search  of  personal  data  or  vehicle  data. 

12.  The  number  of  additional  charges  tabulated  the 
number  of  charges  brought  against  a  person  in 
addition  to  the  charge  for  which  the  person  was 
arrested  as  a  result  of  the  NCIC  hit  record. 

13.  Contraband  is  anything  that  is  illegal  by  its 
nature,  such  rs  drugs  and  unregistered  guns.  The 
value  of  recovered  illegal  drugs  is  the  street 
value,  and  the  value  of  other  recovered  contraband 
is  its  fair  market  value  when  it  was  recovered. 
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14.  Examples  of  recovered  property  other  than  vehicles 
are  money  taken  in  a  robbery  and  property  taken  in 
a  burglary.     The  value  of  this  property  is  its 
fair  market  value  when  it  was  recovered. 

15.  A  missing  juvenile  was  counted  as  found  when  he  or 
she  was  located  when  a  vehicle  or  person  inquiry 
matched  a  vehicle  or  person  record  in  NCIC.  Even 
if  a  missing  juvenile  was  not  the  subject  of  an 
NCIC  Missing  Person  File  record  but  happened  to  be 
the  companion  of  a  wanted  person  located  as  a 
result  of  a  hit  on  the  Wanted  Person  Pile,  the 
location  of  the  missing  juvenile  was  the  result  of 
the  use  made  of  the  Wanted  Person  File.  Also, 
when  a  missing  juvenile  was  found  because  he  or 
she  was  a  passenger  or  driver  of  a  vehicle  which 
was  the  subject  of  a  Vehicle  File  hit,  the  missing 
juvenile  was  counted  as  found. 

16.  A  missing  person  other  than  a  juvenile  was  counted 
as  found  when  he  or  she  was  located  when  a  vehicle 
or  person  inquiry  matched  a  vehicle  or  person 
record  in  NCIC.     Even  if  a  missing  person  was  not 
the  subject  of  an  NCIC  Missing  Person  File  record 
but  was  the  companion  of  a  located  wanted  person 
or  was  a  passenger  or  the  driver  of  a  vehicle 
which  was  the  subject  of  a  Vehicle  File  hit,  the 
missing  person  was  counted  as  found  as  a  benefit 
resulting  from  use  of  the  vehicle  File  or  the 
Wanted  Person  File. 

The  survey  instrument  worksheet  (facing  page)  and  a 
training  aid  (Appendix  B)  were  mailed  to  the  state  control 
terminal  agencies  in  early  February,  1988.     The  state  control 
terminal  agencies  conducted  training  and  distributed  the  survey 
materials  to  the  agencies  selected  to  participate  from  mid- 
February  through  March,  1988.     The  survey  period  was  April,  1988. 
The  worksheet  asked  for  the  date  of  the  hit,  the  originating 
agency  identifier  (ORI)  of  the  agency  requesting  the  inquiry,  the 
ORI  of  the  hit  record,  the  NCIC  Number  of  the  hit  record,  and  any 
and  all  of  the  enumerated  data  pertinent  to  each  hit.  The 
control  terminal  officers  collected  the  survey  instruments, 
compiled  the  results,  and  submitted  the  survey  responses  to  the 
NCIC  Staff. 

Validation  of  Results 

The  NCIC  Staff  reviewed  each  survey  response  and  veri- 
fied the  hits  attributed  to  NCIC.  A  detailed  examination  of  the 
logged  hits  revealed  some  could  not  be  counted  because: 

1.  The  hit  record  was  in  the  state  Tile. 

2.  An  agency  was  substituted  for  one  randomly 
selected  to  participate. 


3* 


The  hit  was  not  on  a  vehicle  or  person  record. 


4.  The  hit  was  outside  the  survey  period. 

5.  The  participating  agency  responded  to  a  hit 
confirmation  request  from  an  agency  that  had 
received  a  hit  on  a  record  on  file  for  the 
participating  agency. 

Applying  this  criteria,  NCIC  Staff  validated  1,764  hits 
for  which  benefits  could  be  counted. 


RESULTS 

Participation 

The  number  of  agencies  that  participated  during  the 
survey  was  1,230  or  90.7  percent  of  the  1,357  randomly  selected 
agencies.     The  participating  agencies  reported  hits  for  398  agen- 
cies . 

Total  Hits 

The  398  agencies  logged  1,764  NCIC  hits,  of  which 
886  (50.2%)  were  on  vehicles,  621  (35.2%)  were  on  wanted  persons, 
and  257  (14.6%)  were  on  missing  persons.     Of  the  257  missing 
person  hits  208  (81%)  were  on  juvenile  records  and  49  (19%)  were 
on  other  missing  person  records. 

Vehicle  and  Other  Recoveries 

A  total  of  889  vehicles  valued  at  $5,828,418  were  re- 
covered during  the  survey  period.    Other  recoveries  resulting 
from  the  queries  on  vehicles  and  wanted  persons  include  contra- 
band valued  at  $278,769  and  other  property  valued  at  $36,379. 

Wanted  ^nd  Missing  Persons  Found 

Participating  agencies  found  a  total  of  621  wanted  per- 
sons as  a  result  hits  on  NCIC  Wanted  Person  Pile  records  during 
the  survey.    As  a  result  of  all  hits  in  the  survey,  236  juveniles 
and  60  other  missing  persons  were  found. 

Persons  Apprehended 

The  number  of  persons  arrested  as  a  result  of  all  hits 
in  the  survey  was  985.     In  addition  to  the  charge  for  which  the 
person  was  arrested  as  a  result  of  the  NCIC  hit  record,  461  addi- 
tional charges  were  brought  against  the  arrested  persons. 
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Offenses  in  Wanted  Persons  File  Hits 


Of  the  621  wanted  persons  found  during  the  survey, 
participants  recorded  that  burglary  (9.82%)  was  the  most  frequent 
offense  in  the  hit  records,   followed  by  flight-escape  (9.02%)^ 
larceny  (8.7%),  dangerous  drugs  (8.37%),  and  fraudulent  acts 
(8.21%).     The  621  wanted  persons  found  were  the  result  of 
572  interstate  hits  logged  by  all  participating  states  and 
49  intrastate  hits  on  NCIC  logged  by  19  states  that  either  have 
no  state  wanted  person  file  or  do  not  store  records  in  state 
systems  for  wanted  persons  that  meet  NCIC  entry  criteria. 


Wanted  and  Missing  Hit  Results 


As  depicted  by  the  chart  on  the  facing  page,  an 
analysis  of  Wanted  Person  File  hit  results  shows  that  "held  for 
extradition"  occurred  the  highest  number  of  times  (319,  51.37%). 
For  Missing  Person  File  hits,  the  frequency  for  "held  for  another 
jurisdiction  in  state"  (48,  18.68%)  was  highest. 

Persons  Found  Armed 

An  analysis  of  survey  Wanted  Person  File  hits  shows 
that  33(5.3%)   of  the  wanted  persons  found  were  armed  while 
431  (69.4%)  persons  were  unarmed.     Information  was  not  available 
for  157   (25.3%)  persons.     A  caution  indicator  was  recorded  in 
50   (8.0%)   of  the  Wanted  Person  File  hit  records.     For  the 
33  wanted  persons  found  armed,  12  (36.4%)  Wanted  Person  File  hit 
records  contained  a  caution  indicator. 

For  survey  Missing  Person  File  hits,  three  (1.2%)  per- 
sons were  armed  when  found.     A  caution  indicator  was  recorded  in 
10  (3.9%)  of  the  missing  person  hit  records.     A  caution  indicator 
was  in  the  Missing  Person  File  hit  record  of  one  (33.3%)  missing 
person  found  armed. 

Seven  (.8%)  persons  arrested  as  a  result  of  Vehicle 
File  hits  were  armed.     Three  (.3%)  vehicle  hit  records  contained 
caution  indicators.     Of  the  seven  armed  persons  arrested  as  a 
result  of  Vehicle  File  hits,  the  record  of  one  (14.3%)  person 
contained  a  caution  indicator. 

Hit  Basis 

In  Wanted  Person  File  hits  vehicle  data  was  the  hit 
basis  in  15  (2.4%)   instances,  and  in  Missing  Person  File  hits 
vehicle  data  was  the  basis  of  the  inquiries  in  18   (7.0%)  in- 
stances. 


Intrastate  and  Interstate  Vehicle  Hits 

During  the  survey  intrastate  vehicle  hits  were  counted 
as  benefits  of  NCIC  use  only  in  states  that  have  no  state  vehicle 
file  and  one  state  that  depends  on  NCIC  for  vehicle  checks  after 
a  vehicle  has  been  stolen  more  than  30  days.     Of  the  886  vehicle 
hits,   52  6  (59.4%)  were  received  by  agencies  within  the  same  state 
as  the  agency  that  entered  the  record  in  NCIC.     Among  the 
49  participating  states,   16  have  no  state  vehicle  file.  The 
participating  states  logged  3  60   (40.6%)  hits  on  vehicles  stolen 
in  another  state. 
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Intrastate  and  Interstate  Wanted  Person  Hits 


Of  the  621  wanted  person  hits,  49  (7.9%)  were  intra- 
state and  572  (92.1%)  were  received  by  agencies  in  a  state  other 
than  the  state  where  the  agency  entered  the  record  in  NCIC. 


Among  the  survey  participants,   30  states  have  wanted  person  files 
in  their  state  systems,  and  19  states  either  have  no  state  wanted 
person  files  or  do  not  store  records  in  state  systems  for  wanted 
persons  that  meet  the  criteria  for  entry  in  NCIC  (felony  or 
serious  misdemeanor  warrants). 
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Intrastate  and  Interstate  Missing  Person  Hits 


For  the  208  missing  person  hits  for  juveniles,  records 
were  received  in  the  same  state  as  the  state  where  the  agency 
entered  the  record  in  138  (66.3%)  hits.     In  70  (33.7%)  hits,  the 
juvenile  record  was  received  in  a  state  other  than  the  state 
where  the  record  was  entered.     For  the  49  hits  on  other  missing 
person  records,  26  (53.1%)  were  between  agencies  within  the  same 
state  and  2  3  (46.9%)  were  between  agencies  in  two  states.  Among 
the  survey  participants,  20  states  have  missing  person  files  in 
their  state  systems  and  29  states  have  no  computerized  missing 
person  files. 
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Analysis  of  Date  of  Theft  Data 

A  comparison  of  the  date  of  theft  to  the  date  of  hit 
for  survey  Vehicle  File  hits,  shows  18-66%  of  vehicles  recovered 
as  a  result  of  hits  on  NCIC  were  located  the  same  day  as  the  date 
of  theft,  and  another  20.65%  of  recovered  vehicles  from  NCIC  hits 
were  located  one  day  after  the  date  stolen.     The  percentage  of 
vehicles  located  within  five  days  of  the  date  of  theft  was 
61.19%,  within  ten  days  70.27%,  and  within  20  days  77.36%. 
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Analysis  of  Date  of  Warrant  Data 

A  comparison  of  the  date  of  warrant  to  the  date  of  hit 
for  survey  Wanted  Person  File  hits  shows  1.75%  of  wanted  persons 
found  as  a  result  of  hits  on  NCIC  were  located  the  same  day  as 
the  date  the  warrant  was  Issued,  and  another  4.89%  of  wanted 
persons  were  found  within  one  to  five  days  after  the  date  of 
warrant.     The  percentage  of  wanted  persons  found  within  30  days 
of  the  date  of  warrant  was  23.39%,  within  60  days  34.04%,  within 
90  days  45.03%,  within  12  months  71.90%,  and  within  two  years 
85.16%. 
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Analysis  of  Date  of  Last  Contact  Data 

A  comparison  of  the  date  of  last  contact  to  the  date  of 
hit  for  survey  Missing  Person  File  hits  shows  13.16%  of  missing 
persons  found  as  a  result  of  hits  on  NCIC  were  located  the  same 
day  as  the  date  of  last  contact,  and  another  19.74%  were  found 
one  day  after  the  date  of  last  contact.    The  percentage  of  miss- 
ing persons  found  within  five  days  of  the  date  of  last  contact 
was  57.46%,  within  ten  days  71.49%,  and  within  20  days  81.58%. 
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Age  of  Wanted  Persons 

A  comparison  of  the  date  of  birth  with  the  date  of  hit 
recorded  for  wanted  persons  found  during  the  survey  shows  that 
80.3%  were  between  the  ages  of  19  and  38  years. 
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Age  of  Missing  Persons 


A  comparison  of  the  date  of  birth  with  the  date  of  hit 
for  missing  persons  found  as  a  result  of  survey  Missing  Person 
File  hits  shows  that  80.4%  were  18  years  and  under. 
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Inquiry  Transactions  for  12  Months 

A  comparison  of  the  Inquiry  transaction  volume  of 
April,  1988,  with  that  of  the  other  11  months  of  the  12-month 
period,  November,   1987,  through  October,  1988,   Is  shown  on  the 
facing  page.     The  monthly  average  number  of  Inquiry  transactions 
during  the  12-month  period  was  15,619,996.     The  total  number  of 
Inquiry  transactions  In  April,  1988,  was  15,231,521.  Therefore, 
the  transaction  volume  for  April,  1988,  was  slightly  below 
average  but  within  the  normal  range  of  monthly  Inquiry 
transaction  volumes. 
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INFERENCES 


Transactions  entering  the  NCIC  System  do  so  as  a  binomial 
process  where  each  transaction  has  some  unknown  probability,  "p," 
of  being  successful.     In  order  to  make  inferences  about  the  true 
probability  of  success  for  an  NCIC  transaction,  the  random  sample 
of  transactions  entering  the  system  was  taken  during  the  period 
from  April  1-30,  1988.     In  this  sampling  process,  counts  were  main- 
tained on  the  number  of  transactions  sampled  and  the  number  of 
successes  observed.     If  X  denotes  the  number  of  observed  successes 
in  N  trials,  the  maximum  likelihood  estimator  of  the  true  proba- 
bility of  success  based  on  this  sample  is: 

X  =  X/N 

Further,  a  measure  of  the  precision  of  the  estimate  can  be  made 
using  statistical  methods  to  establish  a  confidence  interval.  A 
95%  confidence  interval  on  the  true  probability  of  success  is 
given  by: 

X     -  1.96  Vx(l  -  X)/N<p<X  +  1.96  WX(1  -  X)/N 

or  alternatively, 

X  +  1.96  -  X)/N. 

To  illustrate  the  use  of  this  technique,  consider  the  following 
example : 

X  =  1,764   (NCIC  Hits) 

N  =  1,313,280  (Transactions  in  Sample) 

X  =  X/N  =  0.0013432 

1.96  ^X(l  -  X)/N  =  0.0000626 

These  estimates  can  be  used  to  make  inferences  about  the  entire 
population  of  transactions  through  simple  multiplication.  The 
total  number  of  inquiry  transactions  processed  in  April,  1988,  was 
15,231,521;  therefore,  the  expected  number  of  hits  from  all 
transactions  is : 

(.0013432)    (15,231,521)   =  20,459 
+   (.0000626)    (15,231,521)   =+  954 
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APPENDIX  B 


NCIC  Vehicle  and  Wanted  Person  Files  Survey 
Training  Aid 

Purpose  of  the  Survey 

The  purpose  of  the  survey  is  to  collect  data  on  bene- 
fits resulting  from  the  use  of  the  NCIC  Vehicle  and  Wanted  Person 
Files.     Since  each  Vehicle  File  and  Wanted  Person  File  inquiry  is 
also  automatically  searched  in  the  Missing  Person  File,  survey 
participants  will  also  tabulate  results  for  missing  person  hits 
resulting  from  vehicle  and  wanted  person  inquiries  during  the 
survey  period.     The  data  will  be  collected  during  April,  1988, 
from  a  random  sample  of  law  enforcement  agencies  who  made  inqui- 
ries in  the  NCIC  Vehicle  and  Wanted  Person  Files  during  the  se- 
lection month  (November,  1987).     During  the  period  February  19 
through  March  31,   1988,  each  Control  Termina]   Officer  (CTO)  is 
requested  to  train  operators  and  managers  in  participating  agen- 
cies in  the  use  of  the  data  collection  form,  NCIC  Vehicle  and 
Wanted  Person  Files  Survey  Worksheet,   and  distribute  the  form. 
During  the  two  weeks  following  April  30,   1988,  the  CTO  should 
collect  the  forms  from  participating  agencies  and  compile  the 
totals  for  his/her  state.     All  copies  of  the  form  with  compiled 
totals  should  be  mailed  to  FBI  NCIC  no  later  than  May  16,  1988. 
FBI  NCIC  will  then  combine  totals  for  all  survey  participants, 
analyze  the  results,  make  projections,   and  prepare  a  report. 

The  survey  obj ective  is  to  count  the  number  of  valid 
operational  hits  and  certain  specific  benefits  derived  from  each 
hit  confirmed  with  the  entering  agency.     Survey  participants  will 
not  count  as  a  hit  an  NCIC  record  received  in  response  to  an  ad- 
ministrative inquiry  made  for  the  purpose  of  training  or  review- 
ing records. 

Collecting  the  Data 

Starting  at  12:01  a.m.  on  April  1,  1988,  each  partici- 
pating terminal  agency  is  requested  to  log  on  the  Worksheet  each 
valid  operationa].  NCIC  hit  record  received  in  response  to  an 
inquiry  on  a  vehicle  or  a  wanted  person  by  recording  the  date  of 
the  hit   (first  column),  the  ORI  of  the  agency  requesting  the 
inquiry   (second  column),  the  ORI  of  each  hit  record  (third 
column),  the  NCIC  Number  of  each  hit  record   (fourth  column),  and 
any  and  all  of  the  enumerated  counts  and  values  shown  on  the 
Worksheet  and  explained  on  the  following  pages. 

The  success  of  the  survey  depends  on  the  extent  of 
follow-up  on  the  results  of  each  valid  operational  hit.  The 
procedure  used  to  chronicle  the  information  is  also  important. 
Each  hit  record  should  be  listed  on  a  separate  line.     It  is 
suggested  that  the  terminal  manager  or  his/her  designee  handle 
the  follow-up  on  hits  for  each  shift  during  the  30  days  of  the 
survey . 


The  CTO  should  use  the  back  of  the  Survey  Worksheet  to 
compile  the  totals  for  all  participating  agencies  in  his/her 
state . 

Guidelines  for  the  Worksheet  Numbered  Columns 

The  following  are  instructions  for  listing  survey  data 
in  the  numbered  columns : 

Column  Numbered  1  -No.  of  Vehicles  Recovered 

Record  a  vehicle  recovered  for  each  automobile,  truck, 
airplane,  construction  equipment,   farm  equipment,  motorcycle, 
snowmobile,   recreational  vehicle,  or  trailer  recovered  as  a  re- 
sult of  a  hit  on  an  NCIC  vehicle  or  person  record. 

Column  Numbered  2  -  Value  of  Vehicles  Recovered 

List  the  fair  market  value  of  each  vehicle  when  it  is 

recovered . 

Column  Numbered  3  -  No .   of  Wanted  Persons  Found 

Count  each  wanted  person  found  as  a  result  of  a  hit  on 
an  NCIC  wanted  person  record. 

Column  Numbered  4  -  No .  of  Persons  Apprehend3d 

Record  the  total  number  of  persons  apprehended  as  a 
result  of  a  vehicle,  wanted,  or  missing  person  hit  on  the  System. 
For  example,  a  person  who  is  driving  a  vehicle  which  is  indexed 
as  stolen  in  NCIC  might  be  arrested  even  though  he/she  is  not  the 
subject  of  a  wanted  person  record  in  NCIC.     In  another  example, 
the  individual  accompanying  a  hit  subject  (either  wanted  person 
or  missing  person)  may  be  arrested  because  of  his/her  association 
with  the  hit  subject  or  because  the  NCIC  hit  provided  probable 
cause  for  further  investigation  and  that  investigation  uncovered 
contraband  or  other  incriminating  evidence. 

Column  Numbered  5  -  Wanted  or  Missing  Person's  Year  of  Birth 

Record  the  year  of  birth  for  each  wanted  or  missing 
person  hit  subject  from  the  Date  of  Birth  (DOB)  Field  in  the  hit 
record.     Recording  the  year  of  birth  will  permit  analysis  of 
survey  data  to  show  the  range  in  age  of  such  persons. 

Column  Numbered  6  -  Offense  in  Wanted  Person  Record 

Show  the  offense  for  which  a  wanted  person  hit  subject 
is  arrested  by  listing  the  appropriate  offense  literal  code  from 
the  20  offense  translations  shovm  at  the  bottom  left-hand  side  of 
the  Survey  Worksheet.     Recording  the  offense  for  which  a  wanted 
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person  is  arrested  permits  analysis  of  the  survey  data  to  show 
the  types  of  offenders  being  removed  from  society  as  a  result  of 
NCIC  usage* 

Column  Numbered  7  -  Date  of  Theft  Report/Warrant/Last  Contact 

In  this  column,  record  the  date  of  theft  from  each 
Vehicle  Pile  hit,  the  date  of  warrant  from  each  Wanted  Person 
Pile  hit,  and  the  date  of  last  contact  from  each  Missing  Person 
Pile  hit*     In  the  analysis  of  survey  results,  FBI  NCIC  will  com- 
pare this  date  with  the  date  of  hit  (first  column)  to  show  the 
age  of  records  which  are  the  subjects  of  Mts  in  the  survey  and 
the  value  of  timely  entry  of  records. 

Column  Numbered  8  -  Armed 

An  armed  person  is  any  individual  with  a  weapon  in 
his/her  possession  at  the  time  of  arrest*     A  weapon  is  a  gun, 
knife,  baseball  bat,  or  any  object  carried  for  the  purpose  of 
inflicting  bodily  harm*     Show  whether  a  hit  subject  was  armed  or 
unarmed  or  such  information  was  not  available  by  recording  one  of 
three  codes  for  this  column  listed  at  the  bottom  center  of  the 
Survey  Worksheet* 

Column  Numbered  9  -  Caution  Indicator 

Record  whether  a  caution  indicator  was  in  the  hit  rec- 
ord by  entering  one  of  two  codes  for  this  column  listed  at  the 
bottom  center  of  the  Worksheet*     Recording  whether  a  caution  in- 
dicator is  in  hit  records  will  facilitate  showing  how  often  the 
Vehicle,  Wanted  Person,  and  Missing  Person  Files  provide  law  en- 
forcement with  forewarnings  of  possible  danger* 

Column  Numbered  10  -  Wanted/Missing  Person  Hit  Results 

Show  the  results  of  each  wanted  or  missing  person  hit 
by  entering  the  appropriate  hit  result  code  from  the  five  listed 
at  the  bottom  second  from  right-hand  side  of  the  Worksheet* 
Collecting  the  results  of  each  wanted  or  missing  person  hit  will 
permit  analysis  of  the  dispositions  of  hits  tabulated  durinq  the 
survey*  ^ 

Column  Numbered  11  -  Hit  Basis 

Record  whether  the  hit  was  based  on  a  search  of  per- 
sonal data  or  vehicle  data  by  entering  one  of  two  codes  listed 
at  the  bottom  right-hand  side  of  the  Worksheet*  Recording 
whether  hits  are  based  on  personal  or  vehicle  data  will  permit 
comparisons  of  the  two  to  show  the  relative  frequency  of  each 
type  of  search  in  retrieving  hit  records* 


Column  Numbered  12  -  No.  of  Additional  Charges 

Enter  the  total  number  of  additional  charges  brought 
against  a  person  other  than  the  charge  for  which  arrested  as  a 
result  of  an  NCIC  vehicle,  wanted,  or  missing  person  hit. 
Tabulating  any  additional  charges  brought  against  a  person 
arrested  as  a  result  of  an  NCIC  hit  in  the  survey  will  facilitate 
showing  added  benefits  of  providing  solutions  to  pending  cases. 

Column  Numbered  13  -  Value  of  Recovered  Contraband 

Contraband  is  anything  that  is  illegal  by  its  nature, 
such  as  drugs  and  unregistered  guns.     Record  the  street  value  of 
recovered  illegal  drugs  and  the  fair  market  value  of  other  con- 
traband recovered  as  a  result  of  a  hit  recorded  during  the 
survey . 

Column  Numbered  14  -  Value  of  Recovered  Property  Other  Than 

Vehicles 

Examples  of  recovered  property  other  than  vehicles  are 
money  taken  in  a  robbery  and  property  taken  in  a  burglary.  Re- 
cord the  fair  market  value  of  the  property  when  it  is  recovered. 

Column  Numbered  15  -  No.   of  Missing  Juveniles  Found 

Record  the  number  of  missing" juveniles  located  as  a 
result  of  use  of  the  NCIC  Vehicle  and  Wanted  Person  Files  during 
the  survey  period.     Even  if  a  missing  juvenile  is  not  the  subject 
of  an  NCIC  Missing  Person  File  record  but  happens  to  be  the  com- 
panion of  a  v;anted  person  located  as  a  result  of  a  hit  on  the 
Wanted  Person  File,  the  location  of  the  missing  juvenile  is  the 
result  of  the  use  made  of  the  Wanted  Person  File  and  should  be 
counted  in  the  survey.     In  a  similar  manner,  an  inquiry  on  a 
vehicle  may  match  a  Missing  Person  File  record  for  a  juvenile, 
and  tne  results  of  such  a  hit  would  be  counted  in  the  survey. 
Also,   if  the  missing  juvenile  is  found  because  he/she  is  a  pas- 
senger or  the  driver  of  a  vehicle  which  is  the  subject  of  a 
Vehicle  File  hit,  the  found  missing  juvenile  would  be  counted  as 
a  benefit  resulting  from  use  of  the  Vehicle  File. 

Column  Numbered  16  -  No.  of  Other  Missing  Persons  Found 

Record  the  number  of  missing  persons  other  than  juve- 
niles located  as  a  result  of  use  of  the  NCIC  Vehicle  and  Wanted 
Person  Files  during  the  survey  period.     Even  if  a  missing  person 
is  not  the  subject  of  an  NCIC  Missing  Person  File  record  but  is 
the  companion  of  a  located  wanted  person  or  is  a  passenger  or  the 
driver  of  a  vehicle  which  is  the  subject  of  a  Vehicle  File  hit, 
the  found  missing  person  would  be  counted  as  a  benefit  resulting 
from  use  of  the  Vehicle  File  or  the  Wanted  Person  File. 
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TIMELINESS,  ACCURACY,  AND  PROBABLE  CAUSE 


An  area  of  concern  to  all 
users  of  computerized  criminal 
justice  information  is  the 
accuracy  of  the  information 
contained  in  the  System.  With 
the  availability  of  modern 
technology,  practically  every 
minute  of  the  day  law 
enforcement  officers  make 
routine  record  checks  of  the 
NCIC  to  determine  whether  or 
not  an  individual  is  wanted  or 
an  item  of  personal  property 
is  stolen.    The  validity  of 
this  information  is  extremely 
important  as  a  "hit"  on  the 
System  can  serve  as  reasonable 
suspicion  for  detention. 

The  use  of  computer-generated 
information  raises  legal 
issues  where  the  arrest  has 
been  made  by  a  law  enforcement 
officer  based  on  information 
received  which  later  proves  to 
have  been  inaccurate  at  the 
time  of  the  arrest. 
Litigation  resulting  from 
these  types  of  arrests  occurs 
periodically.     In  United 
States  v>  Mackey,   387  Fed 
Supp.  1121  (1975K  the 
defendant  was  arrested  solely 
on  the  basis  of  computer- 
generated  information  that  he 
was  wanted  in  another  state 
for  probation  violation,  when 
in  fact,  the  warrant  had  been 
satisfied  five  months  earlier. 
Suppressing  the  evidence 
seized  from  the  defendant,  the 
court  concluded  "that  a 
computer  inaccuracy  of  this 
nature  and  duration,  even  if 
unintended,  amounted  to  a 
capricious  disregard  for  the 
rights  of  the  defendant  as  a 
citizen  of  the  United  States" 
and  went  on  to  hold  that  there 


had  been  a  deprivation  of  due 
process  of  law.     The  court 
indicated  the  "stale" 
information  did  constitute  an 
infringement  of  the 
plaintiff's  rights  and  this 
infringement  was  "perpetrated 
primarily  with  the  assistance 
of  a  mindless  automation 
controlled  by  the  government." 
In  the  case  of  People  v. 
Jones.   443  N.Y.S.2d  298 
(19611 ,  the  issue  was  whether 
or  not  it  was  unlawful  to 
arrest  the  driver  of  an 
automobile  on  the  basis  of  a 
false  and  erroneous  computer- 
generated  notification  that 
the  automobile  had  been  stolen 
three  months  earlier,  when  it 
had  actually  been  recovered 
three  days  after  the  theft, 
but  the  record  had  never  been 
canceled.    The  court  held 
"absent  satisfactory 
explanation,  and  here  there 
was  none  at  all,  a  three  month 
failure  to  correct  or  update 
the  police  computer  records  is 
unreasonable  and  unacceptable. 
While  some  delay  is  to  be 
expected,  the  People  have  the 
burden  of  establishing  that 
the  three  month  delay  in 
permitting  the  records  to 
remain  uncorrected  was  not  the 
fault  of  the  police,  whether 
negligent  or  intentional." 
Therefore,  the  lack  of 
timeliness  on  behalf  of  the 
contributing  agency  led  the 
court  to  conclude  that  the 
police  conduct  was  unlawful 
and  the  evidence  must  be 
suppressed. 

An  article  in  the  Fordham 
Urban  Law  Journal,  Volume  X, 
1981-1982,  Number  3,  discussed 
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the  case  of  Whitley  v.  Warden. 
401  U.S,    560  /1971). 
concerning  a  defendant's 
motion  to  suppress  evidence 
seized  incident  to  an  arrest 
based  on  inaccurate  computer 
records.    The  article  stated, 
"The  Fourth  Amendment  allows 
room  for  police  mistakes,  as 
long  as  they  are  errors  of 
reasonable  men,  acting  on 
facts  leading  sensibly  to 
their  conclusions  of 
probability.     In  addition,  the 
Fourth  Amendment  does  not 
require  a  standard  of 
certainty,  but  requires  that  a 
source  of  information  be 
reliable.    Finally,  to 
invalidate  an  arrest  solely 
because  information  relied 
upon  in  making  the  arrest 
later  proves  to  be  inaccurate, 
without  a  showing  of 
unreasonableness  on  the  part 
of  the  law  enforcement 
agencies  involved  with  the 
arrest,  does  not  advance  the 
deterrent  purpose  of  the 
exclusionary  rule."  The 
exclusionary  rule  being  that 
which  would  preclude  the 
introduction  of  evidence  which 
had  been  obtained  via  an 
illegal  arrest.     In  a  recent 
California  Supreme  Court  case. 
People  V.  Ramirez.  194  Cal. 
Rptr.  454  fl983^  .  the  court 
considered  the  validity  of  an 
arrest  and  the  seizure  of 
evidence  incidental  to  that 
arrest.     Facts  of  the  case 
indicate  that  a  police  officer 
saw  the  defendant  standing 
with  another  man  in  front  of  a 
closed  business  establishment. 
The  inquiring  officer 
questioned  the  two  men  and 
radioed  for  a  warrant  check 
through  the  police  computer 
system .     the  response 
obtained  from  the  dispatcher 
indicated  there  was  an 
outstanding  arrest  warrant  for 


the  defendant;  the  officer 
subsequently  arrested  him. 
Search  incidental  to  the 
arrest  of  Ramirez  revealed  a 
tinfoil  packet  containing  a 
controlled  substance.  The 
arrest  warrant  on  which  the 
computer  record  was  based  had 
been  recalled  six  months 
earlier  but  had  not  been 
cleared  from  the  system. 
Ramirez   /as  convicted  on  the 
drug  possession  charge  and 
appealed  to  the  State  Court  of 
Appeals.     The  Appeals  Court 
upheld  the  lower  court 
decision.    The  case  was 
appealed  to  the  California 
Supreme  Court  which  held  that 
an  officer  sho\:ld  not  rely 
solely  on  unverified 
information  to  make  an  arrest. 
One  should  attempt  to  use  a 
standard  of  reasonableness  to 
ensure  that  the  information 
which  is  being  used  to 
establish  probable  cause  is 
valid.    The  court  stated,  "  An 
arrest  made  on  the  basis  of 
data  which  a  law  enforcement 
agency  knew  or  should  have 
known  were  in  error  because  of 
inadequate  or  negligent  record 
keeping  is  invalid;  test  is 
not  merely  good  faith  of 
individual  officer  in  field 
but  good  faith  of  law 
enforcement  agencies  of  which 
he  is  a  part...    An  arrest 
based  solely  on  a  recalled 
warrant  is  made  without 
probable  cause;  therefore, 
fruits  of  search  incident  to 
such  an  arrest  must  be 
suppressed...    Suppressing  the 
fruits  of  an  arrest  made  on  a 
recallable  warrant  will  deter 
further  misuse  of  the 
computerized  criminal 
information  systems  and  foster 
more  diligent  maintenance  of 
accurate  and  current  records." 
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It  has  been  emphasized  that  an 
NCIC  hit  alone  does  not 
furnish  probable  cause  to 
arrest.    The  hit  is  only  one 
factor  which  the  officer  must 
consider  in  conjunction  with 
other  circumstances  before 
taking  action.    The  inquiring 
agency  must  communicate 
immediately  with  the 
originating  agency  to  verify 
the  accuracy  of  the  hit.  This 
policy,  known  as  the  "ten 
minute  hit  confirmation"  rule, 
requires  the  originating 
agency  to,  within  ten  minutes 
of  the  hit  communication, 
either  confirm  the  accuracy  of 
the  hit  information,  inform 
the  inquiring  agency  the 
record  is  no  longer  accurate, 
or  give  notice  of  the  specific 
amount  of  time  necessary  to 
confirm  or  reject  the  hit. 
Accordingly,  although  serving 
as  reasonable  suspicion  for 
detention,  an  arresting 
officer  should  not  assume  the 
NCIC  information  to  be 
accurate  until  it  is  verified 
with  the  originating  agency. 
When  the  arresting  officer 
does  not  make  an  immediate 
attempt  to  verify  this 
information,  probable  cause 
likely  has  not  been 
established  and  the  arrest 
could  be  invalidated.  This 
seems  to  be  the  line  of  logic 
and  reasoning  that  is 
currently  being  taken  by  the 
courts.     In  order  to  ensure 
valid  arrests  and  seizures  of 
evidence  and  protect  our 
police  officers,  the  users  of 
the  System  must  ensure  that 
the  information  which  they 
have  entered  into  the 
computerized  system  is  valid, 
timely,  and  accurate  and  that 
all  NCIC  hits  are  immediately 
confirmed. 


Another  means  NCIC  uses  to 
ensure  the  timeliness  and 
accuracy  of  records  is  through 
validations.    It  is  very 
important  that  the  information 
contained  within  any 
computerized  criminal  justice 
information  system  is 
accurate,  timely,  and  not 
"stale"  information. 
Validation  procedures 
currently  in  place  allow  for 
periodic  verification  of  the 
accuracy  and  timeliness  of  the 
information  in  the  NCIC 
System.    NCIC  periodically 
sends  listings  of  records  on 
file  to  Control  Terminal 
Agencies  (CTAs)  for  validation 
purposes.    The  CTA  is  to 
certify  that  it  has  validated 
its  records  and  /or  has 
received  certification  from 
each  originating  agency  under 
its  service  jurisdiction  that 
it  has  validated  its  records. 
Validatiqn  certification  means 
that:     (i)  the  records 
contained  on  the  validation 
listing  have  been  reviewed  by 
each  originating  agency;  (2) 
each  record  which  is  no  longer 
current  has  been  removed  from 
NCIC  and  each  record  remaining 
in  the  System  is  valid  and 
active;   (3)  each  record 
contains  all  available 
information;  and  (4)  the 
information  contained  in  each 
record  is  accurate.     If  a  CTA 
has  not  received  certification 
response  from  an  agency  xmder 
its  service  jurisdiction 
within  a  specified  period  of 
time,  the  CTA  is  required  to 
purge  from  NCIC  all  records 
which  are  the  subject  of  that 
agency's  validation  listing. 
If  a  CTA  fails  to  c    tify  any 
validation  listing  to  the  NCIC 
within  the  specified  time, 
NCIC  will  purge  all  of  that 
state's  unvalidated  records. 
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In  conclusion,  accurate  and 
up-to-date  data  is  essential 
in  order  for  each  agency  to 
fulfill  its  criminal  justice 
functions.    A  cooperative 
effort  between  agencies 
provides  for  the  efficient 
handling  of  these  matters. 


(Published  by  the  Federal  Bureau  of  Investigation,  National  Crime 
Information  Center.  Reprinted  from  the  NCIC  Newsletter.  Winter, 
1984.  ''Timeliness,  Accuracy,  and  Probable  Cause."  p.  4. 
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JUVENILE 
WANTED  PERSONS 


The  current  criteria  for  entry  of  a  juvenile  into  the 
Wanted  Person  File  are: 


Category  1      A  juvenile  who  has  been  adjudged  delinquent  and  is 

subject  to  the  jurisdiction  of  the  court  making  such 
adjudication,  or  to  the  jurisdiction  or  supervision 
of  an  agency  or  institution  pursuant  to  an  order  of 
such  court;  and 

a)  who  has  escaped  from  an  institution  or  agency 
vested  with  the  legal  custody  or  supervision  of 
such  juvenile; 

or 

b)  who  has  absconded  while  on  probation  or  parole. 

Category  2      Juveniles  who  have  been  charged  with  the  commission 
of  a  delinquent  act  that  would  be  a  crime  if 
committed  by  an  adult,  and  who  have  fled  from  the 
state  where  the  act  was  committed. 

As  of  August  1,  1989,  1,390  Category  1  juveniles  and 
1,810  Category  2  juveniles  had  been  entered  in  the  wanted  Person 
Pile. 

All  NCIC  System  users  are  authorized  to  access  (enter 
and  retrieve)  Category  l  records.    Agencies  in  those  states  which 
have  not  adopted  the  Rendition  Amendment  to  the  Interstate 
Compact  on  Juveniles  are  barred  programmatically  from  either 
entering  Category  2  records  or  receiving  a  positive  response  on  a 
Category  2  record  entered  by  an  agency  in  another  state.    As  of 
the  recent  adoption  of  the  Rendition  Amendment  by  Minnesota,  41 
states  and  the  District  of  Columbia  have  adopted  this  amendment. 

The  states  currently  not  receiving  or  able  to  enter 
Category  2  records  are: 

Alaska,  Connecticut,  Hawaii,  Michigan,  Nebraska,  North  Dakota, 
Ohio,  South  Dakota,  and  Tennessee. 


(Published  by  the  Federal  Bureau  of  Investigation,  National  Crime 
Information  Center.    Reprinted  from  the  NCIC  Newsletter.  90-I. 
"Juvenile  Wanted  PesonsT"  p.  7.  ^  '?igwwr.     »u  1. 
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INTERSTATE  IDENTIFICATION  INDEX 


The  criminal  records  of 
almost  12  million  individuals 
are  available  through  ti*e 
interstate  Identification 
Index  (III).    This  File 
continues  to  grow  at  a  rate  of 
about  60,000  new  records  per 
month  as  people  are  arrested 
and  fingerprinted  for  the 
first  time. 

Some  information  and 
guidelines  for  using  III 
records  follow: 

0  The  III  is  a 
fingerprint-based  system  of 
records,  i.e.,  new  records  are 
indexed  by  the  FBI  on  the 
basis  of  a  criminal 
fingerprint  card  being 
received  for  a  person.  Law 
enforcement  agencies, 
therefore,  both  use  and 
contribute  to  the  File.     It  is 
as  important  today  as  ever 
that  fingerprint  cards  be 
completed  properly  and 
submitted  for  each  criterion 
arrest;  otherwise,  the 
integrity  of  the  File  suffers. 

o  Agencies  in  all  states 
have  been  access  to  the  III. 
Twenty  state  agencies  are 
considered  full  Program 
participants  because  they 
provide  records  from  their 
state  files  in  response  to  III 
transactions.    The  FBI 
provides  the  criminal  history 
records  for  individuals 
arrested  in  the  remaining 
states,  U.  S.  territorial 
possessions,  and  by  Federal 
agencies.    The  FBI  also 
provides  arrest  data  submitted 
by  some  foreign  police 
agencies  on  U.S.  citizens 
arrested  in  their  country. 


The  20  recortj'-providing 
states  are: 

California  Michigan  Oregon 
Colorado  Minnesota 
Pennsylvania  Connecticut 
Missouri    South  Carolina 
Delaware    New  Jersey  Texas 
Florida    New  York  Virginia 
Georgia    North  Carolina 
Wyoming  Idaho  Ohio 

0  Names  and  aliases 
indexed  in  III  are  generally 
those  reported  to  the  FBI  on 
fingerprint  cards  or  entered 
by  one  of  the  20  participating 
state  agencies  based  on  a 
document  in  their  files.  The 
Name  Field  usually  contains 
the  first  name  reported  to  the 
FBI.    This  may  or  may  not  be 
the  person's  "true  name."  In 
cases  where  a  person's  "true 
name"  is  reported  after  the 
initial  arrest,  it  will  appear 
as  an  alias.    Keeping  this  in 
mind,  names  and  aliases  should 
be  given  about  equal  weight 
when  attempting  to  associate  a 
record  with  an  individual. 

o  The  criminal  records 
indexed  in  III  represent  (1) 
all  people  born  in  1956  or 
later  with  an  FBI  record,  (2) 
persons  born  prior  to  1956 
whose  first  arrest  was 
submitted  to  the  FBI  in  1974 
or  later,  and  (3)  selected 
older  records  converted  to  the 
automated  systems  for  certain 
fugitives  and  repeat 
offenders.    Regardless  of  the 
subject's  year  of  birth,  users 
should  always  check  III  before 
contacting  the  FBI 
Identification  Division  for  a 
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name  search  or  copy  of  a 
subject's  record* 


o  Thousands  of  changes 
are  made  daily  to  the  millions 
of  records  indexed  in  III. 
These  changes  are  the  result 
of  new  arrests,  disposition  of 
cases,  record  expungements, 
changes  in  custodial  status, 
etc.    Because  ^     this,  users 
should  not  routinely  keep  III 
record  responses  in  a  file  for 
later  use.    Usually,  a  new 
record  should  be  requested 
each  time  a  person's  record  is 
needed . 


an  FBI  number.    Users  always 
should  make  a  wanted  person 
query  in  addition  to  a  III 
transaction  for  determining  a 
subject's  wanted  status. 


0  There  is  currently  no 
direct  link  between  the  NCIC 
Wanted  Person  Pile  and  III, 
although,  sometimes  NCIC 
wanted  notices  will  appear  in 
FBI  identificatioi.  records 
obtained  through  III.  These 
wanted  notices  are  copied  into 
identification  records  through 
a  semiautomated  procedure  as 
follows:    When  a  wanted  person 
record  is  entered  in  NCIC  with 
an  FBI  number,  or  an  FBI 
number  is  added  later  to  a 
wanted  person  record,  a  copy 
of  the  record  is  printed  for 
posting  by  Identification 
Division  personnel. 
Cancellations  are  handled 
similarly.    As  a  general  rule, 
III  should  not  be  relied  upon 
to  provide  wanted  person  data. 
More  than  half  of  the  records 
indexed  in  III  are  provided  by 
the  states  and  do  not  contain 
any  NCIC  wanted  data.  There 
is  currently  a  time  delay  in 
getting  wanted  person  data 


posted  and  canceled  from  FBI 
identification  records,  and 


the  FBI  identification  records 
do  not  contain  wanted  person 
data  entered  into  NCIC  without 
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(Published  by  the  Federal  Bureau  of  Investigation,  National  Crime 
Information  Center.    Reprinted  from  the  Npic  Newsletter.  88-3. 
"Interstate  identification  Index" .  p.  5. 
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ESCAPEES  ARRESTED  AFTER  ALMOST  A  DECADE  OF  FREEDOM 


On  December  8,  1987,  an 
officer  with  the  Maryland 
State  Police  stopped  a  vehicle 
near  a  JFK  Highway  toll  booth. 
The  driver  was  unable  to  pay 
$1.00  toll  and  was  requested 
to  sign  a  promissory  note  for 
the  amount  of  the  toll.    As  a 
matter  of  routine,  the  officer 
requested  an  NCIC  check  on  the 
driver.    A  negative  response 
was  received.    The  car  had 
been  rented  by  an  individual 
other  than  the  driver,  and  a 
second  inquiry  was  requested 
on  the  rented  based  on  the 
information  obtained  from  the 
rental  papers  found  in  the 
car.    This  inquiry  matched  a 
wanted  person  record  entered 
by  the  North  Carolina 
Department  of  Corrections, 
Fugitive  Unit.    The  subject  of 
the  record  had  escaped  from 
the  New  Hanover  Correctional 
Unit  on  July  2,  1977.  Since 
the  driver  was  not  the  subject 
of  the  wanted  person  record 
and  to  avoid  tipping  off  the 
driver,  the  officer  allowed 
him  to  proceed. 

Using  the  information 
listed  on  the  rental  papers, 
the  State  Police  went  to  the 
given  address;  however,  there 
was  no  one  living  at  that 
location.    The  police  then 
secured  the  cooperation  of 
personnel  with  the  car  rental 
agency  who  were  able  to 
contact  the  renter  by  phone. 
Since  the  car  was  overdue  in 
its  return,  the  rental  agency 
employee  instructed  the  man  to 
report  to  the  State  Police 
barracks  in  Forestville, 
Maryland,  to  sign  a  release 
form.    When  the  individual 
arrived  at  the  barracks  on 


December  11,  he  was  arrested. 
It  is  an  interesting  fact  of 
this  case  that  the  fugitive 
had  used  a  credit  card  (issued 
in  his  true  name)  to  rent  the 
car  for  his  friend. 
Apparently,  the  friend  did  not 
possess  such  a  card,  which  was 
a  requirement  of  the  rental 
agency.    The  fugitive  was 
returned  to  North  Carolina 
prison  officials  to  serve  the 
remainder  of  two  five-to- 
seven-year  sentences  on  drug 
offenses .  Additional 
sentencing  on  the  escape  is 
pending. 

Maryland's  efforts  were 
reciprocated  when  an  escapee 
from  a  Maryland  prison  was 
arrested  in  another  state.  On 
February  7,  1988,  an  officer 
with  the  Missouri  Highway 
Patrol  in  Lees  Summit  was 
working  at  a  local  truck  weigh 
station  when  he  requested  one 
of  the  truck  drivers  to  pull 
over  for  a  routine  check  of 
all  pertinent  papers.    As  part 
of  this  procedure,  the  officer 
made  an  NCTC  check  on  the  name 
and  date  oJ  birth  from  the 
driver's  license.  The 
response  provided  a  wanted 
person  entered  by  the  State 
Police  in  Haggerstown, 
Maryland.    The  truck  driver 
was  an  escapee  from  the 
Maryland  correctional  Training 
Center  in  Hagerstown  where  he 
was  serving  a  15-year  sentence 
for  armed  robbery.    He  had 
escaped  on  March  15,  1979. 

During  those  nine  years, 
the  escapee  apparently  lived  a 
straight,  crime-free  life.  He 
married  and  became  the  father 
of  two  children.    Not  once  did 
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he  even  get  a  speeding  routine 
check,  the  subject  would  have 
remained  a  fugitive. 


(Published  by  the  Federal  Bureau  of  Investigation,  National  crime 
Information  Center.    Reprinted  from  the  NCIC  Newsletter.  88-1. 
"Escapees  Arrested  After  Almost  a  Decade  of  Freedom."  p.  6. 
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FOR  INVESTIGATIONS  ONLY 


The  more  you  know  about  an  individual,  the  better  the  chance 
of  locating  him  or  her.    The  interstate  Identification  Index 
(III)  contains  a  great  deal  of  information  on  individuals  with 
criminal  records.    There  are  over  eight  million  records  in  the 
III  File,  and  each  includes  personal  identifying  characteristics 
for  these  individuals.    Before  entering  an  NCIC  Wanted  Person 
File  record,  you  should  make  a  III  inquiry  to  see  if  a  criminal 
history  record  exists  for  the  subject,    if  so,  chances  are  good 
that  the  III  respome  can  furnish  you  with  more  information  about 
the  subject  (e.g.,  alias  additional  dates  of  birth  used,  scars, 
tattoos,  etc.).    Also,  the  response  may  give  you  correct  or  more 
specific  information.    All  of  this  "new"  information  can  aid  in 
an  investigation  and  should  be  included  in  a  wanted  person  record 
entry. 

Obviously,  you  may  not  always  get  a  positive  response  from  the 
III  File.    A  III  "no  record"  response  advises  that  this  response 
...DOES  NOT  PRECLUDE  THE  POSSIBLE  EXISTENCE  OF  MATCHING  RECORDS 
IN  LOCAL,  STATE,  OR  FBI  IDENTIFICATION  DIVISION  FILES..."  The 
^fi^f?®^^^^^^^^^""  Division  maintains  approximately  14  million 
additional  manual  criminal  records  accessible  through  fingerprint 
submissions  directly  to  the  FBI  Identification  Division. 
Identification  Division  personnel  are  available  to  assist 
criminal  justice  agencies  on  special  expedite  requests. 

investigation  one  step  further  to  your  state 
Identification  bureau,  the  III,  or  the  FBI  Identification 
Division  can  mean  the  difference  in  whether  or  not  a  complete  and 
?S''«^^,tnr''?^?  ^1  established.     Therefore,  you  have  increased 
the  amount  of  lead  information  available  as  well  as  the 
probability  of  apprehending  the  subject. 


(Published  by  the  Federal  Bureau  of  Investigation,  National  Crime 

C^i^ter.    Reprinted  from  the  NCIC  Newslettf^r.  pall 
inly.'"  p    2^"^^^^  Identification  Index  -DatfFor  investigators 
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♦THE  INTERSTATE  CX)MPACr  ON  JUVENILES 
"The  contncting  itatca  ■olenuly  asree: 

"ARTICLE  I— Findingi  and  Purpoees 

•Th*t  jnvenilei  who  are  not  ander  proper  •nperriiion  and  control, 
or  who  have  abaconded,  eacaped  or  ran  away,  an  likely  to  endanger 
their  own  health,  morala  and  welfare,  and  the  health,  morala  and 
welfare  of  othera.  The  cooperation  of  the  aUtca  party  to  this  com- 
pact u  therefore  neceaaary  to  provide  for  the  welfare  and  protection 
of  Juvenilea  and  of  the  public  with  reapect  t«  (1)  cooperaUVe  auper- 
viiion  of  delinquent  Juvenilea  on  probation  or  parole;  (2)  the  re- 
turn, from  one  aUte  to  another,  of  dcliaqaent  Javenilca  who  have 
eacaped  or  abaconded:  (8)  the  return,  from  one  atate  to  another,  of 
non-delinquent  Juvenilea  who  have  run  away  from  home;  and  (4) 
additional  meaaurea  for  the  proteetioa  of  Javcnilca  aad  of  the  pub- 
lic, which  any  two  or  more  of  the  party  atatca  may  find  desirable  to 
undertake  cooperatively.  In  canyint  oot  the  proviaiona  of  this  com- 
I»ct  the  party  iUtaa  ahall  be  guided  by  the  noncriminal,  reforma- 
tive and  protective  policica  which  guide  their  Uwa  concerning  delin- 
quent, ncglecUd  or  dependent  Juvenilea  generally.  It  ahall  be  the 
policy  of  the  atatca  party  to  thu  compact  to  coopente  ayd  observe 
their  reapective  ruponaibilitiea  for  the  prompt  return  and  accept- 
ance of  Juvenilea  and  delinquent  Juvenilea  who  become  aubject  to 
the  provisions  of  thu  compact.  The  proviaiona  of  thia  compact  ahall 
be  reasonably  and  liberally  eonatrucd  to  accompliah  the  foreioina 
purposes. 

"ARTTCLE  n— Exiatia*  Rights  and  Remedies 
-That  all  remedies  aad  procedurea  provided  by  this  compact  shall 
be  in  addition  to  and  not  in  substitution  for  otiier  righu,  remedies 
and  proceduras,  and  ahall  not  be  in  derogation  of  parental  rigfau 
aad  reaponaibilltiaa. 

"ARTICLE  m— Definitions 
That,  for  the  purpoees  of  tUs  compact,  'delinquent  Juvenile' 
fu"*"  "fJ"^*^^*  ^  sdjudged  delinquent  and  who,  at 
the  time  tte  proviaiona  of  tiiia  compact  are  invoked,  ia  atill  aubject 
to  the  Juriadiction  of  the  court  tiut  has  made  auch  adjudication  or 
to  the  Jurisdiction  or  supervision  of  any  agency  or  institution  pur- 
euant  to  an  order  of  auch  court;  "probatioa  or  parole*  means  any 
kind  of  conditional  releaae  of  Juveniles  authorised  under  tiie  Uws  of 
tiie  sutea  party  hereto;  'eonrt'  meana  an.?  court  having  Jurisdiction 
over  deltaquent,  neglected  or  dependent  eUldnn;  'sUte*  means  any 
state,  territory  or  poaaeaaions  of  the  United  SUtaa.  the  DUtrict  of 
Columbia,  and  the  Conunonwaalth  of  Pntrte  Kko;  and  'midence'  or 
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MXkj  nrUni  themtf  mtani  a  pUee  at  vhicb  a  hone  or  rtrilAf  pl*ce 
of  abode  ii  maiotained. 

ARTICLE  IV— Return  of  Runaways 

**(a)  That  the  pareat,  riardian*  person  or  aftncr  entitled  to  let al 
custody  of  a  Juvenile  who  has  sot  been  adjudged  dsUnquest  but  who 
has  run  away  without  the  consent  of  such  parent  guardian*  person 
or  agency  may  petition  the  appropriate  court  in  the  demanding  aUte 
for  the  issuance  of  a  requisition  for  his  return.  The  petition  shall 
sUte  the  name  and  age  of  the  Juvenile,  the  name  of  the  petitioner 
and  the  basis  of  entiUement  to  the  Juvenile's  custody,  the  circum- 
stances of  his  running  away,  his  location  if  known  at  the  time  appli- 
cation is  made,  and  such  other  facts  as  may  tend  to  ahow  that  the 
Javenile  who  has  run  away  is  endangering  his  own  welfare  or  the 
welfare  of  others  and  is  not  an  emancipated  minor.  The  petition 
ahall  be  verified  by  affidavit,  shall  be  executed  in  duplicate,  and 
ahall  be  accompanied  by  two  certified  copies  of  the  doeument  or 
docamenu  os  which  the  petitioner's  entitlement  to  the  Juvenile's 
custody  is  based,  such  as  birth  certificates,  letters  of  guardianship, 
or  custody  decrees.  Such  further  affidavits  and  other  documenU  as 
may  be  deemed  proper  may  be  submitted  with  such  petition^  The 
Judge  of  the  court  to  which  this  application  is  made  may  hold  a 
hearing  thereon  to  determine  whether  for  the  purposes  of  this  com- 
pact the  petitioner  is  entitled  to  the  legal  custody  of  the  Juvenile, 
whether  or  not  it  appears  that  the  Juvenile  has  in  fact  run  away 
without  consent,  whether  or  not  he  is  an  emancipated  minor,  and 
whether  or  not  it  is  in  the  best  interest  of  the  Juvenile  te  compel  his 
return  to  the  stete.  If  the  judge  determines,  either  with  or  without 
a  hearing.  That  the  juvenile  ahould  be  returned,  he  shall  present 
the  appropriate  court  or  to  the  executive  authority  of  the  sUte 
where  the  Juvenile  is  alleged  to  be  }  ^ted  a  written  requisition  for 
the  return  of  auch  Juvenile.  Such  requisition  ahall  aet  forth  the 
name  and  age  of  the  Juvenile,  the  determination  of  the  court  that 
the  Juvenile  has  run  away  without  the  consent  of  a  parent,  fuardi- 
an,  person  or  agency  entitled  te  his  legal  custody,  and  that  it  is  in 
the  best  interest  and  for  the  protection  of  auch  Juvenile  that  he  be 
returned.  In  the  event  that  a  proceeding  for  the  adjudication  of  the 
Juvenile  as  a  delinquent,  neglected  or  dependent  Juvenile  is  pending 
in  the  court  at  the  time  when  auch  Juvenile  runs  away,  the  court 
may  issue  a  requisition  for  the  return  of  such  Juvenile  upon  ite  own 
motion,  regardless  of  the  consent  of  the  parent,  guardian,  person  or 
agency  entitled  to  legal  custody,  reciting  therein  the  nature  and  cir- 
cumstances of  the  pending  proceeding.  The  requisition  shall  in  ev* 
ery  case  be  executed  in  duplicate  and  shall  be  aigned  by  the  Judge. 
One  copy  of  the  requiaition  shall  be  filed  with  the  compact  adminia- 
trater  of  the  demanding  atete.  there  te  remain  on  file  aubject  to  the 
provisions  of  law  governing  records  of  auch  court  Upon  the  raeeipt 
of  a  requisition  demanding  the  return  of  a  Juvenile  who  has  run 
away,  the  court  or  the  executive  authority  te  whom  the  requiaition 
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ii  addrtMcd  •hall  Usae  «o  order  to  aaj  pe*ce  officer  or  other  »p- 
propriite  penon  directing  him  to  take  into  coitody  and  detain  sach 
Juvenile.  Sttch  detention  order  mast  •abatantiallj  recite  the  facta 
neceaiary  to  the  validity  of  iu  iisaance  hereunder.  No  Juvenile  de- 
tained apon  auch  order  shall  be  delivered  over  to  the  officer  vrhom 
the  court  demanding  him  shall  have  appointed  to  receive  him,  unless 
he  shall  first  be  taken  forthwith  before  a  Judye  of  a  court  in  the 
sute.  who  shall  inform  him  of  the  demand  made  for  his  return  and 
who  may  appoint  counsel  or  guardian  ad  litem  for  him.  If  the 
Judge  of  such  court  shall  find  that  the  requisition  ia  in  order,  he 
shall  deliver  such  Juvenile  over  to  the  officer  whom  the  court  de- 
manding him  shall  have  appointed  to  receive  him.  The  Judge,  how- 
ever, may  fix  a  reasonable  time  to  be  allowed  for  the  poipoie  of 
testing  the  legality  of  the  proceeding. 

Tpon  reasonable  information  that  a  person  is  a  Juvenile  who  has 
ran  away  from  another  sute  party  to  this  compact  without  the  con- 
sent of  a  parent,  guardian,  person  or  agency  entitled  to  his  legal 
custody,  such  Juvenile  may  be  taken  into  custody  without  a  requUi- 
tion  and  brought  forthwith  before  a  Judge  of  the  appropriate  court 
who  may  appoint  counsel  or  guardian  ad  litem  for  such  Juvenile  and 
who  shall  determine  after  a  hearing  whether  auffident  cause  cxiste 
to  hold  the  person,  subject  to  the  order  of  the  court,  for  bis  own 
protection  and  welfare,  for  such  a  time  not  exceeding  90  days  as 
will  enable  his  return  to  another  stete  party  to  this  compact  pur- 
suant to  a  requuiUon  for  his  return  from  a  court  of  that  state.  If, 
at  the  Ume  when  a  stete  seeks  the  return  of  a  Juvenile  who  has  run 
away,  there  is  pending  in  the  stete  wherein  he  is  found  any  criminal 
charge,  or  any  proceeding  to  have  him  adjudicated  a  delinquent  Ju- 
venile for  an  act  committed  in  such  Stete,  or  if  he  is  auspected  of 
having  committed  within  such  stete  a  criminal  offense  or  an  act  of 
juvenile  delinquency,  he  shall  not  be  returned  without  the  consent 
of  such  atete  onUl  discharged  from  pruseeution  or  other  form  of 
proceeding,  unpriaonment,  detention  or  supervision  for  auch  offense 
or  juvenile  delinquency.  The  dnly  accredited  officers  of  any  sUte 
party  to  this  compact,  upon  the  esublishment  of  their  authority  and 
the  Identity  of  the  juvenile  being  returned,  shall  be  permitted  to 
transport  such  Juvenile  through  any  and  all  sUtes  party  to  tbU 
compact,  without  interference.  Upon  his  return  to  the  sUte  from 
which  he  ran  away,  the  juvenile  ghtll  be  subject  to  such  further 
proceedings  as  auy  be  appropriate  under  the  laws  of  that  stete 

•  ^f"!*  *****  ^  *  in«n>l«  >•  returned  under  this  Ar- 
Ucle  shall  be  responsible  for  payment  of  the  transporUUon  coste  of 
such  return. 

"(c)  That  'juvenile'  as  used  in  this  Article  means  any  person  who 
is  a  minor  under  the  law  cf  the  stete  of  residence  of  the  parent, 
guardian,  person  or  agency  entitled  to  the  legal  custody  of  such  mi- 
fior. 
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^'ARTICLE  V— Retorn  of  Escapees  and  Absconders 

**(&)  Thst  the  sppropmtc  person  or  suthority  from  whose  proba- 
tion or  parole  tapervition  a  delinquent  JoTesile  bas  absconded  or 
from  whose  institutional  castody  he  has  escaped  shall  prtsest  to  the 
appropriate  court  or  to  the  executive  authoritr  of  the  state  where 
the  delinquent  juvenile  is  alleged  to  be  located  a  written  requisition 
for  the  return  of  such  delinquent  juvenile.  Such  requisition  shall 
state  the  name  and  age  of  the  delinquent  juvenilci  the  particulars 
of  his  adjudication  as  a  delinquent  juvenile,  the  circomstances  of 
the  breach  of  the  terms  of  his  probation  or  parole  or  of  his  escape 
from  an  institution  or  agency  vested  with  his  legal  custody  or  su- 
pervision, and  the  location  of  such  delinquent  Juvenile,  if  known, 
at  the  time  the  requisition  is  made.  The  requisition  shall  be  veri- 
fied by  affidavit,  shall  be  executed  in  duplicate,  and  shall  be  ac- 
companied by  two  certified  copies  of  the  judgment,  formal  adjudi- 
cation, or  order  of  commitment  which  subjects  such  delinquent  ju- 
venile to  probation  or  parole  or  to  the  legal  custody  of  the  institu- 
tion or  agency  concerned.  Such  further  affidavits  and  other  docu- 
ments as  may  be  deemed  proper  may  be  submitted  with  such  requi- 
sition. One  copy  of  the  requisition  shall  be  filed  with  the  compact 
administrator  of  the  demanding  atate.  there  to  remain  on  file  sub- 
ject to  the  provisions  of  law  governing  records  of  the  appropriate 
court  Upon  the  receipt  of  a  requisition  demanding  the  return  of 
a  delinquent  juvenile  who  has  absconded  or  escaped,  the  court  or 
the  executive  .authority  to  whom  the  requisition  is  addressed  shall 
issue  an  order  to  any  peace  officer  or  other  appropriate  person  di- 
recting him  to  take  into  custody  and  detain  auch  delinquent  juvenile. 
Such  detention  order  must  subsUntially  recite  the  facts  necessary 
to  the  validity  of  its  issuance  hereunder.  Ko  delinquent  juvenile 
deUined  upon  such  order  shall  be  delivered  over  to  the  officer  whom 
the  appropriate  person  or  authority  demanding  him  shall  have  ap- 
pointed to  receive  him,  unless  he  shall  first  be  taken  forthwith  be- 
fore a  judge  of  an  appropriate  court  in  the  aUte,  who  aball  inform 
him  of  the  demand  made  for  his  return  and  m-ho  may  appoint  coun- 
sel or  guardian  ad  litem  for  him.  If  the  judge  of  auch  court  ahall 
find  that  the  requisition  is  in  order,  he  shall  deliver  auch  delinquent 
juvenile  over  to  the  officer  whom  the  appropriate  person  or  author- 
ity demanding  him  shall  have  appointed  to  receive  him.  The  Judge, 
however,  may  fix  a  reasonable  time  to  be  allowed  for  the  purpose 
of  testing  the  legality  of  the  proceeding. 

*Tpon  reasonable  information  that  a  person  is  a  delinquent  Juve- 
nile who  has  absconded  while  on  probation  or  parole,  or  escaped 
from  an  institution  or  agency  vesUd  with  his  legal  custody  or  su- 
pervision in  any  sUte  party  to  this  compact,  such  person  may  be 
taken  into  custody  in  any  other  staU  party  to  thia  compact  without 
a  requisition.  But  in  such  event,  he  must  be  taken  forthwith  before 
a  judge  of  the  appropriate  court,  who  may  appoint  counsel  or  gwrd- 

8  2. J 
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Un  ad  HtesQ  for  such  penon  and  who  shall  detenniiie,  after  a  hear- 
inr,  whether  sufficient  cause  exists  to  hold  the  person  subject  to  the 
order  of  the  court  for  such  a  time,  not  ezceediof  90  days,  as  will  en- 
able his  detention  onder  a  detention  order  issued  on  a  requisition 
pursuant  to  this  Article.  If,  at  the  time  when  a  state  seeks  the  re- 
turn of  s  delinquent  Juvenile  who  has  cither  absconded  while  on 
probation  or  parole  or  escsped  from  an  institution  or  mttnty  vssted 
with  his  les^i  custody  or  supervision,  there  is  pending:  in  the  state 
wherein  he  is  detained  any  criminal  charge  or  nj  proceeding  to 
bsve  him  adjudicated  a  delinquent  Juvenile  for  an  act  committed  in 
such  state,  or  if  he  is  suspected  of  hsving  committed  within  such 
state  a  criminsl  offense  or  an  act  of  Juvenile  delinquency,  he  shsU 
not  be  returned  without  the  consent  of  such  state  until  discharged 
from  prosecution  or  other  form  of  proceeding,  imprisonment,  deten- 
tion or  supervision  for  such  offense  or  juvenile  delinquency.  The 
duly  accredited  officers  of  any  state  party  to  this  compact,  upon  the 
establishment  of  their  authority  and  the  identity  of  the  delinquent 
juvenile  being  returned,  shall  be  permitted  to  transport  auch  delin- 
quent juvenile  through  any  and  all  atates  party  to  this  compact, 
without  interference.  Upon  his  return  to  the  state  from  which  he 
escaped  or  absconded,  the  delinquent  Juvenile  shall  be  aubject  to 
such  further  proceedings  as  may  be  appropxiata  under  the  laws  of 
thst  state. 

^'(b}  Thst  the  state  to  which  a  delinquent  juvenile  is  returned  un- 
der this  Article  shall  be  responsible  for  the  payment  of  the  trans- 
portation costs  of  such  return. 


"ARTICLE  VI— Voluntary  Return  Procedure 

That  any  delinquent  juvenile  who  has  absconded  while  on  proba- 
tion or  parole,  or  escsped  from  an  institution  or  agency  vested  with 
his  legal  custody  or  supervision  in  any  state  party  to  this  compact, 
and  any  Juvenile  who  has  run  away  from  any  state  party  to  this 
compact,  who  is  taken  into  custody  without  a  requisition  in  another 
sute  psriy  to  this  compact  under  the  provisions  of  Article  IV(a)  or 
of  Article  V(a),  may  consent  to  his  immediate  return  to  the  sUte 
from  which  he  absconded,  escaped  or  ran  away.  Such  consent  shall 
be  given  by  the  juvenile  or  delinquent  Juvenile  and  his  counsel  or 
guardian  ad  litem  if  any,  by  executing  or  subscribing  a  writing,  in 
the  presence  of  a  Judge  of  the  appropriate  court,  which  states  thst 
the  juvenile  or  delinquent  Juvenile  and  his  counsel  or  guardian  ad 
litem,  if  any,  consent  to  his  return  to  the  demanding  stste.  Before 
such  consent  shall  be  executed  or  aubscribed,  however,  the  Judge, 
in  the  presence  of  counsel  or  guardian  ad  litem,  if  any,  shall  inform 
the  Juvenile  or  delinquent  Juvenile  of  his  rights  under  this  compact 
l^lien  the  consent  has  been  duly  executed,  it  shall  be  forwarded  to 
and  filed  with  the  compact  administrator  of  the  state  in  which  the 
court  is  located  and  the  Judge  shall  direct  the  officer  having  the 
Juvenile  or  delinquent  Juvenile  in  custody  to  deliver  bi!^  to  the  duly 
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accredited  officer  or  officers  of  the  oUte  demndinf  bit  rotors,  ud 
•ball  canae  to  be  delivered  to  aucb  officer  or  officers  a  copr  of  tbe 
content  The  court  may,  bowever.  opon  tbe  request  of  tbe  sUU  to 
which  tbe  juvenile  or  delinquent  juvenile  is  beisf  rsturaed,  order 
bim  to  return  unaccompanied  to  auch  state  sod  aball  provide  bisi 
with  a  copy  of  auch  court  order;  in  such  event  a  copy  of  tbe  con- 
sent shall  be  forwarded  to  tbe  compact  administrator  of  tbe  state 
to  which  said  juvenile  or  delinquent  juvenile  is  ordered  to  return. 


ERIC 


^'ARTICLE  Vn— Cooperative  Supervision  of  Probationers 
and  Parokes 

*'(a)  That  the  duly  constituted  judicial  and  administrative  author- 
ities of  a  sUte  party  to  this  compact  (herein  called  'aending  state*) 
may  permit  any  delinquent  juvenile  within  such  state,  placed  on 
probation  or  parole,  to  reside  in  any  other  state  party  to  this  com- 
pact (herein  called  'receiving  state*)  while  on  probation  or  parole, 
and  the  receiving  state  shall  accept  such  delinquent  juvenile,  if  the 
parent,  guardian  or  person  entitled  to  tbe  legal  custody  of  auch  de- 
linquent juvenile  is  residing  or  undertakes  to  reside  within  tbe  re- 
ceiving state.  Before  granting  such  permission,  opportunity  shall 
be  given  to  the  receiving  state  to  make  such  investigations  as  it 
deems  necessary.  The  authorities  of  tbe  sending  state  shall  send  to 
the  authorities  of  the  receiving  state  copies  of  pertinent  court  or- 
ders, social  case  studies  and  all  other  available  information  which 
may  be  of  value  to  and  assist  the  receiving  ataU  in  supervising  a 
probationer  or  parolee  under  this  compact.  A  receiving  sute,  in  its 
discretion,  may  agree  to  accept  aupervision  of  a  probationer  or  paro- 
lee in  cases  where  tbe  parent,  guardian  or  person  entitled  to  the  le- 
gal custody  of  the  delinquent  juvenile  is  sot  a  resident  of  the  re- 
ceiving state,  and  if  so  accepted  tbe  sending  atsu  may  transfer  su- 
pervision accordingly. 

*'(b)  That  each  receiving  sUte  will  assume  tbe  duties  of  visiUtion 
and  of  supernsion  over  any  aucb  delinquent  juvenile  and  in  tbe  ex- 
ercise of  those  duties  will  be  governed  by  tbe  same  atandards  of  vis- 
itation and  aupervision  that  prevail  for  iu  own  delinquent  juveniles 
released  on  probation  or  parole* 

^(c)  That,  after  consultation  between  tbe  appropriate  authorities 
of  the  sending  state  and  of  tbe  receiving  atate  as  to  tbe  desirability 
and  necessity  of  returning  such  a  delinquent  juvenile,  the  duly  ac- 
credited officers  of  a  sending  state  may  enter  a  receiving  state  and 
there  apprehend  and  retake  any  such  delinquent  juvenile  on  proba- 
tion or  parole.  For  that  purpose^  no  formalities  will  be  required, 
other  than  establishing  tbe  authority  of  tbe  officer  and  tbe  identity 
of  tbe  delinquent  juvenile  to  be  retaken  and  returned.  Tbe  decision 
of  the  sending  state  to  retake  a  delinquent  juvenile  on  probation  or 
parole  shall  be  conclusive  upon  and  sot  reviewable  within  tbe  re- 
ceiving jtate,  but  if,  at  the  time  tbe  sending  atate  seeks  to  retake  a 
delinquent  juvenile  on  probation  or  parole,  there  is  pending  against 
bim  within  the  receiving  sUte  any  criminal  charge  or  any  proceed- 
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PART  7 


Wni  .djudlcated  «  delinquent  juvenile  for  .ny  .ct  com- 
mitted in  lucfa  .ute  or  if  he  i.  tugpected  oj  hivint  committed  wS- 
in  .«ch  .Ute  .  criminal  offen.e  or  .n  .ct  of  juTcnileTlSquencf. 
he  ri,.Il  not  b«  retumed  without  the  content  of  the  wceitiii  [du 
Bri«n«!^„«*^!*'  prosecution  or  other  fonn  of  proceeding,  lo- 
SnnJr«.v^i!^  f  °  "  ""P*"^""  for  ««h  offenw  or  Jarenile  de- 
Unquency  The  duly  .ccredited  officer,  of  the  Mndiof  .tete  •h.Il 
t>e  peraitted  to  tr»niport  delinquent  Jureniles  beinr  »  returned 
through  .ny  .nd  .11  .utes  p.rty  to  thi.  comptct.  without  interfer- 

"(d)  Th«t  the  .ending  sute  ih.Il  be  responsible  under  this  Arti- 
cle for  p.y,nr  the  costs  of  transporting  .ny  delinquent  juvenile  to 
the  recejvmg  state  or  of  returning  .ny  delinquent  Juvenile  to  the 
ienaiDg  state. 

"ARTICLE  Vm— Responsibility  for  Costs 

"(.)  Th.t  the  provisions  of  ArUcles  IV'.b),  V(b)  .nd  VUfd)  of 

«UtZr        r  i*  «r  .nyTnten,: 

Se  «^«™;r."f  'S^P'rtment..  .gencies  .nd  of f icer.  of  .nd  in 
the  foveminent  of  .  party  .Ute.  or  between  .  party  aUU  and  iu 

-^rS  ^oti!      "^r"*  "  "'Po^ibilities  theref  J? 

•ny  party  sute  or  aubdivuion  thereof  fn>m  asserting  any  right 

which  such  party  aUte  or  aubdivision  thtrtcf  may  be  responsible 
pursuant  to  Articla.  IV(b).  V(b>  or  Vll(d)  of  this  coipact 

"ARTICLE  IX-Detention  Pyictices 

l«d  or  d'euEf'n        "  ''^  delinquent  juvenile  ah.  if^ 

transported  in  a.««iation  with  criminal,  vicious  or  dia«,lnU  per- 


ERIC 


"ARTICLE  X— Supplementary  Agreanents 

P.lS'to^fhVcLr.;*^*"**'^  administrative  authorities  of  a  sUte 
iJU  .i?.  ?K   T/*'*  "'^  •upplemenUry  a^menU 

with  any  other  sUte  or  sUUs  party  hereto  for  the  cooperativeTr^ 

^?lS  "J  O'^nO""*  juvenile,  w7e"ev;r"ey 

iJjms  avtiSjuV  •T""*'  '^'I  ^=P~ve  the  faciliUe.  or  prl 
grams  available  for  auch  care,  treatment,  and  rehabiliution  Such 

l^^T^rr*  «-r  b;provide7in  rinsiituuS 

*****  .upplemenUry  an^ 

S  Ji'^Si  f  'T'*""**'^  .f««nenU  ahall  (1)  p„vide  Se 
^.t^.f^  ♦  f*^  treatment  and  custody  of  aach  delinquent 

juveniles,  taking  into  consideration  the  character  of  fadliti«i 

t«Xahi"l  hi'**"" P«>^de  that  the  delinqTent  jl 
senile  ahall  be  given  •  court  hearing  prior  to  hi.  being  .eat  to  L 
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etber  sUte  for  care,  trcatincat  and  coatodr;  (3)  provide  tkiit  the 
ctate  receiYim  tucb  a  dcliDQuent  jttTenile  in  ooe  of  ita  iattitaUoDa 
•ball  act  aolely  aa  ateat  for  the  atatc  aeodiar  such  dtUaqoaai  Jave- 
Dile;  (4)  provide  that  the  aendinr  aUte  aball  at  all  them  rttain  Jtt- 
riadictioo  over  delinquent  JuTanilta  icat  to  an  inititotion  in  another 
state;  (6)  provide  for  raasonable  inspection  of  soch  institntiona  hy 
the  aending  sUte;  (6)  provide  that  the  eonsant  of  the  parent, 
fuardian.  person  or  afency  entitled  to  the  lefal  custody  of  aaid  de- 
linquent  juvenile  shall  be  secured  prior  to  his  beinr  tent  to  another 
SUte;  and  (7)  make  provision  for  anch  other  matters  and  details  as 
shall  be  necessary  to  protect  the  rifbts  and  equities  of  such  delin- 
quent juveniles  and  of  the  cooperatinf  states. 

''ARTICLE  XI->Acceptance  of  Federal  and  Other  Aid 

That  any  state  party  to  this  compact  may  accept  any  and  all  do- 
nations: fifts  and  crants  of  money,  equipment  and  aerviets  from 
the  federal  or  any  local  rovemment«  or  any  arency  thereof  and  from 
any  person,  firm  or  corporation,  for  any  of  the  porposes  and  func- 
tiona  of  this  compact,  and  may  receive  and  atilize  the  same  subject 
to  the  tenns.  conditions  and  rafulations  foveminf  such  donations, 
fifts  and  tranu, 

''ABTICLE  XII*-0)mpact  Adminiatntors 

*That  the  ^vemor  of  each  ataie  party  to  this  compact  shall  dca- 
imate  an  officer  who.  acting  jointly  with  like  officers  of  other  par- 
ty states.  shsU  promulfste  rules  and  regulations  to  carry  out  more 
effectively  the  terms  and  provisions  of  this  compact. 

^ARTICLE  XZn— Ezacation  of  Compact 

That  this  compact  shall  become  operative  Immediately  npon  Ita 
execution  by  any  sUte  as  between  it  and  any  other  state  or  states  ao 
execuUng.  When  executed  it  shall  have  the  full  force  and  effect  of 
Isw  within  such  state,  the  form  or  execution  to  be  in  accordance 
with  the  laws  of  the  executing  atate. 

**ARTICLE  X3\^~Renunciation 
That  this  compact  shall  continue  in  force  and  remain  binding 
upon  each  executing  sUte  until  renounced  by  it  Renunciation  of 
this  compact  shall  be  by  the  aame  authority  which  executed  it.  by 
sending  aix  months'  notice  in  writing  of  its  intention  to  withdraw 
from  the  compact  to  the  other  aUtes  party  hereto.  The  duties  and 
obligations  of  a  renouncing  sUte  under  Article  VII  hereof  shall  con- 
tinue as  to  parolees  and  probationers  residing  therein  at  the  time  of 
withdrawal  until  retaken  or  finally  discharged.  Supplementary 
agreemenU  cnUred  into  under  Article  X  heriof  ahall  be  aubjeet  to 
renunciation  as  provided  by  auch  aupplemctUry  agr«ementa.  and 
shall  not  be  subject  to  the  six  months*  renunciation  notice  of  the 
present  Article. 
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''ARTICLB  ZV-£€V«nbmty 

That  the  proTiaiont  of  this  compact  ahall  be  aeTerabh  and  if  any 
phraie,  claase«  aentence  or  proTuion  of  this  compact  it  daclartd  to 
be  contrary  to  the  constltation  of  aoj  partidpatisf  atat«  or  of  the 
United  Statea  or  the  applicability  thereof  to  any  ffOTanuDent  afar- 
cy,  peraon  or  eirctunataoce  U  held  invalid,  the  validity  of  the 
mal&der  of  this  compact  and  the  applicability  thereof  to  any  toven- 
meet,  atency*  peraon  or  circamstances  ahall  not  be  affectad  thereby. 
If  tbif  compact  shall  be  held  contrary  to  the  conatitution  of  any 
state  participatinf  therein,  the  compact  ihall  remain  in  full  force 
and  effect  ai  to  the  remainint  atatei  and  in  fall  force  and  effect  aa 
to  the  atate  affected  aa  to  all  aeverable  matters.** 


ERIC 
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Hewber  Sf  f  •  aod  Sf  tutonr  Clf  tloni 
AlabMu:  Aim.  Code,  Title  49,  S«c.  1029£  (1965) 
AlflsU:  Al.  Stat.  47. 15.010  to  10  (I960) 
Arizona:  Arlx.  Rev.  Stat.  0-361  to  67  (1961) 
Arkanaaa:  Act  Ko.  155  of  1961  (1961) 
CallfonU:  VcU.  Codt,  Qi.  1363,  S«c.  1300-1308 
(1955) 

Colorado:  Colo.  lev.  Stat.  24-60-701  to  8  (1957) 
ConMctlcut:  Conn.  Can.  Stat.,  Sac.  17-75  to  61 
(1957) 

Ptlawara:  Dal.  Uvs,  Ch.  6A,  V61.  54  (1963) 
Horlda:  Fla.  Stat.,  Ch.  39.25  to  31  (1957) 
Caorsla:  Act  No.  1259  of  1972  (1972) 
lavali:  H.R.S.,  S«c«  582-1  (1955) 
Idaho:  Idaho  Code,  16-1901-10,  Ch.  194  (1961) 
Illlnola:  I.I.S.,  Ch.  23,  Sac  2591  at  Mq. 
Indiana:  Acta  of  1957,  Ch.  98  (1957) 
lova:  lova  Coda,  Ch.  231.14  (1961) 
Kanaaa:  Kan.  Stat.  38-1001  to  7  (1965) 
Kentucky:  K.I.S.  208.600-990  (1960) 
Louialana:  U.  lev.  Stat.  46:1451  (1958) 
Maine:  Me.  Kcv.  Stat.,  TiUe  34,  Ch.  9,  Sac.  181 
(1955) 

Maryland:  Md«  Ann.  Code,  Art.  41,  Sec«  387  (1966) 
Kaaaachuaatta:  Qt.  687,  Uvii  of  1955  (1955) 
Michigan:  fuhllc  Act  203,  aa  Mndad  (1958) 
Mlonaaota:  Ki«i«  Stat.  260.51;  Lava  21957,  Ch.  892 
(1957) 

Mlaalaalppl:  Mlaa.  Code.  Ann.,  Sec.  43-25  (1958) 
Miaaourl:  Ko.  Sev.  Stat.,  Sec  210.570  (1955) 
Montana:  Mont.  lev.  Codea,  Sec  10-1001  (1967) 
Kebraeka:  Lava  of  1963,  Ch.  248,  Sec  43-1001 
(1963) 

Nevada:  Kev.  8«v.  Stat.  214.010,  Art.  4  (1957) 
Kev  Baapahlre:  M.B.  Rev.  Stat.  Ann.,  169-A-l  (1957) 
Mev  Jersey:  M.J.  Stat.  Ann.,  9:23-1  (1955) 
Mev  Mexico:  M.M.  Stat.  Ann.,  13-1^1  (1973) 
Mev  York:  Dnconaol.  Lava,  Sec.  1801,  Title  5  (1955) 
Morth  Carolina:  K.C.  Ccn.  Stat.  110-64.1  (1965) 
Morth  Dakota:  M.S.  Cent.  Code,  27-22-01  (1969) 
Ohio:  Ohio  K«v.  Code  Ann.  ,  2151.56  (1957) 
Oklahoaa:  10  Okla.  Stat.  532  (1967) 
Oregon:  Ores.  9^«v.  Stat.  417  (1959) 
Fcnnaylvanla:  62  ?.S.  73i-3S 
Rhode  laland:  K.I.  Cen.  Uva,  Title  14,  Ch.  6 
(1957) 

South  Carolina:  S.C.  Coda,  Sec.  55-^5  (1970) 

South  Dakota:  S.O.  Conp.  Lava,  Ch.  26-12  (1961) 

Tenneaaee:  Tenn.  Code  Ann.,  37-801  (1955) 

Texaa:  Vem.  Civil  Stat.,  Art.  5l4e  (1965) 

Utah:  Utah  Code  Ann.,  55-12-1  (1955) 

Vermont:  Vt.  Stat.  Ann.,  Title  33,  Sec  551  (1968) 

Virslnla:  Ch.  452,  Acta  of  1956  (1956) 

Uaahlnston:  Vaah.  Rev.  Code,  13.24  (1955) 

Weat  Virjlttla:  W.  Va.  Code,  Art.  8,  Chap.  49  (1963) 

Vlaconaln:  Viae  Stat.,  Sec  48.991  (1957) 

Wyoalnc:  Vyo.  Stat.,  14-52.10  (1957) 

Diet,  of  Col.:  f.l.  91-358  of  1970  (1970) 

Cuan:  P.L.  12-50  of  1973  (1973) 

Congreaa:  48  Stat.  909  (1934) 
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Rendition  Amendment 


Thit  article  ihAll  provide  tdditiontl  remetliei,  and  ■bali  be  bind- 
ing only  Ai  among  and  between  thoM  party  ifataa  which  apedfically 
execute  the  tame. 

"All  proTitioni  and  procedures  of  Articlej  V  and  VI  of  the  Inter- 
•tate  Compact  on  JoTenilca  thall  be  eoMtruwJ  to  apply  to  any  juve- 
nile charged  with  being  a  delinquent  by  rea<K>n  of  a  violation  of  any 
enaunal  Uw.  Any  Juvenile,  charged  with  being  a  delinquent  by 
rcaeon  of  violating  any  criminal  law  ahall  be  rttomtfl  to  the  re- 
qneaticg  cUte  opon  a  requisition  to  the  cUte  when  the  Javenile 
Buy  be  found.  A  petition  in  rach  ease  shall  be  filed  In  a  court  of 
compeUnt  Jurisdiction  in  the  requesting  sute  where  the  violation  of 
criminal  law  is  alleged  to  have  bMn  committad.  The  petition  my 
be  filed  regardless  of  whether  the  Juvenile  has  left  the  state  before 
or  ^r  the  f  iUng  of  the  petition.  The  i«qaisition  dcMribed  in  Arti- 
cle V  of  the  compact  shall  be  forwarded  by  the  Judge  of  the  court  in 
which  the  pietltion  has  been  filed." 
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THE  NCTC  -FTYP"  vrr.Tgg  r,ii!Sgnw  ptaws 


The  goal  of  the  National  Crime  Infonnation  Center 
(NCIC)  is  to  assist  the  criminal  justice  conunxinity  in  performing 
its  duties  by  providing  and  maintaining  a  computerized  filing 
system  of  accurate  and  timely  documented  criminal  justice 
information.    In  this  regard,  NCIC  maintains  the  following  files: 

Vehicle  (VF) 
License  Plate  (LPF) 
Boat  (BP) 
Gun  (GF) 
Article  (AF) 
Securities  (SF) 
Wanted  Person  (WPF) 
Foreign  Fugitive  (FFF) 

United  States  Secret  Service  Protective  (SSF) 
Missing  Person  (MPF) 
Unidentified  Person  (UPF) 

Bureau  of  Alcohol,  Tobacco  and  Firearms  (ATF) 
Violent  Felon  (VFF) 

NCIC  allows  authorized  criminal  justice  users  to 
perform  various  transactions  into  the  "Hot"  Files  including: 


Inquiry 
Locate 


Entry 

Supplemental 
Modification 


The  purpose  of  an  inquiry  transaction  is  to 
request  a  search  of  an  NCIC  file(s). 

The  purpose  of  a  locate  transaction  is  to 
indicate  that  the  wanted  person  has  been 
apprehended,  the  whereabouts  of  the  missing 
person  has  been  determined,  or  the  property  has 
been  recovered • 

The  purpose  of  an  entry  transaction  is  to  place  a 
new  record  into  the  NCIC  database. 

The  purpose  of  a  supplemental  transaction  is  to 
add  additional  identifiers  to  an  NCIC  record • 

The  purpose  of  an  add-on  transaction  is  to  link  a 
stolen  part  to  a  stolen  item  of  property. 

The  purpose  of  a  modification  transaction  is  to 
add,  delete,  or  change  data  in  an  NCIC  record. 

The  purpose  of  a  clear  transaction  is  to  remove  a 
record  from  NCIC  when  the  missing  person  is 
located,  the  wanted  person  is  apprehended,  or 
the  property  is  recovered. 
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Cancellation  -    The  purpose  of  a  cancellation  transaction  is  to 

remove  an  NCIC  record,  add-on  record,  or  any 
additional  identifiers  from  an  NCIC  record  when 
it  is  determined  that  information  contained  in 
the  record  is  invalid* 


The  goals  of  the  lesson  plans  are  to  review  the 
policies  of  each  "Hot"  File  and  provide  instructions  for 
completing  transactions  into  the  files. 

Instructors  should  check  with  their  State  Control 
Teminal  Agency  (CTA)  to  determine  the: 

(1)  NCIC  files  available  to  users. 

(2)  NCIC  transactions  available  to  users* 
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PREFACE 


The  "Hot"  File  lesson  plans  are  divided  into  twelve 
parts.  The  following  is  an  explanation  of  each  part.  Pleeuse 
review  this  section  prior  to  instruction. 


This  is  a  brief  statement  as  to  the  importance  of  the 
file  and  is  intended  to  obtain  the  trainee's  interest. 


This  part  defines  the  file  for  NCIC  purposes. 
This  definition  sets  the  parameters  for  NCIC  and  does  not  include 
the  state  and  local  systems. 

PARTS  III  -  X:     MESSAGE  SECTIONS 

These  parts  discuss  the  various  NCIC  transactions.  For 
ease  of  instruction,  each  section  follows  the  same  format  and 
consists  of  the  following: 


Purppge:     This  section  explains  the  reason  for  each 
transaction. 

Requirement?:    This  section  states  the  specific  data 
needed  to  perform  each  transaction. 

Interpreting  Re?pnn?*>g-     This  section  reviews  all 
possible  responses  the  operator  may  receive  or  generate 
to  other  agencies  as  a  result  of  the  transaction 


guidelines:     This  section  reviews  policy  issues 
and  general  information  that  the  operator  should  be 
aware  of  when  performing  the  transaction. 


PART  I: 


INTRODUCTION 


PART  II:  DEFINITICHf 


age 


remains  in  NCIC. 


PART  XI:     RETENTION  PERIOD 

This  part  provides  the  amount  of  time  the  record 


PART  XII:  CONCLDSION 
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STATBffiWT  OP  GOM.  AND  OBJEOTIVBS 


INSTRUCTIONAL  HnALt 

TO  provide  the  terminal  operator  critical  information 
on  the  policies,  criteria,  and  transactions  for  the  NCIC  Foreign 
Fugitive  File. 

INSTRUCTIONAL  OBJECTIVES ! 

At  the  conclusion  of  this  block  of  instruction,  the 
operator  will  be  able  to: 

1.  Define  a  foreign  fugitive  record  for  NCIC  purposes. 

2.  State  the  purpose  of  an  NCIC  foreign  fugitive 
record  inquiry  and  locate  transaction. 

3.  Describe  the  requirements  for  an  NCIC  foreign 
fugitive  record  inquiry  and  locate  transaction. 

4.  List  the  responses  that  may  be  received  in  an  NCIC 
foreign  fugitive  record  inquiry  and  locate 
transaction. 

5.  Explain  the  cross-search  cefpability  of  the 
Wanted  Person  File  when  a  hit  is  generated  on  a 
foreign  fugitive  record. 

6.  Describe  the  policy  issues  and  general  information 
that  may  affect  an  NCIC  foreign  fugitive  record 
inquiry  and  locate  transaction. 

7 .  State  the  retention  period  for  an  NCIC  foreign 
fugitive  record. 
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CRITERION  TEST 


DEFINITION  SECnCW 


1.    State  the  definition  of  a  foreign  fugitive  for  NCIC  purposes. 


INQUIRY  SBCnON 


1.    Record  inquiries  cannot  be  made  into  the  NCIC  Foreign 

Fugitive  File,  but  an  inquiry  of  the  NCIC  

  File  may  generjate  a  hit  on  a  foreign  fugitive 

record. 


2.  List  four  occasions  when  an  NCIC  wanted  person  record  inquiry 
should  be  made  which  may  generate  a  hit  on  a  foreign  fugitive 
record: 


3.    An  NCIC  Wanted  Person  File  record  inquiry  by  Name  (NAM)  and, 
one  or  more  or  all  of  the  following  fields:    Date  of  Birth 
(DOB),  FBI  Number  (FBI),  Miscellaneous  Number(MNU),  Social 
Security  Number  (SOC),  and  Operator's  License  Number  (OLN) 
will  cross  search  the  following  NCIC  •'Hot"  Files: 


4.    No  arrest  can  be  made  solely  on  the  basis  of  a  foreign 
fugitive  record. 

a.  True 

b.  False 
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ENTRY  SECIZOH 


!•    State  the  purpose  of  an  NCIC  foreign  fugitive  record  entry. 


2.     Only  INTERPOL,  U-S.  National  Central  Bureau  (USNCB),  and  the 
Royal  Canadian  Mounted  Police  (RCMP)  have  the  authority  to 
enter  records  into  the  Foreign  Fugitive  File, 

a*  True 
b.  False 

RETENTION  PERIOD  SECTION 


1,     State  the  retention  period  for  an  NCIC  foreign  fugitive 
record . 


ERLC 
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CRITigRION  TEST  ANSWERS 


DEFXNXnON  SECTION 


ERIC 


1.    NCIC  defines  a  foreign  fugitive  as  «n  Indiyidual  who  Is 

yantga  t>V  another  country  for  conrnittlaa  a  nr^im^  that  TfCTilf 
l»g  a  felony  if  conmltted  In  the  nnlted  States  - 

INQUIRY  SECTION 


An  inquiry  canngt  be  made  into  the  NCIC  Foreign  Fugitive 
File,  but  an  inquiry  of  the  NCIC  Wanted  Person  File  may 
generate  a  hit  on  a  foreign  fugitive  record. 

NCIC  wanted  person  record  inquiries  should  be  made  on,  but 
not  limited  to: 

a.  Suspected  terrorists 

^-  Individuals  who  have  been  temporarily  detained. 

<=•  All  persons  charged  with  a  crime  fboolredi, 

<3.  Indlvldttals  who  have  escaped  from  prison, 

e.     Suspicious  Individuals  who  hava  been  retpilred  to  show 
a  driver's  H^7*»ng^, 


3.    An  NCIC  wanted  Person  File  record  inquiry  by  Name  (NAM)  and 

?nnp?''  SSJVv.^^^  °^         following  fields:    Date  of  Birth  ' 
(DOB)    FBI  Number  (FBI),  Miscellaneous  Number  (MNU),  Social 
Security  Number  (SOC),  and  Operator's  License  Number  (OLN) 
will  cross  search  the  following  NCIC  "Hot"  Files: 

a.     Missing  Pp-r??n 

UtS.  Secret  Service  Proterhjv^ 

C.     Foreign  Fuqltjvi* 

^-     lelon^        Alg9hol>  Tobacco  nnd  Firearms   (kTF)  Vir)1.?nt 
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True,  No  arrest  can  be  made  solely  on  the  basis  of  a  foreign 
fugitive  record. 

ENTRY  SECTION 


1.  The  purpose  of  an  NCIC  foreign  fugitive  record  entry  is  i;o 
place  the  individual (s^  record  Into  HCIC  making  the 
information  available  to  author ^ggj  Criminal  j^lfftl^ 
agencies, 

2.  True,    Only  INTERPOL^  USNCB,  and  the  RCMP  have  the  authority 
to  enter  records  into  the  Foreign  Fugitive  File. 

RETENTION  PERIOD  SECTION 

1.    The  retention  period  for  an  NCIC  foreign  fugitive  record  is 
the  same  as  an  NCIC  wanted  person  record. 

NCIC  foreign  fugitive  records  ranain  in  NCIC  1ndf>f Initf^ly  nr 
Mntll  the  record  Is  cleared  or  canceled  by  the  RQg>  or  the 
INTERPOL,  DSNCB. 
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iraCS  AND  MATERIALS 


Overhead  Transparencies,  Projector,  and  Screen 


QVEBHEAD  TBANSPABENCIES  (OH): 

J?  U  - 

•Un 

U  1 
t  i 

KIOTO    Tf^r*^  '\  ryn    Tlh  ^f^f^^^\70  TT^lo 

ppp- 

•On 

#2 

I^sr XIIX uXOn  or  o  rw^^ex^ii  ruiyj.uj.vc  x.ul^ 

Purposes 

PPF- 

•OH 

#3 

Categories  of  Records 

PPP- 

•OH 

#4 

Requirements  tor  NCIC  wantea  person  Kecora 

xnguiries 

PFF- 

•Un 

#5 

JciXoITipxe  ox   r'usiuive  i\espoii56    ^v^axiauxaix  J\S^UI.U; 

PFF- 

-OH 

#6 

ilxainpie  or  Posiuive  Kesponse  (iNiJ&RFUiJr  uor^v^o 

Record ) 

ppp- 

-OH 

#7 

Example  ox  Positive  Kesponse  (buoien/i^  rouauienx. 

PPF- 

-OH 

#8 

Example  of  Positive  Response  (Stolen/Fraudulent 

Identifiers)  Continued 

PPP- 

-OH 

#9 

NCIC  Wanted  Person  Pile  Cross  Search 

PFF- 

-OH 

#10 

Example  of  No  Response 

PPF- 

-OH 

#11 

Example  of  Reject 

FFF- 

-OH 

#lla 

Hit  Confirmation  [Canadian  Record(s)] 

PPF- 

-OH 

#llb 

Hit  Confirmation  [INTERPOL,  USNCB  Record(s)3 

FFF- 

-OH 

#12 

Example  of  $.L.  (Locate  Notification) 

PPF- 

-OH 

#13 

NCIC  Foreign  Fugitive  Record  Entry  Criteria 

PFF- 

-OH 

#14 

NCIC  Foreign  Fugitive  Record  Entry  Criteria 

Continued 

PFF- 

-OH 

#15 

Types  of  International  Notices  Entered  in  the 

Miscellaneous  Field 

PFF- 

-OH 

#16 

NCIC  Foreign  Fugitive  File  Record  Retention  Period 

BAMDOOT  MATERIALS  (HD)  : 

FFF-HD  #1  Title  18,  U.S.  Code,  Section  3184 
PFF-HD    #2        NCIC  File  Reference  Card 
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I.  niTRODDCTION 


 THIS  ONE-HODR  BLOCK  OP  IHSTRUCTIOH  IS  DESIGWE3D  AS 

A  GUIDE  TO  AID  TERMXKAL  OPERATORS  IN  THE  EFFECTIVE  USE 
OF  THE  MdC  FOBEIGK  FUGITIVE  FILE. 


The  Foreign  Fugitive  Pile,  created  in 
1987,  contains  wanted  person  information  on  fugitives 
wanted  in  Canada  and  around  the  world. 

As  of  January  1,  1992,  there  were  6  32  records 
entered  into  the  Foreign  Fugitive  File. 

The  information  presented  in  this  lesson  plan 
is  important  as  it  provides  guidelines  for  the  proper 
use  of  the  NCIC  Foreign  Fugitive  File.  Effective 
utilization  of  the  NCIC  Foreign  Fugitive  File  will 
enhance  criminal  justice  operations,  help  reduce 
liability,  and  create  a  safer  environment  for  the 
criminal  justice  community. 


OH  #1 


10  ^INSTRUCTIONA 
OBJECTIVE 


OH  -OVERHEAD 

TRANSPARENCY 


HD  -HANDOUT 
MATERIAL 
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II.     DEPINITIQH  OF  A  FQREIGH  PDGITIVE  FOR  NCtC  PURPOSES 


OH  «2 


NCIC  defines  a  foreign  fugitive  as  an 
individual  who  is  wanted  by  another  country  for 
committing  a  crime  that  would  be  a  felony  if 
committed  in  the  United  States,    The  definition 
includes,  but  is  not  limited  to: 


10  «1 


International  Drug  Traffickers 

Terrorists 

Escapees 

Arsonists 

Embezzlers 


mSTROCTOOR'S  NOTE:     CHECK  WITH  YOOR  CONTROL  TERMINAL 
AGENCT  (CTA)  AND  REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR 
SPECIFIC  OFFENSES  AS  THEZ  MAY  VARY* 


There  are  two  categories  of  records: 
Canadian  and  International  Criminal  Police  Organization 
(INTERPOL),  United  States  National  Central  Bureau 
(DSNCB).    A  Canadian  record  may  be  in  the  NCIC  Foreign 
Fugitive  File  for  individuals  who  are  wanted  for 
violations  of  the  Criminal  Code  of  Canada  for  whom 
there  is  an  outstanding  Canada-wide  warrant. 

With  the  creation  of  INTERPOL  in  1923, 
cooperation  among  police  agencies  in  different 
countries  became  a  reality.    As  of  November  4,1991, 
there  were  158  member  countries,  and  within  each  member 


OH  «3 
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country  there  is  a  central  point  of  contact  known  as 
the  National  Central  Bureau  (MCB).     In  the  United 
States,  the  United  states  National  Central  Bureau 
(USNCB)  is  the  central  point  of  contact. 

An  INTERPOL,  USNCB  record  may  be  in  the  NCIC 
Foreign  Fugitive  File  when  the  wanting  country  has  an 
outstanding  arrest  warrant  for  a  crime  that  would  be  a 
felony  if  committed  in  the  United  States. 

INSTRDCTOR'S  NOTE:     CHECK  WITH  YOOR  CONTROL  TERMINAL 
AGENCY  (CTA)  AND  REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR 
MORE  INFORMATION. 
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III.     IMQOIR7  OF  HdC  FOREIGN  FDGITIVE  BEOQBD 


A.  Purpose 

•The  purpose  of  an  NCIC  wanted  person 
record  inquiry  is  to  determine  if  a  record  is 
in  NCIC.    As  a  result  of  inquiries  made  into 
the  NCIC  Wanted  Person  File,  hits  may  be 
generated  on  Canadian  record (s)  and/or 
IMTERFOL,  DSNCB  record(s).     Inquiries  should 
be  made  on,  but  are  not  limited  to: 

1.  Suspected  terrorists. 

2.  Individuals  who  have  been  temporarily 
detained . 

3.  All  persons  charged  with  a  crime 
( booked ) . 

4.  Individuals  who  have  escaped  from  prison. 

5.  Suspicious  individuals  who  have  been 
required  to  show  a  driver's  license. 


INSTRDCTOR'S  NOTE:     INFOEIM  TEEIMINAI. 
OPERATOR(S)  THAT  INQOIRIES  CANNOT  BE 
MADE  INTO  THE  NdC  FOREIGN  FDGITIVE  FILE. 
A  SEARCH  OF  THE  NCIC  WANTED  PERSON  FILE  MAY 
GENERATE  A  ffiT  ON  A  POTEIGW  FDGITIVE.  DSSS 
PROTECTIVE,  MISSING  PERSON  AND  BDREAD  OF 
ALCOHOL,  TOBACCO  AND  FIREARMS   (ATF)  VIOLENT 
FELON,  LICENSE  PLATE,  VEHICLE  ,  AND  BOAT 
FILES. 


B.  Requirements 

Record  inquiries  cannot  be  made  into  the 
Foreign  Fugitive  File;  therefore,  the  same 
requirements  used  to  search  the  Wanted  Person 
File  will  search  the  Foreign  Fugitive  File. 
To  inquire  on  a  wanted  person  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition  to 
NAME  (NAM)  and,  one  or  more,  or  all  of  the 
following  fields: 
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a-  Date  of  Birth  (DOB) 

b.  *FBI  Number  (FBI) 

c.  Miscellaneous  Number  (MNU) 

d.  *Social  Security  Number  (SOC) 

e.  Operator's  License  Number  (OLN) 

f .  License  Plate  Number  (LIC)** 

g.  Vehicle  Identification  Number  (VIN)** 

h.  Originating  Agency  Case  Nximber  (OCA) 

*llost  foreign  fugitives  have  a  passport  or 
country  identification  number  which  is 
entered  into  the  MNO  Field. 

**Inguiries  using  VIN  and/or  LIC  cn  be  made 
without  name.  . 

Additionally,  the  NCIC  Number  (NIC)  can  be 
used  separately,  but  must  be  preceded  by  the 
MKE  and  ORI. 

mSTROCTOR'S  NOTE:     CHECK  WITH  YODR  CTA  AND 
BEGIONAL  INTERFACE  (IF  APPLICABLE)  AS  MANY 
STATE  AND  INTEEIFACE  SYSTS4S  MAY  HAVE 
DIFFERENT  SEARCH  CRITERIA.     ALSO  REFER  TO  THE 
NdC  WANTED  PERSON  FILE  LBSSCW  PLAN  PART  III. 
INQUIRY  OF  NCIC  WANTED  FEESON  RECORD. 


C.     Interpreting  Responses 

An  NCIC  wanted  person  record  inquiry 

will  cause  the  NCIC  computer  to  transmit  one 

of  the  following  responses: 

1.  Hit  or  positive  response  -  indicates  to 
the  inquiring  agency  that  the  descriptors 
in  the  NCIC  inquiry  match  descriptors  in 
an  active  wanted  person  record(s), 

and 

2.  Cross  search  -  an  inquiry  into  the  NCIC 
Wanted  Person  File  searches  the  Foreign 
Fugitive,  Missing  Person,  U.S.  Secret 
Service  Protective,  and  the  Bureau  of 
Alcohol,  Tobacco  and  Firearms  (ATF) 
Violent  Felon  Files. 

and 

If  the  record  inquiry  contains 
vehicle/license  data,  it  will  also  search 
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the  Boat^  Vehicle,  and  License  Plate 

Files. 

or 

3.  No  Response  -  indicates  to  the  inquiring 
agency  that  the  descriptors  in  the  NCIC 
inquiry  do  not  match  descriptors  in  any 
active  NCIC  foreign  fugitive  record  or 
any  of  the  person  files.* 

or 

4.  Reject  -  indicates  to  the  inquiring 
agency  that  the  inquiry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  inquiry. 

nranted  Person,  Missing  Person,  D.S« 
Secret  Service  Protective  File,  Foreign 
Fugitive,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  (ATF)  Violent  Felon. 


INSTRDCTOR'S  NQrE:     CSECK  WITH  YODR  CTA  AHD 
BEGIONAL  INTERFACE  (IF  APPUCABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NdC  RESPONSES - 
YODR  SYSTEM  MAY  DSE  DIFFERENT  TERMINOLOGY.  THE 
SEARCH  CRITERIA  OF  YOOR  STATE  SYSTEM  MAY  ALSO 
AFFECT  RESPONSES. 


D.  Guidelines 

1.    Policy  Issues 

a.  Canadian  and  INTERPOL,  USNCB 
Records 

(1)    None  applicable  for  a  foreign 
fugitive  record  inquiry 

b.  Canadian  Record 

(1)    When  a  positive  response(s)  to 
an  NCIC  inquiry  is  received,  and 
the  whereabouts  of  the 
individual  is  known  and  the 
individual  inquired  upon  appears 
to  be  identical  to  the  NCIC 
record (s),  the  locating  agency 
must  contact  the  Royal 
Canadian  Mounted  Police, 
(613)  998-6200  or 
QRI/ONIOOOOOO,  to  confirm 
the  hit(s) . 

FFF-12 
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a.    The  only  exception  is  when  a 
Canadian  record  contains 
extradition  limitations  in 
the  Miscellaneous  Field,  and 
the  agency  locating 
the  fugitive  is  outside  of 
the  geographical  area  of 
extradition.    These  records 
need  not  be  confirmed  and 
should  not  be  located. 


(Refer  to  the  Hit  Confirmation 
Lesson  Plan  for  more 
information. ) 

(2)  The  apprehending  or  locating 
agency  must  contact  the  ORI  to 
verify  that  the  warrant  is  still 
outstanding  and  that  extradition 
will  take  place. 

(3)  If  the  DOB  is  the  only  numeric 
identifier  used  in  an  inquiry, 
it  must  be  an  exact  match. 


IHSTRDCTOR'S  NOTE:     SOME  STATE  SYSTSIS  USE  A 
SEARCH  METHOD  THAT  AUTOMATICALLY  EXTENDS  THE 
SEARCH  PARAMETER  TO  A  TIME  PEE^OD  BEFORE  AND 
AFTER  THE  DOB  IN  THE  INQUIRY.     CSBCK  WITH  YOUR 
CTA  AND  REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR 
ADDPnONAL  GUIDELINES. 


(4)    When  an  inquiry  contains  a  name 
and  one  or  more  Vehicle 
Identification  Numbers  (VINs),  a 
maximum  of  three  VINs  can  be 
inquired  upon  and  the  computer 
will  compute  the  check  digit  for 
each  17-character  VIN.     The  VINs 
must  be  separated  by  a  comma. 


INSTRUCTOR'S  NOTE:  RETSR  TO  THE  VEHICLE  PILE 
LESSON  PLAN  FOR  SPECIPIC  DETAILS  ON  VINS. 


c.     INTERPOL,  USNCB  Record 


(1)    None  applicable  for  a  foreign 
fugitive  record  inquiry 
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2.    General  Information 


a,  Canadian  and  INTERPOL,  USNCB  Records 

(1)  If  the  subject  is  not  a  U.S. 
citizen,  contact  the  nearest 
office  of  the  U.S.  Immigration 
and  Naturalization  Service 

( INS ) . 

(2)  If  the  record  contains  vehicle 
or  license  plate  data,  the 
Vehicle  and/or  License  Plate 
Files  should  be  queried. 

b.  Canadian  Record 


(1)  A  hit  received  on  a  Canadian 
record  will  have  a  caveat 
advising  that  the  fugitive  is 
wanted  on  a  Canadian  Warrant  an^i 
no  arrest  can  be  executed  in  the 
United  States  solely  on  the 
basis  of  the  Canadian  Warrant, 
but  after  appropriate  action  is 
taken,  fugitives  from  Canada  can 
be  arrested  and  held  in  the 
United  States,     Contact  should 
be  made  with  the  Royal  Canadian 
Mounted  Police  (RdfP)  to  confirm 
the  hit(s) . 

(2)  Once  the  hit  is  confirmed,  RCMP 
will  initiate  the  process  of 
obtaining  a  U.S.  extradition 
warrant  which  is  authorized  by 
the  provisions  of  Title  18, 
U.S.  Code,  Section  3184. 


INSTRUCTOR'S  NOTE:     ALL  GUIDELIMBS  (GENERAL 
INFORMATICttf)  FOR  THE  WANTED  PERSON  FILE 
INQDIRY  SECTION  ARE  APPLICABLE  TO  THE  FOREIGN 
FOGITIVE  FILE.     RTPER  TO  THE  NCIC  WANTED 
PERSON  FILE  LESSON  PLAN  PART  III.     INQUIRY  OF 
NdC  WANTED  PERSON  FILE* 
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c.     INTERPOL,  USNCB  Record 


(1)  A  hit  received  on  a  foreign 
fugitive  record  will  have  a 
caveat  advising  that  the 
fugitive  cannot  be  arrested. 
Contact  should  be  made  with 
INTEEIPOL,  DSNCB  (202)  272-8383 
or  GRI/DdMTEROO,  to  confirm  the 
hit(s) . 

(2)  Once  the  hit(s)  is  confirmed^ 
the  United  States  National 
Central  Bureau  will  coordinate^ 
w^^^  other  U.S.  Department  of 

Z  jtice  officials^  the  process 
of  obtaining  a  U.S.  extradition 
warrant  which  is  authorized  by 
the  provisions  of  Title  18, 
U.S.  Code,  Section  3184. 

(3)  The  hit  confirmation  process  may 
take  longer,  e.g.,  a  couple  of 
hours  or  a  day.* 

*Refer  to  the  Hit  Confirmation 
Lesson  Plan. 

(4)  Arrest  warrants  issued  in 
foreign  countries  are  not 
executable  in  the  United  States. 


OH  «llb 


INSTRDCTOR'S  NOTE:  CHECK  WITH  YODR  CTA  AND 
REGIONAL  INTERFACE  (IP  APPLICABLE)  FOR  MORE 
INFORMATION. 
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IV.     LOCATE  OF  NdC  FOREIGN  FUGITIVE  RKCJORD 


A.  Purpose 

The  purpose  of  an  NCIC  foreign  fugitive 
(Canadian)  record  locate  is  to  indicate  that 
an  agency  other  than  the  entering  agency  has 
apprehended  the  individual(s) . 


B.  Requiregnents 

1.     Canadian  Record 

a.    To  locate  a  Canadian  record,  the 
Message  Key  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in 
addition  to  the  following  fields: 

(1)  Name  (NAM),  NCIC  Number  (NIC), 
Date  of  Apprehension  or 
Location,  Apprehending  or 
Locating  Agency's  Case  Number, 
Extradition  Information* 

or 

(2)  NAM,  OCA,  Date  of  Apprehension 
or  location.  Apprehending  or 
Locating  Agency's  Case  Number, 
Extradition  information*. 

*IMSTROCrOR'S  NOTE:  A  FOREIGN  FUGITIVE 
(CANADIAN)  RECORD  MOST  BE  LOCATED  OSING 
EXTRADITION  (EXTR)  OR  NO  EXTRADITION  (NOEX)  . 

INSTLOCTOR'S  NOTE:     CHECK  WITH  YODR  STATE  CTA 
AS  MANY  STATE  SYSTBIS  HAVE  DIFFERENT  LOCATE 
REQUIRQ4ENTS  OR  ADDITIONAL  FIELDS. 


2.     INTERPOL,  USNCB  Record 

a.  Foreign  fugitive  (INTERPOL,  USNCB) 
records  cannot  be  placed  in  locate 
status  by  NCIC  users. 
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C«     Interpreting  Responses 


lO  *4 


An  NCIC  Foreign  Fugitive  (Canadian)  record 
locate  will  cause  the  NCIC  computer  to 
transmit  one  of  the  following  responses: 

1.  Located*  -  indicates  to  the  locating 
agency  that  the  locate  has  been 
successful  placed. 

and 

2.  The  $.L  Message  (Locate  Notification)*  - 
.Indicates  to  the  entering  agency  that 

a  locate  has  been  placed  on  their 
record (s) . 
additionally 
3 «     The  $ .  8  •  Administrative  Message  - 

indicates  to  the  state  of  registry  that 
an  agency  in  another  state  has  located  a 
vehicle  record  in  NCIC  if  vehicle  data  is 
entered  into  the  base  record •  Partici- 
pants in  the  $.e.  Program  are  all 
Canadian  agencies  and  all  states  except 
Idaho  and  Wyoming.** 
or 

4.    Reject  -  indicates  to  the  locating  agency 
that  the  locate  was  unsuccessful  due  to 
an  error  in  either  the  data,  codes,  or 
format  of  the  NCIC  locate. 

INSTRDCTOR'S  NOTES:  *THE  LOCATE  OMLY  APPLI^ 
TO  THE  CANADIAN  SBCORDS;  INTERPOL^  DSNCB 
BEOQRDS  CANNOT  BE  PLACED  IN  A  LOCATE  STATUS 
B7  NCIC  USERS. 

CHECK  WITH  YOOR  CTA  AND  REGIONAL  INTERFACE 
(IF  APPLICABLE)  FOR  MORE  SPECIFIC  INFORMATION 
REGARDING  NCIC  RESPONSES  AS  SOME  SYSTEMS  MAY 
OSE  DIFFERENT  TERMINOLOGY. 

**REFER  TO  NdC/STATE  OPERATING  MANUAL  FOR 
FURTHER  DETAILS. 
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GUIDELINES 

!•     Policy  Issues 

a.    Canadian  and  INTERPOL,  USNCB  Records 
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(1)    None  applicable  for  a 
foreign  fugitive  record 
locate 

b.  Canadian  Record 

(1)  Before  placing  a  locate, 
the  locating  agency  must 
confirm  the  record(s)  with  the 
Royal  Canadian  Mounted  Police 
(RCMP)  and  ensure  that 
extradition  will  be  authorized* 
(Refer  to  the  Hit  Oanflnaatlon 
Lesson  Plm. ) 

(2)  In  instances  where  the  ORI 
receives  information  that  an 
apprehending  or  locating 
agency (s)  will  not  honor 
extradition  of  an  individual, 
the  ORI  pmst  modify  the  record 
to  include  extradition 
limitations . 

(3)  If  the  locating  agency  is  the 
entering  agency,  a  locate 
transaction  cannot  be  performed. 
The  record  must  be  cleared 
immediately. 

c.  INTERPOL,  USNCB  Record 

(1)    None  applicable  for  a  foreign 
fugitive  record  locate 


General  Information 

a.  Canadian  and  INTERPOL,  USNCB  Records 

(1)    None  applicable  for  a  foreign 
fugitive  record  locate 

b.  Canadian  Record 

(1)  A  record  in  locate  status  cannot 
be  modified. 

(2)  A  record  should  not  be  located 
if  the  locating  agency  is 
outside  of  the  extradition 
limitations. 

FFF-18 


( 3 )    In  cases  where  a  foreign 
fugitive  (Canadian)  may  be 
apprehended  or  located  more  than 
once  without  extradition  taking 
place,  one  locate  (MOEX)  will 
become  a  permanent  part  of  the 
record.    A  second  locate  (NQEX) 
will  automatically  purge  the 
record  from  the  system. 

a.    NOEX  is  used  v;hen  the 

entering  agency  advises  that 
the  individual  will  not  be 
extradited  or  has  no 
information  concerning  an 
extradition  decision. 

(4)    EXTR  is  used. when  the  entering 
agency  advises  that  the 
individual  ^ill  be  extradited  or 
the  individual  is  wanted  by  a 
Federal  agency  and  has  been 
apprehended  or  located  by  Federal 
or  local  authorities. 

INTERPOL,  USNCB  Records 

(1)    None  applicable  for  a  foreign 
fugitive  record  locate 
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V.     KNTRT  OF  NdC  FOREIGN  FUGOTIVB  RECORD 


A.  Purpose 


The  purpose  of  an  NCIC  foreign  fugitive 
record  entry  is  to  place  the 
individual(s)  record  into  NCIC  making  the 
information  available  to  authorized 
criminal  justice  agencies. 

1.    A  Canadian  record  may  be  entered  into 
the  NCIC  Foreign  Fugitive  Pile  for: 


HD  «1 

OH  #13 


a.    an  individual  who  is  wanted  for 

violations  of  the  Criminal  Code  of 
Canada  for  whom  there  is  an 
outstanding  Canada-wide  warrant. 


INSTRDCTaR*S  NOTE:     IHFOBM  TERMINAL 
OPERATOR(S)  THAT  ONLY  THE  ROYAL  CANADIAN 
MODNTED  POLICE  CAN  ESIE&  REOQiaDS  INTO  THE 
FOREIGN  PDGITIVE  FILE*     CHECK  WITH  YOOR  CTA 
AND  REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR 
MORE  INFORMATION. 


2.    An  INTERPOL,  USNCB  record  may  be  entered 
into  the  NCIC  Foreign  Fugitive  File  when: 

a.    the  wanting  country  has  an 

outstandijag  arrest  warrant  that 
charges  a  crime  which  would  be  a 
felony  if  committed  in  the  United 
States . 


OH  #14 


3.    Any  National  Central  Bureau  may 

request  the  issuance  of  a  Red  and/or 
Yellow  Notice  for  a  fugitive  wanted 
within  its  respective  country.    The  type 
of  notice  and  the  issuing  country  are 
identified  in  the  Miscellaneous  Field 
(MIS  Field) . 


4.    Types  of  International  Notices 
entered  In  the  MIS  Field. 

(a)     Red  Notice  f Wanted  Plycrl  - 

requests  the  arrest  of  the 
subject  with  the  intention 
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that  extradition  will  occur • 
This  notice  provides 
specific  details  about  charges 
against  the  subject,  along  with 
warrant  information •  Any 
previous  arrests  or  convictions 
will  also  be  included.  A 
Red  Notice  may  be  issued  when: 

(1)  a  crime  has  been  committed 

(2)  a  warrant  has  been  issued 

(3)  there  is  reason  to  believe 
the  subject  has  fled  the 
jurisdictional  boundaries  of 
the  United  States  and  (4) 
concurrence  has  been  granted  by  the 
U.S.  Attorney,  State  Attorney,  or 
State  Extradition  Officer  having 
jurisdiction  in. the  matter. 

(b)    Yellow  Notice      is  circulated  to 
provide  information  about  persons 
who  are  missing  or  are  unable  to 
identify  themselves. 


INSTRDCTOR'S  NOTES:     THERE  ARE  SEVERAL  TYPES 
OF  INTERNATIONAL  NOTICES;  HOWEVER,  ONLY  RED 
AND  YELLOW  NOTICES  CAN  BE  ENTERED  INTO  NdC. 

INFORM  TERMINAL  OPERATORS  THAT  ONLY  THE 
INTERPOL,  DSNCB  CAN  £HXEB  RBOGRDS  INTO  THE 
FOREIGN  FUGITIVE  FILE.     CHECK  WITH  YOOR  CTA 
AND  REGICHttL  IFTERFACE  (IF  APPLICABLE)  FOR 
MORE  INFORMATION. 
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VI.     ENTRY  OP  SnPPLB4EIITAL  HEOQBD  TO  KCIC 
FOREIGN  FUGITIVE  RECORD 


INSTRUCTOR'S  NOTE:     INFORM  TERMINAIi  OPEE(ATOR(S) 
THAT  ONLY  THE  ROYAL  CANADIAN  MOUNTED  POLICE  AND 
THE  INTEEIPOL,  DSNCB  CAN  ENTER  SOPPTJamHTAT,  RECORDS 
INTO  THE  FGSEIEIGN  FUGITIVE  FILE.     CHECK  WITH  YOUR 
CTA  AND  REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR 
MORE  INFORMATION. 
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VII.     ENTRY  OP  ADD-ON  BBOQEi'D  TO  NCIC  FOBEIGK 
FUGITIVE  RECORD 


An  add-on  record  cannot  be  appended  to  an  NCIC 
foreign  fugitive  record. 


mSTRUCTQR'S  NOTE:     IHFORM  TERMINAL  OPERATCR(S) 
THAT  THE  ADD-ONr  CAPABIUTy  ONLY  APPLIES  TO  THE 
NCIC  VKHTCr.K  AND  BOAT  FILES. 
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VIII.     J^DIFICATION  OF  MdC  PCJBEIGN  FUGITIVE  BBOOBD 


INSTRDCTOK'S  NOTE:     INFORM  TEluJUIlM.  OPERATOR ( S ) 
THAT  ONLY  THE  ROYAL  CANADIAN  MOUNTED  POLICE  AND 
THE  INTERPOL,  USNCB  CAN  MODIFY  RECORDS  IN  THE 
FQBKEGN  FUGITIVE  FILE.     CHECK  WITH  YOUR  CONTROL 
TERMINAL  AGENCY  (CTA)  AND  REGIONAL  INTERFACE  (IF 
APPLICABLE)  FOR  MORE  INFORMATION. 


ERIC 
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CLEAR  OP  NCIC  FOREIGN  FUGITIVE  BECOBD 


IHSTRDGTOR'S  NOTE:     XMFQRM  TERMHOL  OPERATQEl(S) 
THAT  OMLY  THE  ROYAL  CANADIAN  MOUNTED  POLICE  AND 
THE  INTERPOL,  USNCB  CAN  dSSg  RECORDS  IN  THE 
KJREIGN  FDGITIVE  FILE.     CHECK  WITH  YOUR  CONTROL 
TERMINAL  AGENCY  (CTA)  AND  REGIONAL  INTERFACE  (IF 
APPLICABLE)  FOR  MGOSE  INFORMATION. 
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X.     CANCELIATION  OF  NCZC  FOREKar  FUGITXVE  BBCQBD 


IMSTRDCTOR'S  MOTE:     XMFORM  TERMINAI.  OPEBATaS(S) 
THAT  OMLY  THE  ROYAL  CANADIAN  MOUNTED  POLICE  AND 
THE  INTERPOL ,  USNCB  CAN  f^^^CRTr  HBOOHDS  IN  THE 
FCBEIGM  FUGITIVE  FILE.     CHECK  WITH  TOOK  CONTROL 
TERMINAL  AGENCZ  (CTA)  AND  REGIONAL  INTERFACE  (IF 
APPLICABLE)  FOR  MORE  INFORMATION. 


7/1/92  FFF-26 

Q  c  ':■ 


ERIC 


RETENTION  PERIOD 


The  retention  period  for  an  NCIC  foreign  fugitive 
record  is  the  same  as  an  NCIC  wanted  person 
record . 

An  NCIC  Foreign  Fugitive  File  record  will  remain 
in  NCIC  indefinitely  or  until  the  record  is 
cleared  or  canceled  by  the  Royal  Canadian  Mounted 
Police  or  the  INTERPOL,  USNCB. 
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XII.     OQHCLUSIQH  _ 

The  increase  of  crime  and  the  volume  of  foreign 
nationals  presently  in  or  visiting  the  United  States 
dictates  a  need  for  greater  awareness  by  state  and 
local  police. 

The  inclusion  of  foreign  fugitive  data  in  the 
NCIC  System  provides:     (1)  a  warning  to  U.S.  law 
enforcement  officers  who  might  confront  the  fugitive  so 
the  officers  may  use  appropriate  caution;   (2)  provides 
assistance  in  locating  and  arresting  foreign  fugitives; 
and  (3)  helps  provide  for  the  public  safety. 

It  is  important  to  remember: 

( 1 )  The  NCIC  Foreign  Fugitive  File  contains 
records  on  individuals  who  are  wanted 
by  another  country  for  a  crime  that 
would  be  a  felony  if  committed  in  the 
United  States. 

(2)  Inquiries  cannot  be  made  directly  into 
the  Foreign  Fugitive  File.    A  search  of 
the  Wanted  Person  File  may  reveal  a  hit 
on  a  foreign  fugitive  record (s). 

(3)  No  arrest  can  be  made  in  the  U.S.  based 
solely  on  a  foreign  fugitive  record. 

Effective  utilization  of  the  guidelines 
presented  in  this  lesson  plan  will  help  ensure  that  the 
correct  procedures  are  followed  in  the  inquiry  and 
locate  of  all  NCIC  foreign  fugitive  records. 
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18  §3182 


CRIMINAL  PROCEDURR 


Pari  2 


«*nurty  lUyt*"  was  suUtatuted  for  ''six  months'*  sine«, 
iA  view  of  modem  coiKlHioAS,  the  smaller  time  k  ample 
for  the  demuidinc  authority  to  act 

Minor  changes  were  made  ir  phraseology. 

§  3183.  Furitives  fro.n  SUte,  Territory,  or 
Poasetttoii  snto  cxtrsterrttoriat  jur- 
isdiction of  United  Sutes 

Whenever  the  executive  authority  of  any  State, 
TerriUify,  District,  or  possession  of  the  United 
Sutes  or  the  Panama  Canal  Zone,  demands  any 
American  citizen  or  national  as  a  fug:itive  from 
justice  who  has  fled  to  a  country  in  which  the 
United  Sutes  exercises  extraterritorial  jurisdiction, 
and  produces  a  copy  of  an  indictment  found  or  an 
affidavit  made  before  a  magistrate  of  the  demand- 
ing jurisdiction,  charging  the  fugitive  so  demanded 
with  having  committed  treason,  felony,  or  other 
offense,  certified  as  authentic  by  the  Governor  or 
chief  magistrate  of  such  demanding  jurisdiction,  or 
other  person  authorized  to  act,  the  officer  or  repre- 
sentative of  the  United  Sutes  vested  uith  judicial 
authorin*  to  whom  the  demand  has  been  made  shall 
cause  such  fugitive  to  be  arrested  and  :ct:ured,  and 
notify  die  executive  authorities  making  such  de- 
iTiand,  or  the  agent  of  such  authority  appointed  to 
receive  die  fugitive,  and  shall  cause  the  fugitive  to 
be  delivered  to  such  agent  when  he  shall  appear. 

If  fiO  such  agent  shall  appear  within  three 
months  from  the  time  of  the  arrest,  the  prisoner 
may  be  discharged. 

The  agent  who  receives  the  fugitive  into  his 
custody  shall  be  empowered  to  transport  him  to  the 
jurisdicdon  from  which  he  has  fled. 

Rehsios  Notes 

Based  on  tiUe  18,  UJS.C,  1940  ed.,  §  662c  (Mar.  22, 
1934,  ck  73,  §  2.  48  SUL  455). 

Said  section  662c  was  incorporated  in  this  section  and 
sections  752  and  3195  of  this  title. 

Prox-ision  as  to  costs  or  expenses  to  be  paid  by  the 
demancmg  authoritj*  were  incorporated  in  section  3196  of . 
this  title. 

Reference  to  the  Philippine  Islands  w&s  deleted  as 
ohsokie  in  view  of  the  independence  of  the  Common- 
wealth of  the  PhilHppines  (sic]  effective  July  4,  1946. 

The  attention  of  Congress  is  directed  to  the  probability 
that  this  section  may  be  of  little,  if  any,  possible  use  in 
view  of  present  world  conditions. 

MiJK»r  changes  were  made  in  phraseolog>-. 

§  31 84.   Fugitives  from  foreign  country  to 
United  Sutes 
Whenever  there  is  a  treaty  or  convention  for 
extradition  between  the  United  Sutes  and  any  for-  I 
eipi  government,  any  justice  or  judge  of  the  Unit- 
ed States,  or  any  magistrate  authorized  so  to  do  by  < 
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a  court  of  the  United  Sutes»  or  any  judge  of  a 
court  of  record  of  general  jurisdiction  of  any  Sute, 
may.  upon  complaint  made  under  oath,  charging 
any  person  found  within  h<s  jurisdiction,  with  hav- 
ing committed  vnthin  the  jurisdiction  of  any  such 
foreign  government  any  of  the  crimes  pronded  for 
by  such  treaty  or  convention,  issue  his  warrant  for 
the  apprehension  of  the  person  so  charged,  that  he 
may  be  brought  before  such  justice,  judge,  or  mag- 
istrate, to  the  end  that  the  evidence  of  criminality 
may  be  heard  and  considered.  Such  complaint  may 
be  filed  before  and  such  warrant  may  be  issued  by 
a  judge  or  magistrate  of  the  United  Sutes  District 
Court  for  the  District  of  Columbia  if  the  where- 
abouts within  the  United  Sutes  of  the  person 
charged  are  not  known  or.  if  ihere  is  reason  to 
believe  the  person  will  shortly  enter  the  United 
Sutes.  If,  on  such  hearing,  he  deems  the  e\idence 
sufficient  to  sustain  the  charge  under  the  provi- 
sions of  the  proper  treaty  or  convention,  he  shall 
certify  the  same,  together  with  a  copy  of  all  the 
testirnony  Uken  before  him,  to  the  Secreury  of 
Sute,  that  a  warrant  may  issue  upon  the  requisi- 
tion  of  the  proper  authorities  of  such  foreign 
government,  for  the  surrender  of  such  person,  ac- 
cording to  the  t:Upulations  of  the  treat}*  or  conven- 
tion; and  he  sliall  issue  his  warrant  for  the  commit- 
ment of  the  person  so  charged  to  the  proper  jail, 
there  to  remain  until  such  surrender  shail  be  made. 
(As  amended  Oct.  17,  1968.  Publ-  90-578,  Title  HI, 
§  30UaX3),  82  SUt.  1115;  Nov,  18, 1988,  Pub.L  10<>-690, 
Title  VII,  §  7(«7,  102  Sut.  4409;  Nov.  29,  1990,  Pubi* 
101-^7,  Title  XVI,  §  1605,  104  Sut  4843.) 

Revision  Notes 

Based  on  title  18,  UJS.C,  1940  ed^  §  651  (R-S.  §  5270; 
June  6.  1900,  ch.  793,  31  Sut  656). 
Minor  changes  of  phra$eok)g)'  were  made. 
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1 115).  EMoyitv*  Orfer  10450.  PiMic  Uw  94-29  (19  SttL  97)  SMumty  Am  Amm^mtt  «f  1975, 

2.  aoEGoeaxs  or  users  . 

k  KSC  fikt  11  cxdMiedwitfa  and  for  the  official  ose  ctf  criaiMl  joitioc  officMU  of  Mc,  and  local  govannmu  m  the  50  tttfai,  tKc 
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3.    THK  TOIRT*™  Mf^^^  rTTJgg 
Aitkk 

-  Slaootds  for  my  imm  vainad  at  S500  or  more  having  a  inq|ue  manufacluicr-aatifned  icnal  wmibcr  aad/oc  owncr-appiiad  Bomber. 

-  Rarprtt  for  »y  iton,  legardku  of  value,  if  twH^  value  of  all  property  taken  in  aw  theft  eioads  S5.D0O  and  havtof  «  oniqiie  mmfanoner- 
aatifned  terial  number  and^  owncrH^jplied  number. 

-  Raoocdi  for  any  iicm.  lef  anfleu  of  value,  havrng  a  mique  mamifaourer-atsisncd  terial  aombar  mnAhr  owner-appliad  number  if  immaie  movnsMnt 
is  Mdicaied.  or  the  solai  iiam  if  a  lead  in  a  non  tdiout  crime. 

Boat  FDe 

-*    Raoords  for  stolen  boats,  boat  tiailers,  or  boat  pans. 

Forriin  fiititive  File 

-  Reooids  for  persons  wanted  by  another  countiy  for  a  crime  that  would  be  a  felony  if  it  were  oomniinftd  in  the  United  Stales. 

-  Wamant  oocmity  must  be  a  signatory  to  an  extiidition  treaty/oosivcBCian  with  the  U.S. 
Gon  Ble 

-  Records  for  stolen,  weapons. 

-  Records  for  rcooveied.  (abvidoned.  seized,  or  found)  weapons  for  which  the  owner  is  not  known. 
Intcntate  Identification  Index  (DD 

-  Ovninal  history  information  provided  by  indexinf  record  ideniifien  such  as  name,  physical  description,  identifying  numbers,  and  fingeiprint 
dassificaticns  as  well  as  the  name  of  the  agency  that  maintains  the  criminal  history  leoonL 

license  Wate  File 

-  Rfloords  for  stolen  license  plates. 
Misfyg  Person  Rle 

-  Records  for  persons  of  any  age  who  aie  missing  and  under  proven  physicalAne^ 
to  peisonal  and  immediate  danger. 

-  ?  Records  for  periow  of  any  age  who  arc  nursing  midcrdiamjstanoes  indicating  that  his^phy^ 

-  Raoords  for  persons  of  any  age  who  are  missing  under  circumstances  indicatmg  that  his^er  disappearance  may  not  have  been  vohmuiy. 

-  Raoords  for  persons  who  are  missing  and  declared  unenandpated  as  defined  by  the  laws  of  his/her  state  of  residence  and  do  not  meet  any  of  the 
above  emry  criteria. 

-  Records  for  persons  of  any  age  who  are  missing  after  a  catastrophe. 
OfiginsonK  Aiency  Identifier  (CRT)  Rle 

-  Rcconis  for  agency  information  on  any  criminal  justice  agency  that  has  been  assigned  an  NQC  ORI  for  the  purpose  of  accessing  the  NQC  System. 
Seojrntie^  Ble 

-  Keconis  for  serially  numbered  stolen,  embezzled,  or  oounserfeited  securities.  e.g.,  currency  ^  doamcnu  or  certificates  which  are  considered 
evidence  of  debt,  or  ownership  of  property,  or  documenu  which  represent  subscription  riglfcs.  Also,  warehouse  receipts,  traveler's  checks,  money 
orden.  savings  certificates,  and  interest  coupons  on  stocks  and  bonds. 

Unidcnftified  Penon  File 

-  Raoords  for  unidentified  deceased  persons. 

-  Records  for  persons  of  any  age  who  are  living  and  unable  to  ascertain  his^er  identity. 

-  Records  for  imidemifkd  catastrophe  victims. 

-  Records  for  body  pans. 

U.S.  Secret  Service  (USSS)  Protective  File 

-  Reconls  for  individuals  who  msy  pose  a  threat  to  the  President  and/or  others  affonied  protection  by  the  USSS  as  authorizid  by  If  USC  3056  and 
Public  Uw  90*331  as  amended. 

Vehicle  Hie 

-  Records  for  stolen  vehicles. 

Records  for  vehicles  involved  in  the  corrunission  of  a  crime  (felony  vehicle). 

-  Records  for  stolen  component  paru. 
Wanted  Person  File 

-  Records  for  individuals  (including  a  juvenile  who  will  be  tried  as  an  aduh)  for  whom  a  Federal  warrant  is  ouU(tanding. 

-  Reoocds  for  individuals  (including  a  juvenile  who  will  be  tried  as  an  adult)  for  whom  a  felony  or  serious  misdemeanor  warrant  is  outstanding. 

-  Records  for  probation  and  parole  vioUion. 

-  Reconis  for  any  juvenile  offender  may  be  entered  for  escapees,  probation  and  parole  absoonden.  and  those  juveniles  charged  with  the  commission  ii 
an  ad  of  delinquency. 

-  A  temporary  felony  wsnt  may  be  entered  when  a  law  enforcement  agency  must  take  prompt  action  to  apprehend  a  person  who  has  committed,  or 
there  are  reasonable  grounds  to  believe  hu  commitied.  a  felony  and  who  may  fiec  across  jurisdictional  boundaries  and  a  warrant  cannot  immediauiy 
be  obtained. 


FFF-HD  it 2 


RgTRIKVMILITT 

Oo-te  aoBMf  lo  4mu  mNQC  ii  •cfakved  by  nainf  the  foQowiag 
Article  Hie 

Type  (TYP)  and  aerial  aomfaer. 

-  TyPandowMT-apptted  wamber  (OAK)- 

-  TYP.  aarial  Maber,  Md  OAN. 
^  NaCNaBbBr(NIC:). 

Boat  Hie 

-  Rcfiamtion  (RBO),  docooMOt  amabcr  (CCD). 
lU  aerial  Mibv(BHN). 

-  OAN. 

-  UC 

-  VW. 

-  odany  ooBfaiaaiioB  of  Ibe  above. 

-  NIC 

Ponagi  ftititive.  USSS  Protective,  and  Wanted  Peiaon 
Plica 

-  Nana  and  m  laaat  one  ol  the  foOowiag  lawriral 
idavtificn:  dale  of  birth  (DOBX  FBI  Nomber, 
Social  Saoority  (SOC)  Noabcr,  opemor*i  lioeaac 
naaber,  niacdUnoona  maaber  (MNU)  (Canadian 
Social  iaaanooB  Nomber,  miUiaiy  aerial  nombcr, 
paM^ort  Bomber,  Seleciiva  Service  Nomber, 
\mam*t  AdniaiAntioo  daim  anmber«  ctcX 
originaring  agency  case  aomber  (OCAX 

-  Kmc,  DOB,  aex,  and  noe. 
i  PUie  naaber  (UC)  and  liot^ve 

j(US). 

-  Vflhick  Miiwrifiratinn  nanber  (VIN). 

-  UCooly. 

-  NIC 
GtmHlc 

-  Serial  Bonber  (SERX  make  (MAKX  and  caliber 
(PAL), 

SHRttidMAK. 
SERttMiCAU 

-  SSRonly. 

-  NIC 

IntcmatiB  Idcntifkarion  fadex 
~    Name,  aex,  ncc,  and  DOB. 
~    Name,  aex,  race,  DOB,  and  dihcr  an  M>rU  or  SOC 
Nambcr. 

-  Name  and  SOC  Nomber,  MNU,  Sute  Identification 
Nombcr,  or  FBI  Nomber. 

-  State  Identification  Nwnber. 

-  FBI  Number. 


deacripion: 
licenae  Plate  Rle 
^  UCaaaUS. 

-  UC 

-  NIC 
Miiiini  Penon  File 

-  Nameaaaaay  oue  or  more  of  the  following:  DOB,  FBI 
Nmaber,  MNU,  SOC  Utfnhtr,  op^  mar*t  lioaue  aaaabcr, 
UCVIN,MdOCA. 

-  Name,  IX^,  acz,  and  laoe. 

-  UCaadUS. 

-  VINooly. 
->  UCooly. 

^    Apprauaaie  age,  aex,  nee,  eye  oolor,  hair  ookir, 
apprnnaaae  hei^u,  and  approiiaiaie  weight. 
Btuy  of  ra  Uaadaniifiad  PeraoB  mooed. 

-  NIC 

OricnatiBi  Atency  Identifier  (ORB  Hie 


Sccpritig  Rle 

-  TYP,  aerial  aomber,  denommaricm  q(  aecoriiy. 

-  Name  of  owner  of  aecority. 

-  Name  of  owner  of  aecBricy  and  TYP,  SOC  Nomber,  or 
OCA. 

*-    SOC  Nomber. 

-  NIC 
Uiadcarified  Petioo  FBe 

-  Body  pana  ataint. 

-  Age,  aex,  noe,  height,  weight,  eye  ooior,  and  hair  color. 

-  (X:ANttBiber. 

-  Eaety  of  a  Miaaing  Peraon  Reoofd. 

-  MC 
Vehicle  Hie 

-  m 

-  OAN*. 

-  SER*. 

-  UC 

*-  UCandUS. 

-  US  may  be  oaed  in  oombinatkm  with  any  of 
the  abcM^e 

-  MC 


J 


5*  iUtTmTI<3N 

Uaktt  otherwise  removed  or  located,  recoids  wiH  be  letained  in  file  as  follows: 
Article  Hie  -  Balance  of  the  year  entered  plos  one  year. 

Boat  File  -  Balance  of  the  year  entered  plus  four  yean.  Raconls  witboos  a  BHN  or  OAN  remain  in  file  for  90  days  after  cnuy. 
Foreign  Fugitive  FOc    Uolocated  feoords  remain  in  file  mdefiaitely  or  imtil  the  originatng  agency  ckars/canoels  the  record. 

Gon  Ffle  —  Reoordt  ate  ictained  ia  file  imtil  the  origauuinj  agency  dears  the  raoocd.  Raoovds  oa  file  as  mcovaui  weapons  wiU  main  in  file  for  the  ^'^^^nn'  ol 

the  year  entered  plus  two  yean. 
Intentate  Identification  Index  -  Records  aie  ictained  until  the  individual  teaches  the  age  of  SQL 

liccisc  Plate  R3e  -  Reooids  remain  in  file  for  one  year  after  tUs  end  of  the  plate's  npiration  year.  Rooonis  for  nonexpiring  lioenae  plates  reroam  ia  file  for  the 
year  of  cntiy  phis  four  yean. 

Missmt  ?enan  Ffle  *-  Unlocated  records  remain  in  file  indefinitely  or  taail  the  origiaatiac  agency  dean  the  record. 

Oricinatina  Agency  Identifier  Hie  -  Records  remain  in  fBe  indefinitely.  If  an  agency  no  longer  qualifies  for  NQC  access,  the  ORI  record  is  retired,  keeping  it 
in  file  in  an  inactive  status. 

Secnmies  file  -  Balma  of  the  year  entered  phu  four  yean,  except  records  for  tfavder's  checks  and  aioney  orden  which  are  reiamed  for  the  balance  of  the 
year  eatcred  plus  two  yean. 

Unidentified  Penon  Hie  -  Reooids  are  retained  for  the  romaiader  of  the  year  of  entry  plus  nine  additional  yean* 
U.S.  Secret  Service  Protective  Hie  -  Records  remain  in  file  nntil  action  is  taken  by  the  USSS. 

Vehicle  Hie  -  Felony  vehicle  records  and  recorda  not  containing  a  VIN  or  OAN  will  remain  in  file  for  90  days  after  entry.  Records  containing  s  VIN  or  OAN 
and  stolen  pan  records  containing  an  OAN  or  SER  will  remain  m  fik  for  the  year  of  cmiy  phis  four  yean.  UC  dau  in  a  vehicle  record  is  purged  one 
year  after  the  plate's  expiration  year  except  for  nonexpiring  license  plates  which  temaia  aatil  the  caiire  record  is  purged. 

Wanted  Penon  H3e    Unlocated  teootds  (adult  and  juvenile)  remain  in  file  indefinitely  or  nitil  the  originating  agency  dean/^anoels  the  reoonL  Temporary 
felony  want  records  will  be  automaticaUy  reaioved  from  file  after  4S  boon. 


^These  ideatifien  appty  to  stolen  part  record  inquiries. 
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U.S.  SECRET  SERVICE  PROTECTIVE  FILE 

Federal  Bureau  ot  Investigation 


NATIONAL  CRIME  INFORMATION  CENTER 
MANDATORY  MINIMUM  STANDARDS  CURRICULUM 

FOR 

FULL  ACCESS  TERMINAL  OPERATORS 


NATIONAL  CRIME  INFORMATION  CENTER 
MANDATORY  MINIMUM  STANDARDS  CURRICULUM 

FOR 

FULL  ACCESS  TERMINAL  OPERATORS 


LESSON  PLAN:  U.S.  SECRET  SERVICE  PROTECTIVE  FILE 


TITLE  OF  INSTRUCTION: 


NCIC  U.S.  Secret  Service 
Protective  File 


TIME  ALLOTTED: 
TABGBT  G80DP: 
mSTKOCTOe: 

METHOD  OP  INSTRUCTION: 
DATE: 
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Pull  Access  Terminal  Operators 

Lecture,  Discussion,  and 
Overhead  Transparencies 
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THF.  WfTTP   ■HfYT-   VTT.Kfi  T.RfigfW  VJ^J^ 


The  goal  of  the  National  Crime  Information  Center 
(NCIC)  is  to  assist  the  criminal  justice  community  in  performing 
its  duties  by  providing  and  maintaining  a  computerized  filing 
system  of  accurate  and  timely  documented  criminal  justice 
information,    in  this  regard,  NCIC  maintains  the  following  files 

Vehicle  (VF) 
License  Plate  (LPF) 
Boat  (BE) 
Gun  (GF) 
Article  (AF) 
Securities  (SF) 
Wanted  Person  (WPF) 
Foreign  Fugitive  (FFF) 

United  States  Secret  Service  Protective  (SSF) 
Missing  Person  (MPF) 
Unidentified  Person  (UPF) 

Bureau  of  Alcohol,  Tobacco  and  Firearms  (ATF) 
Violent  Felon  (VFF) 

NCIC  allows  authorized  criminal  justice  users  to 
perform  various  transactions  into  the  "Hot"  Files  including: 


Inquiry 
Locate 


Entry 

Supplemental 
Modification 


The  purpose  of  an  inquiry  transaction  is  to 
request  a  search  of  an  NCIC  Pile(s). 

The  purpose  of  a  locate  transaction  is  to 
indicate  that  the  wanted  person  has  been 
apprehended,  the  whereabouts  of  the  missing 
person  has  been  determined,  or  the  property  has 
been  recovered. 

The  purpose  of  an  entry  transaction  is  to  place  a 
new  record  into  the  NCIC  database. 

The  purpose  of  a  supplemental  transaction  is  to 
add  additional  identifiers  to  an  NCIC  record. 

The  purpose  of  an  add-on  transaction  is  to  link  a 
stolen  part  to  a  stolen  item  of  property. 

The  purpose  of  a  modification  transaction  is  to 
add,  delete,  or  change  data  in  an  NCIC  record. 

The  purpose  of  a  clear  transaction  is  to  remove  a 
record  from  NCIC  when  the  missing  person  is 
located,  the  wanted  person  is  apprehended,  or 
the  property  is  recovered. 
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Cancellation  -    The  purpose  of  a  cancellation  transaction  is  to 

remove  an  NCIC  record,  add-on  record,  or  any 
additional  identifiers  from  an  NCIC  record  when 
it  is  determined  that  information  contained  in 
the  record  is  invalid. 


The  goals  of  the  lesson  plans  are  to  review  the 
policies  of  each  "Hot"  Pile  and  provide  instructions  for 
completing  transactions  into  the  files. 


Instructors  should  check  with  their  State  Control 
Terminal  Agency  (CTA)  to  determine  the: 

(1)  NCIC  files  available  to  users. 

(2)  NCIC  transactions  available  to  users. 
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The  "Hot"  File  lesson  plans  are  divided  Into  twelve 
parts.  The  following  Is  an  explanation  of  each  part.  Please 
review  this  section  prior  to  Instruction. 

PART  I:  mTRaoocnoN 

This  is  a  brief  statement  as  to  the  importance  of  the 
file  and  is  intended  to  obtain  the  trainee's  interest. 

PART  II:  DEFHHTION 

This  part  defines  the  file  for  NCIC  purposes. 
This  definition  sets  the  parameters  for  NCIC  and  does  not  include 
the  state  and  local  systems. 

PARTS  III  -  X:     HBSSAGE  SBCTIGNS 

These  parts  discuss  the  various  NCIC  transactions.  For 
ease  of  instruction,  each  section  follows  the  same  format  and 
consists  of  the  following: 

Purpose:    This  section  explains  the  reason  for  each 
transaction. 

RegUlrementP;    This  section  states  the  specific  data 
needed  to  perform  each  transaction. 

Interpreting  Respnnsffg-    This  section  reviews  all 
possible  responses  the  operator  may  receive  or  generate 
to  other  agencies  as  a  result  of  the  transaction 
transmitted . 

SliidfilingS :    This  section  reviews  policy  Issues 
and  general  Information  that  the  operator  should  be 
aware  of  when  performing  the  transaction. 

State  and  local  systems  may  have  different  message 
requirements  and  responses.    Please  make  modifications  as 
necessary. 

PART  XI:     RETENTION  PERIOD 

This  part  provides  the  amount  of  time  the  record 
remains  in  NCIC. 

PART  XII:  OONCLDSION 

This  part  highlights  the  file  and  reviews  critical 
points  associated  with  the  specific  file. 
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STATEMgNT  OF  GQAI.  AND  OBJECTIVES 


INSTRUOTTONAL  GOAL; 

To  provide  the  terminal  operator  critical  information  on  the 
policies,  criteria,  and  transactions  for  the  NCIC  U.S.  Secret 
Service  Protective  File. 

INSTRUCTIONAL  OBJECTIVES ; 

At  the  conclusion  of  this  block  of  instruction,  the  op^^t^r 


1.  Define  a  U.S.  Secret  Service  protective  record  for 
NCIC  purposes. 

2.  State  the  purpose  of  an  NCIC  Wanted  Person  record 
inqpairy  transaction  which  may  generate  a  hit  on  an 
NCIC  U.S.  Secret  Service  Protective  File  record. 

3.  Describe  the  requirements  for  an  NCIC  wanted  person 
record  inquiry  transaction  which  may  generate  a  hit 
on  an  NCIC  U.S.  Secret  Service  Protective  File 
record . 

4.  List  the  responses  that  may  be  received  as  a  result 
of  a  hit  on  an  NCIC  U.S.  Secret  Service  protective 
record  inquiry  transaction. 

5.  Explain  the  cross-search  capability  of  the 
Wanted  Person  File  when  a  hit  is  generated  on  a 
U.S.  Secret  Service  protective  record. 

6.  Describe  the  poliry  issues  and  general  information 
that  may  affect  an  NCIC  U.S.  Secret  Service 
protective  record  inquiry  transaction. 

7.  State  the  retention  period  for  an  NCIC  U.S.  Secret 
Service  protective  record. 


will  be  able  to: 
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CRITERTnW  TRRT 


DEFINITION  SECTION 

1.    State  the  definition  of  an  individual  in  the  U.S.  Secret 
Service  Protective  Pile  for  NCIC  purposes. 


INQUIRy  SECTION 

1.    Record  inquiries  cannot  be  made  into  the  NCIC  U.S.  Secret 
Service  Protective  File,  but  an  inquiry  of  the  NCIC 

r-rr-5 — 5-  r-^     —  *""y  generate  a  hit  on 

a  U.S.  Secret  Service  protective  record. 


2.    List  four  occasions  when  an  NCIC  wanted  person  record  inquiry 
should  be  made  which  may  generate  a  hit  on  a  U.S.  Secret 
Service  protective  record: 


An  NCIC  wanted  Person  File  record  inquiry  by  Name  (NAM)  and 
one  or  more  or  all  of  the  following  fields:    Date  of  Birth  ' 
(DOB),  FBI  Number  (FBI),  Miscellaneous  Number(MNU),  Social 
Security  Number  (SOC),  and  Operator's  License  Number  (OLN) 
will  cross  search  the  following  NCIC  "Hot"  Files: 


4.    Each  time  there  is  a  hit  on  a  U.S.  Secret  Service  protective 
record,  the  U.S.  Secret  Service  is  notified. 


a.  True 

b.  False 
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ENTR7  SECTION 


1.    State  the  purpose  of  an  NCIC  U.S.  Secret  Service  Protective 
record  entry. 


2.    Only  the  U.S.  Secret  Service  has  the  authority  to  enter 
records  into  the  U.S.  Secret  Service  Protective  Pile. 

a.  True 

b.  False 

RETENTION  PERIOD  SECTION 


1.    State  the  retention  period  for  an  NCIC  U.S.  Secret  Service 
protective  record. 
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mXTEEtlQN  TEST  ANSWFgtS 


DEFINITION  SECTION 


1.    NCIC  defines  an  individual  in  the  U.S.  Secret  Service 

Protective  Pile  as  one  who  Is  not  nftcessarily  ifanted.  hut  of 
Wnom  tllg  T7tS,  Secret  service  is  interested  in  i-Ac  tthereabouts 
of  the  individual. 


INQUIRY  SBCnON 


An  inquiry  gflnnot  be  made  into  the  NCIC  U.S.  Secret  Service 
Protective  File,  but  an  inquiry  of  the  NCIC  Wanted  Person 
File  may  generate  a  hit  on  a  U.S.  Secret  Service  protective 
record . 

NCIC  wanted  person  record  inquiries  should  be  made  on,  but 
not  limited  to: 

a*     Individuals  who  have  been  temporaytlv  detaln«vi. 

b.    All  persons  charged  with  a  crime  rboolred), 

C.     Suspects  developed  through  nrimlnnl   inirftfftrl?«<^1»n« , 

Suspicious  Individuals  who  hav«>  been  required  to  nhfm 
a  driver's  license. 


e.     Individuals  who  are  cnrrvlng  a  weapon  and  in«iBt 
fcllllng  the  President  or  an  authorised  protect,ee, 

3.    An  NCIC  Wanted  Person  File  record  inquiry  by  Name  (NAM)  and 
one  or  more  or  all  of  the  following  fields:    Date  of  Birth  ' 
(DOB),  FBI  Number  (FBI),  Miscellaneous  Number  (MNU),  Social 
Security  Number  (SOC),  and  Operator's  License  Number  (OLN) 
will  cross  search  the  following  NCIC  "Hot"  Files: 

a.  Missing  P*»-rf7Pn 

b.  D.S.  Secret  Service  Protective 

C.     Foreign  Fugitive 

d.     SVfggu  pf  AlcohQ] .  Tobacco  and  Firearms  fATF^  Violent 
Felon 
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4. 


Xcue.  The  U.S.  Secret  Service  is  notified  of  all 
transactions  on  their  record (s). 


ENTRY  SECTION 


1.  The  purpose  of  an  NCIC  U.S.  Secret  Service  protective  record 
fjtry  is  tP  Place  tAe  Individual  rs^  t^^itA  into  wrrrn  i»t-in^ 

2.  Trufi.    Only  the  U.S.  Secret  Service  has  the  authority  to 
enter  records  into  the  U.S.  Secret  Service  Protective  File. 

KETENTION  PERIOD  SECTION 

1.    The  Retention  Period  for  an  NCIC  U.S.  Secret  Service 

protective  record  is  the  same  as  the  NCIC  Wanted  Person  Pile. 

An  NCIC  U.S.  Secret  Service  protective  record  will  ^-w^filn  tn 

'"?^_^^fn"^^^^^.,^^  thP  O.S.  secret  Service  rrl^^r-^  ^j- 

cancels  the  record (g), 
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ITB4S  AND  MATERIALS 


Overhead  Transparencies,  Projector  and  Screen 
VCR  and  Monitor 


OVERHEAD  TSANSPARENdBS  (QB)  : 

SSF-OH    #1       NCIC  U.S.  Secret  Service  Protective  Pile 
SSF-OH    #2       Definition  of  an  NCIC  U.S.  Secret  Service 

Protective  Record  for  NCIC  Purposes 
SSF-OH    #3       Requirements  for  NCIC  Wanted  Person  Record 
Inquiries 

SSF-OH    #4       Example  of  Positive  Response 

*^       Example  of  Positive  Response  Continued 
SSF-OH    «6       Example  of  Positive  Response  Continued 
SSF-OH    #7       NCIC  Wanted  Person  File  Cross  Search 
SSF-OH    #8       Example  of  No  Response 
SSF-OH    #9       Example  of  Reject 

SSF-OH    #10      NCIC  U.S.  Secret  Service  Protective  Record  Entry 
Criteria  ^ 

SSF-OH    #11      NCIC  U.S.  Secret  Service  Protective  File  Record 
Retention  Period 

HANDOOT  MATERIALS  (HD)  : 

SSF-HD    #1      "Dangerous  Files  On  "Dangerous"  People?" 
SSF-HD    #2       NCIC  File  Reference  Card 
SSF-HD     #3         18  use  3n^fi/PUBLTg  T.AW  Qn-i^^] 
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I.  INTRODUCTION 


THIS  THXRTZ-MINUTB  BLOCK  OP  INSTRDCTION  IS 
DBSIGHED  AS  A  GUIDE  TO  AID  TERMINAL  OPEKATGBS  IN  THE 
KPHSLTiVE  OSE  OF  THE  NdC  D.S.  SECBET  SERVICE 
FROTBCnVE  FILE. 


The  NCIC  U.S.  Secret  Service  Protective  File 
(USSS),  created  in  1983,  as  a  result  of  the  1981 
assassination  attempt  on  President  Reagan's  life.  The 
USSS  Protective  File  is  designed  to  aid  the  U.S.  Secret 
Service  in  its  effort  to  protect  the  President  and 
other  authorized  protectees  by  providing  the  whereabouts 
of  those  individuals  who  pose  a  threat. 

As  of  January  i,  1992,  there  were  33  records 
entered  into  the  NCIC  U.S.  Secret  Service  Protective 
File. 

The  information  presented  in  this  lesson  plan 
is  important,  as  it  provides  guidelines  for  the  proper 
use  of  the  NCIC  U.S.  Secret  Service  Protective  File. 
Effective  utilization  of  the  NCIC  U.S.  Secret  Service 
Protective  File  will  enhance  criminal  justice 
operations,  help  reduce  liability,  and  create  a  safer 
environment  for  the  criminal  justice  community. 


^Pfgrences 


GH  «1 


BD  §1,  2 

10  -INSTRDCIIOi 
OBJECTIVE 


OH  -OVEIHEAD 
ZSiKSP. 


HD  -aUiDOUT 
UilTESIiL 

OM  -NCIC 

OPERAXniG 
MANUAL 
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II.     DEFINITION  OF  AN  NdC  U.S.  SECRET  S^VICB 
PROTECTIVE  BEOORD  FOR  NdC  PURPOSES 


NCIC  defines  an  individual  in  the  U.S.  Secret 
Service  Protective  File  as  one  who  is  not  necessarily 
wanted,  but  of  whom  the  U.S.  Secret  Service  is 
interested  in  the  whereabouts  of  the  individual.  The 
definition  includes,  but  is  not  limited  to: 


lO  *1 
OH  «2 


Individuals  who  pose  a  threat  to  the  President 
and  vice  President 

Individuals  who  pose  a  threat  to  any  authorized 
protectee(s) 

Individuals  whose  criminal  activity  may  be  related 
to  authorized  protectees 

Individuals  who  pose  a  threat  to  visiting  heads  of 
foreign  states  or  foreign  governments 


ERLC 
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in. 


njQCJiRy  OP  Hcic  U.S.  secsiet  service  raoTEcnvE 

KBOORD 


A.  Purpose 

The  purpose  of  an  NCIC  wanted  person  record 
inquiry  is  to  determine  if  a  record  is  in  NCIC 
As  a  result  of  inquiries  made  into  the  NCIC 
Wanted  Person  File,  a  hit  may  be  generated  on  a 
D.S.  Secret  Service  protective  record. 
Inquiries  should  be  made  on,  but  are  not 
limited  to: 

1.     Individuals  who  have  been  tesmporarilv 
detained.  ^ 

All  Persons  charged  with  a  crime 
( booked ) . 

Suspects  developed  through  criminal 
investigations . 

4.  Suspicious  individuals  who  have  been 

required  to  show  a  driver's  license. 

5.  Individuals  who  are  carrying  a  weapon  and 

insist  on  killing  the  President  or  an 
authorized  protectee. 

INSTRUCTOR'S  NOTE:     INFORM  TERMINAL  OPERATORS 
TBAT  INQUIRIES  CMfflQT  BE  MADE  INTO  THE  MCTC 
H^^™^^^^  SERVICE  PROmCTIVE  PILE.     A  SEARCH 
OF  THE  NdC  WANTED  PERSON  FILE  MAY  GENERATE  A 
fflg  ON  A  USSS  PROTECTIVE,  MISSING  PERSOH, 
FORBIOT  FUGITIVE,  AND  BUREAU  OF  ALOOBOL, 
TOBACCO  AND  FIREARMS  (ATF)  VIOLENT  FELON  FILES 


10  «2 


2. 


3. 


B.  ReQuli7^ment? 


Record  inquiries  cazmszt  be  made  into  the  USSS 
Protective  File;  therefore,  the  same 
requirements  used  to  search  the  Wanted  Person 
File  will  search  the  USSS  Protective  Pile.  To 
inquire  on  a  wanted  person  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORi)  musl  be  used  in  addition  to 
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NAME  (HAM)  and,  one  or  more,  or  all  of  the 
following  fields: 


a.  Date  of  Birth  (DOB) 

b.  FBI  Number  (FBI) 

c.  Miscellaneous  Number  (MNU) 

d.  Social  Security  Number  (SOC) 

e.  Operator's  License  Number  (OLN) 

f.  License  Plate  Number  (LIC)* 

g.  Vehicle  Identification  Number  (VIN)* 

h.  -  Originating  Agency  Case  Number  (OCA) 

*Iiiqulrles  using  VIN  aod/or  Lie  can  be  aade 
without  name. 


Additionally,  the  NCIC  Number  (NIC)  can  be 
used  separately,  but  must  be  preceded  by  the 
MKE  and  ORI. 


mSTROCTOR'S  NOTE:     CHECK  WITH  TOUR  CTA  AND 
BEGIONAL  INTERFACE  (IF  APPLICABLE)  AS  MANY 
STATE  AND  INTERFACE  SYSTBfS  MAY  HAVE  DIFFERENT 
SEARCH  CRITERIA.     ALSO  REFER  TO  THE  NCIC  WANTED 
PERSON  FILE  LESSON  PLAN  PART  III. 
INQOIRY  OF  NdC  WANTED  PERSON  REOGBD. 


la  Responses 


An  NCIC  wanted  person  record  inquiry  will  cause 
the  NCIC  computer  to  transmit  the  following 
responses : 


1. 
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Hit  or  positive  response  -  indicates  to 
the  inquiring  agency  that  the  descriptors 
in  the  NCIC  inquiry  match  descriptors 
in  an  active  NCIC  wanted  person 
record(s) . 
and 

Cross  Search  -  An  inquiry  into  the  NCIC 
Wanted  Person  File  searches  the  Foreign 
Fugitive,  Missing  Person,  U.S. 
Secret  Service  Protective,  and 
the  Bureau  of  Alcohol,  Tobacco,  and 
Firearms  (ATE)  Violent  Felon  Files.  If 
there  is  a  hit  on  a  usss  protective  record. 
the  USSS  protective  record  will  appear 
IaS^    The  U.S.  Secret  Service  is 
automatically  notified  of  all 

SSF-IO 


ERIC 


transactions  on  their  recorcl(s)  and  will 

contact  the  inquiring  ORI. 

and 


If  the  record  inquiry  contains 
vehicle/license  data,  it  will 
also  search  the  Boat,  Vehicle,  and 
License  Plate  Files, 
or 


4. 


No  response  -  indicates  to  the  inquiring 
agency  that  the  descriptors  in  the  NCIC 
inquiry  do  not  match  descriptors  in  any 
active  NCIC  USSS  protective  record  or  any 
of  the  person  files.* 
or 

Reject  -  indicates  to  the  inquiring 
agency  that  the  inquiry  was  unsuccessful 
due  to  an  error  in  either  the  data,  codes, 
or  format  of  the  NCIC  inquiry. 

♦Wanted  Person,  Missing  Person,  Foreign 
fugitive,  U.S.  Secret  Service  Protective 
Pile,  Bureau  of  Alcoh©!,  Tobacco  and 
Firearms  (ATF)  Violent  Felon 

IHSraOCTOR'S  NOTE:     CHECK  WITH  YOCR  CTA  AND 
HBGIORAL  INTERFACE  (IF  APPLICABLE)  VOR  NQBE 
INFORMATICW  REGARDING  NdC  RESPONSES.  TOUR 
SYSTB4  MAY  OSE  DIFFERENT  TERMINOLOGY.  THE 
SEARCH  OUTERIA  OF  YOOR  STATE  SYSTEM  MAY  ALSO 
AFFECT  RESPONSES. 

D.     Gulden  nAg 

1 .     Policy  Issues 


(1)  When  a  positive  response(s)  to  an  NCIC 
inquiry  is  received,  and  the 
whereabouts  of  the  individual  inquired 
upon  is  known  and  the  individual 
inquired  upon  appears  to  be  identical 
to  the  NCIC  record (s),  the  locating 
agency  musi  contact  the  U.S.  Secret 
Service  at     (202)  435-5000  or 
aRI/DCSSe02Ql  (Intelligence  Division) . 

INSTRDCrOR'S  NOTE:     PLEASE  INFOfiM  TERMINAL 
OPERATORS  THAT  THE  O.S.  SECRET  SERVICE  IS 
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APTOMATICMJ-fY  notified  of  ALL  POSITIVE 
RESPONSES  (HITS)  ON  THEIR  BECX3RDS  AND  WILL 
CONTACT  THE  INQUIRING  ORI. 

2.    General  Information 

a.    A  hit  received  on  a  USSS  protective 
recc^  i  will  have  a  caveat  advising 
that  the  individual (s)  rr»nnn,f  be 
arrested  or  detained  based  solely  upon 
a  USSS  protective  record. 

b.  The  caveat  advises  the  inquiring  agency 
that  the  USSS  has  been  notified  of  the 
transaction.    The  inquiring  ORI  will  be 
notified  by    the  U.S.  Secret  Service. 
The  U.S.  Secret  Service  has  included  in 
the  caveat  a  telephone  number  and 
advises  the  inquiring  agency  to  call 
collect  when  a  hit  is  revealed  on  a  U.S. 
Secret  Service  protective  record. 

c.  In  cases  where  there  is  a  hit  on  a 
wanted  person,  foreign  fugitive,  missing 
person,  ATF  violent  felon  record(s),  the 
USSS  protective  record  will  appear  last. 

d.  It  is  suggested  by  the  U.S.  Secret 
Service  that  dispatchers/operators  use 
some  type  of  code*  when  an  individual 
that  is  of  interest  to  the  U.S.  Secret 
Service  has  been  stopped.    This  will 
avoid  arousing  the  public  interest. 

*The  code  you  use  should  be  determined  by 
your  agency. 


INSTRUCTOR'S  NOTE:     ALL  GDIDELINBS  FOR  THE 
WANTED  PERSON  FILE  INQUIRY  SECTION  ARE 
APPLICABLE  TO  THE  D.S.  SBCBET  SERVICE 
PROTECTIVE  FILE.     REFER  TO  THE  NCIC  WANTED 
PERSON  FILE  LESSON  PLAN,  PART  III.  INQDIRY 
OF  NCIC  WANTED  PERSON  SBOQBD. 
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IV.     LOCATE  OF  NCIC  U.S.  SECRET  SERVICE  PKOTBCTIVE 
REOQRD 


NCIC  users  cannot  place  locates  on  U.S.  Secret 
Service  protective  records. 


mSTROCTOR'S  MOTE:     INFGBM  TEEtHnOL  OPEBATGR(S) 
THUlT  a  LOCATE  CAN  ONLY  BE  PLACED  ON  VEHICLE, 
LICENSE  PLATE,  BOAT,  GDN,  ABTICLB,  SBCDRITIBS, 
WANTED  PERSON,  POKEIGN  FUGITIVE  (CANADIAN  RECORDS 
ONLY),  AND  MISSING  PERSON  FILE  BBOQBDS.  CHECK 
WITH  TOU  CONTROL  TERMINAL  AGENCY  (CTA)  AND 
REGIOKAL  INTERFACE  (IF  APPLICABLE)  FOR  MOKE 
INFORMATION. 
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V.    KHTRY  OP  NCIC  U.S.  SECRET  SERVICE  PaOTECTIVE 
BBCOaEU) 


A.  Purpose 


The  purpose  of  an  NCIC  U.S.  Secret  Service 
protective  record  entry  is  to  place  the 
Individual (s)  record  into  NCIC  making  the 
information  available  to  authorized  criminal 
justice  agencies. 

A  U.S.  Secret  Service  protective  record  may 
be  entered  into  NCIC  for: 


1. 


Any  individual  who  may  pose  a  threat  to  the 
President  and/or  others  who  are  afforded 
USSS  protection  as  authorized  by  18  OSC 
3056  and  Public  Law  90-331  as  amended. 


OH  710 

CM  P. 11-1 
ED  #2 


INSTRUCTOR'S  NOTE:     INFORM  TBEICEHM.  OPERATCeS 
TBKP  010,2  THE  U.S.  SECRET  SERVICE  CAN  EMTBR 
REOOEDS  INTO  THE  USSS  PROTECTIVE  FILE.  CSBCK 
WITH  YOUR  CXINTROL  TERMINAL  AGENCY  (CTA)  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
TNPORMATION. 
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VI.     ENTRY  OP  SUPPIJa4ENTAL  REOQSD  TO  KdC  U.S.  SBCSET 
SERVICE  PROTECTIVE  BEOQKD 


INSTRUCTOR'S  NOTE:     INFORM  TBSMINAL  OPERATORS 
THAT  CHLI  THE  U.S.  SECRET  SERVICE  CAN  HHTER 
SnPPT.WiiWMTAT.  REOCSDS  IlfTO  THE  DSSS  FBOTBCTIVE 
FILE.     CHECK  WITH  TOUR  CONTROL  TERMINAL  AGENCY 
(CTA)  AND  REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR 
MORE  INFORMATION. 
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VII.     ENTRY  OP  ADI>-ON  KBCOBD  TO  NdC  U.S.  SEO^ 
SERVICE  PROTECTIVE  RECORD 


An  add-on  record  cannot  be  appended  to  an  NCIC 
U.S.  Secret  Service  protective  record. 


INSTRUCTOR'S  MOTE:     INFORM  TERMINAL  OPEBATQR(S) 
THAT  THE  ADI>-ON  CAPABILITY  ONLY  APPLIES  TO  THE 
NdC  VEHICLE  AND  BOAT  FILES. 


7/1/9' 
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VIII.     MODIFICATION  OP  NCIC  U.S.  SECRET  SERVICE 
PROTECTIVE  RECORD 


mSTROCTOR'S  NOTE:     INFORM  TERMINAL  OPBRATOeS 
THAT  QHLX  THE  U.S.  SECSBT  SERVICE  CAN  IK2DIF7 
KBCOKDS  IN  THE  USSS  PROTECTIVE  FILE.  mS^NITH 
TOUR  CONTROL  TERMINAL  AGENCY  (CTA)  AND  HEGIOKAL 
INTERFACE  (IF  APPLICABLE)  FOR  MOBE  INFGBNATIQN 
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.     CLEAR  OP  NCIC  U.S.  SECRET  SERVICE  PROTECTIVE 
SEOQRD 


mSTRDCTCa'S  NOTE:     INFORM  TERMUCAL  OFBBASOBS 
THAT  flHLX  THE  U.S.  SBGBET  SERVICE  CAM  rT.w>p 
SBCXSOS  IN    THE  USSS  FROTBCTIVB  PILE.     CHECK  WITH 
TOOR  OOHTROL  TERMINAL  AGENC7  (CTA)  AND  SBGIGNAL 
INTERFACE  (IP  APPLICABLE)  FOR  filQSE  INFOBMATIGir. 
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X.     CANCELIATION  OF  MCIC  U.S.  SECRET  SERVICE 
PROTECTIVE  RECORD 


mSTROCTOR'S  NOTE:     INFORM  TERMINAL  OPEKATGBS 
TBAT  QMLI  THE  U.S.  SECRET  SERVICE  CAN  CASBSBL 
BBOGBDS  IN  THE  USSS  PROTECTIVE  FILE.     ^^«CK  WITH 
TOOR  OOMTROL  TERMINAL  AGENCZ  (CTA)  AMD  RkfiGIONAL 
INTERFACE  (IF  APPLICABLE)  FOR  »ICSE  INFOBMATION. 


7/1/92  SSF-19 
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XZ.     BETENnC3N  PERIOD 


The  Retention  period  for  an  NCIC  U.S.  Secret 
tm^^^  Protective  File  record  is  the  siune  as  the 
NCIC  wanted  Person  Pile. 

An  NCIC  U.S.  Secret  Service  Protective  Pile 
record  will  remain  in  NCIC  Indefinitely  or  until 
the  U.S.  Secret  Service  clears  or  cancels  the 
record ( s ) . 
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XII.  CONCLUSION 

The  U.S.  Secret  Service  Protective  Pile  serves  as 
a  locator-type  file  for  the  U.S.  Secret  Service  and  to 
make  law  enforcement  aware  of  individuals  who  may  pose 
a  threat  to  the  President  or  other  authorized 
protectees • 


It  is  important  to  remember: 

(1)  Record  inquiries  cannot  be  made  directly 
into  the  USSS  Protective  Pile.    An  inquiry 
of  the  NCIC  Wanted  Person  Pile  may  generate 
a  hit  on  a  U.S.  Secret  Service  protective, 
missing  person,  foreign  fugitive,  and  Bureau 
of  Alcohol,  Tobacco  and  Firearms  (ATP) 
violent  felon  records. 

(2)  No  arrest  or  detention  can  be  made  based 
solely  on  a  USSS  protective  record  response. 

(3)  The  U.S.  Secret  Service  is  automatically 
notified  of  all  positive  respooses  (Mts)  on 
their  record (s)  and  will  contact  the 
Inquiring  ORI. 


Effective  utilization  of  the  guidelines 
presented  in  this  lesson  plan  will  help  ensure  that  the 
correct  procedures  are  followed  in  the  inquiry  of  all 
U.S.  Secret  Service  protective  records. 


7/1/92 
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P^nprous  Files  on« 
'Dangeroiqs'  People? 

Secret  Service  Needs  Help 


tylUCIIAROT.BUiUUeSS 

Aftir  tkf  ittMpC  on  IVMidtnt  RMc«n*f  Ur^ 

>  m  who  lnvt  ten  uimoitM  to  prtjint  >  pjqrHciJ 

iipv  10  tW  Pk«Mcm  or  ocbtr  Mople 
ffvlot.  Ui(  yttf  rn  nracior  WttUiB  W 


thtt  the  pfouctivf  file  kid  bocn 
fey  the  oMnry  botrd  of  the  NcUond  CHme 
Onrtcr.  md  aivroved  b J  hia  and  the  euoniegr  fcncraL 
111  todlftduib  «uiUfy  for  the  flit,  vUch  hM  BOW  hM 
nd  put  into  opmtion. 
Ifo  one  vieeUoni  the  ftoMenri  need  for  pratec^ 
ovide  ffOMonMe  and  odequiu  pratection.  white  pera^^ 
trairiloifk«eiyiipo«lble.liaicftouiaadpcrpleili«prohl^ 
mm.  one  anmaeh  would  be  to  curtaa  the  Pk«ddcnt*t  pubUc 
yaranoig  draaticiUy*  and  to  have  thoae  few  appaaranoea 
rttotorad  Ifte  a  atthaiy  maneuver.  Another  would  be  to  Bi^^ 
civltjr  naaauras  and  put  our  faith  in  hick.  OMaijtSy.  aatther 
taraiilftkaeoq^table. 

ly  M^MWri^c  a  Veda!  protective  file,  the  Seem 
art  the  ioeation  or  pMple  known  to  be  pottttiaUy  daivcHMK  can  be 
fppiaiod  on  «  conthwinc  baiu.  The  aiency  tavaatiii^ 
no  wittan  or  ipoken  thrtau  annually,  and.  of  theae,  an  avarat  e 
*aO0  to  «0  are  oonaidcrad  acriout.  Last  year  a  IM  or  979  pcroens 
mad'VanceroQi**wiieoapi)edOfther  ^ were Inpeteo and 
#art  oonBned  to  aaen  tal  fnetftutiont.  The    ailntaf  US.  who  ar« 

9w  00  the  atiaau  and  free  to  roam  at  wOL  would  be  pUoad  In  the 
folaotlvtflle. 

If  thaaena^te  wtre  Mp^ 
)e  pratactiw  haL  the  Sooac  Service 
lMidheloldorthepesaon*i  loatiott 
he  poUoe  woidd  be  advieed  nof  to 
mat  or  detato  that  peraoo  aoMy  OR 
ie  haaia  or  Uf  or  Ler  tdeotiricatkm  as 
<Matitlat)y  dat^erotai  to  a  Secret 
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CRIMINAL  PROCXDURE 


«J  (thtftX  lUl  fdtprwktiM  of 

i!!^^'J^JS!^^'^     f«*«^X  1791 
(eootfmbftiHi),  1792  (mntiQy  tad  vHoCX  and  1793 
(tmptu)  of  thk  IS,  UniUd  SUSm  Code;  ud 
(3)  arreit  without  wamnt  for  any  oiker  of- 
fense descnbed  in  title  18  or  21  of  the  United 
Sutes  Code,  if  committed  on  the  pmnttes  or 
reiervition  of  a  penal  or  correctional  facSity  of 
the  Bureau  of  Prisons  if  neccssafy  to  safe(iiard 
•ecurity,  good  order,  or  fovemroent  property; 
if  auch  officer  or  employee  has  reasonable  ffrounds 
to  believe  that  the  arrested  person  is  fuilty  of  such 
offense,  and  if  there  is  likelihood  of  such  person's 
oscapint  before  an  arrest  warrant  can  be  obCataed. 
If  the  arrested  person  is  a  fufithre  from  custody, 
such  prisoner  shall  be  returned  to  custody.  Offi- 
oers  and  employees  of  the  said  Bureau  of  Prisons 
may  carry  fireanns  under  such  rules  and  refula- 
tions  as  the  Attorney  General  may  pracribe. 

(As  sjnended  Nov.  10, 1986.  Pttb.L  9«4€,  f  «5, 100  SUL 
aoi5.) 

RcvisioN  Notes 

.1.^  """^y^       ^^'^  19iv  04,  I  7«k  Uune  », 
1940,  eh.  449,  f  5,  54  SUL  «93). 

SectioD  was  broadened  to  inchidc  authority  to  make 
arresu  for  mutiny,  riot  or  traffic  io  daagerwu  tnstruaen* 
talities,  by  reference  to  section  1792  of  thk  title. 

Miiw  changes  were  made  in  phmeok)fy  and  proTkwn 
for  takuig  arrested  person  before  msfiitnte  was  omitted 
as  covered  by  rale  5(a)  of  the  Federal  Rules  of  Oifflkal 
Prooedure. 


[§  3051.   Repealed    Oct  31,  1951,  c  (55, 
$  56(f),  €5  Stat  7»] 

§  3052.  Powers  of  Federal  Bureau  of  Inveati- 
fation 

Tb^  Director,  Associate  Director,  Assistant  to 
the  Director,  Assistant  Directors,  inspecton,  asMl 
agents  of  the  Federal  Bureau  of  Inrestigation  of 
the  Department  of  Justice  may  carry  fimnns, 
serre  warrants  and  subpoenas  issued  under  the 
authority  of  the  United  States  and  make  armts 
without  warrant  for  any  offense  against  the  Uaitad 
S^tes  committed  in  their  preseooe,  or  for  any 
felony  cognisable  under  ti»  laws  of  the  United 
Sutes  if  they  have  reasonable  gnraods  to  bdieve 

that  the  person  to  be  arrsstod  has  ooomitted  Or  k 
committing  such  fekmy. 

(As  amended  iaa.  10,  1951,  c  mi«  f  1,  $4  Stat  U»J 

Rsvisioft  Nons 

•^■•^  WOa  of  title  5,  U-S.C  1910  oi, 
^Mtjve  Depsftmeots  and  (^onramcat  Offioers  Imd 
SS?*^i**lP'*^"'  l»ich.fia5,aStatlO0t;  Mar.  2% 
1935,  Ch.  39,  title  II.  49  Sut  77). 


Laagasge  relating  to 
asctM  3107  of  ihii  title. 

Minsi'  cfeaages  weie  made  is 
tf^to  eisi«i«i  of  preriiioa 
•f  Pedsfil  Mes  of  CrMaal 


varrmat  Is  it 


psrticalar^ 
eevertd  by  rale  Ki) 


§  3053.  Powers  of  marshals  and  deputies 

United  Sutcs  marshals  and  their  deputies  may 
carry  firearms  and  may  make  arresU  without  war* 
rant  for  any  offense  against  the  United  States 
committed  in  their  preseooe,  or  for  any  felony 
oogvisable  tinder  the  laws  of  the  Uaitad  Sutea  if 
they  have  reaaonable  grounds  to  believe  that  the 
peraoo  to  be  arrested  has  committed  or  as  commit* 
ting  such  felony. 

RcvisionNoto 

.  ^^J^  fi04s  of  title  a,  U-S-d,  1940  eA, 

Ja^Code  aad  Judiciary  a«ac  75, 1935,  ch.  359,  f  1 49 
Stat  371). 

Minor  changes  were  made  in  phraseology. 

(§  3054.  Repealed.  Pab.  L  97-79.  {  9(bXS). 
Nov.  U,  1911,  9S  Stat  1079] 

§  3055.  Officers*  powers  to  suppress  Indian 
liquor  traffic 
Tbt  chief  spedal  oCflcer  for  the  suppression  of 
the  Bqoor  traffic  among  Indians  and  duly  antfao- 
fixed  officers  workiog  under  his  «q>errision  whose 
appointmenU  are  made  or  atfirmed  by  the  Gommis- 
siooer  of  Indian  Affairs  or  the  Saoctaiy  of  the 
Interior  may  execute  all  warrants  of  arrest  and 
other  lawful  precepts  issued  under  the  authai^  of 
the  United  States  and  in  the  execution  of  his  du^ 
be  may  command  aO  oecessary  assktance. 

RxmtoNNona 
Based  en  section  tSO  of  title  t5.  U&d.  1940  ed, 
ladisns  (Aug.  til91%cL338,fl«r8tat  519). 

ne  oaly  dwage  was  to  dslste  the  woe^  at  the  btg»- 
aing  of  the  section.  The  povm  eoaf emd  by  aeetioD 
§94  ef  title  38  apoo  marshali  sad  their  depotiss  are 
^errsd  upon.**  aad  the  iditiou,  at  the  Md  of  the 
ae^oo,  af  the  phrase  exprsssiDg  sodi  powen  bcgkaiag 
with  the  words  *^y  execute  sll  wurMti". 

S  3056.  Powers,  aathoritieB,  and  datlee  of 
Halted  States  Saciet  Serrlee 
(a)  Under  the  dfaoction  of  the  Sacratary  of  (be 
IVsasuy,  the  Uaitod  States  Seent  Servioe  k  an- 
ttotisad  to  protect  the  following  pnoos: 

0)  Pkosident,  the  Vice  Rraaideat  (or  other 
aCfioer  atxt  in  the  order  of  aoceearioo  to  the 
Office  of  Pkoaidettt),  the  Pkwdeatoloct,  and  the 
Vice  Pjrsaidaot^lect 
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(1)  11)t  iniMdkte  f  Atiuliet  of  those  io^^ 
1M  ia  ptngnph  d). 

(S)  Femcr  PtwideoU  Md  tkttr  tpoom  for 
th^  Kfctinw,  except  that  proUetion  of  a  tpouM 
abali  lemmatc  in  the  event  of  rtmarrace. 

(4)  Children  of  a  former  President  who  are 
under  16  yean  of  age. 

(5)  Vkiting  beads  of  foreign  states  or  foreign 
governments. 

(€)  Other  distinguished  foreign  visitors  to  the 
United  States  and  official  representativts  of  the 
United  States  perfonning  spedal  missions 
abroad  when  the  President  diracu  that  such  pro- 
tection be  provided. 

(7)  Major  Presidential  and  Vice  Presidential 
candidattt  and,  within  120  daji  of  the  general 
Preaidentia]  election,  the  apooscs  of  sodi  candi- 
dates. Aa  used  in  this  paragraph,  the  tem  "ma- 
jor Preaidentia)  and  Vice  Preaidentia]  candidates" 
means  those  individuals  identified  as  such  by  the 
SeaiBtary  of  the  TVeasury  after  consuhation  with 
aa  advisocy  committee  oonsistnig  of  the  Speaker 
of  the  House  of  Representatives,  the  maiority 
leader  of  the  House  of  Representatnrcs,  the  ou- 
jwnty  and  oainority  leaders  of  the  Senate,  and  one 
additional  member  selected  bj  the  other  mem* 
bcTS  of  the  committee. 

The  pttitaction  authorized  in  paragraphs  (2) 
through  (7)  may  be  declined. 

(b)  Under  the  direction  of  tlie  Secretary  of  the 
IWaaur/,  the  Secret  Service  Is  authorized  to  detect 
and  arrest  any  person  who  violates— 

0)  section  508.  609,  510,  871,  or  S79  of  this 
title  or,  with  respect  to  the  Federal  Deposit  In- 
aoiaDoe  Corporation,  Federal  land  ba&ks,  and 
Federal  land  bank  aaaodations,  aectioD  213,  216, 
4S3,  493,  €57,  709,  1006,  1007,  1011, 1013,  lOli, 
1907,  or  1909  of  this  title; 

(2)  any  of  the  laws  of  the  United  Sutes  relat- 
ing to  coins,  obligations,  and  aecurities  of  the 
United  States  and  of  foreign  governments;  or 

(3)  any  of  the  laws  of  the  United  Sutes  relat- 
ing to  electronic  fund  tranaf er  frauds,  credit  and 
iMt  eud  frauds,  and  false  identiSeation  doc- 
«Beata  or  devices;  except  that  the  authority 
ooof erred  by  tius  paragraph  shall  be  txadsed 
a«^)act  to  the  agreement  of  the  Attorney  Gener 
al  and  the  Seovtary  of  the  Tnmrj  aad  ahall 
not  affect  the  autiiority  of  any  other  Federal  law 
enforcenaent  agenqr  with  reject  to  those  h.ws. 

(eXl)  Underthedirectionof  the  Secretary  €^  the 
IVeaaory,  officers  and  agents  of  the  Seoet  Service 
are  authorised  to— 


(A)  neectc  warraata  iaaued  under  the  lawa  of 
the  Uaitad  Stataa; 

<B)  cany  firearma; 

(Q  wakt  anreata  without  warrant  for  any  of- 
fense againat  the  Uniled  States  eommitted  in 
their  praeaaoe,  or  for  any  felony  eognizable  un- 
der the  lawa  of  the  United  Statca  if  they  have 
reasonable  grounds  to  believe  that  the  person  to 
be  airnted  has  eommitted  or  is  committing  auch 
felony; 

(D)  offer  and  pay  rewards  for  aervicea  and 
infonaatioQ  leading  to  the  apprehenaion  of  per^ 
sons  invohred  in  tbie  vWatioo  or  potential  viola- 
tion of  tboae  preyisiona  of  law  which  the  Secret 
;  autKorised  to  i 


Service  is  i 


» enforce; 


(E9  pay  expensce  for  unf oreaeen  emergencies 
of  a  eoufidential  nature  under  the  direction  of  the 
Secretary  of  the  IVeasury  aiMl  accounted  for 
solely  on  tiie  Secretary'a  certificate;  and 

(F)  perform  such  ether  functions  and  duties  as 
are  authorised  by  law. 

(2)  Ftaids  expended  from  approjniations  avaO- 
able  to  the  Seicret  Service  for  the  purchase  of 
counterf dts  and  aubaequently  recovered  aball  be 
rrimbursed  to  the  appropriations  available  to  the 
Secret  Service  at  the  amt  of  the  rrirobursement 

(d)  Whoever  knowingiy  and  wOlfuQy  obatructs, 
resists,  or  interferes  vritii  e  Federal  btw  enforce- 
ment agent  engaged  in  the  perfonnance  of  the 
protective  functions  authorised  by  this  section  or 
by  section  1752  of  tiiis  title  ahall  be  fined  not  more 
than  $1,000  or  imprisooed  not  more  than  one  year, 
or  both. 


(As  ameaded  July  IC,  1951,  e.  m,  f  i,  €6  Stat  122;;  Aug. 
II.  1954, Clio, fttS Stat 999;  Aag.  18, 1959, PnbX. 
9&^IU.  Title  I,  i  IMQO.  73  Stat  187;  Oct  10,  1962, 
PuVX.r-791,7eStatt09;  Oct  15,  mt.  PabX.  S7-8Z9, 
f  3, 79  Stat  956;  Sept  15, 195S,  PabX.  89-186, 79  Stat 
791;  Sept29,196$,PabX.t9-218,79Stit890;  Octtl, 
1968,Pabi.9M08,ch.XI.i  1101«  82  Stat  1198;  Jan.  2, 
1971,  FahX.  91-444,  me  V,f  If,  54  Stat  1892;  Jan.  6, 
1971,  PahX.  91*461,  f  <  84  Stst  1941;  July  It  Wi, 
PttbX.  99^  f  I,  as  added  Dec  27,  1974,  PubJ^ 
93^  Title  n  f  909(a),  88  Stat  175S;  S^  11,  ir6, 
PubX  94-408,  f  2, 90  Stat  1X19;  Oct  12,  1962^  ?ttbJL 
97-297,|a,96  8tit  U18;  Oct  14. 1982,  PubX  97-«)6, 
f  2,9e8tatl4S^  Nov.  14, 1981, PahJL 9^151, f  115(b), 
98Stat977;  Oct  IQ,  1984, PUkL 98-587,  f  IM 98 Stat 
8110^ 

RcvMOifNom 

Based  ea  title  II,  VSXX,  1940  ed^  1 148,  aad  on 
aedioM  984(s)  aad  986  el  tide  It,  1940  ed^  Banks 
aad  Baakkig  <Dee.  28, 1918),  dL  1^  f  12B,  aabseetioa  (X), 
as  added  inae  16, 19SS.  dt  89,  f  8,  a  Stat  178;  July  17, 
1916,  ch.  246,  f  81,  aiscth  paragiaph,  89  Stat  882  (884); 
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fuit 


Dm.  11.  It26.ch.2,il.44  8ut»ia;  Atif .  a.  IW,  ch. 
iKi  101.  4fSut  04.701). 

StdiM  tomM^tm  Mid  Mctte  la  •f  tiUt  It.  US.C 
IHO  Md  wid  MCtioM  1S4(k)  and  9tS  liUt  12, 
VS.C^  1940  fd^  BtAlc:  ftiid  iMlnr* 

Sud  Mction  148  of  tiUc  It  1940  cd^  Baakt  And 

Baokiiif .  wu  concerMd  witii  offtMtt  rtktMC  to  eogn- 
terftftint  and  posting,  otc,  of  irmasporUUon  roqtMtU 
And  io  tht  unlawful  potimwn  or  Mokinf  of  pbitet. 
Atones,  etc,  used  in  maktof  ouch  roqtietU.  wliicfi  were 
defined  in  aectiont  146  and  147  of  AAid  title  It,  mw 
AOCtiPQi  $06  and  S09  of  tJiii  title. 

Said  sections  2U{x)  and  166  of  title  IX,  U&C.  1  MO  od.. 
Banks  and  Banktnf .  were  oooeenMd  witli  variotta  of* 

foAses  aa  defined  in  tectiona  lei-ttSi.  967  of  AAid  title  It 
relating  to  Federal  land  baaka.  joiaiAtock  laad  haaka  aad 
aational  farm  loan  aasodatiooa,  aad  as  definod  ia  aodioQ 
964  of  said  tiUe  12  rtlatiac  to  tke  Faderal  D^oait  Imot- 
ance  Corporation.  AH  of  tbe  pcofiaioM  of  AAid  nctliai 
961-985.  987  of  aaki  title  It  aad  the  iiliaaial  |miaim 
of  aaki  section  264  of  aaid  titie  It  «m  traMfAmd  to 
this  titk  where  they  were,  in  aooe  iaataiieaa.  aoMelidaUd 
with  aimtW  provisions  from  other  aoctma.  Soch  provi- 
sions are  now  incorporated  in  soctmui  218.  221. 4St  493. 
657.  70d.  1006.  1007,  1011. 1018.  1014,  1907,  aad  1909  of 
this  title,  lo  moat  iaatancas.  thoM  AAecioaa,  aa  tiM  moH 
of  the  eoosdidationa.  relaU  to  other  off^WAtiow  aa  traSl 
Aa  those  mentioned  above,  bat»  by  aauMratiar  the  Fader- 
al Deposit  Insurance  Gorporatioo,  Federal  kad  bAaks. 
jocDt^stock  land  banks,  and  aatioaal  fara  loaa  aaaocM- 
tioctt  in  this  acction,  the  powers  of  the  Socm  Servioe  ai« 
Dot  broadened  beyond  what  they  were  la  AAid  Aoetioos 
264(x)  and  986  of  aaid  title  12. 

la  this  section,  the  wordrnf  of  said  acction  148  of  title 
18.  U^.C.  1940  cd,  and  aeetioo  966  of  title  It  U^C. 
1940  ed^  Banks  and  Baakia(  reading  *^  Saavtaxy  of 
the  l^ury  is  hereby  anthorixed  to  ditact  aad  ase  the 
Secret  Service  Division  of  the  IVeASUiy  DcpArtment"  was 
Adopted,  rather  than  the  wordia(  of  AAid  Aoctioa  264(z)  of 
AAkI  title  12.  which  read  *The  Seertt  Servioe  Dmioo  of 
the  Treasujy  DepArtinest  is  Avthoraod.'' 

Words.  *'of  the  Unitad  StAtae  urriiA]  hAvwf  jomdic- 
tion".  foUowin^  ''costod/*  in  aI2  thiae  of  AAid  AOctiOQa, 
were  omitted  as  auiplttsa^ e. 

Chances  m*ere  made  in  phraseolofy. 

EontNUALNons 
Pertoaal  Protection  of  Major  Frotidential  or  Vkc- 
FrcsideatiaJ  CendidAtaa  Aad  Spnmm,  PnbX.  90-681. 
Jane  6,  1968,  82  StaL  170.  Aaeadod  hj  PabX. 
I  1,  Sept  11.  1976.  90  Sut  1239;  PabJL  94-t24«  f  11. 
Oct  17, 1976. 90  Stat  2477;  PubX.  9^^,  Aac.  IL  I960. 
94  Stat  1029,  which  aathociscd  the  Sacn^Ttoriee  tx! 
ftvtect  laajor  proakkatial  or  vfaayasidaatkl  caadidataa 
Md  their  apoQSM.  was  lapaaltd  kf  PahX.  96^,  1 1 
Oct  90, 1964.  98  Stat  till. 

Ji^T^^  Piatactlaa  Aaslata»ce  Act  aT  1976. 
PuhX  9M24,  H  1  to  10,  Oct  17. 1976, 90  Slat  147i,  as 
by  IHibX  99-190. 1  14t  Dac.  19, 1966, 96  Stat 
^Ja^h}?^''^^  TWe  V,  I  127.  Nov.  t  1999,  168 
But  815;  Pttb.L  101^.  IWe  V.  |  StUaX  Nor.  i,  1990, 
104  f  ut  1469.  prtmded: 


/That  this  Act  way  be  dted  aa  the  Tiwidaatal  PMae- 
tioa  Aaaistaace  Act  of  1976*. 
*%tt.t  Aa  aaad  ia  this  Act  the  tena- 

*tl)  Vaoat  Sarviae'  maAaa  the  Ualtad  8tAt«  iABMl 
Senrict.  the  i)4iartiaeat  af  the  TVaaaary; 
/1C2)  ^Director' amao  the  Daraetor  af  the  Soarat  Sar^ 


*W  'pfatectae'  meaaa  mey  peraoa  ^igible  to  lae^e 
the  pmectjoo  aatharised  by  aoctioa  9066  af  title  UL 
Uaitad  Statas  Code,  ar  Public  Uw  90-881  <62  Stat  1181 
(aetaat  above]; 

1(4)  *£xacativc  departamU'  haa  the  aaoie  wmr^ 
as  provided  ia  aactioa  191  of  title  S,  Uiitad  Statas  Cade; 

*t9  Xaacativa  afeaciia'  haa  the  aa»c  ■inakir  aa 
Pfavided  ia  aacttoa  106  af  title    Uaitad  States  CAde; 

*t9  iCaaat  Gmi#  Maaa  the  Uaitad  Stalaa  Ceaat 
Gwrd,  Departaeat  aC  IVaaaportatiBa  ar  aach  other 
brntive  depaitiaeat  or  Exocative  acaaqr  to 
ilartod  Stataa  Gaaat  Gaard  ■^y  aabaaqawiUy  be  f  


nCT) 'dattea' aMaaa  all  nApoasiMEtiea  of  aa  Eiaeatifa 
dspartiaent  ar  Exocative  acaocy  lalatiaf  to  the  protae- 
tioa  of  aay  protactae;  and 

m  WGovtffMMatal  pcaper^  BMaiis  any  property 
•waod,  laaaad,  aeeapiad.  ar  otherwise  atOisad  bf  a 
protactae  which  is  aot  awaad  ar  aoMoQad  by  the 
GovarvMat  «f  the  Uaited  Stataa  af  AMTica. 

rSoc  t.  (a)  fiich  protactae  asay  dastfaata  aae  aoDt««- 
anmeotal  prspei^  to  be  Mfy  aoearad  by  the  Socnt 
Saif  M)e  aa  a  pafwaaeat  baais* 
Kb)  A  protectee  any  theraaltar  dasifBAta  a  AffMt 

^"T  tal  irrTtptrrr  ia  ian  af  the  ami  Giiiaiamea 

tal  prspci^  piaiioaaly  iseifitsd  aad«  labssnaw  (i) 
(harriBAftcr  ia  thia  Act  rsterad  to  aa  tiM  >«viaw!r 
tiiAitastadpioprtyOaatheaaeaiO»Govaramertalpt<p> 
arty  (0  be  fatly  aoearod  by  tfie  SoerA  Sarrioe  aa  a 
pnaaeat  basis  aader  Aabaoctioa  llMiaaftcr.  a*y 
axpaaditaRA  ^  the  Socrtt  Servioe  to  ABAiataia  a  ] 
Mat  gaard  dctAil  or  for  peiMBeat  ^cQitiaA, 
Aad  AarvioM  to  Aocare  tiM  M  ~ 
piiikiaaly  dssjjwif id  aader  aahsectioa  »)  ahaB'ba^ 
jact  to  tiic  iaritatioM  h^oaed  Mder  aadioB  4. 

Ke)  For  the  paipoaas  «f  tiM  aoctioa.  when  two  ar 
aMre  protictais  AhAR  the  AAaM  doakik,  aa^  1 
ahsB  be  dmaad  a  ai^  protactae. 
rSacd.  Frpsaiitmaa  by  the  Secret  S^vice  far 
a  paiBMaaat  gaard  detail  Aad  for 
oq^M^nd^^ 

tal  property  deaipMtad  by  aach  protactae  aader  aabaae^ 
tloa  t(a)  or  Itb)  my  Mt  axeaod  a  oaMktive  total  aT 
r*^^-^ niii  -iligtinaslaiariniMHiUiaiioi 
^.  mitu  aypoaitrarai  ia  aaeaaa  a£  tint 

I  by  raaelatieM  adopted  by  the  < 
afthe" 


iu(a)Al 
bytheMeral 
aacathtf  aay 

aaoe  af  the  datiea  af  tiM 

property  af  tiM  Uytad  States. 


Mdaaod 


tetitt 
iatW 
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THE  NCIC  "HOT"  FILES  LESSON  PLANS 


The  goal  of  the  National  Crime  Information  Center 
(NCIC)  is  to  assist  the  criminal  justice  community  in  performing 
its  duties  by  providing  and  maintaining  a  computerized  filing 
system  of  accurate  and  timely  documented  criminal  justice 
information.     In  this  regard,  NCIC  maintains  the  following  files 

vehicle  (VF) 
License  Plate  (LPF) 
Boat  (BE) 
Gun  (GF) 
Article  (AF) 
Securities  (SF) 
Wanted  Person  (WPF) 
Foreign  Fugitive  (FFF) 

United  States  Secret  Service  Protective  (SSF) 
Missing  Person  (MPF) 
Unidentified  Person  (UPF) 

Bureau  of  Alcohol,  Tobacco  and  Firearms  (ATF) 
Violent  Felon  (VFF) 

NCIC  allows  authorized  criminal  justice  users  to 
perform  various  transactions  into  the  "Hot"  Files  including: 

The  purpose  of  an  inquiry  transaction  is  to 
request  a  search  of  an  NCIC  file(s). 

The  purpose  of  a  locate  transaction  is  to 
indicate  that  the  wanted  person  has  been 
apprehended,  the  whereabouts  of  the  missing 
parson  has  been    determined,  or  the  property  has 
been  recovered. 

The  purpose  of  an  entry  transaction  is  to  place  < 
new  record  into  the  NCIC  database. 

The  purpose  of  a  supplemental  transaction  is  to 
add  additional  identifiers  to  an  NCIC  record. 

The  purpose  of  an  add-on  transaction  is  to  link  c 
stolen  part  to  a  stolen  item  of  property. 

The  purpose  of  a  modification  transaction  is  to 
add,  delete,  or  change  data  in  an  NCIC  record. 


Inquiry 
Locai:e 

Entry 

Supplemental  - 
Add-On 

Modification  - 
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clear  -  The  purpose  of  a  clear  transaction  is  to  remove 

  record  from  NCIC  when  the  missing  person  is 

located,  the  wanted  person  is  apprehended ,  or 
the  property  is  recovered. 

nancellation  -  The  purpose  of  a  cancellation  transaction  is  to 

remove  an  NCIC  record,  add-on  record,  or  any 
additional  identifiers  from  a  NCIC  record  when 
is  determined  that  information  contained  in  the 
record  is  invalid. 


The  goals  of  the  lesson  plans  are  to  review  the 
policies  of  each  "Hot"  File  and  provide  instructions  for 
completing  transactions  into  the  files. 


instructors  should  check  with  their  State  Control 
Terminal  Agency  (CTA)  to  determine  -t-he: 

(1)  NCIC  files  available  to  users. 

(2)  NCIC  transactions  available  to  users. 
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PREFACE 


The  "Hot"  File  lesson  plans  are  divided  into  twelve 
parts.  The  following  is  an  explanation  of  each  part.  Please 
review  this  section  prior  to  instruction, 

PART  I:  INTRODUCTION 

This  is  a  brief  statement  as  to  the  importance  of  the 
file  and  is  intended  to  obtain  the  trainee's  interest. 

PART  II:  DEFINITION 

This  part  defines  the  file  for  NCIC  purposes. 
This  definition  sets  the  parameters  for  NCIC  and  does  not  include 
the  state  and  local  systems. 

PARTS  III  -  X:     MESSAGE  SECTIONS 

These  parts  discuss  the  various  NCIC  transactions.  For 
ease  of  instruction,  each  section  follows  the  same  format  and 
consists  of  the  following: 

Purpose:     This  section  explains  the  reason  for  each 
transaction . 

Requirements :     This  se-rtion  states  the  specific  data 
needed  to  perform  each  transaction. 

Interpreting  Responses;     This  section  reviews  all 
possible  responses  the  operator  may  receive  or  generate 
to  other  agencies  as  a  result  of  the  transaction 
transmitted . 

Guidelines :     This  section  reviews  policy  issues, 
technical  information,  and  general  information  that  the 
operator  should  be  aware  of  when  performing  the 
trans'action. 

State  and  local  systems  may  have  different  message 
requirements  and  responses.     Please  make  modifications  as 
necessary . 

PART  XI:     RETENTION  PERIOD 

This  part  provides  the  amount  of  time  the  record 
remains  in  NCIC. 

PART  XII:  CONCLUSION 

This  part  highlights  the  file  and  reviews  critical 
points  associated  with  the  specific  file. 
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STATEMENT  OF  GOAL  AND  OBJECTIVES 


INSTRUCTIONAL  GOAL: 

To  provide  the  terminal  operator  critical  information 
on  the  policies,  criteria,  and  transactions  for  the  NCIC  ATF 
Violent  Felon  File. 


INSTRUCTIONAL  OBJECTIVES: 

At  the  conclusion  of  this  block  of  instruction,  the 
operator  will  be  able  to: 

1.  Define  an  ATF  Violent  ■ -"^elon  record  for  NCIC 
purposes . 

2.  State  the  purpose  of  an  NCIC  wanted  person  record 
inquiry  which  may  generate  a  hit  on  an  NCIC  ATF 
Violent  Felon  File  record. 

3.  Describe  the  requirements  for  an  NCIC  wanted  person 
record  inquiry  transaction  which  may  generate  a  hit 
on  an  NCIC  ATF  Violent  Felon  File  record. 

4.  List  the  responses  that  may  be  received  as  a  result 
of  a  hit  on  an  NCIC  ATF  Violent  Felon  record 
inquiry  transaction . 

5.  Explain  the  Cross-Sear'."h  capability  of  the  Wanted 
Person  File  when  a  hit  is  generated  on  an  NCIC  ATF 
Violent  Felon  record. 

6.  Describe  the  policy  issues  and  general  information 
that  may  affect  an  NCIC  ATF  Violent  Felon  record 
inquiry  transaction. 

7.  State  the  retention  period  for  an  NCIC  ATF  Violent 
Felon  record. 
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CRITERION  TEST 


DEFINITION  SECTION 

1,     State  the  definition  of  an  individual  in  the  ATF  Violent 
Felon  File  for  NCIC  purposes. 


INQUIRY  SECTION 

!•     Record  inquiries  cannot  be  made  into  th3  NCIC  ATF  Violent 

Felon  File,  but  an  inquiry  of  the  NCIC   

  File  may  generate  a  hit  on  an  ATF  Violent 

Felon  record. 


2.  List  two  occasions  when  an  NCIC  wanted  person  record  inquiry 
should  be  made  which  may  generate  a  hit  on  an  ATF  Violent 
Felon  record  > 

3,  An  NCIC  Wanted  Person  File  record  inquiry  by  Name  (NAM)  and 
one  or  more  or  all  the  following  fields:     Date  of  Birth 
(D03),  FBI  Number  (FBI),  Miscellaneous  Number  (MNU),  Social 
Security  Number  (SOC),  and  Operator*s  License  Number  (OLN), 
will  cross  search  the  following  NCIC  "Hot"  Files: 


ENTRY  SECTION 


1.     State  the  purpose  of  an  NCIC  ATF  Violent  Felon  record  entry. 


2.     Who  has  the  authority  to  enter  records  in  the  ATF  Violent 
Felon  File? 


3,     Describe  an  ATF  Violent  Felon  NCIC  (NIC)  Number, 
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RETENTION  PERIOD  SECTION 

1 .    An  ATF  Violent  Felon  record  remains  in  NCIC 

until  the  entering  agency    or   

record . 
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CRITERION  TEST  ANSWERS 


DEFINITION  SECTION 

1.     NCIC  defines  a  record  for  an  individual  in  the  ATF  Violent 
Felon  File  as  one  who  is  not  wanted,  but  of  whom  ATF  is 
Interested  in  if  a  firearm  and/or  anrninition  is  in  their 
possession.     This  felon  has: 

a.  A  minimum  of  three  prior  felonv  convictions  for  crimes 
of  violence  or  serious  drug  offenses 

b.  A  felony  conviction  for  a  violent  crime  when  a  firearm 
or  other  weapon  was  used 

c.  A  conviction  for  a  crime  when  the  subject  injured  or 
killed  the  victim 

d.  Either  been  on  probation,  parole,  or  released  from 
supervision  within  the  last  five  years 

INQUIRY  SECTION 

1.     An  inquiry  cannot  be  made  into  the  NCIC  ATF  Violent  Felon 
File,  but  an  inquiry  of  the  NCIC  Wanted  Person  File  may 
generate  a  hit  on  an  ATF  Violent  Felon  record. 


2.  NCIC  wanted  person  record  inquiries  should  be  made  on,  but 
not  limited  to: 

a.  Individuals  who  have  been  temporarily  detained 

b.  All  persons  charged  with  a  crime 

c.  Suspicious  individuals  who  have  been  reoruired  to  show  a 
drivers  license 

3.  An  NCIC  Wanted  Person  File  record  inquiry  by  Name  (NAM),  and 
Date  of  Birth  (DOB),  FBI  Number  (FBI),  Miscellaneous  Number 
(MNU),  Social  Security  Number  (SOC),  and  Operator's  License 
Number  (OLN) ,  will  cross  search  the  following  NCIC  "Hot" 


Files : 

a. 

Foreign  Fugitive 

b. 

Missing  Person 

c. 

ATF  Violent  Felon 

d- 

U.S.  Secret  Service 

Protective 
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ENTRY  SECTION 


1.     The  purpose  of  an  NCIC  ATF  Violent  Felon  record  entry  is 
pi  arp.  the  ind  j  v  j  dual  ( s )  record  into  NCIC  mak-jng  the 
information  available  to  authorized  criminal  justj-ce 
agencies . 

2      The  Bureau  of  Alcohol-  Tobacco  and  Firearms  has  the 

authority  to  enter  records  into  the  ATF  Violent  Felon  Fi 


An  ATF  Violent  Felon  File  unimiP,  NCIC  fNIC)  Number  begins 
with  the  letter  "F"  and  is  followed  by  nine  numeric 
characters . 


RETENTION  PERIOD  SECTION 

An  ATF  Violent  Felon  record  remains  in  NCIC  indefinitely 
or  until  the  entering  agency  clears  or  cancels  the  record. 
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ITEMS  AND  MATERIALS 

Overhead  Transparencies,  Overhead  Projector,  and  Screen 
VCR  and  Monitor 

Video  Tape:      "NCIC/ATF  VIOLENT  FELON  FILE" 
OVERHEAD  TRANSPARENCIES  (OH): 


VFF- 

OH 

#1 

Title  Page 

VFF- 

OH 

#2 

Penalty  Enhancement 

VFF- 

OH 

#3 

Penalty  of  Armed  Career  Criminal 

VFF- 

■OH 

#4 

Definition  of  an  NCIC  ATF  Violent  Felon  Record 
for  NCIC  purposes 

VFF- 

■OH 

#5 

Requirements  for  NCIC  ATF  Violent  Felon  Record  Inquiry 

VFF- 

■OH 

#6 

Example  of  Positive  Response 

VFF- 

■OH 

#7 

NCIC  Wanted  Person  File  Cross  Search 

VFF- 

■OH 

#8 

Example  of  No  Response 

VFF- 

•OH 

#9 

Example  of  Reject 

VFF- 

OH 

#10 

NCIC  ATF  Violent  Felon  Record  Entry  Criteria 

VFF- 

OH 

#11 

NCIC  ATF  Violent  Felon  File  Record  Retention  Period 

HANDOUT  MATERIAL  (HD): 

VFF-HD       #1       BUREAU  OF  ALCOHOL,   TOBACCO  AND  FIREARMS  VIOLENT 
OFFENDER  PROGRAM  BOOKLET 
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I •  INTRODUCTION 

THIS  THIRTY-MINUTE  BLOCK  OF  INSTRUCTION  IS 
DESIGNED  AS  A  GUIDE  TO  AID  TERMINAL  OPERATORS  IN  THE 
EFFECTIVE  USE  OF  THE  NCIC  ATF  VIOLENT  FELON  FILE. 

In  May,  1991,  Wisconsin  police  officers 
responded  to  a  complaint  that  a  man  was  threatening 
people  with  a  fireman.     A  vehicle  was  stopped  by 
officers  at  the  scene  of  the  complaint.     The  police 
determined  that  the  occupant  of  the  vehicle  was  sitting 
on  a  .az-caliber  semiautomatic  pistol.     The  occupant, 
Melvin  Arthur,  was  previously  convicted  of  two 
stabbings  and  two  shootings,  all  separate  incidents. 
The  defendant  was  sentenced  under  the  Armed  Career 
Criminal  Statute  Enhancement  of  Title  18,  USC,  Section 
924(e).     The  code  states  that  persons  having  at  least 
three  previous  separate  convictions  for  violent  felony 
and/or  serious  drug  offenses  will  be  subject  to  a  fine 
of  not  more  than  $25,000  and  imprisoned  not  less  than 
15  years  with  no  chance  of  suspension,  probation,  or 
parole . 

The  NCIC  ATF  Violent  Felon  File,  implemented 
March  1,  1992,  is  an  intelligence-type  file  containing 
records  on  individuals  who  have  three  or  more  previous 
convictions  for  a  violent  felony  or  serious  drug 
offense.    These  individuals  are  barred  from  possessing 


:?e-ferences 
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DH  -  OVERHEAD 

TRANSPARENCY' 


HD  -  HAN1X)UT 
MATERIAL 


3H#2 


DH#3 


a  firearm  and/or  ammunition.  As  of  May  l,  1992,  there 
were  414  records  entered  in  the  NCIC  ATF  Violent  Felon 
File. 

The  information  presented  in  this  lesson  plan 
is  important  as  it  provides  guidelines  for  the  proper 
use  of  the  NCIC  ATF  Violent  Felon  File.  Effective 
utilization  of  the  NCIC  ATF  Violent  Felon  File  will 
enhance  criminal  justice  operations  and  create  a  safer 
environment  for  the  criminal  justice  community.. 
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II.     DEFINITION  OF  AN  NCIC  ATF  VIOLENT  FELON 
RECORD  FOR  NGIC  PURPOSES 

NCIC  defines  a  record  for  an  individual  in  the 
ATF  Violent  Felon  File  as  one  who  is  npt  wanted,  but  of 
whom  the  ATF  is  interested  in  if  a  firearm  and/or 
ammunition  is  in  their  possession.     The  felon  has: 


C0#1 


DH#4 


A.  A  minimum  of  three  prior  felony  convictions  for 
crimes  of  violent  or  serious  drug  offenses 

B.  A  felony  conviction  for  a  violent  crime  when  a 
firearm  or  other  weapon  was  used 

C.  A  conviction  for  a  crime  when  the  subject  injured 
or  killed  the  victim 


D.     Either  been  on  probation,  parole,  or  released  from 
supervision  within  the  last  five  years 
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III.     INQUIRY  OF  NCIC  ATF  VIOLENT  FELON  RECORD 


A.     Purpose  I0#2 


The  purpose  of  an  NCIC  wanted  person  record 
inquiry  is  to  determine  if  a  record  is  in 
NCIC.  As  a  result  of  inquiries  made  into 
the  NCIC  Wanted  Person  File,  a  hit  may  be 
generated  on  an  ATF  Violent  Felon  record. 
Inquiries  should  be  made  on,  but  are  not 
limited  to: 

1.  Routine  field  interrogations 

2.  Suspicious  individuals  who  have  been 
required  to  show  a  drivers  license 

3.  Individuals  who  have  been  temporarily 
detained 

4.  Suspects  developed  through  criminal 
investigations 


B.     Requirements  tlO#3 

Record  inquiries  cannot  be  made  into  the  ATF 
Violent  Felon  File;  therefore,  the  same 
requirements  used  to  search  the  Wanted 
Person  File  must  be  used  for  the  ATF 
Violent  Felon  File.     To  inquire  on  a  wanted 
person  record,  the  Message  Key  (MKE)  and  |DH#5 
Originating  Agency  Identifier  (ORI)  must 
be  used  in  addition  to  NAME  (NAM)  and  one 
or  more,  or  all,  of  the  following  fields: 

1.  Date  of  Birth  (DOB) 

2.  FBI  Number  (FBI) 

3.  Miscellaneous  Number  (MNU) 

4.  Social  Security  Number  (SOC) 

5.  Operator's  License  Number  (OLN) 

6.  Originating  Agency  Case  Number  (OCA) 

Additionally,  the  NCIC  Number  (NIC)  must  be 
used  separately  preceded  by  the  MKE  and 
ORI. 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA 
AND  REGIONAL  INTERFACE   (IP  APPLICABLE)  AS 
MANY  STATE  AND  INTERFACE  SYSTEMS  MAY 
HAVE  DIFFERENT  SEARCH  CRITERIA.  ALSO 
REFER  TO  THE  NCIC  WANTED  PERSON  FILE 
LESSON  PLAN  PART  III  INQUIRY  OF  NCIC  WANTED 
PERSON  RECORD. 


Interpreting  Responses  [I0#4 

An  NCIC  wanted  person  record  inquiry  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses : 


Hit  or  positive  response  -  indicates  to  jDH#6 
the  inquiring  agency  that  the 
descriptors  in  an  NCIC  inquiry  match 
descriptors  in  an  active  NCIC  wanted 
person  record  (s).  |EiD#l 
and 

Cross  Search  -  An  inquiry  into  the  NCIC  [lO#5 
Wanted  Person  File  searches  Wanted 
Person,  Foreign  Fugitive,  Missing  Person,  pH#7 
ATF  Violent  Felon,  and  U.S.  Secret 
Service  (USSS ) Protective  Files, 
or 

No  record  -  indicates  to  the  inquiring  |dh#8 
agency  that  the  descriptors  in  the 
NCIC  inquiry  do  not  match  descriptors 
in  any  active  NCIC  wanted  person 
record  or  any  of '  the  person  files.* 
or 

Reject  -  indicates  to  the  inquiring  |dH#9 
agency  that  the  inquiry  was 
unsuccessful  due  to  an  error  in  either 
the  data,  codes,  or  format  of  the  NCIC 
inquiry . 

*  Wanted  Person,  Foreign  Fugitive, 

Missing  Person,  ATF  Violent  Felon,  USSS 
Protective  Files. 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)   FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY. 
THE  SEARCH  CRITERIA  OF  YOUR  STATE  SYSTEM 
MAY  ALSO  AFFECT  RESPONSES. 


Guidelines 

1,     Policy  Issues 


a.     When  a  positive  response(s)  to  an 
NCIC  inquiry  is  received  and  the 
individual  has  a  firearm  and/or 
ammunition  in  his/her  possession. 
the  following  procedure  must  be 
followed : 


I0#6 


(1)     Verify  that  the  person  is 

identical  to  the  subject  of 
the  Violent  Felon  record 
comparing  physical  and 
numeric  descriptors  of  the 
subject  of  the  inquiry  with 
the  descriptive  data  in  the 
hit  record. 


(2)  Call  ATP  to  confirm  the 
identity  of  the  person  and 
advise  that  the  hit 
subject  has  a  firearm  and/or 
ammunition  In  his/her 
possession. 

(3)  If  appropriate,  charge  the 
subject  with  a  Federal 
firearms  violation  and 
hold  the  person  for 
Federal  officers. 


The  locating  agency  must 
contact  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  by  phone 
using  the  800  number  in  the  record 
or  by  NLETS  to  ORI/  DCATFOOOO  to 
confirm  the  hit.    A  Special  Agent  at 
ATF  Headquarters  will  respond 
within  ten  minutes. 
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INSTRUCTOR'S  NOTE:     ATF  WILL  DETERMINE 
WHETHER  THE  CIRCUMSTANCES  CONSTITUTF  *. 
FEDERAL  FIREARMS  VIOLATION.     ATP  WILL  ALSO 
DETERMINE  IF  APPROPRIATE  FEDERAL 
FIREARMS  CHARGES  WILL  BE  PILED  AGAINST  THE 
SUBJECT  IN  ADDITION  TO  ANY  LOCAL  CHARGES.  IF 
ALL  THE  CONFIRMATION  CRITERIA  HAVE  BEEN  MET, 
ATF  MAY  REQUEST  THE  LAW  ENFORCEMENT  OFFICER 
TO  ARREST  THE  SUBJECT.     AN  ATP  AGENT  WILL 
PROCEED  TO  THE  LOCATION  WHERE  THE  SUBJECT  IS 
DETAINED. 


2.     General  Information 

a.  Caveats 

(1)  Offense  code,  (OFF/8002), 

translation;   (subject  has  3  or 
more  convictions  for  violent 
felonies/serious  drug 
offenses),  produces  two 
caveats  when  a  hit  is 
received.     The  caveats  are: 

(a)  Ajn  enhancement  for  officer 
safety  that  advises  the 
officer  to  proceed  with 
caution,  but  do  not 
search,  detain,  or  arrest 
based  solely  on  this 
record . 

INSTRUCTOR'S  NOTE:     A  RECORD  IN  THE  ATP 
VIOLENT  FELON  FILE  WOULD  SUPPORT  AN 
ARREST  OR  A  SEARCH  INCIDENT  TO  ARREST 
ONLY  IF  CRIMINAL  FACTS  IN  ADDITION  TO  THOSE 
INVOLVING  THE  IDENTITY  OF  THE  RECORD 
SUBJECT  ARE  PRESENT  WITHIN  THE 
OBSERVATION  OF  THE  DETAINING  OFFICER;  I.E., 
OBSERVATION  OF  A  WEAPON  AND/OR  AMMUNITION 
IN  THE  RECORD  SUBJECT'S  POSSESSION. 

(b)  A  warning  that  the  record 
may  be  disseminated  only 
to  criminal  justice 
agencies  for  criminal 
justice  purposes. 
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INSTRUCTORS ' S  NOTE:     THOSE  VIOLENT  FELONY 
OFFENDERS  CONVICTED  OF  POSSESSING  A  FIREARM 
AND/OR  AMMUNITION  AEE  SUBJECT  TO  A  FINE  OF 
NOT  MORE  THAN  $25,000  AND  IMPRISONMENT  OF 
NOT  LESS  THAN  15  YEARS  WITH  NO  SUSPENSION, 
PABOLE,   OR  PROBATION. 


VFF~14 


IV.     LOCATE  OF  NCIC  ATP  VIOLENT  FELON  RECORD 

NCIC  users  cannot  place  locates  on  ATE  Violent 
Felon  records. 


INSTRUCTOR'S  NOTE:     INFORM  TERMINAL 
OPERATOR(S)   THAT  A  LOCATE  CAN  ONLY  BE 
PLACED  ON  VEHICLE,  LICENSE  PLATE,  BOAT, 
GUN,  ARTICLE,   SECURITIES,  WANTED  PERSON, 
FOREIGN  FUGITIVE   (CANADIAN  RECORDS  ONLY), 
AND  MISSING  PERSON  FILE  RECORDS.  CHECK 
WITH  YOUR  CONTROL  TERMINAL  AGENCY  (CTA) 
AND  REGIONAL  INTERFACE   ( IF  APPLICABLE ) . 
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V.     ENTRY  OF  NCIC  ATF  VIOLENT  FELON  RECORD 


• 


ERIC 


A,  Purpose 

The  purpose  of  an  NCIC  ATF  Violent  Felon 
record  entry  is  to  place  the  individual ( s ) 
record  into  NCIC,  making  the  information 
available  to  authorized  criminal  justice 
agencies . 

1.  A  successful  NCIC  ATP  Violent  Felon 
record  entry  will  generate  a  unique 
NCIC  (NIC)  number  beginning  with  the 
letter  "F"  followed  by  nine  numerics. 
The  NIC  number  can  be  used  in  making 
inquiries  on  an  ATP  record. 

2.  The  ATF  Violent  Felon  File  contains 
records  on  individuals  who  have  three 
or  more  previous  convictions  for  a 
"violent  felony"  or  "serious  drug 
offense"   (as  defined  in  18  U.S.C. 
Section  924  {e)(2).    An  ATF  Violent 
Felon  record  may  be  entered  when  the 
subject  meets  all  of  the  following 
criteria : 

a.  A  minimum  of  three  prior  felony 
convictions  for  crimes  of  violence 
or  serious  drug  offfenses. 

b.  Have  a  felony  conviction  for  a 
violent  crime  when  a  firearm  or 
other  weapon  was  used, 

c.  Have  a  conviction  for  a  crime 
when  the  subject  injured  or 
killed  the  victim. 

d-     The  subject  has  either  been  on 

probation,  parole,  or  released  from 
supervision  within  the  last  five 
years. 

3.  The  Bureau  of  Alcohol,  Tobacco  and 
Firearms  has  set  a  maximum  of  500 
records  to  be  entered  into  the  ATF 
Violent  Felon  File.    The  maximum  is 
based  on  resources  to  monitor, 
maintain,  and  respond  to  that  case 
load . 
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INSTRUCTOR'S  NOTE:     INFORM  STUDENTS  THAT  ONLY 
THE  BUREAU  OF  ALCOHOL,  TOBACCO  AND  FIREARMS 
CAN  ENTER  RECORDS  INTO  THE  ATF  VIOLENT  FELON 
FILE.     CHECK  WITH  YOUR  CONTROL  TERMINAL 
AGENCY   (CTA)  AND  REGIONAL  INTERFACE  (IF 
APPLICABLE)   FOR  MORE  INFORMATION. 
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VI.     ENTRY  OF  SUPPLEMENTAL  RECORD  TO  ATF  VIOLENT 
FELON  RECORD 


INSTRUCTOR'S  NOTE:     INFORM  STUDENTS  THAT  ONLY  THE 
BUREAU  OF  ALCOHOL,  TOBACCO  AND  FIREARMS  CAN 
ENTER  SUPPLEMENTAL  RECORDS  INTO  THE  ATF  VIOLENT 
FELON  FILE.     CHECK  WITH  YOUR  CONTROL  TERMINAL 
AGENCY   (CTA)  AND  REGIONAL  INTERFACE  (IF 
APPLICABLE)   FOR  MORE  INFORMATION. 
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VII.     ENTRY  OF  ADD-ON  RECORD  TO  NCIC  ATF  VIOLENT  FELON 
RECORD 


An  add-on  record  cannot  be  appended  to  an  NCIC 
ATF  violent  Felon  record. 


INSTRUCTOR'S  NOTE:     INFORM  TERMINAL 
OPERATOR(S)   THAT  THE  ADD-ON  CAPABILITY  ONLY 
APPLIES  TO  THE  NCIC  VEHICLE  AND  BOAT  FILES. 


• 
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VIII.     MODIFICATION  OF  NCIC  ATF  VIOLENT  FELON  RECORD 


INSTRUCTOR'S  NOTE:     INFORM  STUDENTS  THAT 
ONLY  THE  BUREAU  OF  ALCOHOL,  TOBACCO  AND 
FIREARMS  CAN  MODIFY  RECORDS  IN  THE  ATF 
VIOLENT  FELON  FILE.     CHECK  WITH  YOUR 
CONTROL  TERMINAL  AGENCY   (CTA)  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  FOR 
MORE  INFORMATION. 
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IX.     CLEAR  OF  NCIC  ATF  VIOLENT  FELON  RECORD 


INSTRUCTOR'S  NOTE:     INFORM  STUDENTS  THAT 
ONLY  THE  BUREAU  OF  ALCOHOL,  TOBACCO  AND 
FIREARMS  CAN  CLEAR  RECORDS  IN  THE  ATF 
VIOLENT  FELON  FILE.     CHECK  WITH  YOUR 
CONTROL  TERMINAL  AGENCY   (CTA)  AND  REGIONAL 
INTERFACE   (IF  APPLICABLE)  FOR  MORE 
INFORMATION . 
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X.     CANCELLATION  OF  NCIC  ATF  VIOLENT  FELON 
RECORD 


INSTRUCTOR'S  NOTE:     INFORM  STUDENTS  THAT 
ONLY  THE  BUREAU  OF  ALCOHOL,  TOBACCO  AND 
FIREARMS  CAN  CANCEL  RECORDS  IN  THE  ATF 
VIOLENT  FELON  FILE.     CHECK  WITH  YOUR 
CONTROL  TERMINAL  AGENCY   (CTA)  AND 
REGIONAL  INTERFACE   (IF  APLICABLE)   FOR  MORE 
INFORMATir  -1. 


• 
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XI.     RETENTION  PERIOD 


The  retention  period  for  an  NCIC  ATF  violent 
Felon  File  record  is  indefinite,  or  until 
cleared  or  cancelled  by  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms. 
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XII.  CONCLUSION 

The  NCIC  ATF  Violent  Felon  File  serves  as  an 
intelligence-type  file.    As  of  May  1,  1992  there  were 
414  records  entered  in  NCIC. 

Through  the  combined  efforts  of  NCIC,  ATF,  and 
legislation  such  as  the  Armed  Career  Criminal  Act,  the 
rate  of  violent  crime  can  be  reduced.     Hopefully  hits 
on  the  .file  will  have  the  potential  for  increasing  the 
number  of  apprehensions  of  armed  violent  felons. 
Resulting  convictions  will  remove  violent  felons  from 
society  because  imprisonment  will  be  no  less  than  15 
years  with  no  suspension,  parole,  or  probation. 

Officer  safety  is  enhanced  because  those  persons 
with  a  history  of  violent  crimes  or  serious  drug 
offenses  can  be  identified  by  the  record.     It  is 
particularly  important  to  remember: 

1.     Record  inquiries  cannot  be  made  directly  into 
the  ATF  Violent  Felon  File.     An  inquiry  of  the 
NCIC  Wanted  Person  File  may  generate  a  hit  on 
Wanted  Person,  Foreign  Fugitive,  Missing 
Person,  ATF  Violent  Felon,  and  USSS  Protective 
records . 
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2,     The  subject  of  an  inquiry  cannot  be  searched, 
arrested,  or  detained  based  solely  on  the 
record  response. 
Effective  utilization  of  the  guidelines  presented 
in  this  lesson  plan  will  help  ensure  that  correct 
procedures  are  followed  when  receiving  hits  on  the  ATF 
Violent  Felon  records • 


INSTRUCTOR'S  NOTE:     SHOW  "NCIC/ATF  VIOLENT 
FELON  FILE"  VIDEO,    (VIDEO  PLAYING  TIME-10:15 
MINUTES ) . 
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TOBACCO  AND  FIREARMS 


VIOLENT  OFFENDER  PROGRAM 
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INTRODUCTION 


As  public  opinion  stirveys  have  clearly  demonstrated,  crime  is  at  the  top  of  the  list  of  the 
greatest  concerns  of  the  American  public.  In  fact,  in  1989,  the  National  Crime  Survey 
foimd  that  violent  crime  or  property  crime  victimized  one  in  four  U.S,  households.  More 
specifically,  23.5  million  households  suftered  from  either  rape,  assatdt,  robbery,  theft, 
burglary,  or  auto  theft.  The  same  individuals  arrested  today  for  the  majority  of  those 
crimes  will  be  rearrested  and  convicted  tomorrow  for  the  same  or  worse  crimes.  Although 
the  media  continually  reports  these  facts,  and  studies  have  confirmed  them,  the  public 
still  suffers  from  the  lax  treatment  of  habitual  offenders. 


In  1984,  enactment  of  the  Armed  Career  Criminal  Act  directly  and  imiquely  gave  the 
Bureau  of  Alcohol,  Tobacco  and  Firearms  (ATF)  the  capability  to  remove  the  career  crimi- 
nal from  society.  Title  18,  U.S.C.,  Section  924(e)  calls  for  the  mandatory  imprisonment  of 
not  less  than  15  years  for  fuiyone  possessing  a  firearm  who  has  three  previous  State  or 
Federal  convictions  for  a  violent  felony  or  serious  drug  offense,  or  both.  It  is  significant 
that  this  statute  does  not  allow  for  parole,  probation,  or  early  release.  In  addition,  the 
statute  provides  for  a  discretionary  fine  of  $25,000,  ATF  with  the  assistance  of  State  and 
local  law  enforcement  agencies,  has  had  tremendous  success  in  gaining  significant  prison 
sentences  through  aggressive  enforcement  of  this  statute.  As  of  February  26,  1992,  754 
career  criminals  have  been  sentenced  in  excess  of  12,715  years  imprisonment  with  a  17- 
year  average.  Eleven  of  these  defendants  have  received  life  sentences. 


THE  ATF  ARMED  VIOLENT 
OFFENDER  PROGRAM, 
USING  NCIC,  IS  A  PROACTIVE 
APPROACH  IN  COMBATING 
THE  ARMED  VIOLENT 
CAREER  CRIMINAL 


□ 


1        'J  ,  y 


CRIME  CLOCK 
1 990 


one 
MURDER 
every  22  minutes 


one 

FORCIBLE  RAPE 
every  5  minutes 


one 
BURGLARY 
every  10  seconds 


EXPECTED  RESULTS 


ENHANCEMENT  OF  POLICE  OFFICER  SAFETY. 

OFFICERS  ALERTED  TO  ACTIVE  ARMED  CAREER 
CRIMINALS  WHO  ARE  IN  VIOLATION  OF  THE 
FEDERAL  FIREARMS  LAWS. 

SIGNIFICANT  MANDATORY  SENTENCES  OF  YEARS 
OF  15  YEARS  TO  LIFE  WITHOUT  PROBATION  OR 
PAROLE. 

REDUCTION  OF  VIOLENT  CRIME  BY  REMOVING 
ARMED  VIOLENT  FELONS  FROM  SOCIETY 

PROTECTION  OF  INNOCENT  CITIZENS  FROM 
ARMED  CAREER  CRIMINALS. 


ATF  VIOLENT  OFFENDER  PROGRAM 

The  ATF  Violent  Offender  Program,  approved  by  the  NCIC  Advisory  PoHcy  Board  on 
December  6, 1990,  is  yet  another  law  enforcement  tool  in  the  fight  against  violent  crime 
on  our  nation's  streets.  The  program,  which  began  on  March  2, 1992,  preidentifies  career 
criminals  who  meet  the  below  listed  criteria.  These  subjects  have  been  entered  into  NCIC's  ATF 
Violent  Felon  File.  When  one  of  these  violent  felony  offenders  is  encoxmtered  by  a  law 
enforcement  officer,  and  is  in  possession  of  a  firearm,  ATF  will  be  contacted  immediately. 
ATF  Commtmications  Center  in  Washington,  DC,  will  respond  to  the  inqtdring  law 
enforcement  agency  within  10  minutes.  An  ATF  special  agent  will  respond  to  the  depart- 
ment to  assist  in  the  investigation  and  prosecution  for  violations  of  Federal  firearms  laws. 

ATF  ARMED  VIOLENT  OFFENDER 
PROGRAM  CRITERIA 

Before  being  placed  in  the  ATF  Violent 
Offender  Program,  the  subject  must  meet  all  four 
of  the  following  criteria: 

A  minimum  of  three  prior  felony  convictions  for  crimes  of 
violence  or  drug  trafficking. 

A  felony  conviction  for  a  violent  crime  when  a  firearm  or 
other  weapon  was  used. 

A  conviction  for  a  crime  when  the  subject  injured  or  killed 
his/her  victim. 

The  subject  has  either  been  on  probation/parole  or  released 
from  prison  within  the  last  5  years. 

The  Violent  Offender  Program  is  a  proactive  approach  by  law  enforcement  where  the 
Program  works  the  criminal  not  just  the  crime.  ATF  believes  that  the  subjects  meeting 
the  above  criteria  are  among  the  most  dangerous  violent  criminals  on  the  streets  today. 


THE  PENALTY  ENHANCEMENT 


Title  18,  U.S.C.,  Section  924(e)(1) 

In  the  case  of  a  person  who  violates  section  922(g) 
of  this  title  and  has  three  previous  convictions  by 
any  court  referred  to  in  section  922(gXl)  of  this  title  for 
a  violent  felony  or  a  serious  drug  offense,  or  both,  com- 
mitted on  occasions  different  from  one  another,  such 
person  shall  fined  not  more  than  $25,000  and  im- 
prisoned not  less  than  15  years,  and,  notwithstand- 
ing any  other  provision  of  law,  the  court  shall  not 
suspend  the  sentence  of,  or  grant  a  probationary 
sentence  to,  such  person  with  respect  to  the  convic- 
tion under  922(g),  and  such  person  shall  not  be  eli- 
gible for  parole  with  respect  to  the  sentence  im- 
posed under  this  subsection. 


ERIC 


O 


ARMED  CAREER  CRIMINAL 

(18  U.S.C.  924(e)(1)) 

•  3  time  convicted  felon 

•  possession  of  a  firearm 
or  ammunition 


MANDATORY  15  YEAR 
SENTENCE 


WHO  ARE  THE  ATF  VIOLENT  OFFENDERS? 


ATF  BELIEVES,  BASED  UPON  A  REVIEW  OF  THE  RECORDS 
OF  THE  SUBJECTS  ENTERED  INTO  THE  PROGRAM,  THAT 
THE  CONVICTED  FELONS  IN  THE  VIOLENT  OFFENDER 
PROGRAM  ARE  AMONG  THE  MOST  DANGEROUS  VIOLENT 
CRIMINALS  ON  THE  STREETS  TODAY. 

THE  VIOLENT  OFFENDER  HAS  AN  AVERAGE  OF  6 
PREVIOUS  FELONY  CONVICTIONS 

THE  VIOLENT  OFFENDER  HAS  BEEN  PREVIOUSLY 

SENTENCED  TO  AN  AVERAGE  OF  36  YEARS  IN  PRISON. 
♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦«» 


OF  THE  500  VIOLENT  OFFENDERS  WHO  HAVE  BEEN 
ENTERED  INTO  THE  PROGRAM 

50  HAVE  PREVIOUSLY  INJURED  A  LAW 
ENFORCEMENT  OFFICER 

19  HAVE  BEEN  PREVIOUSLY  SENTENCED  TO  AT 
LEAST  ONE  LIFE  TERM  IN  PRISON 


CASE  STUDIES 

1)  VO  133-0003  has  received  sentences  totaling  35  years,  of  which 
he  has  actually  served  6  years.  He  has  two  aggravated  assaults  and 
one  burglary  conviction  in  Macon  County,  Georgia.  His  second  set  of 
convictions  were  for  aggravated  assault  and  possession  of  a  firearm 
by  a  convicted  felon.  These  convictions  resulted  fronn  an  incident  in 
which  the  subject  attennpted  to  nnurder  a  nnan  by  shooting  hinn  with  a 
rifle.  His  third  conviction  was  for  another  aggravated  assault.  This 
conviction  resulted  from  an  incident  in  which  the  violent  offender 
broke  into  a  residence  and  attacked  the  family  living  there.  During  the 
attack,  the  subject  raped  a  young  girl  and  repeatedly  stabbed  the  girl's 
mother  when  she  attempted  to  intervene. 


2)  VO  335-0010  has  11  felony  convictions,  including  5  aggravated 
robbery  convictions.  In  addition,  the  VO  was  convicted  in  1977  of 
assaulting  a  Federal  officer  after  he  and  four  other  individuals 
attempted  to  kill  a  U.S.  marshal  while  they  were  in  the  process  of 
committing  an  aggravated  robbery.  Also  in  1977,  the  subject  pled 
guilty  to  attempted  murder  after  he  attempted  to  cause  the  death  of  a 
local  police  officer.  The  assistant  U.S.  attorney  prosecuting  the  case 
for  the  assault  on  the  Federal  officer  stated  that  this  VO  is  probably 
the  most  dangerous  person  he  has  ever  tried. 

3)  VO  334-0012  from  the  St.  Paul  area  is  a  13-time  convicted  felon 
and  previous  ATF  defendant.  He  has  multiple  convictions  for  armed 
robbery  and  aggravated  kidnapping.  In  1973,  he  shot  an  ATF  agent 
after  breaking  into  the  agent's  home.  He  escaped  after  stealing  a 
government  vehicle  and  was  arrested  by  local  authorities  after  a 
high-speed  chase.  In  1983,  he  was  convicted  of  a  felon  in  possession 
of  a  firearm  charge  after  ATF  agents  made  undercovf^r  purchases  from 
him.  He  was  released  from  prison  in  1990  and  is  currently  on  Federal 
probation. 

4)  VO  932-0003  from  northern  California  has  been  convicted  of 
murder,  assault  with  intent  to  murder  and  assault  with  a  deadly 
weapon  in  1975,  robbery  in  1985,  and  second-degree  burglary  in 
1990.  He  also  has  numerous  other  arrests  throughout  this  time 
period  for  burglary,  auto  theft,  petty  theft,  firearms  and  other 
weapons  violations,  car  theft,  inflicting  corporal  injury  on  a  spouse, 
assault  with  a  deadly  weapon,  battery,  obstructing  or  resisting  a 
public  officer,  giving  false  information  to  peace  officers,  robbery, 
selling  tear  gas  weapons,  trespassing,  and  disturbing  the  peace. 

5)  VO  332-0005  was  convicted  in  1981  of  aggravated  battery  to  a 
police  officer  as  a  result  of  his  using  his  fists  to  beat  up  a  police 
officer.  In  1982,  he  was  convicted  of  deviate  sexual  assault  and 
home  invasion  after  he  broke  into  a  house  and  sodomized  a  police 
officer's  ex-wife  while  holding  a  knife  to  her  throat,  threatening  to  kill 
her  5-year  old  child  who  was  in  the  next  room.  In  1990,  this 
exceptionally  violent  subject  was  convicted  of  aggravated  battery 
after  he  beat  up  a  woman  with  a  pipe  and  his  fists. 

6)  VO  334-0010  is  currently  on  parole  for  attempted  robbery,  battery 
to  a  police  officer,  and  first-degree  armed  robbery.  He  was  released 
from  prison  on  October  22,  1991 .  He  has  an  extensive  record  with 
over  30  convictions.  The  first-degree  robbery  conviction  stems  from 
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his  hitting,  knocking  to  the  ground,  and  stabbing  an  individual  for 
$25.  His  parole  officer  describes  him  as  very  violent,  especially  when 
drinking.  He  is  in  top  physical  shape  and  tries  to  intimidate  everyone 
he  deals  with. 

7)  VO  336-0012,  from  the  Detroit  area,  has  an  extensive  criminal 
history  which  includes  breaking  and  entering,  possession  with  intent 
to  deliver  cocaine,  and  second-degree  murder.  The  latter  conviction 
involved  an  incident  in  which  the  VO  and  two  other  individuals  went 
to  the  victim's  residence  with  intentions  of  robbing  him.  A  female 
codefendant  got  the  attention  of  the  victim  in  the  doorway,  at  which 
time  the  VO  and  an  accomplice  charged  the  victim,  and  the  VO  hit 
him  in  the  head  with  a  tire  iron.  All  three  defendants  then  bound  and 
gagged  the  victim.  The  female  codefendant  injected  the  victim  with 
two  syringes  full  of  battery  acid.  The  victim  died  as  a  result  of  their 
actions. 

8)  VO  332-0006's  criminal  history  includes  an  extensive  number  of 
assaults  upon  police  officers.  In  1981,  an  aggravated  battery 
conviction  was  the  result  of  him  using  a  pool  cue  to  strike  and  break  a 
police  officer's  arm.  A  1991  conviction  for  aggravated  battery  of  a 
police  officer  was  the  result  of  him  striking  and  injuring  a  police  officer 
with  his  fists.  His  other  convictions  include  burglary,  second  degree 
escape,  third  degree  escape,  robbery,  and  criminal  damage  to 
property. 

9)  VO  331-0030,  at  40  years  of  age,  has  been  arrested 

46  times  since  1970  and  has  at  least  7  violent  felony  convictions 
which  include  rape,  burglary,  aggravated  battery  with  a  firearm,  and 
attempted  murder.  He  was  paroled  from  prison  in  1990  and  since 
then  has  been  arrested  for  simple  assault,  battery,  and  resisting  arrest. 
He  has  been  arrested  a  total  of  10  times  for  battery  and  at  least  4 
times  for  sex  offenses. 

10)  VO  932-0017,  from  San  Francisco,  has  been  convicted  of 
assault  with  a  deadly  weapon  on  a  peace  officer  (two  counts)  in 

1975,  assault  with  a  deadly  weapon  (firearm)  on  a  police  officer  in 
March  1976,  assault  with  a  deadly  weapon  on  a  peace  officer  in  July 

1976,  assault  with  a  deadly  weapon  and  mayhem  in  1982,  and 
battery  on  a  police  officer  in  1988.  He  has  numerous  other  arrests  for 
assault  with  deadly  weapons  where  he  was  found  to  be  not  guilty  by 
way  of  insanity.  His  other  arrests  include  carrying  a  concealed 
weapon,  grand  theft,  assault,  petty  theft,  robbery,  assault  with  a 


deadly  weapon,  trespassing,  obstructing  or  resisting  a  public  officer, 
mayhenn,  and  indecent  exposure. 

11)  VO  534-0001,  fronn  the  Baton  Rouge  area,  can  be  identified  by 
the  tattoo  of  "nnonn"  on  his  left  arm  and  "love"  on  his  left  finger,  in 
1979,  he  used  a  .38  caliber  revolver  to  shoot  and  kill  his  brother  for 
which  he  was  convicted  of  nnanslaughter.  He  has  since  been  arrested 
for  arnned  robbery  (pled  guilty  to  sinnple  robbery).  In  1986,  he  was 
charged  with  attennpted  second-degree  nnurder  after  he  stabbed  a 
victinn  with  a  knife.  He  pled  guilty  to  aggravated  battery  and  was 
sentenced  to  10  years  of  hard  labor. 

12)  VO  931-0002  has  a  criminal  past  going  back  to  1967  for  battery 
and  resisting  arrest.  Since  then,  he  has  nine  felony  convictions, 
ranging  from  a  Federal  conviction  for  smuggling  marijuana  to 
kidnapping.  His  criminal  career  has  been  particularly  violent.  In  the 
1970's,  he  was  convicted  of  assault  with  a  deadly  weapon  after  a  bar 
fight  in  which  he  used  a  mug  to  strike  a  victim  in  the  face,  causing 
injury.  Also,  he  was  convicted  of  armed  robbery  after  an  incident 
during  which  the  VO  and  an  accomplice  used  a  sawed-off  shotgun 
and  a  knife  to  rob  a  female  victim  at  her  residence.  The  victim  was 
tied  up  and  gagged  during  the  robbery.  His  most  recent  incarceration 
was  for  a  violent  spree  in  the  1980's  during  which  he  kidnapped  and 
robbed  his  victims,  committed  armed  robberies  of  businesses,  held  up 
a  cab  driver,  and  at  the  time  of  his  arrest,  fought  with  police  officers 
for  control  of  an  officer's  shotgun,  injuring  the  officer.  For  this  spree, 
he  received  15  years'  imprisonment  and  is  currently  on  parole  in 
California. 


UNITED  STATES  DEPARTMENT  OF  TREASURY 
BUREAU  OF  ALCOHOL,  TOBACCO  AND  FIREARMS 

 WASHINGTON,  D.C.  20226  

VIOLENT  OFFENDER  PROGRAM 

(refer  to  NCIC  update  91-4) 
This  subject  is  a  violent  offender  convicted  of  at  least  three  violent  felonies 
and/or  serious  drug  offenses.  IF  SUBJECT  IS  IN  POSSESSION  OF  A  FIRE- 
ARM, he/she  is  subject  to  arrest  for  federal  firearms  violations  and  a  15 
year  sentencing  enhancement.  Immediately  contact  ATF  Headquarters  at 
1-800-659-6242. 
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VIOLENT  OFFENDER  PROFILE  (PAGE  2) 

SUBJECT  

VIOLENT  OFFENSE  CONVICTIONS 
(Qualifying  convictions  for  18  USC  924(e)  sentencing.) 


Conviction: 
Datt.: 
Sentence: 
Court: 


Conviction: 
Date: 
Sentence: 
Court: 


Conviction: 
Date: 
Sentence: 
Court: 


Conviction  for  a  crime  when  a  firearm  or  other  weapon  was  used. 
Conviction  for  a  crime  when  the  subject  assaulted  and/or  injured  the  victim, 
or 

Conviction  for  a  crime  when  the  subject  killed  the  victim. 

Release  from  probation/parole/priscn  (within  5  years) 

or  date  scheduled  to  be  released  if  currently  on  probation/parole. 

Certified  copies  of  conviction  obtained?  (Yes  or  No) 
Conviction  fingerprint  comparisons  positive?  (Yes  or  No) 


Originating  Investigative  Division 
Originating  Investigative  Group/POD 


DATE 


Did  subject  ever  injure  a  law  enforcement  officer.  (Yes  or  No) 
Did  subject  ever  kill  a  law  enforcement  officer.  (Yes  or  No) 
Cumulative  number  of  felony  convictions. 
Cumulative  number  of  imprisonment  years  previously  sentenced. 
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SggPIOM  1  —  WFSSMX  TOCOWTBOT.  TgRMTliAI.  OFFICKKS 
AWn  VRDERAI.  SgRVTCK  COOPDIHATORS 


Section  2  of  this  Update  contains  information  on  the 
implementation  of  the  Bureau  of  Alcohol,  Tobacco  and  Firearms 
(BATF)  Violent  Felon  File  on  March  1,  1992.     This  information  is 
provided  with  approximately  five  months  lead  time  to  advise 
System  users  of  the  caveats  that  will  highlight  a  BATF  violent 
felon  record.     The  lead  time  also  gives  Control  Terminal  Officers 
(CTOs)  and  Service  Coordinators  (SCs)  time  to  train  users  in  the 
procedures  for  handling  hits  on  the  new  File. 

Also  contained  in  Section  2  are  a  correction  to  a 
24-hour  hit  confirmation  Originating  Agency  Identifier  (ORI)  and 
codes  to  be  added  to  and  deleted  from  the  NCIC  Code  Manual. 

Information  contained  in  this  Update  may  require 
programming  in  your  state  or  regional  system. 
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sincerely  yours, 

David  F.  Nemecek 
Chief 

National  Crime  Information  Center 
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SECTION  2  —  KCIC  SYSTEM  CBMtGPSi 

2.1  Twn1P»f*Trha1:ion  of  the  Bureau  of  ATeohol.  Tobacco  and 

FirearM  fBATF>  violent  Felon  Pile  ~  Effective 
March  1,  1992 

Background 

At  the  December,  1990,  meeting,  the  NCIC  Advisory 
Policy  Board  recommended  that  a  file  to  identify  violent  felons 
be  implemented  in  NCIC.    The  Board  reviewed  a  proposed  file 
design  and  moved  that  NCIC  and  BATF  staffs  should  finalize  the 
design  and  implement  the  file  after  approval  by  the  FBI  Director, 
concurrence  by  the  Attorney  General,  and  notification  to 
interested  Congressional  oversight  committees.     NCIC  and  BATF 
staffs  have  finalized  the  design  as  set  forth  in  this  Update,  and 
the  approvals  are  pending  and  are  expected  to  occur  in  time  for 
implementation  of  the  File  on  the  effective  date. 

The  BATF  Violent  Felon  File  will  contain  records  on 
individuals  who  have  had  three  or  more  previous  convictions  for  a 
violent  felony  or  a  serious  drug  offense.     These  persons,  if 
found  in  possession  of  a  firearm,  are  in  violation  of  18  U.S.C. 
Section  924(e) (1),  which  provides  a  fine  of  not  more  than  $25,000 
and  imprisonment  of  not  less  than  15  years  with  no  suspension, 
parole,  or  probation. 

gacpected  Benefits 

Hits  on  the  File  will  provide  immediate  on-line 
dissemination  of  accurate  documented  criminal  history  information 
advising  of  persons  who  have  three  times  previously  been 
convicted  of  violent  felonies  or  serious  drug  offenses.  This 
information  in  "hot"  file  format  will  be  available  24  hours  a  day 
m  response  to  inquiries  by  law  enforcement  on  persons  with  whom 
they  are  in  contact,    officer  safety  will  be  enhanced  because  the 
officer  receiving  a  record  on  a  person  with  a  history  of  violent 
crime  will  be  warned  of  the  possible  danger.    Hits  on  the  File 
will  have  the  potential  of  increasing  the  number  of  apprehensions 
of  armed  violent  criminals  and  the  number  of  convictions  for 
violation  of  Federal  firearms  laws.    These  convictions  will 
remove  violent  criminals  from  society  because  of  the  mandatory 
15-year  prison  sentence  and  reduce  their  opportunities  to  commit 
additional  violent  crimes. 


NCIC  UPDATE  91-4  2-1 
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nTTTT^m     "  SYSTEM  < 

(Continued)  —  Effective  Marcfc  1,  1992 


rritrrift 

B^TP  Headj^a^ers  Will  b^^^^^^^^  TiiL  ^TOreSriSor 
rerold"sS5fct^SuS\Sr^^^^       Of  the  following  criteria: 

1  Have  a  minimuia  of  three  prior  violent  If^'J^.^^. 
serious  drug  offense  convictions  as  defined  xn  the 

statute. 

2  Have  a  felony  conviction  for  a  violent  criiae  where 
a  firearm  or  other  weapon  was  used. 

3  Have  a  conviction  for  a  crime  where  the  subject 
has  injured  or  killed  the  victim. 


4  Be  either  on  probation  or  parole  or  have  been 
rlllased  from  supervision  (prison,  probation, 
parole)  within  the  last  five  years. 


or 


BATF  Headquarters  proposed  these  criteria  and  the  Board 
^  -K^I-c-uav  to  select  the  most  violent  and  recently 
a??!vr?eSnI"B^TniU  Saitge  the  records  for  subjects  meeting 

tSe'critIr?;  as  ^o-^V^^-i^^^-^l^^fV^^  ISS^reco^dflof 500 
field  offices.    At  rj-le  ^^artup,  ^^F  will^enter  rec^^  ^^^.^ 

persons.     BATF  Jt^*  ^J^^nd  respond  to  that  case  load. 

rfrefoni  ^liiFTiinaKf: 

re:TopK°"-e°^       Tife^basfd  ^n^^thrre^u^Jfand  budget 
considerations . 
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SECnOH  2  —  NCTC  svsmm  raxKizf^ 

TlfflfWTTtation  of  tbe  BATF  Violcnl:  Pel  on  Vjl^ 
(Continued)  —  Effective  March  l,  1992 


The  File  IS  designed  to  permit  entry  of  vehicle  and/or 
license  data  as  part  of  the  violent  felon  record  if  batf  has 
reasonable  grounds  to  believe  that  the  record  subject  may  be 
operating  the  vehicle  or  a  vehicle  bearing  the  license.  As 
designed  an  inquiry  on  vehicle  and/or  license  data  may  result  in 
a  hit  on  a  BATF  violent  felon  record.    There  will  be  no  $.8. 
Program  messages  to  the  state  of  registry  as  the  result  of 
vehicle  or  license  plate  data  in  a  BATF  violent  felon  record. 

Retention  Period  for  BMT  violent  Mon  File  R*><TOY^ff 

A  BATF  Violent  Felon  File  record  will  remain  on  file 
until  such  time  as  the  BATF  Headquarters  takes  action  to  remove 

By?>'dn>1f  of  an  HCTC  rnauiy^  »md  Pogi^^ye  batf  Violent  Pelon  yil^ 
Retsponse  uias 

All  NCIC  -hot"  file  person  and  vehicle  queries, 
entries,  and  modifications  of  searchable  data  elements  will  be 
searched  on  line  against  the  BATF  violent  felon  records.  Each 
record  response  will  be  distinguished  by  caveats  preceding  and 
following  the  record,  an  appropriate  caution  indicator,  a  unique 
message  key  translation,  a  special  Offense  (OFF)  Field  code 
translation,  and  an  NCIC  Number  (NIC)  that  begins  with  "F".  The 
Violent  Felon  File  record  will  follow  any  Wanted  Person  File  and 
Missing  Person  File  records  and  precede  any  Secret  service 
Protective  File  record (s)  in  a  positive  response  in  NCIC. 
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DATED  10/4/91 


*     O  0  n 

ERIC 


fiBgPIQN  2  —  NCIC  SYSTEM  CHANGES 

2.1  TrnnlAaentotjoT.  nf  1-,he  RATP  Violent  FelOH  File 

(Continued)  —  Effective  March  1,  1992 


1L01HEADER.QW.MD1012400. NAM/RECORD,  TEST .SEX/M.RAC/W_. DOB/ 010141  (EOT) 
Positive  Best>onses 

ILOIHEADER 
MD1012400 

*****CAUTION-THIS  IS  A  RESPONSE  FROM  THE  BATF  VIOLENT  FELON  FILE 
*******WARNING— YOUR  SUBJECT  MAY  BE  A  VIOLENT  CONVICTED  FELON. ******* 
RECORD  NIC/F123456789  FOLLOWS.     DO  NOT  SEARCH,  DETAIN  OR  ARREST  BASED 
SOLELY  ON  THIS  RECORD.     RECORD  SUBJECT  HAS  MULTIPLE  CONVICTIONS  FOR 
VIOLENT  FELONIES  AND/OR  SERIOUS  DRUG  OFFENSES.     RECORD  SUBJECT  MAY  BE 
ARRESTED  ON  FEDERAL  FELONY  CHARGES  IF  IN  POSSESSION  OF  A  FIREARM. 
CHECK  YOUR  SUBJECT'S  IDENTITY  USING  PERSONAL  DESCRIPTORS.     IF  YOUR 
SUBJECT  IS  THE  RECORD  SUBJECT  AND  IF  YOUR  SUBJECT  IS  IN  POSSESSION  OF 
A  FIREARM,  IMMEDIATELY  CONTACT  BUREAU  OF  ALCOHOL,  TOBACCO  AND  FIREARMS 
AT  1-800- 659-6242 
MKE/VIOLENT  FELON 

ORI/DCATFOOOO  NMI/RECORD,   TEST  SEX/M  RAC/W 

POB/US  DOB/010141  HGT/510  WGT/180  EYE/BRO  HAI/BRO  FBI/999990X1 

SKN/FAR  SMT/SC  LF  AJIM  SOC/777010000  OFF/SUBJ  HAS  3  OR  MORE  CONVICTIONS^ 

FOR  VIOLENT  FELONIES/SERIOUS  DRUG  OFFS 

OCA/TEST  MIS/THIS  IS  A  BATF  VIOLENT  FELON  FILE  TEST  RECORD 

$$$  TEST  $$$  TEST  ////TEST  RECORD  ONLY///// 

ORI  IS  BUREAU  OF  ATF  HDQTRS  WASHINGTON  DC 
NIC/F123456789 

*****THIS  RECORD  MAY  BE  USED  ONLY  BY  CRIMINAL  JUSTICE  AGENCIES  FOR 
CRIMINAL  JUSTICE  PURPOSES . ******END  OF  VIOLENT  FELON  FILE  RESPONSE****** 
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Sggl'ION  2  —  NCTC  SYSTEM  CHANGES 

2.1         iMDleaentation  of  the  BATF  Violent  Felon  File 
(Continued)  —  Effective  March  1,  1992 

Response  Caveats 

Caveats  will  be  part  of  a  positive  response  to 
distinguish  violent  felon  records  from  wanted  person  records.  A 
wanted  person  record  is  supported  by  a  warrant  issued  by  an 
independent  magistrate.    Hit  confirmation  on  a  wanted  person  is 
directed  to  estztblishing  identity  and  the  warrant's  validity  to 
formally  arrest  the  record  subject.    A  hit  on  a  record  in  the 
violent  Felon  File  will  support  an  arrest  and  a  search  incident  to 
that  arrest  if  the  person  in  question  is  identical  to  the  record 
subject  and  has  a  firearm  in  plain  view  of  the  officer  at  the 
scene.    In  another  circumstance,  an  officer  may  discover  a  firearm 
during  a  search  incident  to  the  arrest  of  a  person  on  another 
charge,  such  as  automobile  theft  or  burglary,  and  thereafter 
charge  the  arrestee  with  a  Federal  firearms  violation  after 
contact  with  BATF.    A  caveat  before  the  record  will  warn  against 
action  based  on  the  positive  response  alone. 

Since  the  Violent  Felon  File  will  contain  criminal 
history  information  in  "hot"  file  format,  it  is  subject  to 
dissemination  restrictions.    Access  and  dissemination  will  be 
restricted  to  criminal  justice  agencies  for  criminal  justice 
purposes.    A  caveat  at  the  end  of  a  record  response  will  emphasize 
to  record  recipients  that  the  record  may  be  disseminated  only  to 
criminal  justice  agencies  for  criminal  justice  purposes. 

Procedures  for  Handling  a  Hit 

An  officer  who  receives  a  BATF  Violent  Felon  File  record 
cn  a  person  who  has  a  firearm  in  his/her  possession  must  proceed 
as  follows: 

1.    Verify  that  the  person  is  identical  to  the  subject 
of  the  violent  felon  record  by  comparing  physical 
and  numeric  descriptors  of  the  subject  of  the 
inquiry  with  the  descriptive  data  in  the  hit  record. 
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SggPTQir  2  "  WCTC  SYSTEM  CHANGES 

2.1         r»plgMent:ai:ioTi  of  tAe  BMT  Violent  Felon  File 
(Continued)  —  Effective  March  1,  1992 

2.  Call  BATF  to  confirm  the  identity  of  the  person  and 
advise  that  the  hit  subject  has  a  firearm  in  his  or 
her  possession. 

3.  If  appropriate,  charge  the  siibject  with  a  Federal 
firearms  violation  and  hold  the  person  for  Federal 
officers. 

The  agency  receiving  a  hit  on  a  violent  felon  record 
will  be  instructed  to  contact  BATF  only  if  the  subject  is 
in  possession  of  a  firearm.    On  a  24-hour  basis,  BATF  Headquarters 
will  respond  within  ten  minutes  and  then  file  a  Federal  criminal 
case  against  the  subject  if  appropriate,    BATF  will  have  prepared 
preliminary  paperwork  on  each  of  the  500  stabjects  of  NCIC  records; 
however,  BATF  advised  that  they  will  not  usurp  the  state's  right 
to  prosecute. 

Quality  Assurance 

BATF  Headquarters  will  be  responsible  for  applying  the 
definitions  of  "serious  drug  offense"  and  "violent  felony" 
contained  in  18  U.S.C.  Section  92^  e) (2)  in  determining  the 
persons  on  whom  to  enter  a  violent  felon  record.    On  receiving 
word  that  a  person  who  is  indexed  in  the  BATF  Violent  Felon  File 
has  been  arrested,  BATF  Headquarters  will  determine  when  to  remove 
the  record.    There  will  be  no  automatic  purge  of  the  BATF  File  and 
no  locating  of  records.    BATF  will  validate  records  for  accuracy 
and  validity  according  to  the  established  validation  schedule  of 
60-90  days  after  entry  and  every  year  thereafter. 
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SECnOM  3  ~  OPERATIOHAT.  STATTSTTCS 

    -     June.  91         July,  91  August.  91 

Total  Hours  in  Month              72C                 744  744 

system  Operational  Hours        719.5(99.9)     743.7(99.9)  724.7(97.4) 

Unrestricted  System  Hours      718.1(99.7)     742.2(99.7)  721.4(97.0) 

Restricted  System  Hours*           1.4(     .2)        i.5(     .2)  3.3(  .4) 

System  Downtime  Hours                0.5(     .1)        o.3(     .1)  19. 3(  2.6) 

Scheduled  Downtime  Hours           0.4(     .1)        0.3(     .1)  i.4(  .2) 

Unscheduled  Downtime  Hours       0.1(     .1)        o.o(     .0)  17. 9(2.4) 

^Restricted  System  Hours  means  NCIC  is  operational  but  accepting 

only  certain  types  of  messages  because  of  concurrent  file 
maintenance. 


HCIC  Data  Bases  On  Sept?ff^?r  1, 

Number  of 
Records 

Stolen  Gun  2,152,568 

Stolen  Securities  1,981,426 

Stolen  Vehicle  1,090,098 

Stolen  Article  1,561,760 

Stolen  License  Plate  788,720 

Wanted  Person  351,612 

Missing  Person  72,259 

Stolen  Boat  30,210 

Unidentified  Person  2,14  3 

Foreign  Fugitive  634 

U.S.  Secret  Service  Protective  32 

TOTALS  8,031,462 
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Federal  Bureau  of  Investigation 


MISSING  PERSON  FILE 


NATIONAL  CRIME  INFORMATION  CENTER 
MANDATORY  MINIMUM  STANDARDS  CURRICULUM 

FOR 

FULL  ACCESS  TERMINAL  OPERATORS 


FEDERAL 


NATIONAL  CRIME  INFORMATION  CENTER 

MANDATORY  MINIMUM  STANDARDS  CURRICULUM 

FOR 

FULL  ACCESS  TERMINAL  OPERATORS 


LESSON  PLAN:  MISSING  PERSON  FILE 


TITLE  OP  INSTRUCTION: 
TIME  ALLOTTED: 
TARGET  GROUP: 
INSTRUCTOR : 

METHOD  OF  INSTRUCTION: 
DATE: 


The  NCIC  Missing  Person  Pile 
Four  Hours 

Full  Access  Terminal  Operators 

Lecture,  Discussion,  Overhead 
Transparencies,  and  video  Tape 
Presentation 
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THE  NCIG  "HOT"  FIT-TgP:  r,yr???<:>W  PTAKR 


The  goal  of  the  National  Crime  Information  Center 
(NCIC)  is  to  assist  the  criminal  ju.^tice  community  in  performing 
its  duties  by  providing  and  maintaining  a  computerized  filing 
system  of  accurate  and  timely  documented  criminal  justice 
information.     In  this  regard,  NCIC  maintains  the  following  files 

Vehicle  (VF) 
License  Plate  (LPF) 
Boat  (BE) 
Gun  (GF) 
Article  (AF) 
Securities  (SF) 
Wanted  Person  (WPF) 
Foreign  Fugitive  (FFF) 

United  States  Secret  Service  Protective  (SSF) 
Missing  Person  (MPF) 
Unidentified  Person  (UPF) 

Bureau  of  Alcohol,  Tobacco  and  Firearms  (ATF) 
Violent  Felon  (VFF) 

NCIC  allows  authorized  criminal  justice  users  to 
perform  various  transactions  into  the  "Hot"  Files  including: 


Inquiry  -  The  purpose  of  an  inquiry  transaction  is  to 

request  a  search  of  an  NCIC  file{s). 

Locate  -  The  purpose  of  a  locate  transaction  is  to 

indicate  that  the  wanted  person  has  been 
apprehended,  the  whereabouts  of  the  missing 
person  has  been  determined,  or  the  property  has 
been  recovered. 

Entry  -  The  purpose  of  an  entry  transaction  is  to  place 

new  record  into  the  NCIC  database. 

Supplemental  -  The  purpose  of  a  supplemental  transaction  is  to 
add  additional  identifiers  to  an  NCTC  record. 

Add-On  -  The  purpose  of  an  add-on  transaction  is  to  link 

stolen  part  to  a  stolen  item  of  property. 


Modification  -  The  purpose  of  a  modification  transaction  is  to 
add,  delete,  or  change  data  in  an  NCIC  record. 
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Clear  -  The  purpose  of  a  clear  transaction  is  to  remove 

record  from  NCIC  when  the  missing  person  is 
located,  the  wanted  person  is  apprehended,  or 
the  property  is  recovered. 

Cancellation  -  The  purpose  of  a  cancellation  transaction  is  to 
remove  an  NCIC  record,  add-on  record,  or  any 
additional  identifiers  from  a  NCIC  record  when 
is  determined  that  information  contained  in  the 
record  is  invalid. 

The  goals  of  the  lesson  plans  are  to  review  the 
policies  of  each  "Hot"  File  and  provide  instructions  for 
completing  transactions  into  the  files . 

Instructors  should  check  with  their  State  Control 
Terminal  Agency  (CTA)  to  determine  the: 

(1)  NCIC  files  available  to  users 

(2)  NCIC  transactions  available  to  users 
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PREFACE 


The  "Hot"  File  lesson  plans  are  divided  into  twelve 
parts.  The  following  is  an  explanation  of  each  part.  Please 
review  this  section  prior  to  instruction. 

PART  I:  INTRODUCTION 

This  is  a  brief  statement  as  to  the  importance  of  the 
file  and  is  intended  to  obtain  the  trainee's  interest. 

PART  II:  DEFINITION 

This  part  defines  the  file  for  NCIC  purposes. 
This  definition  sets  the  parameters  for  NCIC  and  does  not  include 
the  state  and  local  systerfis. 

PARTS  III  -  X:     MESSAGE  SECTIONS 

These  parts  discuss  the  various  NCIC  transactions.  For 
ease  of  instruction,  each  section  follows  the  same  format  and 
consists  of  the  following: 

Purpose;     This  section  explains  the  reason  for  each 
transaction. 

PRquirements;     This  section  states  the  specific  data 
needed  to  perform  each  transaction. 

Tnterpretjnn  Responses:     This  section  reviews  all 
possible  responses  the  operator  may  receive  or  generate 
to  other  agencies  as  a  result  of  the  transaction 
transmitted . 

Guidelines:     This  section  reviews  policy  issues 
and  general  information  that  the  operator  should  be 
aware  of  when  performing  the  transaction. 

State  and  local  systems  may  have  different  message 
requirements  and  Responses .     Please  make  modifications  as 
necessary.  ' 

PART  XI:     RETENTION  PERIOD 

This  part  provides  the  amount  of  time  the  record 
remains  in  NCIC. 

PART  XII:  CONCLUSION 

This  part  highlights  the  file  and  reviews  critical 
points  associated  with  the  specific  file. 
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STATEMENT  OF  GOAL  AND  OBJECTIVES 


INSTRUCTIONAL  GOAL; 

To  provide  the  terminal  operator  with  critical 
information  on  the  policies,  criteria,  and  transactions  for  the 
NCIC  Missing  Person  File. 


INSTRUCTIONAL  OBJECTIVES : 

At  the  conclusion  of  this  block  of  instruction,  the 
operator  will  be  able  to: 


1.  Define  a  missing  person  for  NCIC  purposes. 

2.  State  the  purpose  of  an  NCIC  wanted  person  record 
inquiry  which  may  generate  a  hit  on  a  missing 
person  record  using  unique  identifiers. 

3.  State  the  purpose  of  an  NCIC  missing  person  record 
inquiry  using  nonunique  identifiers. 

4.  State  the  purpose  of  an  NCIC  missing  person  record 
locate,  entry,  supplemental  entry,  modification, 
clear,  and  cancellation  transaction. 

5.  Describe  the  requirements  for  an  NCIC  wanted  person 
record  transaction  which  may  generate  a  hit  on  an 
NCIC  missing  person  record  using  unique 
identifiers . 
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6.  Describe  the  requirements  for  an  NCIC  missing 
person  record  using  nonunique  identifiers. 

7.  Describe  the  requirements  for  an  NCIC  missing 
person  record  locate,  entry,  supplemental  entry, 
modification,  clear,  and  cancellation  transaction. 

8.  Describe  the  NCIC  Automatic  Cross-Search  Program 
for  missing  person/unidentified  person  records. 

9.  Describe  the  cross-search  capability  of  the  Wanted 
Person  File  when  a  hit  is  generated  on  an  NCIC 
missing  person  record  transaction. 


MPF-1 


Describe  the  on-line  quality  control  program  that 

-  examines  Missing  and  Unidentified  Person  File  

records  for  missing  data  in  key  fields. 

List  the  responses  that  may  be  received  as  a  result 
of  a  hit  on  an  NCIC  missing  person  record  inquiry, 
locate,  entry,  supplemental  entry,  modification, 
clear,  and  cancellation  transaction. 

Describe  the  policy  issues  and  general  information 
that  may  affect  an  NCIC  missing  person  record 
inquiry ,  locate ,  entry ,  supplemental  entry , 
modification,  clear,  and  cancellation  transaction. 

State  the  retention  period  for  missing  person 
records. 
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CRITERIOK  TEST 


DEPINITIOM  SECTION 
1.    State  the  definition  of  a  missing  person  for  NCIC  purposes. 


2.     List  the  five  categories  of  missing  person  records  and  the 
corresponding  definitions. 


INQUmy  SECTION 

1 .    A  tinique  identifier  inquiry  cannot  be  made  into  the  NCIC 

Missing  Person  File,  but  an  inquiry  of  the  NCIC   

  Pile  may  generate  a  hit  on  a  missing  person  record. 


2.  List  five  occasions  when  an  NCIC  wanted  person  record  inquiry 
should  be  made  which  may  generate  a  hit  on  the  Missing  Person 
Pile. 


3.    List  the  seven  nonunlque  identifiers  that  must  be  used  to 
make  an  inquiry  into  the  NCIC  Missing  Person  Pile. 
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An  NCIC  Wanted  Person  File  record  inquiry  by  Name  (NAM)  and, 
one  or  more,  or  all  of  the  following  fields:    Date  of  Birth 
(DOB),  FBI  Number  (FBI),  Miscellaneous  Number  (MNU),  Social 
Security  Number  (SOC),  and  Operator's  License  Number 
(OLN),  will  cross  search  the  following  NCIC  "Hot"  Files: 


What  is  Soundex? 


LOCATE  SECTION 

1,  A  locating  agency  need  not  confirm  the  record  with  the 
entering  agency  before  placing  a  locate. 

A.  True 

B.  False 

2,  Name  the  message  that  indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their  record. 


3.     The    missing  person  record  is  automatically 

removed  from  file  when  a  locate  message  is  placed  on 
the  record. 


ENTRY  SECTION 

A  missing  person  report  and     

is  required  to  enter  an  adult  into  the  Missing  Person  File, 
with  the  exception  of  a  catastrophe  victim. 

A  missing  person  record  for  a  juvenile  must  be  entered 
  into  the  state  system  and  NCIC. 

The  missing/unidentified  cross  search  will  generate  a   

or  a    Administrative  Message. 
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4.  When  a  missing  person  record  has  been  on  file  for  30  days 
and  has  data  missing  in  one  or  more  of  the  following  key 
data  fields:     Blood  Type  (BLT),  Dental  Characteristics 
(DCH) ,  Fingerprint  Classification  (PPC),  Jewelry  Type  (JWT), 
and  Scars,  Marks,  Tattoos,  and  Other  Characteristics  (SMT), 

the  NCIC  computer  will  automatically  generate  a   

Administrative  Message  to  the  entering  agency. 

5.  Describe  a  Missing  Person  record  NCIC  (NIC)  Number. 


SUPPLEMENTAL  ENTRY  SECTION 

1,     The  purpose  of  an  NCIC  missing  person  supplemental  record 

entry  is  to    additional  information  to  the 

record . 


2.  AKAs  may  be  appended  to  a  base  record. 

3.  When  a  Missing  Person  File  supplemental  record  is  entered, 
the  NCIC  computer  automatically  compares  the  data  in  the 
recoird  against  all      records. 


MODIFICATION  SECTION 

1.  Any  agency  may  modify  a  missing  person  record. 

A.  True 

B.  False 

2.  The  purpose  of  an  NCIC  missing  person  record  modification  is 

to   ,    ,  or    information 

in  the  record. 


CLEAR  SECTION 

1.     What  is  the  purpose  of  an  NCIC  missing  person  record  clear? 


2.     List  the  requirements  necessary  to  clear  a  missing  person 
record  from  NCIC  when  the  entering  agency  locates  the 
missing  person. 
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CANCEUATION  SECTION 


Describe  when  an  agency  would  cancel  a  missing  person 
record  entry. 

Any  agency  may  cancel  an  NCIC  missing  person  record. 

A.  True 

B.  False 

RETENTION  PEEUCOD  SECTION 

State  the  retention  period  for  a  missing  person  record 
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nRTTRRION  'T'F.«?T  ANSWERS 


DEFINITION  SECTION 


Parenta.l  aHt^nr^tlons 
Kirinaplnos 

juveniles  roaming  ^  ^      or  amnejia 

The  five  categories  of  missing  person  records  and  the 
corresponding  definition  are: 

-  n  p>.r5.on  o^  "ho  js  missing  ana 

personal  ?^nd  immeriiat-.e  danger., 

r-lrnimstanrfia  indiratlm  tn^T  pis^ner  yn/  

pay  be  -in  danger. 


nf  ANY  Afr^^-  M>iQ  is  migslng  under 


^„,,^ni1o  -  A  person  wb"       missing  f ^^f^^^  ..^ 

-^r.R.ldence  rioes;  not  i^pet  any  ot  tViP  o1-ViRr  criteria 

-^i-  forth  ir  ^^'^  Ustmn  or  pnrry  criteria. 


n.^.^^.nr^h^  V^^-H^n,  -  A  nerson  of  ANY  AGEjniSSinc 
r^tastrophp.  ^--q- -  stWm    plane  crash. 


after 
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INQUIRY  SECTION 


1.  A  record  inquiry  using  unique  identifiers  cannot  be  made  into 
the  NCIC  Missing  Person  File,  but  an  inquiry  of  the  NCIC 
Wanted  Person  File  may  generate  a  hit  on  a  missing  person 
record • 

2.  The  five  occasions  when  an  NCIC  wanted  person  record  inquiry 
could  be  made  which  may  generate  a  hit  on  the  Missing  Person 
File  are: 

Sick  and  injured  persons  coming  to  police  attention 
Vagrants 

Elderly  persons  suffering  from  senility  or  amnesia 

Parental  abductions 

Kidnapinas 


3 .    The  seven  nonunique  identifiers  that  m\ist  be  used  to  make  an 
inquiry  into  the  NCIC  Missing  Person  File  are: 

a,  AGE  1  year^ 

b,  SEX 

c,  RAC 

d,  EYE 

e,  HAI 

f •  HGT  3  inches) 

g,  WOT     (4-/-  10  pounds) 


4.     An  NCIC  Wanted  Person  File  record  inquiry  by  Name  (NAM)  and, 
one  or  more,  or  all  of  the  following  fields:  Date  of  Birth 
(DOB),  FBI  Number  (FBI),  Miscellaneous  Number  (MNU),  Social 
Security  Number  (SOC),  and  Operator's  License  Number  (OLN) 
will  cross  search  the  following  NCIC  "Hot"  Files: 

Missing  Person 

Foreign  Fugitive 

Alcohol,  Tobacco  and  Firearms  (ATF)  Violent  Felon 
U>S,  Secret  Service  Protective 
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Soundex  is  when  to  the  computer  assigns  a  five-character 
alphanumeric  code  to  the,  surname  which  is-  used  to  produce 
responses  to  an  inquiry  containing  the  exact  date  of  birth> 


LOCATE  SECTION 

1.  False.     A  locating  agency  must  confirm  the  NCIC  record  with 
the  entering  agency  before  placing  a  locate ♦ 

2.  A  S.L.  Administrative  Message  indicates  to  the  entering 
agency  that  a  locate  has  been  placed  on  their  record. 

3.  The  entire  missing  person  record  is  automatically  removed 
from  file  when  a  locate  message  is  placed  on  the  record. 

ENTRY  SECTION 

1.  A  missing  person  report  and  supporting  documentation  are 
required  to  enter  an  adult  into  the  Missing  Person  File. 

2.  A  missir'  juvenile  record  should  be  entered  immediately  into 
the  state  system  and  NCIC. 

3.  The  missing/unidentified  cross  search  will  generate  a  S >M> 
or  a  S>N>  Administrative  Message, 

4.  A  $>K>  Administrative  Message  will  be  generated  if  key  data 
fields  are  left  blank  in  a  missing  person  record,  i.e.,  SMTs, 
FPC* 

5.  A  unique  NCIC  (NIC)  Number  begins  with  the  letter  "M"  and 
is  followed  by  nine  numeric  characters. 


SUPPLEMENTAL  ENTRY  SECTION 


The  purpose  of  an  NCIC  missing  person  supplemental  record 
entry  is  to  add  additional  information  to  the  base  record. 

99  AKAs  may  be  appended  to  a  base  record. 

V7hen  a  Missing  Person  File  supplemental  record  is  entered, 
the  NCIC  computer  automatically  compares  the  data  in  the 
record  against  all  unidentified  person  records. 
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MODIFICATION  SECTION 

!•     False >     Only  the  entering  agency  may  modify  a  missing  person 
record . 

2.     The  purpose  of  an  NCIC  missing  person  record  modification  is 
to  add,  change^  or  delete  information  in  a  record. 


CLEAR  SECTION 

1.     The  purpose  of  an  NCIC  missing  person  record  clear  is  to 
remove  the  missing  person  record  from  NCIC. 


2.     The  requirements  necessary  to  clear  a  missing  person  record 
from  NCIC  when  the  entering  agency  locates  the  missing  person 
is  the  MKE  and  ORI  must  be  ^iptt^  in  addition  to  the  NAM,  NIC, 
and  date  of  location  or  NAM,  OCA  and  the  date  of  locetion. 


CANCELLATION  SECTION 

1.  A  missing  person  record  is  canceled  when  the  entering  agency 
determines  that  the  information  contained  in  the  record  is 

2.  False,     Only  the  entering  agency  may  cancel  a  missing  person 
record . 

RETENTION  PEEOIOD  SECTION 

1.     A  missing  person  record  is  retained  Indefinitely  in  NCIC  or 
until  one  of  the  foUnMinq  occurs: 

A.  A  locate  is  placed 

B.  The  entering  agency  clears  or  cancels  the  record 

C.  If  the  expired  license  plate  is  the  only  searchable 
identifier  in  the  record,  the  entire  record  will  be 
purged  and  the  originating  agency  will  not  be  notified 
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ITEMS  AND  MATERIALS! 

Overhead  Transparencies,  Overhead  Projector,  and  Screen 
VCR  and  Monitor 

Video  Tape:     "NCIC  AND  MISSING  CHILDREN" 
OVERHEAD  TRANSPARENCIES  (OH): 

MPF-OH#  1       NCIC  MISSING  PERSON  FILE  (TITLE) 
MPF-OH#   2       CURRENT  NCIC  SYSTEM 
MPF-OH#   3       INFORMATION  BASES  (TOTALS) 
MPF-OH#  4  DEFINITION 

MPP-OH#   5       FIVE  CATEGORIES  OF  MISSING  PERSON  RECORDS 

MPF-OH#   6  DISABILITY 

MPF-OH#   7  ENDANGERED 

MPF-OH#   8  INVOLUNTARY 

MPF-OH#   9  JUVENILE 

MPF-OH#   10  CATASTROPHE  VICTIM 

MPF-OH#   11  MISSING  PERSON  FILE  INQUIRIES 

MPF-OH#  12  UNIQUE  IDENTIFIER  INQUIRY 

MPF-OH#   13  EXAMPLE  OF  UNIQUE  IDENTIFIER  INQUIRY 

MPF-OH#   14  EXAMPLE  OF  UNIQUE  IDENTIFIER  INQUIRY,  CONTINUED 

MPF-OH#   15  NONUNIQUE  IDENTIFIER  INQUIRY 

MPF-OH#  16  EXAMPLE  OF  NONUNIQUE  IDENTIFIER  INQUIRY 

MPF-OH#   17  SOUNDEX 

MPF-OH#  18  QPER 

MPP-OH#  19  MISSING  PERSON  RECORD  LOCATE 

MPF-OH#  20  MISSING  PERSON  RECORD  LOCATE,  CONTINUED 

MPF-OH#   21  MISSING  PERSON  ENTRY  REQUIREMENTS 

MPF-OH#   22  MISSING  PERSON  ENTRY  REQUIREMENTS,  CONTINUED 

MPF-OH#   23  MISSING  PERSON  ENTRY  ACKNOWLEDGEMENT 

MPF-OH#   24  $.8.  ADMINISTRATIVE  MESSAGE 

MPF-OH#   25  MISSING/UNIDENTIFIED  PERSON  MATCHING  PROGRAM 

MPF-OH#   26  $.M.  ADMINISTRATIVE  MESSAGE 

MPF-OH#   27  $.N.  ADMINISTRATIVE  MESSAGE 

MPF-OH#   28  $.K.  ADMINISTRATIVE  MESSAGE 

MPF-OH#   29  $.K.  ADMINISTRATIVE  MESSAGE,  CONTINUED 

MPF-OH#   30  SUPPORTING  DOCUMENTATION 

MPF-OH#   31  NATIONAL  CHILD  SEARCH  ASSISTANCE  ACT  OF  1990 

MPF-OH#   32  MISSING  PERSON  SUPPLEMENTAL  RECORD  ENTRY 

MPF-OH#   3  3  MISSING  PERSON  SUPPLEMENTAL  DENTAL  RECORD 

MPF-OH#   34  MISSING  PERSON  RECORD  MODIFICATION 

MPF-OH#   35  MISSING  PERSON  RECORD  CLEAR 

MPP-OH#   36  MISSING  PERSON  RECORD  CANCELLATION 

MPF-OH#   37  MISSING  PERSON  FILE  RETENTION 
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HANDOUT  MATERIALS  (HD) : 

MPF-HD#  . 1  NCIC  FILE  REFERENCE  CARD 

MPF-HD#  2  "LOCATING  LOST  CHILDREN" 

MFP-HD#  3  "VEHICLE  DATA  HELPS  IDENTIFY  MISSING" 

MPF-HD#  4  "MISSING  PERSONS  NONUNIQUE  INQUIRIES 

MFP-HD#  5  MISSING  PERSON  LEGISLATION 

MPF-HD#  6  THE  MISSING  CHILDREN  ACT 

MPF-HD#  7  NCMEC 

MPF-HD#  8  THE  NATIONAL  CENTER  FOR  MISSING  AND  EXPLOITED 
CHILDREN 

MPF-HD#  9  NCIC  MISSING  PERSON  FILE  DATA  COLLECTION  ENTRY  GUIDE 
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I.  INTRODUCTION 

THIS  TWO-HOUR  BLOCK  OF  INSTRUCTION  IS  DESIGNED 
AS  A  GUIDE  TO  AID  TERMINAL  OPERATORS  IN  THE  EFFECTIVE 
USE  OF  THE  NCIC  MISSING  PERSON  FILE. 

The  NCIC  Missing  Person  File,  created  in 
1975,  is  a  locator-type  file  for  records  on  missing 
adults  and  juveniles . 

As  of  January  1,  1992,  there  were  7  3,290 
records  entered  into  the  NCIC  Missing  Person  File. 

The  information  presented  in  this  lei=3on  plan 
is  important  as  it  provides  guidelines  for  the  proper 
use  of  the  NCIC  Missing  Person  File.  Effective 
utilization  of  the  NCIC  Missing  Person  File  will 
enhance  criminal  justice  operations,  help  reduce 
liability,  and  create  a  safer  environment  for  the 
criminal  justice  community. 


References 

10  -  INSTRUCTION 
OBJECTIVE 

)H  -  OVERHEAD 

TRANSPARENC 

-  HANDOUT 
MATERIAL 

DM  -  NCIC 

OPERATING 
MANUAL 

)H#1,2 
)H#3 

)#1,2 
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II.     DEFINITION  OF  A  MISSING  PERSON  FOR  NCIC  PL^RPOSES 

NCIC  defines  a  missing  person  as  any 
individual  who  is  missing.     The  definition  includes,  but 
is  not  limited  to: 
Parental  abductions 
Kidnaping 
Runaways 

Juveniles  roaming  the  street  during  school  hours 
Elderly  persons  suffering  from  senility  or  amnesia 

There  are  five  categories  of  missing  person 
records : 

1.  Disability  -  A  person  of  ANY  AGE  who  \s  missing  and 
under  proven  physical/mental  disability  or  is 
senile,  thereby  subjecting  himself /herself  or 
others  to  personal  and  immediate  danger. 

2.  Endangered  -  A  person  of  ANY  AGE  who  is  missing 
under  circumstances  indicating  that  his/her 
physical  safety  may  be  in  danger. 

3.  Involuntary  -  A  person  of  ANY  AGE  who  is  missing 
under  circumstances  indicating  that  the 
disappearance  was  not  voluntary,  i.e.,  abduction, 
kidnaping. 

4.  Juvenile  -  A  person  who  is  missing  and  declared 
unemancipated  as  defined  by  the  laws  of  his/her 
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state  of  residence  and  does  not  meet  any  of  the 
other  criteria  set  forth  in  the  listing  of  entry 
criteria . 

5.    Catastrophe  Victim  -  A  person  of  ANY  AGE  missing 
after  a  catastrophe,  e.g.,  storm,  plane  crash. 

INSTRUCTOR'S     NOTE:     OVERHEADS  6-10  WILL  BE 
USED  AGAIN  IN  PART  V.     ENTRY  OF  MISSING 
PERSON  RECORD,  THIS  LESSON  PLAN. 
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III.     INQUIRY  OF  NCIC  MISSING  PERSON  RECORD 


A.  Purpose 


The  purpose  of  an  NCIC  wanted  person  record 
inquiry  is  to  determine  if  a  record(s)  is  in 
NCIC.     As  a  result  of  inquiries  made  into  the 
NCIC  Wanted  Person  File,,  a  hit  may  be 
generated  on  a  missing  person  record  using 
unique  identifiers.    Additionally,  a 
nonimique  identifier  inquiry  may  be  made 
directly  into  the  Missing  Person  File. 
Inquiries  should  be  made  on,  but  are  not 
limited  to: 


2 , 
3. 

4. 

5 

6 


Sick  and  injured  persons  coming  to  police 

attention 
Vagrants 

Elderly  persons  suffering  from  senility 

or  amnesia 
Parental  abductions 
Kidnapings 
Runaways 


B.  Requirements 

1.     UNIQUE  IDENTIFIER  INQUIRY 

To  inquire  on  a  missing  person  record 
using  the  unique  identifier  inquiry,  the 
Message  Key  (MKE)  and  Originating 
Agency  Identifier  (ORI)  must  be  used, 
in  addition  to  NAME  (NAM)  and  one  or 
more,  or  all  of  the  following  fields: 

a.  Date  of  Birth  (DOB) 

b.  FBI  Number  (FBI) 

c.  Miscellaneous  Number  (MNU) 

d.  Social  Security  Number  (SOC) 

e.  Operator's  License  Number  (OLN) 

f.  License  Plate  Number  (LIC)^'- 

g.  Vehicle  Identification  Number  (VIN)* 

h.  Originating  Agency  Case  Number  (OCA) 

*  Inquiries  using  VIN  and/or  LIC  can  be 
made  without  name. 


I0#2 
I0#3 


I0#5 


0H#11 


0H#12 
DH#13 
DH*14 
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Additionally,  the  NCIC  (NIC)  Number  must 
be  used  separately  but  must  be  preceded 
by  the  MKE  and  ORI . 


2.     NONUNIQUE  IDENTIFIER  INQUIRY 


I0#6 


.?o  inquire  on  a  missing  person  record 
using  the  nonunique  identifier  inquiry, 
the  MKE  and  ORI  must  be  used  in  addition 
to  all  of  the  following  fields: 

a.  Approximate  Age  (AGE)   (+/-  1  year) 

b.  Sex  (SEX) 

c.  Race  (RAC) 

d .  Eye  Color  (EYE) 

e.  Hair  Color  (HAI) 

f.  Approximate  Height  (HGT)   (+/-  3  inches) 

g.  Approximate  Weight  (WGT)   (+/-  10  pounds) 


0H#15 
DH#16 

Ero#3 


Name  (NAM)  is  optional 


INSTRUCTOR'S  NOTE:     CHECK  V/ITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  AS  MANY 
STATE  AND  INTERFACE  SYSTEMS  MAY  HAVE 
DIFFERENT  SEARCH  CRITERIA. 

interpreting  Responses 

An  NCIC  wanted  person  record  inquiry  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses : 

1 .     Hit  or  positive  response  -  indicates  to 
the  inquiring  agency  that  the  descriptors 
in  the  NCIC  inquiry  match  descriptors  in 
an  active  NCIC  wanted  person  record (s). 
and 


IO#ll 


2 •     Cross  Search  -  a  unique  identifier 

Inquiry  into  the  NCIC  Wanted  Person  File 

searches  the  Foreign  Fugitive,  Missing 

Person,  the  Bureau  of  Alcohol,  Tobacco 

and  Firearms  (ATF)  Violent  Felon, 

and  the  U,S,  Secret  Service  Protective 

Files • 

and 


I0#9 
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If  the  record  inquiry  contains 
vehicle/license  data,  it  will  also  search 
the  Boat,  Vehicle,  and  License  Plate 
Files . 
or 

INSTRUCTOR'S  NOTE:     WHEN  A  NQNUNIOUE 
IDENTIFIER  INOUTRY  IS  RECEIVED,  THE  NCIC 
COMPUTER  SEARCHES  ONLY  THE  KISSING  PERSON 
FILE  RECORD,  THERE  IS  NO  CROSS  SEARCH. 


No  Response  -  indicates  to  the  inquiring 
agency  that  descriptors  in  the  NCIC 
inquiry  do  not  match  descriptors  in  any 
active  NCIC  missing  person  record  or  any 
of  the  person  files,* 
or 

Reject  -  indicates  to  the  inquiring 
agency  that  the  inquiry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  inquiry • 

*  Missing  Person,  Wanted  Person, 

Foreign  Fugitive,  Bureau  of  Alcohol, 
Tobacco  and  Firearms  (ATF)  Violent  Felon, 
U.S.  Secret  Service  Protective  File. 


D.  Guidelines 


1 .     Policy  Issues 

a.     Unique  Identifier  Inquiry 

(1)  Missing  Adult  and  Juvenile 
Records . 

(a)  When  a  positive  response(s) 
to  an  NCIC  inquiry  is 
received,  the  agency  must 
contact  the  Originating 
Agency  Identifier  (ORI)  of 
each  record  possibly 
identical  with  the  individual 
in  question  to  confirm  the 
hit(s)  . 
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(b)  When  an  inquiry  contains  a 
name  and  one  or  more  vehicle 
Identification  Numbers 
(ViNs),  a  maximum  of  three 
VIN^  can  be  inquired  upon  and 
the  computer  will  compute  the 
check  digit  for  each  17- 
character  VIN.     The  VINs 
must  be  separated  by  a  comma. 


DM  INTRO 
35a^35b 


INTRUCTOR'S  NOTE:  REFER  TO  THE  VEHICLE  TILE 
LESSON  PLAN  FOR  SPECIFIC  DETAILS  ON  VINS. 


(c)  If  the  DOB  is  the  only 

numeric  identifier  used  in  an 
inquiry  it  must  be  an  exact 
match  to  retrieve  a  record. 

(2)  Missing  Adult  Record 

(a)  None  applicable  for  a  missing 
person  record  inquiry 

(3)  Missing  Juvenile  Record 

(a)  None  applicable  for  a  missing 
person  record  inquiry 


b.    Nonunique  Identifier  Inquiry 

(1)  Missing  Adult  and  Juvenile 
Records 

(a)  When  a  positive  response(s) 
to  an  NCIC  inquiry  is 
received,  the  agency  must 
contact  the  Originating 
Agency  Identifier  (ORI)  of 
each  record  possib.ly 
identical  with  the 
individual  in  question  to 
confirm  the  hit(s). 

(2)  Missing  Adult  Record 

(a)  None  applicable  for  a  missing 
person  record  inquiry 
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(3)  Missing  Juvenile  Record 


(a)  None  applicable  for  a  missing 
person  record  inquiry 


General  Information 


I0#12 


a.     Unique  Identifier  Inquiry 

(1)  Missing  Adult  and  Juvenile 
Records 


(a)  An  agency  making  an  inquiry 
with  limited  personal 
descriptors  should  make  a 
second  inquiry  using  all 
available  identifiers 
contained  in  the  response 
records (s)  to  ensure  the 
receipt  of  all  records  on 
file  which  could  possibly 
pertain  to  the  person  in 
question. 

(b)  An  inquiry  by  NAM  and  DOB  only 
will  cause  a  name  search  to 

be  generated.     The  computer 
assigns  a  five-character 
alphanumeric  code  to  the 
surname  which  is  used  to 
produce  responses  to  an 
inquiry  with  the  exact 
(DOB).     This  process  is  known 
as  Soundex. 


0H#17 
OM- INTRO 
34 


(c)  Sex  and  race,  though  not  unique 
identifiers,  should  be  used  if 
available  to  minimize  the  number 
of  hits. 


(1)     Sex,  in  the  candidate 
records  will  be 
identical  to  those  same 
codes  in  the  inquiry. 


MPF-20 
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(2)     The  race  codes  for  Black  (B)  DM  8-19 
and  White  (W)-  do  not 
cross  search  each  other. 
It  will  only  give  you 
that  specific  race  or 
Asian  (A),.  Indian  (I) 
or  Unknown  (U) . 

When  more  than  one  DOB  is 
used,  the  persons  name  should 
be  checked  using  each 
available  birthdate  and  its 
variation. 


(e) 


If  no  numeric  identifiers  are 
available,  a  QPER  Inquiry 
(search  of  name  only)  can  be 
made  only  at  FBIHQ.  Contact 
NCIC  Investigative  Support 
Group,   (202)  FBI-NCIC  for 
more  details. 


(f)  An  inquiry  containing  a  NAM  and 
numeric  identifier  other  than  DOB 
will  search  that  numeric 
identifier  first,  e.g.,  FBI 
Number,  MNU  Number,  SOC  number. 

(g)  If  the  DOB  is  the  only  numeric 
identifier  used  in  an  inquiry,  it 
must  be  an  exact  match. 


DH#18 


INSTRUCTOR'S  NOTE:     SOME  STATES  USE  A  SEARCH 
METHOD  THAT  AUTOMATICALLY  EXTENDS  THE  SEARCH 
PARAMETER  TO  A  TIME  PERIOD  BEFORE  AND  AFTER 
THE  DOB  IN  THE  INQUIRY.     CHECK  WITH  YOUR  CTA 
AND  REGIONAL  INTEE^ACE  (IF  APPLICABLE)  FOR 
ADDITIONAL  GUIDELINES. 

(h)  When  only  one  numeric 
identifier  is  used  in  a 
Missing  Person  File  inquiry, 
the  response(s)  will  include 
only  the  record (s)  on  file 
containing  that  specific 
numeric  identifier,  e.g., 
SOC,  OLN,  FBI  Number. 
However,  if  an  inquiry  is 
made  using  a  numeric 
identifier  other  than  an  FBI 

7/1/92 
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number  and  the  record  on  file 
contains  a  FBI  number,  a 
second  search  will  be 
generated  using  the  FBI 
number  to  provide  any  other 
matching  record (s). 


(2)  Missing  Adult  Record 

(a)  None  applicable  for  a  missing 
person  rerord  inquiry 

(3)  Missing  Juvenile  Record 

(a)  None  applicable  for  a  missing 
person  record  inquiry 


Nonunique  Identifier  Inquiry 

(1)  Missing  Adults  and  Juvenile 
Records 

(a)  When  a  nonunique  identifier 
inquiry  is  received,  the  NCIC 
computer  searches  only  the 
Missing  Person  File  records 
for  possible  matches 
(candidate  records). 

1)     SEX,  RAC,  EYE,   and  HAI 
in  the  candidate 
records  will  be 
identical  to  those  same 
codes  in  the  inquiry. 

(b)  When  using  nonunique 
identifiers^  the  computer 
searches  plus  or  minus  one 
year  against  the  average 
age,  plus  or  minus  three 
inches  against  the  average 
height,  and  plus  or  minus 
ten  pounds  against  the 
average  weight  in  records  on 
file. 

1)  The  age,  height,  and 
weight  in  candidate 
records  mcy  vary 
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from  the  age,  height, 
and  weight  in  the 
inquiry. 

2)  Inclusion  of  a  name  in 
the  inquiry  will  limit 
the  response.     After  the 
search  is  conducted  on 
the  AGE,  SEX,  RAC,  EYE, 
HAI,  HGT,  AND  WGT,  the 
Soundex  code  in  the 
records  found  will  be 
compared  with  the  Soundex 
code  of  the  name 
in  the  inquiry.  Only 
those  records  and  NIC 
Numbers  with  a  matching 
Soundex  code  will  be 
returned  to  the  inquiring 
agency . 

(d)    A  nonunique  identifier 

inquiry  will  return  up  to 
twenty  of  the  highest 
scoring  candidate  records. 

1 )  Two  complete  record 
having  the  highest 
scores  will  be 
furnished. 

2)  The  NIC  Number  and 
scores  for  the  two 
records  followed  by  the 
NIC  and  scores  of  the 
next  eighteen  records 
having  the  highest 
scores  will  be 
furnished . 

Missing  Adult  Record 

(1)  None  applicable  for  a 
missing  person  record 
inquiry 

Missing  Juvenile  Record 

(1)  None  applicable  for  a 
missing  person  record 
inquiry 
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IV*     LOCATE  OF  NCIC  MISSING  PERSON  RECORD 


Purpose 

The  purpose  of  an  NCIC  missing  person  record 
locate  is  to  indicate  that  an  agency  other 
than  the  entering  agency  has  determined  the 
whereabouts  of  the  missing  individual (s ) . 


I0#4 


B .  Requirements 

1.     To  locate  a  missing  person  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  the  following  fields: 

a.  NAM  and  NIC 
or 

b.  NAM  and  OCA  (Originating  Agency  Case 

Number) 

and 

the  following: 

a.  Date  of  location 

b.  OCA  (Locating  agency's  case  number) 

c.  Disposition 

(1)  Detained  (DETN)  -  arrangements 
being  made  to  return  the  missing 
person  to  proper  authorities. 

(2)  Released  (RELD)  -  the  person 
should  not  be  detained  either 
because  the  individual  will  not  be 
returned  to  the  authorities,  i.e., 
person  is  now  emancipated,  or  no 
information  concerning  what  action 
to  be  taken  with  regard  to  the 
missing  person  has  been  given. 


I0#7 

QH#19 

DH#20 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT  LOCATE 
REQUIREMENTS  OR  ADDITIONAL  FIELDS. 
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Interpreting  Responses 


An  NCIC  missing  person  record  locate  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1.  Located  ~  indicates  to  the  locating 
agency  that  the  locate  has  been 
successfully  placed. 

and 

2.  $.L.  Message  (Locate  Notification)  - 
indicates  to  the  entering  agency  that  a 
locate  has  been  placed  on  their 
record (s ) . 

additionally 

3.  The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
missing  person  record  is  located  with 
vehicle  data  showing  registration  in  a 
state  other  than  the  state  of  the 
entering  agency.     Participants  in  the 
$.8.  Program  are  all  Canadian  agencies 
and  all  states  except  Idaho  and  Wyoming.* 
or 

4.  Reject  -  indicates  to  the  locating  agency 
that  the  locate  was  unsuccessful  due  to 
an  error  in  either  the  data,  codes,  or 
format  of  the  NCIC  locate. 

*  REFER  TO  NCIC/STATE  OPERATING  MANUAL  FOR 
FURTHER  DETAILS. 

INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY. 


Guidelines 

1.     Policy  Issues 

a.  Missing  Adult  and  Juvenile  Records 

(1)  Before  placing  a  locate,  the 

locating  agency  must  confirm  the 
record(s)  with  the  entering 
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agency.  (Refer  to  the  Hit 
Confirmation  Lesson  Plan. ) 

(2)  When  an  agency  receives  a  record 
or  multiple  records  in  response  to 
an  inquiry,  the  inquiring  agency 
must  contact  the  ORI  of  each 
record  possibly  identical  with  the 
person  in  question  to  confirm  the 
hit(s) . 

(3)  Following  confirmation  with  the 
originating  agency (s),  a  locate 
message  must  be  transmitted  for 
each  record  on  file  for  the 
individual . 

(4)  If  the  locating  agency  is  the 
entering  agency,  a  locate 
transaction  cannot  be  performed. 
The  record  must  be  cleared 
immediately. 

(5)  Disposition  information  must  be 
obtained  from  the  originating 
agency  (ORI)  when  contact  is  made 
to  confirm  the  missing  persons 
status  and  included  in  the  locate 
message. 


b.  Missing  Adult  Record 

(1)  None  applicable  for  a  missing 
person  record  locate 

c.  Missing  Juvenile  Record 

(1)  None  applicable  for  a  missing 
person  record  locate 


General  Information 

a.  Missing  Adult  and  Juvenile  Records 

(1)  The  complete  missing  person 

record,  including  all  supplemental 
data^  is  automatica-.My  removed 
from  file  when  a  localte  message  is 
placed  on  the  record. 
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(2)  A  record  in  locate  status  cannot 
be  modified • 


Missing  Adult  Record 

(1)  None  applicable  for  a  missing 
person  record  locate 

Missing  Juvenile  Record 

(1)  None  applicable  for  a  missing 
person  record  locate 
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V.     ENTRY  OF  NCIC  MISSING  PERSON  RECORD 


INSTRUCTOR'S  NOTE:     REMIND  THE  STUDENTS  TO 
ENTER  ALL  AVAILABLE  INFORMATION  AND  TO  ENSURE 
THAT  THE  INFORMATION  IS  ACCURATE  AND  ENTERED 
IN  A  TIMELY  MANNER. 

Purpose 

The  purpose  of  an  NCIC  missing  person  record 
entry  is  to  place  the  individual's  record 
into  NCIC  making  the  information  available  to 
authorized  criminal  justice  agencies. 

1.    An  NCIC  missing  person  record  may  be 
entered  into  one  of  the  following 
categories : 

a.  Disability  -  A  person  of  ANY  AGE  who 
is  missing  and  under  proven  physical/ 
mental  disability  or  is  senile, 
thereby  subjecting  himself /herself  or 
others  to  personal  and  immediate 
danger . 

b.  Endangered  -  A  person  of  ANY  AGE  who 
is  missing  under  circumstances 
indicating  that  his/her  physical 
safety  may  be  in  danger, 

c.  Involuntary  -  A  person  of  ANY  AGE  who 
is  missing  under  circumstances 
indicating  that  the  disappearance  was 
not  voluntary,  e.g.,  abduction, 
kidnaping. 

d.  Juvenile  -  A  person  who  is  missing 
and  declared  unemancipated  as  defined 
by  the  laws  of  his/her  state  of 
residence  and  does  not  meet  any  of 
the  other  criteria  set  forth  in  the 
listing  of  entry  criteria. 

e.  Catastrophe  Victim  -  A  person  of  ANY 
AGE  missing  after  a  catastrophe,  e,g., 
storm,  plane  crash. 


I0#4 


0H#6 


DH#7 


□H#8 


□H#9 


□H#10 
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INSTRUCTOR'S  NOTES:     REMIND  STUDENTS  OF  THE 
IMPORTANCE  OF  ENTERING  ALL 
PERTINENT/AVAILABLE  LNFORMATION  ON  THE 
MISSING  INDIVIDUAL,  E.G.,  DENTAL  DATA  OR 
JEWELRY  DESCRIPTION—AIDS  IN  THE 
IDENTIFICATION  PnOP-ERS— MISSING  PERSON 
Fir.R  DATA  COLLECTION  ENTRY  GUIDES  ARE 
AVAILABLE  THROUGH  THE  STATE  CONTROL  TERMINAL 
OFFICER.     THIS  GUIDE  CONTAINS  DETAILED 
CHECKLISTS  TO  ASSIST  THE  INVESTIGATOR  IN 
GATHERING  NONSTANDARD,  DESCRIPTIVE 
INFORMATION.     THE  COLLECTION  GUIDES  SHOULD 
BE  COMPLETED  BY  A  FAMILY  MEMBER, 
COMPLAINANT ,  OR  MEDICAL  PROFESSIONAL , I . E .  , 
DENTIST  OR  MEDICAL  DOCTOR. 

2.     Supplemental  and  dental  information  may 
be  appended  to  the  base  missing  record. 

INSTRUCTOR'S  NOTE:     REFER  TO  PART  VI.  ENTRY 
OF  SUPPLEMENTAL  RECORDS  TO  THE  NCIC  MISSING 
PERSON  RECORD  OF  THIS  LESSON  PLAN. 

Requirements 


To  enter  a  missing  adult  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  one  or  more  than  one  of  the  following 
numeric  identifiers,  i.e.,  DOB;  SOC;  FBI; 
MNU;  OLN  with  OLS,  and  OLY;  LIC  with  LIS, 
LIY  and  LIT;  VIN  with  VYR,  VMA  and  vsT; 
and  all  of  the  following  fields : 

a.  Name  (NAM) 

b.  Sex  (SEX) 

c.  Race  (RAC) 

d.  Height  (HGT) 

e.  Weight  (WGT) 

f.  Eye  (EYE) 

g.  Hair  (HAI) 

h.  Missing  Person  (MNP) 

i.  Date  of  Last  Contact  (DLC) 

j .  Originating  Case  Agency  (OCA) 


EID#9 
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DM  8-10 
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INSTRUCTOR'S  NOTE:     REFER  TO  NCIC/STATE  CODE 
MANUAL  FOR  APPROPRIATE  CODES.     CHECK  WITH 
YOUR  STATE  CTA  AS  MANY  STATE  SYSTEMS  HAVE 
DIFFERENT  ENTRY  REQUIREMENTS  OR  ADDITIONAL 
FIELDS . 
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To  enter  a  missing  juvenile  record,  the  0H#22 
MKE  and  ORI  must  be  used  in  addition  to  0H#23 


all  of  the 

a. 

NAM 

b. 

SEX 

c. 

RAC 

d. 

DOB 

e. 

Date  of 

f . 

HGT 

g- 

WGT 

h. 

EYE 

i. 

HAI 

j- 

MNP 

k. 

DLC 

1. 

OCA 

C.     Interpreting  Responses  [rO#ll 

INSTRUCTOR'S  NOTE:     SHOW  EXAMPLES  OF 
RESPONSES . 

An  NCIC  missing  person  record  entry  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1.  Acknowledgement  of  NCIC  entry  -  indicates 
to  the  entering  agency  that  the  missing 
person  record  has  been  successfully 
entered  into  NCIC. 
and/or 

2 .  Acknowledgement  of  NCIC  f=*atry  and  of 
listing  of  duplicate  record (s)  already  on 
file  -  indicates  to  the  entering  agency 
that  the  record  has  been  successfully 
entered  into  NCIC.     Duplicate  record(s) 
already  on  file  with  a  different  ORI, 
will  be  furnished  in  the  response.* 
additionally 
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3.  $.8.  Administrative  Message    -  indicates 
to  the  state  of  registry  that  a  missing 
person  record  is  entered  with  vehicle 
data  showing  registration  in  a  state 
other  than  the  state  of  the  entering 
agency.     Participants  in  the  $-8.  Program 
are  all  Canadian  agencies  and  all  states 
except  Idaho  and  Wyoming.** 
additionally 

4.  Cross  Search  -  A  missing  person  entry 
cross  searches  records  in  the 
Unidentified  Person  File. 

a.  When  a  missing  person  record  is 
entered,  the  NCIC  computer 
automatically  compares  the  data  in 
the  record  against  all  unidentified 
person  records  in  NCIC  (Automatic 
Cross-Search  Program). 

INSTRUCTOR'S  NOTE:     REFER  TO  NCIC  OPERATING 
MANUAL  FOR  MATCH  CRITERIA. 

b.  Comparisons  are  performed  daily  on 
the  records  entered/modified  the 
previous  day. 

c.  Once  the  comparisons  are  completed, 
all  entering  agencies  are  notified  of 
the  results  by  administrative 
messages . 

INSTRUCTOR'S  NOTE:     AN  ADMINISTRATIVE 
MESSAGE  IS  TRANSMITTED  BY  NCIC  TO  ADVISE 
USERS        NCIC  SYSTEM  STATUS  OR  UPDATES 
FOR  QUALITY  CONTROL  PURPOSES. 

d.  A  $.M.  Administrative  Message  will  be 
generated  to  the  entering/updating 
agency  for  the  missing  person  record 
and  the  entering  agency (s)  for  the 
unidentified  person  record (s)  when  a 
possible  match  occurs  for  records  on 
file. 


INSTRUCTOR'S  NOTE: 
ARE  THE  SAME. 


MODIFYING  AND  UPDATING 


7/1/92 


(1)  Includes  abbreviated  records  for 
up  to  100  possible  marches  (for 


MPF-31 


DH#24 

DM-INTRO- 
20 


I0#8 
OM  15 
DH#25 


0H#26 


ERIC 


o 

(2) 


(3) 


additional  records  contact 
Investigative  Support  Group  (ISG) 
(202)  FBI-NCIC. 

Upon  receipt  of  the  this  message, 
the  inquiring  agency  must  review 
all  of  the  information  in  the 
candidate  record (s). 

The  inquiring  agency  must  contact 
the  agency (s)  that  entered  the 
record (s)  to  confirm  possible 
matches . 


A  $.N.  Administrative  Message  will  be 
transmitted  to  the  entering/updating 
agency  for  the  missing  person  record 
when  the  search  does  not  produce  any 
matches . 
additionally 
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Other  Administrative  Messages 
a.     $.K^  Administrative  Message 

(1)  To  ensure  that  complete  data  is 
entered  into  the  Missing  Person 
File  and  provides  enough 
j.nformation  to  allow  the 
rr.issing/unidentif ied  cross 
search  program  to  function 
properly,  the  $.K.  Administra- 
tive Message  has  been  put  into 
effect  as  of  February  2,  1992. 

(2)  An  automated  review  will  be 
conducted  of  all  missing/ 
unidentified  person  records 
that  are  30  days  old  with 
data  absent  from  one  or  more 
of  the  following  fields: 

(a)  Blood  Type  (BLT) 

(b)  Dental  Characteristics  (DCH) 

(c)  Fingerprint 
Classification  (FPC) 

(d)  Jewelry  Type  (JWT) 

(e)  Scars,  Marks,  Tattoos,  and 
Other  Characteristics,  i.e.. 
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Amputations,  Fractures 
(SMT) . 

(3)     If  any  of  the  fields  are  left 
uncoded,  a  $.K.  Administrative 
Message  will  be  sent  to  the  ORI 
between  the  hour  of  7:30  and 
8:30  a.m.  EST.     This  will  be  a 
one  time  notification, 
or 

6.     Reject  -  indicates  to  the  entering  agency 
that  the  entry  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or  format 
of  the  NCIC  entry. 


INSTRUCTOR'S  NOTE:     IF  THE  FBI  AND  ORI; 
MNU  AND  ORI;  SOC  AND  ORI;  OLN,  OLS,  AND 
ORI;  VIN,  VMA,  NAM,  AND  ORI;  LIC,  LIS 
LIY,  LIT,  NAM,  AND  ORI;  OCA,  NAM,  AND  ORI; 
DOB,  NAM,  AND  ORI  FIELDS  IN  A  MISSING 
PERSON  RECORD  TO  BE  ENTERED  ARE  IDENTICAL 
TO  A  MISSING  PERSON  RECORD  ON  FILE,  THE 
ENTRY  WILL  BE  REJECTED. 

*  IF  THE  LIT  FIELD  IN  AN  EXISTING  RECORD  IS 
BLANK,   OR  IN  THE  CASE  OF  MODIFICATIONS, 
IF  THE  MISSING  PERSON  RECORD  BEING 
MODIFIED  HAS  A  BLANK  LIT  FIELD,  THE  LIT 
FIELD  IS  NOT  USED  IN  THE  DUPLICATE  RECORD 
CHECK. 

**     REFER  TO  NCIC/STATE  OPERATING  MANUAL  FOR 
FURTHER  DETAILS 

INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
INFORMATION  REGARDING  NCIC  RESPONSES.  YOUR 
SYSTEM  MAY  USE  DIFFERENT  TERMINOLOGY. 
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D.  Guidelines 
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1,  Policy  Issues 

a.     Missing  Adult  and  Juvenile  Records 

(1)  An  NCIC  missing  person  record 
entry  must  be  entered  as  soon  as 
possible  once  the  minimum  data 
required  for  entry  and  the 
record  documentation  are 
obtained . 

(2)  The  documentation  must  be  from 

a  source  other  than  the  investi- 
gating police  agency  e.g., 
parent,  legal  guardian,  next  of 
kin,  physican,  or  other  authori- 
tative source  including  friends 
or  neighbors  in  some  circum- 
stances . 

(  3 )      Once  the  acknowledgement  of 

entry  is  received,  the  accuracy 
of  the  record  must  be  double 
checked  by  a  second  party. 
Verification  of  the  record 
should  include  assuring  that 
all  available  cross  checks  were 
made,  e.g.,  VIN,  LIC,  and  that 
the  data  in  the  NCIC  record 
matches  the  data  in  the 
investigative  report. 

(4)      The  caution  indicator  is  added 
to  the  message  key  when  it  is 
known  that  an  individual  is 
armed  and  dangerous,  has 
suicidal  tendencies,  hemo- 
philiac, heroin  addict,  and/or 
diabetic >    When  using  the 
caution  indicator  the  reason 
for  the  caution  must  be  entered 
in  the  Miscellaneous  (MIS) 
Field  as  the  first  item. 


3H#30 


OM  INTRO- 
26 


7/1/92 


ERIC 


MPF-34 


1-094 


b.  Missing  Adult  Record 

(1)     If  a  DOB  is  the  only  numerical 
identifier,  it  must  be  complete. 

c.  Missing  Juvenile  Record. 

(1)  The  DOB  Field  must  be  utilized 
if  the  message  key  is  for  a 
juvenile. 

(2)  The  DOE  Field  must  be  utilized 
if  the  message  key  is  for  a 
juvenile.     It  indicates  the 
exact  day  that  an  unemancipated 
individual  will  reach  the  age  of 
emancipation  (majority)  .  The 
entry  of  (0229 — )  in  the  DOE 
Field  for  a  year  that  is  not  a 
leap  year  is  prohibited.     If  the 
DOB  is  February  29  and  the  year 
of  emancipation  is  not  a  leap 
year,  enter  March  1  (0301 — )  for 
the  DOE. 

General  Information 

a.     Missing  Adult  and  Juvenile  Records 

(1)  A  successful  NCIC  missing  person 
record  entry  will  generate  a 
unique  (NIC)  number  beginning 
with  the  letter  "M"  followed  by 
nine  numeric  characters.  The 
NIC  can  be  used  in  inquiries  and 
also  identifying  records  in 
locate,  modification,  clear,  and 
cancellation  transactions. 

(2)  A  vehicle  and/or  license  plate 
may  be  entered  as  part  of  a 
missing  person  record  provided 
the  location  of  the  vehicle 
and/or  license  plate  is  unknown 
and  the  entering  agency  has 
reasonable  grounds  to  believe 
that  the  missing  person  may  be 
operating  (or  a  passenger  in) 
the  vehicle  or  a  vehicle 
bearing  the  license  plate. 
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(a)     License  plate  data  in  a 

missing  person  record  will 
be  purged  when  the  license 
plate  reaches  year  of 
expiration.     The  only 
exception  is  for 
nonexpiring  license  plates. 
The  license  plate  will 
remain  in  file  until  action 
is  taken  by  the 
originating  agency  to 
remove  the  record. 


(b)     If  the  vehicle/license 

plate  in  a  missing  person 
entry  has  been  stolen,  the 
record  should  be  cross- 
referenced  in  the  Miscella- 
neous (MIS)  Field  and  a 
separate  entry  should  be 
made  in  the  Vehicle/ 
License  Plate  File. 


INSTRUCTOR'S  NOTE:     REFER  TO  NCIC  OPERATING 
MANUAL  OR  THE  LICENSE  PLATE  AND  VEHICLE 
FILE  LESSON  PLANS  FOR  A  DETAILED 
EXPLANATION  OF  VEHICLE/LICENSE  PLATE  DATA 
IN  A  MISSING  PERSON  RECORD. 


(3)     The  MIS  field  is  not  a 

searc.iable  field,   (meaning  the 
information  is  not  compared  with 
information  found  in  any  other 
record).     The  following  types  of 
information  should  be  included: 
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( a )  nicknames  ( monikers ) 

(b)  clothing  description  (size, 
color ) 

( c )  shoes  ( size ,  style ,  cclor ) 

(d )  smoker  (pipe ,  cigar , 
cigarette ,  brand ) 

(e)  tobacco  chewer  (brand) 

(f)  fingernails  (polish,  length, 
biter) 

(g)  possible  destination 

(h)  amount  of  money  in  possession 

(i)  medication  in  possession 
{ j  )  left  handed/right  handed 
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(k)  explanation/description  of 
SMTs  and  physical  condition 

(1)  Notify  ORI  of  all  hits  (NOAH) 
in  a  case  where  an  ORI  wants 
to  be  notified  of  all  "hits" 
and  believes  that  it  will 
provide  investigative  leads, 
the  acronym  NOAH  should 
be  placed  in  the  MIS  field. 

(4)  Aliases,  Vehicle  Information, 
DOBS,  SOCs^  SMTS  should  be 
entered  in  a  (separate) 
supplemental  record. 

INSTRUCTOR'S  NOTE:     REFER  TO  PART  VI.  ENTRY 
OF  SUPPLEMENTAL  RECORDS  TO  THE  MISSING  PERSON 
RECORD. 

(5)  When  two  or  more  missing  persons 
are  known  to  be  associated  with 
each  other,  the  NAM  and  NIC 
number  of  each  person  should  be 
placed  in  the  MIS  Field  of  each 
record  with  an  explanation, 

b.  Missing  Adult  Record 

(1)  A  record  for  a  missing  person 
who  is  declared  emancipated  may 
be  entered  in  the  Missing  Person 
File  provided  the  entering 
agency  has  documentation  in  its 
possession  supporting  the 
conditions  under  which  the 
person  is  declared  missing. 
This  written  documentation  will 
aid  in  the  protection  of  the 
individuals  right  to  privacy. 

(2)  Written  documentation  is  not 
required  for  entry  of 
catastrophe  victims,  (regardless 
of  age) . 

c.  Missing  Juvenile  Record 

(1)    A  record  of  a  missing  person  who 
is  declared  unemancipated  should 
be  immediately  entered  in  the 
Missing  Person  File  using 
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the  appropriate  category.  A 
missing  person  report  filed  with 
an  agency  which  has  jurisdiction 
is  sufficient  documentation  for 
entering  a  juvenile. 

(2)     To  ensure  that  the  missing 

juvenile  records  are  entered  into 
the  Missing  Person  File  for  all 
missing  children,  the  National 
Child  Search  Assistance  Act  1990 
(NCSAA)  was  instituted. 

(a)  The  Act  requires  that  all 
authorized  agencies  without 
any  waiting  period 
immediately  accept  a  report 
of  a  miL^sing  child. 

(b)  A  missing  person  record 
should  be  immediately 
entered  into  the  state 
system  and  NCIC. 

(c)  Requires  agencies  that  enter 
records  to  assist  with 
appropriate  search  and 
investigation  procedures  and 
maintain  close  liaison  with 
the  National  Center  for 
Missing  and  Exploited 
Children  (NCMEC)  for  the 
exchange  of  information  and 
technical  assistance. 

(3)    Records  for  an  individual  entered 
as  a  juvenile  that  become 
emancipated,  as  defined  by 
his/her  state  of  residence,  are 
not  expunged  from  the  system. 
The  message  key  changes  to 
imemancipated  juvenile. 
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VI.     EiSTTRY  OF  SUPPLEMENTAL  RECORDS  TO  NCIC  MISSING 
PERSON  RECORD 


Purpose 


I0#4 


The  purpose  of  an  NCIC  missing  person 
supplemental  record  entry  is  to  add  additional 
identifiers  to  an  NCIC  record, 

1.     The  Alias  Field  and  all  of  the 

additional  identifying  data  fields 
which  may  be  included  in  a 
supplemental  record  and  the  maximum 
number  of  identifiers  that  may  be 
appended  to  a  missing  person  record 
are  as  follows: 


a , 
b, 


c. 
d. 

e , 
f , 

h, 


Alias  (AKA) 

Scars,  Marks,  Tattoos,  and  Other 
Characteristics  (SMTs) ,  e.g. ,  Amputa- 
tion, Fracture 
Date  of  Birth  (DOB) 
Miscellaneous  Number  (MNU) 
Social  Security  Number  (SOC) 
Operator's  License  Number  (OLN) 
License  Plate  Number  (LIC) 
vehicle  Identification  Number  (VIN) 


99 
19 


9 
9 
9 
9 
9 
9 


2.     Dental  information  may  also  be  appended  to  a 
base  missing  person  record. 

B .  Rec[uirements 

1.     To  enter  a  missing  person  supplemental 

record,  the  Message  Key  (MKE)  and  Originating 
Agency  Identifier  (ORI)  must  be  used  in  addi- 
tion to  the  following  fields: 

a.  NAM,  NIC  Number,  and  supplemental  data 
to  be  added. 

or 

b.  NAM,  OCA,  and  supplemental  data  to  be 
added . 


I0#7 
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2.     To  enter  a  missing  person  supplemental  dental 
record,  the  MKE  and  ORI  must  be  used  in 
addition  to  the  following  fields: 
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a.    NIC  Number,  OCA  Number,  and  Supplemental 
dental  information 

INSTRUCTOR'S  NOTE:     SHOW  EXAMPLE  OF 
SUPPLEMENTAL  INFORMATION  APPENDED  TO  A  RECORD 

C.     Interpreting  Responses  |I0#11 

An  NCIC  missing  person  supplemental  record  entry 
will  cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1.  Acknowledgement  of  NCIC  supplemental  record 
entry  -  indicates  to  the  entering  agency  that 
the  supplemental  information  has  been 
sucessfully  appended  to  the  base  missing 
person  record . 
and 

2.  Cross  Search  ~  when  a  missing  person  I0#8 
supplemental  record  is  entered  or  modified 
the  NCIC  computer  automatically  compares  the 
data  in  that  record  against  all  unidentified 
person  records  in  the  NCIC  Automatic  Cross- 
Search  Program  * 
additionally 

3.  The  $.8.  Administrative  Message  -  indicates 
to  the  state  of  registry  that  a  missing 
person  record  is  entered  with  supplemental 
vehicle  data  showing  regis'':ration  in  a  state 
other  than  the  state  of  the  entering  agency. 
Participants  in  the  $.8.  Program  are  all 
Canadian  agencies  and  all  states  except  Idaho 
and  Wyoming.  ** 
or 

4.  Reject  -  indicates  to  the  entering  agency 
that  the  supplemental  record  entry  was 
unsuccessful  due  to  an  error  in  either  the 
data,  codes,  or  format  of  the  NCIC  entry. 

*  INSTRUCTOR'S  NOTE:     REFER  TO  PART  V. 
ENTRY  OF  NCIC  MISSING  PERSON  RECORD, 
(INTERPRETING  RESPONSES)  OF  THIS  LESSON 
PLAN  FOR  MORE  DETAIL  ON  AUTOMATIC  CROSS 
SEARCH. 
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**     REFER  TO  NCIC/STATE  OPERATING  MANUAL  FOR 
FURTHER  DETAILS 

INSTRUCTOR'S  NOTE:     QffiCK  WITH  YOUR 
CTA/REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR 
MORE  INFORMATION  REGARDING  NCIC  RESPONSES. 

Guidelines 


1 .    Policy  Issues 

a.  Missing  Adult  and  Juvenile  Records 

(1)     To  append  SMTs  and/or  other 

additional  identifiers,  those  fields 
must  be  filled  in  the  base  record. 

b.  Missing  Adult  Record 

(1)     None  applicable  for  a  missing  person 
record  supplemental  record  entry 

c.  Missing  Juvenile  Record 

(1)     None  applicable  for  a  missing  person 
record  supplemental  record  entry 


2 .     General  Information 

a.     Missing  Adult  and  Juvenile  Records 

(1)  Once  an  NCIC  supplemental  record  entry 
has  been  made  into  the  NCIC  system, 
the  accuracy  of  the  record  should  be 
double  checked  by  a  second  narty. 

The  verification  of  the  record  should 
include  assuring  that  the  data  in  the 
NCIC  record  matches  the  data  in  the 
investigative  report. 

(2)  AKAs,  SMTs,  and/or  other 
Identifiers  Record 

(a)     Entry  of  supplemental  missing 

person  records  may  be  made  only 
by  the  agency  that  entered  the 
missing  person  record. 
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(b) 


(c) 


An  AKA  includes  any  name  in  which 
the  surname  is  different  from  the 
surname  in  the  NAM  Field  and  any 
surname  spelling  variations. 

1)  Spelling  variations  of  the 
first  or  middle  name  can  only 
be  shown  as  an  alias  if  the 
surname  changes ,  i.e., 
NAM/Thompson,  Johnny  and 
AKA/Thomson ,  Johnnie . 

2)  Nicknames  are  to  be  entered  in 
the  MIS  Field,  not  in  the  AKA 
Field  of  the  missing  person 
record. 

A  maximum  of  nine  additional 
identifiers  of  various  kinds  may 
be  entered  in  one  supplemental 
record  entry  message.  Additional 
messages  are  required  if  more 
identifiers  are  to  be  entered. 
Each  AKA,  DOB,  SMT,  MNU,  SOC  is 
counted  as  one  identifier. 
Each  set  of  data  relating  to  an 
OLN,  Lie,  or  VIN  is  also  counted 
as  one  identifier. 

Supplemental  information  cannot 
be  modified. 

1)  The  identifiers  in  a 

supplemental  record  should  be 
canceled  and  the  correct 
information  then  reentered. 


INSTRUCTOR'S  NOTE:     REFER  TO  PART  X. 
CANCELLATION  CF  NCIC  MISSING  PERSON  RECORD 
OF  THIS  LESSON  PLAN 

(e)     Supplemental  dental  information 

cannot  be  transmitted  in  the  same 
message  as  AKAs,  SMTs ,  or  other 
identifiers . 
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(2)     Supplemental  Dental  Information  Record 

(a)  A  dental  report  can  be  filled  out 
by  a  dentist  and  returned  to  the 
entering  agency. 

(b)  The  entry  of  a  supplemental  dental 
record  to  a  missing  person  record 
will  cause  a  search  of  all 
unidentified  perso^  records. 


INSTRUCTOR'S  NOTE:     REFER  TO  PART  VII. 
MODIFICATION  OF  NCIC  MISSING  PERSON  RECORD 
OF  THIS  LESSON  PLAN. 


Missing  Adult  Record 

(1)  None  applicable  for  a  missing  person 
record  supplemental  entry 

Missing  Juvenile  Record 

(1)  The  mother's  maiden  name  and  the 

missing  juvenile's  given  name  should  be 
entered  as  aliases  in  a  missing 
juvenile  record. 
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VII.     ENTRY  OP  ADD-ON  RECORD  TO  NCIC  MISSING  PERSON 
RECORD 


An  add-on  record  cannot  be  appended  to  an  NCIC 
missing  person  record. 

INSTRUCTOR'S  NOTE:  INFORM  TERMINAL 
OPERATOR(S)  THAT  THE  ADD-ON  CAPABILITY  ONLY 
APPLIES  TO  THE  NCIC  VEHICLE  AND  BOAT  FILES. 
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VIII.  MODIFICATION  OP  NCIC  MISSING  PERSON  RECORD 

A.  Purpose 

The  purpose  of  an  NCIC  missing  person  record 
modification  is  to  add,  delete,  or  change 
information.    A  modification  should  be  made 
when  the  agency  has  obtained  additional 
information  or  determined  that  the  data  in  the 
NCIC  record  is  erroneous. 


I0#4 


B .  Requirements 

1.     To  modify  a  missing  person  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  the  following  fields: 
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NAM,  NIC,  and  Information  to  be 

modified 

or 

NAM,  OCA,  and  Information  to  be 
modified 


To  modify  a  missing  person  supplemental 
dental  record,  the  MKE  and  ORI  must  be 
used,  in  addition  to  the  following  fields: 

a.     NIC,  OCA,  and  any  fields  to  be  modified 


INSTRUCTOR'S  NOTE: 
MODIFIED  RECORD 


SHOW  AN  EXAMPLE  OF  A 


INSTUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE  CTA 
AS  MANY  STATE  SYSTEMS  HAVE  DIFFERENT 
MODIFICATION  REQUIREMENTS  OR  ADDITIONAL 
FIELDS • 
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Interpreting  Responses 

An  NCIC  missing  person  record  modification  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1.    Acknowledgement  of  NCIC  modification  - 

indicates  to  the  modifying  agency  that  the 
record  has  been  successfully  modified, 
or 
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Acknowledgement  of  NCIC  modification  and 
listing  of  duplicate  record(s)  already  on 
file  -  indicates  to  the  entering  agency 
that  the  missing  person  record  has  been 
successfully  modified  in  NCIC.  Duplicate 
record(s)  on  file  with  a  different  ORI 
will  be  furnished  in  the  response.  * 
and 

3.     Cross  Search  -  when  a  missing  person 
record  is  modified,  the  NCIC  computer 
automatically  compares  the  data  in  the 
modified  record  against  all 
unidentified  person  records  (NCIC 
Automatic  Cross-Search  Program).  ** 
additionally 

The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
missing  person  record  is  modified  with 
vehicle  data  showing  registration  in  a 
state  other  than  the  state  of  the  entering 
agency.     Participants  in  the  $.8.  Program 
are  all  Canadian  agencies  and  all  states 
except  Idaho  and  Wyoming.  *** 
or 

Reject  -  indicates  to  the  modifying  agency 
that  the  modification  was  unsuccessful  due 
to  an  error  in  either  the  data,  codes,  or 
format  of  the  NCIC  modification. 


INSTRUCTOR'S  NOTE:   *IF  THE  LIT  FIELD  IN  AN 
EXISTING  RECORD  IS  BLANK,  OR  IN  THE  CASE 
OF  MODIFICATIONS,   IF  THE  MISSING  PERSON 
RECORD  BEING  MODIFIED  HAS  A  BLANK  LIT 
FIELD,  THE  LIT  FIELD  IS  NOT  USED  IN  THE 
DUPLICATE  RECORD  CHECK. 

INSTRUCTOR'S  NOTE:     **REFER  TO  PART  V. 
ENTRY  OF  NCIC  MISSING  PERSON  RECORD, 
(INTERPRETING  RESPONSES)  OF  THIS  LESSON 
PLAN  FOR  MORE  DETAIL  ON  AUTOMATIC  CROSS 
SEARCH  • 

***  REFER  TO  WCIC/STATE  OPERATING  MANUAL  FOR 
FURTHER  DETAILS 

INSTRUCTOR'S  NOTE:  CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  FOR  MORE 
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SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 
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Guidelines 

1.  Policy  Issues 

a.  Missing  Adult  and  Juvenile  Records 

(1)    AKAs,  SMTs,  and  othai  identifiers 
cannot  be  modified,  the 
identifiers  must  be  canceled  and 
reentered. 

b.  Missing  Adult  Record 

(1)     None  applicable  for  a  missing 
person  record  modification 

c.  Missing  Juvenile  Record 

(1)     None  applicable  for  a  missing 
person  record  modification 

2.  General  information 

a.     Missing  Adult  and  Juvenile  Records 

(1)  Modification  of  a  record  is 
restricted  to  the  agency  that 
entered  the  record. 

(2)  Once  the  acknowledgement  of 
modification  is  received,  the 
accuracy  of  the  modification 
should  be  checked  by  a  second 
party.     The  verification  of  the 
record  should  include  assuring 
that  the  data  in  the 
modification  matches  the 
additional  or  corrected 
information. 

(3)  A  modification  message  used  to 
delete  information  in  a  field  of 
the  base  record  will  cause  the 
same  data  in  the  supplemental 
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record  to  move  up  the  base 
record  except  for  vehicle 
and  license  data. 

(4)  When  a  vehicle  in  a  missing  person 
record  is  recovered  prior  to  the 
locating  of  the  missing  person,  a 
special  modification  message  may 
be  used  to  remove  all  vehicular 
data  without  identifying  each 
field. 

INSTRUCTOR'S  NOTE:     SEE  NCIC  OPERATING 
MANUAL  FOR  MODIFICATION  OF  VEHICLE 
INFORMATION  IN  THE  MISSING  PERSONS  FILE. 

(5)  After  a  record  has  been  modified, 
a  new  search  of  all  unidentified 
person  records  will  automatically 
be  conducted . 

(6)  A  supplemental  dental  record  may 
be  modified  to: 

(a)  change  the  code  entered  in  the 
Dental  X-rays  Available  (DXR) 
and/or  Dental  Model  and/or 
Photographs  of  Teeth  Available 
(MPA)  Fields. 

(b)  add,  delete,  or  change  the 
information  entered  in  the 
Dental  Remarks  (DRE)  Field. 

(c)  enter,  change,  or  delete  any 
of  the  256  codes  of  the  Dental 
Characteristics  (DCF)  Field . 
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IX.     CLEAR  OF  NCIC  MISSING  PERSON  RECORD 


A.  Purpose 

The  purpose  of  an  NCIC  missing  person  record 
clear  is  to  remove  the  missing  person  record 
from  NCIC  when: 

1.  The  agency  finding  the  missing  person  is 
the  agency  that  entered  the  record. 

2.  When  the  agency  that  entered  the  record  is 
officially  advised  that  the  missing  person 
has  been  located  by  another  agency. 

INSTRUCTOR'S  NOTE:     SINCE  ONE  LOCATE  MESSAGE 
PURGES  THE  RECORD  FROM  FILE,  THE  ORI  AND  THE 
CONTROL  TERMINAL  AGENCY  SERVICING  THE  ENTERING 
ORI  ARE  NOTIFIED  BY  NCIC  THAT  SUCH  A  TRANSACTION 
HAS  OCCURRED,  ($.L.  ADMINISTRATIVE  MESSAGE).  IT 
WILL  NOT  BE  NECESSARY  UNDER  THESE  CIRCUMSTANCES 
FOR  THE  ORI  TO  CLEAR  THE  RECORD  FROM  NCIC. 

B.  Requirements 

1.  To  clear  a  missing  person  record  when  the 
entering  agency  finds  the  individual ( s ) , 
the  Message  Key  (MKE)  and  Originating 
Agency  identifier  (ORI)  must  be  used  in 
addition  to  the  following  fields: 

a.  NAM,  NIC,  and  Date  of  Location 
or 

b.  NAM,  OCA,  and  Date  of  Location 

2.  To  clear  a  missing  person  record  when 
another  agency  locates  the  individual (s ) 
and  has  not  placed  a  locate  message  on  the 
missing  person  record,  the  MKE  and  the  ORI 
must  be  used  in  addition  to  the  following 
fields: 

a.     NAM,  NIC,  Date  of  Location,  Locating 
Agency's  Identifier,  and  Locating 
Agency's  Case  Number, 
or 
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b.     NAM,  OCA,  Date  of  Location,  Locating 
Agency's  Identifier,  and  Locating 
Agency ' s  Case  Number . 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFERENT  CLEAR 
REQUIREMENTS . 

C.     Interpret ina  Responses 

An  NCIC  missing  person  record  clear  will  cause 
the  NCIC  computer  to  transmit  one  of  the 
following  responses: 

Acknowledgement  of  NCIC  clear  -  indicates 
to  the  clearing  agency  that  the  record  has 
been  successfully  cleared, 
additionally 

The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
missing  person  record  is  modified  with 
vehicle  data  showing  registration  in  a 
state  other  than  the  state  of  the  entering 
agency.     Participants  in  the  $.8.  Program 
are  all  Canadian  agencies  and  all  states 
except  Idaho  and  Wyoming.* 
or 

Reject  -  indicates  to  the  clearing  agency 
that  the  clear  was  unsuccessful  due  to  an 
error  in  either  the  data,  codes,  or  format 
of  the  NCIC  clear. 

*  REFER  TO  NCIC/STATE  OPERATING  MANUAL  FOR 
FURTHER  DETAILS 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 

D.  Guidelines 

1.     Policy  Issues 

None  applicable  for  a  missing  person  record 
clear 
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2.    General  Information 


a.     Missing  Adult  and  Juvenile  Records 

(1)  Clearance  of  an  NCIC  missing  person 
record  is  restricted  to  the  agency 
that  entered  the  record. 

(2)  The  clear  transaction  will  cause 
the  entire  record  to  be  removed 
from  file,  including  supplemental 
identifiers,  and  dental  informa- 
tion. 

Missing  Adult  Record 

(1)  None  applicable  for  a  missing 
person  record  clear 

c.  Missing  Juvenile  Record 

(1)  None  applicable  for  a  missing 
person  record  clear 
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X-  CANCELLATION  OF  NCIC  MISSING  PERSON  RECORD 
A*  Purpose 

The  purpose  of  an  NCIC  missing  person  record 
cancellation  is  to  remove  an  NCIC  missing 
person  record  when  it  is  determined  that  the 
information  contained  in  the  record  is  invalid 
or  inaccurate . 

B.  Requirements 

!•     TO  cancel  a  missing  person  record,  the 
Message  Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used  in  addition 
to  the  following  fields: 

a.  NAM,  NIC,  and  Date  of  Cancellation 
or 


I0#4 


I0#7 


b.  NAM,  OCA,  and  Date  of  Cancellation 

2,     To  cancel  a  missing  person  supplemental 

AKA,  SMT,  and  other  identifiers  record,  the 
MKE  and  ORI  must  be  used  in  addition  to 
the  following  fields: 

a.     NAM,  NIC,  and  Information  to  be 
canceled 
or 


b.     NAM,  OCA,  and  Information  to  be 
canceled 


To  cancel  a  missing  person  supplemental 
dental  record,  the  MKE  and  ORI  must  be  used 
in  addition  to  the  following  fields: 

a.     NIC  and  OCA 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFERENT  CANCELLATION 
REQUIREMENTS* 


0H#36 


Interpreting  Responses 

An  NCIC  missing  person  record  cancellation 
will  cause  the  NCIC  computer  to  transmit  one 
of  the  following  responses: 
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1.  Acknowledgement  of  NCIC  cancellation  - 
indicates  to  the  canceling  agency  that  a 
record  has  been  successfully  canceled, 
additionally 

2.  The  $.8.  Administrative  Message  - 
indicates  to  the  state  of  registry  that  a 
missing  person  record  is  canceled  with 
vehicle  data  showing  registration  in  a 
state  other  than  the  state  of  the  entering 
agency.     Participants  in  the  $.8.  Program 
are  all  Canadian  agencies  and  all  states 
except  Idaho  and  Wyoming.* 

or 

3.  Reject  -  indicates  to  the  canceling  agency 
that  the  cancellation  was  unsuccessful  due 
to  an  error  in  either  the  data^  codes,  or 
format  of  the  NCIC  cancel. 

*  REFER  TO  NCIC/STATE  OPERATING  MANUAL  FOR 
FURTHER  DETAILS 

INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE   (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFERENT 
TERMINOLOGY. 

D.  Guidelines 

1 .  Policy  Issues 

None  applicable  for  a  missing  person  record 
cancellation 

2.  General  Information 

a.  Missing  Adult  and  Juvenile  Records 

(1)  Cancellation  of  an  NCIC  missing 
person  record  is  restricted  to  the 
agency  that  entered  the  record . 

(2)  A  cancel?.ation  transaction  will 
remove  the  entire  record  from  file 
including  all  supplemental 
information. 
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(3)  A  supplemental  dental  cancellation 
transaction  will  delete  all  dental 
information  from  the  record.  When 
a  missing  person  base  record  is 
canceled,  all  supplemental 
information  is  canceled  as  well. 

Missing  Adult  Record 

(1)  None  applicable  for  a  missing  person 
record  cancellation 

Missing  Juvenile  Record 

(1)  None  applicable  for  a  missing 
person  record  cancellation 
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XI.  RETENTION  PERIOD 


A  missing  person  record  is  retained  indefinitely 
in  NCIC  or  until  one  of  the  following . occurs : 

A.    A  locate  is  placed. 


B.  The  entering  agency  clears  or  cancels  the 
record. 

C.  If  the  expired  license  plate  is  the  only 
searchable  identifier  in  the  record,  the 
entire  record  will  be  purged  and  the 
originating  agency  will  not  be  notified. 
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XII.  CONCLUSION 


The  NCIC  Missing  Person  File  has  been  instrumental 

in  locating  many  missing  children  and  adults  since 

its  inception  in  1975.     As  of  January  1,  1992, 

there  were  72,587  records  entered  into  the  NCIC 

Missing  Person  File. 

It  is  important  to  remember: 

The  NCIC  Missing  Person  File  is  designed  to 
store  records  containing  personal  and  physical 
descriptors,  dental  characteristics,  and 
personal  accessories  of  missing  persons. 

There  are  five  categories  that  may  be  used  when 
entering  a  missing  person  record  into  NCIC  they 
are:     Disabled;  Endangered;  Invol\intary ; 
Juvenile;  and  Catastrophe  Victims. 

Supplemental  AKAs,  SMTs  and  other  additional 
identifiers,  e.g.,  DOBs,  SOCs  may  be  appended 
to  a  missing  person  record. 

An  NCIC  Missing  Person  File  is  cross  searched 
against  the  NCIC  Unidentified  Person  File 
whenever  a  record  is  entered,  updated  or 
modified. 


5.     An  NCIC  missing  person  inquiry  will  search  the 
following  files:    Missing  Person,  Wanted 
Person,  U.S.  Secret  Service  Protective,  Foreign 
Fugitive,  and  the  Alcohol,  Tobacco  and  Firearms 
(ATF)  Violent  Felon  Files.     If  license/vehicle 
data  is  included,  the  Boat,  License  Plate,  and 
Vehicle  Files  will  also  be  searched. 
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Effective  utilization  of  the  guidelines  presented 
in  this  lesson  plan  will  help  ensure  that  the 
correct  procedures  are  followed  in  the  inquiry, 
locate,  entry,  modification,  clear,  and 
cancellation  of  all  missing  person  records. 


INSTRUCTOR'S  NOTE:  SHOW  "NCIC  AND  MISSING 
CHILDREN"    (VIDEO  PLAYING  TIME  11:15) 
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PUBLIC  LAW  101-647-NOV.  29, 1990 

Public  Law  101-647 
lOlst  Congress 

TITLE  XXXVII— NATIONAL  CHILD 
SEAUCH  ASSISTANCE  ACT  OF  1990 

<2  use  Sr79.    SEC         REPORTING  REQUmEMEhTT. 

(a)  In  Gekeral — E^ch  Federal,  State,  and  local  law  enforcement 
agency  shall  report  each  case  of  a  missing  chilil  under  the  age  of  18 
reported  to  audi  agency  to  the  National  Crime  Information  Center 
of  the  Department  of  Justice. 

(b)  GumcUNES. — The  Attorney  General  may  establish  guidelines 
for  the  collection  of  cuch  reports  including  procedures  for  carrying 
out  the  purposes  of  this  Act 

(c)  Aknu/x  Summaky  — The  Attorney  General  shall  publish  en 
annual  statistical  summary  of  the  reports  received  under  tJii<;  title. 

SEC        STATE  REQUTREMENTS  <2  USC  S780, 

Elach  State  reporting  under  the  provisions  of  this  title  shall— 

(1)  ensiire  that  no  law  enforcement  agency  vrithin  the  State 
establishes  or  maintains  any  policy  that  requires  the  observance 
of  any  waiting  period  before  accepting  a  mi<ynng-  child  or  un- 
identified person  report; 

(2)  provide  that  each  such  report  and  all  necessary  and  avail- 
able information,  which,  with  respect  to  each  mi<ypng  child 
report,  shall  include— 

(A)  the  name,  date  of  birth,  sex,  race,  height,  weight,  and 
eye  and  hair  color  of  the  child; 

(B)  the  dtite  and  location  of  the  last  known  contact  with 
the  child;  and 

(Q  the  category  imder  wiiich  the  child  is  reported 
missing; 

is  entered  immediately  into  the  State  law  enforcement  system 
and  the  National  Crime  Information  Center  computer  networks 
and  made  available  to  the  Missing  Children  Information 
Clearinghouse  within  the  State  or  other  agency  designated 
within  the  State  to  receive  such  reports;  and 

(3)  provide  that  after  recdvixig  reports  as  provided  in  para- 
graph (2),  the  law  enforcement  agency  that  entered  the  report 
into  the  National  Crime  Information  Center  shall — 

(A)  no  later  than  60  days  after  the  original  entry  of  the  Records- 
record  into  the  State  law  enforcement  system  and  National 
Crime  Information  Center  computer  networks,  verify  and 
update  such  record  with  any  additional  information,  includ- 
ing, where  available,  medical  and  dental  records; 

(B)  institute  or  assist  with  appropriate  search  and  inves- 
tigative procedures;  and 

(C)  maintain  close  liaison  with  the  National  Center  for 
Missing  and  Exploited  Children  for  the  exchange  of 
information  and  technical  assistance  in  the  missing  chil- 
drcn  cases. 

Approved  November  29,  1990.  - ' 
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NCIC  FILE  REFERENCE  CARD 


Duyioi  of     — ^Mfio  Sico,      ^mmmt  md  VS. 

wmtgmi  wcxc  rnxs 


-  lUooi^  for  My  iM  imfaad  «  $500  or  moM  hran  »         ■  m  i  f 1 1  fciii  ■•■  |i  i  i        wnte  MdAor  owmr  ^iplM  i   

ingiftil  nri»l  wnra^fT  iTlfrr  1  ^ 

-  RioottU  for  my  ^  f^^rtkm  erf  vdae,  toviog  t  wiiin  ■■irfii  tiri  — W  mHAw  <wtr<pptt<d  ■aaabtr  tf  inwmc  mo»i«n 
u  WkaMd,  or  Iks  «ol«  iM  u  t  lead  k  a  Kon  Mrioot  crinc. 

Bolt  File 

-  RfioofiUforiiol«iboaU,bofttuiikrs,orbott(Miu. 

Fbmin  ftipdvg  Rk 

-  lUoofdsforpefMMwantedby  tnochercontiyforac^ 

-  Wmmh^  oomuy  muit  be  a  nfMiofy  lo  m  wiw^/im  tnoiyAaoBWfiioa  wiii  tko 
Gun  Ffle 

-  Rtoonla  for  Moloi*  woapcni. 

-  Raoorrf»forf«Jvefed,(ah«doned.ieued,c»foaDd)wMp^ 
Intcfiuic  Mcmificabon  Index  (HI) 

-  Onml  htslocy  iafonnation  provided  by  ndexinc  itoord  ideodfim  9oA  M  tmm,  pfaynol  dewEi(Xioo,  idendfyiag  mmbeit,  and  fiagt^nA 
f{^f^^^i^m  u  well  ai  the  name  of  the         ^  maiDUios  the  cnrnkal  UMy  ncxird. 

lioente  Pine  Hie 

RMOfda  for  Moicn  Uoenie  pUtct. 
Mmini  Pmon  Ffle 

~    RccoftU  for  penoru  of  any  age  who  aie  miuinc  and  imdcr  piwen  phyacalAoeoul  diiahiMty  or  aw  aeoik,  thewby  wbjectkt  hkuctf/hendf  or  o*heit 
to  pctional  md  iinniediasc  dMiger. 

Record*  for  periom  of  any  age  who  are  iniM«guwfcrdfcnma»a^ 

-  Record*  for  pcriortt  of  any  age  who  are  nuitingimderdie^^ 
Re<o«Uforp€«OMwhoaiemiMmgandd«daredi«iM^^ 
above  cnuy  criteria. 

Reooidi  for  penoni  of  any  age  who  are  miuing  after  a  caUMiCfbe. 
Oritinarint  Atency  Ideotifief  (ORI)  File 

~    Recofd  I  for  afcacy  inf onnaiion  on  any  criminal  juitioe  ageacy  that  hu  been  aaatcned  an  NQC  ORI  for  the  purpoM  of  aocearin  g  the  NQC  Syttem. 
Securitieg  Rle 

^    Recofdi  for  aerially  numbered  «okn,einbcakd,  or  ooimierfeitod  a 

evidmce  of  debt,  or  ownenhip  of  property,  or  docwwuiwhicfcf^^  Alao.  warebouae  iccei|*i,  iravder'i  chocki.  money 

orden,  uvinga  cettilkaiei,  and  mterett  coupona  on  stocki  and  booda. 
Urodendfied  ffcnoo  Ffle 

-  Reoofda  for  wiidmtifkd  deoaaiod  penont. 

^    Reoofdi  for  petvorn  of  any  age  who  are  living  and  unafak  to  aaccitak  Ui^er  identity. 

-  Reoordi  for  onidendfied  catastrophe  victims. 

-  Records  for  ptru. 

U.S.  Secret  Service  fUSSS)  Protective  File 
~    Records  for  irdividuals  who  may  pose  a  threat  to  the  Presideot  and/or  others  afforded  pfotection  by  the  USSS  as  authorised  by  1 8  USC  3056  and 
Public  Law  90-331  as  amended. 
Vehicle  Kle 

Reoofds  for  stolen  vahiclcs. 
~    Records  for  vehicles  involved  in  the  commission  of  a  crime  (felony  vehkk). 
Recotds  for  stolen  component  pans. 
Wanted  Person  Rle 

Records  for  individuals  Qnduding  a  juvcmk  who  wiU  be  tried  u  an  adnk)  for  whom  a  Federil  warrant  is  outstanding. 
~    Records  for  individuals  (including  a  juvcnik  who  will  be  tried  as  an  aduk)  for  whom  a  felony  or  serious  misdemeanor  warrant  is  mtstanding. 
Records  for  probation  and  parole  violaion. 

Records  for  any  juvenik  offender  may  be  oueied  for  escapees,  probatka  and  paiok  absoonden.  and  thoM  juveniks  charged  with  the  oommisdon  of 
an  aa  of  delinquency. 

A  tcmpocajy  felony  wmi  may  be  entered  when  a  law  enforoonent  agency  most  take  prompt  action  to  apprehend  a  person  who  has  committed,  or 
there  are  reaaooabk  gromds  to  belkve  hu  oorwniited,  a  fekoy  and  who  »ay  fkt  acioa  juriadiciional  boundaries  and  a  wamnt  cmnot  immedkidy 
be  ohtakf^ 
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4.  RgnUXVMHiITY 

On-Uae  Acceu  to  dau  m  NQC  is  achieved  by  utinf  the  foUowini 
Aiticte  Hk 
~    Type  (TYP)  tad  leiul  norobcr. 

-  TYP  and  owner-tpplied  aurober  (OAN)- 
TYP.  icriil  mMibcr.  and  OAN. 

-  NaC  Number  (NIC). 
Boa  Ffle 

-  Regiftmion  (REG),  docvncnt  number  (CXJD). 
~    HaU  aeiial  nmber  (BHN). 

-  OAN. 

~  ua 

-  VIN. 

or/any  coobinatiad  oC  the  above. 

~  NIC. 

Fomtn  Fu£itive.  USSS  Protective,  and  Wanted  Pewon 
Bk» 

NmeandatfeaitoneofthefoUowingnamencal 
ideDdficn:  dale  oT  btith  (DOB),  FBI  Number. 
Social  Secunty  (SOC)  Nianber.  operator*!  license 
number,  mtiodlaneooa  number  (MNU)  (Canadim 
Sodal  Imuianoe  Norobcr,  military  lerial  number, 
paaipon  number.  Selective  Service  Number, 
Veteran*!  Admimsuiiion  daim  number,  etc.), 
ofiginatins  agency  case  number  (OCA). 

-  Name,  DOB,  lex,  and  riGe. 

~     Liccnie  Plate  number  (LIQ  and  license 
pUte  state  (US). 

-  Vehicle  idoitificatioo  number  (VIN). 
UC  only. 

-  NIC. 
Gun  Ffle 

~    Serial  nianber  (SER),  make  (MAK).  and  caliber 

(CAL). 
~    SHR  uid  MAK. 

-  SER  and  CAL. 
SER  only. 
NIC. 

InteTsute  Identification  Index 
~    Name,  tex,  race,  and  DOB. 

-  Name,  icx,  race,  DOB,  and  either  an  MNU  or  SOC 
Number. 

-  Name  and  SOC  Number.  MNU.  Sute  Identification 
Number,  or  FBI  Number. 

Sute  Identification  Number. 

-  FBI  Number. 


search  descriptors: 

Ucense  Plate  Hie 
~  uCandUS. 
~  UC 

-  NKX 
MisaiBt  Penoo  Hie 

~  Wmm  any  ooe  or  mote  of  the  following:  DOB.  FBI 
Nonber,  MNU,  SOC  Nianber,  ofMrtfor*a  lioeose  number, 
UC,  VIN,  and  OCA, 

"     Naiae,  DOB,  seit,  and  race. 

~  UCandliS. 

~  VINooly. 

^  UCooly. 

~     Appfounaie  age,  sex,  race,  eye  oolor,  hair  cokir. 
approximaie  hci^  aod  approximale  weight 
Entry  of  n  Unidencified  Person  reoovd. 

-  NIC 

Oriain^i|  Atcncv  Identifier  (ORH  Hie 
Secoritig  Hie 

~     TYP,  serial  mnber,  dejotninsrioa  of  security. 

-  Name  of  owner  of  security. 

-  Nmcof  owner  of  socawity  and  TYP,  SOC  Number,  or 
OCA. 

"     SOC  Number. 

-  NIC. 
Unidentified  Penon  File 

Body  paiu  status. 

-  Age,  sex,  race,  height,  wei^  eye  color,  and  hair  color. 
~     OCA  Number. 

~     Eiatiy  of  a  Missing  Person  Record. 

~  NIC. 
Vehicle  FUe 

-  vW. 

-  OAN*. 

-  SER*. 

-  UC 

UC  and  US. 

US  may  be  used  in  combinatkxi  with  any  of 

the  above 

NIC 


J 


RgTKHTION 

Unless  otherwise  romovcd  or  located,  records  will  be  retained  in  file  as  follows: 
Article  Hie  ~  Balance  of  the  year  entered  plus  one  yc*r. 

Boat  File  ~  Balatce  of  the  year  entered  plus  four  years.  Recoidr  without  a  BHN  or  OAN  remain  in  file  for  90  days  after  entiy. 
Foreign  Fugitive  File  -  Unlocaiod  lecofds  remain  in  file  indefinitely  or  until  the  originating  agency  ckars/canceU  the  record. 

Gun  Hie  -  Rec^^dTare  retained  in  file  until  the  originating  agency  clean  the  roconi  Records  on  file  as  recovered  weapons  will  remain  in  fUe  for  the  balance 

the  year  entered  plus  two  yean. 
Inteittaic  Identificstion  Index  -  Records  are  retained  until  the  individual  reacha  the  age  of  80. 

Ucense  Plate  Hie  -  Rccofdt  remain  in  file  for  one  year  after      end  of  the  piaie*s  expiration  year.  Records  for  noncxpiring  Ucense  pUtcs  remam  m  file  for  i> 
year  of  entry  plus  four  years. 

Mitsing  Person  File  ~  Unlocatcd  rocordt  remain  in  fUe  indefmitcly  or  until  the  originating  agency  dears  the  record. 

Originiung  Ar<^  Identifier  Hie  -  Rccordr  remain  in  file  indefinitely.  If  an  agency  no  longer  qualifies  for  NQC  access,  the  ORI  record  is  retired,  keqmig  i 
in  file  in  an  inactive  suuis. 

Seoirities  Hie  -  Balance  of  the  year  entered  plui  four  yean,  except  records  for  travelcr*s  checks  and  money  orders  whidi  are  retained  for  the  balance  of  the 
year  entered  plus  two  yean. 

Unidentified  Peraon  File    Records  are  retained  for  the  remainder  of  the  year  of  entry  plus  nine  additional  years. 
U  S  Secret  Service  Protective  FUe    Records  remain  in  file  until  action  is  taken  by  the  USSS. 

Vehicle  file  -  Felony  vehicle  records  and  records  not  containing  a  VIN  or  OAN  will  remain  in  file  for  90  days  after  entry.  Records  containing  a  VIN  or  OAI 
^SHolcn  part  record!  containing  an  OAN  or  SER  will  remain  in  file  for  the  year  of  entry  plus  four  ycari.  UC  daU  in  a  vehicle  record  it  purged  one 
year  after  the  plate*!  expiration  year  except  for  nonexpiring  Ucense  pUtcs  which  remain  until  the  entire  record  is  purged.   

Wanted  Person  Hie  -  Unlocaied  record!  (adult  H>d  fuvenile)  remain  in  file  indefinitely  or  until  the  originating  agency  clean/cancels  the  record.  Temporary 
felony  want  records  will  be  automaticaUy  removed  from  file  after  48  hours. 


*These  identifier!  apply  to  stolen  part  record  inquiriei. 


Revised  April,  1991 
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The  following  editorial  by  the  Deputy  Director  for  the  National  Center  for  Missing  and  Exploited 
^^ildren  is  reprinted  f rem  Efilififi.  November,  1988. 

Locating  Lost  Children 
The  NCIC  is  a  powerful  and  vital  tool 


Missing  child  investigations  pose  difficult 
and  complex  problems  for  law  enforcement.  A 
powerful  tool  law  enforcement  agencies  should 
use  in  solving  these  cases  is  the  FBPs  Nati  nal 
Crime  Information  Center  (NCIC)  computer 
system.  Both  the  NCIC  Missing  Persons  File  and 
the  Unidentified  Persons  File  are  correlated 
daily.  The  more  complete  and  accurate  the 
information  that  is  entered  on  a  missing  child  is, 
the  more  likely  it  is  that  the  system  will 
produce  a  match.  The  following  is  a  true  story 
that  illustrates  the  critical  importance  of  using 
the  NCIC  $>'Stera. 

• Ricky  (not  his  real  name)  is  a  I5-ycar-old 
•nuUy  retarded  youth  who  lives  with  his 
lathcr  in  a  suburban  area.  One  morning  in  the 
middle  of  August,  Ricky  and  his  friends  took  the 
train  into  the  city.  When  Ricky  did  not  return 
home  by  nightfall,  his  father  became  worried  and 
called  the  local  police  to  report  the  child 
missing.  The  police  department  took  the  report 
from  the  father  and  told  him  not  to  worry 
because  most  children  show  up  sooner  or  later, 
usually  unharmed.  The  department  filed  the 
report  but  did  not  enter  it  into  the  NCIC 
Missing  Persons  File. 

Ricky  did  not  show  up.  and  Ricky's  father 
became  distraught.  Every  spare  moment  in  the 
next  few  months  was  spent  looking  for  his  lost 
son.  In  early  March  of  the  following  year,  the 
National  Center  for  Missing  and  Exploited 
Children  was  contacted  about  the  case  by  a  non- 
profit organization  that  had  been  helping  the 


father.  The  National  Center  contacted  the  police 
department  in  the  boy's  hometown  and,  after 
finding  out  that  the  NCIC  information  had  not 
been  entered,  encouraged  the  department  to  do 
so.  On  April  21,  the  National  Center  arranged 
for  Ricky's  picture  to  be  aired  on  a  news 
broadcast.  The  following  morning,  the  Center's 
hotline  (1-800-843-5678)  received  a  report  that  a 
boy  who  resembled  the  one  in  the  picture  shown 
on  television  was  in  a  children's  shelter  —  and 
had  been  in  the  shelter  since  September  5, 
almost  a  full  eight  months.  The  police  agency 
that  had  found  Ricky  in  the  city  had  not  made 
an  entry  in  the  NCIC  Unidentified  Persons  File. 

If  the  law  enforcement  agencies  had  made 
the  enuies  in  the  NCIC  Missing  Persons  File  and 
Unidentified  Persons  File,  the  child  would  have 
been  returned  to  his  father  almost  immediately 
after  his  disappearance.  As  it  was.  a  young  man 
was  separated  from  his  family  for  months,  a 
family  was  disrupted  and  experienced  months  of 
uncertainty  and  grief,  and  the  city  operating  the 
shelter  spent  almost  $25,000  housing  the  child. 

There  are  more  than  1,700  entries  in  the 
Unidentified  Persons  File,  many  of  which  are 
juveniles.  Somewhere  in  this  country,  law 
enforcement  agencies  have  these  children  in 
their  own  missing  person  files  and.  until  they 
are  properly  entered  into  the  system,  the 
tragedies  will  remain  unsolved. 

I  urge  everyone  reading  this  issue  of  Police 
to  use  the  NCIC  system.  It  works. 
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PHYSICAL  DESCRIPTORS  AID  IN  IDENTIFICATION 

On  November  13,  the  body  of  a 

white  male  homicide  victim  was  found  by 
hunters  on  an  abandoned  farm  in  central 
Indiana.    The  victim  had  been  shot  with  a 
shotgun  and  obvious  efforts  had  been  made 
o  conceal  his  identity — the  hands  and 
ad  were  severed  and  could  not  be 
cated*    All  attempts  to  identify  the 
I#ody  through  conventional  methods  were 
frustrated  by  the  absence  of  fingerprints 
and  dental  information ,  and  the  Inability 
to  circulate  a  facial  photograph* 

The  only  available  identifiers  were  the 
physical  descriptors.    The  body  was  esti- 
Bated  to  be  in  the  late  30 's  to  early  AO's 
and  was  approximately  5*9",  230  pounds » 
with  heavy  reddish  body  hair.    The  blood 
type  was  0,  and  footprints  and  body  X-rays 
were  taken.    Tattoos  were  located  on  both 
forearms »  and  one  of  the  tattoos  contained 
a  distinctive  spelling  of  a  girl*s  name* 

A  check  of  missing  persons  in  the  area 
proved  negative,  but  because  of  the  tine 
of  death  and  the  location  of  the  body»  it 
was  possible  that  it  could  have  been 
driven  or  flovn  to  the  spot  where  It  was 
recovered.    The  Indiana  State  Police 
issued  flyers  and  teletype  messages  to 
'^ther  law  enforcement  agencies,  but  no 
rther  leads  developed.  2 


VEHICLE  DATA  HELPS  IDENTIFY  MISSING 

On  February  15,  198A,  a  concerned 
mother  reported  her  28-year-old  daughter 
as  missing  to  the  North  Arlington, 
New  Jersey,  Police  Department.    The  next 
day  the  North  Arlington  police  entered  a 
record  for  the  young  woman  into  the  NCIC 
Missing  Person  File  as  an  endangered 
missing  person.    The  victim* s  automobile 
was  also  reported  missing  and  the  vehicle 
information  was  included  in  the  missing 
person  record. 

Several  weeks  later,  the  Florence 
County j'^South  Carolina,  Sheriff •s  Office 
found  an  abandoned,  burned  car  in  a  wooded 
area.    Further  investigation  led  to  a 
burned  body  in  the  trunk  of  the  car.  A 
detective  made  an  NCIC  Vehicle  File 
inquiry  using  the  vehicle  identification 
number  (VIN)  of  the  car.    The  inquiry 
resulted  in  a  hit  on  the  North  Arlington 
Police  Department's  missing  person  record. 
Communications  were  immediately  estab- 
lished between  the  Florence  County 
Sheriff's  Office  and  the  North  Arlington 
police,  and  through  dental  identification, 
the  body  was  positively  identified  as  the 
missing  daughter  from  North  Arlington, 
New  Jersey. 

Also  in  this  issue... 

CAP  and  NCIC.  ^ 

Diplomatic  License  Plates  ^ 

New  NCIC  Feature  ^ 

Plus  NCIC  File  Size  and  Transaction  Volume 
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MISSING  PERSONS  NONUNIQUE  INQUIRIES 


A  SUCCESS  STORY 


The  Missing  Person  File  has  been  operational  since  October  1975. 
The  value  of  this  file  has  been  documented  by  the  results  of 
inquiries  made  on  these  records. 

In  an  effort  to  further  enhance  the  file's  usefulness,  NCIC 
developed  the  means  of  inquiring  on  missing  persons  with 
nonunique  identifiers.    As  of  October  1983,  users  can  inquire 
using  sex,  race,  eye  color,  hair  color  and  the  approximate  age, 
height  and  weight  of  a  person.    A  name  may  be  included  (if 
available)  to  limit  the  search  and  response. 

When  processing  this  type  of  inquiry,  the  NCIC  computer  searches 
the  age,  plus  or  minus  one  year.    Approximate  height  is  searched 
plus  or  minus  thre:e  inches;  approximate  weight  is  searched  plus 
or  minus  ten  pounds.     Possible  matching  records  are  scored  based 
on  the  similarity  between  the  inquiry  data  and  the  corresponding 
data  in  the  records.     These  scores  are  used  to  select  up  to  20  of 
the  highest  scoring  candidate  records  for  return  to  the  inquiring 
agency . 

This  capability  helped  to  identify  a  suspect  in  a  burglary  in 
Barron  County,  Wisconsin.     In  April,  the  Sheriff's  Office  was 
notified  of  burglary  in  progress.     Officers  responding  to  the 
call  arrested  a  young  female  in  connection  with  the  crime.  At 
the  time  of  arrest,  the  girl  could  producer  no  identification  nor 
would  she  reveal  her  true  identity. 

The  Sheriff's  Office  dispatcher  ran  an  NCIC  check  using  the 
nonunique  inquiry  capability  of  the  Missing  Person  File.  Her 
physical  description  provided  the  basis  for  the  inquiry,  which 
resulted  in  9  3  possible  matches.    The  two  highest  scoring  records 
as  well  as  the  NIC  numbers  for  the  next  18  highest  scoring 
records  were  provided.    The  second  hig.  ast  scoring  record  was  for 
a  missing  female  from  Eau  Clair  County,  Wisconsin.     Contact  with 
the  Wisconsin  authorities  confirmed  the  identity  of  the  girl* 
The  perseverance  of  those  involved  led  to  the  closing  of  this 
case  and  the  return  of  the  runaway  juvenile. 

During  the  month  of  July,  1986  agencies  made  1,209  nonunique 
missing  person  inquiries.    This  capability  is  expected  to  provide 
more  outstanding  results  in  those  difficult  cases  where  personal 
identification  cannot  easily  be  established*     The  formats  for 
nonuique  inquiry  may  be  referenced  in  your  NCIC  manual  in  section 
5.     Please  contact  your  CTA  or  NCIC  if  you  have  additional 
questions . 
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PUBLIC  LAW  97-292-OCT.  12, 1982 


96  STAT.  1259 


PubUc  Law  97-292 
97th  Congress 


An  Act 


Oct  12. 1982 
tH-R  6976] 


Missing 
Children  Act 
28  DSC  1  note. 


Ctncludiac  ttXkem&nctpat^d  peraoos). 

Be  it  enacted  by  the^Senate  and  House  ^J^^^f^XJ^.^ 
United  States  of  America  in  Congress  assembled.  That  this  Act  may 
hPt!itodiisthe"MissixigCluIdren  Act  .  ,  „  ^    ^  , 

S^rS  SeSlr634(a)  of  Utle  28.  United  States  Code,  is 

amend^—  ^^^^      u^^.,    t^e  end  of  paragraph  (U; 
(2)  bv  redesignating  paragraph  (2)  as  paragraph  Wi 
J)  by^SSSg^Sftir^Uraph  (1)  the  foUowing  new  para- 

^^acquii«.coUect.  classify,  and  pre«jrvea^i^  ^^^^ 
whidi  Wddisist  in  the  identincaUon  of  «ny  deceased  mdmd- 
ISiSbo  has  not  been  identified  after  the  duooveiy  of  auch 

"^"^Sf^^iSjSct.  classify,  and  preserve  any  ^^^^ 

whS  SSaiirt  in Jthe  location  <rf 

ing  an  nnemandpated  penwn  as  defin;^  ^  the 

S^rSdence  of  aiSi  pereon)  and  provide  «5^r 

entiy  for  wch  a  person  to  the  wmait.  legri 

SnTbf  that  peti^  (and  the  Attornay  General  o»^«fP^ 

Su<S.  dSasnfy.  and  pieaerve  «ich  information  from  auch 

parent,  guardian,  or  next  of  Idn);";  and  u\ 

«Sby  striking  out  "exchange  these  records"  m  Pa««r*Pf 
(ai  80  redS^ted)  and  inserting  m  Ueu  thereof  "exciiange 
tuch  records  and  information  •  ^  *    *  j^j 

(b'ffiSn  534(b)  of  UUe  28.  United  Stetes^Code^iB^ended- 

(1)  by  inserting  "and  information"  after  "recoi^;  and 

(2)  %rS£  out  "(aX2)"  and  inserting  "(aX4)"  m  Ueu 

SiSmI)  The  heading  for  section  634  of  titie  28.  United  States 
Code,  is  amended  to  read  as  follows: 


nnTLE  IV— MISSING  CHILDREN  iSs¥^ . 

*%MORTTmJS  YiMlftiimr  AcL 

rs«x  40L  TWs  title  may  be  died  u  the  Miadng  Chlldrett^ 

r8fC.402,TlieCongrcsshefclvriiid«tto^  ,  ^  ituscini. 

^  Mch  yeiir  thouMiid«  of  diildreo  we  abdoc^ 
firpm  the  €Mtit)l  of  « t)«wt  hftvine  tegd 
pTWt's  cooient,  uoder  drcnmtf  ivy  %>fakfc  fnimfx«at4^  place 
thetn  to  Ktave  danger; 

•1(2)  many  of  these  children  are  never  reunited  with  their 
familiee; 

nS)  often  thete  are  no  does  to  the  whereabouU  of  these 

chtMrcn; 

"1(4)  many  mladngdiUdren  are  at  great  ride  of  both  phydcd 
hann  and  eexiid  OKptdtatloo; 

*1(6)  in  many  cases,  parents  and  local  law  enforcement  ofFi- 
dais  haw  neither  the  resources  nor  the  expertise  to  mount 
eicpanded  seaxdi  eiTorts; 

^6)  abducted  childran  are  frequently  moved  from  one  localitv 
to  another,  requiring  the  cooperation  and  coordination  of  local, 
State,  and  rederal  law  enforcement  effortr, 

98  STAT.  2125 
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199 


• 


P.L.  98-<73  LAWS  OF  U«th  C()N(;.-.2nd  SKSS.  Oct.  12 

Sec.  660 

V^l*  ,  f*^"^"^  occasions,  law  enforcement  authorities 
quickly  exhaust  all  leads  in  missing  children  cases,  and  reouire 
fssifitancc  from  disUnt  communities  where  the  child  may  be 
located;  and 

"(8)  Federal  assistance  is  urgently  needed  to  coordinate  and 
assist  in  this  interstate  problem. 

''DEHKmONS 

42  use  5772.         ^^Sec-  403.  For  the  purpose  of  Oiis  title- 

the  term  'missing  child'  means  any  individual  less  than 
18  years  of  age  whose  whereabouts  are  unknown  to  auch  indi< 
viduars  legal  custodian  if— 

"(A)  the  circumstances  surrounding  such  individuals  dis- 
appearance indicate  that  such  individual  may  i>ossibly  have 
b««n  removed  by  another  from  the  control  c  -.^ch  individ- 
custodian  without  such  custodian's  consent;  or 
^)  the  drcumstances  of  the  case  strongly  indicate  that 
sudi  mdividual  is  likely  to  be  abused  or  sexually  exploited; 
and 

"\2)  the  terra  'Administrator'  means  the  Administrator  of  the 
Office  of  Juvenile  Justice  an  \  DelinquenQr  Prevention. 

•"duties  and  FUKCnOKi  OP  THE  ADMIHtSTaATOR 

42  use  S773.         •^Sec.  404.  (a)  The  Administrator  shall- 

RccuUUocu.  issue  such  rules  as  the  Administrator  considers  necessary 

or  appropriate  to  carry  out  this  title; 

make  such  arrangements  as  may  be  necessary  and  appro- 
priate to  fadliute  effective  coordination  among  all  federally 
funded  |)rograms  relating  to  missing  children  (including  the 
preparation  of  an  annual  comprehensive  plan  for  facilitating 
such  coordination); 

SlfoliLtw  *u*^??  P-"*^?  fjwushin^  of  infonnation  derived  from 

lofonnauoA.  the  ^tional  toU-free  telephone  line,  established  under  aubsec- 

tion  axil,  to  appropriate  law  enforcement  entities; 
'U)  provide  adequate  staff  and  agencrrcsouroes  which  are 
^  properly  cany  out  the  responsibilities  pursuant  to 

this  title; 

**(S)  analyze,  compile,  publish,  and  disseminate  an  annual 
summary  of  recentlv  cou-pleted  research,  research  being  con- 
ducted, and  Federal,  State,  and  local  demonstration  projects 
relating  to  missing  children  with  particular  emphasis  on— 
'•(A)  effective  models  of  local,  State,  and  Federal  coordina- 
tion  and  cooperation  in  locatiiig  missing  children; 

"(B)  effective  programs  designed  to  promote  community 
awareness  of  the  problem  of  missing  children; 

*\0  effective  programs  to  prevent  the  abduction  and 
sexual  cxploiUtion  of  children  (including  parent,  child,  and 
community  education);  and 

''(D)  effective  program  models  which  provide  treatment, 
counseling,  or  other  aid  to  parents  of  missing  children  or  to 
children  who  have  been  the  victims  of  abduction  or  sexual 
exploitation;  and 
'*(6)  prepare,  in  coniunction  with  and  with  the  final  approval 
of  the  Advisory  Board  on  Missing  Children,  an  annual  compre- 
hensive plan  for  facilitating  cooperation  and  coordination 

98  STAT.  2126 
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among  all  agencies  and  organirattons  with  responsibilities 

related  to  missing  children. 
^  ''(b)  The  Administrator,  cither  by  making  grants  to  or  entering 
into  contracts  with  public  agencies  or  nonprofit  private  agencies, 
ahall— 

"^D  establish  and  operate  a  national  toll-free  telephone  line 
by  i^icfa  individisals  ntay  report  information  regarding  the 
location  of  any  missing  child,  or  other  child  13  years  of  age  or 
younger  whose  whereabouts  are  unknown  to  such  child*s  legal 
custodian,  and  request  information  pertaining  to  procedures 
necessary  to  reunite  such  child  with  such  child's  legal 
custodian; 

^2)  establish  and  operate  a  national  resource  center  and 
clearinghouse  designed— 

''(A)  to  provide  technical  assistance  to  local  and  State 
|:ovenunent8«  public  and  private  nonprofit  agencies,  and 
mdividuals  in  locating  and  recovering  missing  children; 

^)  to  coordinate  public  and  private  programs  whidi 
locate,  recover,  or  reunite  missing  children  %rith  their  legal 
ctistodians; 

^  *XO  to  disseminate  nationally  information  about  innova- 
tive and  model  misang  childrens*  programs,  services,  and 
legislation;  and 

^)  to  provide  tedmical  assistance  to  law  enforcement 
agencies.  State  and  local  governments,  elements  of  the 
criminal  justice  qrstemt  public  and  private  nonprofit  agen- 
ciest  and  individuals  in  the  prevention,  investigation,  pros- 
ecution, and  treatment  of  the  missing  and  exploited  child 
case;  and 

^)  periodically  conduct  national  incidence  studies  to  deter- 
mine for  a  given  year  the  actual  number  of  diildren  reported 
miasin^  each  year,  the  number  of  diUdren  who  are  victims  of 
abducts  by  strangen,  the  number  of  children  who  are  the 
victims  of  parental  kidnapings,  and  the  number  of  children  who 
are  reooverod  each  year, 
''(c)  Nothing  contained  in  this  title  shall  be  construed  to  grant  to 
the  Administrator  any  law  enforcement  responsibility  or  super- 
viaoiy  authority  over  any  other  Federal  agency. 
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ADVTSORY  BOARD 

'^Skx  405.  (a)  There  is  hereby  esUblished  the  Advisory  Board  on 
Missing  Children  (hereinafter  in  this  title  referred  to  as  the 
•Adviaory  Board')  which  shall  be  composed  of  9  members  as  follows: 
"(Da  law  enforcement  ofTiccr, 

*^i2)  an  individual  whose  offtcial  duty  b  to  prosecute  violations 
of  the  criminal  law  of  a  State; 

*X3)  the  chief  executive  officer  of  a  unit  of  local  government 
within  a  State; 

a  statewide  elected  ofTicef  of  a  State; 

"(5)  the  Director  of  the  Federal  Bureau  of  Investigation  or  the 
Director's  designee  from  within  the  Federal  Bureau  of  Investi- 
gation; and 

"(6)  4  members  of  the  public?  who  have  experience  or  expertise 
relating  to  missing  children  (including  members  representing 
parent  groups). 

98  STAT.  2127 
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!«V"  '-^^'^  ''''  ''^"^  CX)N(;.-2nd  SFXS. 

^'o  """^y  General  shall  make  the  iniUal  appointments  to 
Sf,  not  Uter  than  90  days  after  the  effiSdSS  S 

Advisory  Board  shall  meet  periodically  and  at  tt^  ail 
of  the  Attorney  General,  but  not  less  frequenUy^  Se 

"(c)  The  Adwsory  Board  shall— 

advise  the  Adtninistrator  and  the  Attorney  On#r«l  ;„ 
coordinaUng  progr«n.  end  activities Tdati^ to ^SdUU 

advise  the  /.^tministrator  with  regard  to  the  establish. 
iolfaJd*"    "'^  for  «ddnggrmnUor3iSSSe?!£S?n 

ooSrtlSI]°InilZl,!3""^:  """P'^h^nfi^  pUn  for  facUiUUng 
cooperation  and  coorduiation  among  all  agencies  and  onraniz^ 

jubmit  the  first  such  annual  plan  to  the  Praident  and  the 

•^d)  Members  of  Uie  Advisoty  Board.  whUe  serving  away  from 
iStiriiff**  of  residence  or  i«guUr  places  of  bSn^  JLlbS 
entiUedtommbursemcnt  for  travd  expenses,  indoding^ 

«^  nunncV^JISSf&tSon 
emplpyedlSSr. 


GRANTS 


2ttKC«7B  Administrator  is  authorised  to  make  erants  to 

ijj^enter  into  contracts  with  public  agencies  or  luSSSifJS^te 
oiganaaUons.  or  comblnaUons  thettorfor  tcsearefa.  <Kartraaon 
projecte.  or  service  programs  dedmed-  ««n«i»«muon 

. Ji^*  *°  ^'i^**  parents,  ddldren.  and  community  agencies 

s^iSM^cSiS.:?^  '""^^  -""^ 

of  cSlS!^  dUWrS?™*"'"  '^""^  •"'^  "^""^ 

-,3  tl*^**  communities  in  the  coUecUon  of  materials  which 
would  be  useful  to  parents  m  assisting  others  in  the  identifica- 
tion of  missing  children; 

n^lJlli?nl"^!;^  knowledge  of  and  develop  eflecUve  treatment 
andcllildre?©^^  P<!ycholog»cal  consequences,  on  both  par«nu 
"(A)  the  abduction  of  a  chUd.  both  during  the  period  of 
<*'!*RPf*'*n<*      *ft«f     child  is  recovei^  and 
^l!*5*?*.a''i"^HP" «f  •  «niKingchiId: 
\?  ^  <*!^K5l*t*  frora  selected  States  or  localities 

cn  the  actual  investigative  practices  utilized  by  law  enforce- 
ment agencies  in  missing  children  s  cases;  and 

"(6)  to  address  the  particular  needs  of  missing  children  by 
minimizing  the  negative  impact  of  judicial  and  law  enforcement 
procedures  on  children  who  are  victims  of  abuse  or  sexual 
exploitation  and  by  promoting  the  active  participation  of  chil- 

^pbitelJ'of chS"  " 


98  STAT.  2128 


ERIC 


1  Opr 


Oct.  12 


CONT.  APPROP.— CRIME  CONTROL  ACT 


PX.  SH-47a 
Sec  701 


In  considering  gnint  applications  under  this  title,  the  Admin* 
istrator  shall  give  priority  to  applicants  who — 

•XI)  have  demonstrated  or  demonstrate  ability  in— 

'XA)  locating  missing  children  or  locating  and  reuniting 
missing  children  vath  their  legal  custodians; 

*\B)  providing  other  lervices  to  missing  children  or  their 
families;  or 

*XO  conducting  research  relating  to  missing  children;  and 
*\2)  with  respect  to  subparagraphs  (A)  and  (B)  of  paragraph 

*  (1),  substantially  utilize  volunteer  assistance. 
The  Administrator  shall  give  first  priority  to  applicants  qualifying 
under  subparagraphs  (A)  and  (B)  of  paragraph  ( 1 1 

•"(c)  In  order  to  receive  assistance  under  this  title  for  a  fiscal  year, 
applicants  shall  give  assurance  that  they  will  expend,  to  the  greatest 
extent  practicable,  for  such  fiscal  year  an  amount  of  funds  (without 
regard  to  any  funds  received  under  any  Federal  law)  that  is  not  less 
than  the  amount  of  funds  they  reoeiv^  in  the  precedii  fiscal  year 
from  ^te,  local,  and  private  sources. 


••Sea  407.  The  Administrator,  in  consultation  with  the  Advisory  Federal 
Board*  shall  establish  annual  researdi*  demonstration,  and  service  ^^^f^: 
program  priorities  for  niaking  grants  and  contracts  pursuant  fo  ^JJ^^ 


priorities,  shall  publiidi  in  the  Federal  Register  for  public  comment 
a  statement  of  such  proposed  priorities. 


•^ea  408.  To  carry  out  the  provisions  of  this  title,  there  are  «USCS777. 
authorixed  to  be  appropriated  $10,000,000  for  fiscal  vear  1985,  and 
sudi  sums  as  may  be  necessary  for  fiscal  years  1986,  1987,  and 
1988r. 


Sea  €70.  (a)  Except  as  provided  in  subsection  (b),  this  division  and    iZ  USC  S60l 
the  amendments  made  by  this  division  shall  take  efTect  on  the  date 
of  the  enactment  of  this  joint  resolution  or  October  1,  1984,  which- 
ever occurs  later. 

(b)  Paragraph  (2)  of  section  331(c)  of  the  Runaway  and  Homeless 
Youth  Act,  as  added  by  section  657(d)  of  thb  division,  shall  not  apply    Ahu,  p.  l\2A. 
with  respect  to  any  grant  or  payment  made  before  the  eficctive  date 
of  this  joint  resolution. 


carrERtA  for  grakts 


/section 


^AUTHORIZATION  Or  AFTROPRIATIONS 


Subdivision  E>— Efiective  Dates 


cmcnvKDATcs 


98  STAT.  2129 


PUBLIC  LAW  101-647— NOV.  29,  1990 

Public  Law  101-647 
101st  Congress 

TITLE  XXXVII— NATIONAL  CHILD 
SEARCH  ASSISTANCE  ACT  OF  1990 

42  use  5779.   SEC  J70L  REPORTING  REQUIREMENT. 

(a)  In  General.— Each  Federal,  State,  and  local  law  enforcement 
agency  shall  report  each  case  of  a  missing  child  under  the  age  of  lb 
repotted  to  «ttch  agency  to  the  tlataonal 

of  the  Department  of  Justice,  ^  ui-  u  v 

(b)  Gu^iNES.— The  Attorney  General  may  estabhsh  gmdehnes 
for  the  coUection  of  «ich  reports  including  procedures  for  carrymg 
out  the  purposes  of  this  Act.  ,      n  1.1. 

(c)  Aniiual  Summary.— The  Attorney  General  shall  publish  an 
annual  statistical  summary  of  the  reports  received  under  this  title, 

SEC  170r  STATE  REQUIREMENTS.  ^  USC  S780. 

Eadi  State  reporting  under  the  provisions  of  this  title  shall— 

(1)  ensure  that  no  law  enforcement  a^enqr  withm  the  State 
establishes  or  n^^iinfiiinft  any  policy  that  requires  the  observance 
of  any  waiting  period  before  accepting  a  misdng  diild  or  un- 
identified person  report; 

(2)  provide  that  each  such  report  and  all  necessaxy  and  avail- 
able information,  whidi.  with  respect  to  eadi  misdng  diild 
report,  shall  include—  ^ 

(A)  the  name,  date  of  bhth,  aex,  race,  bdght,  wdght,  and 
eye  and  hair  color  of  the  child; 

^)  the  date  and  location  of  the  last  known  contact  with 
thecluld;and  .    ,  . 

(Q  the  category  under  which  the  child  is  reported 
missing; 

is  entered  immediately  into  the  State  law  enforoement  system 
and  the  National  Crime  Informatioa  Center  computer  networks 
and  made  available  to  the  Missing  Children  Information 
Clearinghouse  within  the  Stete  or  other  agency  designated 
within  the  State  to  receive  such  reports;  and 

(8)  pr  vide  that  after  :20civing  reports  as  provided  m  para- 
graph U;,  the  law  enforcement  agenpy  that  entered  the  report 
into  the  National  Crime  Information  Center  shall— 

(A)  no  later  than  60  days  after  the  original  entry  of  the  R«»nU. 
record  into  the  Stete  law  enforoement  system  and  National 
Crime  Information  Center  computer  networks,  verify  and 
update  such  record  with  any  additional  information,  includ- 
ing, where  available,  medical  and  dental  records; 

(B)  institute  or  assist  vrith  appropriate  search  and  inves- 
tigative procedures;  and 

(Q  maintain  dose  liaison  with  the  National  Center  for 
Missing  and  Exploited  Children  for  the  exchange  of 
information  and  techuical  assistance  in  the  missing  chil- 
dren cases. 

Approved  November  29,  1990. 


On  October  12. 
1982,  the  President 
of  the  United  States 
signed  into  law  the 
Missing  Children  Act, 
which  requires  the  Attor- 
ney General  to  "acquire, 
collect  and  preserve  any 
information  which  would 
assist  in  the  location  of  any 
missing  pe.son  (including 
children,  unemancipated  per- 
sons  as  defined  by  the  laws 
of  the  place  of  residence) 
and  provide  confirmation  as  to 
any  entry  [into  FBI  records] 
for  such  a  person  to  the 
parent,  legal  guardian  or  next  of 
km.  .  .      In  essence,  the  enactment 
of  the  Missing  Children  Act  gives  par- 
ents, legal  guardians,  or  next  of  kin 
access  to  the  information  in  the  FBI 
National  Crime  Information  Center's 
(NCIC)  Missing  Person  File. 

The  Missing  Person  File  has 
been  part  of  the  FBI's  National  Crime 
Information  Center  since  October  1, 
1975.  Law  enforcement  agencies  c^n 
enter  missing  person  information  into 
the  NCIC  computer  and  query  the  file 
to  determine  whether  a  person  might 
be  missing.  The  file  has  four  catego- 
nes  of  records,  one  of  which  is  for 
missing  juveniles.  For  entry  into  this 
category,  the  missing  person  must  be 


unemancipated  as  defined 
by  the  laws  of  his  or  her 
State  of  residence.  A  record 
entered  into  this  category  will 
be  retained  in  the  file  until  the 
person  is  no  longer  considered 
a  juvenile  as  defined  by  the  stat- 
utes of  that  person's  State/"  Any 
law  enforcement  agency  can  make 
inquiries  into  the  Missing  Person  File 
and  are,  in  fact,  encouraged  to  do 
so  when  they  encounter  someone 
who  might  be  missing,  e.g.,  juvenile 
seen  on  the  street  during  school 
hours.  An  inquiry  may  be  made 
using  only  physical  descriptors,  i.e., 
approximate  age,  sex,  race,  height, 
weight,  eye  and  hair  color,  if  a  child 
does  not  know  his/her  name  or 
Jate  of  birth  or  both. 


ERLC 


NCLC  Missing  Person  File 
HD  //6 

(Published  by  the  Federal  Bureau  of  Investigation.  U.  8.  Department  of  Justice) 
Reprinted  from  the  FBI  Law  Enforcement  Bulletin,  January,  1 984. 

i20b 


NCIC  Missing  Fterson  File  Entries 


in  response  to  national  concern 
over  the  plight  of  nnissing  children, 
police  departnnents  and  civic  organiza- 
tions across  the  Nation  have  started 
fingerprinting  children  as  part  of  a  vol- 
untary program  to  identify  children 
who  may,  at  some  later  date,  become 
lost  or  missing.  The  FBI  recommends 
that  the  child's  parent  or  legal  guardi- 
an retain  the  card  until  such  time  as 
the  child  is  reported  missing. 

On  March  18,  1983,  the  FBI  initi- 
ated a  new  service  as  a  result  of  the 
Missing  Children  Act.  The  FBI's  Identi- 
fication Division  will  now  accept  from 
criminal  justice  agencies  fingerprint 
cards  relating  to  missing  children  and 
other  missing  persons  meeting  the  cri- 
teria for  entry  into  the  NCIC  Missing 
Person  File. 

When  the  fingerprint  card  of  a 
missing  person  is  received  at  the  FBI, 
the  card  is  searched  against  those 
cards  already  on  file.  If  the  finger- 
prints submitted  match  an  already  ex- 
isting record,  the  criminal  justice 
agency  submitting  the  card  will  be  fur- 
nished with  a  copy  of  that  record  and 
all  other  pertinent  information.  If  a 
later  fingerprint  card  submission  is 
matched  to  the  missing  person's  fin- 
gerprint card,  the  contributor  of  the 
current  submission  and  the  contributor 
of  the  missing  person's  fingerprint 
card  will  be  promptly  notified.  As  with 
records  in  the  NCIC  Missing  Person 
File,  fingerprint  cards  of  missing  chil- 
dren are  removed  from  the  Identifica- 
tion Division  files  when  the  Individual 
reaches  the  age  of  emancipation.^ 


Jan  feb  Mar  Apr  May  Jiin  Jul  Aug  Sep  Oct  Nov  Dec 


Director's  Message 
Continued  From  Page  1 


The  Aiiorncy  General  of  the  United  States 
recently  approved  a  Terrorist  Threat  Warning  System 
which  would  b€  activated  when  information  is  de- 
veloped that  a  terrorist  threat  is  imminent  in  the 
United  States. 

Should  it  become  necessary  to  notify  local 
law  enforcement,  the  terrorist  threat  would  be  fur- 
nished in  either  of  two  formats.  If  the  terrorist 
threat  is  credible  but  general  in  both  timing  and 
target,  then  a  Terrorist  Threat  Advisory  would  be 
issued.  If  the  threat  is  credible  but  specific  and 
imminent,  then  a  Terrorist  Threat  Alert  message 
would  be  immediately  disseminated. 

Notification  of  local  police  departments  of 
either  a  Terrorist  Threat  Advisory  or  a  Terrorist 
Threat  Alert  would  be  sent  over  the  National  Law 
Enforcement  Telecommunicatioiis  System  and 
through  your  local  FBI  field  office.  The  FBI  Special 

•Lgent  in  Charge  of  that  field  office  would  provide 
ou  with  any  available  additional  information  and 
would  coordinate  any  response  to  a  terrorist  threat 
M'ith  the  appropriate  law  enforcement  agencies. 

The  FBI  welcomes  any  comments  and  sug- 
gestions you  may  have  with  respect  to  this  s>'STem. 
We  thank  you  for  your  continued  efforts  toward 
insuring  that  law  enforcement  organizations  work 
together  to  help  make  our  nation  a  safer  place  in 
which  to  live.* 

William  S.  Sessions 
Director 


OR!  USAGE 

The  NCIC  Originating  Agency  Identifier 
(ORI)  is  a  code  assigned  by  FBI  NCIC  to  gain  access 
to  the  criminal  history,  missing  person,  stolen  prop- 
erty, and  wanted  person  information  available  from 
NCIC.  The  assignment  of  an  ORI  is  acknowledge- 
ment that  a  particular  agency  meets  the  criteria  of  a 
Vriminnl  justice  agency"     defined  by  NCIC  piMicy. 
^p^hiN  n<iicnj)ieni  docs  noi  .lulioate  thai 


NCIC  may  be  used  by  an  agency  for  any  and  all 
purposes  connected  with  the  agcncy*s  functions.  Use 
of  an  ORI  is  restricted  for  criminal  justice  purposes 
or  pursuant  to  a  valid  request  from  a  designated 
Security  Clearance  Information  Act  (SCIA)  agency. 
It  may  not  be  used  to  obtain  direct  criminal  history 
information  from  NCIC  for  any  noncriminal  justice 
function. 


NCMEC 

Since  1984,  the  National  Center  for  Missing 
and  Exploited  Children  (NCMEC),  a  non-prot'it 
organization,  has  been  lending  major  support  to 
those  families  searching  for  their  children.  NCMEC 
is  the  only  national  organization  chartered  with  the 
exclusive  focus  of  protecting  children  from  victim- 
ization outside  the  family  and  to  marshal  the  Justice 
system's  response  to  crimes  against  children. 

NCMEC  provides  various  services  such  as:  a 
24-hour  hotline,  a  photo  distribution  network,  law 
enforcement  training,  technical  assistance  to  crimi- 
nal/juvenile justice  systems,  and  legal  technical  ad- 
vice. NCMEC  se.^r'es  as  a  clearinghouse  of  infor- 
mation on  missing  and  exploited  children;  provides 
technical  assistance  to  citizens  and  law  enforcement 
agencies;  offers  training  programs  to  law  enforce- 
ment and  social  service  professionals;  distributes 
photos  and  descriptions  of  missing  children  nation- 
wide; coordinates  child  protection  efforts  with  the 
private  sector,  networks  with  non-profit  organiza- 
tions and  state  clearinghouses;  and  provides  infor- 
mation on  effective  state  legislation  to  ensure  the 
protection  of  children. 

A  24-hour  toll-free  telephone  line  is  open 
for  those  who  have  information  on  missing  or  ex- 
ploited children:  1-800-843-5678. 

Or  you  may  write: 

NCMEC 
2101  Wilson  Blvd..  Suite  550 
Arlington,  Virginia  22201 


-t-  (-1  u  i 
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MPF-HD  in 


The  National  Center  for  Missing  and  Exploited  Children 


In  19S4,  the  National  Center  for  Miising 
and  Exploited  Children  was  established  to 
address  the  missing  and  exploited  children 
issue  on  a  national  level.  The  Center,  based 
in  Washington,  D.C.,  is  staffed  by  former  law 
enforcement/criminal  justice  system  and  youth 
services  professionals  who  provide  a  variety  of 
services  to  both  the  public  and  private  sectors. 
These  services  include,  but  arc  not  limited  to, 
the  following: 

#  Providing  assistance  to  individuals, 
groups,  and  government  agencies  in 
locating  missing  children. 

#  Disseminating  material  on  preventive 
measures. 

•  Providing  the  identities  of  other 
organizations  dedicated  to  the  same  cause. 

«  Offering  the  law  enfo**cement  community 
investigative  techniques  and  guidelines  on 
helping  a  child  victim  through  the 
criminal  justice  system. 

•  Providing  training  and  assistance  to  the 
criminal  justice  community  in  dealing 
with  the  exploited/missing  children  and 
their  families. 

#  Coordinating  the  exchange  of  related 
information. 

♦  Conducting  special  programs  for  parents, 
schools,  groups,  and  various  organizations 
in  prevention  of  child  exploitation  and 
related  education. 

•  Coordinating  the  distribution  of 
photographs  and  descriptive  data  of 
missing  children. 

#  Publishing  a  selection  of  books  and 
brochures. 

The  Center  works  closely  with  numerous 
other  nonprofit  organizations  dealing  with  the 
same  issues,  but  on  a  local  level.  One  of  the 
services  it  provides  to  those  agencies  is 
publicity  notices  of  missing  person  record 
'entries  into  NCIC. 


The  Center  has  also  established  a  national 
toll-free  hotline.  The  number  is  1-800-843- 
5678.  Since  it  became  operational,  over 
260,000  calls  have  been  received  for  reports 
on  missing  children,  leads,  sightings,  and 
information  requests. 


The  Center  maintains  a  variety  of  books 
and  brochures  available  free  of  charge.  To 
obtain  a  copy  of  any  publication,  contact 
the  Center.   Multiple  copy  requests  are 
handled  on  a  case-by-case  basis. 


The  putUcit^oos  below  trc  «vaU«bl«  from 
the  Maticral  C«nter  for  Missfno  •'^ 
£xploite<?  Children.  1855  i:  Street, 
Northwest^  Suite  700«  Vtshir^ton,  OC  20006. 


BOOKS 


Child  Kolesters:  A  a<K«v{ortl  Analysis 
Child  Pofriogrtphy  mni  Prostitution: 

Btckgrocnd  and  tegtl  AntlysU 
Children  Triuittized  in  Sex  Kings 
Intervievir^  ChUd  VictiM  of  Sexutl 

Exploitation 
Investigttor's  Guide  to  Missir^  Child 

Cftses 
Parental  Cidnapping 
Selected  State  legislation 
Youth  at  tisk 


BROCKURgS 


Child  Protection 

Child  Protection  Priorities  in  State 

legistation 
for  Caap  Counselors 
InfoTMttonal  trochure 
•Just  in  C*se.*."  Series 
...You  Are  Considering  FMfly 

Separation 
•  ««You  Are  Dealing  with  Grief 

Following  the  Iocs  of  a  Child 
..«Yog  Need  a  tdbytitttr 
«««Your  Child  is  «  ftunaway 
«««Your  Child  is  Missir^ 
..«Your  Child  is  the  Victim  of 

Sexual  Abuse  or  Exploitation 
...Guidelines  on  Using  the  federal 

Parent  Locator  Service  in  C«ses 

of  Parental  Cidnappino  ^ 

Child  Custody. 


.1205 

MPF-HD 


National  Crime  Information  Center 
(NCIC) 


Missing  Person  File 

Data  Collection 
Entry  Guide 


Agency  Case  Number 


o 

ERIC 


For  Official  Use  Only 

MPF-HD«  g 


8-284  (12-11-87) 


MISSINQ  PERSON  REPORT 
FOR  NCIC  RECORD  ENTRY 


S«x  (SEX) 

□  MM  (M) 

□  F«ntl«(P1 


M«M«ge  Key  (See  deflnttions  on  page  1 )  (MKE) 

D  DiMbWty  (HMD)  □  JuvenUe  (EMJ) 

□  Emkno«f»<l  (EME)         □  Victim  (EMV) 

□  InvoMitiiy  (EMI)  □  Caution 


ReporOoo  Agency 


(ORI)  Nama  of  Ml»»ing  Person 


H«ight  (HOT) 


□  Asian  or  Pacific  falandar  (A)     □  Unknown  (U) 

□  Bl«:k(B)  aWt^rtafW) 

□  Amartcin  Indian/Alaakwi  Nattvs  (1) 


Place  of  Birtti 


(POB) 


(NAM) 


Date  of  Birth 


(DOB)    Datci  of  Emancipation  (DOE) 


Watght  (WQT) 


Eye  Color 

□  BlacK  (BLK) 

□  Bhia  (BLU) 

□  Brown  (BRO) 

□  Gray  (QRY) 

□  Green  (QRN) 


(EYE) 

□  Hazel  (HAZ) 

□  Maroon  (MAR) 

□  Multicolored  (MUL) 

□  Pkik  (PNK) 

□  Unknown  (XXX) 


Skin  Tone 

□  Altjino  (ALB) 

□  Black  (BLK) 

□  Dark  (DRK) 


□  Fair  (FAR) 

□  Light  (LOT) 

□  U  Brown  (L8R) 

□  Medium  (MED) 


□  Dk  Brown  (DBR)  □  Med  Brown  (MBR) 


(SKN) 

□  OHve  (OLV) 

□  Ruddy  (RUD) 

□  Saltow  (SAL) 

□  YeJtow  (YEL) 


Ottier  Identifying  Numbera 


(MNU) 


Hair  Color 

□  Black  (BLK) 

□  Blonde/Strawtwrry  (BLN) 

□  Red/Auburn  (RED) 

□  Sandy  (SDY) 


(HAD 

□  Brown  (BRO) 

□  Gray/Partially  Gray  (GRY) 

□  White  (WHI) 

□  Unknown  (XXX) 


Scars,  marks,  tattoos,  and  ottier  characteristics 
(See  check  list) 


(SMT) 


Rngorprint  Classification* 


(FPC) 


Social  Security  Number 


(800) 


Missing  Person  (IMNP) 

□  Missing  Person  (MP) 

□  Cstaatroptie  Victim  (DV) 


Date  of  Last  Contact 


(DLO) 


Operator's  Lk:ensa  Number 


(OLN) 


Originating  Agency  Case  Number  (OOA) 


Operator's  License  (OLS) 
State 


Operator's  Lk:ense  (OLY) 
Year  of  ExpiratkMi 


Miscellaneous  (MIS) 
Include  build,  handedness,  any  Illness  or  diseases,  ctothing  description,  hair 
descrlptk>n.  etc. 


Mlaceilaneoua  tnfomiatk>n 


Befow  is  a  list  of  ctottiing  and  personal  effects.  Piease  Indicate  those  Items  the  missing  person  was  last  seen  wearing.  Include  styie.  type,  size,  cotor.  condition,  labels,  or  laundry  markings. 


(MIS) 


Scarfme/Qtovea 


Stylo/Type 


Size 


Shoes/Boots/Sneakers 


Undenvear 


Style /Type 


Markings 


Cost/JacketA^eat 


Bra/Qlrdle/Slip 


Sweater 


Stockings/Pantyhose 


Shlrt/Btouse 


Wallet/Purse 


Pants/SkM 


Money 


Beite/Suspenders 


Glasses 


Socks 


Other 


LICENSE  PLATE  AND  VEHICLE  INFORMATION 


License  Plate  Number 


(LIC)  State 


(LIS)    Year  Expires 


Vehk;ie  ldentifk:atk>n  Number 


(VIN)  Year 


(LIY)     Ucense  Plate  Type 


(LIT) 


(VYR)  Make 


(VMA)  i  Model 


(VMO)  Style 


(VST)  Cotor 


Does  the  missing  person  hsve  corrected  vlston?  (SMT) 

□  Yes     □  No 

□  Glasses     □  Con  Lenses 


Has  missing  person  ever  donsted  bk>od? 
□  No     □  Yes  Where? 


Btood  Type  ("LT) 

□  A  Positive  (APOS)  □  B  Postive  mPOS)  □  AB  Positive  (ABPOS)  □  O  Postive  (OPOS) 

□  A  Negative  (ANEG)  □  B  Negative  (BNEG)  □  AB  Negative  (ABNEG)  □  O  Negative  (ONEG) 

□  A  Unknown  (AUNK)  □  B  Unkno  ■  n  (BUNK)  □  AB  Unknown  (ABUNK)  □  O  Unknown  (OUNK) 


(VCO) 


Has  the  miaslng  person  ever  been  fingerprinted?  □  No  □  Yes  11  so  by  whom? 


(CflC) 


□  Was  (C)     □  Unknown  (U) 

□  Was  not  (N) 


Corrective  Vlalon  Prescrlptton 


(VRX)  Jewelry  Type  (See  check  list) 


(JWT)  Jewelry  Description 


Footprints  Avsiiablo  (FPA) 

□  Yes  (Y) 

□  No  (N) 


Body  X  Rsys 


(BXR) 


□  Full  (F)  □  None  (N) 

□  PaniaJ  (P) 


(JWL) 


Complainant's  Name 


RelatkKiship  of  Complainant  to  Missing  Porson 


Reporting  Agency  Telephone  Number 


Reporting  Officer 


Compiainant's  Address 


Missing  Person's  Address 


Complainant's  Telephone  Number 


Misskig  Person's  Occupation 


(MfS) 


NCIC  Number 


(NIC) 


Places  missing  person  frequented 


(MIS) 


Ck>ae  frieods/raitllvea 


Investigating  Officer  and  Te(ephcr>e  Number 


(MtS) 


Posaibte  destlnstk>n 


(MIS) 


Compiainsnt's  Signature 


Date 


ERIC 


'1lne*rp(lnl*loth«FBII(i*nli<lc«tiOfl[>Miion.  10tt)*ndP*nn*ylvani«  Av«.,  Wuhlnglon,  D  C.  20S37 


10 


Initial  Report    ~    To  be  completed  by  reporting  officer  and  entered  into  NCIC 

imraediately . 


*Personal  Descriptors     -    To  be  completed  by  parent/ legal  guardian/next  of  kin 

and  returned  to  the  police  agency  that  completed  the 
initial  report. 

* Jewelry  Description      ~    To  be  completed  by  parent/legal  guardian/next  of  kin 

and  returned  to  the  police  agency  that  completed  the 
initial  report • 

*Medical  Forms     ~       (Parents   complete   name   of   missing   person,    date  of  birth, 

and  authorization  to  release  records  on  Medical 
Information,  Optic  Information,  and  Dental  History 
Information  forms.)  These  forms  are  to  be  completed  by 
missing  person^s  physician,  dentist,  and  optician  and 
returned  by  parent/legal  guardian/next  of  kin  to  the 
police  agency  that  completed  the  initial  report. 

*When  the  forms  have  been  completed,  the  parent/legal 
guardian/next  of  kin  should  return  thera  to  the  reporting 
officer/agency  to  be  added  to  the  missing  person  record 
on  file  in  NCIC. 


Criteria  For  Entry  Into  the  Missing  Person  File 

!•  Disability  -  A  person  of  any  age  who  is  missing  and  under  proven 
physical/mental  disability  or  is  senile,  thereby  subjecting 
himself /herself  or  others  to  personal  and  immediate  danger. 

2.  Endangered  ~  A  person  of  any  age  who  is  missing  and  in  the  company  of 
another  person  under  circumstances  indicating  that  his/her 
physical  safety  is  in  danger. 

A  person  of  any  age  who  is  missing  under  circumstances 
indicating  that  the  disappearance  was  not  voluntary,  i.e., 
abduction  or  kidnaping. 

A  person  of  any  age  who  is  missing  and  declared 
unemancipated  as  defined  by  the  laws  of  his/her  state  of 
residence  and  does  not  meet  the  entry  criteria  set  forth  in 
1,  2,  3,  or  5. 

A  person  of  any  age  who  is  missing  after  a  disaster. 


3.     Involuntary  ~ 


4.     Juvenile  ~ 


5.  Catastrophe 

Victim  ~ 


i21i 


Missing  Person's  Name 


Date  of  Birth 


Investigating  Agency  Agency  Case  Number 


Investigating  Officer's  Name 

PERSONAL  DESCRIPTORS 


SCARS,  MARKS,  TATTOOS, 
AND  OTHER  CHARACTERISTICS 


Following  is  a  list  of  personal  descriptors.  Please  read 
carefully  and  place  a  check  mark  in  the  corresponding  circle(s)  for  the 
descriptor(s)  that  most  closely  describes  the  physical  characteristics  of  the 
missing  person. 

Artificial  Body  Parts  and  Aids 


o  Arm,  left,  artificial  (ART  L  ARM) 

o  Arm,  right,  artificial  (ART  R  ARM) 

o  Brace,  left  arm  (BRAC  L  ARM) 

o  Brace,  right  arm  (BRAC  R  ARM) 

o  Brace,  back  (BRACE  BACK) 

o  Brace,   left  leg  (BRAC  L  LEG) 

o  Brace,  right  leg  (BRAC  R  LEG) 

o  Brace,  neck  (BRACE  NECK) 

o  Brace,  teeth  (BRAC  TEETH) 

o  Contact  Lenses  (CON  LENSES) 

o  Denture,  lower  only  (DENT  LOW) 

o  Denture,  upper  only  (DENT  UP) 

o  Denture,  upper  and  lower  (DENT  UP  LO) 


o  Ear,  left,  artificial  (ART  L  EAR) 

o  Ear,  right,  artificial  (ART  R  EAR) 

o  Eye,   left,  artificial  (ART  L  EYE) 

o  Eye,  right,  artificial  (ART  R  EYE) 

o  Foot,  left,  artificial  (ART  L  FT) 

o  Foot,  right,  artificial  (ART  R  FT) 

o  Glasses  (prescription)  (GLASSES) 

o  Hand,  left,  artificial  (ART  L  HND) 

o  Hand,  right,  artificial  (ART  R  HND) 

o  Hearing  aid  (HEAR  AID) 

o  Leg,  left,  artificial  (ART  L  LEG) 

o  Leg,  right,  artificial  (ART  R  LEG) 


Eye  Disorders 


Blind,  one  eye  (nonspecific)  (BLIND  EYE) 

Blind,  left  eye  (BLIND  L  EYE) 

Blind,  right  eye  (BLIND  R  EYE) 

Blind,  left  and  right  eyes  (BLIND) 


o  Cataract  (nonspecific)  (CATARACT) 

o  Cataract,  left  eye  (CATA  L  EYE) 

o  Cataract,  right  eye  (CATA  R  EYE) 

o  Cross-eyed  (CROSSEYED) 


Deafness 


o    Deaf,  one  ear  (nonspecific)  (DEAF  EAR)  o    Deaf,  left  and  right  ears  (DEAF) 

o    Deaf,   left  ear  (DEAF  L  EAR)  o    Deaf-mute  (DEAF  MUTE) 

0    Deaf,  right  ear  (DEAF  R  EAR) 
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121, 


Agency  Case  // 


Deformities 


o    Cauliflower  ear,  left  (CAUL  L  EAR) 
o    Cauliflower  ear,  right  (CAUL  R  EAR) 

o    Cleft  palate  (CLEFT  PAL) 


o 
o 


o 
o 


o 
o 


o 
o 


o 
o 


Crippled  arm,  left  (CRIP  L  ARM) 
Crippled  arm,  right  (CRIP  R  ARM) 

Crippled  finger(s),  left  hand* 

(CRIP  L  PGR) 
Crippled  finger(s),  right  hand* 

(CRIP  R  FGR) 

Crippled  foot,  left**  (CRIP  L  FT) 
Crippled  foot,  right**  (CRIP  R  FT) 

Crippled  hand,  left  (CRIP  L  HKD) 
Crippled  hand,  right  (CRIP  R  HND) 

CrjLppled  leg,  left  (CRIP  L  LEG) 
Crippled  leg,  right  (CRIP  R  LEG) 

Crippled  toe(s),  left  (CRIP  L  TOE)*** 
Crippled  toe(s),  right  (CRIP  R  TOE)*** 


o 
o 
o 
o 

o 
o 

o 
o 
o 
o 

o 
o 


o    Deviated  Septum  (DEV  SEPTUM) 


o 
o 


o 
o 


Extra  breast  (nonspecific)  (EXTR  BRST) 
Extra  breast,  center  (EXTR  CBRST) 
Extra  breast,  left  (EXTR  LBRST) 
Extra  breast,  right  (EXTR  RBRST) 

Extra  finger(s),  left  hand  (EXTR  L  FGR) 
Extra  finger(s),  right  hand  (EXTR  R  FGR) 

Extra  nipple  (nonspecific)  (EXTR  NIP) 
Extra  nipple,  center  (EXTR  C  NIP) 
Extra  nipple,  left  (EXTR  L  NIP) 
Extra  nipple,  right  (EXTR  R  NIP) 

Extra  toe(s),  left  foot  (EXTR  L  TOE) 
Extra  toe(s),  right  foot  (EXTR  R  TOE) 

Harelip  (HARELIP) 

Humpbacked  (HUMPBACKED) 

Mute****  (MUTE) 

Protruding  lower  jaw  (PROT  L  JAW) 
Protruding  upper  jaw  (PROT  U  JAW) 

Shorter  left  leg  (SHRT  L  LEG) 
Shorter  right  leg  (SHRT  R  LEG) 


Fractured  Bones 


o  Ankle,  (nonspecific)  (FRC  ANKL) 

o  Ankle,  left  (FRC  L  ANKL) 

o  Ankle,  right  (FRC  R  ANKL) 

o  Arm  (nonspecific)  (FRC  ARM) 

o  Arm,  left,  forearm  (FRC  LL  ARM) 

o  Arm,  right,  forearm  (FRC  LR  ARM) 

o  Arm,   left,  upper  (FRC  UL  ARM) 

o  Arm,  right,  upper  (FRC  UR  ARM) 


o    Back  (FRC  BACK) 


o 
o 
o 

o 
o 
o 


Clavicle  (nonspecific)  (FRC  CLAVIC) 
Clavicle,  left  (FRC  LCLAVI) 
Clavicle,  right  (FRC  RCLAVI) 

Fingers  (nonspecific)  (FRC  FGR) 
Finger(s),  left  hand  (FRC  L  FGR) 
Finger(s),  right  hand  (FRC  R  FGR) 


*Includes  webbed  fingers. 
**Includes  clubfoot. 
***Includes  webbed  toes. 
****To  be  used  if  person  is  mute  but  not  deaf. 


ERIC 
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Agency  Case  // 


Fractured  Bones  (Cont.) 


o  Foot  (nonspecific)  (FRC  FOOT) 

o  Foot,  left  (FRC  L  FOOT) 

o  Foot,  right  (FRC  R  FOOT) 

o  Hand  (nonspecific)  (FRC  HAND) 

o  Hand,  left  (FRC  L  HAND) 

o  Hand,  right  (FRC  R  HAND) 

o  Jaw  (nonspecific)  (FRC  JAW) 

o  Jaw,  upper  left  (FRC  UL  JAW) 

o  Jaw,  upper  right  (FRC  UR  JAW) 

o  Jaw,   lower  left  (FRC  LL  JAW) 

o  Jaw,  lower  right  (FRC  LR  JAW) 

o  Knee  (nonspecific)  (FRC  KNEE) 

o  Knee,  left  (FRC  L  KNEE) 

o  Knee,  right  (FRC  R  KNEE) 


o 
o 
o 
o 
o 


Leg,   (nonspecific)  (FRC  LEG) 
Leg,   lower  (FRC  LL  LEG) 
Leg,   right,  lower  (FRC  LR  LEG) 
Leg,  left,  thigh  (FRC  UL  LEG) 
Leg  right,  thigh  (FRC  UR  LEG) 


o    Neck  (FRC  NECK) 


o  Nose  (FRC  NOSE) 

o  Pelvis  (nonspecific)  (FRC  PELVIS) 

o  Pelvic  bone,  left  (FRC  LPELVI) 

o  Pelvic  bone,  right  (FRC  RPELVI) 

o  Rib(s)  (nonspecific)  (FRC  RIBS) 

o  Rib(s),   left  (FRC  L  RIB) 

o  Rib(s),  right  (FRC  R  RIB) 

o  Shoulder,  (nonspecific)  (FRC  SHLD) 

o  Shoulder,   left  (FRC  L  SHLD) 

o  Shoulder,  right  (FRC  R  SHLD) 

o  Skull  (FRC  SKULL) 

o  Spine  (FRC  SPINE) 

o  Sternum  (FRC  STERN) 

o  Toes  (nonspecific)  (FRC  TOE) 

o  Toes(s),  left  foot  (FRC  L  TOE) 

o  Toes(s),  right  foot  (FRC  R  TOE) 

o  Wrist,  (nonspecific)   (FRC  WRIST) 

o  Wrist,  left  (FRC  L  WRST) 

o  Wrist,  right  (FRC  R  WRST) 


Medical  Devices 


o  Artificial  elbow  joint  (ART  ELBOW) 

o  Artificial  hip  joint  (ART  HIP) 

o  Artificial  knee  joint  (ART  KNEE) 

o  Artificial  larynx  (ART  LARYNX) 

o  Artificial  shoulder  joint  (ART  SHLD) 

o  Cardiac  pacemaker  (CARD  PACEM) 

o  Colostomy  appliances  (COLOST  APP) 

o  Intramedullary  rod  (INTRA  ROD) 


o  Intrauterine  device  (lUD) 

o  Orthopedic  nail  or  pin  (ORTH  NAIL) 

o  Orthopedic  plate  (ORTH  PLATE) 

o  Orthopedic  screw  (ORTH  SCREW) 

o  Shunt,  arterial  vascular  (SHUNT  ART) 

o  Shunt,  cerebral  ventricle  (SHUNT  CERB) 

o  Skull  plate  (SKL  PLATE) 

o  Staples  (STAPLES) 


ERIC 


Agency  Case  // 


Medical  Devices  (Cont.) 

o  Tubes  in  ears,  left  and  right  (EAR  TUBES)  o  Vascular  prosthesis  (VASC  PROTH) 
o    Tube  in  left  ear  (TUBE  L  EAR) 

o    Tube  in  right  ear  (TUBE  R  EAR)  o    Wire  sutures  (WIRE  SUTUR) 


Missing  Body  Parts /Organs 


o  Adenoids  (MISS  ADND) 

o  Appendix  (MISS  APPNX) 

o  Arm,   left  (MISS  L  ARM) 

o  Arm,  right  (MISS  R  ARM) 

o  Arm,   lower  left  (MISS  LLARM) 

o  Arm,   lower  right  (MISS  LRARM) 

0  Breasts  (MISS  BRSTS) 

o  Breast,  left  (MISS  LBRST) 

o  Breast,  right  (MISS  RBRST) 

o  Ear,   left  (MISS  L  EAR) 

o  Ear,   right  (MISS  R  EAR) 

o  Eye,   left  (MISS  L  EYE) 

o  Eye,  right  (MISS  R  EYE) 

o  Finger(s),   left  hand  (MISS  L  FGR) 

o  Finger(s),  right  hand  (MISS  R  FGR) 

o  Finger  joint(s),   left  hand  (MISS  L  FJT) 

o  Finger  joint(s),  right  hand  (MISS  R 

o  Foot,  left  (MISS  L  FT) 

o  Foot,  right  (MISS  R  FT) 

o  Gallbladder  (MISS  GALL) 

0  Hand,   left  (MISS  L  HND) 

0  Hand,  right  (MISS  R  HND) 

o  Intestines  (MISS  INTES) 

o  Kidney,  left  (MISS  L  KID) 

0  Kidney,  right  (MISS  R  KID) 


0  Larynx  (MISS  LRYNX) 

0  Leg,   left  (MISS  L  LEG) 

0  Leg,  right  (MISS  R  LEG) 

0  Leg,   lower  left  (MISS  LLLEG) 

0  Leg,  lower  right  (MISS  LRLEG) 

0  Lung,   left   (MISS  LLUNG) 

0  Lung,  right  (MISS  RLUNG) 

0  Nose  (MISS  NOSE) 

0  Ovaries  (MISS  OVARS) 

0  Ovary,   left  (MISS  LOVAR) 

0  Ovary,  right  (MISS  ROVAR) 

o  Pancreas  (MISS  PANCR) 

0  Prostate  gland  (MISS  PROST) 

0  Spleen  (MISS  SPLEN) 

0  Stomach  (MISS  STOMA) 

0  Testis,  left  (MISS  L  TES) 

0  Testis,  right  (MISS  R  TES) 

0  Thyroid  (MISS  THYRD) 

0  Toe(s),   left  foot  (MISS  L  TOE) 

0  Toe(s),  right  foot  (MISS  R  TOE) 

o  Tongue  (MISS  TONG) 

o  Tonsils  (MISS  TONSL) 

0  Uterus  (MISS  UTRUS) 
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Agency  Case  // 


Moles 


Arm,  left  (MOLE  L  ARM) 
Arm,  right  (MOLE  R  ARM) 

Breast  (nonspecific)  (MOLE  BRST) 
Breast,  left  (MOLE  LBRST) 
Breast,  right  (MOLE  RBRST) 

Buttocks,  (nonspecific)  (MOLE  BUTTK) 
Buttock,   left  (MOLE  L  BUT) 
Buttock,  right  (MOLE  R  BUT) 

Cheek  (face),  left  (MOLE  L  CHK) 
Cheek  (face),  right  (MOLE  R  CHK) 

Chin  (MOLE  CHIN) 

Ear,  left  (MOLE  L  EAR) 
Ear,  right  (MOLE  R  EAR) 

Eyebrow,  left  eye  area  (MOLE  L  EYE) 
Eyebrow,  right  eye  area  (MOLE  R  EYE) 


o  Finger(s),   left  hand  (MOLE  L  FGR) 

o  Finger(s),  right  hand  (MOLE  R  FGR) 

o  Forehead  (MOLE  FHD) 

o  Hand,  left  (MOLE  L  HND) 

o  Hand,   right'  (MOLE  R  HND) 

o  Lip,  lower  (MOLE  L  LIP) 

o  Lip,  upper  (MOLE  U  LIP 

o  Neck  (MOLE  NECK) 


o    Nose  (MOLE  NOSE) 


o    Wrist,   left  (MOLE  L  WRS) 
o    Wrist,  right  (MOLE  R  WRS) 


Needle  ("Track")  Marks 


o    Arm,  left  (NM  L  ARM) 
o    Arm,  right  (NM  R  ARM) 


o 
o 


Buttock,  left  (NM  L  BUTTK) 
Buttock,  right  (NM  R  BUTTK) 


o  Finger(s),  left  hand  (NM  L  FGR) 

o  Finger(s),  right  hand  (NM  R  FGR) 

o  Foot,   left  (NM  L  FOOT) 

o  Foot,  right  (NM  R  FOOT) 


o 
o 


o 
o 


Hand,  left  (NM  L  HND) 
Hand,   right   (NM  R  HND) 

Leg,  left  (NM  L  LEG) 
Leg,  right   (NM  R  LEG) 


o  Thigh,  left  (NM  L  THIGH) 

o  Thigh,  right  (NM  R  THIGH) 

o  Wrist,  left  (NM  L  WRIST) 

o  Wrist,  right  (NM  R  WRIST) 


Other  Physical  Characteristics 


o  Bald/Balding  (BALD) 

o  Cleft  chin  (CLEFT  CHIN) 

o  Dimples,  left  cheek  (face)  (DIMP  L  CHK) 

o  Dimples,  right  cheek  (face)   (DIMP  R  CHK) 


o  Hair  Implants  (HAIR  IMPL) 

o  Pierced  ears  (PRCD  P:ARS) 

o  Pierced  left  ear  (PRCD  L  EAR) 

o  Pierced  right  ear  (PRCD  R  EAR) 

o  Pierced  ear  (one,  nonspecific)  (PRCD  EAR) 


o     Freckles  (FRECKLES) 


o    Pierced  nose  (PRCD  NOSE) 


Agency  Case  // 


o  Abdomen  (SC  ABDOM) 

o  Ankle  (nonspecific)  (SC  ANKL) 

o  Ankle,  left  (SC  L  ANKL) 

o  Ankle,  right  (SC  R  ANKL) 

o  Arm  (nonspecific)  (SC  ARM) 

o  Arm,  left  (nonspecific)  (SC  L  ARM) 

o  Arm,  right  (nonspecific)  (SC  R  ARM) 

o  Arm,  left  upper  (SC  UL  ARM) 

o  Arm,  right  upper  (SC  UR  ARM) 

o  Back  (SC  BACK) 

o  Breast,  (nonspecific)  (SC  BREAST) 

o  Breast,  left  (SC  L  BRST) 

o  Breast,  right  (SC  R  BRST) 

o  Buttocks,   (nonspecific)  (SC  BUTTK) 

o  Buttock,  left  (SC  L  BUTTK) 

o  Buttock,  right  (SC  R  BUTTK) 

o  Calf  (nonspecific)  (SC  CALF) 

o  Calf,  left  (SC  L  CALF) 

o  Calf,  right  (SC  R  CALF) 

o  Cheek  (nonspecific)  (SC  CHK) 

o  Cheek  (face),  left  (SC  L  CHK) 

o  Cheek  (face),  right  (SC  R  CHK) 

o  Chest  (SC  CHEST) 

o  Chin  (SC  CHIN) 

o  Ear,  (nonspecific)  (SC  EAR) 

o  Ear,  left  (SC  L  EAR) 

o  Ear,   right  (SC  R  EAR) 

o  Elbow,  (nonspecific)  (SC  ELBOW) 

o  Elbow,   left  (SC  L  ELBOW) 

o  Elbow,  right  (SC  R  ELBOW) 

o  Eyebrow,  (nonspecific)  (SC  EYE) 

o  Eyebrow,  left/left  eye  area  (SC  L  EYE) 

o  Eyebrow,  right/right  eye  area  (SC  R  EYE 

o  Face  (nonspecific)  (SC  FACE) 
(Be  more  specific  regarding 
location  if  possible, ) 


Scars 

o  Finger  (nonspecific)  (SC  FGR) 

o  Finger(s),  left  hand  (SC  L  FGR) 

o  Finger(s),  right  hand  (SC  R  FGR) 

o  Foot  (nonspecific)  (SC  FOOT) 

o  Foot,   left  (SC  L  FT) 

o  Foot,  right  (SC  R  FT) 

o  Forearm  (nonspecific)  (SC  F  ARM) 

o  Forearm,   left  (SC  LF  ARM) 

o  Forearm,  right  (SC  RF  ARM) 

o  Forehead  (SC  FHD) 

o  Hand  (nonspecific)  (SC  HAND) 

o  Hand,  left  (SC  L  HND) 

o  Hand,   right  (SC  R  HND) 

o  Head  (nonspecific)  (SC  HEAD) 
(Be  more  specific  regarding 
location  if  possible. ) 

o  Knee,   (nonspecific)  (SC  KNEE) 

o  Knee,   left  (SC  L  KNEE) 

o  Knee,   right  (SC  R  KNEE) 

o  Leg,   (nonspecific)  (SC  LEG) 

o  Leg,  left  (nonspecific)  (SC  L  LEG) 

o  Leg,  right  (nonspecific)  (SC  R  LEG) 

(Be  more  specific  regarding 

location  if  possible. ) 

o  Lip  (nonspecific)  (SC  LIP) 

o  Lip,   lower  (SC  LOW  LIP) 

o  Lip,  upper  (SC  UP  LIP) 

o  Neck  (SC  NECK) 

o  Nose  (SC  NOSE) 

o  Pockmarks  (POCKMARKS) 

o  Shoulder,  left  (SC  L  SHLD) 

o  Shoulder,   right  (SC  R  SHLD) 

o  Shoulder  (nonspecific)  (SC  SHLD) 

o  Thigh  (nonspecific)  (SC  THGH) 

o  Thigh,   left  (SC  L  THGH) 

o  Thigh,  right  (SC  R  THGH) 

o  Wrist  (nonspecific)  (SC  WRIST) 

o  Wrist,  left  (SC  L  WRIST) 

o  Wrist,  right  (SC  R  WRIST) 


-  8  - 


I21V 


Agency  Case  //   

Skin  Discolorations  (including  birthmarks) 


. o  Abdomen  (DISC  ABDOM) 

o  Ankle,  left  (DISC  L  ANK) 

o  Ankle,  right  (DISC  R  AT^K) 

o  Arm,  left  (DISC  L  km) 

o  Arm,  right  (DISC  R  ARM) 

o  Back  (DISC  BACK) 

o  Buttocks,   (nonspecific)  (DISC  BUTTK) 

o  Buttock,   left  (DISC  L  BUT) 

o  Buttock,  right  (DISC  R  BUT) 

o  Cheek  (face),   left  (DISC  L  CHK) 

o  Cheek  (face),  right  (DISC  R  CHK) 

o  Chest  (DISC  CHEST) 

o  Chin  (DISC  CHIN) 

o  Ear,  left  (DISC  L  EAR) 

o  Ear,  right  (DISC  R  EAR) 

o  Eyebrow,  left  eye  area  (DISC  L  EYE) 

o  Eyebrow,  right  eye  area  (DISC  R  EYE) 


o  Finger(s),  left  hand  (DISC  L  FGR) 

o  Finger(s),  right  hand  (DISC  R  FGR) 

o  Foot,   left  (DISC  L  FT) 

o  Foot,  right  (DISC  R  FT) 

o  Forehead  (DISC  FHD) 

o  Hand,   left  (DISC  L  HND) 

o  Hand,  right  (DISC  R  HND) 

o  Knee,   left  (DISC  LKNEE) 

o  Knee,  right  (DISC  RKNEE) 

o  Leg,   left  (DISC  L  LEG) 

o  Leg,  right   (DISC  R  LEG) 

o  Lip,   lower  (DISC  L  LIP) 

o  Lip,  upper  (DISC  U  LIP) 

o  Neck  (DISC  NECK) 

o  Nose  (DISC  NOSE) 

o  Shoulder,   left  (DISC  LSHLD) 

o  Shoulder,   right  (DISC  RSHLD) 

o  Wrist,   left  (DISC  L  WRS) 

o  Wrist,   right  (DISC  R  WRS) 


o    Abdomen  (TAT  ABDOM) 

o    Ankle,  left  (TAT  L  ANKL) 
o    Ankle,  right  (TAT  R  ANKL) 


o    Arm,  left  (nonspecific)  (TAT  L  ARM) 
o    Arm,  right  (nonspecific)  (TAT  R  ARM) 

(Be  more  specific  regarding 

location  if  possible.) 
o    Arm,  left  upper  (TAT  UL  ARM) 
o    Arm,  right  upper  (TAT  UR  ARM) 

o    Back  (TAT  BACK) 


Tattoos 

o  Breast,   (TAT  BREAST) 

o  Breast,  left  (TAT  L  BRST) 

o  Breast,  right  (TAT  R  BRST) 

o  Buttocks  (TAT  BUTTK) 

o  Buttock,   left  (TAT  L  BUTK) 

o  Buttock,   right  (TAT  R  BUTK) 

o  Calf,  left  (TAT  L  CALF) 

o  Calf,  right  (TAT  R  CALF) 

o  Cheek  (face),  left  (TAT  L  CHK) 

o  Cheek  (face),  right  (TAT  R  CHK) 

o  Chest  (TAT  CHEST) 


ERIC 


-  9 


Agency  Case  // 


Chin  (TAT  CHIN) 

Ear,   left  (TAT  L  EAR) 
Ear,  right  (TAT  R  EAR) 

Face  (nonspecific)  (TAT  FACE) 
(Be  more  specific  regarding 
location  if  poss.ble.) 

Finger(s),  left  hand  (TAT  L  FGR) 
Finger (s),  right  hand  (TAT  R  FGR) 

Forearm,  left  (TAT  LF  ARM) 
Forearm,   right  (TAT  RF  ARM) 

Forehead  (TAT  FHD) 

Groin  area  (TAT  GROIN) 

Hand,   left  (TAT  L  HND) 
Hand,   right  (TAT  R  HND) 


(Tattoos  )(ContO 


o    Head  (nonspecific)   (TAT  HEAD) 
(Be  more  specific  regarding 
location  if  possible.) 

o     Knee,   left  (TAT  L  KNEE) 
o     Knee,   right  (TAT  R  KNEE) 

o    Leg,  left  (nonspecific)   (TAT  L  LEG) 
o     Leg,   right  (nonspecific)   (TAT  R  LEG) 

(Be  more  specific  regarding 

location  if  possible.) 

o     Neck  (TAT  NECK) 

o     Nose  (TAT  NOSE) 

o     Shoulder,   left  (TAT  L  SHLD) 
o     Shoulder,   right  (TAT  R  SHLD) 

o     Thigh,   left  (TAT  L  THGH) 
o     Thigh,   right  (TAT  R  SHLD) 

o    Wrist,  left  (TAT  L  WRS) 
o    Wrist,  right  (TAT  R  WRS) 


Agency  Case  # 


Medical  Conditions  and  Diseases 


o.  Heart  or  circulatory  diseases 

including:  high  blood  pressure,  heart 
failure,  heart  attack,  hardening  of  tlie 
arteries,  and  circulation  problems. 

o    Liver  disease  including: 
alcoholism,  cirrhosis,  and 
hepatitis 

o    Nervous  conditions  including: 
seizures,  stroke,  senility, 
and  mental  retardation. 

o    Behavior  disorders  inducing: 
depression,  suicidal  tendencies 
(past  and  present),  schizophrenia. 

o  Drug  abuse 

o  Pregnancy,  past  and  present 

o  Cancer 

o  Allergies  including  asthma 

o     Other  medical  disorders/ 

conditions  not  listed  above, 
identify  here   


(MC  HEART) 

(MC  LIVER) 

(MC  NERVOUS) 

(MC  BEHAVIO) 

(MC  DRUGAB) 
(MC  PREGNAN) 
(MC  CANCER) 
(MC  ALLERGY) 
(MC  OTHER) 


(Terminal  Operator:  List  above 
in  the  MIS  Field.) 


o  Alcohol 


(DA  ALCOHOL) 


o    Amphetamines     (DA  AMPHETA) 
(Including 
stimulants , 
speed,  etc. ) 

o    Barbiturates     (DA  BARBITU) 

o    Cocaine  (DA  COCAINE) 

o    Hallucinogens  (DA  RALLUCI) 


Drugs  of  Abuse 

o  Mariiuana 

o  Narcotics 

Including  Heroin, 
Morphine ,  Dilaudid, 
Methadone ,  etc. 

o     Other  drugs 
of  abuse  not 
listed  above,  identify 
here 


(DA  MARIJUA) 
(DA  NARCOTI) 

(DA  OTHER) 


(Terminal  Operator:  List  above  in 
MIS  Field.) 


ERIC 


Agency  Case  // 


Therapeutic  Drugs 


Anticonvulsants  (seizure  medicines)  including: 
Dilantin,  Mysoline,  Phenobarbital ,  etc. 

Hypnotics  (sleeping  aides)  including:  Barbiturates, 
Chloral  Hydrate,  Glutethemide ,  etc. 

Tranquilizers  including:     Valium,  Thorazine, 
Stellazine,  etc. 

Antidepressants  (mood-lifters)  including:  Elavil, 
Triavil,  Norpramine,  Amitriptylene ,  Nortriptylene ,  etc. 

Analgesics  (pain  relievers)  including:  Darvon, 
Acetominophen,  Aspirin,  etc. 

Cardiac  (heart)  medications  including: 
Digitalis,  Digoxin,  etc. 

Other  Therapeutic  medications  not  listed  above, 
identify  here   


(TD  ACONVUL) 
(TD  HYPNOTl) 
(TD  TRANQUl) 
(TD  ADEPRES) 
(TD  ANALGES) 
(TD  CARDIAC) 
(TD  OTHER) 


(Terminal  Operator:  List  above  in  the 
MIS  Field.) 


Missing  Person's  Name 


Date  of  Birth 


Investigating  Agency  Agency  Case  Number 

Investigating  Officer's  Name 

***************************************************** 

Jewelry  Type  (JWT) 

Instructions:  Parent/guardian/next  of  kin:  Review  the  following 
list.  If  the  missing  person  had  any  of  the  fol- 
lowing personal  accessories  in  his/her  possession, 
check  and  describe  the  appropriate  item(s) 

Jewelry  Type  Description 
o    Ankle  bracelet  (AB)   


o    Belt  buckle  (BB) 


o    Brooch  or  pin  (BP) 


o    Cigarette  lighter,  holders, 
or  case  (CL) 


Comb  (hair  combs,  barettes, 
mustache  combs,  picks)  (CO) 


o    Cuff  links  (CU) 


o    Earrings  (ER) 


o    Key  chain  (KG) 

ERIC 


Agency  Case  // 


Jewelry  Type  (JWT)  (Cont.) 


o    Money  clip  (MC) 


o    Necklace  (NE) 


o    Pocket  knife  (PK) 


o     Pocket  watch  chain,  fob, 
or  vest  chain  (PC) 


o    Ring  (RI) 


o    Tie  chain,  clasp,  or  tack  (TC) 


o  Wallet  or  purse 
or  other  unique 
characteristics 


having  monogram 

identifiable 

(WP) 


o    Watch  (WA) 


o    Wrist  bracelets  (WB) 


MEDICAL  INFORMATION 


Missing  Person's  Name  Date  of  Birth 


Investigating  Agency's  Name  Agency  Case  Number 


Investigating  Officer's  Name 

****************************************************************************** 

After  completing  this  page,  turn  to  the  body  diagram  page  and  chart  any  infor- 
mation that  would  aid  in  the  identification  of  the  missing  person.  For  exam- 
ple, artificial  body  parts,  eye  disorders,  deafness,  deformities,  fractured 
bones,  medical  devices,  missing  body  parts,  moles,  needle  marks,  other 
physical  characteristics,  scars,  skin  discolorations ,  and  tattoos. 

Are  body  X-rays  available?    Yes    No    If  yes,  where 


Please  obtain  X-rays  and  release  them  to  the  parent,  legal  guardian,  or  next 
of  kin 


Name  of  Medical  Doctor  Blood  Type  (including  RH 

Factor  if  known) 


Street  Address 


City,  State,  and  ZIP 


Telephone  Number 

AUTHORIZATION  TO  RELEASE  MEDICAL  RECORDS 

I  am  the  parent /legal  guardian/next  of  kin  of  the  above-named  missing  person 
and  I  hereby  authorize  the  release  of  medical  records  to  assist  criminal  jus- 
tice agencies  in  locating  the  missing  person. 


Signature  of  Parent /Legal  Guardian/  Next  of  Kin  Date 


Street  Address  Relationship 


City,  State,  and  ZIP 


Telephone  Number 


ERIC 


To  aid  in  the  identification  of  the  individual,  if  applicable,  please  mark  the  approximate 
location  of  any  personal  descriptors,  i.e.,  scars,  broken  bones,  moles,  etc.  Use  the  comments 
area  to  more  fully  describe  any  tattoos,  scars,  etc. 

FRONT  BACK 


OPTIC  INFORMATION 


Missing  Person^s  Name 


Date  of  Birth 


Investigating  Agency "s  Name 


Agency  Case  Number 


Investigating  ,0f ficer^'s  Name 

Glasses  or  Contact  Lenses:  Yes  No 
Type  of  Frames 


Prescription: 
Right  eye 


Left  eye 


Name  of  Optician,  Optometrist,  or  Ophthalmologist 


If  contact  lenses , 
which  type:  (Circle  one) 
Soft    Hard  Semi 
Extended  Wear 


Comments:  (Any  diseases, 
scars,  etc.,  that  will 
aid  in  the  identifica- 
tion of  the  missing 
person) 


Street  Address 


City,  State,  and  ZIP 


Telephone  Number 


AUTHORIZATION  TO  RELEASE  MEDICAL  RECORDS 

I  am  the  parent/legal  guardian/next  of  kin  of  the  above-named  missing  person 
and  I  hereby  authorize  the  release  of  medical  records  to  assist  criminal 
justice  agencies  in  locating  the  missing  person* 


Signature  of  Parent/Legal  Guardian/Next  of  Kin 


Date 


Relationship 


Street  Address 


City,  State,  and  ZIP 


Telephone  Number 


DENTAL  HISTORY  INFORMATION 


Missing  Person's  Name  Date  of  Birth 

Investigating  Agency's  Name  Agency  Case  Number 

Investigating  Officer's  Name 

*********************************************** 

The  information  requested  on  these  forms  will  be  used  to  assist  in  the 
identification  process •  Your  cooperation  in  completing  these  forms  is 
appreciated. 

AUTHORIZATION  TO  RELEASE  DENTAL  RECORDS 

I  am  the  parent/legal  guardian/next  of  kin  of  the  above-named  missing  person 
and  I  hereby  authorize  the  release  of  medical  records  to  assist  criminal  jus- 
tice  agencies  in  locating  the  missing  person. 

Signature  of  Parent/Legal  Guardian/Next  of  Kin 

Date 

Relationship 
Street  Address 
City,  State,  and  ZIP 
Telephone  Number 


-  19  -  1227 


Agency  Case  // 


Dear  Doctor: 

Since  it  is  believed  that  you  have  treated  the  patient  named  on  the 
preceding  page,  your  assistance  is  requested.  Your  careful  attention  to  the 
enclosed  dental  report  may  aid  in  the  eventual  identification  of  your  patient 
who  has  been  reported  missing* 

The  dental  report  ■'s  extremely  comprehensive  and  yet  simple  to  use 
once  you  understand  the  instructions.  It  has  been  designed  so  that  dental 
data  can  be  entered  into  a  national  computer,  the  National  Crime  Information 
Center  (NCIC),  for  comparison  with  the  dental  data  of  unidentified  indi- 
viduals. 

Certain  simplifications  have  been  made  in  terminology.  The  report 
is  not  intended  to  be  a  clinical  profile  or  to  provide  a  clinical  diagnosis; 
but,  rather  it  is  a  "pointer  system'*  for  matching  distinguishing  features.  If 
there  are  no  distinguishing  features  for  a  tooth,  the  tooth  is  not  coded  on 
the  report.  All  tooth  numbers  in  the  coding  report  rules  refer  to  the 
Universal  System.  Dentists  employing  other  systems  may  do  so  because  the 
report  will  automatically  accept  such  systems. 

General  Procedures  for  Coding  the  Report 

Consult  your  models,  radiographs,  and  records  and: 

1.  Report  the  status  of  each  tooth  in  the  Status  Column  (boxes  001 
through  032)  using  the  Status  Column  Codes  and  Coding  Rules. 

Note:     Please  prepare  a  partial  report  if  you  do  not  have  all  teeth 
charted  in  your  records. 

2.  Report  all  existing  restorations  (by  surface)  in  the 
Restoration/Caries  Columns  (boxes  033  through  192)  using  the 
Restoration/Caries  Column  Codes  and  Coding  Rules. 

3.  Report  all  caries  by  surface  ir.  the  Restoration/Caries  Columns 
(boxes  033  through  192)  using  the  Restoration/Caries  Code  nine  as 
explained  in  Code  and  Material  Des.  cription. 

4.  Report  all  fixed  prosthetic  appliances  in. the  Restoration/Caries 
Columns  (boxes  033  through  192)  using  Restoration/Caries  Column 
Codes  and  Coding  Rules* 

5.  Report  all  removable  appliances  in  the  Removable  Appliances  Column 
(boxes  193  through  224)  using  the  Removable  Appliances  Column  Codes 
and  Coding  Rules.     Note  that  abutment  teeth  retaining  partial 
dentures  and  the  type  of  attachments  are  also  reported  in  the 
Removable  Appliances  Column. 

6.  Report  any  unusual/unique  features  in  the  Other  Characteristics 
Column  (boxes  225  through  256)  using  the  other  Characteristics 
Column  Codes  and  coding  rules. 


ErJc  -  -122'. 


Completion  of  Che  dental  report  should  not  take  more  than  a  few  min- 
utes under  most  circumstances.  Thank  you  for  you  careful  completion  of  this 
report  form.  Please  be  sure  to  retain  all  dental  records  on  the  missing  per- 
son for  future  comparison  purposes.  If  you  desire,  release  them  to  parent(s) 
and/or  investigating  agency.  The  far^.ly  and  friends  of  your  paMent  are 
extremely  grateful. 

If  you  have  any  questions  regarding  the  reporting  of  a  condition 
please  contact  the  FBI  NCIC  Editorial/Research  Staff  at  telephone  number  ' 
202/324-5049. 
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MISSING  PERSON  DENTAL  REPORT 


TODAY'S  DATE  

PATIENT'S  NAME  

DATE  OF  LAST  TREATMENT  

CHARTING  DENTIST'S  NAME  

CHARTING  DENTIST'S  ADDRESS . 


X-RAYS  AVAILABLE?  YES  □  NOQ 
DATE  LAST  X-RAYS  WERE  TAKEN  


DENTAL  MODELS  AVAILABLE?  YESQ  NO^ 
PHOTOGRAPHS  OF  TEETH  AVAILABLE? 

YESQ  NOQ 


CHARTING  DENTIST'S  TELEPHONE  NUMBER. 
DENTIST'S  REMARKS  


:  ATTACH  ADDITIONAL 
SHEETS  IF  NECESSARY 


THIRD  MOLAR 

18 

i  1 

001/ 

033/ 

065/ 

097/ 

129/ 

161/ 

193/ 

225/ 

SECOND  MOLAR 

17 

1  2 

002/ 

034/ 

066/ 

098/ 

130/ 

162/ 

194/ 

226/ 

FIRST  MOLAR 

16 

1  ^ 

003/ 

035/ 

067/ 

099/ 

131/ 

163/ 

195/ 

227/ 

SECOND  BICUSPID 

15 

A    1  4 

004/ 

036/ 

068/ 

100/ 

132/ 

164/ 

196/ 

228/ 

FIRST  BICUSPID 

14 

B    I  5 

005/ 

037/ 

069/ 

101/ 

133/ 

165/ 

197/ 

229/ 

CUSPID 

13 

C    j  6 

006/ 

038/ 

070/ 

102/ 

134/ 

166/ 

198/ 

230/ 

LATERAL  INCISOR 

12 

D    1  7 

007/ 

039/ 

071/ 

103/ 

135/ 

167/ 

199/ 

231/ 

CENTRAL  INCISOR 

1 1 

E    1  8 

008/ 

040/ 

072/ 

104/ 

136/ 

168/ 

200/ 

232/ 

CENTRAL  INCISOR 

21 

F    j  9 

009/ 

041/ 

073/ 

105/ 

137/ 

169/ 

201/ 

233/ 

LATERAL  INCISOR 

22 

G    1  10 

010/ 

042/ 

074/ 

106/ 

138/ 

170/ 

202/ 

234/ 

CUSPID 

23 

H    1  11 

011/ 

043/ 

075/ 

107/ 

139/ 

171/ 

203/ 

235/ 

FIRST  BICUSPID 

24 

1     {  12 

012/ 

044/ 

076/ 

108/ 

140/ 

172/ 

204/ 

236/ 

SECOND  BICUSPID 

25 

J     1  13 

013/ 

045/ 

077/ 

109/ 

141/ 

173/ 

205/ 

237/ 

FIRST  MOLAR 

26 

j  14 

014/ 

046/ 

078/ 

110/ 

142/ 

174/ 

206/ 

238/ 

SECOND  MOLAR 

27 

1 

015/ 

047/ 

079/ 

111/ 

143/ 

175/ 

207/ 

239/ 

THIRD  MOLAR 

28 

1  16 

016/ 

048/ 

080/ 

112/ 

144/ 

176/ 

208/ 

240/ 

THIRD  MOLAR 

38 

!  17 

017/ 

049/ 

081/ 

113/ 

145/ 

177/ 

209/ 

241/ 

SECOND  MOLAR 

37 

1 

018/ 

050/ 

082/ 

114/ 

146/ 

178/ 

210/ 

242/ 

FIRST  MOLAR 

36 

1  19 

019/ 

051/ 

083/ 

115/ 

147/ 

179/ 

211/ 

243/ 

SECOND  BICUSPID 

35 

K    1  20 

020/ 

052/ 

084/ 

116/ 

148/ 

180/ 

212/ 

244/ 

FIRST  BICUSPID 

34 

L    j  21 

021/ 

053/ 

085/ 

117/ 

149/ 

181/ 

213/ 

245/ 

CUSPID 

33 

M    1  22 

022/ 

054/ 

086/ 

118/ 

150/ 

182/ 

214/ 

246/ 

LATERAL  INCISOR 

32 

N    j  23 

023/ 

055/ 

087/ 

119/ 

151/ 

183/ 

215/ 

247/ 

CENTRAL  INCISOR 

31 

O    1  24 

024/ 

056/ 

088/ 

120/ 

152/ 

184/ 

216/ 

248/ 

CENTRAL  INCISOR 

41 

P    1  25 

025/ 

057/ 

089/ 

121/ 

153/ 

185/ 

217/ 

249/ 

LATERAL  INCISOR 

42 

Q    !  26 

026/ 

058/ 

090/ 

122/ 

154/ 

186/ 

218/ 

250/ 

CUSPID 

43 

R    1  27 

027/ 

059/ 

091/ 

123/ 

155/ 

187/ 

219/ 

251/ 

FIRST  BICUSPID 

44 

S     1  28 

028/ 

060/ 

092/ 

124/ 

156/ 

188/ 

220/ 

252/ 

SECOND  BICUSPID 

45 

T     }  29 

029/ 

061/ 

093/ 

125/ 

157/ 

189/ 

221/ 

253/ 

FIRST  MOLAR 

46 

1  30 

030/ 

062/ 

094/ 

126/ 

158/ 

190/ 

222/ 

254/ 

SECOND  MOLAR 

47 

1  31 

031/ 

063/ 

095/ 

127/ 

159/ 

191/ 

223/ 

255/ 

THIRD  MOLAR 

48 

!  32 

032/ 

064/ 

096/ 

128/ 

160/ 

192/ 

224/ 

256/ 

□ 


ERIC 


DENTIST  -  CHECK  HERE  IF  ALL  32  TEETH 
ARE  PRESENT  WITHOUT  DECAY, 
REtiTORATION,  OR  ANY  UNUSUAL 
CHARACTERISTICS.  (TERMINAL  OPERATOR  - 
ENTER  THE  CODE  ALL  IN  THE  DCH  FIELD.) 
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□ 


DENTIST  —  CHECK  HERE  IF  INFORMATION 
IS  NOT  AVAILABLE  FOR  CODING  THE 
ABOVE  CHART.  (TERMINAL  OPERATOR  - 
ENTER  THE  CODE  UNK  IN  THE  DCH  FIELD.) 


O  ij 


BEST  COPY  AVAILABLE 


Status  Column  Codes 
(For  use  in  boxes  001  through  032) 


Code  and  Description 

A  -  Missing,  closed  socket  (healed) 

P  -  Missing,  open  socket  (not  healed) 

D  -  Deciduous  with  permanent  successor  present 

E  -  Deciduous  without  permanent  successor  present  (verified  by  X-ray  film) 
F  -  Fractured  or  decayed  at  gingiva  (crown  not  present) 
G  -  Tooth  apparently  prepared  but  not  restored 
I  -  Impacted/incompletely  erupted 
X  -  Information  not  available 


Status  Column  Coding  Rules 

1.  A  report  should  be  prepared  even  if  you  do  not  have  information  available 
on  all  teeth.     Use  code  X  for  teeth  where  no^  information  is  available. 

2.  Only  one  of  the  above  codes  may  be  used  for  a  tooth. 

3.  If  none  of  the  above  codes  describe  the  status  of  a  given  tooth,  leave  the 
status  box  for  that  tooth  blank  (not  coded). 

4.  Unerupted  teeth  should  not  be  coded  as  missing  if  evident  in  X-ray  films. 

5.  Use  the  code  D  when  a  deciduous  tooth  is  present,  no  X-ray  films  are 
available  to  determine  whether  the  permanent  successor  is  present,  and  it 
is  believed  that  the  permanent  successor  will  follow  in  a  normal 
progression.     Code  E  should  be  employed  only  when  there  is  X-ray 
confirmation. 

6.  If  a  deciduous  tooth  has  been  prepared  but 'not  restored,  enter  the  code  G. 

7.  Unusual  mixed  dentition  arrangements  should  be  noted  under  "Dentist's 
Remarks*'  on  the  dental  report. 


Ji-  A,.  O  L 
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Restoration/Caries  Columns  Codes 


(For  use  in  boxes  033  through  192) 


Code  and  Material  Description 

0  -  Temporary  type  filling  (cement,  etc.) 

1  -  Amalgam 

2  -  Gold,  other  types  of  cast  metal,  or  gold  foil 

3  -  Acrylic/composite/boided  composite  or  veneer 

A  -  Porcelain  fused  to  metal  crown,  porcelain  fused  to  metal  pontic,  or  all 
porcelain  crovm 

5  -  Any  combination  of  0,  1,  2,  3,  and  4  above,  for  any  one  surface 

6  -  Stainless  steel  crown 

7  -  Temporary  crown,   (acrylic,  aluminum,  etc.) 

8  -  Not  identifiable,  not  recorded,  or  not  remembered 

9  -  Caries  (decay)  Note:     Use  this  code  only  when  a  tooth  surface  has  caries 

and  no  restoration. 


Restoration/Caries  Columns  Coding  Rules 

1.     Tooth  restorations  are  coded  by  indicating  the  restoration  material(s) 
present  on  those  surfaces  which  have  been  restored.     For  example,  if  the 
upper  right  first  molar  (tooth  #3)  has  only  one  amalgam  restoration  on  the 
occlusal  surface,  code  1  should  be  entered  in  the  box  having  the  number 
067/  (occlusal  surface).     The  other  restoration/caries  boxes  for  tooth  //3 
should  be  left  blank.     For  example: 


UPPER  RIGHT 


FIRST  MOLAR 


FDI 


UNIV.  STATUS 
3|003/" 


M 


0 


B 


035/    1067/  1  099/     131/     163/    195/  227/ 


REMOV.  OTHER 
APPL  CHAR. 


?..     Only  one  of  the  restoration/caries  codes  may  be  used  in  a  box.     If  a  tooth 
surface  has  two  different  restoration  materials,  e.g.,  amalgam  and 
composite,  enter  code  5  for  the  appropriate  surface. 

3.     If  a  tooth  surface  has  both  a  restoration  and  caries,  only  the  restoration 
should  be  coded.     Code  9  should  be  used  only  when  a  tooth  surface  has 
caries  and  no  restoration. 

A.     When  the  surfaces  of  a  tooth  have  been  replaced  by  a  crown,  all  replaced 
tooth  surfaces  must  be  coded.     For  example,  if  the  lower  right  first  molar 
(tooth  #30)  has  a  stainless  steel  crown,  restoration  code  6  would  be 
entered  on  all  five  surfaces: 


LOWER  RIGHT 


FIRST  MOLAR 


FDI     UNIV.    STATUS  M 


46 


B 


REMOV.  OTHER 
APPL.  CHAR. 


301030/    1062/61094/61126/  6  |158/"6|T90/  61222/  1254/ 
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Restoration/Caries  Columns  Coding  Rules     (Cont . ) 


A  combination  of  the  restoration  codes  may  be  used  in  situations  when 
porcelain  has  been  fused  to  some,  but  not  all,  surfaces  of  a  crown  for 
aesthetic  purposes.     For  example,  a  crown  on  the  upper  right  cuspid 
(tooth  #6)  having  porcelain  fused  to  all  surfaces  except  the  lingual  would 
be  coded  as  follows: 


UPPER  RIGHT 

[CUSPID 


FDI     UNIV.    STATUS  M 


B 


REMOV.  OTHER 
APPL.  CHAR. 


13    IC        6M006/    1038/ 41070/ 41102/  4|134/  41166/  2|198/  1230/ 


A  combination  of  codes  may  be  used  to  indicate  that  a  crown  has  a  plastic 
veneer  on  less  than  all  surfaces.     For  example,  a  metal  crown  on  the  upper 
left  second  bicuspid  (tooth  //13)  having  a  plastic  veneer  on  only  the 
buccal  surface  would  be  coded  as  follows: 


UPPER  LEFT 


FDI     UNIV.    STATUS  M 


B 


REMOV.  OTHER 
L     APPL.  CHAR. 


SECOND  bicuspid!    25    |J       13|013/    |045/ 2|077/  2|l  09/ 2|l  41/  3|l  73/  2|205/  |237/ 


NOTE:     The  incisal  surface  of  an  anterior  crown  shall  be  considered  the 
occlusal  surface. 

5.     Pontics  on  a  fixed  bridge  should  be  described  in  the  Restoration/Caries 
Columns.     For  example,  if  the  upper  left  first  molar  (tooth  //14)  is 
replaced  by  a  porcelain  fused  to  metal  pontic,   the  restoration  code  4 
should  be  entered  for  all  five  tooth  surfaces  as  follows: 


UPPER  LEFT 


FDI     UNIV.    STATUS  M 


D 


B 


14|014/><|046/4|078/4|l10/  4|l42/  4|l74/  4|206/ 


REMOV.  OTHER 
L     APPL.  CHAR. 


FIRST  MOLAR 
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238/ 


If  the  pontic  is  all  metal,   then  code  2  (instead  of  4)  should  be  entered 
for  all  five  surfaces. 

If  there  are  fewer  pontics  than  the  number  of  teeth  missing,   the  pontics 
shall  be  charted  as  the  lowest  number(s)  of  the  <:eeth  missing.  For 
example,   if  teeth  //3,  #4,  and  //5  are  missing  and  a  fixed  bridge  spanning 
from  tooth  //2  to  tooth  //6  has  only  two  pontics,  the  pontics  ore  marked  for 
teeth  #3  and  //4. 

6.  VThen  charting  from  X-ray  films,  if  a  restoration  cannot  be  determined  to 
be  either  buccal  or  lingual,   it  shall  be  considered  buccal. 

7.  VThen  charting  from  X-ray  films,   if  the  buccal  surface  material  of  a  crown 
or  pontic  is  indeterminable,   the  buccal  surface  nhall  be  charted  using 
code  8,  not  identifiable,  not  recorded,  or  not  remembered. 

8.  When  charting  from  X-ray  films,  if  the  nature  of  a  metallic  material  is 
indeterminable,  it  shall  be  charted  as  code  8  in  the  appropriate  tooth 
surface  box* 
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Removable  Appliances  Column  Codes 
(For  use  in  boxes  193  through  224) 


Code  and  Description 

A  -  Natural  tooth  replaced  by  acrylic  tooth  on  acrylic  partial  denture  (e.g., 
"flippers , "  etc.  ) 

B  ~  Natural  tooth  replaced  by  acrylic  tooth  on  metal  frame  partial  denture 
C  ~  Natural  tooth  replaced  by  porcelain  tooth  on  acrylic  partial  denture 
D  -  Natural  tooth  replaced  by  porcelain  tooth  on  metal  frame  partial  denture 
E  -  Natural  tooth  replaced  by  raetal  tooth  on  metal  frame  partial  denture 
F  -  Abutment  tooth  retaining  partial  denture,  simple  clasps  (I-Bars,  etc.) 
G  -  Abutment  tooth  retaining  a  partial  denture  with  precision  or  semiprecision 
attachments 

H  -  Full  dentures,  upper  or  lower,   all  acrylic  teeth  (See  Rule  4) 
I  -  Full  dentures,  upper  or  lower,  all  porcelain  teeth  (See  Rule  4) 
J  -  Full  dentures,  upper  or  lower,  combinations  of  porcelain,  acrylic,  and 
cutter  bar  teeth  (See  Rule  4) 


Removable  Appliances  Column  Coding  Rules 

1.  If  a  person  has  a  partial  denture,  all  missing  teeth  should  be  coded  as 
such  in  the  Status  Column  using  the  status  code  A  (missing,  closed  socket) 
or  P  (missing,  open  socket).     Each  replacement  tooth  should  be  described 
in  the  Removable  Appliances  Column  using  the  appropriate  code  A  through  £. 
Note  that  the  natural  teeth  retaining  the  partial  denture  should  be  coded 
in  the  Removable  Appliances  Column  using  the  code  F  and/or  G. 

2.  The  above  removable  appliances  codes  should  be  used  to  describe  each 
replacement  tooth  on  a  removable  denture,     NOTE:     Pontics  on  a  fixed 
bridge  are  coded  in  the  Restoration/Caries  Columns,  not  in  the  Removable 
Appliances  Column. 

3.  If  there  are  fewer  replacement  teeth  than  the  number  of  teeth  missing,  the 
replacement  teeth  shall  be  charted  as  the  Ic^west  number(s)  of  the  teeth 
missing.     For  example,  if  teeth  //3,  #4,  and  //5  are  missing  and  a  partial 
denture  spanning  from  tooth  #2  to  tooth  //6  has  only  two  replacement  teeth, 
the  replacement  teeth  are  marked  for  teeth  //3  and  #4. 

4.  Full  dentures  are  charted  using  the  removable  appliances  codes  H,   I,  or  J 
in  box  193  for  a  full  upper  denture  and/or  box  209  for  a  full  lower' 
denture.     If  a  full  upper  and/or  full  lower  denture  is  present,  it  is  not 
necessary  to  indicate  that  the  teeth  are  missing  in  the  Status  Column. 
For  example,  if  an  upper  denture  is  present,  the  status  boxes  nura'^ered  001 
through  016  (for  teeth  //I  through  #16)  should  be  left  blank  and  the  code 
H,   I,  or  J  should  be  entered  in  the  removable  appliances  box  193.  The 
computer  will  automatically  code  the  Status  Column  of  the  appropriate 
upper  and/or  lower  teeth  as  missing  when  the  code  H,   I,  or  J  is  entered  in 
the  Removable  Appliances  Column  in  box  193  for  upper  and/or  box  209  for 
lower* 
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Removable  Appliances  Column  Coding  Rules  (Cent*) 

In  the  rare  case  when  a  unique  situation  exists  which  is  not  covered 
above,  please  describe  the  situation  under  "Dentist's  Remarks'*  on  the 
dental  chart. 
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Other  Characteristics  Coluran  Codes 


(For  use  in  boxes  225  through  256) 

Code  and  Description 

A  -  Tilted  raesially 
B  ~  Tilted  distally 

C  -  Tilted  buccally,  including  protruding  anterior  teeth 

D  -  Tilted  lingually  or  palatally 

E  ~  Root  canal  therapy  completed 

F  -  Root  canal  therapy  not  completed 

G  ~  Metal  post  in  canal  or  retentive  pins 

H  ~  Rotated 

I  ~  Supernumerary  tooth 

J  ~  Retained  root  tip 

K  ~  Shovel-shaped  incisor 

L  -  Retained  amalgam  or  metal  fragments  imbedded  in  tissue  adjacent  to  the 

affected  tooth  or  tooth  vicinity  (e.g.,  amalgam  tattoo) 
M  -  Overhang  of  restoration  at  gingival  margin 
N  -  Diastema 

0  -  Orthodontic  band  on  tooth 

P  -  Orthodontic  bracket  bonded  to  tooth 

Q  -  Functional  appliances,  e.g.,  bionator  and  palate  expander,  etc. 

R  -  Orthodontic  arch  wire 

S  -  Excessive  wear  due  to  tooth  brushing 

T  -  Excessive  occlusal  wear  (Bruxisra) 

U  -  Severe  bone  loss,  soft  tissue  pocketing,  or  recession 

V  -  Periapical  pathology  (granuloma,  cyst,  etc.) 

W  -  Intrinsic  staining,  e.g.,  mottling,  tetracycline,  etc. 
X  -  Torus  mandibularis  or  palatinus  (other  exostosis) 

Y  -  Blade  implant  or  individual  tooth  implant  (metal,  ceramic,  etc.) 
Z  -  Implant,  subperiosteal 

3  ~  Surgically  placed  wires,  e.g.,  fracture  repair  procedures 

4  -  Chipped 

Other  Characteristics  Column  Coding  Rules 

1.  A  maximum  of  three  of  the  above  codes  may  be  used  in  the  Other 
Characteristics  box  for  a  tooth.     If  more  than  three  of  the  above 
characteristics  apply  to  one  tooth,  chart  the  three  most  unicjue 
characteristics. 

2.  If  a  supernumerary  tooth  is  present,  record  in' the  box  corresponding  to 
the  closest  tooth.     If  necessary,  describe  further  under  "Dentist's 
Remarks"  on  the  dental  chart. 

3.  Diastema  is  an  abnorTially  large  space  between  teeth  which  is  not  due  to 
the  absence  of  a  tooth.     The  code  N  (Diastema)  should  be  entered  in  t^'e 
boxes  for  the  teeth  between  which  the  space  is  present.     For  example,  if 
teeth  //7,  //8,  //9,  and  #10  are  separated  by  spaces,  the  code  N  would  be 
entered  in  the  other  characteristics  box  for  teeth  //7,  //8,  //9,  and  //lO 
(boxes  231,  232,  233,  and  234). 
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Other  Characteristics  Column  Coding  Rules  (Cent.) 


4.  Describe  a  chipped  tooth  under  "Dentist's  Remarks"  on  the  dental  cha  . 

5.  Describe  unusual  positions  of  the  teeth  employing  codes  A,  B,  C,  and  D. 
If  necessary,  further  descriptions  of  malocclusions  may  be  listed  under 
"Dentist's  Remarks"  on  the  denr.al  chart. 

6.  The  functional  appliances  code  Q  may  be  used  only  in  box  225  (for  an  upper 
appliance)  or  box  241  (for  a  lower  appliance). 

7.  The  code  R  (orthodontic  arch  wire)  may  be  used  in  boxes  225  and  241  only. 
An  R  in  box  225  indicates  an  arch  wire  on  the  upper  teeth  and  an  R  in  box 
241  indicates  an  arch  wire  on  the  lower  teeth. 

8.  Obvious  periodontal  defects  which  would  aid  in  identification  should  be 
recorded  using  code  U  in  the  box  corresponding  to  the  involved  tooth  or 
teeth.     Additional  clarifying  descriptions  should  be  included  under 
"Dentist's  Remarks"  on  the  dental  chart. 

9.  The  code  X  (torus  mandibularis  or  palatinus)  may  be  used  in  boxes  225  and 
241  only.     An  X  in  box  225  indicates  torus  palatinus  and  an  X  in  box  241 
indicates  torus  mcmdibular is • 

10.  The  subperiosteal  implant  code  Z  may  be  used  only  in  box  225  (for  an  upper 
implant)  and  box  241  (for  a  lower  implant).  The  position  of  the  post  on  a 
subperiosteal  implant  is  not  recorded. 

11.  When  using  the  code  Y  for  a  blade  implant,   the  Y  is  used  to  identify  the 
location  of  the  post.     For  example,  teeth  //30,  #31,  and  #32  are  missing. 
A  blade  is  implanted  and  the  post  of  the  blade  protrudes  from  the  gingiva 
nearest  the  space  previously  occupied  by  natural  tooth  #31.     The  code  Y 
would  therefore  be  entered  in  the  other  characteristics  box  for  tooth  #31 
(box  225).     If  a  fixed  bridge  is  made  with  porcelain  fused  to  metal  crowns 
for  teeth  #28  and  #29,  a  porcelain  fused  to  metal  pontic  for  the  missing 
tooth  #30,  and  a  full  metal  crown  for  the  missing  tooth  #31,  the  dental 
chart  for  teeth  #28  through  #32  would  appear  as  follows: 


LOWER  RIGHT 

FDI 

UNIV. 

STATUS  M 

0 

D 

B 

REMOV.  OTHER 
L     APPL.  CHAR. 

FIRST  BICUSPID 

44 

S  28 

028/ 

060/  4 

092/  4 

124/  4 

156/  4 

188/  4 

220/ 

252/ 

SECOND  BICUSPID 

45 

T  29 

029/ 

061/  4 

093/  4 

125/  4 

157/  4 

189/  4 

221/ 

253/ 

FIRST  MOLAR 

46 

30 

030/  A 

062/  4 

094/  4 

126/  4 

15  3/4 

190/  4 

222/ 

254/ 

SECOND  MOLAR 

47 

31 

03M  A 

063/  2 

095/  2 

127/  2 

159/  2 

191/  2 

223/ 

255/  Y 

THIRD  MOLAR 

48 

32 

032/  A 

064/ 

096/ 

128/ 

160/ 

192/ 

224/ 

256/ 

o  Q 
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THE  NCIC  'HOfT'  TTT.Tgg  r.ig^snw  l>jj\jt^ 

The  goal  of  the  National  Crime  Information  Center 
(NCIC)  is  to  assist  the  criminal  justice  community  in  performino 
its  duties  by  providing  and  maintaining  a  computerized  filing 
system  of  accurate  and  timely  documented  criminal  justice 
inforrr.ation.     In  this  regard,  NCIC  maintains  the  following  files; 

vehicle  (VF) 
License  Plate  (LPF) 
Boat  (BP) 
Gun  (GF) 
Article  (AF) 
Securities  (SF) 
Wanted  Person  (WPF) 
Foreign  Fugitive  (FFF) 

United  states  Secret  Service  Protective  (SSF) 
Missing  Person  (MPF) 
Unidentified  Person  (UPF) 

Bureau  of  Alcohol,  Tobacco  and  Firearm?  (ATF) 
Violent  Felon  (VFF) 

NCIC  allows  authorized  criminal  justice  users  to 
perform  various  transactions  into  the  "Hot"  Files  including: 


Inmiiry 
Locate 


Entry 

Supplemental 
Add-on 
Modification 
Clear 


7/1/92 


The  purpose  of  an  inquiry  transaction  is  to 
request  a  search  of  an  NCIC  file(s). 

The  purpose  of  a  locate  transaction  is  to 
indicate  that  the  wanted  person  has  been 
apprehended,  the  whereabouts  of  the  missing 
person  has  been  determined,  or  the  property  has 
been  recovered . 

The  purpose  of  an  entry  transaction  is  to  place  a 
new  record  into  the  NCIC  database. 

The  purpose  of  a  supplemental  transaction  is  to 
add  additional  identifiers  to  an  NCIC  record. 

The  purpose  of  an  add-on  transaction  is  to  link  a 
stolen  part  to  a  stolen  item  of  property. 

The  purpose  of  a  modification  transaction  is  to 
add,  delete,  or  change  data  in  an  NCIC  record. 

The  purpose  of  a  clear  transaction  is  to  remove  a 
record  from  NCIC  when  the  missing  person  is 
located,  the  wanted  person  is  apprehended,  or 
the  property  is  recovered. 
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Cancellation  -  The  purpose  of  a  cancellation  transaction  is  to 
remove  an  NCIC  record^  add-on  record^  or  any 
additional  identifiers  from  an  NCIC  record  when  it 
is  determined  that  information  contained  in  the 
record  is  invalid. 


The  goals  of  the  lesson  plans  are  to  review  the 
policies  of  each  "Hot"  File  and  provide  instructions  for 
completing  transactions  into  the  files. 


Instructors  should  check  with  their  State  Control 
Terminal  Agency  (CTA)  to  determine  the: 

(1)  NCIC  files  available  to  users. 

(2)  NCIC  transactions  available  to  users. 
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PRFFAC^ 

The  "Hot"  Pile  lesson  plans  are  divided  into  twelve 
parts.  The  following  is  an  explanation  of  each  part.  Please 
review  this  section  prior  to  instruction. 

PART  I:  INTRODUCTION 

This  is  a  brief  statement  as  to  the  importance  of  the 
file  and  is  intended  to  obtain  the  trainee's  interest. 

PART  II:  DEFINITION 

This  part  defines  the  file  for  NCIC  purposes. 
This  definition  sets  the  parameters  for  NCIC  and  does  not  include 
the  state  and  local  systems. 

PARTS  III       X:     MESSAGE  SECTIONS 

These  parts  discuss  the  various  NCIC  transactions.  For 
ease  of  instruction,  each  section  follows  the  same  format  and 
consists  of  the  following: 

Purpose:     This  section  explains  the  reason  for  each 
transaction. 

Requirements:     This  section  states  the  specific  data 
needed  to  perform  each  transaction. 

Interpreting  Responses:     This  section  reviews  all 
possible  responses  the  operator  may  receive  or 
generate  to  other  agencies  as  a  result  of  the 
transaction  transmitted. 

Guidelines :     This  section  reviews  policy  issues 
and  general  information  that  the  operator  should  be 
aware  of  when  performing  the  transaction. 

State  and  local  systems  may  have  different  message 
requirements  and  responses.     Please  make  modifications  as 
necessary. 

PART  XI:     RETENTION  PEELIOD 

This  part  provides  the  amount  of  time  the  record 
remains  in  NCIC. 

PART  XII:  CONCLUSION 

This  part  highlights  the  file  and  reviews  critical 
points  associated  with  the  specific  file. 
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-  STATH4ENT  OF  GOAL  AND  OBJECTIVES 


INSTRUCTIONAL  GOAL: 

To  provide  the  terminal  operator  critical  information 
on  the  policies,  criteria,  and  transactions  for  the  NCIC 
Unidentified  Person  File. 


INSTRUCTIONAL  OBJECTIVES ; 

At  the  conclusion  of  this  block  of  instruction,  the 
operator  will  be  able  to: 


1.  Define  an  unidentified  person  for  NCIC  purposes. 

2.  State  the  purpose  of  an  NCIC  unidentified  person 
record  inquiry,  entry,  supplemental,  modification, 
clear,  and  cancellation  transaction. 

3.  Describe  the  requirements  for  an  NCIC  unidentified 
person  record  inquiry,  entry,  supplemental, 
modification,  clear,  and  cancellation  transaction. 

4.  Describe  the  NCIC  Automatic  Cross-Search  Program 
with  missing  person/unidentified  person  records. 

5.  Describe  the  on-line  quality  control  program  that 
examines  Missing  and  Unidentified  Person  File 
records  for  missing  data  in  key  fields. 

6.  List  the  responses  that  may  be  received  in  an  NCIC 
unidentified  person  record  inquiry,  entry, 
supplemental,  modification,  clear,  and  cancellation 
transaction. 

?•  Describe  the  policy  issues  and  general  information 
that  may  affect  an  NCIC  unidentified  person  record 
inquiry,  entry,  supplemental,  modification,  clear, 
and  cancellation  transaction. 

8.  State  the  retention  period  for  unidentified  person 
records . 
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CRITERION  T^T 

DEFINITIOM  SECTION 

!•     State  the  definition  of  an  unidentified  person  for  NCIC 
purposes . 

2.     List  the  four  categories  of  unidentified  person  records. 

INQUIRY  SECTION 

1.  State  the  purpose  of  an  NCIC  unidentified  person  record 
inquiry . 

2.  Unidentified  Person  File  record  inquiries  can  be  made  using 

the    Field,    identifiers, 

  number,  or    number. 

3.  A  copy  of  the  unidentified  person  record  inquiry  should  be 
forwarded  to  the  medical  examiner's  or  cororor's  office  that 
completed  the  unidentified  person  data  collection  form. 

a.  True 

b.  False 

ENTRY  SECTION 

1.  The  entry  of  information  on  a  record  for  an  unidentified 
living  person  should  only  be  included  if  the  person  gives 
his/her  consent,  or  if  they  are    or 

unable  to  give  this  consent. 

2.  Describe  an  Unidentified  Person  File  NCIC  (NIC)  Number. 

3.  Body  parts  records  are  to  be  entered  as  an  unidentified 
  person. 

4.  When  an  unidentified  person  record  is  entered,  the 
NCIC  computer  automatically  compares  data  in  that  record 
against  all  missing  person  records  in  NCIC. 

a.  True 

b.  False 
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When  an  unidentified  person  record  has  been  on  file  for 

30  days  and  has  data  missing  in  one  or  more  of  the  following 

key  data  fields:   ,   ,   ,   ,   ^ 

the  NCIC  computer  will  automatically  generate  a  ' 


Administrative  Message  to  the  entering  agency 

SUPPLEMENTAL  ENTRY  SECTION 


  and    data  may  be  appended  to  the 

base  record. 

2.  Nineteen    may  be  appended  to  a  base  record. 

3.  Describe  what  occurs  when  an  Unidentified  Person  File 
supplemental  record  is  entered. 


MODIFICATION  SECTION 

The  purpose  of  an  NCIC  unidentified  person  record 

modification  is  to   ,  ,  or 

 information  in  the  record. 

Describe  what  occurs  when  an  unidentified  person  record 
is  modified. 


3.    Any  agency  may  modify  an  unidentified  person  record 

a.  True 

b.  False 


CLEAR  SECTION 

1.     State  when  an  entering  agency  would  clear  an  unidentified 
person  record  entry. 


2.     The  clear  message  will  remove  only  the  supplemental  SMTs  and 
dental  information  from  the  record. 

a.  True 

b.  False 
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CANCELIATIOH  SECTION 


1 .  Describe  when  an  agency  would  cancel  an  unidentified  person 
record  entry. 

2.  Any  agency  may  cancel  an  NCIC  unidentified  person  record. 

a •  True 
b.  False 


RETENTION  PERIOD  SECTION 


1.    An  unidentified  person  record  will  remain  in  NCIC  for 

  or  until  the  record  has  been  cleared 

or  canceled  by  the  entering  agency. 
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CRITERIOK  TKST  ANSWERS 

DEFINITION  SECTION 

1.  NCIC  defines  an  unidentified  person  as  any  imTrgown  deceased 
or  Hvjpg  person. 

2.  The  four  categories  of  unidentified  person  records  are: 

a.  Any  unidentified  deceased 

b.  A  person  of  anv  aae  who  is  living  and  unable  to  ascertain 
his/her  identity 

c .  Any  ^^n identified  catastrophe  victim 

d.  Body  parts  when  a  body  has  been  dismembered 

INQUIRY  SECTION 

1 .  The  purpose  of  an  NCIC  unidentified  person  record  inquiry  is 
to  determine  if  a  recordfsl  exists  for  an  unidentified 
deceased  or  Jiving  person  and/or  body  parts. 

2.  Unidentified  Person  File  record  inquiries  can  be  made  using 
the  Body  Parts  Status  (BPSl  Field,  Nonunique  identifiers, 
QriginatlBq  Aaencv  Case  (QCA)  number,  or  NCIC  fNic^  number. 

3.  lEue.    A  copy  of  the  unidentified  person  record  inquiry 
should  be  forwarded  to  the  medical  examiner's  or  coroner's 
office  that  completed  the  unidentified  person  data  collection 
form. 


ENTRY  SECTION 

The  entry  of  information  on  a  record  for  an  unidentified 
living  person  should  only  be  included  if  the  person  gives 
his/her  consent,  or  if  they  are  physically  or  mentally  unable 
to  give  this  consent. 

A  wiique  NCIC  (NIO  Number  begins  with  the  letter  "a"  and 
is  followed  by  nine  numeric  characters. 

Body  parts  records  are  to  be  entered  as  an  unidentified 
deceased  person. 

lEie.    When  an  unidentified  person  record  is  entered, 

the  NCIC  computer  automatically  compares  data  in  that  record 

against  all  missing  person  records  in  NCIC. 
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"5.    when  an  unidentified  person  record  has  been  on  file  for  30 
days  and  has  data  missing  in  one  or  more  of  the  following 
key  data  fields:     Blood  Type  (BLTK  Dental  C!haracterlstics 
fPCH) ,  Fingerprint  Classification  (PPC) .  Jewelry  Type  ( jwt) . 
Scars.  Marks.  Tattoos,  and  other  Characteristics,  i.e. . 
amputations,  fractures  fSMTK  the  NCIC  computer  will 
automatically  generate  a  S.K.  Administrative  Message  to  the 
enttjring  agency. 


SUPPLQCENTAL  ENTRY  SECTION 

1.  Supplemental  scars,  marks,  tattoos,  and  other  character- 
istics fSMTs)  and  dental  data  may  be  appended  to  the  base 
record . 

2.  Nineteen  SMTs  may  be  appended  to  a  base  record. 

3.  The  entry  of  a  supplemental  record  to  an  unidentified 
person  record  will  cause  a  search  of  all  missing  person 
records . 


MODIFICATION  SECTION 

1.    The  purpose  of  an  NCIC  unidentified  person  record 

modification  is  to  flfld,  dfilEte,  or  fiiifliige  information 
in  the  record . 

2«     Kodifvlng  an  unidentified  person  record  will  cause  a 
search  against  all  missing  person  records. 

False.  Only  the  entering  agency  may  modify  an  unidentified 
person  record . 

CLEAR  SECTION 

1.  An  unidentified  person  record  jt?  cleared  when  the  entering 
gggPCV  Identifying  the  person  is  the  agency  that  entered  th 
record  or  when  the  agency  that  entered  the  record  is 
officially  advised  that  the  person  has  been  identified  hy 
another  agency. 

2.  False.    The  clear  transaction  will  cause  the  entire  record 
to  be  removed  from  file,  including  supplemental  SMTs  and 
dental  information. 
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CANCELLATION  SECTION 

1 .  An  unidentified  person  record  Is  canceled  when  it  Is 
determined  that  the  information  contained  in  the  record  is 
invalid  or  inaccurate. 

2.  EalSB.    Only  the  entering  agency  may  cancel  an  unidentified 
person  record. 

RETENTION  PERIOD 

1 .    An  unidentified  person  record  will  remain  in  NCIC  for 

year  of  entry  plus  nine  additional  years  or  until  the  record 
has  been  cleared  or  canceled  by  the  entering  agency. 
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ITEMS  AND  MATERIALS: 


Overhead  Transparencies,  Overhead  Projector,  Screen, 
VCR,  and  Monitor 

Video  Tape:  "The  NCIC  Unidentified  Person  Pile" 

OVEEIHBAD  TRANSPARENCIES  (OH): 

UPF-OH  #1      The  NCIC  Unidentified  Person  File 
UPF-OH  #2      Definition  of  an  Unidentified  Person  For  NCIC 
Purposes 

UPF-OH  #3      Four  Categories  of  NCIC  Unidentified  Person  Records 
UPF-OH  #4      Unidentified  Person  File  Inquiries 

UPF-OH  #4a    Requirements  for  Inquiry  of  NCIC  Unidentified  Person 
Record 

UPF-OH  #5      Diagram  for  Body  Parts  Status  Field 

UPF-OH  #6      Examples  of  Unidentified  Person  File  Inquiries  - 

Body  Parts  Status  Field  Record  Inquiry 
UPF-OH  #7      Examples  of  Unidentified  Person  File  Inquiries  - 

Body  Parts  Status  Field  Record  Inquiry  with  Area 

Field 

UPF-OH  #8      Nonunique  Identifier  Inquiry  (Mandatory  Fields) 
UPF-OH  #9      Nonunique  Identifier  Inquiry 
UPF-OH  #10    Princess  Doe  Record 
UPF-OH  #11    Princess  Doe  Record  (Cont) 

MnS"S5  NCIC  unidentified  Living  Person  Entry  Acknowledgement 

UPF-OH  #13    Missi-g  Person/Unidentified  Person  Automatic 

Cross-Search  Program 
UPF-OH  #14    $.M.  Administrative  Message 
UPF-OH  #15    $.N.  Administrative  Message 

UPF-OH  #16    On-line  Quality  Control  Program  Missing  Data  in 

Missing/Unidentified  Person  Records  ($.K.) 
UPF-OH  #17    $.K.  Administrative  Message 
UPF-OH  #18    Duplicate  Entry  Already  on  File 

npv"n2  tin    n^'i^^^'l^Si^^  ^^^^  Supplemental  Record  Entries 

nll'nu  I??    "^identified  Person  File  Supplemental  Record  Entries 
!!S«"2ii  !5i  Record  with  Supplemental  Information  Appended 

UPF-OH  #22    Base  Record  with  Supplemental  Information  Appended 
( Cont ) 

UPF-OH  #23    Purpose  of  a  Modification 

UPF-OH  #24    NCIC  Unidentified  Person  Record  Modification 
UPF-OH  #25    Modified  Record 
UPF-OH  #26     Purpose  of  a  Clear 

UPF-OH  #27    NCIC  Unidentified  Person  Record  clear 
UPF-OH  #28    Purpose  of  a  Cancellation 

UPF-OH  #29    NCIC  Unidentified  Person  Record  Cancellation  (Entire 
Record) 

UPF-OH  #30    NCIC  Unidentified  Person  Supplemental  Record 

Cancellation  (Supplemental  SMTs/Dental) 
UPF-OH  #31    Unidentified  Person  File  Retention  Period 
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HANDOUT  MATERIALS  (HD) : 


UPP-HD  #1  Missing  Children  Act  of  1982 

UPP-HD  #2  Unidentified  Person  Pile  Data  Collection  Entry  Guide 

UPP-HD  #3  Princess  Doe  Record 

UPP-HD  #4  "Policeman's  Quest  Becomes  an  Obsession" 

UPP-HD  #5  "Lost  and  Pound" 

UPP-HD  #6  "Skeleton  Identified  by  Matching  Dental  Data" 

UFJ'-HD  #7  "John  and  Jane  Does  •  Identities  Discovered" 

UPP-HD  #8  "Two  Unidentified  Person  Cases  Solved  Via  NCIC" 

UPP-HD  #9  "Man,  Missing  for  Two  Years,  is  Pound  Dead" 

UPP-HD  #10  "Tattoo  and  NCIC  Help  Agency  Identify  "Jane  Doe"" 

UPP-HD  #11  "Body  Identified  Through  Cross-Match  Program" 

UPP-HD  #12  "Runaway  Youth  Identified" 

UPP-HD  #13  "Missing/Unidentified  Person  Cases  Closed" 

UPP-HD  #14  "Physical  Descriptors  Aid  in  Identification" 

UPP-HD  #15  "NCIC  Identifies  Body  1,200  Miles  Away" 

UPP-HD  #16  "NCIC  in  Autopsy  Room" 

UPP-HD  #17  NCIC  Pile  Reference  Card 
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IKTRODOC.TION 


THIS  TWO-HOUR  BLOCK  OP  INSTRUCTION  IS 
DESIGNED  AS  A  GUIDE  TO  AID  TERMINAL  OPEEIATORS  IN  THE 
EFFECTIVE  USE  OF  THE  NCIC  UNIDENTIFIED  PERSOH  FILE. 


The  decomposed  body  of  a  white  female 
is  found  in  an  industrial  sludge  pit  in  Butler  County, 
Ohio,     Due  to  advanced  stages  of  decomposition,  blood 
tests  cannot  be  performed  nor  can  fingerprints  be 
taken.     There  is  no  identification  on  the  body; 
however,  a  tattoo  is  located  on  the  lower  abdomen, 

Hunters  find  the  skeletal  remains  of  a  woman 
in  a  sparsely  wooded  area.     The  local  authorities  are 
unable  to  identify  the  woman  as  a  local  resident  and 
all  leads  received  prove  negative. 

In  the  early  morning  hours,  a  man  living  at 
a  nursing  home  walks  away  from  the  home.    The  next  day, 
police  officers  in  another  jurisdiction  find  the  body 
of  a  deceased  male  in  an  abandoned  building. 

A  police  department  responds  to  a  call 
concerning  a  young  male  runaway.     Upon  questioning, 
the  boy  gives  his  name  and  date  of  birth,  but  is 
unable  to  give  his  address.     He  also  claims  he  has 
been  physically  abused  and  refuses  to  go  home.  All 
efforts  to  further  identify  the  youth  or  the  location 
of  his  home  are  fruitless. 
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In  each  of  these  actual  cases,  the  victims 
were  eventually  identified  through  the  use  of  a 
computerized  file  designed  to  match  unidentified, 
whether  living  or  dead,  with  missing  person  reports. 

The  NCIC  unidentified  Person  File,  created  in 
1983  in  accordance  with  the  Missing  Children  Act  of 
1982,  stores  records  containing  the  physical 
descriptors,  dental  characteristics,  and  personal 
accessories  of  unidentified  deceased  persons,  living 
persons,  and  catastrophe  victims.    As  of  January  l, 
1992,  there  were  2,20  3  records  entered  into  the  NCIC 
Unidentified  Person  File. 

The  information  presented  in  this  lesson  plan 
is  important  as  it  provides  guidelines  for  the  proper 
use  of  the  NCIC  Unidentified  Person  File.  Effective 
utilization  of  the  NCIC  Unidentified  Person  File  will 
enhance  criminal  justice  operations. 
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II.     DEFINITION  OP  AN  UNIDENTIFIED  PERSON  FOR  NCIC 
PURPOSES 

NCIC  defines  an  unidentified  person  as  any  lO  #1 

unknown  deceased  or  living  person.     The  definition  includes,  OH  #2 

but  is  not  limited  to: 

Body  Parts 
Amnesia  victims 
Infants 

Individuals  with  Alzheimer's  Disease 
Skeletal  Remains 
Airplane  Crash  Victims 

There  are  four  categories  of  unidentified  OH  #3 

person  records:     (i)  any  unidentified  deceased;   (2)  a 

person  of  any  age  who  is  living  and  unable  to  ascertain 

his/her  identity;   (3)  any  unidentified  catastrophe 

victim;  and  (4)  body  parts  when  a  body  has  been 

dismembered . 
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III.     INQUIRY  OP  NCIC  UNIDENTIFIED  PERSON  RECORD 


Purpose 

The  purpose  of  an  NCIC  unidentified  person 
record  inquiry  is  to  determine  if  a  record (s) 
exists  for  an  unidentified  deceased  or  living 
person  and/or  body  parts. 

INSTRUCTOR'S  NOTE:     PLEASE  STRESS  TO  TERMINAL 
OPERATORS  THAT  PLACING  AN  ENTRY  INTO  THE 
UNIDENTIFIED  PEE^ON  FILE,  AS  WELL  AS  THE 
MISSING  PERSON  FILE,  INCREASES  THE  PROBABILITY 
OF  MAKING  A  POSITIVE  IDENTIFICATION  BECAUSE 
OF  THE  CROSS-SEARCH  CAPABILITY 
INQUIRIES  INTO  THE  UNIDENTIFIED  PERSON  FILE 
SHOULD  BE  MADE  ON  BODY  PARTS  OR  USED  WHEN 
MAKING  INQUIRIES  FOR  VALIDATION  PURPOSES, 


B.  Requirements 


To  inquire  on  an  unidentified  person 
record,  the  Message  Key  (MKE)  and 
Originating  Agency  Identifier  (ORI)  must 
be  used,  in  addition  to  the  following 
fields: 


a.  Body  Parts  Status  (BPS)  Field 
or 

b.  Nonunigue  Identifiers  (Physical 
Descriptors ) 

(1)  Approximate  Age  (AGE) 

(2)  Sex  (SEX) 

(3)  Race  (RAC) 

(4)  Approximate  Height  (HGT) 

(5)  Approximate  Weight  (WGT) 

( 6 )  Eye  Color  (EYE) 

(7)  Hair  Color  (HAI) 
or 

c.  Originating  Agency  Case  (OCA)  Number 
or 

d.  NCIC  (NIC)  Number 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IP  APPLICABLE)  AS  MANY 
STATE  AND  INTERFACE  SYSTQIS  MAY  HAVE 
DIFFERENT  SEARCH  CRITEIUA. 
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C.     Interpreting  Responses 


An  NCIC  unidentified  person  record  inquiry 
will  cause  the  NCIC  computer  to  transmit  one 
of  the  following  responses: 

1 .  Hit  or  positive  response  -  indicates  to 
the  inquiring  agency  that  the  descriptors 
in  the  NCIC  inquiry  match  descriptors  in 
an  active  NCIC  unidentified  person 
record (s ) . 

or 

2.  No  response  -  indicates  to  the  inquiring 
agency  that  the  descriptors  in  the  NCIC 
inquiry  do  not  match  descriptors  in  any 
active  NCIC  unidentified  person 

record . 
or 

3.  Reject  "  indicates  to  the  inquiring 
agency  that  the  inquiry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  inquiry. 

INSTRUCTOR'S  NOTE:     REMIND  TERMINAL  OPERATORS 
THAT  AN  V[C1C  UNIDENTIFIED  PERSON  RECORD 
INOUIRY  DOES  NOT  SEARCH  OTHER  NCy^^  yrr.py! 

CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTERFACE 
(IF  APPLICABLE)  FOR  MORE  INFORMATION 
REGARDING  NCIC  RESPONSES.     YOUR  SYSTBI  MAY 
USE  DIFPEEffiNT  TERMINOLOGY.     THE  SEARCH 
CRITERIA  OF  YOUR  STATE  SYSTEM  MAY  ALSO  AFFECT 
RESPONSES. 

D.     qu,1dej  jnf>R 


1.  Policy  Issues 

None  applicable  for  an  NCIC 
unidentified  person  record  inquiry. 

2.  General  Information 

a.     Body  Parts  Status  Inquiry 

(1)  An  agency  which  recovers  a  partial 
unidentified  body  should  transmit 
an  inquiry  and  identify,  in  the 

UPF-14 
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Body  Parts  Status  (BPS)  Field,  all 
body  parts  which  have  and  have  not 
been  recovered . 


INSTRUCTOR'S  NOTE:     EXPLAIN  CODING  OF  BPS 
FIELD:     F  =  NOT  RECOVERED,  R  =  RECOVERED, 
S  =  SKELETAL.     REFER  TO  NCIC  OPERATING 
MANUAL. 


CM  p. 12-10 


(2)  The  BPS  Field  record  inquiry  is 
used  to  link  two  or  more  agencies 
that  recover  parts  of  one  body. 

(3)  After  entering  an  unidentified 
person  record  for  an  incomplete 
body,  a  BPS  Field  inquiry  should 
be  made  using  the  same  BPS  code 
that  was  entered . 

(4)  The  response  to  an  inquiry  on  the 
BPS  Field  will  contain  the 
abbreviated  record (s)  of  the  data 
stored  in  the  following  fields  of 
the  complete  record:     BPS,  Sex 
(SEX),  Race  (RAC),  Estimated  Year 
of  Birth  (EYB),  Estimated  Date  of 
Death  (EDD),  Date  Body  Found 
(DBF),  Originating  Agency 
Identifier  (QRI),  and  NCIC  Number 
(NIC). 

(5)  The  inclusion  of  an  Area  Field 
(ARE/)  in  the  BPS  Field  record 
inquiry  is  optional. 

(6)  When  the  inquiry  contains  ARE/ 
followed  by  a  valid  area  field 
inquiry  code,  the  response  to  the 
inquiry  will  retrieve  records  with 
the  same  code,  in  addition  to, 
codes  for  surrounding  states, 
and/or  US  in  the  first  two 
positions  of  the  ORI  Field. 


OH  «6 


OH  #7 


INSTRUCTOR'S  NOTE:     REFER  TO  NCIC  OPERATTNT; 
MANUAL  FOR  AREA  (ARE)  FIELD  INQUIRY  CODES 
(STATE  AND/OR  PROVINCE  CODES). 


CM  p. 12-20 
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(7)  When  the  inquiry  contains  ARE/ 
followed  by  a  valid  inquiry 

code  and  an  asterisk,  the  response 
to  the  inquiry  will  be  limited  to 
records  containing  the  same  code 
and/or  US  in  the  first  two 
positions  of  the  ORI  Field. 

(8)  The  inclusion  of  Sex,  Race,  and/or 
Area  Fields  in  a  BPS  Field  inquiry 
will  not  change  the  search,  but 
will  only  limit  the  records 
returned  to  the  inquiring  agency. 

(9)  If  the  sex  and  race  is  unknown, 
the  SEX  and  RAC  Fields  should 
not  be  included  in  the  BPS  Field 
record  inquiry. 

b.     Nonunique  Identifier  Inquiry 

(1)  When  a  nonunique  identifier 
inquiry  is  received,  the  NCIC 
computer  searches  the  Unidentified 
Person  File  record  for  possible 
matches . 

(2)  The  sex,  race,  eye,  and  hair 
color  codes  in  the  candidate 
records  will  be  identical  to 
those  same  codes  in  the  inquiry. 

(3)  The  computer  searches  plus  or 
minus  one  year  against  the 
average  age,  plus  or  minus 
three  inches  against  the  average 
height,  and  plus  or  minus  10 
pounds  against  the  average  weight 
in  records  on  file. 

(4)  A  nonunique  identifier  inquiry 
will  return  up  to  20  of  the 
highest  scoring  candidate 
records . 


OH  *8 
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(a)  Two  complete  records  having 
the  highest  scores  will  be 
furnished . 
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(b)  The  NCIC  (NIC)  numbers  and 
scores  for  the  two  records 
followed  by  the  NIC  numbers 
and  scores  of  the  next  18 
records  having  the  highest 
scores  will  be  furnished. 


INSTRUCTOR'S  NOTE:     REFER  TO  HD  #5  FOR 
SUC5CESS  STORY  ON  THE  NONUNIQUE  IDENTIFIER 
INQUIRY. 

c.    Additional  Guidelines  for  Inquiry 

(1)  Inquiries  may  be  made  using  NIC 
or  OCA.     For  inquiries  on  OCA, 
the  NCIC  computer  will  return  a 
record  only  if  the  OCA  and  first 
three  i^ositions  of  the  OKI  in  the 
inquiry  are  identical  to  the  OCA 
and  the  first  three  positions  of 
the  ORI  in  a  record  on  file. 


(2)  A  copy  of  the  unidentified  person 
record  inquiry  should  be  forwarded 
to  the  medical  examiner's  or 
coroner's  office  that  completed 
the  unidentified  person  data 
collection  form. 


(3)  Upon  receiving  an  administrative 
message,  the  entering  agency 
should  make  inquiries  on  its 
own  record,  as  well  as  matched 
record (s)  listed. 


INSTRUCTOR'S  NOTE:     INFORM  STUDENTS  THAT 
ADMINISTRATIVE  MESSAGES  WILL  BE  DISCUSSED 
UNDER  PART  V.     ENTRY  OF  NCIC  UNIDENTIFIED 
PERSON  RECORD  OF  THIS  LESSON  PLAN. 
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IV.     LOCATE  OF  NCIC  UNIDENTIFIED  PERSON  RECORD 


NCIC  users  cannot  place  locates  on  unident  fled 
person  records . 

INSTRUCTOR'S  NOTE:     INFORM  TERMINAL  OPERATORCS) 
THAT  A  LOCATE  CAN  ONLY  BE  PLACED  ON  VEHICLE, 
LICENSE  PLATE,  BOAT,  GUN,  ARTICLE,  SECURITIES, 
WANTED  PERSON,  FOREIGN  FUGITIVE  (CANADIAN  RECORDS 
ONLY),  AND  MISSING  PERSON  FILE  RECORDS. 
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V.     ENTRY  OP  NCIC  UNIDENTIFIED  PERSON  RECORD 
A.  Purpose 


The  purpose  of  an  NCIC  unidentified  person 
record  entry  is  to  place  a  record  regarding 
an  unidentified  living  or  deceased  person  or 
body  parts  into  NCIC  making  the  information 
available  to  authorized  criminal  justice 
agencies . 

1.    A  record  may  be  entered  into  or'e  of  the 
following  categories: 

a.  Any  unidentified  deceased 

b.  A  person  of  any  age  who  is  living  and 
unable  to  ascertain  his/her  identity 

c.  Any  unidentified  catastrophe  victim 

d.  Body  parts  when  a  body  has  been 
dismembered. 

INSTRUCTOR'S  NOTES:     REMIND  STUHENTS  OP 
THE  IMPORTANCE  OP  ENTERING  ALL  PERTINEN17 
AVAILABLE  INFORMATION  ON  THE  UNIDENTIFIED 
INDIVIDUAL,  E.G.,  DENTAL  DATA  OR  JEWELRY 

DESCRIPTION  AIDS  IN  THE 

IDENTIFICATION  PROCESS   

UNIDENTIFIED  PEEtSON  FILE  DATA  CQJ-^-^'^'^Qf 
ENTRY  GUIDES  ARE  AVAILABLE  THROUGH  THE 
STATE  CONTROL  TERMINAL  OFFICER  OR  SERVICE 
COORDINATOR.     THIS  GUIDE  CONTAINS  DETAILED 
CHECKLISTS  TO  ASSIST  THE  INVESTIGATOR  IN 
GATHERING  NONSTANDARD,  DESCRIPTIVE 
INFORMATION.     IT  CAN  BE  GIVEN  TO  A  FAMILY 
MaiBER,  COMPLAINANT,  OR  MEDICAL  PROFESSIONAL, 

1.  E.,  MEDICAL  DOCTOR  OR  DENTIST,  TO  BE  FILLED 
OUT. 

2.  Supplemental  and  dental  information 

may  be  appended  to  the  base  unidentified 
person  record. 

INSTRUCTOR'S  NOTE:     FOR  ENTRY  OF 
SUPPLHfiSNTAL  INFORMATION,  REFER  TO  PART 
VI.     ENTRY  OF  SUPPLEMENTAL  RECORDS  TO  THE 
NCIC  UNIDENTIFIED  PERSON  RECORD  OP  THIS 
LESSON  PLAN. 
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B.  Requirements 


10  «3 


Unidentified  person  records  entered  into 
NCIC  must  include  the  following  fields: 


a.  Message  Key  (MKE) 

b.  Originating  Agency  Identifier  (ORI) 

c.  Body  Parts  Status  (BPS)  when  record 

is  an  unidentified  deceased  or 
catastrophe  victim 

d.  Sex  (SEX)* 

e.  Race  (RAG)* 

f.  Estimated  Year  of  Birth  (EYB)  if 
BPS  contains  the  code  ALL 

g.  Date  Body  Found  (DBF) 

h.  Height  (HGT) 

i.  Weight  (WGT) 

j .     Eye  Color  (EYE)* 

k.     Hair  Color  (HAI)* 

1.     Fingerprint  Classification  (FPC) 
when  record  is  an  unidentified 
living  or  when  record  is  an 
unidentified  deceased  or 
catastrophe  victim  if  BPS  contains 
ALL  or  letter  R  in  positions  5 
and  8 

m»     Originating  Agency  Case  Number 
n.     Footprints  Available  (FPA) 

mandatory  if  the  BPS  contains  ALL 
or  R  in  positions  11  and  14 
o.     Body  X-rays  Available  (BXR) 
p.    Manner  and  Cause  of  Death  (CDA) 
mandatory  when  record  is  an 
unidentified  deceased  or 
catastrophe  victim 

*  REFER  TO  N<jrC/STATE  CODE  MANUAL  FOR 
APPROPRIATE  CODES. 


INSTRUCTOR'S  NOTE:  SHARE  PRINCESS  DOE 
STORT.  DISCUSS  FIELDS  IN  PRINCESS  DOE 
RECORD. 


HD  #3,4 
OH  #10,11 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  STATE 
CTA  AS  KANY  STATE  SYSTEMS  HAVE  DIFFERENT 
ENTRY  REQUIRaiENTS  OR  ADDITIONAL  FIELDS. 
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C.    Interpreting  Responses 


An  NCIC  unidentified  person  record  entry  will 
cause  the  NCIC  computer  to  transmit  the 
following  responses: 

1.  Acknowledgement  of  NCIC  entry  - 

indicates  to  the  entering  agency  that 
the  unidentified  person  record  has  been 
successfully  entered  into  NCIC. 
and 

2.  Cross  Search  ~  An  unidentified  person 
entry  cross  searches  records  in  the 
Missing  Person  File. 

a.    When  an  unidentified  person  record 
is  entered  or  modified,  the  NCIC 
computer  automatically  compares 
the  data  in  that  record  against 
all  missing  person  records  in 
NCIC  (Automatic  Cross  Search 
Program) . 

INSTRUCTOR'S  NOTE:     REFER  TO  NCIC  OPEE^TING 
MANUAL  FOR  MATCH  CRITEEUA. 


(1)  Comparisons  are  performed  daily 
on  the  records  entered/modified 
on  the  previous  day. 

(2)  Once  the  comparisons  are 
completed,  all  entering  agencies 
are  notified  of  the  results  by 
administrative  messages. 


INSTRUCTOR'S  NOTE:     AN  ADMINISTRATIVE  MESSAGE 
IS  TRANSMITTED  BY  NdC  TO  ADVISE  USERS  OP 
NCIC  S7STEM  STATUS  OR  UPDATES  FOR  QUALITY 
CONTROL  PURPOSES. 

SHOW  EXAMPLES  OF  EACH  MESSAGE. 


(a)  A  $.M.  Administrative  Message 

will  be  generated  to  the 
entering/updating  agency  for 
the  unidentified  person 
record  and  the  entering 
agency (s)  for  the  missing 
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person  record(s)  when  a 
possible  match  occurs  for 
records  on  file. 


INSTRUCTOR'S  NOTE:  MODIFYING  AND  UPDATING 
ARB  THE  SAME. 

1)  Includes  abbreviated 


records  for  up  to  100 
possible  matches  (for 
more  than  100  records 
contact  NCIC  directly  - 
Investigative  Support 
Group  1-202-324-6242) 

2)  Upon  receipt  of  this 
message,  the  inquiring 
agency  must  review  all 
of  the  information  in 
the  candidate  record (s), 

3)  The  inquiring  agency  must 
contact  the  agency (s)  that 
entered  the  record (s)  to 
confirm  possible  matches. 


INSTRUCTOR'S  NOTES:     SHARE  EXAMPLES  OP  SUC- 
C3BSS  STORII2S  ON  THE  AUTOMATIC  CROSS-SEARCH 
PROGRAM.     REFER  TO  AND  DISTRIBUTE  HANDOUTS. 


(b)  A  $.N.  Administrative  Message 

will  be  transmitted  to  the 
entering/updating  agency 
for  the  unidentified  person 
record  when  the  search 
does  not  produce  any  matches. 


additionally 

3.      Other  Administrative  Message 

a.    A  $.K.  Administrative  Message  will  be 
generated  to  the  entering  agency 
when  an  unidentified  person  record 
has  been  on  file  for  30  days  and  has 
data  missing  in  one  or  more  of  the 
following  key  data  fields: 
Blood  Type  (BLT),  Dental  Character- 
istics (DCH),  Fingerprint  Classi- 
fication (PPC),  Jewelry  Type  (JWT), 
and  Scars,  Marks,  Tattoos,  and 


HD  #6-15 
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other  Characteristics  ( SMT ) ,  i.e., 
amputations  and  fractures.  The  NCIC 
computer  will  automatically  generate 
this  notification  to  the  entering 
agency. 

mSTRUCTOR'S  NOTE:     FOR  ADDITIONAL 
INFORMATION  ON  THIS  PROGRAM,  REFER  TO 
NCIC  TECHNICAL/OPERATIONAL  UPDATE  91-3 

(1)  Unidentified  person  and  missing 
person  records  will  be  automati- 
cally reviewed  daily, 

(2)  Notifications  will  be  transmitted 
between  7:30  and  8:30  a.m.  EST. 

(3)  This  will  be  a  one-time  notifi- 
cation with  no  follow-up  or 
review  after  the  notification 
is  generated, 

or 

4.      Reject  -  indicates  to  the  entering 

agency  that  the  entry  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  entry. 

INSTRUCTOR'S  NOTE:     IF  THE  ORI  AND  OCA  FIELDS 
IN  AN  UNIDENTIFIED  PERSON  RECORD  TO  BE 
ENTEEIED  ARE  IDENTICAL  TO  AN  UNIDENTIFIED 
PERSON  RECORD  ON  FILE,  THE  ENTRY  WILL  BE 
RE%JECrED. 

CHECK  WITH  YOUR  CTA  AND  REGIONAL  INTERFACE 
(IF  APPLICABLE)  FOR  MORE  INFORMATION 
REGARDING  NCIC  RESPONSES.     YOUR  SYSTEM  MAY 
USB  DIFFERENT  TERMINOLOGY. 


Guidelines 

1.     Policy  Issues 

a.    An  NCIC  unidentified  person  record 
entry  must  be  entered  as  soon  as 
possible  once  the  minimum  data 
required  for  entry  and  the  record 
documentation  are  obtained. 
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b.    Once  the  acknowledgement  of  entry  is 
received,  the  accuracy  of  the  record 
must  be  double  checked  by  a  second 
party. 


General  Information 

a.  A  successful  NCIC  unidentified  person 
record  entry  will  generate  a  unique 
NCIC  (NIC)  number  beginning  with  the 
letter  "U"  followed  by  nine  numeric 
characters.     The  NIC  can  be  used  in 
inquiries  and  also  in  identifying 
records  in  modification,  clear,  and 
cancellation  transactions. 

b.  Following  entry  of  an  unidentified 
deceased  or  catastrophe  victim 
record,  an  inquiry  should  be  made 
to  retrieve  a  copy  of  the  record. 

c.  The  entry  of  information  on  a  record 
for  an  unidentified  living  person 
should  only  be  included  if  the  person 
gives  his/her  consent,  or  if  they  are 
physically  or  mentally  unable  to  give 
this  consent. 

d.  Body  parts  records  are  to  be  entered 
as  an  unidentified  deceased  person 
with  Message  Key  (MKE)  Codes  - 
Entry  Unidentified  Deceased  (MKE/EUD) 
or  Entry  Unidentified  Catastrophe 
Victim  (MKE/EUV). 
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VI.     ENTRY  OF  SUPPLEMENTAL  RECORDS  TO  NCIC 
UNIDENTIFIED  FEEU50N  RECORD 

A.  Purpose 

The  purpose  of  an  NCIC  unidentified  person 
supplemental  record  entry  is  to  add 
additional  information  to  the  base  record. 

1.  Supplemental  scars,  marks,  tattoos, 
and  other  characteristics  (SMTs),  loe., 
amputations,  fractures  may  be  appended 
to  a  base  unidentified  person  record. 

2.  Dental  information  may  be  appended 

to  a  base  unidentified  person  record. 

B.  Requ  i  r emen t s 

1.  To  enter  an  unidentified  person 
supplemental  SMT  record,  the  Message 
Key  (MKE)  and  Originating  Agency 
Identifier  (ORI)  must  be  used,  in 
addition  to  the  following  fields: 

a.     NCIC  (NIC)  number  and  Originating 

Agency  Case  (OCA)  number,  followed  by 
the  supplemental  information  (scars, 
marks,  tattoos,  and  other 
characteristics  -  SMTs) 

2.  To  enter  an  unidentified  person 
supplemental  dental  record,  the  MKE 
and  ORI  must  be  used,  in  addition  to 
the  following  fields: 

a.    NIC  number  and  OCA  number,  followed  by 
the  supplemental  information  (dental 
information) 

INSTRUCTOR'S  NOTE:  SHOW  EXAMPLE  OP 
SUPPLBIENTAL  IMFQRMATION  APPENDED  TO 
A  RECORD. 

CHECK  WITH  TOUR  STATE  CTA  AS  MANY  STATE 
SYSTEMS  HAVE  DIFFEEUENT  ENTRY  REQUnUQiENTS 
OR  ADDITIONAL  FIELDS. 

C.  Interpreting  Responses 

An  NCIC  unidentified  person  supplemental 
record  entry  will  cause  the  NCIC  compu  ^r 
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to  transmit  the  following  responses: 

1 .  Acknowledgeineat  of  NCIC  suppleenental 
record  entry  -  indicates  to  the  entering 
agency  that  the  supplemental  information 
has  been  successfully  appended  to  the 
base  unidentified  person  record.  The 
acknowledgement  contains  the  OCA  and 
the  NCIC  (NIC)  number  from  the  base 

( original )  record . 
and 

2.  Cross  Search  -  The  entry  of  a  supple- 
mental record  to  an  unidentified  person 
record  will  cause  a  search  of  all 
missing  person  records. 

or 

3.  Reject  -  indicates  to  the  entering  agency 
that  the  supplemental  record  entry  was 
unsuccessful  due  to  an  error  in  either 
the  data,  codes,  or  format  of  the  NCIC 
entry . 


REFER  TO 
OH  «20 


INl^TRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA/ 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR 
MORE  INFORMATION  REGARDING  NdC  RESPONSES. 


1.  Policy  Issues 

a.     Supplemental  Scars,  Marks,  Tattoos, 
and  Other  Characteristics  Record 

(1)  To  append  additional  scars, 
marks,  tattoos,  and  other 
characteristics,  the  SMT 
Field  in  the  base  record 
must  be  filled. 

2.  General  Information 

a.     Supplemental  Scars,  Marks,  Tattoos, 
and  Other  Characteristics  and 
Dental  Information  Records 

(1)  Once  an  NCIC  supplemental  record 
entry  has  been  made  into  the  NCIC 
System,  the  accuracy  of  the 
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record  should  be  double  checked 
by  a  second  party. 


Supplemental  Scars,  Marks,  Tattoos, 
and  Other  Characteristics  Record 

(1)  An  SMT  code  may  only  be  used 
once  in  a  record,  regardless  of 
whether  it  appears  in  the 

base  or  supplemental  record. 

(2)  A  maximum  of  nine  SMTs  may  be 
transmitted  in  each  supplemental 
entry  or  cancellation. 

(3)  Nineteen  SMTs  may  be  appended  to 
the  base  unidentified  person 
record . 

(4)  Supplemental  SMTs  and  dental 
information  cannot  be  transmitted 
in  the  same  message. 

( 5 )  Supplemental  SMTs  cannot  be 
modified. 


Supplemental  Dental  Information 
Record 

( 1 )  A  dental  report  can  be  filled 
out  by  a  dentist  and  returned 
to  the  user  for  entry. 

(2)  A  supplemental  dental  record  may 
be  modified  to: 

(a)  change  the  code  entered  in 
the  Dental  X-rays  Available 
(DXR)  and/or  Dental  Model 
and/or  Photographs  of  Teeth 
Available  (MPA)  Fields. 

(b)  add,  change,  or  delete  the 
information  entered  in  the 
Dental  Remarks  (DRE)  Field. 
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(c)  enter,  change,  or  delete  any 
of  the  256  codes  of  the 
Dental  Characteristics  (DCH) 
Field . 

INSTRUCTOR'S  NOTE:     SEE  PART  VIII 
MODIFICATION  OF  NdC  UNIDENTIFIHD  PERSON 
RECORD  OF  THIS  LESSON  PLAN. 


(3)  A  supplemr ital  dental  cancel- 
lation transaction  will  delete 
all  dental  information  from 
the  record  identified. 
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VII.     ENTRY  OF  ADI>-ON  RECORD  TO  NCIC  UNIDENTIFIED 
PEE^ON  RECORD 


An  add-'On  record  cannot  be  appended  to  an 
NCIC  unidentified  person  record. 

INSTRUCTOR'S  NOTE:     INFORM  TEEWINAL  OPERATOR(S) 
THAT  THE  ADD-ON  CAPABILITY  ONLY  APPLIES  TO  THE 
NCIC  VEHICLE  AND  BOAT  FILES. 
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VIII.     MODIFICATION  OF  NCIC  UNIDENTIFIED  PEEISON  RBQORD 

A.  Purpose 

The  purpose  of  an  NCIC  unidentified  person 
record  modification  is  to  add,  delete,  or 
change  information.    A  modification  should  be 
made  when  the  agency  has  obtained  additional 
information  or  determined  that  the  data  in 
the  NCIC  record  is  erroneous. 

B.  Requirements 

1.     To  modify  an  unidentified  person  record, 
the  Message  Key  (MKE)  and  Originating 
Agency  Identifier  (ORI)  must  be  used,  in 
addition  to  the  following  fields: 


lO  *2 
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a.    NCIC  (NIC)  number  and  Originating 
Agency  Case  (OCA)  number,  followed 
by  the  field (s)  being  modified  and 
the  modification 


INSTRUCTOR'S  NOTE: 
A  MODIFIED  RECORD. 


SHOW  AN  EXAMPLE  OF 
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To  modify  an  unidentified  person 
supplemental  dental  record,  the  MKE  and 
ORI  must  be  used,  in  addition  to  the 
following  fields: 

a.    NIC  number  and  OCA  number  of  the 

base  record,  followed  by  any  fields 
which  are  to  be  modified 


INSTRUCTOR'S  NOTE:     RHCEND  STUDENTS  THAT 
SUPPLEMENTAL  SMTS  CANNOT  BE  MODIFIED. 

CHECK  WITH  YOUR  STATE  CTA  AS  MANY  STATE 
SYSTEMS  HAVE  DIFFERENT  MODIFICATION 
RBQUIRraiENTS  OR  ADDITIONAL  FIELDS. 

C.     Interpreting  Responses 

An  NCIC  unidentified  person  record 
modification  will  cause  the  NCIC  computer  to 
transmit  the  following  responses: 

1 .    Acknowledgement  of  NCIC  modification 

indicates  to  the  modifying  agency  that 
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the  record  has  been  successfully 

modified . 

and 

Cross  Search  -  Modifying  an  unidentified 
person  record  will  cause  a  search  against 
all  missing  person  records, 
or 

Reject      indicates  to  the  modifying 
agency  that  the  modification  was 
unsuccessful  due  to  an  error  in  either 
the  data,  codes,  or  format  of  the  NCIC 
modification. 


INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTEM  MAY  USE  DIFFEEiENT 
TERMINOLOGY. 


D.     Gu^dQ}  jnf^g 

1.     Policy  Issues 
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None  applicable  for  an  NCIC  unidentified 
person  record  modification. 

2.     General  Information 


a.  Modification  of  a  record  is  restricted 
to  the  agency  that  entered  the  record. 

b.  Data  cannot  be  deleted  from  a 
mandatory  field . 

c.  Once  the  acknowledgement  of  modifi- 
cation is  received,  the  accuracy  of 
the  modification  should  be  reviewed 
by  a  second  party.  The  verification 
of  a  record  should  include  assuring 
that  the  data  in  the  modification 
matches  the  additional  or  corrected 
information. 


d.    After  modifying  an  unidentified 
deceased  or  catastrophe  victim 
record,  an  inquiry  should  be  made 
to  retrieve  a  copy  of  the  record. 
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This  copy  should  be  forwarded  to 
the  medical  examiner's  or  coroner »s 
office  that  completed  the  unidenti- 
fied person  collection  form. 

A  supplemental  dental  record  may  be 
modified  to: 

( 1 )  change  the  code  entered  in  the 
Dental  X-rays  Available  (DXR) 
and/or  Dental  Model  and/or 
Photographs  of  Teeth  Available 
(MPA)  Fields. 

(2)  add,  change,  or  delete  the 
the  information  entered  in  the 
Dental  Remarks  (DRE)  Field. 

(3)  enter,  change,  or  delete  any 
of  the  256  codes  of  the  Dental 
Characteristics  (DCH)  Field. 
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IX.     CLEAR  OF  NCIC  UNIDENTIFIED  PERSON  RBOORD 


Purpose 

The  purpose  of  an  NCIC  unidentified  person 
record  clear  is  to  remove  the  unidentified 
person  record  from  NCIC  when: 

1.  The  agency  identifying  a  person  is  the 
agency  that  entered  the  record. 

or 

2.  The  agency  that  entered  the  record  is 
officially  advised  that  the  person  has 
been  identified  by  another  agency. 
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B.  Requirements 

1.      To  clear  an  unidentified  person  record, 
the  Message  Key  (MKE)  and  Originating 
Agency  Identifier  (ORI)  must  be  used, 
in  addition  to  the  following  fields: 

a.    NCIC  (NIC)  number  and  Originating 
Agency  Case  (OCA)  number  and  the 
date  that  the  person  was  identified 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTEEffACE  (IP  APPLICABLE)  AS  SOME 
SYSTEMS  MAY  HAVE  DIFFERENT  CLBKR  REQUIRE- 
MENTS. 


C.     Interpreting  Response^ 

An  NCIC  unidentified  person  record  clear  will 
cause  the  NCIC  computer  to  transmit  one  of 
the  following  responses: 

1.  Acknowledgement  of  NCIC  clear  - 

indicates  to  the  clearing  agency  that 
the  record  has  been  successfully 
cleared . 
or 

2.  Reject  -  indicates  to  the  clearing 
agency  that  the  clear  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  clear. 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  K^IEC 
P^PONSES.     TOUR  SYSTEM  MAY  USE  DIFFERENT 
TEEIMINOLOGY. 


1.  Policy  Issues 

None  applicable  for  an  NCIC 
unidentified  person  record  clear* 

2.  General  Information 

a.  Clearance  of  an  NCIC  unidentified 
person  record  is  restricted  to  the 
agency  that  entered  the  record. 

b.  The  clear  transaction  will  cause 
the  entire  record  to  be  removed 
from  file,  including  supplemental 
SMTs  and  dental  information. 
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CANCELIATION  OF  NCIC  UNIDENTIFIED  PERSON  PKOQRP 


Purpose 

The  purpose  of  an  NCIC  unidentified  person 
record  cancellation  in  to  remove  an  NCIC 
unidentified  person  record  when  it  is 
determined  that  the  information  contained 
in  the  record  is  invalid  or  inaccurate. 


B.  Requirements 

1.  To  cancel  an  unidentified  person  record, 
the  Message  Key  (MKE)  and  Originating 
Agency  Identifier  (ORI)  must  be  used, 

in  addition  to  the  following  fields: 

a.    NCIC  (NIC)  number  and  Originating 
Agency  Identifier  (OCA)  number 
followed  by  date  of  cancellation 
which  must  be  the  date  the 
transaction  is  transmitted 

2.  To  cancel  an  unidentified  person 
supplemental  SMT  record,  the  MKE  and 
ORI  must  be  used,  in  addition  to  the 
following  fields: 

a.     NIC  number  and  OCA  number,  followed 
by  any  SMT  Field (s)  to  be  canceled 

3 .  To  cancel  an  unidentified  person 
supplemental  dental  record,  the 

MKE  and  ORI  must  be  used,  in  addition 
to  the  following  fields: 

a.    NIC  number  and  OCA  nxmber 
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INSTRUCTOR'S  NOTE:     CHECK  WITH  YOOR  CTA  AND 
REGIONAL  INTERFACE  (IF  APPLICABLE)  AS  SOME 
SYST»!S  MAY  HAVE  DIFFERENT  CANCELLATION 
REQUIREMENTS. 
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C.        Interpreting  Responses 

An  NCIC  unidentified  person  record 
cancellation  will  cause  the  NCIC  computer  to 
transmit  the  following  responses: 

1  •    Acknowledgement  of  KdC  cancellation  - 

indicates  to  the  canceling  agency  that  a 
record  has  been  successfully  canceled, 
and 

2.  Cross  Search  -  The  removal  of  a  supple- 
mental record  to  an  unidentified  person 
record  will  cause  a  search  of  all  missing 
person  records. 

or 

3.  Reject  -  indicates  to  the  canceling 
agency  that  the  cancel  was  unsuccessful 
due  to  an  error  in  either  the  data, 
codes,  or  format  of  the  NCIC  cancel. 


INSTRUCTOR'S  NOTE;     CHECK  WITH  YOUR  CTA  AND 
REGIONAL  INTERFACE  (IP  APPLICABLE)  FOR  MORE 
SPECIFIC  INFORMATION  REGARDING  NCIC 
RESPONSES.     YOUR  SYSTOI  MAY  USE  DIFFERENT 
TERMINOLOGY. 

D.  Guidelines 

1.  Policy  Issues 

None  applicable  for  an  NCIC  unidentified 
person  record  cancellation. 

2.  General  Information 

a.  Cancellation  of  an  NCIC  unidentified 
person  record  is  res^tricted  to  the 
agency  that  entered  the  record. 

b.  A  cancellation  transaction  will 
remove  the  entire  record  from 
file  including  supplemental  SMTs 
and  dental  information. 

c.  A  supplemental  dental  cancellation 
transaction  will  delete  all  dental 
information  from  the  record 
identified. 


10  *6 


lO  #7 


7/1/92 


UPF-36 


I 


XI.     BETENTIQN  PERIOD 


An  unidentified  person  record  will  remain  in  NCIC 
for  year  of  entry  plus  nine  additional  years  or 
until  the  record  has  been  cleared  or  canceled 
by  the  entering  agency. 
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XII.  (CONCLUSION 


The  NCIC  Unidentified  Person  File  has  been 
instrumental  in  solving  many  cases  involving  living  c: 
deceased  individuals.    As  of  January  1,  1992,  there 
were  2,203  records  entered  into  the  NCIC  Unidentified 
Person  File. 

It  is  important  to  remember: 

1 .  The  NCIC  Unidentified  Person  File  is  designed 
to  store  records  containing  the  physical 
descriptors,  dental  characteristics,  and 
personal  accessories  of  unidentified  deceased 
or  living  individuals  and  catastrophe  victims. 

2.  There  are  four  categories  that  may  be  used  when 
entering  an  unidentified  person  record  into  NCIC: 
unidentified  deceased  Ijidividuals;  unidentified 
living  individuals;  unidentified  catastrophe 
victims;  and  body  parts  when  a  body  has  been 
dismembered . 

3.  Supplemental  scars,  marks,  tattoos,  and  other 
characteristics,  i.e.,  amputations,  fractures,  and 
dental  information  may  be  appended  to  an 
unidentified  person  record. 

4.  The  NCIC  Unidentified  Person  Pile  is  cross-searched 
against  the  NCIC  Missing  Person  Pile  whenever  a 
record  is  entered,  updated,  or  modified. 

INSTRUCTOR'S  NOTE:     SHOW  "NdC  UNIDENTIFIED 
PERSON  PILE-  VIDEO  (MATING  TIME  -  8:45 
MINUTES). 


Effective  utilization  of  the  guidelines 
presented  in  this  lesson  plan  will  help  ensure  that 
the  correct  procedures  are  followed  in  the  inquiry, 
entry,  supplemental,  modification,  clear,  and 
cancellation  of  all  unidentified  person  records. 
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DIAGRAM  FOR  BODY  PARTS 
STATUS  FIELD 


N  -  Not  Recovered 
R  •  Recovered 
S  -  Skeletal 


^.  HEAD 

I     I  2.  TORSO 

I     I  3.  RIGHT  UPPER  ARM 

4.  RIGHT  FOREARM 

[~|  5.  RIGHT  HAND 

[~"[  6.  LEFT  UPPER  ARM 

Q  7.  LEFT  FOREARM 

Q  8.  LEFT  HAND 

[]]  9.  RIGHT  UPPER  LEG 

Q  10.  RIGHT  LOWER  LEG 

I    I  11.  RIGHT  FOOT 

Q  12.  LEFT  UPPER  LEG 

Q  13.  LEFT  LOWER  LEG 

Q  14.  LEFT  FOOT 


Instructions: 

Th«  purpose  of  the  body  parts  status  Is  to  link  two  <k  mora  agendas  that  recovar  parts  of  one 
body.  Tharafof e.  body  parts  which  wara  ampuUtad  and  healed  prior  to  death  (antemortefn 
should  be  coded  .s  recovered  In  the  Body  Parts  SUtus  Field.  Body  parts  which  were  amputated 
entamortem  should  be  coded  in  the  Scars.  Mart^s,  Tattoos,  and  Other  Physical  Characteristics 
Field  using  the  missing  body  parts  codes. 
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PUBLIC  LAW  97-292-OCT.  12.  1982 


96  STAT.  1259 


Public  Law  97 
97th  Congress 


-292 


An  Act 


To  aincnd  title  28.  United  Sut«  Code,  to  require  the  AttorT>ey  Gencrd  Xo  acquire 
and  exchange  information  to  assist  Federal.  State,  and  JocaJ  ofHciab  in 
identification  of  ceriaixj  deceased  individuala  and  in  the  location  of  misinf  persons 
(including  unemancipated  persona). 

Be  it  enacted  by  the  Senate  and  House  of  Representatives  of  the 
United  States  of  America  in  Congress  assembled.  That  this  Act  may 
be  cited  as  the  "Missing  Children  Act". 

Sec  2.  (a)  Section  534(a)  of  title  28.  United  States  Code,  is 
amended— 

(1)  by  striking  out  '*and"  at  the  end  of  paragraph  (U 

(2)  by  redesignating  paragraph  (2)  as  paragraph  (4); 

(3)  by  inserting  after  paragraph  (1)  the  following  new  para- 
graphs: 

"(2)  acquire,  collect,  clasify,  and  preserve  any  information 
which  would  assist  in  the  identification  of  any  deceased  individ- 
ual who  has  not  been  identified  after  the  discovery  of  such 
deceased  individual; 

"(3)  acquire,  collect,  classify,  and  preserve  any  information 
which  would  assist  in  the  location  of  any  niissing  person  (includ- 
ing an  unemancipated  person  as  defined  by  the  laws  of  the  place 
of  residence  of  such  person)  and  provide  confirmation  as  to  any 
entry  for  such  a  person  to  the  parent,  legal  guardian,  or  next  o*" 
kin  of  that  person  (and  the  Attorney  General  may  acqtiire, 
collect,  classify,  and  preserve  such  information  from  such 
parent,  guardian,  or  next  of  Idn);";  and 

(4)  by  striking  out  "exchange  these  records"  in  paiagraph  (4) 
(as  so  redesignated)  and  inserting  in  lieu  thereof  "exchange 
such  records  and  information". 

(b)  Section  534(b)  of  title  28,  United  States  Code,  is  amended— 

(1)  by  inserting  "and  information"  after  "records";  and 

(2)  by  striking  out  "(aX2)"  and  inserting  "(aX4)"  in  lieu 
thereof. 

Sec  3.  (a)  The  heading  for  section  534  of  title  28,  United  States 
Code,  is  amended  to  read  as  follows: 


Oct,  12,  1982 
(H.R  6376J 


Mis&irxj 
Children  Act. 
28  use  1  ooie. 


Deceased 
individuals. 


UPF^HD  //I 


in 

CO 


o 
o 
o 
a 

o 


3 


i 

m 
o 

Q 


I 

3 


CO 


o 
O 


8 

o 
Q 

o 
u 


o 

(/) 

S 

UJ 

o 
< 

< 

o 

2: 
lii 

Q 


< 
z 
o 

cc 

UJ 

z 


Q 
Ui 
Q 

o 
cc 
o 

z 

Is 

Ui 
H 

I- 
Z 
O 

CC 

u.  cc 

UJ  p 


Q 

X  z  z 


I 

:3 


0. 

OL 
< 

UJ 


ZD 
CO 


O 

UJ 

cc 

Q 


2 

CC 


ffl 

O  ^  T- 


0> 

O)  T- 


Q  H 


—  2  Z  O  DC  H 


o 

CO 

o 


CO 


4t 


MISSING    CHILDR£J>J;    b  aTt 


-•■•^STERY  GtRL-  Pofce  «r«  uxwtah  jf  Diane       left.  %vf« 

Policeman's 
quest  becomes 
an  obsession 


GRAVESnt  Fooncf  poJceman  Ere  Kraru.  %vtK)  spent  28ni<x3fe 
rfwst^ting  the  deam    'Prirx^ss  Doe.*  at  ner  lomostonc. 
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^  inclofacoopleoryctisMw. 
IUtltSTOW»l«  NX  -  ...SbccevMbeyour  Ptto- 
Tkc  looMMe  mn  *Prt»  oesDoe;* 

names,  M  dale  or  pUoo  of     He  talked  lo  convicted 
WrOi— jttdayooacc^rlbtit'   m^ss  murderers  Henry  Lee 
en  beyond  reoocnhion  anJ   Lucas  In  Texas  and  (Mtls 
dumped  In  a  cemdery.         Toole  In  Rorlda.  bolh  of 
Shz  became  the  irsi  em/y    whom  claim  lo  have  klUcd 
In  Ihc  FBI's  national  compur    Princess  Doe.  Neither  con* 
cr  of  unidentified  pervxis.    vinced  Knnz. 
Hundreds  of  tJps  and  leads      When  her  name  went  into 
bul^  from  her  2J4-ycar-oid    ihe  FBI  compujer.  out  canne 
police  file  —  afl  dcad-cndis.      nam«  of  7.000  mt^ng  girts 
Silll.  Princess  Doe  rcnraJns    wHo  matched  her  general  de- 
one  cop"$  otoessioa  scrlptlon.  Police  checked 
Thts  InvcsUgation  is  as    them  all.  Nofhing,  In  April 
dead  as  the  flowers  on  her    \9^i,  a  new  name  surfaced: 
grave,' said  Eric  Kranz^ifc-ish-    Diane  Dye  of  San  Jose,  13 
Ing  It  wercnX                    when  she  left  home  in  1 979.  [ 

The  former  police  deiec-      Dye's  height.  5-foot-2, 
tjve  Who  spent  28  montfis  dog-    weight,  105  pounds,  shoulder-  I 
g)ngthecaseisbiner.Hes2>s    len^h  brown  hair  and  oval  ! 
Princess  Doe  is  being  s*-ep<    face  resembled  Doe's,  and 
under  the  rug  by  police  *tJo    the  girts  had  fillings  in  two  of 
want  to  link  her  to  a  Callfor-    the  same  teeth.  But  Doe  had 
nla  runaway.  -|  think  they    two  extra  fillings^  and  further 
just  want  to  shut  down  the    tests  led  to  confusioa 
case.  I  think  there  were  a  kx      Fonensk  experts  disagreed 
of  red  faces  over  it"  on  the  dental  cha  ns:  no  blood 

It's  far  too  typical  he  szy'S^  or  fingerprini  matches  could 
Police  don't  push  hard  be  made  because  no  records 
enough  Co  find  the  estimated  for  Dye  cxisJed.  In  November 
1.5  million  kids  reported  \SSi,  Krani  —  exhausted  by  « 
missing  each  year.  Tbe)'re  the  case  <juit  the  forcc. 
no<  taking  care  to  put  names  T«ro  txvonins  later.  New 
and  vital  data  Into  a  national  Jersey  and  California  police 
computer  that  cou'i  help  find  announced  a  suspected  Dye* 
Wds  —  or  to  Idci  Ify  tftem  Doe  link,  sparking  protests 
when  the/re  found  Jead.       from  Dye's  parents  and  from  ; 

New  Jersey  Investigatots   Kranz.  He  feared  a  false  ID  ' 
deny  they're  trying  to  dose   would  hurt  ctances  of  finding  • 
thecBse.Tbeysayalo(ofevi-   Doels  killer, 
dence  links  Priiioess  Doe  to      A  key  opinion  came  from  ! 
Diane  Dye  of  San  Jose.  Calif.   Norman  Sperter.  nationally 

But  they  have  little  more  to    koowo  forensic  dentist.  ' 
go  00  that  they  did  that  July   **Tbere*s  oo  possibility 
19S2  morning  v^cn  a  started   they're  the  same  girt**  he 
cemetery  cardakcr  dtscov-   said.  Examining  both  ^rls* 
ered  the  remains  of  a  petite   dental  Chans,  he  chatiged  \ 
brunene,  aged  14-1 8«  with  no   New  Jersey  police  were  try-  I 
ID.  She'd  been  dead  two  or   ing  to  fit  a  square  peg  into  a 
three  days,  the  vidim  of   round  bote,*  " 
blows  «nnn  a  blunt  weapon.      But  a  New  Jersey  dentist 
Tht  blows  and  summer  beat    thought  the  charts  matched, 
had  badly  marred  her  face.     "We  canl  elctninate  Dye  and 
Biairstown,  population  wecanlsayit'shcrrsaidDa- 
<*500.  *Ttf  sunned.  rShe  was   vid  Heater«  investigator  for 
a  person  so  mutilated  and  so   Ihe  Warren. County,  N.J.. 
young.  thncmTi  a^:ay  like  a    prosecutor.  "U'e  have  to  por- 
piecc  of  gart>agc-  said  police    sue  e\^  lead  we  have." 
Chief  Norm  Bedell.  p\<'s  father.  William,  be- 

Knani.  a  13-ycar  veteran  lievei  his  daughter,  gone  now 
got  the  case.  Fearing  she'd  be  Syj  jrars,  %it>uld  have  been 
wrinen  off  as  just  anottier  taller  than  Doc.  Tm  never 
"■Jane  Doc."  he  t>orTOwed  his  going  to^ve  up  hope- 
daughter's  nlcknan>c  Prin*  Kranz,  now  %vorking  for  a 
cess,  and  set  out  to  spread  de-  smalt.  New  Jersey-based 
tails  of  the  case  far  and  «ide.  foundation  that  looks  for 
He  travTicd  through  four  missing  kkts.  stitl  longs  for  an 
states  tracking  leads,  holding  answer  (o  the  Princess  Doe 
press  conferences:  3J.0M  fli  mvT^try.  He's  convinced  her 
ersHiinanani5t*sven»ooof    real  name  and  description  ^.  ^  r-  - 

her  fa.if  H<rre  .vnt  n3lK^n     were  oe^rr  ent<rred  into  the  X  «3  D  i 

widr      *  compute*  ;.•>  ritvin;:. 
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Lost  and  Found 


A  man  with  aunncsU  discovers  his  true  idcniiiy 
thanks  lo  an  KCIC  hit  using  nonuniquc  idcnlifias. 
On  December  2.  1990,  a  nian  entered  a  chujich  in 
San  Francisco  and  said  he  was  lost  and  had  no 
clues  as  to  his  identity.  The  man  was  diagnosed  as 
having  amnesia  caused  by  a  severe  blow  to  the 
head.  He  had  been  mugged  and  all  his  personal 
identification  stolen. 

Despite  nvcdical  treatment,  the  man  recalled 
liuJe  information  concerning  his  identity  and  past. 
He  did  remember  that  his  binhday  might  be 
October  14.  1969.  and  that  he  might  have  a  relative 
in  law  enforcement.  During  this  lime,  he  assumed 
the  name  of  Eric  Green. 

This  might  have  been  the  end  of  Green's  story 
except  for  the  fact  that  an  FBI  Special  Agent 
happened  to  t<  watching  a  news  piece  fcaiuhng  the 
unidentified  man.  The  SpeciaJ  Agent  arranged  a 
meeting  with  Green  and  obtained  a  complete 
physical  dcscripdon  for  entry  into  the  NCIC 
Unidentified  Person  File. 

The  agcni  contacted  the  NCIC  User  Services 
in  Washington .  D.C.,  and  was  advised  to  first 


conduct  a  query  of  the  Missing  Person  File  using 
the  nonunique  tdeniiners.  If  that  was  ikX 

successful,  then  an  off-line  search  of  the  Missing 
Person  Fdc  should  be  done. 

Slight  variations  of  the  nonu'^iquc  identifiers 
were  entered  into  NCIC,  and  a  hit  was  received. 
Following  proper  procedure,  the  agent  then 
contacted  the  Nebraska  Police  Dcf'^nment  that  had 
made  the  original  Missing  Person  File  entry. 

It  was  discovered  that  on  November  29, 1990, 
Mr.  Green  had  left  Nebraska,  taken  a  bus  lo  San 
Francisco,  and  was  mugged  soon  after  his  arrival. 
Although  he  was  still  unable  to  rcmenibcr  his  past, 
he  was  ccsutic  to  find  his  true  identity. 

A  law  enforcement  teleconference  in 
September,  1990,  which  focused  on  the  uses  of  the 
NCIC  Missing  and  Unidentified  Persons  File  helped 
the  Special  Agent  to  solve  this  case. 


NCIC  Hit  Ends  22  Years  of  Separation 


In  December,  1968,  Glenn  LaiPs  home  was 
burglarized,  and  his  treasured  30-30  Winchester 
rifle  stolen.  In  November,  1990,  New  York  State 
Trooper  Dennis  Blylhe  was  investigating  a  potential 
suicide  and  perfofTncd  a  routine  NCIC  search  on  a 
serial  number  of  a  rifle  related  lo  that  case.  The 
officer  confijmed  a  match  in  the  serial  numbers  of 
the  rifle  and  the  Winchester  stolen  22  years  cariier. 

Man  and  rifle  were  successfully  reunited  during 
the  Christmas  holidays.  Coincidentally,  this  was  the 
same  dme  of  year  thai  the  rifle  had  been  reported 
stolen.  "We've  never  had  one  (returned)  after  23 
years,*  said  fv>lice  SgL  Don  Lee  of  Anne  Arundel 
County,  Md.  Lee,  who  informed  Lail  of  the 
discovery,  said  the  owner  was  quite  happy  about  it 

The  whcTfabouts  of  the  rifle  during  the  two 
decades,  bo>*tvcr,  still  remains  a  mystery.  What  is 
lowwn  is  thai  the  pou^ntial  suicide  victim  in  New 
York  was  only  four  years  old  in  1968.  He 
allegedly  avcivod  the  rifle  from  his  father,  who  is 
now  deceased. 


Remember:  Off-line  searches  can  be  obtained  from 
your  state  Control  Tcnnmal  Agency,  by  calling  the 
NCIC  User  Services  at  202-324-NCIC,  or  by  sending 
an  NLETS  message  to  DCFBIWAT8. 


These  reunions  are  just  two  of  (he  many  examples 
of  successful  recoveries  of  stolen  property  or 
missing  persons  due  to  NCIC's  nationwide 
network  It  is  also  a  good  reminder  for  NCIC 
users  to  always  thoroughly  record  all  important 
information  on  the  System  that  is  related  to  the 
case.  Remember,  the  original  data  entered  after 
the  rifle  was  reported  stolen  and  the  man  reported 
missing  provided  no  immediate  information  to  help 
solve  the  cases.  However,  the  nonunique  search 
and  the  inquiry  on  the  available  information  in  a 
routine  investigation  were  handled  properlyt  and 
both  stories  came  to  a  happy  ending. 
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Skeleton  Identified  by  Matching  Dental  Data 


On  April  16,  1985,  a  23'-year-old  woman 
living  in  Bethpage,  New  York,  left  her  home 
to  meet  an  ex- boyfriend.   The  woman  failed 
to  return  home  when  expected  and  her  con- 
cerned roommates  contacted  the  police.  The 
Nassau  County  Police  Department  initiated  an 
investigation  and  entered  a  missing  person 
ccord  into  NCIC.  The  record  contained  all 
pertinent  data  including:   height,  5M";  weight, 
105  pounds;  brown  hair;  brown  eyes;  wearing 
jeans,  boots,  and  sweater;  and  dental  infor- 
mation. The  investigation  continued  over  the 
next  several  months  and  still  no  clues  surfaced 
as  10  the  whereabouts  of  the  woman. 

On  December  30,  1985,  hunters  found 
the  skeletal  remains  of  a  woman  iq,  a 
sparsely  wooded  area  in  Bristol  Township, 
Pennsylvania,  less  than  a  mile  from  the 
Pennsylvania/New  Jersey  border.  The  woman 
apparently  died  from  gunshot  wounds. 
Investigators  estimated  that  the  95  percent 
decomposed  body  had  been  there  four  to 
eight  months.   The  Bristol  Township  Police 
Department  was  unable  to  identify  the  woman 
as  a  local  resident  and  over  100  leads  proved 
negative.  Authorities  enlisted  the  services  of 
an  anthropologist  and  a  forensic  artist. 
Together,  they  used  the  skull  to  construct  a 
bust  of  the  woman  to  use  in  the  identification 
process.  Photographs  of  the  bust  were 
disseminated  accordingly. 


As  part  of  the  investigation,  the  Bristol 
Township  Police  entered  an  unidentified 
person  record  into  NCIC.  The  victim  was 
described  as  white,  between  21  and  30  years 
old,  between  5M*  and  5V,  weighing  between 
95  and  115  pounds,  wearing  designer  jeans 
and  a  turquoise  sweater.  The  record 
was  entered  on  January  7,  1986,  and  the 
following  week  it  was  updated  to  add  dental 
information.  The  automatic  cross-search  of 
missing  person  records  conducted  the  following 
morning  provided  over  300  possible  matches. 
The  first  and  highest-scoring  of  those  was 
the  record  entered  by  the  Nassau  County 
Police  Department.  Contact  between  the  two 
entering  agencies  led  to  the  positive 
identification  of  the  victim  through  dental 
records. 

<Contino«d  on  Page  6) 
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Skeleton  Identified  by  Matching 
Dental  Data 


(ContfnMtd  from  P«ge  1) 

One  interesting  fact  in  this  case  was  the 
bust  constructed  from  \ht  skull  by  the 
forensic  artist  and  anthropologist  was  almost 
identical  to  a  photograph  of  the  missing 
woman* 

As  a  result  of  the  investigation,  two 
suspects  were  arrested  for  murder  in  the  first 
degree  and  are  scheduled  to  appear  in  court 
on  May  31 »  1988.   If  convicted,  they  each  face 
up  to  a  life  sentence  or  possibly  the  death 
penalty. 


J.S.  Depanmcnt  of  Justice 
•ederal  Bureau  of  investigation 
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John  and  Jane  Does'  identities  Discovered 


BODY  IDENTIFIED  AFTER  TWO  YEARS 


IDENTITY  KNOWN,  CASE  UNSOLVED 


On  May  8,  1986,  the  decomposed  body  of  a 
white  male  was  found  in  Susquehanna  Town- 
ship, Pennsylvania.   The  authorities  had  no 
clue  as  to  the  identity  of  the  body  except  for 
general  descriptors  and  cause  of  death.  The 
man  was  5M"  tall  with  bright  red  shoulder 
length  hair.   An  autopsy  determined  the  cause 
of  death  to  be  a  skull  fracture.  The  Pennsyl- 
vania State  Police,  Harrisburg,  entered  the 
information  on  the  body  into  the  NCIC 
Unidentified  Person  File.   No  positive  match 
was  found. 

Two  years  later  on  May  2,  1988,  the  Sher- 
iffs Department  in  Washington  County, 
Maryland,  entered  a  missing  person  report  into 
the*  NCIC  Missing  Person  File.   Two  possible 
matches  were  detected  by  the  NCIC  computer. 
One  for  a  body  found  in  Dade  County,  Flori- 
da, and  the  other  for  the  body  discovered  in 
Pennsylvania.    Dental  records  were  sent  to  the 
Sheriffs  Department  in  Susquehanna  Town- 
ship, and  on  May  4,  1988,  a  positive  identifi- 
cation was  made  on  the  unidentified  body 
buried  in  the  "John  Doe"  grave. 

One  reason  for  the  delay  in  entering  the 
missing  person  record  was  the  victim  had 
advised  his  family  he  was  leaving  Maryland 
and  would  contact  them  later  when  he  had 
established  a  new  residence. 


The  skeletal  remains  of  a  young  woman 
were  found  in  December,  1987,  in  a  remote 
part  of  Loudoun  County,  Virginia.   A  thor-- 
ough  investigation  by  the  Loudoun  County 
Sheriffs  Office  included  a  clay  sculpture 
reconstruction  of  the  victim's  skull  and  a 
detailed  NCIC  record  entry  in  the  Unidenti- 
fied Person  File.  The  record  included  esti- 
mated height  and  weight,  hair  color,  clothing 
description,  estimated  date  of  death,  and 
complete  dental  characteristics. 

In  April,  1988.  the  police  department  in 
Mechanicsburg,  Pennsylvania,  entered  a  Miss- 
ing Person  File  record  for  a  young  woman  last 
seen  by  her  family  in  July,  1987.   She  was 
known  to  hitchhike  and  had  recognized  mental 
problems.   The  NCIC  computer  provided  a  list 
of  unidentified  person  records  that  closely 
matched  their  missing  person  record.  The 
closest  match  was  with  the  unidentified  persofi 
record  entered  by  Virginia  authorities.  Exam- 
ination of  dental  records  confirmed  the  body's 
identity  as  the  person  missing  from  Pennsyl- 
vania. 

Even  though  the  skeletal  remains  have  been 
identified,  Loudoun  County  investigators  have 
yet  to  solve  ?.he  mystery  of  who  murdered  the 
young  woman  from  Pennsylvania. 


We  Want  To  Know  Your  Story 


Since  February,  1984,  when  software  was 
created  to  compare,  on  a  daily  basis,  records 
entered  into  the  Unidentified  Person  File  with 
records  in  the  Missing  Person  File,  and  vice- 
versa,  14  persons  are  known  to  have  been 
identified  by  the  NCIC  System.   As  there  is 
no  requirement  to  report  results,  these  14 
cases  were  discovered  in  media  reports  and 
through  incidental  follow-up  contact  by  the 
NCIC  Staff  with  the  involved  agencies. 

Generally,  agencies  exhaust  ail  other  means 
of  identification  before  investigators  enter 
unidentified  person  records  into  NCIC.  For 
example,  local,  state,  and  Federal  fingerprint 


file  searches  are  made  first  and  news  media 
present  the  details.  This  may  account  for 
identifications  that  otherwise  would  have  been 
accomplished  with  NCIC  assistance.  Addi- 
tionally, dental  classification  may  be  critical 
in  making  positive  identification  of  the 
deceased.   NCIC  users  are  encouraged  to 
always  obtain  medical  assistance  to  classify 
the  deceased  dental  structure  before  the 
remains  are  buried. 

NCIC  would  like  to  hear  about  individuals 
identified  with  assistance  of  the  NCIC  Un- 
identified Person  File.   Please  send  us  infor- 
mation about  positive  results. 


i3G3 


ERLC 


UPF-HD  //7 


Two  Unidentified  Person  Cases  Solved  Via  NCIC 


The  New  Jersey  State  Police  Headquariers, 
Missing  Persons  Unit,  reccniiy  advised  NCIC 
of  two  interesting  matches  on  NCIC  missing 
person  records.   One  was  the  result  of  an 
automatic  cross-search  of  the  Missing  Person 
File  caused  by  the  entry  and  update  of  an 
unidentified  person  record.  The  other  match 
followed  the  transmission  of  a  nonunique 
missing  person  inquiry.   Here  are  the  details 
of  each: 

In  the  early  morning  hours  of  E>ecember  28, 
1987,  a  man  living  at  a  nursing  home  in 
Chesilhurst,  New  Jersey,  walked  away  from 
the  home.   The  Chesilhurst  Police 
Department  was  notified  immediately  of  the 
disappearance,  and  an  NCIC  record  was 
promptly  entered. 

The  next  day,  police  officers  in  Paterson, 
New  Jersey,  found  the  body  of  a  deceased 
male  in  an  abandoned  building.  The  Medical 
Examiner  determined  that  the  man  died  of 
natural  causes.    Unable      make  an  identi- 
fication, the  Medical  Examiner  contacted  the 
New  Jersey  State  Police.  Missing  Persons  Unit, 

id  provided  a  complete  description  of  the 
.iian.   On  January  6.  I9S8.  an  unidentified 
person  record  was  entered  into  NCIC.  On 
February  9.  1988,  the  record  was  updated  to 
include  complete  dental  information. 


The  automatic  cro^s-search  of  this  record 
against  those  in  the  Missing  Person  File 
produced  a  list  of  possible  matches  including 
the  record  entered  by  the  Chesilhurst  Police 
Department.   Follow-up  action  identified  the 
body  as  that  of  the  nursing  home  patient. 

In  the  second  case,  a  woman  was  struck  and 
killed  by  a  car  in  Deptford,  New  Jersey,  on 
November  15,  1987.   The  woman  did  not  have 
any  identification,  and  authorities  contacted 
the  New  Jersey  Slate  Police,  Missing  Persons 
Unit,  for  assistance.   Using  the  general 
description  of  the  woman,  i.e.,  approximate 
height,  weight,  and  age.  sex,  race,  hair  color, 
and  eye  color,  a  nonunique  missing  person 
inquiry  was  transmitted  to  NCIC.   The  NCIC 
computer  furnished  only  one  possible  matching 
record.   It  was  for  a  woman  who  had  been 
reported  missing  to  the  Burlington  Township 
Police  Department  in  Burlington,  New  Jersey. 
She  was  last  seen  on  November  14,  1987,  the 
day  before  the  fatal  accident.   All  points  of 
identification  listed  in  the  missing  person 
record  matched  the  accident  victim, 
including  a  complete  description  of  the 
clothing.   A  positive  identification  was  made. 

Through  the  efforts  of  the  local  authorities 
assisted  by  the  NCIC  Missing  and  Unidenti- 
fied Person  Files,  two  bodies  were  identified 
and  returned  to  the  concerned  families. 


Eight  Plus  Transactions  Per  Second 

On  April  19.  198S.  the  NCIC  computer  processed  a  record  number  of  transactions  for  a  one- 
dav  period.   On  that  dav,  715,525  transactions  were  processed.  This  new  record  is  the  third 
one  set  for  198S  (see  chart  below).   As  a  note  of  interest,  about  32%  of  the  inquiries  on  the 
Interstate  Identification  Index  result  in  a  positive  response.  Over  the  years,  the  number  of 
positive  responses  has  risen  due  to  the  increase  of  records  on  file  (over  11.7  million  records  on 
individuals  as  of  Miy  2.  1988). 


Record  Highs  for  nC:c  Transactions  Processed 
Day  Number  of  Transactions 

January  22,  1988  703,637 
February  26,  198S  706,694 
April  19,  1038  715,525 
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Man,  missing 
for  two  years, 
'js  found  dead 

Washington  Co.  victim 
believed  slain  in  Pa. 

From  Staff  and  Wire  Reports 


HAGERSTOWN  —  A  Washington  County 
man  who  had  been  missing  for  two  years  has 
turned  up  dead,  buried  In  a  "John  Doc'  grave 
as  the  long-unldentlfled  victim  of  an  un- 
solved murder  in  Pennsylvania. 
!   The  man's  decomposed  body  was  found  In 
^  nigged  section  of  Susquehanna  Tov^Tishlp. 
•near  Hanisburg.  May  8.  1986.  An  autopsy 
<fctennined  the  cause  of  death  to  be  a  skull 
^cturc.  and  authoriUes  believe  the  body  had 
t>een  dumped  at  the  site  two  to  six  months 
prfoTT  It  was  found. 

-'^  But  police  had  no  clue  to  the  victim's  iden- 
tity, except  for  his  description  —  white.  5 
jfeet  4  inches  tall.  130  pounds,  with  bright 
red  shoulder-length  hair  and  a  stubby,  thw- 
or  four-day  growth  of  bcaud. 

"I  think  somebody  would  have  run  into 
him  at  one  time  or  another  and  would  have 
remembered  him."  saJd  Detective  Sgt.  Donald 
Fielsher.  a  Susquehanna  Township  police- 
man who  termed  the  description  "unique." 
^  t  no  one  who  had  seen  the  man  was 
.*AJnd. 

Earlier  this  month  —  almost  two  years  to 
the  day  since  the  body  was  found  —  the 
mvestigatlon  was  revived  with  identification 
of  the  \1ctlm:  25-ycar-old  James  Douglas  Kel- 
baugh. 

*  'The  reason  he  had  gone  unidentified  for 
two  years,  authorities  said  last  week,  was 
that  no  missing  person  report  had  been  filed 
b>*  police.  When  the  name  of  James  Douglas 
Kelbaugh  was  finally  entered  into  the  NaUon- 
al  Crime  Information  Center  computer  thl^ 
month.  U  was  linked  almost  Immediately  to 
the  Pennsylvania  murder  case. 

"It  s  been  a  nightmare.  We've  just  been 
wondering  all  this  time,  thinking  the  infor- 
matk)n  was  in  the  missing-person  computer." 
saJd  George  Sherman  Keltaugh.  54.  father  of 
the  murder  victim.  "We  found  out  that  James 
is  buried  in  a  John  Doe  grave  In  Harrisburg. 
Now  we  will  have  to  bring  him  back  home." 
.  Wash  i  ngton  Count)-  Sheriffs  Deputy  Jack 
Willis  said  a  mlsslng-person  report  was  not 
filed  two  years  ago  because  the  investigating 
officer  believed  Mr.  Kelbaugh  u-as  still  receiv- 
ing Social  Security  checks  at  the  Union  Res- 
cue Mission  In  HagerstouTi. 

"The  procedure  then  was  to  simply  put  out 
an  ATL  —  attempt  to  locate  —  on  a  person 
who  might  still  be  In  the  area.^  Deputy  Willis 
id.  "Now.  with  the  new  mlsslng-person  law. 
t-h  went  Into  effect  later  that  vear  [Julv 
.6).  we  put  all  people  Into  the  computer. 
But  we  didn't  then." 

>  Howe\-er.  the  victim  s  mother.  Joy  Hahn. 
j82.  who  lives  near  Brou-nsville  in  southeast- 
;ern  Washington  County,  said  no  one  ever 
^^'^  the  sheriff  s  department  that  her  son 
still  receiving  checks  at  the  rescue  mis- 


•When  |thc  officer)  tortrthc  flm  report  In 
me  1 986.  my  mother  told  him  the  hid  tent 

^hiree  checks  back  to  Social  Security,  to  he 
raft  not  getting  them."  Mrs.  Hahn  said 
^ursday.  Tm  not  out  to  get  anyone,  every 
It  of  us  makes  mistakes.  We  fust  don*t 
nt  this  to  happen  to  another  family.- 
James  Kelbaugh 's  last  conUct  with  his 
family  was  in  Januaiy  1966  when  he  called 
his  grandmother,  Blanche  Frye.  77,  at  her 
Jjpme  near  BrownavlUe.  He  told  her  that  he 
ad  received  his  January  Social  Security 
ental  disability  check,  which  she  had  for- 
ardcd  to  him  at  the  rescue  mission,  Mrs. 
^n  said. 

He  also  told  her  that  he  was  leaving  the 
*afca  and  that  he  would  contact  her  later  to 
give  her  a  new  address  where  she  could  for- 
ward his  checks.  She  nex'er  heard  from  him 
again,  and  she  returned  his  next  three 
checks  to  the  Social  Security  Admlnistratton. 

In  May  1986,  Mn\  Hahn  wrote  to  the  So- 
cial Security  office  in  hdlana.  where  she  viras 
living  at  the  time,  in  an  unsuccessful  attempt 
to  find  out  if  her  son  was  receiving  his 
checks. 

She  then  asked  her  mother  to  contact 
Washington  County  authoriiles.  Family 
members  assumed  that  a  mlsslng-person  re- 
port had  been  filed.  Several  mon'ths  passed, 
but  Mrs.  Hahn  said  she  thought  it  was  a 
case  of  no  news  is  good  news." 

Their  spirits  were  lifted  in  January*  1987 
when  a  Social  Security  employee  told  the 
grandmother  that  her  grandson  was  receiv- 
ing checks. 

"It  u-as  really  a  lift  for  us."  Mrs.  Hahn  said, 
adding  that  she  thought  her  son  simply  did 
hot  want  his  family  to  know  where  he' was 
living. 

But  on  April  28.  an  employee  from  the 
Social  Security  AdministiaUon  headquarters 
in  Baltimore  told  the  grandmother  that  no 
^rhecks  had  been  sent  since  eariy  1986. 

When  Mrs.  Hahn  called  the  sheriffs  de- 
partment that  same  day.  she  was  ;old  that  no 
mlsslng-person  report  was  on  file.  On  May  2. 
a  mlsslng-person  report  on  James  Kelbaugh 
was  officially  filed  —  two  vears  after  he  was 
first  believed  missing. 

.  On  May  4.  the  family  learned  he  was 
dead. 

"As  soon  as  it  went  in  the  computer,  two 
possible  matches  were  k  :ked  out  —  uniden- 
tified bodies  in  Dade  County.  Fla.,  and  in 
Pennsylvania.**  Deputy  Willis  said,  adding 
that  the  match  was  confirmed  when  he  took 
Mr.  Kclt)augh*s  dental  records  and  finger- 
print file  to  Harrlsbuig. 

Sergeant  Fielsher  said  although  he  now 
has  a  name  for  the  murder  \ictlm.  the  inves- 
tigation is  going  over  old  tenritory —  trying  to  ! 
pinpoint  Mr.  Kelbaugh  s  whereabouts'before 
he  apparenUy  was  fatally  injured  by  a  blow  to  I 
ihe  head  and  dumped  on  the  outskirts  of 
Harrisburg. 

Dauphin  County  (Pa.)  Crime  Stoppers  has 
offered  a  reward  of  up  to  S 1 .000  for  Infonna- 
tton  leading  to  an  arrest  in  the  case.  Sergeant 
Fielsher  said  people  couW  call  the  township 
police  at  (717)  652-8265.  or  the  Pennsylvania 
state  police  at  (717)  787-7777. 

*The  major  problem  is  there  are  no  known 
associates  whatsoever  of  this  man  in  the 
Harrisbui^  area."  Sergeant  Fielsher  said.  "He 
left  Hagerstown.  Md..  Jan.  13  en  route  to 
Harrisbuig.  At  this  point  that  Is  all  we  know." 
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Tattoo  and  NCIC  Help  Agency  Identify  "Jane  Doe" 


On  July  18.  1974,  the  decomposed  body  of  a 
white  female  was  found  in  an  industrial  sludge 
pit  in  Butler  County,  Ohio.  Due  to  the  advanced 
stages  of  decomposition,  blood  tests  could  not  be 
performed  nor  could  fingerprints  be  taken. 
There  was  no  identification  on  the  body,  but 
there  was  a  tattoo  on  the  lower  abdomen  which 
read  "Property  of  Tom".  The  woman's  physical 
description  was  little  help  since  it  matched  about 
40  percent  of  the  reported  missing  females  from 
the  area. 

In  January  1975,  a  uoman  identified  the 
body  as  her  daughter  from  Lone  Mountain, 
Tennessee  who  had  disappeared  in  the  spring  of 
1974.  The  identification  was  based  on  a  high 
school  class  ring  found  in  the  sludge  pit  and 
clothing  taken  from  the  body.  The  body  was 
taken  to  Tennessee  and  buried.  In  April  1975, 
the  actual  missing  daughter  appeared  at  her 
mother^s  home  very  much  alive,  but  reluctant  to 
explain  her  previous  whereabouts  or  the  names 
of  her  companions  during  those  nine  months. 
The  girl  in  the  grave  became  "Jane  Doe". 

Exposure  to  NClCs  Unidentified  Person  File 
at  the  FBI  Academy  influenced  a  captain  of  the 
Butler  County  Sheriff  s  Department  to  enter  an 
unidentified  person  record  for  "Jane  Doe"  on 
August  29,  1988.  Information  regarding  the 
unique  tattoo  was  added  to  the  NCIC  entry  and 
the  record  was  searched  against  all  NCIC  Missing 
Person  records.  The  computer  check  produced 
records  for  three  missing  persons  during  this 
cross-match,  one  from  Ontario,  Canada,  one  from 
Wyoming,  and  one  from  Louisville,  Kentucky. 
Each  had  or  may  have  had  tattoos.  The  highest 
scoring  record  ultimately  led  to  identification  of 
the  body.  This  match  occurred  even  though  the 
estimated  date  of  death  was  one  day  prior  to  the 
date  of  last  contact  in  the  missing  person 
record.  Identification  was  made  through 
comparison  of  dental  records  with  X-rays  taken 
of  the  unidentified  victim  in  1974. 


The  body  was  ordered  exhumed  from  Lone 
Mountain,  Tennessee,  in  an  effort  to  determine 
the  cause  of  death.  Although  the  pathologist 
report  from  July,  1974,  listed  the  cause  of  death 
as  unknown,  more  recent  evidence  supports  deatr 
by  homicide. 

Through  the  cross-match  of  the  NCIC 
Missing  Person  and  Unidentified  Person  Files,  a 
"Jane  Doe"  buried  in  Lone  Mountain.  Tennessee, 
has  been  identified  as  that  of  a  married,  mother 
of  two  from  Kentucky  missing  for  I  -  years. 
Investigation  is  continuing. 


NCIC  Transaction  Volume: 


Total 
Transactions 

Average 

August,  1988 

19,738.303 

636.719  1 

i 

Septesber 

.  1988 

19.539,324 

551.311  1 

October, 

1988 

?5. 044. 019 

1 

S07.872 

Noveiber, 

1988 

24.455.158 

615.172 

Oeceiber, 

1988 

24.459.188 

739.006 

January, 

1989 

26.397.212 

S51,523 

February, 

1989 

24.184.783 

S53.742 
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NCIC  AUDITORS  MAKE  ROUNDS 


In  1983,  NCIC  designed  and  implemented 
an  audit  program.   In  addition  to  its  main 
goal  of  reviewing  Slate  Control  Terminal 
Agency  fCTA)  management  of  NCIC  within 
the  state,  the  audit  program  also  assists  users 
in  the  identification  and  resolution  of 
problems. 

Another  goal  of  the  Audit  Staff  is  to 
establish  a  pa^*?rn  for  auditing  to  be 
followed  in  future  years.   NCIC  auditors 
visit  a  random  sample  of  about  10%  of  the 
local  agencies  in  a  state.   On  each  level,  the 
auditors  assess  policy  compliance  and  error 
rates  in  order  to  evaluate  the  State  CTA 
performance. 

Presently,  states  are  scheduled  for  auditing 
every  two  years.   On  the  average,  a  team  of 
auditors  will  audit  a  state  in  about  three 
weeks. 

.Agencies  are  informed  in  advance  of  an 
audit.   An  agency's  preparation  for  the  audit 
should  include  the  review  of  record-keeping 
practices,  communication  procedures,  and 
system  policy.   NCIC  auditors  intend  to  help 
local  and  state  agencies  reduce  error  rates  and 
ensure  compliance  with  policies  and  procedures. 


Records  in  the  Wanted  Person  and  Vehicle 
Files  are  reviewed  by  the  auditors  along  with 
selected  Interstate  Identification  Index 
transactions.   Three  of  the  most  frequent 
problems  encountered  during  an  audit  are 
failure  to  carefully  validate  records,  failure  to 
follow  procedures  established  by  the  agency 
and  NCIC,  and  inaction  to  clear  records  from 
the  System  in  a  timely  manner. 

The  FBI  holds  a  conference  following  the 
audit  with  the  head  of  each  local  agency  audited 
and  v»ith  the  head  of  the  state  agency.  During 
these  conferences,  feedback  is  provided 
concerning  any  major  problems  that  exist  and 
possible  solutions  to  them.   Positive  comments 
about  good  procedures  recognized  during  the 
audit  are  also  highlighted.   State  and  local 
agencies  strongly  support  the  holding  of  these 
conferences  citing  policy  compliance  and 
operational  problems  as  two  of  the  biggest 
concerns. 

More  than  1,000  agencies  have  been  audited  to 
date  and  each  contact  has  generated  a  positive 
result.   The  Staff  appreciates  the  cooperation  of 
the  agencies  audited  thus  far  and  looks  forward 
to  working  with  other  users  in  the  future. 


BODY  IDENTIFIED  THROUGH  CROSS-MATCH  PROGRAM 


On  November  30,  1985,  the  skeletal  remains 
of  a  black  male  were  found  in  an  abandoned 
freezer  in  a  remote  area  of  Monroe  County, 
Alabama.   Post  mortem  examination  by  the 
Alabama  Department  of  Forensic  Sciences 
showed  that  the  man  had  been  shot  several 
times.   All  available  information  on  the 
subject  was  collected  and  entered  into  the 
NCIC  Unidentified  Person  File,   This  included 
complete  dental  information.   The  automatic 
cross-search  of  this  record  with  missing  person 
records  provided  a  long  list  of  possible 
matches.   However,  after  following  up  on 
every  possibility,  the  authorities  were  s**ll 
unable  to  identify  the  victim. 


In  September,  1986,  a  sheriffs  office  in 
northern  Florida  entered  a  record  for  a  man 
missing  since  February,  1985.   On  September  23, 
1987,  the  dental  information  was  appended  to  the 
missing  person  record.   This  caused  the  computer 
to  search  the  record  against  all  records  in  the 
Unidentified  Person  File.   Based  on  the  dental 
information,  the  NCIC  computer  matched  the 
record  with  the  Unidentified  Person  File  record 
entered  by  Alabama  authorities.   Both  entering 
agencies  were  notified  via  automatic  match 
notification  messages.  Contact  betv^een  the  two 
agencies  confirmed  the  match. 
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RUNAWAY  YOUTH  IDENTIFIED 


On  September  23,  1986,  an  officer  with 
the  Yonkcrs,  New  York,  Police  Department 
responded  to  a  call  concerning  a  young  male 
runaway.   Upon  questioning,  the  boy  gave 
his  name  and  birth  date,  but  was  unable  to 
give  his  address.   He  also  claimed  he  was 
physically  abused  and  refused  to  return 
home.   All  efforts  to  further  identify  the 
youth  or  the  location  of  his  home  were 
fruitless.   A  check  with  the  New  York  City 
Police  Department  (NYCPD),  Missing  Person 
Unit,  did  not  reveal  any  missing  person  by 
the  name  given  by  the  youth. 

Arrangements  were  made  to  fingerprint 
the  youth,  and  on  October  27,  his  full 
description  was  entered  into  the  NCIC 
Unidentified  Person  File.   Upon  entry,  the 
record  was  searched  against  the  missing 
person  records  in  NCIC  and  129  possible 
matches  were  found.   The  100  highest- 
scoring  records  were  furnished  to  the 
Yonkers  Police  Department.   Within  hours, 
the  list  was  narrowed  down  to  two  records, 
m  ie  of  which  was  for  a  12-year-old  boy 
^  .ported  missing  to  the  New  York  City 
Police  Department.   Although  the  name  in 
the  missing  person  record  did  not  match 
that  given  by  the  unidentified  boy,  the 
record  showed  the  date  of  last  contact  with 
the  missing  person  was  September  23,  1986: 
the  same  day  the  Yonkers  police  had 
responded  to  the  call  on  the  "found"  youth. 

Contact  with  the  NYCPD  to  obtain 
additional  information  on  their  missing 
person  case  revealed  the  specific  locations  of 
several  scars  and  confirmed  the  date  of 
birth,  which  was  the  same  as  that  given  by 
the  boy  in  custody.   A  photograph  of  the 
missing  person  was  requested  for  positive 
identification.   Meanwhile,  the  boy  in 
custody  admitted  his  real  name  to 
authorities.  That  name  matched  the  one  in 
the  missing  person  recor/    The  boy  was 
transferred  to  New  York  City  authorities, 
thus  closing  the  Yonkers  unidentified  person 
case. 


MCIC  TtAKSACTION  VOLUME 


TOTAL 
TRANSACTIOMS 

DAILY 
AVERAGE 

Decwnber,  1986 

15,525,C1 

500,820 

January,  1987 

16,502,9A1 

532,352 

February,  1987 

15,877,765 

567.063 

March,  1987 

17,932,402 

578, A65 

NHTSA'S  HIGH-THEFT  CAR  LIST 

Part  541,  Federal  Motor  Vehicle  Theft 
Prevention  Standard,  50  FR  43  J 66,  sets  forth 
the  requirements  for  inscribing  or  affixing 
identification  numbers  to  covered  original 
equipment  and  their  replacement  parts.  This 
standard  applies  to  all  vehicles  selected  as 
high  theft  vehicles. 

The  National  Highway  Traffic  Safety 
Administration  (NHTSA)  of  the  Department  of 
Transportation  hzs  made  a  final  determination 
as  to  which  car  lines  are  subject  to  the 
marking  requirements  of  the  motor  vehicle 
theft  prevention  standard  for  1987  model  year 
automobiles.  A  complete  list  of  these  car  lines 
is  provided  for  your  information.   Please  note: 
in  two  circumstances  a  specific  model  is  not 
subject  to  the  standard. 

First,  three  1987  model  year  automobiles 
were  introduced  into  commerce  before  April  24. 
1986,  the  effective  date  of  Part  541.  Sine*  the 
standard  cannot  apply  to  any  car  in  the  npiddle 
of  the  model  year,  that  particular  car  line  is 
not  subject  to  the  requirements.  The  car  line 
will,  however,  be  required  to  comply 
commencing  with  the  1988  model  year. 

Second,  a  manufacturer  may  request  a 
model  classified  as  a  high-theft  vehicle  be 
exempted  from  the  requirements  if  the  vehicle 
is  equipped  with  an  anti-theft  device  as 
standard  equipment.   If  NHTSA  determines 
the  anti-theft  device  is  likely  to  be  as 
effective  in  reducing  and  deterring  theft  as 
the  standard  inte.nds,  the  exemption  is  granted. 
Twelve  of  the  high-theft  car  lines  are  not 
subject  to  the  standard  because  of  this 
exemption. 
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CComlnMd  from  P*ge  A) 

•  Employment  in  criminal  justice  agencies 
and  the  screening  of  employees  of  olher 
agencies  over  which  the  criminal  justice 
agency  is  required  to  have  management 
control. 

Other  bona  fide  uses  of  criminal  records 
fall  within  the  meaning  of  the  administration 
of  criminal  justice.  Sute  and  local  agencies 
should  contact  their  State  Control  Terminal 
Agency  if  any  doubts  arise  about  a  particular 
application.   Federal  agencies  should  contact 
their  NCIC  Service  Coordinator. 

RULING  ON  CRIMINAL 
RECORDS  APPEALED 

Recent  news  reports  state  the  FBI  h?^  been 
ordered  by  the  courts  to  open  FBI  criminal 
history  files  to  the  public  under  provisions  of 
the  Freedom  of  Information  Act  (FOIA).  These 
reports  stem  from  a  decision  issued  April  10, 
1987,^  by  the  U^.  Court  of  Appeals  for  the 
District  of  Columbia  Circuit.  Appellants,  a  CBS 
news  correspondent  and  the  Reponers 
Committee  for  Freedom  of  the  Press,  were 
denied  criminal  records  requested  from  FBI 
files.  The  FBI  position  was  the  records  were 
exempt  from  release  to  third  parties  because 
Title  28,  United  States  Code,  Chapter  534, 
specifically  exempted  the  records,  and  the 
release  would  be  an  unwarranted  invasion  of 
the  personal  privacy  of  another  person.  The 
Court  of  Appeals  disagreed  with  the  FBI  about 
the  exemptions  as  well  as  the  earlier  District 
Court  ruling  supporting  the  FBFs  position.  The 
court  reasoned  that  if  the  records  are  public  at 
the  local  and  state  level,  availability  at  the 
Federal  level  should  not  be  more  restrictive  in 
the  absence  of  a  specific  statutory  mandate. 

The  case  was  remanded  to  the  US.  District 
Court  for  further  finding  of  fact  on  the  priv-acy 
issue- -whether  the  records  requested  by 
appellants  consist  of  public  information.  The 
Department  of  Justice  has  petitioned  the  court 
of  appeals  to  reconsider  its  decision.  Also,  the 
court  has  granted  a  motion  of  SEARCH  Group 
Inc.  and  the  states  of  California  and  New  York 
to  file  an  amicus  curiae  brief  supporting  the 
Department  of  Justice's  petition  for  reconsidera- 
tion.  Pending  the  appeal  procedures,  the  FBI  is 
denying  release  of  criminal  history  records  to 
third  party  requesters  under  the  FOIA. 


MISSING/UNIDENTIFIED  PERSON 
CASES  CLOSED 


On  November  11,  J986,  the*  body  of  a 
woman  was  found  in  the  Virginia  Beach, 
Virginia,  area.   The  woman  had  been  shot  in 
the  head.   The  condition  of  the  bodv  (due  to 
animal  activity)  made  identification  difficult. 
Because  the  body  was  found  on  Government 
property,  the  FBI  Office  in  Norfolk  began 
investigating  the  case  as  a  possible  homicide. 
A  record  was  immediately  entered  into  the 
NCIC  Unidentified  Person  File  using  all  the 
vital  information  known  about  the  ucman. 
This  included  a  detailed  description  of  her 
jewelry  with  initials  and  date  engraved 
thereon. 

The  automatic  cross-search  of  this 
unidentified  person  record  against  the  Missins 
Person  File  records  in  NCIC  produced  a  long^ 
list  9f  possible  matches.  These  records  were 
sent  to  the  Norfolk  Office  for  review.  The 
list  was  quickly  narrowed  to  eight  possibilities. 

Meanwhile,  the  Charlotte,  North  Carolina^ 
Police  Department  had  received  an  NCIC 
message  that  one  of  its  missing  person  records 
was  matched  with  the  Norfolk  unidentified 
person  record.  Based  on  the  similar 
identifying  characteristics  in  the  two  cases  as 
well  as  the  known  fact  that  the  missing  person 
often  vacationed  in  Virginia  Beach,  the 
Charlotte  investigators  promptly  contacted  the 
Norfolk  FBI  Office  to  obtain  additional 
information  about  the  body.  A  positive 
identification  was  made.  The  death  of  the 
woman  was  labeled  as  a  suicide. 

Incidentally,  the  missing  person  record 
entered  by  the  Charlotte  Police  Department 
was  among  the  top  ten  high-scoring  records 
found  during  the  cross-search.  It  also  was  one 
of  the  eight  possible  matches  being  pursued  by 
the  Norfolk  FBI  Office.  Therefore,  either 
way,  communication  between  the  Norfolk  and 
Charlotte  officials  was  inevitable. 
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PHYSICAL  DESCRIPTORS  AID  IN  IDENTIFICATION 

On  Novenber  13,  1984,  the  body  of  a 
white  male  homicide  victim  was  found  by 
hungers  on  an  abandoned  farm  in  central 
Indiana.    The  victim  had  been  shot  with  a 
shotgun  and  obvious  efforts  had  been  made 
to  conceal  his  identity — the  hands  and 
J  head  were  severed  and  could  not  be 
.ocated.    All  attempts  to  identify  the 
body  through  conventional  methods  were 
frustrated  by  the  absence  of  fingerprints 
and  dental  information,  and  the  inability 
to  circulate  a  facial  photographs 

The  or.ly  available  identifiers  were  the 
physical  descriptors.     The  body  was  esti- 
mated to  be  in  the  late  30 's  to  early  AO's 
and  was  approximately  5 '9",  230  pounds, 
with  heavy  reddish  body  hair.    The  blood 
type  was  0,  and  footprints  and  body  X-rays 
were  taken.     Tattoos  were  located  on  both 
forearms,  and  one  of  the  tattoos  contained 
a  distinctive  spelling  of  a  girl's  name. 

A  check  of  missing  persons  in  the  area 
proved  negative,  but  because  of  the  tinte 
of  death  and  the  location  of  the  body,  it 
was  possible  that  it  could  have  been 
driven  or  flown  to  the  spot  where  it  was 
recovered.     The  Indiana  State  Police 
issued  flyers  and  teletype  messages  to 
other  lav  enforcement  agencies,  but  no 
further  leads  developed. 


i  oniintn  J  on  /uu'f 


VEHICLE  DATA  HELPS  IDENTIFY  MISSING 

On  February  15,  19^-^,  a  concerned 
mother  reported  her  25-year-old  daughter 
as  missing  to  the  North  Arlington, 
New  Jersey,  Police  Department.    The  next 
day  the  North  Arlington  police  entered  a 
record  for  the  young  voman  into  the  NCIC 
Missing  Person  File  as  an  endangered 
missing  person.    The  victim's  automobile 
was  also  reported  missing  and  the  vehicle 
information  was  included  in  the  missing 
person  record. 

Several  weeks  later,  the  Florence 
County,  South  Carolir.a,  Sheriff's  Office 
found  an  abandoned,  burned  car  in  a  wooded 
area.    Further  investigation  led  to  a 
burned  body  in  the  trunk  of  the  car.  A 
detective  made  an  NCIC  Vehicle  File 
inquiry  using  the  vehicle  identification 
number  (VIN)  of  the  car.    The  inquiry 
resulted  in  a  hit  on  the  North  Arlington 
Police  Department's  sisslng  person  record. 
Communications  were  iamediately  estab- 
lished between  the  Florence  County 
Sheriff's  Office  and  the  North  Arlington 
police,  and  through  dental  identification, 
the  body  was  positively  identified  as  the 
missing  daughter  fron  North  Arlington, 
New  Jersey. 

Also  in  this  issue... 
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•PHYSICAL  DESCRIPTORS  AID  IN  IDENTIFICATION 

cantinurd from  pagv  j 

On  June  25,  1985,  the  Indiana  State 
Police  arranged  to  enter  the  victim's 
descriptive  information  into  the  NCIC 
Unidentified  Person  File.    The  NCIC 
Unidentified  Person  and  Missing  Person 
Files  cross-search  resulted  in  six 
possible  matches. 

The  highest  scoring  record  of  the  six 
was  for  a  missing  person  from  a  town  in 
Northern  Illinois.    The  physical 
description  in  chat  record  was  siTnilar: 
5'10*',  213  pounds,        years  old;  but  the 
blood  type  was  not  given  and  the  hair 
color  was  listed  as  brown.  Most 
importantly  though,   the  record  indicated 
the  individual  was  last  seen  cwo  days 
before  the  body  was  found  in  N'overaber, 
198-^*,  and  a  scar,  mark,  ar.d  tattoo  code 
was  entered  for  a  tattoo  on  the  left 
forearm. 

Contact  with  the  agency  that  entered  the 
kmissing  person  record  revealed  the 
•>mplainant  was  the  sissing  person's 
.ormer  girlfriend.     She  confirmed  the 
location  of  the  tattoos  and  the  unique 
spelling  of  her  name  in  one  of  them. 
Indiana  authorities  visited  the  girl,  and 
with  the  aid  of  photographs,  they  obtained 
an  affidavit  identifying  the  deceased  as 
the  subject  of  the  missing  person  report. 

This  case  not  only  demonstrates  the 
capability  of  the  system,  but  also 
emphasizes  the  value  of  encering  all 
available  identifiers;  e.g.,  scars,  marks, 
tattoos,  and  other  physical  character- 
istics, hair  color,  blood  type,  etc.,  in 
the  NCIC  record. 

As  illustrated  in  this  hit  and  in  the 
case  of  the  burned  vehicle  on  page  one, 
attention  to  the  details  can  make  a  dif- 
ference.    Blood  type,  hair  color,  vehicle 
data,  and  other  descriptive  information  do 
not  always  carry  the  highest  priority  at 
the  time  of  entry,  but  sonetiaes  one  or  two 
descriptive  fields  in  the  NCIC  record  can 
^an  the  difference  in  a  closed  case  and  an 
going  investigation. 
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CAP  AND  NCIC  COOPERATION 

The  College  of  American  Pathologists 
(CAP)  and  NCIC  have  been  working  together 
with  leading  pathologists  and  criminal 
justice  professionals  to  establish  CAP's 
Missing  Children  Program  Coonittee.  The 
goals  of  this  committee  are: 

o     To  determine  the  number  of 
abducted  and  runaway  children 
found  murdered  each  year. 

0     To  make  specialized  training 

available  to  pathologists  to  aid 
them  in  identifying  missing 
chi Idren. 

o     To  assist  families  and  law 

enforcement  personnel  in  gathering 
data  on  local  missing  children  for 
entry  in  the  KCIC  Missing  Person 
File. 

Recently,  the  Committee  conducted  a 
survey  to  determine  which  pathologists 
would  be  willing  to  assist  and  train  locp'^ 
law  enforcement  in  all  areas  from  eviderf 
and  remains  collection  at  the  scene  to 
filing  data  into  NCIC.     In  addition,  a 
listing  of  NCIC  State  Control  Terminal 
Officers  was  published  in  the  May  issue  of 
Pathologist  magazine.    The  listing  was 
provided  to  pathologists  so  that  they  may 
establish  good  working  relationships  with 
state  and  local  law  enforcement  officials. 

FBI  NCIC  appreciates  the  efforts  of  CAP 
and  encourages  all  NCIC  users  to  cooperate 
and  work  together  with  CAP  in  their  efforts 
to  aid  in  the  fight  against  the  abduction 
and  abuse  of  missing  children. 
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TRANSACTIONS 

DAILY 
AVERAGE 

January  31, 1985 

13,129,926 

423,546 

February  28, 1985 

12,678,316 

452,797 

March  31,  1985 

14,308,490 

461,564 

April  30,  1985 

13,897,830 

463,261 

May  31,  1985 

14,264,278 

460,138 

June  30,  1985 

13,524,060 

 ( 

450,802^ 

July  31, 1985 

14,132,063 

455,873 

August  31,  1985 

14,240,098 

459,358 
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the:  NCIC  ADVISORY  POLICY  BOARD 

The  KCIC  Advisory  Policy  Board  will  hold 
its  next  meeting  on  December  ^-5,  1985,  in 
San  Diego,  California.    The  Advisory  Policy 
Board  is  comprised  of  elected  and  appointed 
law  enforcement  and  criminal  justice  offi- 
cials who  meet  twice  each  year  to  discuss 
NCIC  issues.    The  topics  of  discussion  at 
these  Beetings  are  provided  by  you  —  the 
NCIC  user,  through  your  Regional  Working 
Group,    Each  of  the  four  Regional  Working 

#oups  is  comprised  of  the  Control  Terminal 
'icers  (CTOs)  within  the  region  and  six 
^vcal  representatives  who  are  elected  by 
regional  members.    When  the  Board  develops 
a  new  policy  or  detects  a  needed  enhance- 
ment for  the  NCTC  System,  it  makes  its  rec- 
ommendations to  the  Director  of  the  FBI. 
But  the  process  of  shaping  and  pointing  the 
direction  of  NCIC  has  always  begun  at  the 
NCIC  terminal  where  someone  has  an  idea 
about  how  to  make  sonething  better. 

If  you  have  an  idea  concerning  the  NQC 
System,  you  should  contact  your  supervisor, 
your  CTO,  a  Regional  Working  Group  member, 
or  an  Advisory  Policy  Board  member.  This 
newsletter  provides  a  list  of  the  current 
members  of  the  Advisory  Policy  Board,  the 
Local  Representatives  to  the  Regional 
Working  Groups,  and  the  Regional  Working 
Group  Officers,     CTOs  may  be  contacted  by 
using  the  list  of  Control  Terminal  Agencies 
in  the  Introduction  Section  of  the  NQC 
Operating;  Manual. 
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SCIC  IDEirriFIES  BODY  1,200  UILES  AWAY 

On  June  6,  1985,  two  young  boys  discov- 
ered a  body  lying  in  a  ravine  in  Baldwin 
County,  Alabama,    Advanced  stages  of  decom- 
position made  identification  difficult  for 
the  Fairhope  Police  Department  and  other 
Baldwin  County  authorities.     Race  and  sex 
could  not  initially  be  determined.  The 
body  was  moved  to  Mobile  for  an  autopsy 
which  determined  strangulation  to  be  the 
cause  of  death.    The  autopsy  also  revealed 
that  the  body  was  that  of  a  white  male,  18 
to  25  years  old,  5  feet  8  inches  tall,  and 
weighing  1A5-155  pounds.    A  check  of  the 
missing  persons  in  the  area  proved  nega- 
tive and  no  further  leads  developed^  The 
body  was  buried,  unidentified,  on  June  25, 
1985, 

Prior  to  burial,  the  Fairhope  Police 
Department  entered  a  record  into  the  NCIC 
Unidentified  Person  File  using  every  avail- 
able personal  identifier,    A  ecar  on  the 
victim's  finger,  a  dental  chart,  and  finger- 
prints provided  information  for  coding  the 
Scars,  Marks,  Tattoos  and  Other  Character- 
istics, the  Dental  Characteristics,  and  the 
Fingerprint  Classification  Fields,  The 
initial  cross-search  of  the  Missing  Person 
File  returned  a  number  of  possible  matches, 
all  of  which  were  eliminated  by  the  follow- 
up  investigation, 

(continued  on  next  page} 
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Meanwhile,  a  father  In  New  Jersey  was 
trying  to  locate  his  son*    The  nan*8  8 on 
had  been  discharged  from  the  Navy,  but 
Naval  authorities  and  a  more  recent 
employer  could  not  provide  any  further 
Information  about  his  sor.  ^    Nor  could  the 
son  be  located  at  his  Pensacola,  Florida, 
address.    So,  the  father  turned  to  local 
authorities  in  New  Jersey  and  filed  a 
ttissing  person  report. 

The  detective  in  New  Jersey  considered 
that  the  missing  person  was  a  young  man, 
just  released  from  military  service,  and 
that  he  was  last  seen  in  a  jurisdiction 
over  1200  miles  away.    And  then  the  detec- 
tive began  the  investigation  as  he  does 
every  other  missing  person  report — by 
entering  an  NQC  Missing  Person  File 
record.    A  cross-search  of  the  NCIC  Files 
produced  a  possible  match  of  the 
unidentified  victic  and  the  ex-sailor.  The 
physical  descriptions  were  similar, 
particularly  the  scar  on  the  fourth  finger 
of  the  left  hand.     Both  agencies  were 
notified  of  the  possible  match  through  $.M. 
messages  from  SCIC.     The  New  Jersey  Police 
Department  contacted  the  Alabama 
pathologist  and  agreed  to  compare  dental 
X-rays.    A  positive  identification  was 
made. 

This  case  demonstrates  the  capability  of 
the  System  and  the  importance  of  using  all 
available  identifiers.     The  scar  on  the 
finger  which  was  coded  in  both  NCIC  records 
raised  the  match  score  and  linked  the 
records.    Without  the  scar  coding,  the 
records  would  not  have  matched. 

The  detective  in  New  Jersey  said  there  is 
a  lesson  to  be  learned  from  this  hit. 
Every  missing  person  report  and  every  bit 
of  information  in  the  report  is  important 
and  should  be  handled  quickly,  completely, 
and  correctly. 

COOPERATION  BEINGS  RESULTS 

In  early  May,  1985,  the  Arkansas  Crime 
Information  Center  (ACIC)  began  a  coopera- 
tive effort  with  the  Office  of  Motor 
Vehicle  Registration  to  check  the  vehicle 
identif ici^tior,  nunbers  (VINs)  of  all 
vehicles  beini:  titled  in  Arkansas.         1.  O  i  O 


One  month  after  the  program  began,  ACIC 
received  a  hit  on  a  record  entered  by  the 
Forrest  County  Sheriff's  Office  in 
Hattlesburg,  Nississippi. 

The  record  indicated  that  the  occupants 
of  the  vehicle  were  armed  and  dangerous 
and  that  the  vehicle  should  be  held  for 
fingerprint  examination.    ACIC  contacted 
the  agency  of  the  record  and  learned  that 
the  owner  of  the  vehicle  had  been  the  vic- 
tim of  a  homicide  in  December,  198A.  Fur- 
ther investigation  led  through  two  recent 
owners  to  a  suspect  in  Forrest  City, 
Arkansas.     Cooperation  between  authorities 
in  Arkansas  and  authorities  in  Mississippi 
led  to  the  arrest  of  the  suspect  who  was 
extradited  to  Mississippi  and  charged  with 
capital  felony  murder. 

A  NEW  TRANSACTION  VOLUME  RECORD 

NQC  users  recently  established  a  new 
record  for  total  transactions  in  a  single 
day.    Listed  below  are  the  three  most 
recent  "record  days"  for  hot  file  transac- 
tions; the  volume  and  daily  average  of 
transactions  for  all  files  in  September, 
1985;  and  file  utilization  as  measured  or. 
a  per  file  basis. 


NCIC  HOT  FILE  TRANSACTIONS 

RECORD 

DATE                NlffiB  CF  •rRANSAaiOKS 

03/De/8S 

503,176 

03/1S/85 

504,577 

10/23/85 

507,B17 

NCIC  TRANSACTION  VOLUME 

-  SEPTEMBER, 

1  9  8  5  ~ 

TKANSAaiONS 

DAILY  AVBA6E 

13,72S,80S 

457,527 

NCIC  TRANSACT  IONS  BY  FILE 

SEPTEMBER, 

1  9  8  5 

PeVENTAGE  OF 

FILE                     TOTAL  CAILY  AVBVfiE 

Vtnted  Ptrson  * 

47.80 

Vehicle 

36.04 

III 

8.29 

Article 

2.49 

6un 

2.12 

Missing  Person 

0.52 

Lic/'nse  PUte 

0.28 

Boit 

0.28 

Securities 

0.15 

Unidentified  Person 

0.01 
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NCIC  in  the  Autopsy  Room 


John  Doc  is  a  resident  of  the  Chief  Medical 
Examiner *s  Office  in  a  wcsiem  state.  He's  been 
Ihcrc  for  ihc  past  year.  John  was  taken  there  from 
the  interstate  where  he  was  found  five  miles  outside 
of  a  large  city  by  a  motorist  who  had  car  problems. 
It  had  been  a  cold  winter,  and  John  had  been  well 
preserved.  Unfortunately,  no  identificaLion 
indicating  who  John  was  or  where  he  had  come 
from  was  located. 


When  John  arrived-at  the  Medical  Examiner^s 
(ME)  office,  an  autopsy  was  pcrfonned.  and  X-ra>  s 
and  fingerprints  were  taken.  Dental  characteristics 
were  charted.  While  the  ME  was  able  to  detcmiine 
many  things  such  as  cause  of  death  and  approxi- 
mate lime  of  death;  the  two  things  that  could  not  be 
determined  from  the  auK^sy  were  John's  name  and 
last  knov^Ti  address.  The  ME,  aware  of  NCIC, 

(ooruinuc^  ptgt  4) 


NCIC  Advisory  Policy  Board 


NCIC's  computerized  network  relie:  -^n 
nationwide  cooperation  among  k)cal,  state,  and 
Federal  law  enforcement  agencies.  The  NCIC 
Advisory  Policy  Board  is  based  on  this  concept  of 
shared  management  and  exchange  of  information. 

The  Board  was  established    Febmaiy.  1966, 
to  advise  the  FBI  Director  on  u»t  natiorul 
coordination  of  NCIC.  Functions  of  the  Board 
include: 

•  Recommending  to  the  FBI  general  policy  with 
respect  to  the  philosophy,  concept,  and  operational 
principles  of  NCIC,  panicularly  the  System's 
relationships  wjth  local  and  state  systems. 

Reviewing  and  considering  rxilcs,  regulations,  and 
procedures  for  the  operation  of  NCIC. 


•  Considering  the  NCIC  opcrauonaJ  needs  of 
criminal  jusucc  agencies  in  the  hght  of  pubhc 
policy  and  local,  state,  and  Fedora)  statutes. 
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Reviewing  and  considering  security  and  privacy 
aspects  of  the  NCIC  System. 

•  Recommending  standards  for  participation  by 
criminal  justice  agencies  in  the  NCIC  System. 

The  Board  is  composed  of  30  senior 
adminisiraiors  from  criminal  justice  agencies 
throughout  the  United  States.  This  ensures  that  a 
national  focus  rcpresenung  all  levels  of  government 
is  maintained.  Five  members  from  each  of  the  four 
NCIC  regions  (North  Ccnu-al,  Northeastern. 
Southern,  and  Wesiem)  are  elected  for  two-yeai 
terms.  Six  members  arc  appointed  by  the  FBI 
Director  for  two-year  renewable  lenns.  Of  these 
appointees,  two  of  the  six  represent  the  judiciary; 
two  arc  from  prosecutory  agcricics;  and  two 
represent  correctional  agencies.  The  remaining  four 
members  are  officials  from  each  of  the  following 
profe^ional  criminal  justice  associations:  the 
American  Probation  and  Parole  Association, 
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Dr.  MtrccU*  F.  Ficrro.  Dcpury  Chief  ME  from  Rjchmond.  Vt..  is 
a  lUunch  luppoitcr  Mnd  adviior  to  NGC. 

Autopsy  continued 

contacicd  ihc  invcsugaling  agency  to  have  a  record 
entered  in  the  Unidcnlificd  Person  (UP)  File. 

Medical  examiners  played  an  imponani  role  in 
developing  ihis  NCIC  capability.  After  passage  of 
ihe  Missing  Children's  Act  of  1982  which 
authorized  establishment  of  the  UP  File,  the  FBI 
created  a  task  force  of  nationally  recognized  cxpens 
including  medical  examiners,  forensic  odoniologisLS. 
and  police  investigators.  One  of  its  members, 
Dr.  Marcella  F.  Fieiro,  Deput>'  Chief  ME, 
Richmond.  Va.,  was  inicrviewcd  recently  to  assess 
the  File's  success.  Dr.  Fierro  advised  that  enicring 
UP  records  in  NCIC  is  "the  only  way  to  go.  I 
don't  know  of  any  oiher  way  to  link  up  missing 
persons  with  dead  persons  when  ihey  arc  out  of 
your  locality." 

Before  the  UP  File,  MEs  had  no  means  to 
identify  John  or  Jane  Docs  other  than  through 
fingerprints.  When  an  unidentified  body  was 
received  in  ihe  ME*s  office  it  was  fingerprinted,  X- 
rayed,  and  dental  characteristics  were  charted.  All 
aucmpts  to  identify  the  John  or  Jane  Doe  were 
made  using  these  identifiers,  publicity,  and  artists' 
sketches  and  models,  ir  this  failed,  the  body  was 
then  kept  on  "ice"  for  months,  sometimes  years 
depending  on  sutc  policy,  in  the  event  that  a  lead 
was  received.  Eventually,  the  body  was  buried  in  a 
poucr's  field,  and  the  grave  numbered  for  identi- 
fication should  the  body  have  to  be  exhumed. 
Doctor  Fien-o  says,  ''Whoever  has  the  body  has  the 
problem.**  Change  was  necessary. 

When  bodies  are  received  at  the  ME's  office 
today,  they  are  still  X-rayed,  fingerprints  arc  still 
being  taken,  and  dental  characteristics  are  still  being 
chancd.  Bodies,  like  John,  arc  still  being  held  on  ^ 
•^icc."  The  difference  today  is  that  the  infomuiion 


on  an  unidcntirtcd  person  can  now  be  cnu^  into 
the  UP  File. 

When  a  record  is  entered  or  modified  in  cither 
the  UP  or  Missing  Person  Fites,  a  cross-search  is 
automatically  initiated  between  the  two  Files.  That 
is,  wl)cn  an  agency  enters  or  modifies  a  record  in 
the  UP  File,  the  NCIC  computer  will  automatically 
search  the  Missing  Person  File  for  possible  matches. 
The  reverse  is  also  Uuc;  all  missing  person 
candidate  records  will  be  mau:hcd  and  scored 
against  all  unidentified  person  records.  The 
matching  is  accomplished  by  a  weighted  score  on 
the  personal  descriptors  and  dental  dau.  Each 
personal  descriptor  is  assigned  a  score  factor  based 
on  the  reliability  of  the  descriptor  as  an  identifier 
and  the  frequency  with  which  the  specific  descriptor 
occurs  in  the  general  population.  After  all  personal 
descriptors  have  been  assigned  a  score  factor,  a 
product  is  calculated  by  multiplying  all  the  factors 
together.  This  then  produces  the  personal  descriptor 
score  value.  All  records  meeting  the  minimum 
score  value  are  sent  to  the  entering  agencies. 

Therefore,  it  is  essential  that  as  much 
information  as  possible  be  completed  on  the  UP  and 
Missing  Person  forms.  Dental  characteristics  need 
to  be  chancd  and  entered.  Records  should  be 
modified  as  additional  information  is  njceived. 
Obviously,  investigators  and  MEs  must 
communicate  fully  with  one  another. 

"There  is  no  doubt  that  the  system  works,"  says 
Dr.  Fierro.  However,  much  remains  to  be  done. 
The  public  and  the  law  enforcement  community 
must  be  continually  sensitized  lo  the  capabilities  of 
the  UP  and  the  Missing  Person  Files.  The  Files 
work  only  if  they  are  fully  utilized. 


Unidentified  Person  and  Missing  Person  File 
entry  packets  that  are  used  to  obtain  information 
k'or  entry  into  the  appropriate  file  can  be 
acquired  from  NCIC  slate  Control  Agencies  or, 
if  unavailable,  from  the  FBI  NCIC  SufT. 


Th^  FBI  Hv:hcs  to  thank  Dr.  Fiesro  for  h^r  assiuoncc  in 
preparing  ihis  article. 
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NCIC  FILE  REFERENCE  CARD 


VOTHORITY  FOR  MAINTENANCE  OF  THB  SYSTEM 

,hc  Syitcm  ii  ciubliihcd  »nd  mairniinwl  in  Kxordancc  wiih  TiUc  28,  Unilcd  Suie«  Code.  Section  534  and  Tide  2S  of  ihc  Code  of  Federal  RcguUiions-. 
Judicitl  Adminuirtuon.  Chipter  I--Dcpirtmeni  of  Justice  (Order  No.  601-75)  Pirt  20-Crimintl  Jusiicc  Infomuiion  Syitoni.  Public  92-544  (%6  Siu 
1 1 15).  Executive  Order  10450.  PubUc  Uw  94-29  (89  Sui.  97)  Security  Act»  Ammdmenu  of  1975. 

2.  CAYEGORXES  OF  USERS 

Uau  in  NclC  fUei  is  cxchtngcd  with  ind  for  the  official  uie  of  criminal  jusiicc  officials  of  Federal,  sui«.  and  loc4l  govemmmu  in  ibc  50  nates,  the 
Dittrict  of  Columbia.  Puerto  Rico.  U.S.  possessions  and  U.S.  territories,  and  Canada. 

3.  THE  gHIRTEZN  NCIC  FIIiES 
Article 

Records  for  any  item  valued  at  $500  or  more  having  a  unique  manufacturer-assigned  serial  number  and/or  owner-appUed  number. 

-  Records  for  any  item,  regardless  of  value,  if  aggregaie  value  of  all  t^opcrty  taken  in  one  theft  exceeds  $5,000  and  having  a  unique  manufadurer- 
assigned  serijd  number  and/or  owner-applied  number. 

"    R««>«1»  for  *ny  item,  regardless  of  value,  having  a  unique  manufacturer-assigned  ferial  number  and/or  owner-appUed  number  if  intcr^taie  movement 
it  indicated,  or  the  stolen  item  is  a  lead  in  a  more  serious  crime. 
Boat  File 

-  Records  for  sioJcn  boats,  boat  iniJers.  or  boat  parts. 
Foreign  Fugitive  File 

Records  for  persons  wanted  by  ancilier  country  for  a  crime  that  would  be  a  felony  if  it  were  commiaed  in  the  United  Suies. 

-  Warning  country  must  be  a  signatory  to  an  exindiiion  ueaty/coovenlion  with  the  U.S. 
Gun  Pile 

Records  for  stolen,  weapons. 

-  Records  for  itcovc/cd.  (abandoned,  seized,  or  found)  weapons  for  which  the  owner  is  noi  known. 
Intersute  Identification  Index  (ID) 

Criminal  history  infomiaiion  provided  by  indexing  record  idcntifieri  such  as  name,  physical  description,  identifying  numbers,  and  frngcrprint 
classifiGAlions  as  well  as  the  name  of  the  agency  that  mainuins  the  criminal  history  record. 
License  Plate  File 

~    Records  for  stolen  license  plates. 
Missing  Person  File 

Records  for  perrons  of  any  age  who  are  missing  and  under  proven  physicaVmenlAl  disabOity  or  are  senile,  thereby  iubjccting  himself/hcrscLf  or  others 
to  penonal  and  immediate  danger. 

Records  for  pcnons  of  any  age  who  are  missing  under  circumstances  indicating  that  his/her  physical  safety  may  be  in  danger. 
Records  for  persons  of  any  age  who  are  missing  under  circumstances  indicating  that  his/her  diMppcmrance  may  not  have  been  volunury, 

-  Records  for  penons  who  are  missing  and  declared  uncmandpaied  a$  defined  by  the  Uws  of  his/her  sute  of  residence  and  do  not  meet  any  of  the 
above  entry  criteria. 

-  Records  for  penons  of  any  age  who  are  missing  after  a  caustrophe. 
Originating  Agency  Identifier  (ORD  File 

ScajritfeTfill'  infonnation  on  any  criminal  jusUcc  agency  that  has  been  assigned  an  NQC  ORl  for  the  purpose  of  accessing  ihf  NQC  System, 

-  Records  for  serially  numbered  stolen,  embezzled,  or  counterfeited  sccuriues,  e.g..  cunwcy  and  documcnU  or  certificates  which  are  considcrrd 
cvidwce  of  debt,  or  ownership  of  property,  or  documents  which  represent  subscription  rights.  Also,  warehouse  itceipis.  traveler's  checks,  money 
orders,  savmgs  certificates,  and  interest  coupons  on  slocks  and  bonds. 

Unidentified  Person  File 
~    Records  for  unidentified  deceased  persons. 

-  Records  for  persons  of  any  age  who  are  living  and  unable  to  ascertain  his/her  identity. 

-  Records  for  unidentified  catastrophe  victims. 

-  Records  for  body  pans. 
U.S.  Secret  Service  (USSS)  Protective  File 

-  Records  for  individuals  who  may  pose  a  threat  to  the  President  and/or  oihcn  afforded  protection  by  the  USSS  as  auuwrizcd  by  18  USC  3056  and 
Pubbc  Law  90-331  as  amended. 

Vehicle  File 

-  Records  for  stolen  vehicles. 

-  Records  for  vehicles  involved  in  the  conmission  of  a  crime  (felony  vehicle). 
Records  for  stolen  component  paru. 

Wanted  Penon  File 

~    Records  for  individuals  (including  a  juvenile  who  will  be  tried  u  an  adult)  for  whom  a  Federal  warrant  is  ouutanding 

-  Records  for  individuals  (including  a  juvcnUe  who  will  be  tried  as  an  adult)  for  whom  a  felony  or  serious  misdemeanor  wammt  h  ouutanding 

-  Records  for  prohtuon  and  parole  violators. 

-  Records  for  any  juvcnUe  offender  may  be  entered  for  escapees,  probation  and  parole  absconders,  and  those  juveniles  charged  with  the  commission  of 
an  aa  of  delinquency. 

Amnpofiry  felony  want  may  be  entered  when  a  law  enforcement  agency  must  take  prompt  action  to  apprehend  a  person  who  has  commiiied  or 
brS)^^""*^^'  ^  ^^^''^      committed,  a  felony  and  who  may  flee  acr«s  jurisdictional  boundaries  and  a  warrant  cannot  immediauly 
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RKTRIKVMILITY 

Oa-Iine  acocm  io  dau  in  NCIC  it  achieved  by  uiing  the  ..c-Uowing 
Article  Hie 

-  Type  (TYP)  and  terial  number. 

-  TYP  and  owner-^Iicd  number  (OAN). 
~     TYP,  leriul  number,  and  OAN. 

NaC  Number  (NIC). 
BoaiFfle 

-  Registrauon  (REG),  document  number  (CCD). 
~    HuU  Krial  number  (BHN). 

-  OAN. 

-  UC. 
~  VIN. 

~    wf'kny  combination  of  the  above. 
~  NIC. 

Foceicn  Fugitive.  USSS  Protective,  and  Wanted  Person 
Filet 

-  Name  and  at  least  one  of  the  following  numerical 
kkntirieii:  date  of  birth  (DOB).  FBI  Number. 
Social  Security  (SOC)  Number,  operator's  license 
bumber,  miscellaneous  number  (MNU)  (Canadian 
Social  Insurance  Number,  miliury  serial  number, 
passport  number.  Selective  Service  Number. 
Veteran's  Administration  claim  number,  etc.), 
originating  agency  case  number  (OCA). 

-  Name,  DOB,  sex,  and  race. 

license  Plate  number  (UC)  and  license 
plate  state  (US). 

Vehicle  identification  number  (VIN) 

-  UC  only. 

-  NIC. 
Gun  File 

~     Serial  number  (SER).  make  (MAK).  and  caliber 

(CAL). 
~    SER  and  MAK. 
~     SER  and  CAL 

-  SER  only. 

-  NIC. 

Intersttte  Identification  Index 

Name,  sci.  race,  awi  DOB. 

-  Name,  sex,  race,  DOB.  and  cither  an  MNU  or  SOC 
Number. 

-  Name  and  SOC  Number.  MNU.  Sute  Identification 
Number,  or  FBI  Number. 

~     Sute  Identification  Number. 
~     FBI  Number. 


search  descripton: 

license  Plate  Hie 
~  UCaodUS. 

-  UC 

-  NIC- 
Missing  Benon  File 

-  Name  atid  any  one  or  more  d  the  following:  DOB,  FBI 
Number,  MNIJ,  SOC  Number,  operator's  license  number, 
UC.  VIN,  and  OCA. 

-  Name,  DOB,  aex,  and  race. 

-  UC  and  US. 
~     VIN  only. 

-  UCoriy. 

-  Approximate  age,  lex,  race,  eye  color,  hair  color, 
approximate  bci^t,  and  approximate  weight 

-  Ettjy  of  an  Unidentified  Person  record. 

-  NIC. 
Originating  Atcncv  Identifier  (C»D  File 


Secuiities  Hie 

~     TYP,  serial  mmber,  denomination  of  security. 

-  Name  of  owner  of  security. 

-  Name  of  owner  of  security  and  TYP,  SOC  Number,  or 
OCA. 

-  SOC  Number. 

-  NIC. 
Uniricniificd  IVrion  File 

Body  paru  status. 
~     Age,  iex,  race,  height,  weight,  eye  coJor,  and  hair  color. 
~     OCA  Number. 

~     Entry  of  a  Misaing  Pereon  Record. 
~  NIC. 
Vehicle  Hie 

-  VIN. 

-  OAN*. 

-  SER*. 
~  UC. 

~     UC  and  US. 

US  may  be  used  in  combination  with  any  of 
the  above 

-  NIC. 


5.  RgTKNTICTf 

Unless  o*J>erwise  removed  or  located,  records  will  be  retained  in  file  as  follows: 
Article  File  ~  Balance  of  the  year  eniered  plus  one  year. 

Boat  File  -  Balwice  of  the  year  entered  plus  four  yean.  Records  without  a  BHN  or  OAN  remain  in  file  for  90  days  after  entry. 
Forqgn  Fugitive  File  -  Unlocalcd  records  remain  in  file  indefmitcly  or  until  the  originating  agency  clears/cancels  the  record. 

Gun  file  -  Records  are  reuined  in  fUe  until  the  originating  agency  clean  the  reoofd.  Records  on  file  as  rccovertsd  weapons  wiU  remain  in  fUc  for  the  balance  oi 

the  year  enured  plus  two  years. 
Intenute  Identification  Index    Records  are  retained  until  the  individual  teaches  the  age  of  80. 

Uoense  Plate  FUe  -  Records  remain  in  file  for  one  year  after  t>ie  end  of  the  plate's  expiration  year.  Recor  .s  for  noncxpiring  license  plates  remain  in  file  for  the 

year  of  entry  plus  four  years. 
Missing  Person  File  -  Unlocated  records  remain  in  fUe  indefinitely  or  until  the  originating  agency  dears  the  record. 

OriginaUng  Agency  Identifier  FUe  -  Records  remain  in  fUc  indefmitcly.  If  an  agency  no  longer  qualifies  for  NQC  access,  the  ORI  record  u  retired,  keeping  it 
in  file  in  an  inactive  status. 

Securities  file  -  Balance  of  the  year  entered  plus  four  yean,  except  records  for  traveler's  checks  and  money  orders  which  are  retained  for  the  balance  of  the 
year  entered  plus  two  yean. 

Unidentified  Pencm  FUe  -  Records  are  retained  for  the  remainder  of  the  year  of  entry  plus  nine  additional  yean. 
U.S.  Scati  Service  Protective  Hie  -  Records  remain  in  file  uniU  action  is  taken  by  the  USSS. 

Vehicle  file  -  Felony  vehicle  records  and  records  not  containing  a  VIN  or  OAN  will  remain  in  file  for  90  days  after  entry.  Records  containing  a  VIN  or  OAN 
Mid  stolen  part  records  containing  an  OAN  or  SER  will  remain  in  file  for  the  year  of  eniiy  plus  four  yean.  UC  dau  in  a  vehicle  leconl  is  piried  ooe 
year  after  the  plate's  expiration  year  except  for  nonexpiring  license  plates  which  remain  tmtU  the  entire  record  is  purged. 

Wanted  Pfcnon  File  -  Unlocated  records  (adult  and  juvcnUe)  remain  in  file  indefinitely  or  until  the  origmating  agency  clean/cancels  the  record.  Temporary 


felony  want  records  v#ill  be  automatically  removed  from  file  after  48  houn. 


•These  identifien  apply  lo  stolen  part  record  inquiries. 
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National  Crime  Information  Center 
(NCIC) 


Unidentified  Person  File 

Data  Collection 
Entry  Guide 


Agency  Case  Number 


For  Official  Use  Only 

UPF-HD  #2  1378 


8-286  (12-11-87) 


UNIDENTIFIED  PERSON  REPORT 
FOR  NCIC  RECORD  ENTRY 


Mo«Mg«  Key  (see  definrtionS  on  page  1)  (MKE) 

□  UnWwitified  Deceased  (EUD) 

□  UnWefltlfled  Lrvhg  (EUL) 

□  UnWentlfied  Catastrophe  Victim  (EUV) 


Reporting  Agency 


(ORD 


Body  Parts  Status  (if  Incomplete  body  or  skeleton,  (BPS) 
see  body  diagram  for  coding  corresponding  parts) 

2      3      4       5      6       7      8      9      10      11      12      13  14 


N  -  Not  Recovered 


R  ■  Recovered 


S  -  Skeletal 


Body  Parts  Status 


G  Complete  Body  (ALL) 


(BPS) 


□  Complete  Skeleton  (SKU 


Sex 


□  Maie  (M) 
n  Femate  (F) 

□  Unknown  (U) 


(SEX>  I  Race  (RAC) 

□  Asian/Pacific  Islander  (A) 

□  Black  (B) 

□  Amencan  Indian/Alaskan  Native  (i) 

□  White  (W) 
D  Unknown  (U) 


Estimated  Year  of  Birtti  Range 


(EYE) 


Estimated  Date  ot  Death 


(EDD)  Date  Body  Found 


(DBF) 


Approximate  Height  Range 


(HOT) 


Approximate  Weight  Range 


(WQT) 


Eye  Cok^r 

□  Black  (BLK) 

□  Blue  (BLU) 


□  Brown  (BRO) 
C  Grey  (QRY) 

□  Green  (QRN) 


a  Hazel  (HAZ) 

□  Maroon  (MAR) 

□  Multicok^red  (MUL) 


(EYE)  I   Hair  Color 
□  Pink  (PNK)         !    □  Black  (BLK) 
n  Unknown  (XXX:      □  Btonde/Strawl>erry  (BLN) 


n  Brown  (BRO) 

G  Gray/ Partially  Gray  (GRY) 

Zs  Red/Auburn  (RED) 


Q  Sandy  (SDY) 
D  White  (WHI) 
Q  Unknown  <XXX) 


(HAI) 


Scars,  Marks,  Tattoos,  and  Other  Charactenstics 
(See  attached  Personal  Descriptors  check  list) 


(SMT) 


Fingerprint  Classification* 


10     n      12  13 


(FPC) 
16     19  20 


Re porting  Agency's  Case  Numt>er 


(OCA)  Miscollaneous  (MIS) 

j  Infomiation  such  as  build,  clothing  description,  handedness,  weather  conditions  at  the  time  of  death,  place  where  the  body  was  found,  etc.  should  be 
.  included    If  additional  space  is  needed,  attach  additional  sheet  •  • 


Beiow  Is  a  list  of  clothing  and  personal  effects    Please  indicate  those  items  that  have  been  found  with  the  person  or  body    Include  style,  type  size,  color,  condition,  etc 


Item 


Style  Type 


Size 


Color 


Markings 


Head  Gear 


Scarl/Tie/Gkjves 


Coat/Jacket'Vest 


Sweater 

Sh<rt/Bk>use 

Pants/Sktrt 

Bett/Suspenders 

Socks 


Item 

'  Shoes.'BootS' Sneakers 

'  Underwear 

•  Bra'GirdleSltp 

,  Stockings'Pantyhose 

t  Wallet  Purse 


Style  Type 


Size 


Money 
i  Glasses 
Other 


Color 


Markings 


Other 
Btood  type 

□  A  Positive  (APOS) 
D  A  Negative  (ANEQ) 
[Z  A  Unknown  (AUNK) 

Body  X  Rays  Available 

□  Full  (F)    ::  Partial  (P) 


.":  B  Positive  (BPOS) 
:i  B  Negative  (BNEQ) 
:  .  B  Unknown  (BUNK) 

(BXR) 
:  None(N) 


(BLT) 

;:  AB  Positive  (ABPOS)        O  Positive  (OPOS) 
.  ^  AB  Negative  (ABNEQ)    :  O  Negative  (ONEG) 
:  :  AB  Unknown  (ABUNK)  : "  O  Unknown  (DUNK) 

■  Corrective  Vision  Prescription 


Other 
CircumciSion 
:   Was  (C) 
:   Was  not  (N) 


(CRC) 


Unknown  (U) 


Footprints  Available 
Yes(Y) 


No  (N) 


Manner  of  Death  1   Natural  Causes  (N)  (CDA)      !  Cause  of  Dealh 

C  Accidental  (A)      .    Homicide  (H)  Suicide  (S)      :  :  Unknown  (U) 


Jewelry  Type  (See  check  list) 


(JWT)     Jewelry  Description 


Medical  Exammer.'Coroner  Agency  Name  and  Case  Number     (MAN)   Medical  Examiner  Coroner  Locality 


(MAL) 


Medical  Examiner  Coroner  Telephone  Number 


(FPA) 

(VRX) 
(CDA) 
(JWL) 

(MAT) 


  .  .  ,  .    J  1 

NCIC  Number  (NIC)      Investigating  Officer  and  Telephone  Number  (MIS) 

i 

i 

•If  fingerpnnts  are  available,  submit  a  copy  to  the  FBI.  Identilicalion  Division.  10th  and  Pennsylvania  Ave  .Washington.  DC  20537 
^     ital  Information  should  be  recorded  on  the  dental  report  and  entered  m  NCIC  as  a  supplemental  record 
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Unidentified  Person  Packet 


entry  l«o  tSe^ciJ'sv^f  ""r^"  '"V  '""'"""^  <i>" 


I. 


2. 


Criteria  for  Entry  into  the  NCIC  Unidentified  Parson  F^T^ 

linidentUied_^e^^  -  Any  unidentified  deceased  person 
and/or  body  parts  when  a  body  has  been  dismembered. 

Unidentified  Living  Person  -  A  person  of  any  age  who  is 
living  and  unable  to  ascertain  his/her  identity    e  s 
amnesia  victim,   infant,  etc.     The  information  on  uniden- 
tified living  persons  should  only  be  included  if  the  person 
gives  his/her  consent,  or  if  they  are  physically  or  ment'uy 
unable  to  give  this  consent.  ^ 

Ullidentl^  Catastrophe  Victim  -  Any  unidentified  disaster 
:^re":irof°:  dttt^^"  ^  ^^^^  '^^^  dismembered  as 
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DIAGRAM  FOR  BODY  PARTS 
STATUS  FIELD 


□ 

□ 


□ 
□ 

□ 

n 
□ 


N  Not  Recovered 
R  Recovered 
S  Skeletal 


I     I    1.  HEAD 

I     I    2.  TORSO 

I     I    3.  RIGHT  UPPER  ARM 

I     I    4.  RIGHT  FOREARM 

5.  RIGHT  HAND 

6.  LEFT  UPPER  ARM 
I     I    7.  LEFT  FOREARM 

I     I   8.  LEFT  HAND 

I     I   9.  RIGHT  UPPER  LEG 

10.  RIGHT  LOWER  LEG 

11.  RIGHT  FOOT 

12.  LEFT  UPPER  LEG 

13.  LEFT  LOWER  LEG 

14.  LEFT  FOOT 


Instructions 


The  purpose  of  the  body  parts  status  Is  to  link  two  or  more  agencies  that  recover  parts  of  one  body  Therefore  body 
par  s  which  were  amputated  and  healed  prior  to  death  (antemortem)  should  be  coded  as  recovered  in  the  Body  Parts 
Status  Field.  Body  parts  which  were  amputated  antemortem  should  be  coded  in  the  Scars,  Marks,~tattoos  and 
Other  Physical  Characteristics  Field  using  the  missing  body  parts  codes 
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MEDICAL  INFORMATION 


Investigating  Police  Agency's  Name 


Police  Agency's  Case  Number 


Name  of  Medical  Examiner/Coroner 


Medical  Examiner's/Coroner's 
Case  Number 


Street  Address 


City,  State,  and  ZIP 


Telephone  Number 

After  completing  this  page,  turn  to  Antemortem  Personal  Descriptors  and 
check  any  information  that  would  aid  in  the  identification  of  the  unidentified 
person,  for  example,  broken  bones,  scars,  deformities,  tattoos,  etc.  This 
should  include  only  descriptors  which  appear  to  have  been  present  prior  to  the 
death  of  the  decedent. 

To  aid  in  the  identification,  please  obtain  full  body  and  dental  X-rays 
before  the  body  is  buried/cremated.  This  will  eliminate  the  need  for  the  body 
to  be  exhumed. 

Please  review  the  initial  Unidentified  Person  Report  to  ensure  that  all 
available  data  have  been  recorded  when  your  examination  is  complete. 


ERIC 


Investigating  Police  Agency's  Name 


Police  Agency's  Case 
Number 


Name  of  Medical  Examiner/Coroner  Medical  Examiner's/ 

Coroner's  Case  Number 

ANTEMORIEM 
PERSONAL  DESCRIPTORS 

SCARS,  HARKS,  TATTOOS, 
AND  OTHER  CHARACTERISTICS 


The  following  is  a  list  of  personal  descriptors.  Please  read 
carefully  and  place  a  check  mark  in  the  corresponding  circle(s)  for  the 
descriptor(s)  that  most  closely  describes  the  subject  prior  tr  deaths 

Artificial  Body  Parts  and  Aids 

o    Ear,   right,  artificial  (ART  R  EAR) 


o  Arm,   left,  artificial  (ART  L  ARM) 

o  Arm,   right,   artificial  (ART  R  ARM) 

o  Brace,   left  arm  (BRAC  L  ARM) 

o  Brace,  right  arm  (BRAC  R  ARM) 

o  Brace,  back  (BRACE  BACK) 

o  Brace,   left  leg  (BRAC  L  LEG) 

o  Brace,   right  leg  (BRAC  R  LEG) 

o  Brace,   neck  (BRACE  NECK) 

o  Brace,   teeth  (BRAC  TEETH) 

o  Contact  Lenses  (CON  LENSES) 

o  Denture,   lower  only  (DENT  LOW) 

o  Denture,  upper  only  (DENT  UP) 

o  Denture,   upper/lower  (DENT  UP  LO) 


o  Eye,   left,  .artificial  (ART  L  EYE) 

o  Eye,   right,  artificial  (ART  R  EYE) 

o  Foot,   left,  artificial  (ART  L  FT) 

o  Foot,  right,  artificial  (ART  R  FT) 

o  Glasses  (prescription)  (GLASSES) 

o  Hand,   left,   artificial  (ART  L  HND) 

o  Hand,   right,  artificial  (ART  R  HND) 

o  Hearing  aid  (HEAR  AID) 

o  Leg,   left,   artificial  (ART  L  LEG) 

o  Leg,   right,  artificial  (ART  R  LEG) 


Ear,   left,  artificial  (ART  L  EAR) 

Eye  Disorders 


o    Blind,   left  eye  (BLND  L  EYE) 
o     Blind,   right  eye  (BLND  R  EYE) 
o     Blind,  both  eyes  (BLIND) 


o    Cataract,  left  eye  (CATA  L  EYE) 
o     Cataract,   right  eye  (CATA  R  EYE) 


o    Cross-Eyed  (CROSSEYED) 
Deafness 


o 
o 


Deaf,   left  ear  (DEAF  L  EAR) 
Deaf,   right  ear  (DEAF  R  EAR) 


o  Deaf,  left  and  right  ears  (DEAF) 
o     Deaf-mute  (DEAF  MUTE) 


Police  Agency's  Case  //_ 


Medical  Examiner's/ 
Coroner's  Case  // 


Deformities 


o    Cauliflower  ear,   left  (CAUL  L  EAR) 
o    Cauliflower  ear,  right  (CAUL  R  EAR) 

o     Cleft  palate  (CLEFT  PAL) 

o     Crippled  arm,  left  (CRIP  L  ARM) 
o    Crippled  arm,  right  (CRIP  R  ARM) 

o     Crippled  finger(s),   left  hand* 

(CRIP  L  FGR) 
o     Crippled  finger(s),  right  hand* 

(CRIP  R  FGR) 


o 
o 
o 

o 
o 

o 
o 
o 

o 
o 


o 

Crippled 

foot , 

Left**  (CRIP  L  FT) 

o 

Crippled 

foot  , 

right**  (CRIP  R  FT) 

0 

o 

Crippled 

hand , 

left  (CRIP  L  HND) 

0 

o 

Crippled 

hand , 

right  (CRIP  R  HND) 

o 

Crippled 

leg, 

left  (CRIP  L  LEG) 

0 

o 

Crippled 

leg. 

right  (CRIP  R  LEG) 

0 
0 

o 

Crippled 

toe  , 

left***  (CRIP  L  TOE) 

o 

Crippled 

toe , 

right***  (CRIP  R  TOE) 

0 

o 

Deviated 

septum  (DEV  SEPTUM) 

0 

Extra  breasc,   center  (EXTR  CBRST) 
Extra  breast,   left  (EXTR  LBRST) 
Extra  breast,  right  (EXTR  RBRST) 

Extra  finger(s),  left  hand  (EXTR  L  FGR) 
Extra  finger(s),  right  hand  (EXTR  R  FGR) 

Extra  nipple,  center  (EXTR  CNIP) 
Extra  nipple,   left  (EXTR  LNIP) 
Extra  nipple,  right  (EXTR  RNIP) 

Extra  toe(s),   left  foot  (EXTR  L  TOE) 
Extra  toe(s),  right  foot  (EXTR  R  TOE) 

Harelip  (HARELIP) 

Humpbacked  (HUMPBACKED) 

Mute****  (MUTE) 

Protruding  lower  jaw  (PROT  L  JAW) 
Protruding  upper  jaw  (PROT  U  JAW) 

Shorter  left  leg  (SHRT  L  LEG) 
Shorter  right  leg  (SHRT  R  LEG) 


Fractured  Bones 


o 
o 

o 
o 
o 
o 


o 
o 


o 
o 


Ankle,   left  (FRC  L  ANKL) 
Ankle,  right  (FRC  R  ANKL) 

Arm,  left,  forearm  (FRC  LL  ARM) 
Arm,  right,  forearm  (FRC  LR  ARM) 
Arm,   left,  upper  (FRC  UL  ARM) 
Arm,   right,  upper  (FRC  UR  ARM) 


o     Back  (FRC  BACK) 


Clavicle,   left   (FRC  LCLAVI) 
Clavicle,  right  (FRC  RCLAVI) 

Finger(s),   left  hand  (FRC  L  FGR) 
Finger (s),   right  hand  (FRC  R  FGR) 


o  Foot,   left  (FRC  L  FOOT) 

o  Foot,  right  (FRC  R  FOOT) 

o  Hand,   left  (FRC  L  HAND) 

o  Hand,   right  (FRC  R  HAND) 

o  Jaw,  upper  left  (FRC  UL  JAW) 

o  Jaw,  upper  right  (FRC  UR  JAW) 

o  Jaw,   lower  left  (FRC  LL  JAW) 

o  Jaw,   lower  right  (FRC  LR  JAW) 

o  Knee,   left  (FRC  LKNEE) 

o  Knee,  right  (FRC  RKNEE) 

o  Leg,   left,   lower  (FRC  LL  LEG) 

0  Leg,   right,   lower  (FRC  LR  LEG) 

o  Leg,   left,   thigh  (FRC  UL  LEG) 

o  Leg,  right,  thigh  (FRP  UR  LEG) 


*Includes  webbed  fingers, 
**Inc ludes  clubfoot . 
***lncludGS  webbed  toes. 
^***To  be  used  if  person  is  mute  but  not  deaf. 
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Police  Agency^s  Case 


Medical  Examiner's/ 
Coroner's  Case  // 


Fractured  Bones  (Cont.) 


o  Neck  (FRC  NECK) 

o  Nose  (FRC  NOSE) 

o  Pelvic  bone,   left  (FRC  LPELVI) 

o  Pelvic  bone,   right  (FRC  RPELVI) 

o  Rib(s),   left  (FRC  L  RIB) 

o  Rib(s) ,   right  (FRC  R  RIB) 

o  Shoulder,   left  (FRC  L  SHLD) 

o  Shoulder,   right  (FRC  R  SHLD) 


o  Skull  (FRC  SKULL) 

o  Spine  (FRC  SPINE) 

o  Sternum  (FRC  STERN) 

o  Toe(s),   left  foot  (FRC  L  TC'E) 

o  Toe(s),  right  foot  (FRC  R  TOE) 

o  Wrist ,   left  (FRC  L  WRST) 

o  Wrist,   right  (FRC  R  WRST) 


Medical  Devices 

o  Artificial  elbow  joint  (ART  ELBOW)  o  Orthopedic  plate  (ORTH  PLATE) 
o    Artificial  hip  joint  (ART  HIP)  o     Orthopedic  screw  (ORTH  SCREW) 

o    Artificial  knee  joint  (ART  KNEE) 
o    Artificial  larynx  (ART  LARYNX) 


o     Shunt,  arterial  vascular  (SHUNT  ART) 
o     Shunt,  cerebral  ventricle  (SHUNT  CERB) 


o    Artificial  shoulder  joint  (ART  SHLD) 


o  Skull  plate  (SKL  PLATE) 
o     Staples  (STAPLES) 


o  Cardiac  pacemaker  (CARD  PACEM) 

o  Colostomy  appliances  (COLOST  APP) 

o  Intramedullary  rod  (INTRA  ROD) 

o  Intrauterine  device  (lUD) 

o  Orthopedic  nail  or  pin  (ORTH  NAIL) 

Missing  Body  Parts/Organs 

o  Adenoids  (MISS  ADND) 

o  Appendix  (MISS  APPNX) 


o  Tubes  in  ears,  both  (EAR  TUBES) 

o  Tube  in  left  ear  (TUBE  L  EAR) 

o  Tube  in  right  ear  (TUBE  R  EAR) 

o  Vascular  prosthesis  (VASC  PROTH) 

o  Wire  sutures  (WIRE  SUTUR) 


o     Breasts  (MISS  BRSTS) 
o     Breast,   left  (MISS  LBRST) 
o     Breast,   right  (MISS  RBRST) 


o  Arm,  left  (MISS  L  ARM) 

o  Arm,  right  (MISS  R  ARM) 

o  Arm,  lower  left  (MISS  LLARM) 

o  Arm,  lower  right  (MISS  LRARM) 


o  Ear,  left  (MISS  L  EAR) 

o  Ear,  right  (MISS  R  EAR) 

o  Eye,  left  (MISS  L  EYE) 

o  Eye,  right  (MISS  R  EYE) 
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Police  Agency's  Case  // 


Medical  Exami  ner's/ 
('')roner's  Case  If 


o  Finger(s),   left  hand  (MISS  L  FGR) 

o  Finger(s),   right  hand  (MISS  R  FGR) 

0  Finger  joint(s),   left  hand 

(MISS  L  FJT) 

o  Finger  joint(s),   right  hand 

(MISS  R  FJT) 

o  Foot,    left  (MISS  L  FT) 

o  Foot,   right  (MISS  R  FT) 

o  Gallbladder  (MISS  GALL) 

o  Hand,   left  (MISS  L  HND) 

o  Hand,   right  (MISS  R  KND) 

o  Intestines  (MISS  INTES) 

o  Kidney,   left  (MLSS  L  KID) 

o  Kidney,   right  (MISS  R  KID) 

o  Larynx  (MLSS  LRYNX) 

o  Leg,   left  (MISS  L  LEG) 

o  Leg,   right  (MISS  R  LEG) 

o  Leg,   lower  left  (MISS  LLLEG) 

o  Leg,   lower  right  (MISS  LRLEG) 

o  Lung,   left   (MESS  LLUNG) 

o  Lung,   right  (MISS  RLUNG) 


Missing  Body  Parts/Organs  (Cont.) 

o     Nose  (MLSS  NOSE) 


o  Arm,   left  (MOLE  L  ARM) 

o  Arm,   right  (MOLE  R  ARM) 

o  Breast,    left  (MOLE  LBRST) 

o  Breast,   right  (MOLE  RBRST) 

o  Buttock,   left  (MOLE  L  BUT) 

o  Buttock,    right   (MOLE  R  BUT) 

o  Cheek  (face),   left  (MOLE  L  CHK) 

o  Check  (face),   right  (MOLE  R  ChiK) 

o  Chin  (MOLE  CHIN) 

o  Ear,   left  (MOLE  L  EAR) 

o  Ear,   right   (MOLE  R  EAR) 


o  Ovaries  (MISS  OVARS) 

o  Ovary,   left  (MLSS  LOVAR) 

o  Ovary,   right  (MISS  ROVAR) 

o  Pancreas  (MISS  PANCR) 

o  Prostate  gland  (MLSS  PRUST) 

o  Spleen  (MISS  SPLEN) 

o  Stomach  (MISS  STOMA) 

o  Testis,    left  (MLSS  L  TES) 

o  Testis,   right   (MISS  R  TES) 

o  Thyroid  (MISS  THYRD) 

o  Toe(s),    left   foot   (MISS  L  TOE) 

o  Toe(s),   right   foot  (MISS  R  TOE) 

o  Tongue  (MISS  TONXO 

o  Tonsils  (MISS  TONSL) 

o  Jterus  (MLSS  UTRUS) 


Moi  GS 


o     Eyebrow,   right  eye  area  (MOLE  R  EYE) 


o 


Finger(s),   left  hand  (MOLE  L  FGR) 
Finger(s),    riglit  hand  (MOLE  R  FGR) 


o  Forehead  (MOLE  FHD) 

o  Hand,   left  (MOLE  L  HND) 

o  Hand,   rigiit  (MOLE  R  HND) 

o  Lip,    lower  (MOLE  L  LIP) 

o  Lip,  upper  (MOLE  V  LIP) 

o  Neck  (MOLE  NECK) 

o  Nose  (MOLE  NOSE) 


o     Eyebrow,   left  eye  area  (MOLE  L  EYE)     o     Wrist,   left  (MOLE  L  WRS) 

o     Wrist,   right   (MOLE  R  WRS) 
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Police  Agency's  Case  // 


Medical  Examiner's/ 
Coroner's  Case  // 


Needle  ("Track")  Marks 


o  Arm,   left  (NM  L  ARM) 

o  Arm,   right  (NM  R  ARM) 

o  Buttock,   left   (NM  L  BUTTK) 

o  Buttock,   right  (NM  R  BUTTK) 

0  Finger(.s),   left  hand  ( NM  L  FGR) 

o  Finger(s),   right  hand  (NM  R  FGR) 

o  Foot,   left  (NM  L  FOOT) 

o  Foot,   riglit  (NM  R  FOOT) 


0  Hand,   left   (NM  L  HND) 

o  Hand,   right  (NM  R  HND) 

o  Leg,   left   (NM  L  LEG) 

o  Leg,   right   (NM  R  LKG) 

o  Thigh,    left  (NM  L  THIGH) 

o  Thigh,   right   (NM  R  THIGH) 

o  Wrist ,   left  ( NM  L  WRIST) 

o  Wrist,   right   (NM  R  WRIST) 


Other  Physical  Character  is  tics 


o  Bald/Balding  (BALD) 

o  Cleft  chin  (CLEFT  CHIN) 

o  Dimples,   left   (face)   (DIMP  L  CHK) 

o  Dimples,   right   (face)   (DIMP  R  CHK) 

o  Freckles  (FRECKLES) 


o  Hair  implants   (HAIR  IMPL) 

o  Pierced  ears  (PRCD  EARS) 

o  Pierced  left  ear  (PRCD  L  EAR) 

o  Pierced  right  ear  (PRCD  R  EAR) 

o  Pierced  nose  (PRCD  NOSE) 


.^cars 


o  Abdomen  (SC  ABDOM) 

o  Ankle,   left  (SC  L  ANKL) 

o  Ankle,   right   (SC  R  ANKL) 

o  Arm,    left  upper  (SC  UL  ARM) 

o  Arm,   right  upper  (SC  UR  ARM) 

o  Back  (SC  BACK) 

o  Breast,    left   (SC  LBRST) 

o  Breast,   right  (SC  RBRST) 

o  Buttock,   left  (SC  L  BUTTK) 

o  Buttock,   right   (SC  R  BUTTK) 

o  Calf,    left  (SC  L  CALF) 

o  Calf,   right  (SC  R  CALF) 

o  Cheek  (face),   left  (SC  L  CHK) 

o  Cheek  (face),   right   (SC  R  CHK) 

o  Chest   (SC  CHEST) 

o  Chin  (SC  CHIN) 


o  Ear,   left  (SC  L  EAR) 

0  Ear,   right   (SC  R  EAR) 

o  Elbow,   left  (SC  L  ELB) 

o  Elbow,   right   (SC  R  ELB) 

o  Eyebrow,   left  eye  area  (SC  L  EYE) 

o  Eyebrow,   right  eye  area  (SC  R  EYE) 

o  Finger(s),   left  hand  (SC  L  FGR) 

o  Finger(s),   right  hand  (SC  R  FGR) 

o  Foot ,   left   (SC  L  FT) 

o  Foot,   right   (SC  R  FT) 

o  Forearm,   left   (SC  LP  ARM) 

o  Forearm,   right  ( SC  RF  ARM) 

o  Forehead  (SC  FHD) 


o 

o 


Hand,    left   (SC  L  HND) 
Hand,   right  ( SC  R  HND) 


o     Head  (nonspecific)   (SC  HEAD) 
(Be  more  specific  regarding 
location  if  possibl^^.  ) 
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Police  Agency's  Case  // 


Medical  Examiner's/ 
Coroner's  Case  // 


0  Knee,   left  (SC  L  KNKK) 

0  Knee,  right   (SC  R  KNKK) 

0  Lip,   lower  (SC  LOW  LIP) 

0  Lip,  upper  (SC  UP  LIP) 

0  Neck  (SC  mCK) 

0  Nose  (SC  NOSE, 


Scars  (Cont . ) 

0     Pockmarks  (POCKMARKS) 

0     Shoulder,   left  (SC  L  SHLD) 
0     Shoulder,   right  (SC  R  SHLD) 

o     Thigh,   left  (SC  L  THGH) 


Thigh,  right  (SC  R  THGH) 

0     Wrist ,   left   (SC  L  WRIST) 
0     Wrist,   right  (SC  R  WRIST) 

Skin  Discolorations  (including  birthmarks) 


0  Abdomen  (DISC  ABDOM) 

0  Ankle,   left  (DISC  L  ANK) 

0  Ankle,  right  (DISC  R  ANK) 

o  Arm,   left  (DISC  L  ARM) 

o  Arm,   right   (DISC  R  ARM) 

o  Back  (DISC  BACK) 

o  Buttock,    left  (DISC  L  BUT) 

o  Buttock,   right  (DISC  R  BUT) 

o  Cheek  (face),   left   (DISC  L  CHK) 

o  Cheek  (face),  right  (DISC  R  CHK) 

o  Chest  (DISC  CHliST) 

o  Chin  (DISC  CHIN) 

o  Ear,   left  (DISC  L  EAR) 

o  Ear,  right   (DISC  R  EAR) 


0  Foot,   left   (DISC  L  FT) 

o  Foot,   right   (DISC  R  FT) 

o  Foreliead  (DISC  FHD) 

o  Hand,   left  (DISC  L  HMD) 

o  Hand,   right   (DISC  R  HND) 

o  Kner-,    left  (DISC  L  KNEE) 

o  Knee,   right   (DISC  R  KNEE) 

o  Log,    left   (DISC  L  LEG) 

o  Leg,   right   (DISC  R  LEG) 

o  Lip,   lower  (DISC  L  LIP) 

o  Lip,   upper  (DISC  U  LIP) 

o  Neck  (DISC  NECK) 

o  Nose  (DISC  NOSE) 

o  Shoulder,    left   (DISC  LSHLD) 

o  Shoulder,   right   (DISC  KSHLD) 


o    Eyebrow,    left  L*ye  area  (DISC  L  EYE) 

o     Eyebrow,   right  eye  area  (DISC  R  EYE)  o     Wrist,    left   (DISC  L  WRS) 

o     Wrist,  right  (DISC  R  WRS) 

o     Finger(s),   left  hand  (DISC  L  FOR) 
o    Finger(s),   right  hand  (DISC  R  PGR) 
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Police  Agency's  Case  // 


Medical  Examiner's/ 
Coroner's  Case  // 


Tattoos 


o  Abdomen  (TAT  ABDOM) 

o  Ankle,   left  (TAT  L  ANKL) 

o  Ankle,  right  (TAT  R  ANKL) 

o  Arm,    left  upper  (TAT  UL  ARM) 

o  Arm,  right  upper  (TAT  UR  ARM) 

o  Back  (TAT  BACK) 

o  Breast   (TAT  BREAST) 

o  Breast,   left  (TAT  L  BRST) 

o  Breast,   right   (TAT  R  BRST) 

o  Buttocks   (TAT  BUTTK) 

o  Buttock,    left  (TAT  LBUTTK) 

o  Buttock,   right  (TAT  RBUTTK) 

o  Calf,    left   (TAT  L  CALF) 

o  Calf,   right   (TAT  R  CALF) 

o  Cheek  (face),   left  (TAT  L  CHK) 

o  Cheek  (face),   right   (TAT  R  CHK) 

o  Chest  (TAT  CHfclST) 

o  Chin  (TAT  CHIN) 


o     Ear,   left  (TAT  L  EAR) 
o    Ear,   right   (TAT  R  EAR) 


o  Finger(s),   left  hand  (TAT  L  FGR) 

o  Finger(s),   right  hand  (TAT  R  FGR) 

o  Forearm,   left  (TAT  LF  ARM) 

o  Forearm,   right   (TAT  RF  ARM) 

o  Forehead  (TAT  FHD) 

o  Groin  Area  (TAT  GROIN) 

o  Hand,   left   (TAT  L  HND) 

o  Hand,   right   (TAT  R  HND) 

o  Head  (nonspecific)   (TAT  HEAD) 
(Be  more  specific  regarding 
location  if  possible.) 

o  Knee,   left   (TAT  L  KNEE) 

o  Knee,   right  (TAT  R  KNEE) 

o  Neck  (TAT  NECK) 

o  Nose  (TAT  NOSE) 

o  Shoulder,    left  (TAT  L  SHLD) 

o  Shoulder,   right   (TAT  R  SHLD) 

o  Thigh,   left  (TAT  L  THGH) 

o  Thigh,   right   (TAT  R  THGH) 

o  Wrist,   left   (TAT  L  WRS) 

o  Wrist,   right  (TAT  R  WRS) 
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Police  Agency^'s  Case  // 


Medical  Conditions  andOlsea^es 


u    hcc^r-w  or  circulatory  diseases 

including:  high  blood  pressure,  heart 
failure,  heart  attack,  hardening  of  the 
arteries,  and  circulation  problems, 

o    Liver  disease  including: 
alcoholism,  cirrhosis,  and 
hepat  it  is 

o    Nervous  conditions  including: 
seizures,  stroke,  senility, 
and  mental  retardation, 

o     Behavior  disorders  including: 
depression,  suicidal  tendencies 
(past  and  present),  and  schizophrenia- 

o  Drug  abuse 

o  Pregnancy,  past  and  present 

o  Cancer 

o  Allergies  including  asthma 

o     Other  medical  disorders/ 

conditions  not  listed  above, 
identify  in  the  Miscellaneous 
(MIS)  Field,   


(MC  HKART) 

(MC  LIVER) 

(MC  NV:RV01)S) 

(MC  BEliAVlO) 

(MC  DRUGAB) 
(MC  PREGNAN) 
(MC  CANCER) 
(MC  ALLERGY) 
(MC  OTKLR) 


()  Alcohol 


(DA  ALCOHOL) 


o    Amphetamines     (DA  AMPHKTA) 
( 1 ncl uding 
stimulants , 
speed ,  etc ,  ) 

u    Barbiturates     (DA  BARBITU) 


o  Cocaine 


(DA  COCAlNh:) 


o    Hallucino^^ens  (DA  HALLUCO 


Drugs  of  Abuse 
o  Marijuana 


Narcot  ic^ 
Including  Heroin, 
Morphine ,  Di laud  id , 
Methadone,  etc. 

Other  drugs 

of  abuse  not 

listed  above,  identify 

in  the  Miscellaneous 

(MIS)  Field,   


(DA  NAKIJUA) 
(DA  NARCOT 1 ) 

(DA  OTHLR) 


ERLC 
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Pol  too  A^T.ency's  Cnse  // 


Medical  Rxaminor 's/ 
Coroner's  Case  // 


T  her  a  \ )  eutl c  Drugs 


AiU  i  ronvii  I  sant s  (seiziir*^  ined  i.c  Lnes  )  including: 
Dilantin,  Mysolinc,    IMienoharbi  ta  1  ,  etc, 

HyjinoLir^   (slci'jung  aidc^)   including;:     Barbi  turalt^s  , 
Chloral  Hydrate,   Cilutethemide,  etc. 

1  r  UKiui  I  i -^'-rs   including:     Valium,  Thora/iine, 
Sl  e  I  {  az  i  IV'  ,   t-L  c. 

•\iu  i  d»'prr  ^sani  ^  (  mood  - 1  i  f  te  rs  )  including: 
r  1  a  V  i  1  ,   T r  i  a  v  i  I  ,   Ni;  r  p  v ami  n e  , 
•\mi  t  r  i  p  t  y  I  (Mii^ ,   Nor  L  r  i  pL  y  I  cmk»  ,  etc. 

Ana  1  iM's  i  c- (pain   reliever^)   i  nc  1  uti  i  n,^^ :  Darvon, 
Ar«.- 1 i)mi  Piophcn  ,  Aspirin,  etc. 

C'ar<lja(^   (iierirt)  mc-di  cac  ions  including: 
Digitalis,   Di^'^oxin,  etc. 

OLlu'r  Therapeutic  medications  not   Listed  abovi.', 
identity   in  the  M  i  scf^  1 1  aneous   (MIS)  Field. 


(TD  ACONVUL) 
(Tl)  HYPNOTI  ) 
(TD  TKANQUI) 

(TD  ADKPRKS) 
(TD  ANALCKS) 
(TD  CAKDIAC) 
(TD  OTHER) 


-  V3 


Investigating  Police  Agency's  Name  Police  Agency's  Case 

Number 


Name  of  Medical  Examiner/Coroner  Medical  Examiner's/ 

Coroner's  Case  Number 

Jewelry  Type  (JWT) 

Instructions:     Review  the  following  list.     If  the  unidentified  person  had  any 
of  the  following  personal  accessories  in  his/her  possession, 
check  and  describe  the  appropriate  item(s)* 

Jewelry  Type  Description 

o    Ankle  bracelet  (AB)  


o     Belt  buckle  (BB) 


o     Brooch  or  pin  (BP) 


o    Cigarette  Lighcer,  holders, 
or  case  (CL) 


o    Comb  (hair  combs,  barettes, 
mustache  combs,  picks)  (CO) 


o     Cuff  links  (CU) 


o     Earrings  (ER) 


o     Key  chain  (KC) 


1392 


Police  Agency's  Case  // 


J o WG_1  ry  Type  O WTj  (Com.) 
o     Money  clip  (MC)   


o     Necklace  (NE) 


o     Pocknt  knife  (PK) 


o     Pocket  watch  chain,  fob, 
or  vest  chain  (PC) 


o     Ring  (RI) 


o     Tie  chain,  clasp,  or  tack  (TC) 


o    Wallet  or  purse  ha^^ing  inonoi^ram 
or  other  unique  ident  i  f  iablt? 
characteristics  (WP) 


o     Watch  (WA) 


o    Wrist  bracelets  (WB) 


ERLC 
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OPTLC  INFORMATION 


Investigating  Police  Agency's  Name  Police  Agency's  Case  Number 

*********  A  *  J'C'^*  *************** *******  * 


Medical  Examiner/Coroner 


Medical  Examiner's/Coroner's 
Case  Number 


Street  Address 


City,  State,  and  ZIP 

Telephone  Number 

Glasses  or  Contact  Lenses: 
Yes  No  

Type  of  Frames  

Prescr  iption : 

Right  eye   

Left  eye   


Optomet r is t /Ophthalmologist / 
Optician/Optic  Laboratory 


Street  Address 

City,   State,  and  ZIP 

Telephone  Number 

If  contact   lenses,  which  type: 

Soft     Hard     Semi     Extended  Wear 
Contact  LenSG  Color: 
Brown    Gray     Green     Blue  Clear 


Comments:     (Any  diseases,  scars,   etc.,   that  will  aid  in  the  identification  of  the 
unidentified  person,  e.g.,  astigmatism,  cataract,  glaucoma,  etc.) 


ERIC 


DENTAL  INFORMATION 


Investigating  Police  Agency's  Name  Police  Agency's  Case  Number 


**************************  A**  ******  *^ 


Medical  Examiner /Coroner 


Medical  EKaminer's/Coroner's  Case  Number 


Street  Address 


City,   State,  and  ZIP 


Telephone  Number 


1395 
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Police  Agency's  Case  // 


Medical  Examiner's/ 
Coroner "s  Case  // 


Dear  Di)CLor: 

Your  assistance  is  requested.     Your  careful  attention  to  the  enclosed 
dental  report  may  aid  in  the  identification  of  the  deceased* 

The  dental  report  is  extremely  compreliensive  and  yet  simple  to  use  once 
you  understand  the  instructions.     It  has  been  designed  so  that  dental  data  can 
be  instantly  entered  into  a  national  computer  —  The  National  Crime 
Information  Center  (NCIC)  —  for  comparison  with  f:he  dental  data  of  missing 
individuals. 

Certain  simplifications  have  been  made  in  terminology.     The  report  is  not 
intended  to  he  a  clinical  profile  or  to  provide  a  clinical  diagnosis;  but 
rather  it   is  a  "pointer  system"  for  matching  distinguishing  features.  If 
tliere  are  no  distinguishing  features  for  a  tooth,   the  tooth  is  not  coded  on 
the  report.     All  tooth  numbers  in  the  coding  report  rules  refer  to  the 
Universal  System*     Dentists  employing  other  systems  may  do  so  because  the 
report  will  automatically  accept  such  systems. 

General  Procedures  for  Coding  the  Repor^t^ 

Consult  your  models,   radiographs,  and  records  and: 

1.  Report  the  status  of  each  tooth  in  the  Status  Column  (boxes  001  through 
032)  using  the  Status  Column  Codes  and  Coding  Rules. 

Mote:     Please  prepare  a  partial  report  if  you  do  not  have 
all  teetii  charted  in  your  records. 

2.  Report  all  existing  restorations  by  surface  in  the  Restoration/Caries 
Columns  (boxes  033  through  192)  using  the  Restoration/Caries  Column  Codes 
and  Coding  Rules. 

3.  Report  all  caries  by  surface  in  the  Restoration/Caries  Columns  (boxes  033 
through  192)  using  the  Restoration/Caries  Code  nine  as  explained  in  Code 
and  Material  Description. 

4.  Report  all   fixed  prosthetic  appliances;  in  the  Restoration/Caries  Columns 
(boxes  033  through  192)  using  the  Restoration/Caries  Column  Codes  and 
Coding  Rules* 

"3.     Report  all   removable  appliances  in  the  Removable  Appliances  Column  (boxes 
193  thr(uigh  224)  using  the  Removable  Appliances  Column  Codes  and  Coding 
Rules.     Note  that  abutment   teeth  retaining  partial  dentures  and  the  type 
of  attachments  are  also  reported  in  the  Removable  Appliances  Column. 

6.     Report  any  unusual/unique  features  in  the  Other  Characteristics  Column 
(boxes  225  through  256)  using  the  Other  Characteristics  Column  Codes  and 
Coding  Rules. 

Completion  of   these  categories  should  not   take  more  than  a  few  minutes 
under  most  circumstances.     Thank  you  for  your  careful  completion  of  this  form. 
Please  be  sure  to  retain  all  dental  records  for  future  comparison  purposes. 

If  you  have  any  questions  regarding  the  reporting  of  a  condition,  please 
contact  FBI,   ^JClC  Ed  i  Co  r  la  I /Research  Staff  at   telepho^^T^n|l^er  202/324-5049. 
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UNIDENTIFIED  PERSON  DENTAL  REPORT 

TODAY'S  DATE  _  _  X-RAYS  AVAILABLE?    YESn  NOn 

CORONER'S  CASE  NUMBER  ^   DATE  LAST  X-RAYS  WERE  Tki^EN 

CHARTING  DENTIST'S  NAME   DENTAL  MODELS  AVAILABLE?    YESH  NOH 

CHARTING  DENTIST'S  ADDRESS   PHOTOGRAPHS  OF  TEETH  AVAILABLE? 

CHARTING  DENTIST'S  TELEPHONE  NUMBER.   □    NO  □ 

DENTIST'S  REMARKS  


(  ATTACH  ADDITIONAL 
SHEETS  IF  NECESSARY 


RESTORATION /CARIES 


SO 


THIRD  MOLAR 

18 

i  1 

001/ 

033/ 

065/ 

097/ 

1  2Q/ 

/  ^ 
1  O  1  / 

225/ 

SECOND  MOLAR 

17 

!  2 

002/ 

034/ 

066/ 

098/ 

1  ftQ  / 
1  D^/ 

226/ 

FIRST  MOLAR 

16 

[  3 

003/ 

035/ 

067/ 

099/ 

1  '^1  / 

1  f\^/ 
1  sJOf 

1  yo/ 

227/ 

SECOND  BICUSPID 

15 

A 

1  4 

004/ 

036/ 

068/ 

100/ 

1  ^9/ 

1  da.  1 
1  yo/ 

228/ 

FIRST  BICUSPID 

14 

B 

1  5 

005/ 

037/ 

069/ 

101/ 

1  33/ 

1  B<^/ 

1  Q7/ 

229/ 

CUSPID 

13 

C 

1  ^ 

006/ 

038/ 

070/ 

1  DP/ 

1  ^A/ 

1  OH/ 

1  DO/ 

1  yo/ 

230/ 

LATERAL  INCISOR 

12 

D 

1  7 

007/ 

039/ 

071/ 

103/ 

1  '^^/ 
1  o^/ 

1  D#  / 

1  yy/ 

231/ 

CENTRAL  INCISOR 

11 

E 

i  3 

008/ 

040/ 

072/ 

104/ 

1 36/ 

1  RA/ 

9nn/ 

232/ 

CENTRAL  INCISOR 

21 

F 

1  ^ 

009/ 

041/ 

073/ 

105/ 

1  37/ 

oni  / 

C.\J  \  1 

233/ 

LATERAL  INCISOR 

22 

G 

1  10 

010/ 

042/ 

074/ 

106/ 

138/ 

1  70/ 

234/ 

CUSPID 

23 

H 

!  11 

011/ 

043/ 

075/ 

107/ 

139/ 

171/ 

235/ 

FIRST  BICUSPID 

24 

1  12 

012/ 

044/ 

076/ 

108/ 

1 40/ 

1  79/ 

236/ 

SECOND  BICUSPID 

25 

J 

1  13 

013/ 

045/ 

077/ 

109/ 

141/ 

1  73/  ; 

205/ 

237/ 

rlHbl  MOLAR 

26 

1  14 

014/ 

046/ 

078/ 

110/ 

142/ 

174/ 

206/ 

238/ 

SECOND  MOLAR 

27 

1 

015/ 

047/ 

079/ 

111/ 

143/ 

175/ 

2071 

239/ 

THIRD  MOLAR 

28 
38 

1  16 
i  17 

016/ 
017/ 

048/ 
049/ 

080/ 

112/ 

144/ 

176/ 

208/ 

240/ 

SECOND  MOLAR 

37 

1  ^® 

018/ 

050/ 

081/ 

082/ 

113/ 
114/ 

145/ 
146/ 

^77/ 
178/ 

209/ 
210/ 

241/  ' 
242/ 

FIRST  MOLAR 

36 

1  19 

019/ 

051/ 

083/ 

115/ 

147/ 

179/ 

211/ 

243/ 

SECOND  BICUSPID 

35 

K 

j  20 

020/ 

052/ 

084/ 

116/ 

148/ 

180/ 

212/ 

244/ 

FIRST  BICUSPID 

34 

L 

I 

021/ 

053/ 

085/ 

117/ 

149/ 

181/ 

213/ 

245/ 

CUSPID 

33 

M 

1  22 

022/ 

054/ 

086/ 

118/ 

150/ 

182/ 

214/ 

246/ 

LATERAL  INCISOR 

32 

N 

1  23 

023/ 

055/ 

087/ 

119/ 

151/ 

183/ 

215/ 

247/ 

CENTRAL  INCISOR 

31 

0 

1  24 

024/ 

056/ 

088/ 

120/ 

152/ 

184/ 

216/ 

248/ 

CENTRAL  INCISOR 

41 

P 

1  25 

025/ 

057/ 

089/ 

121/ 

153/ 

185/ 

217/ 

249/ 

LATERAL  INCISOR 

42 

Q 

j  26 

026/ 

058/ 

090/ 

122/ 

154/ 

186/ 

218/ 

250/ 

CUSPID 

43 

R 

1  27 

027/ 

059/ 

091/ 

123/ 

155/ 

187/ 

219/ 

251/ 

FIRST  BICUSPID 

44 

S 

!  28 

028/ 

060/ 

092/ 

124/ 

156/ 

188/ 

220/ 

252/ 

SECOND  BICUSPID 

45 

T 

[  29 

029/ 

061/ 

093/ 

125/ 

157/ 

189/ 

221/ 

253/ 

FIRST  MOLAR 

46 

1  30 

030/ 

062/ 

094/ 

126/ 

158/ 

190/ 

222/ 

254/ 

SECOND  MOLAR 

47 

1  31 

031/ 

063/ 

095/ 

127/ 

159/ 

191/ 

223/ 

255/ 

THIRD  MOLAR 

48 

!  32 

032/ 

064/ 

096/ 

128/ 

160/ 

192/ 

224/ 

256/ 

LU 


a. 
a. 


UJ 


3C 
QC 


□ 


DENTIST  -  CHECK  HERE  IF  ALL  32  TEETH 
ARE  PRESENT  WITHOUT  DECAY, 
RESTORATION,  OR  ANY  UNUSUAL 
CHARACTERISTICS.  (TERMINAL  OPERATOR 
ENTER  THE  CODE  ALL  IN  THE  DCH  FIELD  ) 


□ 


-231:397 


DENTIST  -  CHECK  HERE  IF  INFORMATION 
IS  NOT  AVAILABLE  FOR  CODING  THE 
ABOVE  CHART.  (TERMINAL  OPERATOR - 
ENTER  THE  CODE  UNK  IN  THE  DCH  FIELD.) 

BEST  COPY  AVAILABLE 


Police  Agency's  Case  // 


Medical  Examiner "s/ 
Coroner's  Case  // 


Status  Column  Codes 


(For  use  In  boxes  001   through  032) 


Code  and  Description 

A  -  Missing,   closed  socket  (healed) 

P  -  Missing,  open  socket  (not  healed) 

D  ~  Deciduous  with  permanent  successor  present 

E  -  Deciduous  without  permanent  successor  present  (verified  by  X-ray  film) 
F  -  Fractured  or  decayed  at  gingiva  (crown  not  present) 
G  -  Tooth  apparently  prepared  but  not  restored 
1  -  Impacted/incompletely  erupted 
X  ~  Information  not  available 


U     Only  one  of  the  above  codes  may  be  used  for  a  tooth, 

2*     If  none  of  the  above  codes  describe  the  status  of  a  given  tooth,   leave  the 
status  box  for  that  tooth  blank  (not  coded), 

3,  Unerupted  teeth  should  not  be  coded  as  missing  if  evident  in  X-ray  films. 

4,  Use  the  code  D  when  a  deciduous  tooth  is  present,   no  X-ray  films  are  available 
to  determine  whether  the  permanent  successor  is  presenc,  and  it  is  believed  that 
the  permanent  successor  will  follow  in  a  normal  progression.     Code  E  should  be 
employed  only  when  there  is  X-ray  confirmation. 

5.  If  a  deciduous  tooth  has  been  prepared  but  not  restored,  enter  the  code  G. 

6.  Unusual  mixed  dentition  arrangements  should  be  noted  under  "Dentist's 
Remarks"  on  the  dental  report. 


Status  Column  Coding  Rules 


Police  Agency's  Case  // 


Medical  Examiner's/ 
Coroner's  Case  // 


Res to rat  ion/Caries  Columns  Codes 
(For  use  in  boxes  033  through  192) 


Code  and  Material  Description 


0 
I 
2 
3 
4 

5 
6 
7 
8 
9 


•  Temporary  type  filling  (cement,  etc.) 

-  Amalgam 

•  Gold,  other  types  of  cast  metal,  or  gold  foil 

•  Aery lic/composi te/ bonded  composite  or  veneer 

■  Porcelain  fused  to  metal  crown,   porcelain  fused  to  metal  pontic,  or  all 
porcelain  crown 

-  Any  combination  of  0,   1,2,3,   and  4  above,   for  any  one  surface 

-  Stainless  steel  crown 

-  Temporary  crown  (acrylic,  aluminum,  etc.) 

-  Not  identifiable,  not  recorded,  or  not  remembered 

-  Caries  (decay)  Note:     Use  this  code  only  when  a  tooth  surface  has  caries 
and  no  restoration. 

Restoration/Caries  Columns  Coding  Rules 

Tooth  restorations  are  coded  by  indicating  the  restoration  material(s) 
present  on  those  surfaces  which  have  been  restored.     For  example,   if  the 
upper  right  first  molar  (tooth  //3)  has  only  one  amalgam  restoration  on  the 
occlusal  surface,  code  1  should  be  entered  in  the  box  having  the  number 
067/  (occlusal  surface).     The  other  restoration/caries  boxes  for  tooth  //3 
should  be  left  blank.     For  example: 


REMOV.  OTHER 


UPPER  RIGHT 

FDI 

UNIV.  STATUS 

M 

0 

D 

B 

L 

APPL. 

CHAR. 

FIRST  MOLAR 

16 

3|003/ 

035/ 

067/  1 

099/ 

131/ 

163/ 

195/ 

227/ 

Only  one  of  the  restoration/caries  codes  may  be  used  in  a  box.     If  a 
surface  has  two  different  restoration  materials,  e.g.,  amalgam  and 
composite,  enter  code  5  for  the  appropriate  surface. 


tooth 


If  a  tooth  surface  has  both  a  restoration  and  caries,  only  the  restoration 
should  be  coded.     Code  9  should  be  used  only  when  a  tooth  surface  has 
caries  and  no  restoration. 

When  the  surfaces  of  a  tooth  have  been  replaced  by  a  crown,  all  replaced 
tooth  surfaces  must  be  coded.     For  example,  if  the  lower  right  first  molar 
(tooth  #30)  has  a  stainless  steel  crown,  restoration  code  6  would  be 
entered  on  all  five  surfaces: 


REMOV.  OTHER 


LOWER  RIGHT 


FDI     UNIV.  STATUS 


FIRST  MOLAR 


46 


;  M 

0 

D 

B  L 

APPL. 

CHAR. 

062/6 

094/  6 

126/  6 

158/  6  190/  6 

222/ 

254/ 

ERIC 
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Police  Agency's  Case  // 


Medical  Examiner's/ 
Coroner's  Case  // 


A  combination  of  the  restoration  codes  may  be  used  in  situations  when 
porcelain  has  been  fused  to  some,  but  not  all,  surfaces  of  a  crown  for 
aesthetic  purposes.     For  example,  a  crown  on  the  upper  right  cuspid  (tooth 
//6)  having  porcelain  fused  to  all  surfaces  except  the  lingual  would  be 
coded  as  follows: 

REMOV.OTHER 

UPPER  RIGHT  FDI     UNIV.    STATUS    M        0         D        B         L     APPL.  CHAR. 

CUSPID  I    13    |C        61006/    |038/ 4|070/ 4|1 02/  4h  34/  4(1 66/  2|1 98/  |23Q/ 


A  combination  of  codes  may  be  used  to  indicate  that  a  crown  has  a  plastic 
veneer  on  less  than  all  surfaces.     For  example,  a  metal  crown  on  the  upper 
left  second  bicuspid  (tooth  //13)  having  a  plastic  veneer  on  only  the 
buccal  surface  would  be  coded  as  follows: 

REMOV.OTHER 


UPPER  LEFT 

FDI 

UNIV.    STATUS  M 

0 

D 

B  L 

APPL. 

CHAR. 

SECOND  BICUSPID 

25 

J  13|013/ 

045/  2 

077/  2 

109/  2 

141/  31173/  2 

205/ 

237/ 

NOTE;     The  incisal  surface  of  an  anterior  crown  shall  be  con- 
sidered the  occlusal  surface. 


5.     Pontics  on  a  fixed  bridge  should  be  described  in  the  Restoration/Caries 
Columns.     For  example,  if  the  upper  left  first  molar  (tooth  //14)  is 
replaced  by  a  porcelain  fused  to  metal  pontic,  the  restoration  code  4 
should  be  entered  for  all  five  tooth  surfaces  as  follows: 


UPPER  LEFT 

FDI 

UNIV.    STATUS  M 

0 

D 

B 

L 

REMOV.OTHER 
APPL.  CHAR. 

FIRST  MOLAR 

26 

14101  4/ /I 

046/4 

078/4 

110/4 

142/  4 

174/  4 

206/ 

238/""! 

If  the  pontic  is  all  metal,  then  code  2  (instead  of  4)  should  be  entered 
for  all  five  surfaces. 


If  there  are  fewer  pontics  than  the  number  of  teeth  missing,   the  pontics 
shall  be  charted  as  the  lowest  nuraber(s)  of  the  teeth  missing.  For 
example,  if  teeth  //3,  #4,  and  //5  are  missing  and  a  fixed  bridge  spanning 
from  tooth  //2  to  tooth  //6  has  only  two  pontics,  the  pontics  are  marked  for 
teeth  //3  and  //4. 


ERIC 


6.     When  charting  from  X-ray  films,   if  a  restoration  cannot  be  determined  to 
be  either  buccal  or  lingual,  it  shall  be  considered  buccal. 

?♦     When  charting  from  X-ray  films,  if  the  buccal  surface  material  of  a  crown 
or  pontic  is  indeterminable,   the  buccal  surface  shall  be  charted  using 
code  8,  not  identifiable,  not  recorded,  or  not  remembered. 

8«     When  charting  from  X-ray  films,  if  the  nature  of  a  metallic  material  is 
indeterminable,  it  shall  be  charted  as  code  8  in  the  appropriate  tooth 
surface  box» 


Police  Agency^s  Case  // 


Medical  Examiner^s/ 
Coroner'*s  Case  // 


Removable  Appliances  Column  Codes 


(For  use  in  boxes  193  through  224) 


Code  and  Description 

A  -  Natural  tooth  replaced  by  acrylic  tooth  on  acrylic  partial  denture 

(e.g.,  "flippers,"  etc.) 
B  -  Natural  tooth  replaced  by  acrylic  tooth  on  metal  frame  partial  denture 
C  -  Natural  tooth  replaced  by  porcelain  tooth  on  acrylic  partial  denture 
D  -  Natural  tooth  replaced  by  porcelain  tooth  on  metal  frame  partial  denture 
E  -  Natural  tooth  replaced  by  metal  tooth  on  metal  frame  partial  denture 
F  -  Abutment  tooth  retaining  partial  denture,  simple  clasps  (l-Bars,  etc.) 
G  -  Abutment  tooth  retaining  a  partial  denture  with  precision  or  semi-~ 

precision  attachments 
H  -  Full  dentures,  upper  or  lower,  all  acrylic  teeth  (See  Rule  4) 
I  -  Full  dentures,  upper  or  lower,  all  porcelain  teeth  (See  Rule  4) 
J  -  Full  dentures,  upper  or  lower,  combinations  of  porcelain,  acrylic,  and 

cutter  bar  teeth  (See  Rule  4) 


1.  If  a  person  has  a  partial  denture,  all  missing  teeth  should  be  coded  as 
such  in  the  Status  Column  using  the  status  code  A  (missing,  closed  socket) 
or  P  (missing,  open  socket).     Each  replacement  tooth  should  be  described 
in  che  Removable  Appliances  Column  using  the  appropriate  code  A  through  E. 
Note  that  the  natural  teeth  retaining  the  partial  denture  should  be  coded 
in  the  Removable  Appliances  Column  using  the  code  F  and/or  G. 

2.  The  above  removable  appliances  codes  should  be  used  to  dc  cribe  each 
replacement  tooth  on  a  removable  denture.     NOTE:     Pontics  on  a  fixed 
bridge  are  coded  in  the  Restoration/Caries  Columns,  not  in  the  Removable 
Appliances  Column. 

3.  If  there  are  fewer  replacement  teeth  than  the  number  of  teeth  missing,  the 
replacement  teeth  shall  be  charted  as  the  lowest  number(s)  of  the  teeth 
missing.     For  example,   if  teeth  //3,  //4,  and  //5  are  missing  and  a  partial 
denture  spanning  from  tooth  //2  to  tooth  //6  has  only  two  replacement  teeth, 
the  replacement  teeth  are  marked  for  teeth  //3  and  //4. 

^*     Full  dentures  are  charted  using  the  removable  appliances  codes  H,   I,  or  J 
in  box  193  for  a  full  upper  denture  and/or  box  209  for  a  full  lower  den- 
t:ure.     If  a  full  upper  and/or  full  lower  denture  is  present,  it  is  not 
necessary  to  indicate  that  the  teeth  are  missing  in  the  Status  Column. 
For  example,  if  an  upper  denture  is  present,  the  status  boxes  numbered  001 
through  016  (for  teeth  //I  through  //16)  should  be  left  blank  and  the  code 
H,  I,  or  J  should  be  entered  in  the  removable  appliances  box  193.  The 
computer  will  automatically  code  the  Status  Column  of  the  appropriate 
upper  and/or  lower  teeth  as  missing  when  the  code  H,   I,  or  J  is  entered  in 
the  Removable  Appliances  Column  in  box  193  for  upper  and/or  box  209  for 
lower. 

5.     In  the  rare  case  when  a  unique  situation  exists  which  is  not  covered 

above,  please  describe  the  situation  under  "Dentist's  Remarks"  on  the  den- 
tal report. 


Removable  Appliances  Column  Coding  Rules 
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Police  Agency^s  Case  // 


Medical  Examiner^s/ 
Coroner''s  Case  // 


Other  Characteristics  Column  Codes 
(For  use  in  boxes  225  through  256) 


Code  and  Descri p 1 1 o n 


ERIC 


A  -  Tilted  raesially 
B  -  Tilted  distally 

C  -  Tilted  buccally,  including  protruding  anterior  teeth 

D  -  Tilted  lingually  or  palatally 

E  -  Root  canal  therapy  completed 

F  -  Root  canal  therapy  not  completed 

G  -  Metal  post  in  canal  or  retentive  pins 

H  -  Rotated 

I  -  Supernumerary  tooth 

J  -  Retained  root  tip 

K  -  Shovel-shaped  incisor 

L  -  Retained  amalgam  or  metal  fragments  embedded  in  tissue  adjacent  to  the 

affected  tooth  or  tooth  vicinity  (e.g.,  amalgam  tattoo) 
M  -  Overhang  of  restoration  at  gingival  margin 
N  -  Diastema 

0  -  Orthodontic  band  on  tooth 

P  -  Orthodontic  bracket  bonded  to  tooth 

Q  -  Functional  appliances,  e.g.,  bionator  and  palate  expander,  etc. 

R  -  Orthodontic  arch  wire 

S  -  Excessive  wear  due  to  tooth  brushing 

T  -  Excessive  occlusal  wear  (Bruxism) 

U  -  Severe  bone  loss,  soft  tissue  pocketing,  or  recession 

V  -  Periapical  pathology  (granuloma,  cyst,  etc.) 

W  -  Intrinsic  staining,  e.g.,  mottling,  tetracycline,  etc. 
X  ~  Torus  mandibularis  or  palatinus  (other  exostosis) 

Y  -  Blade  implant  or  individual  tooth  implant  (metal,  ceramic,  etc.) 
Z  -  Implant,  subperiosteal 

3  -  Surgically  placed  wires,  e.g.,  fracture  repair  procedures 

4  -  Chipped 

Other  Characteristics  Column  Coding  Rules 

1.  A  maximum  of  three  of  the  above  codes  may  be  used  in  the  Other 
Characteristics  box  for  a  tooth.     If  more  than  three  of  the  above 
characteristics  apply  to  one  tooth,  chart  the  three  most  unique 
characterist  ics. 

2.  If  a  supernumerary  tooth  is  present,  record  in  the  box  corresponding  to 
the  closest  tooth.     If  necessary ,  describe  further  under  "Dent ist "s 
Remarks**  on  the  dental  report. 

3.  Diastema  is  an  abnormally  large  space  between  teeth  which  is  not  due  to 
the  absense  of  a  tooth.     The  code  N  (Diastema)  should  be  entered  in  the 
boxes  for  the  teeth  between  which  the  space  is  present.     For  example,  if 
teeth  //7,  //8,  //9,  and  //lO  are  separated  by  spaces,  the  code  N  would  be 
entered  in  the  other  characteristics  box  for  teeth  //7,  //8,  #9,  and  //ID 
(boxes  231,  232,  233,  and  234). 
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Police  Agency'.*;  Case  // 


Medical  l^xamlner's/ 
Coroner's  Case 


A.     Describe  a  chipped  tooth  under  "Dentist's  Remarks"  on  the  dental  report. 

5.  Describe  unusual  positions  of  the  teeth  employing  codes  A,  B,  C,  and  D. 
If  necessary,  further  descriptions  of  malocclusions  may  be  listed  under 
"Dentist's  Remarks"  nn  the  dental  report, 

6.  The  functional  appliances  code  Q  may  be  used  only  in  box  225  (for  an  upper 
appliance)  or  box  241   (for  a  lower  appliance). 

7.  The  code  R  (orthodontic  arch  wire)  may  be  used  in  box  225  and  241  only. 
An  R  in  box  225  indicates  an  arch  wire  on  the  upper  teeth  and  an  R  in  box 
241  indicates  an  arch  wire  on  the  lower  teeth. 

8.  Obvious  periodontal  defects  which  would  aid  in  identification  should  be 
recorded  using  code  U  in  the  box  corresponding  to  the  involved  tooth  or 
teeth.     Additional  clarifying  descriptions  should  be  included  under 
"Dentist's  Remarks"  on  the  dental  report. 

9.  The  code  X  (torus  mandibularis  or  palatinus)  may  be  used  in  boxes  225  and 
241  only.     An  X  in  box  225  indicates  torus  palatinus  and  an  X  in  box  241 
indicates  torus  mandibularis. 

10.  The  subperiosteal  implant  code  Z  may  be  used  only  in  box  225  (for  an  upper 
implant)  and  box  241  (for  a  lower  implant).  The  position  of  the  post  on  a 
subperiosteal  implant  is  not  recorded. 

11.  Wlien  using  the  code  Y  for  a  blade  implant,  the  Y  is  used  to  identify  the 
location  of  the  post.     For  example,   teeth  //30,   #31,  and  //32  are  missing. 
A  blade  is  implanted  and  the  post  of  the  blade  protrudes  from  the  gingiva 
nearest  the  space  previously  occupied  natural  tooth  #31.     The  code  Y  would 
therefore  be  entered  in  the  characteristics  box  for  tooth  //31  (box  255). 
If  a  fixed  bridge  is  made  with  porcelain  fused  to  metal  crowns  for  teeth 
//28  and  //29,  a  porcelain  fused  to  metal  pontic  for  the  missing  tooth  //30, 
and  a  full  metal  crown  for  the  missing  tooth  //31,   the  dental  report  for 
teeth  #28  through  #32  would  appear  as  follows: 

REMOV.  OTHER 


LOWER  RIGHT  FDI     UNIV.    STATUS    M        O         D         B         L     APPL  CHAR. 


[FIRST  BICUSPID 

44 

S  28 

028/ 

060/  4 

092/  4 

124/  4 

156/  4 

188/  4 

220/ 

252/ 

SECOND  BICUSPID 

45 

T  29 

029/ 

061/  4 

093/  4 

1  25/  4 

157/  4 

189/  4 

221/ 

253/ 

FIRST  MOLAR 

46 

30 

030/  A 

062/  4 

094/  4 

126/  4 

158/  4 

190/  4 

222/ 

254/ 

ISECOND  MOLAR 

47 

31 

03M  A 

063/  2 

095/  2 

127/  2 

159/  2 

191/  2 

223/ 

255/  Y 

ITHIRD  MOLAR 

48 

32 

032/  A 

064/ 

096/ 

128/ 

160/ 

192/ 

224/ 

256/ 
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